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Explanations. 

The work of an Account Office falls principally under two main divi- 
sions, — (1) Audit and (2) Accounts. 

The earlier Chapters of this volume deal with audit. They are followed 
by Chapters devoted to accounts. 

At the end are added a few Chapters on miscellaneous subjects not 
strictly falling under either of the two main divisions. 


The general principles laid clown in this volume may be taken as a guide in the Aeiount 
Offices of other departments iu so far as they are applicable. 

The instructions regarding Accounts Current and Government Securities in Trust are, 
howevtir, binding on other departments. 

Iu other matters of detail they are guided by their own Codes. 


In this Code the terms Accountant General and Assistant Accountant General signify, 
in the case of tho minor provinces. Comptroller and Assistant Comptroller respectively. 
The references to the Civil Service Regulations are to the fourth edition. 


Chapter 34— Audit Principles and Arrangements. 


Object of Audit .... 721 

Post-Audit 722 

Pre-Audit 723 

District Auditor .... 724 

District Groups .... 726 

Central Audit of Certain Payments . 727 


Punctuality 

. 72B 

Audit Enfacoment . 

. 729 

Review of Audit 

. 730 

Auditors’ Duties 

. 732 

Cheques 

. 732 A 


Object of Audit. 

721. Tho main object of audit ia shortly as follows : — 

I, — As regards payments, to see — 

(a) that tho expenditure is warranted by the orders, special or 
general, of the authority competent to sanction it and 
generally that it has been provided for in the annual 
Estimates ; 

(B) that tho expenditure is necessary for thfe public service, and no 
greater than tho occasion demands ; 


B 
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(c) tliat payment has, as a fact, been made, and has been made to 
the proper person, and that it has been so acknowledged and 
recorded that a second claim against Government on the same 
account is impossible. 

II. — As regards receipts, to see that all sums receivable are duly paid 
to the proper officer and brought to credit by him. The audit of receipts, 
however, is in a great measure carried out by departmental officers. (See 
Chapters 2 and 45.) 


Post-Audit. 

722. The greater part of the payments made by Government is made 
by Treasury Officers, either before any audit, or upon an audit of a limited 
character by controlling departmental officers, in the manner proscribed in 
Volume I. The payments are then reported and accounted for to the 
Audit Department which deals with them according to the. rules in ihh 
Code. 

Pre-Audit. 

723. Tor service payments made at a Presidency or chief Provincial 
town it is usually arranged that the vouchers shall be submitted to the 
Audit Department before payment, and that payment shall bo made only 
on audited bills. 

The method of audit described in this and the following Chapters is 
generally applicable to post-audit. The differences as regards pre-audit 
are stated in the Chapters on Presidency payments. 

District Auditor. 

724. One clerk, known as the district auditor, is primarily responsible 
for the audit and adjustment of all the accounts of a district, both of 
service and of debt and remittance heads. The bills ol! Gazetted Officers 
and of officers referred to in Article 814, Note 3, including those for 
travelling allowances, and of pensioners, may, with advantage, he audited 
by separate groups; but the district auditor is responsible for seeing that 
the bills or vouchers which he transfers to these separate groups agree wilh 
the entries in the lists of payments, that they are recovered after audit 
and that, unless separate objection books are kepi, by the groups concerned, 
any objection taken by the auditors is duly recorded in the objection book, 
and notified to the Treasury Officer or tlm officer concerned! Similarly, 
the detailed check on transfer receipts and on deposits may he entrusted 
to separate clerks; but the district auditor is still responsible that the 
lists of receipts and payments agree with the cash account and bi-monthly 
lists of payments, and also (if the arrangement is that he shall dispose of 
the vouchers in making over the Hsfs of bills and of deposits paid) that 
there is a voucher complete and in due form for every recorded payment, 
or that objection is taken and explanation demanded. 

1. "Personal advances made to a Gazetted Officer should be passed on for audit in the 
same way as Gazetted Officers’ pay bills. 

725. Every list or schedule, which forms part of the month's acooinds 
and works up to the general cash account, should pass through the hands 
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of the district auditor; and before passing on the list or schedule to any 
other person lie must lest the total oi it against the entry in the cash 
account, or list oi payments, and must mark the total of the schedule as 
veil a s the corresponding entry in the cash nccouut or List of payments as 
“ agreed,” and initial them. The first duty of the person who now has to 
dispose of it is to see that the detailed entries recorded on it work up to the 
total thus agreed. He is, i here fore, to perform the addition of the money 
column, and initial the total as cs checked/’ Only after this is done it 
is permissible to proceed to the audit nf the detailed entries. 

District Groups. 

728. The fundamental principle of the responsibility of a single per- 
son for all the accounts of a district can, in practice, he worked in two 
ways, — cither the establishment of the Treasury audit and account 
department of the Accountant Uoneral’s office may be broken up into 
groups, each charged with the accounts of a group of districts, or a single 
clerk may deal with all the accounts of one or more districts. 

I The 1 ‘hii‘F advantage r-hamurJ For the latter .system Is the! personal lesii'msihihty is 
:mr c easily enforeed ayaiiLst a single person than against it group. On tlics other hand, tho 
.uoi'u varied work of a. group soils belter with the. unequal experience and intelligence of 
* idler an t men, affords a. hotter training, and inn, ices it ensior to provide* Da* the absence of 
-ten mi leave or the drafting of any for spoeial wnr* . 


Central Audit of Certain Payments. 

727, Certain classes of payments eu urn crated in Chapter 58 have been 
amoved from the audit of local offices, and placed under that of the 
Comptroller, India Treasuries. 

Punctuality. 

728. The post-audit of service payments and ihe examination of Debt 
ami Account Current charges must be carried on simultaneously. No 
office of account asm be considered free from nri'cais, unless the establish- 
ment is ready to den] with statements as soon as they arrive. When the 
first list of payments is received, the audit should at once commence, so 
i lii) i any error discovered may bo notified to the officer immediately con- 
cerned, or, through the objection statement, to the Treasury Officer, before 
the next month’s payments are made. If this is delayed, the same error 
may he again committed, the objection must again be raised, and the 
work is thus greatly increased. 


Audit Enfacemeixt. 

729. The auditor examining a vouchor or schedule should record the 
necessary particulars in the proper audit register (if there is one), and note 
mu the voucher or schedule in ink the details of its adjustment, naming the 
amount to be taken to each detailed head in the Classified Abstract, in 
order that the Classified Abstract may be posted directly from the enfaee* 
ment without new compilation. He should also, in the audit enfaeemenj;, 
explain the objection taken to any item in sufficient fulness to make it; 

n2 




478 


AUDIT PRINCIPLES AND ARRANGEMENTS. [CHAP 34. 


readily understood. The note which serves as the audit enfacement ma\ 
run as follows : — 

£ 

Charge — Sudder office establishment 1,976 

Tehsildars and establishments 2,341 

Total amount of bill . 4,407 

Admitted R4,382 — Objected to 25 

as per details following — 

A B acting for C D, acting allowance drawn at 50 per 
cent, should be 20 per cent ... .25 

R18 pay of E F newly appointed, held under objection 
pending receipt of health certificate. 

*1. The object of the rule is only to secure that every voucher shall be complete and in 
telligibls m itself, and shall formally record its adjustment, so that a strangei may at 
glance, without doubt or delay, see exactly what detailed entries m the Classified Afistra, r 
are covered by any given voucher. 

2. The details of classification need not be noted in the audit enfacement, (1) when the 
headings of the bill are printed and exactly correspond with those in the Classified Abstract, 
and (2) when the bill consists of one item only, m which case the heading, if in manuscript,, 
should be examined and ticked off, or corrected when necessary. 


Review of Audit. 

730. Tlie audit of Treasury Account Department vouchers, whether 
recorded in an audit register or not, must he reviewed by one of the 
Superintending Staff, who, as he passes each voucher, should place a dis- 
tinctive mark (either his initials or some shorter distinctive mark) under 
the enfacement of the voucher and against the entry, if any, m the audit 
register : this must be done before the Classified Abstracts are posted. 
The Gazetted Officer’s review of the Treasury account should be taken in 
hand immediately after the compilation of the accounts in the Abstracts 
(see Article 731B). 

Note.— H ere and elsewhere the term “ Superintending Staff " must not be held to 
include “ Examiners ” without the express sanction of the Comptroller General in each case. 

731. The officer in charge of Gazetted Officers’ audit should personally 
review from 25 to 40 per cent, of their salary and travelling allowance 
bills, the proportion varying with the number of Treasuries in the Pro- 
vince ; the Accountant General will fix the proportion for each office within 
these limits. The balance of the bills in each case will he reviewed by the 
Superintending Staff. The officer in charge of pension audit, and each of 
the Superintending Staff, should review from 5 to 10 per cent, of the 
pension bills. Every gratuity bill should be reviewed by the Gazetted 
Officer in charge. The review prescribed in this Article should be made 
immediately after audit and before the bills are posted in the Abstracts. 

Note 1.— Salary bills o! Non- Gazetted Officers who draw on separate vouchers should 
be reviewed as if they were those of Gazetted Officers 

- Note 2. — The Accountant General is at liberty to entrust review of Gazetted Officers’ 
travelling allowance bills and of Non-Gazetted Officers’ salary bills {but not of Gazetted 
Officers’ salary bills} to an officer other than the one in charge of Gazetted Audit. , ^ 

Note 3.— A register, adapted as required, but otherwise similar to the one prescribed 
in the first clause of Article 731B, should be maintained to watch the review of the bills 
referred to in this Article. 

' 781A. The concurrent review of other bills should, be divided among 

the Superintending Staff, their respective responsibilities h*dug prescribed 
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1>y tile Accountant (Jen eral in the Office Manual. Subsequent review by 
Gazetted Officer should lie made in the manner laid down in Article 731B. 

Note 1. — It is left to the Aciountant General to fix pcnenlagc d£ unregistered bills, 
the audit of which must be concurrently reviewed by the (Superintending Staff in the 
manner prescribed in Article 731J3 as regards interest payment vouchers; the rest should 
he reviewed by the Examiners ; but all establishment, contingent and travelling allowance 
hills must be concurrently le viewed by the Superintending Staff. 

Note 2. — Superintendents of Sections should report the result of their review to the 
Accountant General through the Deputy Accountant General, bringing only important 
uToivg gross omissions and irregularities to notice. The report should be made in a 
-'parate book fur each distil cb and not in loose sheets. 

731B. The Accountant General or his Deputy should keep a register of 
Treasury accounts, with 12 monthly columns, and uveiy month, as soon as 
‘he accounts are posted, should enter against each selected Treasury the 
name or designation of the officer by whom a review of Lb at mouth's 
account is 1o bo made in such way as to ensure that the accounts of every 
district are reviewed by a Gazetted Officer at least once in each year. The 
reviewing o Hi cor will call for the Cash Account, the two lists of payments, 
the schedules and all the vouchers except those referred to in Article 733 , 
and subject, them to a careful test audit, lie-audit of 5 to ID per cent, 
is sutlicienfc in the case of Deposit, Dills, Cheques and Interest payment 
vouchers, but the Deposit and Dill Registers must bo looked into, and 
report made of their condition as well as oE that of the Audit Registers 
generally. He should mark off the required percentage on the schedules 
at random, take up the vouchers, check them with the entries in the 
schedules, and re-audit them; he should see, also, whether the schedules 
have been properly dealt with by the auditors (Article 725). lie should 
subject the Cash Account to audit as may he possible ((?.</., the Hue state- 
ments, discounts on stamps, and division of opium receipts); and the Plus 
and Minus memoranda should be checked with the accounts. Having thus 
generally reviewed Ihe accounts, he will have the vouchers put up in the 
Audit "Registers (with the exceptions already noted), see that all have 
berm properly aiuliied and due objections taken, and initial bills and 
registers. The most important part of the Gazetted Officer's review should 
be the audit of the establishment, travelling allowance and contingent 
bills, so as to see that no charges have been improperly passed; he should 
exam in ci the registers also to ascertain that they arc properly kept in 
accordance with rule and that a sufficient check exists over both fixed and 
variable charges, Finally, lie will submit, through the Deputy Ac- 
countant General, an audit report to the Accountant General in a form to 
be proscribed by that officer. The report slum Id be made in a bound 
book and show only important errors and irregularities. 

Note 1 . — Any portion of this check which is exercised by a Gazetted Officer in the 
course of his ordinary duties, need not again bo exercised by him or by any other officer 
in the course of this review. Detailed orders on this point should bo inserted in the Office 
Manual, 

Note 2.— Local arrangements should be made for the review of charges of establish- 
ments drawn against a lumt) Provincial grant. 

Note 3. — Detailed contingent bills are of more importance than abstract bills, and 
require the more attention. The review must be of detailed hills received during the 
month, the accounts of which arc, being checked : and it is more important to see that no 
charges arc improperly passed than to see that they arc properly recorded when passed. 
It is not, as a rule, necessary to total the items or examine the sub-vouchors except those 
for telegrams, service stamps and important bills. The reviewing officer should be careful 
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to see that special charges (Article 833) are properly recorded in the register (Form 104) 
and that periodical charges (Article 834) are brought on to the Contingent Register as well 
as the Special Register for the purpose. 

Note 4 — In the case of large districts, the Accountant General may allow the review- 
ing officer two months to complete his review provided the period of one year within 
which all the District Accounts must be reviewed is not thereby extended tD more than 
18 months 

7810 . The Accountant General should keep himself informed as to 
the completion of the Gazetted Officer’s review, its condition being re- 
ported to the Comptroller Gen end in a note to the Statement of Arrears. 

Auditors 5 Duties. 

732 . The following is a list of the more important points requiring 
the attention of auditors : — 

(a) That the expenditure is warranted by order of Government, 

special or general, and generally that it has been provided 
for in the Budget Estimates. 

( b ) That the expenditure is necessary for the public service, and 

not greater than the occasion demands. 

(c) That payment has, as a fact, been made to the proper person, 

and that it has been so acknowledged and recorded that q 
second claim against Government on the same account is 
impossible, 

(d) That the vouchers are in the prescribed form, and that they 

are duly receipted by the payees and m original, that a 
brief abstract is given in English under the signature of 
the drawing officer on all purely vernacular vouchers, and 
that vernacular signatures are transliterated. 

(e) That they are numbered with reference to the number in the 

list of payments or schedule, as the case may he. 

(/) That the details work up to the totals and that the totals are in 
words as well as in figures. 

(g) That they bear the Treasury order for payment signed by 
the Treasury Officer. 

(A) That they are stamped “ paid,” 

( i ) That there are no erasures, and that any alterations in the 
totals are attested by the officer concerned as many times 
as they are made. 

(/) That stamps are affixed to all vouchers for sums in excess of 
B20, and that they are punched ; but see Articles 7 and 8, 
(f&) That no payment is made on a voucher or order signed by a 
clerk instead of the head of an office, or on a voucher or 
order signed with a stamp, and that copies of sanctions ate 
certified by the sanctioning officer or by a Gazetted Officer 
authorised to sign for him. 

(Z) In all cases in which it is prescribed that agreement should be 
, effected between two different documents, the fpet' of the 1 
figV^emcnt should he noted on both the documents and ini- 
tialled fey the auditor who makes the agreement 
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(hi) That, if a voucher be paid by transfer, it is stamped as having 
been so paid, that the head lu which the amount is credited 
is noted on it, and that the credit is traced in the cash 
account when possible. 

(n) That Turn! and Income-Tax deductions have been correctly 

made. 

(o) As regards receipts, to see that all sums due to be received are 

duly paid to the proper officer and brought to credit by him 
in the Government account. 

(p) That no bills for any allowance not claimed within six months 

of its becoming due has been paid without the sanction of 
the Accountant Genera!. 

(cj) That the audit checks are observed in spirit and not in the loiter 
as opposed to the spirit. 

Cheques. 

732A. A special kind oi paper proi »oL‘d by a water-murk, 24 lbs. 
cream wove double foolscap, has been prescribed for cheque forms, and for 
such forms this kind of paper only may be used. Tt is obtainable from the 
Controller of Stamps, Stationary anil Printing, and in indenting for it 
great care should be exercised to ask only for the exact quant ity necessary 
for printing the number of cheque forms. It should bo seen that the 
correct number of cheque forms is obtained from the Press in exchange for 
the paper delivered. Each sheet is sufficient for 8 cheque forms, No stock 
of this paper need be kept in the Account Office, supplies received from the 
Controller of Stamps, Stationery and Printing, being at once made over to 
the Press for the printing of the cheque forms. The forms should be kept 
under Jock and key in the custody of a Gazetted Officer who should main- 
tain an account of -them and obtain proper acknowledgments for all issues 
be mav make. Stock should be taken at least once a year. 
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O ejects to be attained. 

LernuJ'w- the , 1 cas , e of “ effec ' tive offi cer, the duty of the audit, office, 
Eeyond testing the formal completeness of a vouch oj-, is— 

(a) to see that the officer is legally entitled to the pay, i.c., that it, 
is claimed and is admissible in respect of a post, to which he 
lias been duly appointed, and of which he is actually in 
ciiarge ; J 

p.» btPiSS S iSSff&StSASS snS&y"* "* 

(&) to record tie payment as a check on a second claim !,y the same 
officer and as a guide in calculating the allowances admissible 
in case ot future leave ; 

(c) to record the employment as a check on future claims to leave 
and pension; 

((Z) m some cases, to record the employment in a scale register as a 
check on appointments in excess of the sand ionoil scale. 

. Tf 4, I:a t]h , e ° as ® an y officer on leave, it is necessary to see that leave 
has been granted, that it has not been exceeded, and that the aHewance 

" s c ° vered h r . ih .e proper to the case. For example, in the 
case of an officer on privilege leave, it, is necessary to see that he has been 

him h fl a r^Ti°+ f + tlle P ° S tL i Pay ° f wticl1 lie cIaims < 011 «™h terms as to give 
!um a right to resume charge at once. ^ 


List of Registers. 

+n 78 ®\, For several purposes various records are provided : for (a) and (b) 
the audit registers (Article 737); for (a) the history of services (Article 
784) ; for [d) the scale register (Article 790). ltU 10 
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Bisallowancss. 

730. TJio conaideralion whether the pay drawn is admissible involves 
disallowances oi improper claims and watching the recovery of money 
improperly drawn. The procedure in raising, coin muni eating, and 
adjusting retrenchments is hud down in the Chapter on Objections (47 ) . 

Audit Register. 

Form and Sub-divisions of Register. 

737. The Audit Register (Form 88) should be printed on royal paper 
and bound up fur use in volumes of convenient thickness, each form being 
numbered; the number thus assigned will hereafter be spoken of as the 
audit number. 

1 , At Calcutta and Rumbay, etc., where many officers of other provinces draw pay once 
only or while on leave in India, a. scrum l register may he provided in Form 89. in this 
i cluster payments of salaries and also advances made under Article 759 are entered chrono- 
logically without distinction; hut an alphaln tiral index of names may he added, if thought 
enliven unit. 

738. It is within the discretion of Hu* Accountant Uonoral to bring all 
ollicivrs of all classes together in a single series, or to assign separate 
volumes to different classes : for instance, the register may be divided into 
four series; — one taking all Military Officers in Civil employ; a second, 
Medical Officers and Chajdains; a third all other officers bearing European 
names; a fourth, all other officers bearing Native names. Jt must, how- 
ever, be understood that although the plan oi grouping is left to discretion, 
yet when a particular arrangement has been selected it must be adhered 
io, and may not be altered without the permission of the Comptroller 
G<m oral, as frequent changes in the plan of registering the names will 
necessarily enlail difficulties in tracing the past services of officers. The 
object to lie attained is, that the audit register shall be neither too small 
nor too large, and that a new clerk taking up a pay voucher shall know 
at sight in what volume of the register be should look for the name. 

1 To avoid transfers of manes from register to register, and consequent distribution of 
personal record, it may be convenient to arrange, at the Presidency towns, that the audit of 
the pay of Gaze tied Officers employed in the interior shall be entrusted to the same officers 
and, recorded in the same registers with that of officers at the Presidency. 

2 . In some cases, as for instance when a Local Fund appointment paid for by fixed 
allowances is held as a collateral charge by a Gazetted Officer, it may he convenient for 
pnrpohCH of audit that the appointments and not the names of the officers should be the 
heads of the Audit Register. The names of successive incumbents with dates may be 
watered in the space for orders. 

739. The names .should he entered alphabetically, that is, cither each 
register will proceed from A to Z for all names of the class for which it is 
sot apart, or, if classification is not adopted, each volume will take 
up a corlaiu part of the alphabet. Some blank sheets should be left after 
each initial letter for future entries during the currency of the register. 

Opening of Register. 

740 . The form of register provides columns for the audit of the hills 
of three complete years, and the new registers should be prepared shortly 
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before tlie close of sucli a period; the cuiTeiit registers should be lukoii up 
by a person of some intelligence, the names to be omitted should be struck 
through with a coloured pencil , and the remaining ones re-numbered ac- 
cording to the corrected alphabetical order. At foot of the page contain- 
ing the last name of one initial letter should be noted the number ot leaves 
to be left blank after it for future entries. 

741, All orders of unexpired force, any leave uncxpired, any transfer 
ordered but not carried Dut, must be brought forward in the now regisler, 
and should, therefore, be marked for the copyist’s guidance by the person 
correcting the register. 

742. The auditor, when lie passes the lust month’s bill, must mark any 
outstanding objection and see it brought forward in the new register. 

74$. When the new register lias been prepared by the copyist, it should 
be laid with the old one before a Gazetted 0 Hi cor who should see that jhe 
necessary particulars have been correctly transferred and set his in ii inis 
against the total salary in the first money column as authority for, unci a 
guide to, the auditing clerk. The particular Funds to which ouch officer is 
liable to subscribe as well as allowances, other than salary and exchange 
compensation, should be entered in the blank lines left fur that purpose. 


New Names. 

744, It will be remembered that no pay can be passed to n Gazetted 
Officer who has not drawn pay for the last ruoulh, unless either ho is newly 
appointed to the service of Government fin which case bis mime will be 
entered and a slip issued as provided in Article 74b), or ho produces a 
last-pay certificate signed or countersigned by the authorities at; the India 
Office or by the Accountant General of another province. Gore must he 
taken, therefore, in entering new names, or re-introducing old ones, (hat 
no pay is passed unless supported by a last-pay certificate, except in the 
case of au officer newly appointed in India to Government sort ice, when a 
health certificate is required. 

745. When an officer takes a last-pay certificate out of his province, a 
new money column should be filled with 0-0-0 and signed, and the fact, 
and the date of the grant of such a certificate should be noted in the blank 
space on Ihe right-hand page. This will prevent pay being passed to him 
until a fresh money column is opened for him on the rogisier. 


Alterations of Pay , etc. 

746. Ou receipt of every Government Gazelle, Ihe Gazetted Officer in 
charge should, with a coloured pencil, set against each notification u murk 
for each officer affected thereby, and the auditing clerk, after posting the 
entry foT each name < 2 .? briefly as possible, will mark off ihe pencil line, 
and, if necessary, fill up a new money column. Tn entering the order, any 
convenient abbreviations may be used. The Gazetted Officer should re- 
check the register with the Gazette, and, if all necessary entries have been 
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made, initial any new money column and issue slip of warning to tlie officer 
whose salary is changed. The slip may run thus — 

No. 

is informed that under Order No — 

(Gazette, p. ) he is entitled to draw salary at the rate of with effect 

from until . The details of the calculation are 

given below. 

To facilitate work in this office, he is requested kindly to enter No. as the 

audit number on the top of his salary bills. 


ID . Assistant Accountant General . 

1. The number and date of the slip should be entered in the space presided for the 
purpose in the Audit Register. 

2. An order appoints A B to act as Judge dining the absence of C D ; a single mark 
only is wanted, as the order affects only A B. But if the same order grants leave to 0 D 
and appoints A B tn act for him, it has to lie noted against both officers, and so two marks 
are necessary. In the case of any but a grade promotion, it should not be necessary in the 
nolo against A B tn make any mention of 0 D whom ho succeeds. 

3. When an nllk-ur is placed on special duty for a limited time, the limitation should lie 
whited in the note of the order; it can mwer lie necessary to note that an officer is to act 

till Further orders," uu a Jalm* order always ounccls :iu earlier one. 

d. After the close of cat h year, rethink lines should be drawn a, cross the spates pro- 
vided For noic of orders, objections, transfers and remarks, to distinguish them from those 
afieelbig payments of subsequent years. 

747. Tf the rales oJ: deduction alter for any reason, or if an officer 
veverls without a now order to his Cornier scale o£ pay, a new money column 
should be filled up and in dial led, but no slip notice need be issued. The 
dale above tlio money column should be filled in at once, only if the changed 
rule m'i'vxmvMy takes effect from tlm dale of (ho orders; if it involve any 
pros ions transfer of charge, receipt of certificate of taking charge should 
first fie a, wailed. 

1. ff one item of dud nation \ ary without alteration of rial ary or other deductions, 
oomvtion may be nr.iclti in rod ink without tvaiififor of all the particulars to another moimy 
colmim, Llu k dak* from which the rnmirtcd amount is payable being not *d against it. 

2. Ghangos in the Fund sub-scri jdaons y,f f. 0, S. and Military Officers should be 
communicated to Treasury Ollicers— soo Article 31, Note. 

748. 1 1‘ the Gazette order notify a temporary grade promotion for a 
term already expired, a new money column need not be opened, unless it he 
(bought necessary. Tf it is not opened, the salary claimable should be 
named in (he slip referred to in Article 740, and neatly entered in detail 
in the space for note of peculiar payments, etc., in the middle of the right- 
hand page of the register, with a guide letter, which may he set also (1) in 
(he money column (cmporarxly affected by the order, (2) against the note 
of the order, and f3) in the catjen provided for the months for which Hie 
allowance is duo; on payment, the date of the voucher will lie noted in 
the cages against (ho letter. 

Leave and Transfer. 

749. The particulars of leave and transfer also will in part be filled up 
from the Gazette ; the first two columns in every case, then the first two 
under “ Ticavo 33 or the first three under “ Transfer/* In the column 
“ Article of Civil Service Regulations/ 3 the nature of the leave taken 
should bo denoted by appropriate letters, such as F, MC, P, etc., followed 
by the number of the Article of the edition of the Civil Service Regulations 
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then in force under winch the leave is grouted; tlie period of absence 
can only be tilled in after return. The date of taking ur resigning charge 
can only be entered from the report ot transfer, and a vacancy in the*e 
columns will always give warning that some further information is re- 
quired and must be called for. The column “ Number and dale of 
reference” is for the record of letters addressed 1o ihe officer regarding 
joining time objections, etc. 

1. When furlough or lpavia ia granted by u Locji] Government to a MiJitary Oftii i*r, rhe 
Accountant General .should report Lo the Account OHiucr in rhnrgo of Urn uli'iivr « record 
(i pension scr\ice the dates oi‘ commencement unci termination of the furlough or lease. 

750. In the case of leaves succeeding each utlii'i* as subsidiary Ienvi‘ 
and furlough, the day which reckons as the first day of enidi will appear 
in the column of “ charge when resigned,” and that which reckons as 
the last of each, in the column oE “charge when taken the column 
“period of absence” then tilled up will show wind her nr not Ihe period 
granted has heen overstayed. 

751. In the ease of transfer the “ joining time admissible ” noted at 
the time of posting the order will, by comparison with the u time taken in 
pining,” show whether, and by how much, the proper joining time has 
heen exceeded. 

Ch a njc Cc rt i flea f ex . 

752. Certificates of giving over and taking charge, or of going on and 
returning from leave, should be noted in the audit register immediately on 
receipt, and after the entries have heen checked by the (Jasso! ted Officer, 
they should be given to the poster of the hislory of services and, when 
necessary, to the poster of the permanent, advance register. After this 
they should he pasted in a separata file, and may he destroyed at, the end 
of the first complete year. 

Note. — In the case of officers stationed at a Presidency or other town in which the 
pre-audit system is in force, on a transfer of charge Die relieved utfic.Gr .should he required to 
furnish to the Account Office specimen signatures of the relieving nflhior, [Sec Article 
1023A.) 

If xpaoe is exhausted. 

753. Twenty-five money columns are provided in the register form, 
and if it should become necessary to open a twenty-sixth or if any of the 
several spaces provider] for note of orders, remarks, objections, Vic,, be 
exhausted, then in order to avoid actual transfer of audit, a slip of thin 
but tough paper may bo pasted by the upper edge, so as to cover the space* 
which has proved insufficient. This plan is only a make-shift to avoid 
a transfer: but in some provinces, without some such artifice, transfers 
might be frequent and confusing, and they must always bo troublesome, 
since aH current particulars must be carried to the new page just as at 
the opening of a new register (Article 740). 

Audit of Salary Bills. 

General . 

( *754. Audit will he recorded under the heading u Date of payment of 
Bills” in the cage of the month for which ihe pay is due, i.e., by the 
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iabnjj of which the salary is earned, net of the month m which it is issued. 
The name oi the treasury from which payment is taken should be entered 
in red ink above the dale of payment, but the entry need not be repeated 
unless the Treasury is changed. When a payment appears in an Exchange 
Account, the name of the account and the month of adjustment should 
be similarly noted in red ink. If the amount of the bill be the same as 
was passed for the last month, it is sufficient to note in the register the 
date of payment; if any further payment be made afterwards under new 
orders, the new date would also he entered, with a letter guiding the eye 
to an explanatory note in the space provided therefor in t lie form and to 
the note of: the order. If there be any change in the rate of salary as 
compared with the last month, it will lie better to enter the amount as 
well as the date. The am ouiit noted should be ihe gross amount paid, 
including the amount of fund and income-tax deductions and over-pay- 
ments recovered. If, in any month, exemption from income-tax is 
claimed, the amount so exempted should be entered with the appropriate 
particulars iu the space left, for that purpose at foot of the right-hand page 
of the Audit Register, and care should hi* taken that the annual limit 
proscribed in Article d-1 (</), 0. A. 0., To]. 1, is not exceeded. 

1. vSiipj/nsi 1 tlmt- in this first money column tin; rote* of pay is shown ns 1,400, under dale 
1st June 1000, and l lie semnd U450, under date 15th February 1091. If, then, fur oarlici' 
months 11400 (gross) only bn drawn, for hi tor ones R450, and for February 1*425, no nolo 
of amount is needed on the right-hand page in the cages for July to January; but in 
Fobruary'fl cage U425 would he entered along with the date, and m March's 11450. Thus 
mi entry without spemfit atjon of amount will always be understood to bo fur the same 
amount as that last roeorclucL 

755. After the necessary euf accrue Lit of the voucher, the audit clerk 
should lay it with the register before the Superintendent or the Gazetted 
Officer in charge, who will attest the onfo cement and initial the register. 
Particulars of objection, if any, will be posted in the space provided in 
the audit register, and duly attested by the Reviewing Officer, and the 
vouchor will be ready for surrender to the poster of the Classified Abstract. 
Bui if the ground of objection be only non-receipt of a complete certificate 
of transfer of charge where the transfer involved moving to annl her station, 
no note of it need be made under tc Particulars of objection,” as the 
absence of a certificate in such a case is shown in the form under the head 
u Particulars of leave and transfer.” 

L When the review of Gazetted Officers’ bills is divided between the Superintendent 
and tho Gazetted Officer, it should be so arranged that every class of officers passes under 
the review o£ the latter at least once in every quarter. 

Finance 'Depart turrit Officers. 

756. Tho 1 nils for salaries and oilier allowances of officers in indepen- 
dent charge of Account Offices will, after detailed audit and record in the 
local offices, he forwarded in original for final audit and record to Ihe 
Comptroller, Tndia Treasuries. The bills of other officers of the Finance 
Department attached to any local Account Office must ho audited by the 
officer in independent charge personally. For charges of Deputy Auditors 
Gen oral paid elsewhere than in Calcutta, see Article 1172. 

757. A return showing separately the pav, acting, and other allowances 
drawn by all officers in departments under the direct administration of the 



48$ 


GAZETTED OEElCEKS' AUDIT. 


[Chap. 35. 


Government of India in tlie Department of finance must be forwarded 
monthly tu tlie Comptroller General so as to reacli liim not later than the 
27th of each month. 


Officers serving under Conti ads, 

758. No pay should be passed to any oihcer on a contract ot service 
made in England until the contract shall have been examined and regis- 
tered by the Accountant General, who will bring to the notice of the Local 
Government any case in which pay is stated in sterling. 

Advances to Gazetted Officers. 

Advances in India . 

759. Salary and allowances advanced under proper sanction to 
Gazetted Officers come under audit in the same way as salary payments 
made on due date, and should be entered accordingly in the audit register. 
An advance made on transfer or at the port of arrival to enable an officer 
to join his appointment should bo debited to Advances Recoverable, unless 
the officer is proceeding to another circle of audit, in which case it should 
be reported through the last-pay certificate to tlie auditing officer and 
debited to him in Account Current. On receipt of intimation of the* 
advance through the last-pay certificate, the auditing officer will make a 
transfer entry in his account for the month in which the advance is made, 
debiting the amount to ce Advances Recoverable ” by credit to ie Account 
Current/’ and will note the advance in the audit register and enter it in 
the column “ Advances Recoverable ” in the objection book. Tim 
transfer entry should be communicated at once to the Account Current 
Section. 

1. It should be clearly understood that these instructions to debit in Account Ourrenb 
apply only to the case of an advancr,, not to an issue of pay to an officer producing a JhkI- 
pay certificate and requiring a new last-pay certificate before he can draw pay elsewhere. 

2. Any demand against the estate of a Military Officer who, obtaining an advance of pay 
under the rules when proceeding on furlough or sick leave, dies before the end of the term 
which the advance covers, is remitted, but not any other advance or demand. 

760. Advances for Louse-building' should be recorded in the audit re- 
gister, and in the event of an officer being transferred to another province 
or department, a debit should be raised in the Exchange Account for the 
nnrecovored balance. 

761. When an advance is made under Article 52 it will either he taken 
against Advances Recoverable, or, if the pay of the officer taking the 
advance' is under the audit of another Account Officer, it will he debited to 
such other officer in Account Current. If necessary, warning may he sent 
to the Treasui'y Oflicer who generally issues pay. 

Advances in England. 

762. An advance made in England to enable an officer to return to 
duty is reported to tlie auditing officer through the last-pay certificate. It 
should at once he entered in Indian currency in the audit register and in 
the column “ Service payments for recovery'” in the objection hook. 
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1. For the rate of exchange at which the advance is to be converted into Indian cur- 
rency, see Article 66 of the Civil Service Regulations. 

2. Any portion of the absentee allowances issued in England which falls due after dis- 
embarkation in India should be adjusted at the official rate of exchange. Any over-pay- 
ment should be recovered from the first bill presented by the officer on his return to duty. 

768. Tliese advances are recoverable by monthly instalments of not 
less than one-third of salary. The recoveries may he made either by short 
payments or in cash, and be adjusted in accordance with Articles 990, 992 
and 992A. 

1. This Article docs -not apply to advances granted under the Military Leave Rules to 
Military Officers m civil employ, subject to those rules. See note under clause (<■), Article 
G4 of Civil Service Regulations. 

764. Advances made in England to officers oi the ltoyal Indian Marine 
cm returning from leave or on returning from temporary retirement are 
recovered in India by monthly instalments of one-fourth of the pay drawn 
by the officers. 

765. All advances made by the India Office are advised monthly to 
iho Comptroller General. Their recovery is watched through monthly 
slalom en is which lb o respective audit officers are required to submit 
to the Comptroller General showing only the advances that have been 
completely recovered during the month. Along with these statements 
flic audit officers should also report to the Comptroller General the cases 
of officers transferred to other circles of audit or cases in which advances 
cannot he recovered in India owing to the death of the officer or to his 
absence from India on leave or for any other reason. At the close of 
each year the Comptroller General forwards for explanation to the audit 
officers concerned a statement showing the names of officers and the 
amount of advances which have been outstanding for more than twelve 
months. The Comptroller General reports to the India Office cases in 
which recoveries cannot be made in India as they are reported to him 
from lime to time. 

L. Advances v.liich arc merely tin* pub jot *i uf adjustment and not of roomer y by instal- 
ment arc imt included in the In din Office lists, nor does their recovery require to bo reported 
■in iluit office. 

2. If any amount advanced should bo debited in the inward Account Current From 
London, the attention of the Comptroller General should be drawn, and note of the account 
In which the debit appeared should he made in the memorandum nor lifting completed 
recovery; no credit for such a recovery should be made hi the Loudon portion of the 
account without special orders. 


766. Advances of pay of every description made in England (except 
where security has been required) are not recoverable in the event of the 
death of the recipient before the equivalent in pay has become due. 
Otherwise, without the previous sanction of the Secretary of State, no 
officer may be exempted from the refund of money especially advanced io 
him from the Home Treasury. 

1, Tf on unrovenanted servant dies or is dismissed before the recovery is complete, 
advice must be promptly sent to the Tnrlia Office through the Comptroller General in order 
that the sureties may be required to pay the balance. The date of death or dismissal 
should Invariably be stated in the advice. 
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Ho use- rent Recoveries. 

767 . When Government lias to pay rent for any Louse occupied, by a 
Civil Officer, tlie actual rent, if the officer occupies the whole house, or a 
fair share to be determined by the Superintending Engineer or by an 
Executive Engineer with his countersignature, if he occupies a part, 
should be recovered from the officer, If an officer has to pay rent for a 
public building* occupied by him, it should be recovered and credited to 
the Public Works Department. 

Recoveries on account of Furniture grants. 

768 . llules for the supply of furniture and the grant of furniture 
allowances have been prescribed in Home Department No. 4904)9, dated 
1st March 1904, as amended by Home Department No. 414 L), dated 2nd 
November 1909, circulated with Finance Department. No. 57ti2-Ex., dated 
1 0th November 1909. No recoveries are made from Lieiitouant-Uovorimrs 
for furniture supplies, but a recovery at 5 per cent, on the capital cost ih 
made from Chief Commissioners in British India, llesidents of the first 
class, and Agents to Governor General. The recoveries are to he credited 
under ‘‘Percentages on Furniture supplied for High Officers ” under 
“XXV. — Miscellaneous.” The audit to be exercised by tlie account, 
officers in each case is of a simple kind confined chiefly to seeing that such 
classes of articles as are purchasable through the Secretary of State under 
the rules are not purchased in this country, and that the disbursements 
are properly vouched and do not exceed the limits prescribed. 

Supply of furniture for residences of Political Officers serving in Native 

States. 

769 . In Foreign Department Eesolution No. 3274-Esl. B., dated 21st 
October 1910, the following rules have been laid down for the supply of 
furniture for the residences of Political Officers serving in Native 8 tales, 
irrespective of whether the residences are the properties of Government 
or a Durbar, provided they had previously been partially or wholly 
furnished: — 

(1) Linen, crockery (other than that of a toilet service), cutlery, cook- 
ing utensils, lamps, pianos and their accessories, pillows, cushions, glass- 
ware, and perishable cane furniture will not be provided at the expense 
of Government. 

(2) The entertainment of any special establishment for tlie custody of 
furniture will not be sanctioned. 

(3) The purchase of second hand furniture, except furniture belonging 
to the Durbar concerned, will not be allowed. In view, however, of Iho 
difficulties which would, in some cases, attend the disposal by owners 
locally of articles of furniture at present existing, the Government of 
India are prepared to make an exception in favour of such articles, if 
suitable; but this concession will not apply to articles of the kind de- 
scribed under (1). 

(4) The supply, renewals, and maintenance of furniture shall be left 
in the hands of the Political Officers concerned, the cost being debited to 
the head “ 25.— Political.” 
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(5j When tlie furniture is supplied by Government, an annual grant 
shall be given for its maintenance and renewal, which shall be calculated 
at 8 per cent, on the total capital cost of the furniture sanctioned by 
Government, provided that the cost of all repairs and renewals shall be 
met from it and that no special grant is made on a change of incumbents. 

(G) The grant in question shall be spent at tlie discretion of the 
Political Officers, and the unspent balance thereof shall not lapse at tlie 
end of the year. 

(7) Political Officers occupying houses owned by Durbars and not 
leased to Government will be required to pay rent for the furniture 
calculated at 8 per cent, on the value of the furniture required for his 
personal use only, subject to a maximum of 5 per cent, of his salary and 
local allowance. Tlie amount thus recovered will be credited under the 
head “ XXV. — Miscellaneous — Percentage in capital cost of furniture 
supplied to high officers.” Political Officers occupying houses owned by, 
or leased to, Government will pay rent for furniture as part of tbe inclu- 
sive rent for a furnished house in accordance with the rule contained in 
note 2 to Itule I (b) of paragraph 919 of P. W. IJ. Code, Vol. 1. 

These rules do not apply to Burma. 

Adjustment of Objections. 

770 . The audit clerk is responsible for watching the adjustment of 
objections raised on vouchers passed by him, and the Peviewing Officer 
when passing a new bill, should see what objections are still outstanding. 
Ordinarily, recoveries will be made by short payment on a now bill, and 
record of such recovery should be made under ec Particulars of objection ” 
before the voucher is laid before tlie Previewing Officer, 

771 . When any officer gives notice that he is about to take leave or to 
retire, or when he is approaching the prescribed limit of his service after 
which retirement is compulsory, and also immediately on receipt of the 
news of any officer’s death, all demands against him should be promptly 
ascertained and adjusted. This is especially necessary in the case of 
officers proceeding to Europe (vide next Article). 

Recoveries in England. 

772 . As regards references to England for recovery of over-payments 
made in India, the Secretary of State has directed that all claims should 
be finally audited within a period of, at the outside, six months from tlie 
date of payment,” and that “ on all occasions in which claims for over- 
payments made to officers who have proceeded to England axe transmitted 
for recovery by the Secretary of State, they should bo accompanied by full 
particulars of' the claims sufficiently detailed to enable the Secretary of 
State to judge with whom the responsibility for the error rests, and the 
Secretary of State in Council will alone decide whether the claim should 
be enforced or not”; also that, Cf in the case of any officer on leave, 
repayment should not, as a rule, be enforced until he returns to duty in 
India, when he will bo again in receipt of Indian pay and allowances.” 

1. When it is necessary to move the Secretary of State to make such recoveries, all 
necessary documents should be furnished in duplicate for orders of the Government of 
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India, Madras, or Bombay, and for transmission, if nucostury, to the India Office. In like 
manner replies to the objections to a refund, raised by the absentees, should be subnutod 
in duplicate. 

2. If more than six months have elapsed from the date of payment, the ducumeat.s must 
be forwarded to the Government of India together with a statement showing the full 
particulars of the claim and explaining the delay in its assertion. 

3. The Secretary of State does not recover sums of less than RID. 

Audit Rulings. 

773. A few general rulings may here be given — 

Appointments on H200 and above, 

(a) Ho person other than a native of India is to he appointed to an 
office carrying a salary of R2Q0 a month or upwards without the previous 
sanction of the Governor General in Council, to he obtained through the 
Home Department of the Government of India, unless the appointment 
falls under one or other of the following conditions, namely : — 

(i) that the person to be appointed belongs to the Covenanted Civil Service or to 

the Staff Corps ; 

(ii) that the person to be appointed was originally nominated to the — 

(1) Financial Department by the Governor General after examination ; 

(2) Forest Department by the Secretary of State or by the Governor General 

after examination: or 

(3) Educational Department by 'the Secretary of State; 

(iii) that the person to be appointed entered the branch of the department in which 

he is now to be promoted before the 1st January 1879; 

(iv) that the office to which the appointment is to be made belongs to the — 

(1) Opium Department, 

(2) Salt or Customs Department, 

(3) Survey Department, 

(4) Mint Department, 

(5) Public Works Department, 

(6) Police Department, 

(7) Excise Department in Burma, 

(81 Light-house Department, Burma, or 

(9) Boiler Inspection Department. 

Note.-— A n appointment on progressive pay rising to a maximum of R200 is not an 
office carrying a salary of R200 within the meaning of the above article. 

This rule is applicable to both temporary and permanent appointments, 
but in emergent cases the relaxation of the rule rests with ilie Local 
Governments who should, however, immediately report such cases for 
confirmation of the Government of India in the Home Department, 

The above rule does not apply to any office to which it is by law neces- 
sary to appoint a Barrister or Advocate, hot to appointments which are 
held by rule or custom by Barristers-at-Law whose whole time is not at 
the service of Government, nor to the office of Chief Presidency Magistrate, 
nor to that of the Second Presidency Magistrate at Calcutta, nor to 
that of one of the other Presidency Magistrates at Madras or Bombay, 
if at the time the rest of such other Presidency Magistrates are 
natives of India. The rule does not also apply to Superintendents and 
Deputy Superintendents of Presses, and Deputy Superintendent, Govern- 
ment Cinchona Plantation, and to all other appointments held by Euro- 
peans in the Botanical Gardens at Calcutta and Darjeeling and the Gov- 
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eminent Cinchona Plantation, or to Shipping Master and Deputy Ship- 
ping Master, Bombay. 

The Government of India has ordered that Account Officers shall 
apply these rules as part of their audit, and shall bring to the notice of 
the Government of India in the Home Department any infringement of 
them. 

The appointment of Europeans to Port Offiuerslnps at minor ports, which arc in the 
gift of Local Governments, does not require the sanction of the Government of India. 

Salaries and Allowances — how debited. 

(b) The whole salary of an acting officer should be taken against the 
department and the post in which he is actually serving [but see Article 
821(ll)j]. 

(c) When au officer whose main duties and appointment fall under 
one head of charge is entrusted with additional or subsidiary duties coming 
under another head, no portion of his salary and allowances is to he debited 
to the latter head. This rule does not apply to separate fixed allowances 
for additional duties, nor must any change be made in existing practice or 
orders under which charges are divided between two or more heads. 

(7Z) The salary and travelling allowance of an officer proceeding to join 
an office should, in the absence of special orders to the contrary, whether 
in respect of a particular case or class of cases, be taken against the grant 
of the office to which he is proceeding. 

(e) The allowances of a Military Officer transferred from Military to 
(Jivil duty are paid by the Civil Department from the date on which he 
gives over charge of his Military duty, and those of a Military Officer 
transferred from Civil to Military duty cease to be payable by the Civil 
Department from the date on which he gives over charge of his Civil duty. 
The same rule holds good in the case of all officers transferred from one 
department to another, or to or from Foreign Service in India. [For 
Foreign Service out of India see Article 774 (6) (ii), Civil Service 
Regulations.] 

1. Thu leave allowances of an officer transferred from one department to another, while 
on privilege leave, arc from bhe date of the order for transfer debited to the new depart- 
ment. 

2. When an officer is trims Forrcrl to another department or province while on long 
leave, the transfer does not take effect until ho joins his new appointment if he is on 
furlough in India, or until the commencement of his subsidiary leave if lie is on leave out 
of India. Any charges other than allowances during furlough must be charged to the new 
department or province. 

(/) When a Military or Medical Officer holding a Civil appointment 
on consolidated pay which is less than Ins Military pay is allowed to draw 
the difference between them, he draws it from the department from which 
he receives his consolidated pay. 

(y) A European non-commissioned officer or soldier on obtaining Civil 
employ is ordinarily required to buy bis discharge from the Army; but, 
if such a person dies in Civil employ while under a Military contract of 
service, the Civil Department in which ho was serving will bear the charge 
of any passage-money which, under Military pay regulations, may be 
admissible to his family. 

c 2 
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(Il) Bills for rewards under Military rules to Military Officers in Civil 
employ for proficiency in tlie Oriental languages require to be pre-auditcd 
by tlie Military Department before payment is made. Tlie am ounts of 
these bills will be debited to the Military Department through the Ex- 
change Accounts. 

(i) When Military commissioned, non-commissioned, and warrant 
officers and soldiers are employed on famine duty in the Civil Department, 
their Military or Departmental pay and allowances will be passed on to 
the Military Accounts Officer concerned for audit and adjustment, the 
additional pay or allowances such as deputation and travel 1 nig allowances 
both when proceeding to and returning from famine duly which the 
officer would not have received but for his employment on famine duly 
being retained and adjusted as a final Civil charge under the head fC 3 3. 
— -Famine Belief. ” Any additional charges actually incurred in the 
Military Department in consequence of the absence of an officer on famine, 
duty should be passed on bj^ the Military Accounts Department to Hu* Civil 
Accounts Officer for adjustment under the head “ 33. — Famine Belief/’ 

C j ) When soldiers, either British or Native, arc sent under Military 
escort from one station to another to stand a trial on a criminal charge, 
they will travel like any other party of soldiers on duty, under a 
warrant furnished by the Military authorities, the charge being mot 
from the Military Estimates. When a soldier is conducted by a Police 
escort, the charge will be Civil; tire warrant issued in snob cases should 
include tlie accused, as lie is a soldier proceeding to a certain place 
under the orders of his military superior and therefore on duty. 


Last-pay Certificates. 

774. Of all last-pay certificates drawn up in an office, a register should 
be kept in Form 90. Certificates in cases of transfer should be entered in 
a separate register of simpler form. 

1. In last-pay certificates granted to officers proceeding on leave ont of India, or retiring 
from tlie service, no entries may he made of arrears of Indian pay and iillowaiif on dm to 
the officers All pay and allowances accruing to an officer while in India i.hmild he issued 
to him there, unless special exceptions have been sanctioned by the Secretary of State, mid 
in no case should any pay nr allowance issuable in India only ‘bo made payable in Engl, uni 
without the special sanction of the Secretary of State. 

2. When an advance is shown in a last- pay certificate, the amount (if any) deducted 
on account of income-tax should also be noted. (See Note 6, Article 34.) 

775. In every case in which an officer sent homo to England as a hnnd ie 
is granted leave, a last-pay certificate should he -forwarded to the India 
Office at the earliest possible date. 


Memo, of information for Officers proceeding on leave. 

775A. Every officer proceeding on leave (other than privilege leave) 
out of India is required by Article 802 of Civil Service Ttegulatiims to 
procure from the Account Office and lake with him for his guidance a 
memo, of information on certain matters connected with his leave. The 
memo, of information prescribed is given in Appendix LL. 
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itfo-demand Certificates for Military Officers in Civil 

employ. 

776. Decides tlie ordinary last-pay certificate required under Article 
771, Military 0 Hirers m Civil employ, when al>out to retire irom active 
service, are required by the Military Department to produce a no-demand 
certificate from the Civil Account Officer under whoso audit they are. 

777—733. Cancelled. 

History of Services. 

784. A history of the services of all Gazetted Officers will be compiled 
in the Account Office and printed in burin 92 and issued on the 1st Sep- 
tember of each year, containing information down to 1st July preceding. 
It should include such of the iiou-gazetted officers whose salary is audited 
like that of Gazetted Officers as may appear to Local Governments and 
Administrations desirable and convenient. The publications should be 
styled t£ Histories of Services of Gazetted and other Officers. 53 Copies of 
this publication will be furnished according to the local orders in force, 
care being taken that the copies for the Secretary of State reach him by 
the 1st November. 

Note. — For such of the non-u uziitied officers whose sfilary is audited like that of 
Gazetted 0 Hi c-urs as are not included in the published History of Services, cither service 
books should bo kept by the heads of their offices as in the case of all^ other non-gazetted 
officers, or service registers in manuscript should be kept in Account Offices. 

785. The history is intended to include all important facts in tlie 
official career of an officer, including acting appointments involving a 
change of duties. Acting promotions involving no change of duties as in 
the ease of an Assistant Magistrate and Collector or of an Assistant En- 
gineer, 2nd grade, appointed to officiate as a joint Magistrate and Collector 
or an Assistant Engineer, 1st grade, respectively, should generally be 
omitted : but in tlie case of members of services which, like the Financial 
and Educational ‘Departments, consist mainly of grades, the duties of 
which are not separate and distinct, all acting promotions should be 
shown. 

786. The illustrative entries in the sample form explain the method 
of record. All furlough and sick leave, extraordinary leave, special leave, 
subsidiary leave, absence without leave or in excess of leave or of join- 
ing time ' should be noted across the pages as in tlie specimen; and if any 
period be allowed to count as service or residence which would not ordi- 
narily ho allowed by the rules, or if any special privilege ot disability 
affecting' pay, pension, or leave attaches to an officer, the fact should be 
similarly' noted with <|uoiaiion of the Government order. All privilege 
leave taken before the last interruption of continuous service should be 
omitted. Rub. pro tern,, appointments, when shown, should he dis- 
tinguished from both substantive and acting appointments. 

t, In the (MO of MiliUry Officers and officers not belonging to this Indian Civil Service, 
flat date of birth should be recorded at the beading. Tn tlie caws of Military Officers in 
Civil employ details of service in the Miltary Department previous to transfer tn Civil 
employ need not be uliown, but only tlie period of the service should bo stated together 
with full details of all leave taken in the Military Department. 



496 


GAZETTED QEEJCERS' AUDIT. 


[Chat. 35. 


2 Entries relating to punitive action taken in regard to an officer should not be made 
without special orders of the Local Government. It an audit ufficcr considers that .such 
an entry is indispensably necessary for audit purposes, he should refer the question for the 
orders of the Local Government who will decide what form the entry should take. 

787. Particulars of literary works as well as appointments in Orders, 
such as (J. S. I. and 0. M. G., should be printed in italics at foot of the 
page. 

1. The following information may also be recorded if the Loral Government so direi t : - 
| «) the place of education and academical degree in the case of Europeans and Eurasians, 
(fl) caste, tribe, home of the family, ll in India, and academical degree m Ihe case of 
natives; but no other addition should be made without the orders of the Government of 
India. The war services of neither Volunteers uor Military Officers should he shown, but 
there is no objection to the mention of the receipt of a medal or a clasp for war services. 

788. An interleaved copy of the last edition of the History should bo- 
used to note the subsequent changes and should be scut in original to the 
press as “ copy ” for the next edition of the History. Oil receipt of not ice 
of the appointment of a new officer, his name should immediately be 
entered in its proper place in this interleaved copy. So long as an officer 
is attached to a province, though lie bo absent on long leave, or though For 
a time he has fallen from the rank of a gazetted to that of a ministerial 
officer by the termination of an acting promotion, his name should nol 
be struck out of the History: it shoxild be removed only on death, retire- 
ment, or permanent transfer to another province. 

1. In the case of Military Officers temporarily employed, a separate register must foe 
kept to show (a) the date on which the Military Staff pay should cease, and \b) any special 
circumstances under which an officer may lose his lien on his Military appointment. This 
register should be examined quarterly, and doubtful points referred to the Military Accounts 
Department. 

789. When an officer is transferred to another circle of audit, the 
Accountant General of the new province should lie furnished with a state- 
ment showing ihe pay and acting allowance drawn by the officer during the 
last three years to supplement the information contained in the last printed 
History of Services. In the case of a Military Officer transferred from Urn 
Military to the Civil Department, a statement of his whole service in 
such detail as is required by Article 786, Note 1, should be furnished for 
inclusion in the History of Services. 

Scale Eegister. 

790. A scale register in Form 93 will be maintained in Account, Odious 
for the purpose of seeing that appointments are not made in any grade 
or class of officers in exceSvS of the sanctioned scale. 

791. The number of sanctioned appointments in a grade is to he entered 
at the top of the page or pages assigned to it, and the column (C Names of 
incumbents” will bo opened by entering in order of seniority ihe name* 
of the officers holding permanent appointments in the grade on 1st April. 
Such a number of lines as experience may show to be necessary should 
be left blank for entry of permanent promotions during the year to which 
the register refers : such promotions should be entered, and* the mimes of 
officers permanently leaving the grade should be scored out in red ink. 

792. Below the space provided for permanent incumbent, s should be 
entered the names of sub, pro iem. and acting officers, beginning with 
those actually on duty on 1st April. 
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793. After the end of a mouth entries should be made in the columns 
for that month, showing what officers were on duty during any portion of 
the month. Against the names of officers present throughout the month 
the figure 1 should be written in the first column, while against those 
present for a part of the month only the dates from and to which they 
were on duty should be entered in the second column as shown in the 
Form, and in column 3 should be entered numbers beginning with 1, con- 
necting the periods which form parts of the same chain, the same num- 
ber being repeated against each part of such chain. The highest num- 
ber in column 3 will thus show the number of appointments accounted 
for by the broken periods. If tins number added to the sum of the 
figures eniered in column 1 does not exceed the number of sanctioned 
appointments, it is clear that the scale has not been exceeded as a whole. 
To ensure that the scale has not been exceeded during any day of the 
month, it must be seen, while entering the connecting numbers in column 
3, that the dates indicating the fractions of the same chain do not overlap 
each other. The dates 1-6, 7-20, and 21-31 indicate that the appoint- 
ment was filled for the whole month; 1-6, 5-21), and 21-31, that for the 
5th and 6th there wore two officers drawing salary for the same appoint- 
ment; and 1-6, 0-20, and 21-31, that the appointment was vacant for the 
7th and 8th. 

N UTi'i 1. — To facilitate the completion. of the account after the end of tlie month, brief 
notes indicating the changes during the month may be made either at foot of the columns 
for the month, or m a separate column to be added under each month. But it is left entirely 
to the option of each Account Odieo to decide whether notes should be made or not. 

Note 2. — These rules do not apply m their entirety to self-contained departments or 
services m which ofHciutmg appointments are not allowed. The Accountant General will 
modify the rules to suit the requirements of each ease. 

794. A scale register should also be maintained by the Comptroller, 
India Treasuries, aud the Accountants General, Madras and Bombay, to 
check excess appointments of Chaplains in the Bengal, the Madras, and 
the Bombay Presidencies, respectively 3 and whenever the sanctioned scale 
is exceeded, a report should be made to Government. The Comptroller, 
India Treasuries, also keeps scale registers of officers belonging to the 
graded list of the Political Department, of the Conservators of Forests of 
all Provinces, of officers of the Survey of India, the Imperial Customs 
Service and the Civil Veterinary Department, and of Medical Officers 
serving under the Foreign Department. Each other Accountant General 
will furnish him or the Accountant General, Madras or Bombay, as the 
case may be, with the necessary information regarding changes amongst 
the officers mentioned above who are under his audit in a monthly state- 
ment in Form 94 to be submitted by the 15th of the next month. 

Quarterly Civil List. 

795. No instructions are here given for the preparation and publica- 
tion of the Quarterly Oiv‘l List, ras this duty is not everywhere laid on the 
Account Office; the standard pattern is described in Finance Department 
Circular No. 3778 of 25th September 1871. If in any list which is pub- 
lished by authority without previous review in the Account Office any 
errors are discovered in course of working, they should be reported to the 
authority concerned, and the copy of the printed list preserved in the office 
should be corrected. 
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Annual Returns. 

Gazetted Appointments. 

796. A list of gazetted appointments in Form 95 will be prepared 
every year for submission to the Government of India, Finance Depart- 
ment, by tile 16 tli May; the appointments 'vill be arranged in Depart- 
ments, following, as far as possible, the order prescribed in that Depart- 
ment Circular No. 3173, dated 25tli September 1371; and the orders of 
Government, which fixed the sanctioned strength and pay, will be noted in 
the proper column. 


Indian Civil Servants. 

797. Lists of Indian Civil Servants, including names of Statutory Civil 
Servants appointed by the Government of India, are prepared in Form 95 
by the Comptroller, India Treasuries, for the Bengal Fstablislmiont, and 
by the Accountants General, Bombay and Madras, for the Bombay and 
Madras establishments, respectively, and are submitted to* the Govern- 
ments of India, Bombay and Madras, respectively. Each other Account- 
ant General must contribute to the officers above named the necessary 
particulars regarding Civil Servants attached to his province by the 15th 
J uly. Both in these preliminary and in the final compiled lists the names 
must be arranged in the order of the Civil Gradation List. 

1. Absence in excess of sanctioned leave or of joining time, does not count as “ active 
service/' and such period should, therefore, be shown under the head of “ Extraordinary 
leave ” in Form 96. 

2. The reports on pension applications of Indian Civil Servants are based upon the 
above statements, and, m order to facilitate their submission, it lk necessary, whenever a 
Civil Servant retires, that the Accountant General in whose audit circle iio last served 
should send tn the proper officer as soon as possible, arid without waiting for a call from that 
officer, a certificate of “ no demand, ” and also a statement of the retiring officer’s services 
for the period between the date covered by the latest returns submitted and that on which 
the officer retired. 


High Court Qualification . 

798. The Local Governments are required to prepare, at the beginning 
of each calendar year, fox ultimate transmission to the Seereiary of State, 
a list of the Indian Civil Servanls who have, since the date of the last list, 
become qualified lor Die office of Judge of the High Court. As 1h(\se 
lists may have to be prepared by Accountants General for the Local 
Governments by the 31st January, the qualification (danse, s affecting 
Government servants are here quoted from 24 and 25 Yict., chap. 104, 
section 2: — 

“ 2. Members of the Covenanted Civil Service of not less than tan years’ Ht finding, and 
■who shall have served as Zilla Judges, nr shell have exorcised the like powers as those of 
u, Zilla Judge, for at least three years of that period. 

3. Persons who have held judicial office not inferior to that of a principal vSmlder 
Ameen or Judge of a Small Cause Court for a period of not less Limn five yearn.” 

Note.— Time spent on privilege leave by District and Sessions Judges and time spent 
in transit from one Judgeship to another, if the officer transferred holds during transit the 
past of a District and Sessions Judge, should be included in the period of three years’ 
service as a Judge which qualifies for a seat in the High Court. 
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Services of Chaplains. 

799 . From the History of Services will be compiled [on foolscap 
paper) the return of services of Chaplains on the Bengal establishment, 
which is submitted to the Comptroller, India Treasuries, every year, by 
the 30th April, in view to the maintenance in his office of a complete 
History of Services. The return will be in Form 97. 

800 and 801. Cancelled. 

Compulsory Retirement. 

802. The rules for compulsory retirement at a specified age, or period 
of service, are to be found as follows : — 

Indian Civil Servants, Civil Service Regulations, Article 565 , 

Statutory Civil Servants, Civil Service Regulations , Article 566, 
section 2. 

Military and Naval Officers in Civil employ, Civil Service Regula- 
tions, Articles 612 to 614. 

Chaplains, Civil Service Regulations , Article 600. 

Other officers, Civil Service Regulations , Article 459. 

I It lias been ruled that a transfer from one district to another in the same capacity 
docs not reckon as a new office under the proviso in Article 565 (a), Civil Service Regula- 
tions. 

803 . On or before the 1st September in each year, i.e as soon as 
possible after the examination of the books of establishment, the Account- 
ant General should submit to the Local Government a list in Form 99 of 
the Gazetted Officers other than officers of the Indian Civil Service or the 
Army or Navy who will attain the age of 55 years, or whose extensions of 
service will expire during the next official year, with a view to enable it 
to pass the necessary orders as to their retention in, or retirement from, 
the service. Tn the case of Military and Naval Officers, the Accountant 
General should annually obtain lists of the officers affected by the rule who 
are employed in departments and offices under his audit, and should pass 
no more pay to the officers named therein, except whore it can be shown 
thaf there is authority for their continued employment. Regarding 
Indian Civil Servants, the prescribed registers give the necessary in- 
form:! Lion jis to when any individual comes within the scope of the rule, 

Note — I n the case of an offircr whose year or year and month of birth is known, brifc 
nut the exact date, the 1st July or 16th of the month respectively should be treated ns the 
dale of birth for the purpose of determining the date on which ho should he held to have 
attained the ago of 55 years. 


Auditors’ Duties. 

804. The following is a list of the more important points requiring the 
a Li e n i i on o f an A i t ors : — 

fl) See that the vouchors are in the proper form. 

(2) Hoc that the stamps arc affixed when necessary and punched. 

(3) Hoe that, ihe officers are legally entitled to tlie pay claimed. 
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(4) See that every first payment of salary, except on first appointment 
to the service of Government, is supported by a last-pay certificate. 

(5) See that, in the case of an officer appointed to the service in India, 
a health certificate is given. 

(6) When Exchange Compensation Allowance is drawn for the first 
time by an officer, see that the officer claiming the allowance has either 
been appointed in England and is not a statutory native of India, or if 
appointed in India, has been appointed io an office, service or department 
in which European qualifications or a proportion of Europeans have been 
declared by the Government of India to lie indispensable. In the latter 
case the claim must be supported by the certificate mentioned in Article 
41E of the Civil Account Code. 

(7) Record the payments in the appropriate cages in the audil register. 

(8) When the amount of a bill is the same as that of the last month, 
only enter date of payment or month of adjustment in the case of bills 
received with Exchange Accounts; if any further payment be made, 
enter the amount and the new date also, a guide letter being placed over 
it, linking it with the explanatory note and the number and date of 
order. 

(9) When the amount of a bill differs from that of the last mouth, outer 
the amount as well as the date, the amount being the gross amount paid, 
including fund deductions, income-tax, and recoveries of over-payments, 
but excluding the annuity deduction in the case of Indian Civil Service 
officers. 

(10) Enter advances made in England in Indian currency at the rale of 
exchange of the year in which they were made, informing the Comptroller 
General of them. Most of these advances are recoverable by monthly 
instalments of one-third of salary, recoveries in cash being credited In 
“Recoveries of Service Payments” under “Suspense Accounts” and 
adjusted by deduction from charge [vide Article 992A), 

(11) Examine and check income-tax, and service and other funds, in- 
cluding superannuation contributions, in strict conformity with tine rules. 

(12) In the case of an officer on leave — 

(a) see that leave has been granted; 

(b) see that it has not been exceeded; 

(<0 see that the allowance claimed is covered by rules applicable to 
'■ the case; 

(d) see that a life certificate is attached or the bill endorsed to some 
well-known Bankers or Agents who have executed a general 
bond of indemnity for the refund of any over-payment. 

(13) Note all advances, and excess or unauthorised payments in the 
space set apart for objections, issuing the necesssary retrenchment slips to 
the officers concerned. 

(14) Note recoveries, if any. 

(15) Enface the vouchers with classification and audit notew to enable 
the district auditors to charge the amounts to the correct heads in the 
accounts. 
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(16) Stamp them with the “ Admitted ” or sc Objected to ” stamp, as 
the case may be. 

(IT) Send them in tlieir proper pages in the registers to the reviewing 
officer. 

(18) On return from him, return vouchers without delay to the Treasury 
Account Department. 

(19) Note the particulars ol abatement of income-tax in the space prr. 
vided at loot of the Audit ltegister, so that the iota! amount on which 
exemption is granted during the financial year may be seen, and any 
exemption not admissible may be disallowed and recovered. 

805. On receipt of a Gazette with the notifications regarding Gazetted 
Officers ticked off, the auditor will — 

(1) note all the necessary details in the audit registers, and history 

of services, and also in the scale register in the case of 
graded appointments; 

(2) issue the slip for alterations in salaries, filling in at the same 

time the money columns in the register when necessary; 

(3) when leave lias been sanctioned, prepare the prescribed letters 

for leave in India or leave out of India, as the ease may be; 

(4) in the case of transfer, see that the report ns received of 

making over as well as of receiving charge, note in proper 
place in audit register, and check joining time; 

(5) in the case of an officer transferred from another province, call 

for a statement of his salaries, and submit it with the audit 
and scale registers, the history of services, and the salary 
slips to the Gazetted Officer for approval; 

(G) see that no person not being a native of India is appointed to 
an office of which the salary amounts to 3R200 a month or 
move, exccpl in the cases mentioned in Article 773 (a). 
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Chanter 36.— Establishment Audit. 
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Establishment Book. 

808. A list should be opened annually showing* the ofliees for which 
the annual statements prescribed in Article 55 are due, the date on 
which the forms are sent to each office, the date of return, and the (lute on 
which the check is completed. Each auditor should be held responsible 
for the receipt of all the statements for his district. 

807. The forms should he printed on good foolscap and forwarded on 
or before the 1st March to all officers who have to submit them. 

808. [a) On receipt of a new annual statement, the book of establish- 
ment of the previous year should be taken up for comparison with it, 
the checking clerk should verify any new orders quoted in support of 
alterations, and must ascertain that each new name is supported nil Lor 
by a health certificate or by a reference to the bill with which it was 
furnished, or to a former post (marking in each case “ verified 9) or “ certi- 
ficate inspected ” in red ink in the original statement only). If (hero bo 
any name not so supported, or if any unknown order be quoted, he should 
institute correspondence with the head of the office. Any additions or 
alterations required should be entered both in the original and the 
duplicate copy. The figures shown in the column for “Pay of present 
incumbent ” should then bn proved with the corresponding fly-leaf of the 
audit register. He should also see that, the detailed statement required 
by Article 55 (i) is furnished at foot of the return. 

1. It will, no doubt, be convenient to keep health certificates for facility of reference in 
separate files. 

(h) When all defects have been supplied in the manner indicated in 
clause {a) the book of establishment, should be submitled with the return 
for the previous year to a Gazetted Officer by whom a sufficient number of 
pages, clioseu at random, should be checked, and if the work seem properly 
done, an order should be passed to group the statements under service 
heads, arrange them by districts in alphabetical order under each head, 
and bind them in that order in volumes of convenient size, 

Note l. — Tiy large offices, for facility of comparison, establishment returns rimy be 
roughly stitched in District groups and kept between boards til] the next year’s roiurns are 
received and checked, when the old stiitomonls may bo arranged according to service heads 
and bound. 

Note 2.— Thu particular pages chocked by the Gazetted Officer should bo indicated cm 
the first page of each volume of Establishment Be turns, 

809. Tlio original copies bound up will be the record in tlie Account 
Office. 
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810. As each establishment return is checked, its details Trill be 
posted by aid of the accompanying abstracts, in an abstract prepared 
according to the subjoined form: — 



These numbers should be checked with the numerical strength shown 
in the Appendix to the Budget. 


Copies of the abstracts should then be placed in the volumes wherein 
the corresponding nominal detail is to be found, so that where the hook 
of establishment is bound in several volumes there will be some abstract 
statements in each. 

811. O 31 or before the 1st September of each year, i.e as soon as pos- 
sible after the examination of the establishment books, reports in Form 
f)f) should he forwarded to the ani.li critics empowered under Atdicle 455 
of the Civil Services Regulations to grant extensions of service of all non- 
gazottod officers employed under them who will attain the age of 55 years, 
nr whose extensions of service will expire during the next official year. 
(See note under Article 803.) 

Audit Register. 

812. The audit register will be in Form 100, each page being divided 
by horizontal lines into four equal spaces for the recoixl of four years 7 
charges. A page should be set apart for the audit of each section of an 
establishment; the different sections will be entered consecutively, and 
a page for the total charge of the establishment should be left immediately 
after them when the number of sections exceeds one. The sections in the 
audit register should exactly correspond with those in the establishment 
bill — vide Article 54. The establish men Is should be arranged in the order 
of the major and minor heads o£ account, and a few pages should be left 
blank after each major head for the entry of any permanent eslablish- 
monts that may be subsequently sanctioned. 
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813. The register is opened by bringing lor ward the detailed stale 
tor each section, and the total sanctioned pay of the section as finally re- 
corded in the past year's audit register. The details of the scale of 
establishment should be recorded in a fly-leaf in the following form in- 
serted between t lie pages of the register : — 


Detail of appointments and pay in 


of- 


1 

2* 

3 

4 

i 

5 

G lo 8 | 0 

Appoint- 

incut. 

Names of 
siihstantixo 
li old fib. 

Mini- 

mum. 

Maxi- 

mum. 

Actual on 

1st Afkil. 

i 

Three set s 
of columns 

loi tliruu liEMUlKK 

joins ns 5 (a) | 
and (1). ! 

! 

1 

1 

Gross. 

[«) 

Income- 
tax. (6) 







* This column i& in clmarily not to he used lmt in thi! cane of upiioinluiuulH on pro^renbivu pay ami in largo 
offices with grade dnisnms the names ol the holclcis rd the npiioinluii'iu may ho shown. The object is to 
facilitate comparison \wth the bills and thus to mnkis audit easier, Names should not be shown, except to Hi tain 
this result. In the case nf very small sections on fixed pay Ihe lly-lcai may be altogether omitted at the diNeretiou 
oi the Accountant General, the details ol appointments being shown in. tile body of the Audit It agist or. 

814. The minimum and maximum columns, both for the detailed scale 
as well as the sectional total, should be used only when the pay, or part 
of it, is progressive; and in this case each increment, as it is admitted, 
will be added to the total of the u actual " column, and the pay of the 
appointment affected altered in red ink, with a note, in each case, of the 
month with effect from which the increment is granted. Alterations of 
the scale and of the actual total payable at the time, due to orders passed 
during the currency of the register, should similarly be noted with a 
quotation of orders. All entries of orders and amounts in the money 
columns must be initialled by the Superintendent. 

1. The form of audit register prescribed for establishment may be adopted also for the 
audit of scholarships and similar allowances. 

2. In the column headed “ Orders of Government '* the last general order sanctioning 
the establishment, as a whole, should be quoted against the first section only. Any order 
passed during the currency of the register should be noted against the particular section 
affected and reproduced in subsequent registers, 

3. Whore Munsiffs, Tehsildars, etc., who hold non gazetted graded appointments, and 
are transferred from district to district, draw pay in separate bills, their salaries may bo 
audited hke those of Gazetted Officers, and in such' cases a scale register maintained. Where 
such officers draw their pay in the same bill with the other members of the establishment, 
thoir pay should be audited in the ordinary way by sections, but a scale register should be 
maintained to sec that the total number oF sanctioned appointments for eaih grade U not 
exceeded, 

815, The first of the four divisions of the page serves for record of tho 
audit for the first year, after which the entries of maximum, minimum, 
and actual should be made after the same examination as above in the 
second space, and the audit continued for the second year on the same 
page. 
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1. In the case ot soma establishments, the number of partial bills, arrear bills, eU*., 
auiun^ win eh one lnunth's pay is divided, is so large as to uccupy, each month, more than a 
single space. In these cases (to which the old audit registers give an easy due) more than 
one page will be required for the tour years’ audit. 


Audit Procedure. 

816 . On receipt of an establishment bill with the Treasury account, 
iis calculations should, be checked arithmetically, and reference should 
be made to the absentee statement, in order to see that no absence on leave 
causes a cliaige which the rules do not permit. But it will not be neces- 
sary to check the leave granted by earlier records, or the details of the 
bill by earlier bills, though, if any such leave appear privid facie to be 
contrary to rules, it should be noticed. In posting the audit register, 
the amount shown in the column “ Net charge for each section 5 ' in the 
establishment bill (Turin (J) should be entered against each section. Below 
this should be written in red ink any amount due, but not drawn by 
reason of absence, io check arrear bills (nit lc Article 819). The amount 
of fines shown in the establishment bill should be similarly noted in red 
ink to check bills preferred when fines are subsequently remitted. No 
subsequent claim not covered by the last two entries or by special authority 
to utilise savings should be admitted without full explanation of the 
circumstances under which it was omitted from the monthly bill which 
is expected to exhibit the full claim for the month. The entrios should 
always be begun from the top of the allotted space, in order that there 
may be space for record of arrear bills, and also of sums refunded by 
short-drawal, which may be claimed again. 

1, Government or other orders regarding any member of the establishment, such as 
personal allowances or stoppage on special terms as to increment, should be noted on the 
fly-leaf of the audit register. 

2, The accounts of contributions for pension and leave allowance of officers lent to 
Native States, etc., arc kept in separate registers for the whole office. (See Article 933.) 

3, If the amount of a bill is objected to, it must still be entered in the audit register, 
and the cause of objection clearly stated on the bill. 

817 . When the payments have been recorded against the sections, the 
amounts posted should he totalled and agreed with the total oi the hill, 
which should ho posted on the page set aside lor it without detailing the 
sectional totals again. The amount of “ sums held over” and “ absentee’s 
pay refunded ” should bo posted on the sectional pages only, and not on 
the total page. The audit enfacemeut should then he written, , and the 
bill and register together laid before the reviewing officer (Article 730), 
who should compare the totals, make such comparison of sectional charges 
as seems necessary, and initial both bill and register. It is a matter of 
importance to remark that establishment audit registers run from April 
to March, and that nay is recorded under the month for which it is due, 
not that in which it is disbursed. To take an instance: — a clerk being 
absent on six weeks’ privilege leave from 2oth March, his pay for March 
is not drawn in the bill for that month ; but when it is claimed in Mav, 
it. will be passed in the audit register under the past year: or, to take 
a further instance : — from the pay bill for April (paid in May) is deducted 
the pay for March of a man who happened to be absent, when it was drawn, 
and taking leave did not return in' April to receive it; the refund will 
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be noted in the earlier part of the register under March and in the same 
place will be passed the bill on which the pay is afterwards drawn. 

The number and month of the voucher should he quoted in the entry as shortly as 
possible, thus 34 — 7 would indicate voucher 34 of July. 


Increment Certificates. 

818. Increment certificates attached to establishment bills or sub- 
mitted separately for pre-audit under Article 02 should be examiued, so as 
to see that the increments claimed are according to rule and supported by 
facts stated and have actually accrued. The facts slated in the expla- 
natory memo, attached lo the increment certificate (JFurm 8) should he 
compared with the fly-leaf of the audit register (when names are shown 
there). At least one-fourth of the entries m ihe memo, taken at random 
must he checked with past bills and establishment returns; and, in the 
case of certificates submitted for pre-audit, if the increments art 4 found 
to be admissible under the rules, the certificates should be returned duly 
passed, and the fact noted in the audit register. 

Arrear and Advance Eills. 

819. Arrear hills should he passed in the same manner against the sec- 
tion concerned, after reference to the note of amounts due hut not drawn 
(under Article 81G), the necessary addition being made to the total; 
advances made under Article 137 (6) should be debited to advances re- 
coverable, or if the officer has been transferred to another circle of audit, 
to the Account Current with that audit office. 


Temporary Establishment. 


820. When sanction is received for a temporary establishment, the 
requisite entries should he made in the first three columns of the audit 
register, the period for which the sanction holds good being distinctly 
specified in the second column below the details of the appointments sanc- 
tioned, and lines should ho drawn across the cages of the months previous 
and subsequent to such period so as to prevent admission by oversight of 
pay for a period in excess of sanction. 


1. Temporary establishments should be entered in the audit register after all the per- 
manent establishments, and not mixed up with them. 


2. Temporary establishment may commonly bn debited to tho same head as permanent 
establishment; it is only in cases where sanction is given for a long term, and tho charge 
will reach a considerable amount, that there is any object in separating them. 


3. Temporary establishment charges which arc admitted in audit against budget grunts 
should be posted in the Audit Register in the on go of tho month in which the charge has 
been incurred. 


Note. — Where tho power to vary the details of a temporary establishment has been 
delegated to the head of office (vide Article 282 A, Civil Account Code), only the scale, us 
originally sanctioned by the sanctioning authority, should be entered in the Audit Register 
in order to see that the number of appointments above the limit of sanction enjoyed by 
the sanctioning authority or the maximum limit fixed by tho Local Government or Adminis- 
tration does not exceed the number of such appointments originally sanctioned. In such 
cases the audit may be conducted against the total sanctioned cost of tho temporary estab- 
lishment. 
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Proposition Statement. 

820A. In verifying the present scale of a proposition statement under 
Article 57, Note 2, Civil Account Code, the verifying clerk should also see 
that the entries in the column proposed scale 33 are within the powers of 
sanction of the authority to whom the statement is to he submitted, and if 
they are not, the authority whose sanction is necessary should be specified 
in the forwarding endorsement. 

Auditors 5 Duties. 

821. The chief points to he observed in auditing establishment bills, 
besides those mentioned in Article 732, are to see — 

(1) That the arithmetical calculations are correct. 

(2) That the bill is drawn according' to the sanctioned scale, that pay 
and acting allowances are distinctly shown, that arrear pay is drawn on a 
separate bill, that the name of any person on leave, suspension or 
deputation, as well as the name of the acting officer, is shown in the bill 
and also in the absentee statement. 

(3) That sanctions for the appointment of other than natives of India 
to appointments on 1121)0 per month and above are quoted when required. 

(4) That the increment certificate is attached when an increment is 
drawn. 

(5) That the absentee statement is filled in or the “ no -leave ” certi- 
ficate furnished. 

(G) If the bill contains any entries of leave or acting allowance, that 
they are according to rule, and that full pay is not drawn during absence- 
on sick leave, leave on private affairs, or furlough. 

(7) Cancelled. 

(8) That a last-pay certificate is furnished for an officer transferred 
from an oilier establishment. 

(9) That ihe dates of making over and receiving charge are stated, and 
joining time checked in accordance with Articles 170 and 177, Civil 
Service Regulations. 

(10) The whole salary of an acting officer should be taken against the 
department and the post in which he is actually serving. 

1, This rule near! nut be rigidly applied for purposes of account and audit in the 
case of ministerial officers acting in other posts in tne same office establishment. 
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Chapter 37— Travelling Allowance Audit. 

Audit Register 822 I Incidence of Charge . . . 824A 

Audit of Bills and Budget Check . 823 I 

Audit Register. 

822 . Audit of travelling allowances should be recorded in a register 
in !Form 101. As no details of camp stages or of camp attendants will bo 
given, a single line is sufficient for each voucher. The name of tile i( draw- 
ing officer 97 will be the name of the Gazetted Officer whose own or whoso 
establishment’s charges are included in the voucher. The name of a minis- 
terial officer will appear only when the hill, though signed by the head of 
the office, is for the charges of a ministerial officer transferred from 
another post under circumstances giving him a claim to travelling allow- 
ance. The object need not be entered, except in the case of (a) transfers, 
when the names of the stations to and from which the officer is transferred 
should be specified, and (6) the exceptions mentioned in Article 824A of 
the Civil Account Code. 

1. The budget allotment of each office should be noted at the top of the corresponding 
section of the audit register, 

2. In cases of transfer of police inspectors and constables, where several names appear 
m a single hill, their names and other details may be omitted from the register, provided 
efficient arrangements can be made to guard against double payments. 


Audit of Bills and Budget Check. 

823 . In auditing a bill, the daily allowance should be passed accord- 
ing to the rate admissible to the officer, the steamer faro by the table of 
fares, the mileage by the table of distances, and the railway fare by the 
time-table. In the majority of cases countersignature is necessary. 

824 . After the hills have been checked and entered in the register, they 
should he placed with the register before the passing officer for review and 
signature. 

The entries in the register should be totalled monthly, and the pro- 
gressive total checked against the sanctioned grant. When, however, 
the Budget grant cannot, for any reason, be shown in the audit register, 
the Budget check should be exercised by the district auditor. But, 
whether by means of the audit register or of the Classified Abstract, the 
Budget check should be applied and prompt notice should be taken of 
any excess which may lead to the sanctioned grant being exceeded at the 
end of the year. The Superintendent should satisfy himself tli at the 
■check has been properly exercised before he passes the Classified Abstract 
overy month or when he reviews the travelling allowance bills, 
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Incidence of Charge. 

824A. Except in tlie following cases, the travelling allowance of an 
officer, on whatever duty he may be employed, is charged to the same head 
as his pay. This Article applies to the travelling allowance of a Medical 
Officer for a journey to attend on an officer entitled to such attendance: — - 

(a) The travelling allowance drawn by the Medical Officer in charge 
of the British troops at Calicut, for journeys to and from the Lunatic 
Asylum at that station, is debited to the Civil Department. 

(b) The travelling allowance of an officer paid from a Local Fund 
may, when travelling in the execution of Government duty, be paid and 
charged to General Revenues. Similarly, the travelling allowance of 
an officer paid from the General Revenues, when travelling on duty 
connected with a Local Fund, may be charged to the Local Fund. 

(c) The travelling allowance of Native Military students, while under 
tiaining with Survey Parties, is debited to the Survey Department, 

An individual soldier summoned by the Civil authorities to appear in 
a criminal case, either as a witness or as an accused, but not under custody, 
should be given a warrant to enable him to perform tlie journey, the cost 
being debited to the Military Department. 

{(1) Travelling allowance of Telegraph signallers accompanying pro- 
vincial Governors and other high officials on tour is debited to the Depart- 
ment concerned, although their pay for the period is debited to the 
Telegraph Department. 

(c) The travelling allowances of officers of the Education Department 
in Madras, who are appointed as Examiners and Assistant Examiners for 
the conduct of public examinations in connection with the scheme for the 
award of Secondary School-leaving certificates will be adjusted under the 
head “26. — Scientific and other Minor Departments , 5 9 

(/) The travelling allowances paid to Commissioned Indian Military 
officers both on the active and on the retired lists and officers of the 
Military Police and Militia when attending Durbars will be charged 
under the head “25. — Political — Miscellaneous.” 

S24B. The travelling allowance of an officer transferred from one 
Department to another is debited to the Department to which he is trans- 
ferred. 

8240. The travelling allowance of an officer called away from his 
duty to give evidence in any Court is, during the period of his absence, 
debited to the Department which would bear the charge if the officer were 
on duty. • . } , 1 I 


b2 
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Chapter 38 —Contingent Audit. 


General Nature of Audit . . . 825 
Contract Contingencies . . . 827 
Countersigned Contingencies — 

Stefs in Audit .... 829 

Abstract Bill .... 830 

Detailed (Jounter signed Bill . 831 

Special Charges . ... 833 


Periodical Charges .... 
Charges regulated by Scales . ■ 

Charges for Supplies from oilier 

Departments 836 

Budget Check ...... 837 

Annual Compilation, and lie view , 83! i 


General Nature of Audit. 

825. Tlie responsibility for tlie effective control of contingent expen 
ditnre rests primarily with, heads of offices. Jfor contract coni ingoncies 
this responsibility is complete, as no external control is exercised out tins 
class of expenditure so long as the contract grant is not exceeded. For 
countersigned contingencies, controlling officers are required to seruiinise 
the expenditure in addition to the scrutiny of heads of cilices. The duly 
of the Accountant General in respect of tlie former is merely to hit that i he 
contract grants are not exceeded without the special sanction oE Govern* 
ment. As regards the latter, countersignature cannot bo said to relieve 
him of all responsibility for control; he should not, indeed, disallow any 
items included in a countersigned bill and within the powers oE sanction 
of the countersigning officer, but he should draw the attention of the 
countersigning officer to any outlay which seems questionable, or, in 
comparison with like charges in other districts, excessive, and may, if it 
seems advisable, specially address the Local Government. It is bis duty 
to challenge extravagant rates, prices, or amounts for charges otherwise 
unobjectionable in their character, and to refer for orders any item of 
expenditure which is positively objectionable, or at least doubtful in if self; 
but it is not right to regard as an unusual charge requiring the sanction of 
Government one which is manifestly necessary, though it does not occur 
monthly: for instance, a clock in a Commissioner’s office may be a neces- 
sary article of furniture, but the necessity for replacing it, will not occur 
for years. When, however, that necessity does occur, the exp* use, may 
readily be passed on his signature, provided the price be reasonable. 

826. Charges for wdiich scales have been laid down should bo passed 
by the Accountant General in accordance with sucdi scales, and those 
for which special sanction of higher authority is necessary should not bo 
passed in the absence of such sanction. 

Contract Contingencies. 

827. The rules for contract contingencies differ in the different pro- 
vinces, principally as regards the classes of expenditure brought under 
contract and the departments to which the system has been extended. In 
some provinces the contract is made direct with the disbursing officers, 
while in others the allotments are placed at the disposal of controlling 
officers, who distribute them annually among their subordinates, reserving 
a small portion for subsequent’ grants in case of need. There are also 
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differences on minor points. Each province will be guided by its local 
rules. liut the essential ieatuies ot the scheme are common to all pro- 
vinces, nz tJ tJial no details ot the expenditure beyond such totals of the 
various contract items as may be required for purposes of classification 
need be turmshed oil the bills, that no sub-vouchers with a few specified 
exceptions need be submitted, and that disbursing officers are held 
personally responsible tor any expenditure in excess of the contract allot- 
ment until they can procure immunity from Government,, 

828. The principal point in audit is to see that the contract allotment 
for (nil'll major head is not exceeded. The progress of the expenditure is 
watched by means of the allotment memorandum at foot of each bill, 
which shows the expenditure up to date and the balance available, and 
by means of an audit register in Form 102. 

Any difference between the progressive total oil a bill and that worked 
out from the register should be promptly noticed and reconciled. If the 
expenditure appear to be progressing at a rate indicating a likelihood of 
the allotment being exceeded before the end of the year, tlie attention 
of the officer concerned should be invited lo the fact. 


Countersigned Contingencies, 

S ’teps in Audit. 

829. The audit of countersigned contingencies consists of two parts, 
—first, the audit on receipt of the abstract bill, and second , on receipt of 
the monthly detailed countersigned bill as explained below. In the case 
of bills which do not inquire countersignature, both parts of the audit 
should be conducted simultaneously. 

Abstract Bill. 

830. "When an abslract contingent bill is received, it should be 
examined so far as to see that it is drawn by an officer who has authority 
to draw such bills, that the summations are correct, and that there is 
nothing extraordinary or unusual in it. The usual audit enfacemexit 
should 1m made upon it, and its amount should be entered in the con- 
tingent audit register (Form KM), wherein a separate folio will be assigned 
to each disbursing office or department under each major head of ex- 
penditure, the folios being arranged in the order of major and minor heads 
of accounts. The amount unpaged should he entered each month in the 
objection book, and, as the countersigned bills are audited, they should 
be recorded in the contingent register with the dated initials of the 
auditor and admitted in the objection book. The details of the abstracts 
are not required to be entered in tho contingent register, but only the total 
of each abstract, since the details are recorded in tho annual Classified 
Abstract. Tn the case of j>re-audited bills, the audit register should be in 
the same form as the register of contingent charges prescribed for dis- 
bursing officers in Yol. I (Form .10), This will serve both as a record of 
payment and also for budget check. 

1, The register in Form 103 is prescribed so that the auditor may have note of the 
payment of each bill 
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2. In Madras, where the annual classified abstract has not been introduced, the rogisttu 
should be kept in the same form as the register of contingent charges proscribed fur dis- 
bursing officers. 

3. When an amount drawn m a previous month m the current year is refunded in cash, 
it should be entered in red ink as a minus entry in the contingent audit regisLcr and tin. 
progressive total for the month corrected accordingly. Hoc □ very in cash or b^ short 
payment in bills of amounts drawn in a previous year should not be taken to reduce tho 
expenditure for the current year. 

Monthly Detailed Countersigned Bill . 

831. When a monthly hill is received, it should he examined with 
special reference to the following points: — 

(1) Whether it is duly countersigned (if countersignature is necessary) 
and certified. 

(2) Whether the charges contained in the hill, and passed by Dm* 
countersigning officer (if any), cover the amounts drawn from the 
Treasury and are classified as in the abstract bills. Differences or dis- 
allowances should be noted for recovery, and adjustments should he 
made, if necessary, on account of misclassificntion. 

(3) Whether vouchers are attached for all charges for which they are 
required by rule. The auditor should tick oil each such charge in testi- 
mony of his having seen and passed the voucher. 

(4) Whether details of miscellaneous charges or other items are given, 
and whether any charges seem extravagant, unusual, or objectionable ; 
these the auditor should bring to notice. 

(5) Lastly, be should audit separately, in accordance with Articles 
833 and 834, any periodical charges or special charges which require I lie 
sanction of superior authority, or which arc regulated by scale laid down 
by Government, if any such charges arc included in tin* bill. 

832. The auditor will record his audit order (passing the bill, or 
objecting to it) upon the bill itself, and make tho corresponding adjust- 
ment, or partial adjustment, in his objection hooks, taking stops to remove 
any objections still outstanding. 

1. It is necessary to watch very carefully the submission of monthly bills, and to direct 
the attention of countersigning officers to any cleLays that may occur, it is dearly objection- 
able to allow the audit of contingent charges to bo indelinitely delayed. 


Special Charges. 

833. F 'or the record of special charges requiring the sanction of 
superior authority a register will he kept in Form 104. Separate pages 
may be set apart for each officer incurring expendi Lure, and, if flm enlnVa 
are likely to be numerous, tho pages may be further distributed accord- 
ing t,o classes of expenditure. Immediately on receipt of an order sanc- 
tioning any special expenditure, it should be entered in tho register in, 
its appropriate place; when the charge comes up for audit, a note of the 
bill in which it is included, and of tho audit, will bo made in the final 
columns of the register. 

1. Special sanctions of refunds, advances, and travelling iillowances should ho recorded 
in this register in the same way as those of contingent expenditure proper, and should he 
marked off as the charges come up for audit. (See also Chapter 44.) 
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2. In opening a new register, orders, of which, the force has not yet expired, should be 
carried forward from the old into the new register. 

3. When an order sanctioning expenditure contains no indication of the amount or 
limit of the sanction, the Accountant General should address the authority who issued it. 

4. A note of special contingent and travelling allowance charges should also be entered 
in the ordinary contingent and travelling allowance audit registers respectively to secure 
budget check. 


Periodical Charges. 

884. Pur record of lie audit of periodical charges (such as rcntSj rates* 
etc.), and of charges for which a fixed allowance is sanctioned, a separate 
register should be leapt in the form prescribed for audit of establishment, 
each payment, as it is audited, being posted, with the necessary references, 
in the appropriate monthly column. The amounts should also be posted 
in the contingent audit register, Form 1D3. 

Charges regulated by Scales. 

835. Charges regulated by scales laid down by Government, e.g ., re- 
wards for destruction of wild animals and snakes, batta to witnesses, etc., 
do not ordinarily mpiiro countersignature, and are to be passed finally 
on the responsibility of the disbursing officer, unless any other course is 
prescribed, supported by the prescribed certificates (if any) ; such charges 
will l)c recorded in an audit register in Form 1U2 or 108 according as they 
are treated as contract or countersigned contingencies. 

Charges for Supplies from other Departments. 

880. The value of Inter-departmental supplies vshould bo shown 
separately in red ink in the contingent audit register in the month in which 
it is shown in the contingent bill under Article 90, the particulars of the 
duplicate invoice being entered in the column for number of voucher. 
Both in the case oE contract and countersigned contingencies, the pro- 
gressive totals in Forms 102 and 103 should include the cost of such 
supplies. The adjustments for such supplies are made by the Account 
Office either on statements furnished by supplying officers under its own 
audit, or on the appearance of debits in Exchange Accounts with oilier 
departments. In either case, the fact and month of adjustment should be 
noied in the audit register against the entry of the supply if already 
posted from the contingent bill of the officer supplied, or against a fresh 
entry to be made in the column for the month then current. In the latter 
ease the officer supplied must be asked to include the charge in the allot- 
men! statement of his next contingent bill. 

Budget C&eck. 

837. The examiner should review the contingent expenditure compar- 
ing the amounts expended with the budget allotment through the Contin- 
gent Audit ‘Register or the Classified Abstract and bringing to notice any 
cases in which the expenditure appears likely to exceed the provision. 
Tin's review is an essential part of the audit of contingent expenditure, 
and should receive close attention at the hands of the Superintendent 
every month. 
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1. The Government of India have directed that when a countersigning officer passes a 
monthly bill in which the monthly proportion of the grant is exceeded, he shall report to 
the Accountant General diat he is satisfied that special circumstances have rendered the 
excess necessary. 


Annual Compilation and Review. 

838. If tlie Local Government requires a formal review of contingent 
expenditure to be submitted, a broadsheet will be prepared for the purpose, 
as prescribed in the following rule. The Accountant General will find 
tlie broadsheet useful for checking the budget estimates proposed by local 
officers. 

839. At the end of each year the totals of the detailed heads of con- 
tingent expenditure other than those for contract contingencies (in 
rupees, excluding annas and pies) will be taken from the progressive total 
column of the classified abstracts, and posted in a broadsheet in sued a 
way that they can be compared with the corresponding charges in Ihe 
other districts of the same province. A line for each district, and a 
column for each detailed head, will suffice for the form; and there may 
be one broadsheet for Collectors’ expenditure, one for Judges’, and so on. 
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Chapter 39— Pension Audit. 


Verification of Services — 


Indian Civil Service 

. 8/fO 

Other Services 

. Sit 

Pension Reports 

. 842 

Pension Payment Orders . 

. 843 

Registers oi' Pay Orders . 

. 845 

Register of Special Pensions . 

. 846 

Register by Departments 

Audit Register — 

. 847 

Form of Iteyister . 

. SI f D 

hhitry of Devi arks . 

. 850 

Audit Procedure . 

. 851 

Presidency Pensions 

. 852 


Gratuities 853 

A nil i lpatnry Pensions . . . 854 

Politiral Pensions .... 855 

Miscellaneous — 

Jleynrt of Death 856 

Tiannfer to London . . . 85? 

Pet urns — 

Mortality of Pensioners . . 858 

Bxtratn if inary Pensions and Gra- 
tuities . . . * . 859 

Annuities, Bengal Civilians . . 860 

Special Annual Enquiries . . 801 

Auditors’ Duties .... 862 


Verification of Services. 

Indian Civil Service. 

840. The services of the Indian Civil Servants are verified for an- 
nuity as follows : — 

Officers on the Bengal Establishment, by the Comptroller, India Treasuries; 

Officers on the Madras Establishment, by the Accountant General, Madras; 

Officers on the Bombay Establishment, by the Accountant General, Bombay. 

Services oilier than the Indian Civil Service. 

841. (n) On receipt of a statement of services, the details should 
bo chocked with the establishment hooks only; it is not necessary to refer 
in audit registers or vouchers in order to verify dates of alteration of 
pay or of appointments, or dates of leave or of suspension. The dates 
stated for these in the service statement may be assumed to ho correct 
if they agree with the establishment hooks. The date of hirth should 
also be checked with the books of establishment. 

(/>) [f the statement does nol show the leave taken and makes no 
reference to it, iL should be at once returned (that, is, before being taken 
up for verification), with a request that either the leave (other than pri- 
vilege and casual) may he entered, or that it may he slated that no leave 
was ever taken. H it is apparent that leave has been improperly granted 
and cannot he retrospectively commuted under the provision of Article 
2d2 of the Civil Service Regulations without affecting the amount of leave 
allowance properly admissible, il is left ho the Account Officer to decide 
at, his discretion 'whether any demand should ho made for recovery of 
over-payments. If lie decides that such a demand should he made, ho 
will refer the question to the officer sanctioning the pension along with 
his report on the pension application, explaining the reasons which he 
considers justify the proposed action. If the authority concerned agree 
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tliat the recovery should be made, he should instruct the Account Officer 
to effect the recovery; otherwise the question should be referred, tor 
orders, to the Local Government or any other authority vested with 
such power under the following rule, whose decision in such cases is to 
be accepted as final. 

Rule. — Local Governments may delegate the power to remit undei 
this clause leave allowances irregularly drawn by applicants for pension 
and challenged by the Account Officer (1) to the Hoards o£ Revenue, 
Financial Commissioners , the High Court or Chief Court without 
restriction, and [2) to other Heads of Departments (including Commis- 
sioners) up to a limit of three months 5 pay. 

Note. — The term “ Account Officer ” in the above rule means tho officer who under the 
rules of business of the office concerned has the power of passing the Pension report. 

[c) The officer in charge should himself check the verili cation of one 
or two entries in each case, and the verifying clerk will note in the estab- 
lishment books that the services were verified, and tho date. 

(d) For verifying the services of the Gazetted Officers, tbe printed 
history of services should be used (Article 784). in the ease of a Gazet- 
ted Officer who previously held lion-gazetted appointment, the nou-gazet- 
ted portion of his service should be verified from the establishment 
returns. 

{e) Iil the case of an officer whose services have been lent to Foreign 
Service, tbe period of service claimed for such employment should be 
verified from the Pension Contribution Register, and the broadsheet of 
pension contributions should be examined to see whether contribution 
for that period has been recovered. 

Pension Reports. 

842. The Government of India has, on more than one occasion, im- 
pressed upon Account Officers the necessity of arranging for the speedy 
disposal of verifications and reports required in connection with appli- 
cations for pension and for gratuities which are invariably to be treated 
as urgent. 

A register of applications for pension should be kept in each Account 
Office showing date of receipt and of final disposal of each. 

Pension Payment Orders. 

848. Except in cases for which other special arrangements may be 
sanctioned, periodical personal payments which do not come under tho 
head of Salaries and Allowances for Services 5 * should be made only 
upon pension payment orders issued from the Account Office. These, 
pay orders must be issued strictly in Lbe terms slated and to the persons 
named in the Government order sanctioning, the allowance. Account 
Officers have no authority to discuss or enter upon any questions relating 
to succession to, or division of, or claims to, such allowances, but must 
direct all such matters to be referred for the orders either of the Gov- 
ernment or of the authorities who may have been appointed to decide 
them in the rules framed under Act XXIII of 1871. 
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844. The Accountant General should, before he issues pension pay- 
ment orders for political pensions, require information regarding the 
parentage, residence, date of birth, height, and any personal marts facil- 
itating identiJication of the pensioner, and should enter these particulars 
in the pay order. 

1. Certain political pensioners of position in the Madras and Bombay Presidencies are 
exempted from the operation of this rule. 


Kegisters of Pension Payment Orders. 

845. [a) The pension payment orders issued to pensioners will be 
numbeied in two scries: one fnv those chargeable io the major head 
“Territorial and Political Pensions ”, the other for those chargeable to 
“Superannuation Allowances, etc.” Each series should be continuous 
for tiie whole province without regard to the Treasury at which the allow- 
ance is payable, and should be recorded in a register in Form 105. 
Separate registers should also be kept, where necessary, for “ Special 
pensions ” (vide Article 84G), for “ Assignments aud Compensations ” and 
for pensions id Colonial Governments and Native States. 

(6) An order granting a pension, should, on receipt, be checked with 
the final report submitted by the Account Office, and posted in the proper 
register, which with the final report should be laid before a Gazetted 
Officer, together with the Government order and the pension payment 
order, for his signature. He should certify the issue of the latter, and 
the correctness of the entry, by putting his initials in ihe column of date. 

1 The last-pay certificate received with the application for pension should be filed 
with the office copy of the report to Government or, when the pension is payable in another 
province, sent to the Accountant General of the province concerned, and reference must be 
much* tu it before the pension payment order is issued. V/lien a last-pay certificate js not 
furnished to the Accountant General, he should note across the pension payment order that 
no payment is to be made until a last-pay certificate is produced (see Article 63, note 2). 
Where the person retiring from the service has been paying premia or subscriptions to 
the Postal insurance "Fund by deduction from his pay bill, the amount of deduction to he 
made monthly should, in the case of pensions payable in another province, be noted in tho 
last-pay certificate before transmission to tho Accountant General concerned. 

2. In the case of pensions sanctioned by tho Inspector General of Police under Article 
921, (Jivil Service Peculations, the audit oflicer should satisfy himself that the amount 
sanctioned is correct, and that the rules have been properly applied, before arranging for 
the payment of the pension sanctioned. 

(c) A new pension payment order, -issued in lieu of one worn out, 
should bear the old number and date; but, where payment is transferred 
to another Treasury, the pension should bo brought anew on this register 
and a now number assigned, When ho 111 parts of an order are returned 
for (ianeellaiion, the fact and the cause must be recorded in this register, 
with the date of death, transfer, or surrender under Article 95G, Civil 
Service ItegulnUons. Old cancelled orders may he destroyed after issue 
of the new ones, so also may those of deceased pensioners after the heirs 
have been paid. 

]. When a new pension payment order is issued in lieu of one worn out, a ante to that 
effect should ho mad© in the ItumarkH column of tho register and the old order destroyed. 

2. In the case of pensions transferred from on© Treasury to another it will be well, in 
cases of re-entry on transfer, to make the entry in red ink and to omit all the particulars in 
all the coLumns, but those of No. and date of pension payment order, name of pensioner, 
monthly amount, residence, and place of payment, noting across the blank spaces tf AVe 
No, above;” in the case of a pension transferred from another province tho entry 
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should be made in red ink, but all the columns should be filled up. New pensions payable 
m another province need not be entered m the Register. 

3. When sufficient space is left on the reverse of the pension payment order for note of 
payment and the payment order is in good condition, and the transfer is made within the 
same province, it should be enfaced, rather than renswed, Lhe entry in the Register of 
pension payment order being corrected accordingly. [The number of the pension payment 
order need not be altered.] 

Register of Special Pensions. 

846. (a) Pensions which are not granted for life, but are subject to 
some special condition | e.y that they are to cease on marriage, or at a 
given age, or under aiiy given circumstances), are not to be entered io 
the same register with other pensions, but should be recorded and audited 
in special registers of their own; and all pension payment orders of such 
pensions will bear the letter S in addition to the numb or. 

[b) In the register of special pensions pay order, and also in the audit 
register of special pensions, an additional column should show Lnuita- 
tion of pension/ 5 which must he stated as precisely as possible; for 
instance, such entries as to determine in*tweiity years 55 or ‘ k to Iasi till 
twenty-one years of age/’ must not be allowed, as in huc.1i cases ilm pre- 
cise date of termination can be ascertained ami should be entered, 

{c) In all cases where the determination of the pension cannot be fixed 
for a precise date, the payment can be admitted only upon a certificate 
in each case that the event (whatever it is) which terminates the pension 
has not happened. 

Register of Pensions by Departments. 

847. It -will be convenient, for the purpose of preparing the Budget 
JEstimate for pensions, to keep a separate register, wherein all service 
pensions granted, ox transferred from other provinces for payment, may 
be recorded under the several departments to which the pensioners for- 
merly belonged. The register should be on ordinary foolscap in Ifovm 
IDO, aud should provide one or more pages for each department; flic first 
three columns will be filled up on issue of an order, the columns for dale 
of removal and amtount of each pension removed will lie blank until 
transfer of payment to another province, or certified death, removes the 
pensioner finally from the roll. The further particulars necessary for 
the Budget return of the new grants can be obtained from the 1\ 1\ 0. 
Register, but close packing would give room for their entry in this form, 
and either plan may be adopted at discretion. 

848. It will not be necessary to enter a name anew on this register 
when a new pension payment order is issued in lieu of an old on o on 
receipt of the death-roll; the P. P. 0. Register will give a clue io the 
original number and the department. 

Audit Register. 

Form of Register* 

849. The audit register for pensions payable in the interior will bo 
in Form 107. The register for Political pensions will be separate from 
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that for Superannuation pensions , and each will be bound in volumes 
in convenient size, embracing one or more districts, and paged continu- 
ously. A sufficient number of blank spaces should bo left under each 
district to accommodate the additional en Irie.s, which grant of new pen- 
sions, or transfer of old ones from other districts, will make necessary 
during the six years’ currency of a register; and each new name should 
be brought on the district register on the first vacant line at tlie time 
the pension payment order is issued. The number entered against each 
pensioner will lie that of his pension payment order, and every entry 
of a pension must lie initialled by a Gazetted Officer, after comparison 
with a pension payment order register. 

When a pension ceases to be payable, or is transferred to another 
treasury, the unused cages for dates of monthly payments should be 
cancelled and the cause noted across them. 

1. The names of pensi oners whose pensions have remained undrawn without any 
explanation being obtainable regarding them for three years in the case of Superannuation, 
and fur six years in the cii.se of Political and other ptnsmns, ma> be omitted when opening 
now pension audit registers. 

2 A page or two at the end of the audit register of sendee pensions should be sot 
apart for the audit of payments to ttoug-Kong and Mauritius pensioners. 

3 Such pensions arc Lu be regarded as payments niarlo at the instance and on the 
account of the Colonial Government. They must not be mixed up with Indian pensions, 
and any applications with regard to them (except for sueli matters as transters from one 
Indian Treasury to another, which ran be arranged within terms of the letter of the 
Colonial Government requesting payment in India), should be referred through the LuuuL 
Government to the Colonial Government which granted the pension. 

Entry of Remark*. 

850. Allowing a depth of &Tth inches for each cage, there will be room 
for the entry of five pensions on a foolscap page. The llem arks column 
gives ample splice for all entries which can he necessary in the case of 
pensions paid at a Treasury in the interior; for these would he ordinarily 
only the fact of cancel meat of the order with its cause or i Is return 
under Articles 950 ami 957 of the Civil Service Regulations, the date 
of death, the receipt of death-roll, and the payment of any arrears to 
heirs. Tf an officer re-appointed after obtaining compensation pension 
does not surrender his pension, note of the appointment and its monthly 
pay should bo made in this place; if the pay of the now post does not 
aPow the pensioner to draw his whole pension, the full amount granted 
should brt struck out in red ink and the reduced amount entered; in 
opening a new register, both amounts with note of the appointment should 
be brought forward in the same way. 

When there is sufficient blank space in the right hand page, the fact 
of cancellation should be noted across it instead of in the Remarks 
column, but if the necessary note cannot be made in the rigid hand page 
for want of space, the blank column should always be scored through in 
red ink. Similarly, when new entry is made, the blank cages at the 
beginning should be filled up with tlio entry u Payable from the ” 

1. Arrears of Political pensions, which have remained undrawn For two years, may not 
bs paid without the special orders of Government, unless definite rules on the snbject'have 
been prescribed by the Local Government under Act XXIII of 1871. 



520 


PENSION AUDIT. 


[Chap. 39. 


Audit Ft o ccdu re . 

851 . The process of audit will he simply the ascertainment that the 
necessary documents support and justify the charge in the pension lull, 
and then the record of the date of payment in the proper column of Ihe 
register. In the enfacement of the hill or schedule, it is not necessary 
to break up the charge under Superannuation so as to show against each 
department the amount paid to its former servants, as the detail shown 
in the budget estimate is not required in the monthly accounts or the 
revised estimate. 

Presidency Pensions. 

852 . For pensions paid in a Presidency town, there will not las as in 
Treasuries, a separate file of orders, but. the audit register will servo 
instead. Accordingly, the left hand page should be in the Form (it!)) 
provided for the Treasury register o( pension payment orders, and the 
signature of the pensioner should be taken, for comparison, in the column 
“Name of pensioner. ” The notes which, under Article JM2, note 1, a, re 
made on the Treasury Officer’s portion, must, in this case, he made on 
the audit register. 

1. A pensioner, whose pension was payable in the Presidency town, has been known lo 
apply for a month’s pension after payment has been transferred to the District Treasury, 
If, for special reasons, this indulgence be conceded, ihe payment will be noted on the pen- 
sioner’s counterpart of the order, and advised to the officer in charge of the District 
'Treasury f or note on the original of the order. It will he necessary to enter the fact of 
payment Jin tlic audit register of the District Treasury (thus : V tilcuUa , 15th March), but 
tho pension will not again be brought on the Presidency register, nor need any note be 
made therein. But it will bo observed that freijuent Iran shirs are discouraged ; (hat u 
transfer is an indulgence only to be granted kf on sufficient cause shown”; and, as the 
special case here described is an indulgence which contravenes standing orders, it ran only 
be granted for any special reason by the Accountant General himself, at his own risk, and 
before the transfer of payment has been completed by drawing Ilia pension at the new 
Treasury. 

Gratuities. 

853. Form 108 will serve at once for register oE grant of graluilios 
■and for their audit; on receipt of tlie order granting the gratuity and 
after check with the report of the Account Oflieo, the first five, columns 
should he filled up immediately and tho order to pay it issued. It may- 
be well to mention that the voucher must he the receipt of ihe person 
legally entitled to the gratuity, not that oE the head of the office, fir 
department in which he formerly served. The amount of gratuity- lo he 
refunded by a person re-employed should he noted in the audit register, 
and the fact of re-payment of gratuity (Civil Service Regulations, fill 
to 513) should he noted in the Remarks column when re-payment is com- 
pleted. 

1. JEvory quarter the gratuity register should ho examined, and those gratuities which 
have remained unjiaid moro than three months noted, tho district officers concerned beim' 
addrosRod concerning them, and note of the referenoo made outorod in the last column o£ 
tho register. 

Anticipatory Pensions. 

854 . (a) A special audit register should he opened in Form K)7, in 
which should he entered on the loft side ihe orders for Anticipatory 
Pensions and Gratuities passed under Article 925 of the Civil Service 
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Regulations and on the right side the payments made against them. The 
orders should be entered for the whole province in consecutive order, and 
when final adjustment of the payment is made against the final order 
granting the pension or gratuity, full note of it should be made in the 
Remarks column. 

(&) This audit register must be reviewed by the Accountant General 
personally every half-year (beginning of April and beginning of Octo- 
ber), in order that he may see that no undue delay has occurred in the 
final settlement of the cases. 

1. When the final pension or gratuity is sanctioned, it should he dealt with in the 
pension or gratuity audit register as covering the anticipatory order, and not as being in 
continuation of it, and the order issued for payment of anticipatory pension recalled. 


Political Pensions. 

855. A special procedure in regard to the issue of pension payment 
orders in the case of groups of Political pensioners, who are paid by, or 
are in charge of, a Political Officer, is prescribed in Article 350. A single 
order should be issued for the whole group in Form 39, each entry having 

a number iu the prescribed column of the form, thus, — '-y- J an( l Sf) 

on, when 330 is the registered number of the whole document. 

Miscellaneous. 

Report of Death . 

856. The death in India of every European pensioner other than 
a pensioner of the Army or Navy should be reported to the Local Govern- 
ment by the Audit Office which passed his pension bills; the particulars 
required are given in Article 28. 

A quarterly statement should also be forwarded to the Director of 
the Royal Indian Marine showing the deaths, within the quarter of 
report, among pensioners of the Royal Indian Marine. The report should 
show the name, rank, and date and place of death. 

Note. — A blank return need not bo sent. 


Transfer to London . 

857. When payment of a pension is transferred to London, the last- 

f ay certificate given to the payee must contain words declaring that no 
urlher payment will be made iu India. The certificate should he in 
Form 109. 

Returns. 

Mortality of Pensioners. 

858. From the annual return of pensions submitted by every Trea- 
sury Officer under Article 348 of the Civil Account Code, each Account- 
ant General will compile a consolidated return in the same form, and 
submit it to the Government of India, and also a statement in Form 109A 
'comparing the actual rates of mortality with the probable rates calcu- 
lated for Native Army Pensioners according to the table at foot of the 
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statement. The same distinction o t classes observed in the returns re- 
ceived from Treasuries will be maintained in the consolidated return 
and in the statement in Form 109 A. These returns should be submitted 
not later than the 1st of September and should he accompanied with such 
remarks as each Accountant General may consider necessary. 

The obj ect of the return is explained in the following extract from a 
Resolution of the Government of India in the Finance Department, No. 
158G, dated 22nd March 1871: — 

The Governor General in Council has had under consideration the question of how to 
guard against fraudulent claims to pensionary allowances being put forward by stranger 
after the actual incumbents are dead. 

The chief protection against such claims must be the careful testing by the disbursing 
officer of each claim at the tune ib is presented. 

But it seems advisable also that statistical information regarding pensions should be 
kept up, and, for this purpose. His Excellency in Council is pleased tu direct that, from 
every office where pensions are disbursed, returns in the annexed Form (No. 40A, Vol. I, 
C. A. C.) shall annually ho made to tho Account Office to which it is .subordinate : — 

(1) For pensions not exceeding RIO. 

(2) For pensions exceeding RIO and nut exceeding E50. 

(3) For pensions exceeding R50. 

The Account Officers should scrutinise the information thus received, in order that 
enquiry may be at once made where any remarkable longevity appears, or whore any other 
anomalous features present themselves. 

His Excellency in Council is well aware that there is great difficulty in exercising a 
check by such means on the action of local officers. The instances in any single disbursing 
office are necessarily too few to warrant the assumption that their departure from mathe- 
matical regularity requires any .special explanation; and, on tho other hand, in the com- 
pilation of the figures of several offices, the effects caused by the perpetration of frauds m 
any one would probably disappear in tlie mass. . 

But while His Excellency in Council, in view of this difficulty m supervising this 
particular part of theur work, confidently expects at the hands of local officers extreme 
caution in dealing with claims to pension, lie does not doubt that the information con- 
tained in tho forms now prescribed will be found, in both central and local offices, to be 
of great value. 

1. The statement should not include the names of persons in receipt of pensions 
chargeable to Local Funds, or to other bodies financially independent of the Government 
of India, or of those in nominal possession of compensations granted to pagodas or mosques 
in lieu of lands resumed or other similar compensations which partake of the nature of 
annuities either terminable within a stated period or nob terminable. 

Extraordinary Pensions and Gratuities . 

859 . Annual statements showing the total amounts of pensions ami 
gratuities granted under Part VI of the Civil Service Regulations, in- 
cluding pensions and graiuities granted to the families of oHicers dying 
of plague contracted in the execution of duty connected with plague, 
will "be prepared in Form 109B by all Accountants General and Comp- 
trollers and submitted at the end nf each official year to the Govern men i 
of India. 


Annuities, Bengal Civilians , 

860 . Accountants General arc required to furnish the Comptroller, 
India Treasuries, with half-yearly statements, showing the amounts paid' 
in India on account of annuities of retired Bengal Civil Servants. 

1. The Madras Accountant General is also required to furnish a similar return annually 
to the Local Government for Madras Civil Servants. 

2. A half-yearly return of Bombay Civil Servants residing in India and receiving 
their annuities in India has to be furnished direct to the Financial Socrotary, India Office, 
by the Accountant General, Bombay. 
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Special Annual Enquiries. 

861. All Accountants General are required, in November of each 
year, to make out lists of the pensioners, whether Political or Service, 
paid from each Treasury, whose age is shown in the Audit Register to be 
over seventy, and to send each list to the Treasury Officer concerned, with 
the request that the continued existence of the pensioners may be attested 
by special enquiries. 

Auditors’ Duties. 

862. The following “are the more important points for the attention 
of auditors : — 

1. (a) See that the vouchers are in proper form. 

(b) Check the details and the income-tax deductions. 

(c) See that stamps are affixed when necessary and punched. 

(d) See that except in the case of pensions of persons who die 

before the issue of a pension payment order no pension is 
paid for which a pension payment order lias not been issued, 
and that, only pension actually due has been paid; also that 
sanction has been obtained for payment of arrears. 

(c) See that the certificate that no pay was received from any Gov- 
ernment office is invariably signed in the case of service 
pensions. 

(/) See that when a pensioner does not appear in person, a life 
certificate is attached. 

(g) In the case of pensions terminable on marriage, see that the 
prescribed certificate is submitted every half-year. 

(7i) Record the payments in the proper registers — Political, Super- 
annuation, or Special, as the case may be. 

(i) Bnface the vouchers. 

(;) Stamp them with the “ Admitted ” or “ Objected to ” stamp. 

(7c) Send them in their proper places in the register to the review- 
ing officer. 

(Z) On return from him, return vouchers to the Treasury Account 
Department. 

(tti) In case of a Presidency pension, compare the signature with 
that given in audit register. 

2. When service pensions remain undrawn for more than six months 
sec that the pension payment order is returned. 

3. On the death of a pensioner see that the pension payment order is 
returned for cancellation. 

4. Note deaths, transfers, and non-appearance of pensioners in the* 
audit register and register of P, P. O’s., and have the notes attested by a. 
Gazetted Officer. The entries in these registers should be scored through 
in red ink when a pension is permanently removed. 

6, Note Anticipatory Pensions in a separate register which should he 
laid before the Accountant General twice a year (beginning of April and' 
beginning of October). 



524 


INTEREST PAYMENT AUDIT. 


[Chap. 40. 


Chapter 40- -Interest Payment Audit. 


Audit of Accountant General . 

. 863 

f Account 

. 869 

Lists fur Public Debt Office . 

. 865 

Prcmncial Debenture Loans . 

. 870 

Audit by Public Debt Office . 

. 868 

Provincial Debenture Loans 

A nr uMiru 

Audit 

of Accountant General. 



863. The audit of interest payments is divided between ilie Audit 
Officers of Government anil the Presidency Bank. The former are to 
assume that ilie principal sum slated in the interest register is the correct 
amount upon which interest is to be paid, and also that interest has not 
been already paid for the half-years for which claim is made. But in 
all other respects, and specially as to the correctness of the calculation- 
of the interest and income-tax and the casting of the totals, the vouchers 
■are subject to regular examination and audit. 

1. Vouchers in which the signature of the disbursing officer or of the payee, or the 
particulars of the loan, or the number, or the capital sum of tbu several notes, or the 
number of the half-year for which interest was paid, is wanting, should be returned for 
correction. 

864. The Accountant General’s audit of the interest vouchers (see 
Form 22) will be conducted in the following way. The Auditor should 
ssee — 

(1) that the amount entered in column 3 of each voucher is really 

one half-year’s interest upon each amount stated in column 

2 ; 

(2) that the total amount due ” is the half-year’s interest multi- 

plied by the number of half-years entered in column 4; 

(3) that the et Amount due 99 column is correctly totalled, and the 

total correctly carried into the schedule (Form 24), and into 
the proper column of it; 

(4) that the receipt is properly signed, either by the person named 

as the holder or by his representative; 

(6) that income-tax at 5 pies in the rupee is deducted from the 
amount of interest falling due on or after 1st April J8SG, 
unless the owner of the security has produced, with his re- 
ceipt for the interest, a certificate signed by the Collector 
that his annual income from all sources is less than 
B1,000, or that the interest is employed solely for reli- 
, gious or public charitable purposes, in which case no de- 

duction should be made, or unless he has produced a like 
certificate that his income from all sources is less than 
112,000, in which case the rate of deduction is 4 pies in the 
rupee. The certificate holds good only for the official year 
for which it is issued. 
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Lists for the Public Debt Office. 

865. After this has been done, for each of the two lists of payments, 
the Auditor should put aside the schedules and total all the vouchers by 
loans, and number them consecutively for each loan, in blue pencil, in 
the upper right-hand corner. To each bundle should be added a cover- 
ing list, in Tor in 110, ot which the totals must be checked to see that 
they agree with the total debits in the month’s accounts against each 
loan. 

866. The vouchors, together with the covering slips, should then be 
sent to the Public Debt Office, Calcutta, for further audit. 

867. These lists should not, however, be sent one by one, but should 
go together, as soon as completed, with a covering statement in Eorm 111. 

Audit by Public Debt Office. 

868. The Public Debt Office should post tlie payments from the 
vouchers into their audit registers ami check them in the following res- 
pects : (1) that the amount of the promissory note is correctly stated in 
the voucher; (2) that interest has not been twice paid for the same half- 
year. 

Account. 

869. The total payment made on account of interest should be 
entered in one sum in the Exchange Account with India, and should be 
supported by a copy of the statement prescribed in Article 867, so as to 
enable the Comptroller, India Treasuries, to keep an account of the 
interest paid on account of each loan. 

Note. — The gross amount of interest should be debited to India, and the income-tax 
-deducted should be credited in the local books. 

Provincial Debenture Loans. 

870. A similar procedure should be followed in the check of interest 
■ on these debentures (see Annexure). 


ANNEXUBE. 

Provincial Debenture Loans. 

1. The forms of these debentures will be drawn up and approved by 
the Local Government: when so approved, they will be prepared anu 
filled up by the Public Debt Office under instructions from the Comp- 
troller General, but will be signed and issued by the Accountant General 
of the province on behalf of the Local Government, The Accountant 
General will furnish the Public Debt Office with a list of the subscribers, 
together with the nominal amounts of the debentures issuable to them 
and the names of the Treasuries at which the interest is to he made pay- 
able, also the exact nominal amount of each loan and any other necessary 
information for filling up the forms; and after completion in every 
respect except that of signature, the Public Debt Office will forward the 
^debentures to the Accountant General who will distribute them to the 

e2 
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proprietors through the Treasuries concerned in exchange for the original 
receipts for the money. Advices of all debentures issued must be sent 
without cLlay to the Public Debt Office to be registered. Any debentures 
which may not have been distributed after the lapse of three months 
from the date of issue should be returned to the Public Debt Office. 

1. Debentures can be issued only m the names of individuals or public officers, they 
cannot be issued m the name of one person “ for ” or <£ on account of ” a person or thing. 

2. The interest on the debentures and the additional payments depend- 
ent on surplus profits will be debited to Exchange Account with India. 
The Comptroller, India Treasuries, will adjust them under “ 13. — 
Interest — Interest on Provincial Debenture Loans ”, the additional pay- 
ments being shown against a separate detailed head Cf Additional pay- 
ment on account of surplus profits.” The Public Works Department, 
in calculating the interest chargeable to the Provincial Governments on 
account of interest on the capital expenditure on Provincial Railways 
and Irrigation, will include the interest as well as the additional pay- 
ments on these debentures. The capital raised will be credited to Exchange 
Account with India, and any premium or discount should be distinctly 
shown in the Exchange Account. The Accountant General is respon- 
sible for agreeing the lists sent to the Public Debt Office of the deben- 
tures issued (added to the unissued debentures returned) with the amounts 
credited in his Exchange Accounts. 

3. The debentures may be renewed, consolidated, or sub-divided 
under the rules applicable to promissory notes of the Government of 
India, and should be forwarded for the purpose to the Accountant General,, 
who will transmit them to the Public Debt Office; the renewed, 
consolidated, or sub-divided debentures will be signed and issued by tbe 
Accountant General in the same way as the original issue, and he should 
enter all the debentures forwarded to him for transmission to the Pub- 
lic Debt Office in a register showing — 

{a) the date of receipt; 

(6) the number of the debenture; 

(c) the nominal value of the debenture ; 

(d) the name of the proprietor ; 

(e) the name of the treasury where interest is payable ; 

(/) the number of debentures required; 

(g) the date of transmission to the Public Debt Office; 

(&) the date of receipt of debentures from Public Debt Office ; 

(i) the date of issue; 

(j) the amount of the debentures issued ; and 

(&) the initials of the Accountant General. 

4k* The Accountant General should be very careful not to issue any 
debentures otherwise than upon credit to the Government of India of the 
money it represents, or upon cancellation of a previous debenture or de« 
bentiires of equal yalue. The interest upon each debenture will usually 
run from the half-yearly date next succeeding the completion of the pay- 
tnent Of the money intq the treasury, and the interest from the date of" 
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payment to the said half-yearly date should be paid and receipt taken 
upon the original treasury receipts. 

5. The following extracts from the rules issued with Finance Depart- 
ment Resolution No. 18G8, dated 15th March 1878, give further parti- 
culars regarding the duties of an Accountant General in connection with 
these loans: — 

“ III. The rate d! fixed yearly interest to be paid upon provincial debenture loans 
will be determined by the Government of India from time to time, For the present this 
rate shall be 4 per centum; if m any particular case, the loan cannot be raised at par at this 
rate, then, with the special sanction of the Governor General m Council, subscriptions may 
be received at a discounL, which shall be charged off in the accounts at once, under the 
head of £ Interest upon Funded and Unfunded Debt 1 (provincial section) and debited to 
provincial revenues. 

<e IV. The interest on provincial debenture loans will be payable half-yearly, on dates 
of the calendar to be fixed by the Local Government, at any principal Treasury or branch 
of the Presidency Bank at which the Government account is kept, m or near the districts 
in which it is proposed to construct the work for which the loan is raised : provided that 
interest on provincial debenture loans shall not be paid at the head offices of the Presidency 
Banks of Bengal and Bombay, or at any Government Treasury within one hundred miles 
from either of the said head offices. 

“ V. Interest on provincial debenture loans, together with the additional payments, 
dependent on the surplus profits ns hereinafter described, shall be recorded in the Imperial 
■accounts under the head of ' Interest on Funded and Unfunded Debt * (provincial section), 
— all transactions relating to the capital of the loans themselves being recorded in the same 
accounts under the heads of public debt incurred or discharged. 

“ VI. Provincial debenture loans will be part of the registered public debt and the 
‘debentures themselves part of the public securities of the State, the business connected 
with which is managed and transacted by the Presidency Banks under the agreements 
made with them. The Presidency Banks will be responsible, under their agreements, for 
the management of these debenture loans, and will be remunerated therefor in the same 
way as for the management of the rest of the registered public debt and securities. 

“ VII. The Local Government shall publish in the Local Government Gazette, as soon 
after the close of the year as possible, a pro forma account of the capital, showing how it 
'has been supplied, the gross earnings, working expenses, and net revenue for each suc- 
cessive year ending 31st March, of each work for the construction of which a provincial 
debenture loan is raised. From the net revenue so calculated interest as follows shall be 
deducted as a first charge : — 

“ (1) One year’s interest payable upon the loan. 

“ (2) Four and-a-half per centum upon the amount of a capital supplied by the 
Government. 

“ The surplus, if any, may be made available for rateable division between the 
Government and the debenture-holders, as hereinafter explained. 

In other respects, the Local Government shall prepare this account in the manner 
in us3 for the capital and revenue accounts of other State canals or railways, with any 
modifications of detail which it may, from time to time, deem necessary in order to make 
■a true calculation of the profit or loss upon the woik during the year. This account and 
the declaration of the amount of surplus shall be signed by a Secretary to the Local 
Government and by tlie local Accountant General. 

“ VIII. No deventure-hulder shall have any property in any work constructed by 
means of a provincial debenture loan, or be entitled to call for, or examine, any account 
<or voucher, or challenge the construction of the account prescribed by Bulo VII, or any 
entry made therein, or declaration promulgated thereupon, by the Local Government, 

“ IX. The Local Government will be authorized to offer to holders of debentures in 
such provincial loans, besides the fixed interest due upon the debentures, such share of 
the surplus referred to in Buie VII as shall be stated in the notification, inviting tenders 
for the loan. In general, the part of the surplus offered for distribution (which might be 
one-half or other proportion) would be divided rateably between the Government and the 
debenture-holders, — the Government sharing in proportion to the capitals supplied by it, 
and each debenture-holder according to the amount of his debenture. The part of the 
surplus due to debenture-holders should be payable with the first instalment of fixed 
interest due on the debentures, after the publication in the local Gazette of the account 
prescribed by Buie VII. 
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“ X. The rules which govern the transfer, consolidation, division, or renewal of pro- 
missory notes of the Government of India, and the transfer of the place of payment of 
interest thereon, shall apply to debentures issued under these rules, except that those 
debentures shall not be enfaccd for the payment of the interest thereon elsewhere than at 
the particular treasures or branch banks named in them. 

*' XI. The Local Government shall reserve the right of liquidating every pro\imial 
debenture loan raised under these rules or any part thereof, at any date not less than 
ten years from the date of the loan, on giving three calendar months’ notice. In such ease 
each debenture-holder shall be entitled to receive either the amount named in his rjobrntiiiv, 
or, at his option, such a sum as would, if it were invested, at the date fixed lor l ho dis- 
charge of the loan, in promissory notes of one of the 4 per cent, loans of the Government 
of India, yield interest equal to the average amount, including the fixed interest and 
share of surplus which has accrued due from his debenture during the six hall\\ ears last 
preceding the date of the notice of discharge. 

“ XII. Provincial debenture loans may be raised in order to repay to the Imperial 
Tieasury or the Local Government the cost of any work already constructed by means of 
funds supplied from the Imperial Treasury, or, as the case may be, from Provinm’ 
Resources.*' 
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876 

877 

878 
880 


Receipt Registers. 

871, The extract registers of receipts of deposits, after being review- 
ed, should be filed in district files, the re-payment columns for months 
already passed being first scored through, so as to prevent future error. 


Audit of Payments, 

872. The extract re-payment registers, as received, should be taken 
up (after the necessary comparisons are made between the vouchers and 
the entries in the register, Article 724), and the re-payments examined 
by being posted in the proper column of the receipt registers or clearance 
registers against the entries of receipt. If the re-payment exhausts the 
balance at credit of the item, a line should be drawn from the last re- 
payment entry to the total re-payment column in which the total re- 
payment should be entered; if the re-payment does not exhaust the credit, 
it will be found convenient to enter the balance in pencil under the last 
re-payment. At least 8 per cent, of these postings should he examined 
by some one oilier than the clerk who made them, and the examinaiion 
should he extended to the amount entered in the third column of the 
extract register of re-payment as the amount or balance of the original 
deposit. 


Clearance Register. 

878. The receipt registers of any year provide for the entry of re 
payments made during the same and the next account year. After that, 
the balances which do not lapse under Article 255 will he detailed in the 
clearance register received from the Treasury (Article 258). The items 
in this register must first be agreed by the Superintendent of the section 
himself with the balances worked out against the several entries in the 
original extract receipt register, and then the latter should he laid aside 
and future re-payments recorded only on the clearance register. Space 
is provided herein for record of re-payments for two more years, and any 
outstanding balances after that will,' in ordinary course, be credited to 
Government. 

J. This return should be scrutinised in detail by a Gazetted Officer, and a half-margin 
memorandum should be prepared, wherein should be noticed every item whoso receipt, or 
long retention, is in any way remarkable. This memorandum ’ should be sent to the 
Treasury Officer, in order that he may give his explanation and return the paper in original 
for further consideration, action, and record. . . _ A 

2. An intelligent supervision of the work of his section by the Superintendent is the 
chief security for its efficiency, and one important method of exercising this supervision is 
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the examination of the clearance registers and statements of lapses. That this examination 
may be complete, it is necessary that it should be carried out before the registers and 
statements are made over to the deposit checkers. The balances to be carried forward into 
the clearance registers and statements of lapses should first be worked out in the receipt 
and clearance registers in use by the clerks concerned, and then compared by the Superin- 
tendent with the new clearance registers and statements of lapses received. The result of 
this examination will furnish the Superintendent with a good indication of the character 
of the work of his section. 


Proof of Posting. 

874 . When the re-payments o£ any month have been posted in the 
receipt registers and the clearance registers, Perm J32, in the column for 
the month, totals should be made in the four years’ registers in use, and 
these totals carried separately into the proper column of the proof-sheet, 
Porrn 112. A total should be made on the latter in red ink of tlie figures 
for each district, agreed with the total of the re-payment, register of I lm 
district for the month, and licked off by Ihe deposit checker in token of 
the agreement. The summation of the red ink district lolals will give 
the provincial total of re-payments during the month, and it, should be 
compared with the charge in the consolidated abstract and marked 
“Agreed” by the Superintendent, Book Department. Tin* postings on 
the receipt side of the proof-sheet made from the receipt registers should 
be similarly totalled and the provincial total for each month agreed with 
the consolidated abstract. 

Note. — At least 8 per cent, of the totals of the ro-fayments posted in the receipt and 
clearance registers should be recast by some one other than the deposit, oluvker who ori- 
ginally made them.. It would bo well too fur the Superintendent himself oncftbimuilly to 
examine the totals in this way. 

Statement of Lapses. 

875 . On receipt of a statement of lapses, the Superintendent must 
effect an agreement in detail between the amounts reported for credit 
by local officers and the balances worked out in ihe original extract re- 
ceipt registers or in ihe clearance registers to which ihe balances were 
transferred. The balances lapsing must he entered in these registers, in 
the column headed “ Lapsed and credited io (rover muont,” and the slate- 
meat being verified by the Superintendent will then be used for 1, bo pre- 
paration of the necessary transfer entry crediting ihe amount io Govern- 
ment. The particulars of the entry should be noieil upon Ihe statement. 

1. The deposits of the Appellate Branch of the Calcutta High Court do not layiHo till 
ten years have expired. 

2. See Note 2 under Article 873. 

3. Deposits in cash of the High Courts of Madras and Bombay, Original Side, which 
under the operation of Act XXV of 1866, have to be credited to Government, should be 
remitted to the _ Comptroller General by remittance transfer receipts, in fin* r iise () f 
similar deposits in the shape of Government securities the securities themselves are sent 
to the Comptroller Gonoral. 


Refund of Lapses. 

876 . When application is made for refund of a lapsed deposit, a note 
of it should be made airainst the entry of the deposit in the sfalement of 
lapses, which has already been tested by the method prescribed in Article 
875. The officer who signs the order for refund should also initial the 
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entry of refund order in tie statement of lapses. Tlie fact of payment 
-should be noted in the number baik of the orders, Form 113. 

At tlie close of each year an adjusting entry should be made of the 
credits of lapsed deposits and of debits on account of refunds thereof, 
■with a view to the net transaction only appearing in the accounts. 

Plus and Minus Memorandum. 

877. The deposit checker must be careful to see that the receipts, 
re-payments and balances are correctly brought forward in the plus and 
minus memorandum attached to the deposit accounts, and specially that 
any lapsed items are correctly written oh. He should also see that the 
closing balance for March agrees with that of the proof-sheet. 

Personal Deposits. 

878. The audit of re-payments in the case of personal deposits is con- 
fined to seeing that there are proper vouchers in support of the amount 
'repaid, and that the re-payments do not exceed the balance at credit of 
the particular account. 

879. When Civil or other Courts bank with the Treasury, themselves 
submitting tlie detailed accounts of deposits, the Auditor, besides audit- 
ing these detailed accounts, must agree the totals of the receipts and 
payments with the figures reported from the Treasury. 

Annual Report on Personal Deposits. 

880. At the close of each year an annual report should be submitted 
to the Comptroller General, showing the name of each personal ledger 
account, the opening balance, the credits and debits, and the closing 
balance, explaining the necessity for the account being kept, and stating 
whether a certificate of agreement has been received from the adminis- 
trator of each account. This report on personal ledger accounts will be 
an appendix to tlie Iteview of Balances, vide Chapter S9. 

881. In the animal report the personaL ledger accounts of wards’ and 
attached estates and sub-treasuries need not be shown separately for each 
district, the do tall amount for the whole province being sufficient. 
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Bill Stock. 

882 . The stock of hill forms kept on hand to answer district indents 
must be stored in strong clipboards or boxes of sudiciejnt breadth, secured 
with English locks, of which the keys should he kept by a Gazetted 
Officer. On each occasion of issue, the stock book should be brought to 
him for initials at the same time as the invoice is brought for signature. 
Each kind of form should he shown separately in the stock hook, 
and stored separately in the store cupboard or box, and so arranged that 
a later serial number may never be issued before an earlier one. 


General Explanation. 

883 . The check on issue and payment of Supply Bills and of Transfer 
Beceipts will he carried out on precisely the same plan, and accordingly 
the word “ bills 99 in the following instructions includes both “Supply 
Bills ” and Cf Transfer Eeceipts ”, — only the documents and registers for 
Supply Bills must always be kept distinct from those for Transfer It re- 
ceipts, Articles 885 to 898 are written as they apply to local bills, but 
the procedure in the case of foreign bills follows the same course, with 
the exception of the differences explained in Articles 899 to 90(i. 

884 . It must be remembered that the check required is not merely 
the mechanical one, which sees that all issues aTe duly brought to acoouut, 
but includes the further one of seeing that each is covered by due. author- 
ity. The issue lists should, therefore, be reviewed by a Gazetted Officer 
or Superintendent, those of several districts being taken each month, and 
explanations of improper issues should at once be called for. It is not 
right in all cases to accept without question the allegation that a trans- 
fer receipt was granted for public purposes. 

1. The instructions in this chapter do not apply to Paymasters' Transfer Receipts, 
which are disposed of under Chapter 61 (Military Department). 

Bill Checker. 

885. The system of local bill check is not the same in all provinces,, 
but it will generally he found convenient to entrust the final check, 
namely, that of ’each payment against the corresponding issue, to one - 
clerk, the bill checker. 
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Issue Lists. 

886. On receipt with the cash account of the list of bills drawn on 
Treasuries within the province, the district auditor will check the totals 
and agree them with the entries in the cash account, and after review 
will make over the lists to the bill checker who will paste them in files 
so arranged that three months 5 issue lists of one district for either class 
of bills will be kept together in order. The district auditor w T ill initial 
each issue list, and the answering entries in the cash account in certificate 
of their agreement, and the bill checker must not accept the issue list 
without such initials. 


Paid Lists. 

887. Similarly, it will be the duty of the district auditor to make 
over each bills-paid schedule, after he has checked it in detail with the 
vouchers, proved its total, and agreed it with the entry in the list of pay- 
ments, and initialled it and the list of payments in token of such agree- 
ment. The paid vouchers will be kept with the vouchers of the paying 
district in bundles or in a file, but arranged in the order in which they 
were received from the district, which will be the order of payment and 
of voucher number. 


Posting of Payments. 

888. The bill checker will take up the schedules of paid bills along- 
with the quarterly files of issue lists, and in the latter post the amount 
of each payment in the column provided for the month of payment, 
observing whether in each case the amount paid exactly tallies with 
the amount of the bill issued. 

889. The payments in the month of issue and three following months 

will be posted in the issue lists in four separate columns, and those 
during the rest of the first quarter succeeding the quarter of issue in 
one column. After a month’s payments have been posted, a line will 
be drawn across the column provided for the payments of that month 
against each unpaid bill, to prevent the payment of a subsequent month 
being entered therein. The totals of the payments of each month will 
be shown separately at the foot of each column and initialled by the 
bill checker. , * 

890. At the close of a quarter the issues of the previous quarter 
remaining unpaid will be listed on paper, foolscap size (Form 114), to 
be called “ Old Bills List;” and the bill checker will initial each item 
in the issue lists as he transfers it to the old bills list in token of the amount 
having been transferred. 

891. At foot of the payment columns on the right-hand page of the 
form, the total payments of each month (there will be very few) will be- 
separately shown and initialled by the bill checker. 

892. After all the payments have been noted in the several issue 
lists of the months in which they were drawn and in the old bills lists, 
the total of the amounts so noted in the issue lists for each month and" 
old bills lists must be entered in a monthly Agreement sheet, Form 115. 
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The grand total payments of the month should correspond with the total 
charge in the detail-books, and the total payments for each district can 
then be posted into the Broadsheet mentioned in Article 894. 

Check of Posting. 

893 . Before the unpaid bills are transferred to the old bills list they 
will be carried into the balance column of the issue list (i i.e the column 
after cc Best of next quarter ”), and the total of the balances, plus the pay- 
ments, will be agreed with the total of the issue list. The total of the 
amounts transferred to the old bills list will be agreed with the loial 
of the amounts in this balance column. 

894 . The monthly district totals of payments on account of ouch 
year shown in the Agreement sheet, as also the monthly receipts from 
the issue lists, will be posted into a Broadsheet in Form 11 11. 

895 . The monthly provincial totals at the end of the Broadsheet will 
be agreed with the detail-books, tbe differences of each month being 
shown at foot. At the close of the year the items making 11 m net 
difference will be clearly stated, and the net difference will be carried 
forward to next year's Broadsheet with the balances of each district. 
The Superintendent will satisfy himself that the work has been correctly 
done, and the Superintendent of the Book Department will initial the 
monthly totals in token of their agreement with the detail-books. 

896 . There will be separate nles for the issue lists of each quarter, 
which will be sent to the record-rooms as soon as the old bills lists have 
been posted from, and agreed with, the balances in them. The old bills 
lists in Broadsheet will bo printed and bound. 


Lapsed Bills. 

Credit to Government. 

897 . The balances left at the end of the third year after the year 
of issue will lapse, and be carried to the credit of ’Government in' the 
final account for March. If the postings of paymenis on the issue lists 
and old hills lists have been duly agreed with the lodger entries of pay- 
ments month by month, there should be no possibility of error in taking 
out these balances; hut it will be convenient early in March each year 
to extract from the old bills lists all bills still unpaid, ami from this 
statement to collect all drawn on each Treasury and to forward list s 
thereof in Form 317 to the Treasury concerned, with a letter in the 
following terms : — 

c< The bills detailed in the accompanying lists drawn in the year on the 

Treasury are still not marked as paid in the records of this office, and if not pair! before 
31st current, will be carried by the undersigned to tbe credit of fSovcrnmont, Any which 
may be foxmd unpaid at close of that day’s business should therefore bo marked oil an 
lapsed " in the check register of bills payable; their total should bo deducted from the 
statement of liabilities of the Treasury, and the accompanying list filled up and returned. 
The date of payment or cancellation of any bill here wrongly shown as outstanding should 
be entered in the column of Remarks, so that bills unmarked will bo taken as lapsed. Any 
■bills’ not mentioned in this memorandum, which from the check registers of hills payable 
may appear to be outstanding, should be noted at Foot. Bills which have lapsed cannot 
be paid without the special sanction of the undersigned/* 
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Payment. 

898. When sanction is given to payment of a lapsed hill, it should 
be noted in the extracted statement of outstandings, on which the date 
of payment should also be recorded on receipt of the paid voucher with 
the list of payments. 


Foreign Bills. 

899. With regard to foreign tolls, the procedure differs in several 
points which are explained in the following Articles. 


Consolidated Issue List. 

900. After check of the issue lists against the cash accounts, the 
district auditors will transfer them to the hill checker, who will post 
the details in lists for the several provinces in Form 118, arranging the 
drawing Treasuries in the order of the lists printed as Appendix D to 
Vol. 1. The posting should be totalled afresh, in order that the district 
total carried into column (i of the forms may he checked by the total 
given in the district statement. The lists of foreign hills paid (see next 
Article) should then he obtained from the district auditors, and their 
detail of cancellations will be posted in red ink at foot of the outgoing 
list of bills drawn. These provincial lists will then be severally pre- 
sented to tbe Book Department for agreements with the credits (and the 
charges under cancelled bills) in the detail-books, and will then be 
despatched to the Accountant General concerned without further delay. 
No office copy of the lists need be kept. 

L In case of entry of a bill drawn on Nowgong without the addition of Bundelkhand or 
Assam or on Hyderabad without the addition of Doccan or Sind, the district auditor 
should at oncie write to tho drawing Treasury, in order to make sure that the entry has 
not been made in the wrong form; if a mistake has occurred, a memorandum of correction 
should at once be sent to the Accountant General of each province, and the error corrected* 
by entries in the next list despatched. 

Treatment of Cancelled Bills . 

901. If any bill drawn on another Government has been cancelled,, 
its amount will be charged in the schedule of foreign bills paid, sub 
mitted by the re-payment Treasury (see Article 401), the entry being 
supported by the cancelled bill; and the district auditor will in red ink* 
deduct from the total of each province the amount of bills cancelled, 
so that there may be, for each province, a pair of figures, — one set re- 
presenting tho payments on cancellation of bills locally drawn on other 
provinces, and the other those of bills drawn by other provinces. 

Correction of Errors, 

902. If a bill drawn on one province has been wrongly entered in 
the list of bills drawn on another, it will be treated in the next list sent' 
io the province which has been wrongly credited just as though it had' 
been cancelled, and will be entered in the list sent to the province ac- 
tually drawn on as a new transaction. 
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Chech of Payments . 

908. The check ol bills paid with the issue lists received from other 
Account Offices and with the old bills lists will be conducted in the same 
way as that of local bills. The first duty of the bill checker, on receiv- 
ing a new list of bills drawn, will be to mark off all the bills reported 
on it as cancelled, by noting' the monlh in the proper column, but he 
will enter (J-O-U in the column of Amount paid ” instead of the amount 
of the bill. The monthly proof of posting by comparison with the 
detail-books will be effected as in the case of local bills, the name u! the 
province being entered in the Broadsheet, in place ol that of the issuing 
Treasury. 


Lapsing of Bills. 

904. At the close of each year the old bills lists for the third pre- 
ceding year will be taken up, and a list of all bills still unpaid should 
be prepared for each treasury drawn upon, in the same way as for local 
-bills. These will be forwarded to the Treasury Officers concerned for 
verification. On the return of these original statements the amount of 
lapsed bills will be adjusted to credit of 4 f Miscellaneous ” and debit 
of “Foreign bills any future payment of such a lapsed bill will be 
■charged to Refunds, as in the case of local bills. 

1. Bills drawn by the Secretary of State lapse and should bo carried to credit of 
■Government in the same way as any other bills. 


Accounts . 

905. The amount shown in the consolidated issue lists will be 
credited in the Account Current with the province drawn upon under 
head III or IV, sub-heads Foreign Supply Bills payable and Foreign 
Remittance Transfer Receipts payable; and the amount of cancelled bills 
[including bills wrongly entered in the issue list of one province but 
subsequently transferred to another province) will be charged to the 
head which received the original erroneous credit. The province drawn 
upon will respond by debit or credit to Account Current with the draw- 
ing province by credit or debit to T. Remittances, sub-heads Foreign Sup- 
ply Bills and Foreign Remittance Transfer Receipts. Credit even for a 
bill wrongly entered will be accepted, though the error will be noticed 
in the objection statement, in order that it may be corrected in a sub- 
sequent accoxmt, the debits for such corrections being eliocked with the 
original credits. 


908. The payments of the bills will be charged direct to the head 
“ Foreign Supply Bills ” or “ Foreign Remittance Transfer Receipts 99 
in the accounts of the province drawn on. 


. ,!• Although the bills of the several drawing provinces are lumped together, without 
distinction, under “Foreign Supply Bills ” and “ Foreign Remittance Transfer Receipts, “ 
the forms m which Treasuries report their payments should not be changed, as the soparato 
detail there given will facilitate finding the entries. 1 
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Military Treasure Chest Bills. 

907. On receipt of the issue lists from the drawing Treasuries, the 
auditor will credit the amount to Account Current between Civil and 
Military under head I and make over the lists to the bill checker who 
will carry out the check as in the case of local hills. 

908. The paid lists will he received with the Military Exchange 
Accounts, and the balance of bills outstanding will therefore be verified 
by the Account Current Branch, and not by the Book Branch as in the 
case of local bills. 
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Chapter 

Remittance Check Register 
Posting the Register 
Differences .... 


43— Remittance Audit, 


909 

910 

911 


Agreement with Detail Books . 
Entry in Accounts . 

Small Coin Depots . 


912 

914 

915 


Remittance Check Register. 

909. For tlie check of local remittances, a register (Form 119) will 
be maintained, of which the pages should he neatly ruled in blue ink. 
before the book is bound. The first part of the register will record the 
cash remittances between Treasuries within the province, and thereafter 
separate sheets should be set apart for remittances between Treasuries 
and each of the departmental officers rendering accounts to the Civil 
Accountant General, such as those of the Customs, Opium and other De- 
partments and small coin depots. For those departments in final ac- 
count with the Civil Accountant General, which both send cash to Civil 
Treasuries, and also draw cash thence to be credited by themselves and 
accounted for, two sheets will be required, cne for the debits of Revenue 
Treasuries to be answered by departmental credits, and the other for* 
departmental debits to be met by credits in the Treasuries. For depart- 
ments with which Accounts Current are exchanged, such sheets will not 
be necessary. 

1. The check on foreign remittances is effected in the Comptroller General's Office. 

Posting the Register. 

910. On receipt of a list of payments as soon as the vouchers for mis- 
cellaneous payments have been checked with it, and before audit com- 
mences, all remittances charged should be posted in the remittance check 
register by the district auditor concerned ; and, in like manner, on receipt 
of the cash account, the first operation should be to post the acknowledg- 
ments of remittances in the same register against their respective debits. 
In the rare case of a credit preceding a debit, it should be posted against’ 
the first vacant line of debit, and should be pointed out to the auditor in 
whose account the debit must be looked for, in order that he may watch' 
for it and post the answering entry in the proper place. 

Differences. 

911. When the credit does not tally with the debit, the auditor who 
posts the credit must bring the difference to the notice of the debiting 
auditor, in order that he may bring it on his objection book and proceed 
to its adjustment. The unadjusted balance will be carried forward, 
and the adjustment when made must he noted in the remittance check 
register. 


Agreement with Detail Books. 

912. As soon as all the Classified Abstracts have been made over 
the detail -book posters, the Treasury Account Sections should total the 
debits and credits in the remittance check register, both for Remittances' 



REMITTANCE AUDIT. 


539 


Chap. 43.] 


between Treasuries and for Departmental Remittances, and the several 
totals of the debits and ci edits must be agreed with the corresponding 
totals in the detail-books. The unadjusted debits and credits should then 
be carried forward in full detail to the check register of the next month, 
after comparison, in the case of remittances between Treasuries, with the 
information regarding them given in the local Cash [Balance Repur Ls. 

913 . If any remittance has remained outstanding for an undue time, 
enquiry should at once be instituted. 

Entry in Accounts. 

914 . Cash remiUancos from one Treasury to another of the same prov- 
ince are debited and credited to 44 Cash Remittances between Treasuries. ” 
Cash remittances to and from other provinces are debited and created to 
the head “ Foreign Remittances, ” and entered in a separate register 
(Article 1474). 

Small Coin Depots. 

915 . The accounts of small coin depots or sub-depots should he 
dealt with as departmental cash accounts (Cliapiex 52). Remittances 
within the province between depSts and depots, or between depots and 
Treasuries, should be treated as “Local Remittances,” and entered cm 
such in the check register and in the accounts. 

916 . Remittances to or from depots in other provinces should be 
deal! with as “Foreign Remittances.” 
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Chapter 44— Miscellaneous Audit, 


General Rule . 
Special Charges 
Uotet of Land . 
Ilelunds 


917 

918 

919 

920 


Discount on Stamps 
Advances 

Permanent Advances 


General Rule. 


021 

022 

024 


917. For some paymeats falling under this head there is no proscribed 
rule re gar ding the record of audit. But in every case, even when the 
audit is not specifically recorded, the auditor must see that he has a sulli- 
cient voucher and sufficient authority to pass it. 


Special Charges. 

918. The register prescribed in Article 833 affords the means of re- 
cording the audit of specially sanctioned charges, whether reckoned as 
contingent expenditure or not. 


Cost of Land. 

919. Payments for cost of land taken up under a declaration issued 
by the Public Works Department will be met out o£ the Budget grant of 
that department and debited in the Civil accounts as charges adjustable 
by the Public Works Department. But if the land be for any Local 
Pund, the compensation payable for it will be charged to the fund, or 
if it be for any purposes other than Public Works, the cost will be charged 
to the department for which the land is taken up. 


Refunds. 

920. In the audit of charges for refunds, the principal points to bo 
examined are that they have been made under sufficient authority and 
that they are supported by duly receipted vouchers in proper form '(Form 
13) containing a certificate of note of the refund against the original credit 
in the Departmental accounts and the Treasury or Sub-treasury Officer's 
signature in proof of credit into the Treasury whether singly or in a hum) 
sum. 

In cases where full details of the revenue under the head are given 
in the Treasury Accounts or other documents as rendered to the Account 
Office, a note should he made against the item of receipt in the original 
accounts received from the Treasury, so as to prevent a double claim : but 
in cases where the credit is shown in the Treasury accounts in a lump 
sum, as in the case of Land Revenue, Excise. Provincial Rates, Income 
Tax, etc., no note need be made against the aggregate credits. 

1. For refunds of fmoa, the note should ho made in the statement of fines received from 
the Court, (Seo Article 23, No be 1 ) 

2 Refunds of the value of spoilt stamps are usually admitted upon a certificate of the 
Superintendent of Stamps that the spoilt stamps have been returned to him. In Bengal 
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Uit Treasury accounts show a 'plus and minots memorandum of such stamps, under which 
the stamps, whose value has been refunded, remain till aukno wledgei by the Superintendent 
of Stamps In a check can, however, be exercised uver the refunds of stamp duty allow bu 
by Civil Courts. 

3. Iletunds of tlie \alue oi unclaimed currency notes credited to Government may be 
made on a certificate from Lhc Currency (Jflice, showing the date on which the amount was 
credited to (Jj overturn uL, and stating that it is payable to the claimant ; but m every case 
the ordei lur red mid le-pures the sanction of the Accountant General. Whenever any 
sums are ordered to be paid into the Treasury on account of unclaimed currency notes, 
the Dunum ssiuiier uL Paper Ciinency will furnish a list giving parbieulai s oi the notes of 
which blits amounts arc composed, and the credit when it appeals m the Treasury account 
should be noted at foot ol the statement When any relund is saiictnmod, it should be 
noted against the corresponding entry m the credit list. 


Discount on Stamps. 

921. The piocetlui i' in auditing discount no slumps varies. In some 
provinces tiie discount is entered in a schedule against each item of sale, 
anrl a receipt is signed h y tlie vendor on or apart from tJio schedule, the 
application of the proper rate of discount Leing usually certified by the 
Treasury Officer, i n others, a bill for the discount, in an abstract form, 
is sent to the Accounlant General through the Superin 1 undent of Stamps, 
whose countersignature is the Accountant General’s authority for admit- 
ting* the charge. 


Advances. 

922. Miscellaneous advances after audit are recorded in the objection 
book. The record of revenue advances, which will be checked with refer- 
ence to the budget allotment placed at the disposal of each officer author 
ised to make them, will he regulated with reference to the rules regard- 
ing them. Payments on account of sanctioned loans axe recorded in a 
special register (Article 1103). 

1. Advances for law-suits should lie charged finally against tlie department concerned, 
although held us items awaiting hnal clearance in the objection book,, or recorded in a 
separate register whereby their adjustment may be watched; the recoveries should be dealt 
with as cash recoveries of service payments. 

923. Advances for the cost price of Opium purchased should he 
charged under a special detailed head, but the bills submitted should bo 
chocked with the same care as if the charge wore being taken against the 
service head direct. If the year’s supply he not laid in at once, and the 
price be likely to vary, the controlling officer of the province should name, 
at the beginning of each year, an arbitrary rate representing as neaily as 
possible the probable average; credit at this rate for all Opium sold will 
be given to this head and the balance taken to <c Gain on sale-proceeds of 
Excise Opium” under “ V. — Excise’* to which will also bo taken ihe 
entire proceeds of any excess found in the slock. Credit at this rate will 
also he given to the debt head for the amount lost by dryage and wastage 
during the year by debit to “Loss by dryage and wastage of Opium M 
under “ 7. — Excise.” A similar plan should be followed in the case of 
Ganja purchased. 

923A. House-building advances and their recoveries will be recorded 
in Forms 122 and 123, and the recoveries dealt with as laid down in 
Article 942. 
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923B. The charges on account of payments to persons proceeding In 
a Pasteur Institute referred to in Article 137 (h), I (i), V and VI will, in 
tlie case of the forward journey, be finally passed in audit on receipt oi 
tlie Director’s certificate of treatment and adjusted in tlie accounts of lue 
Province from wliicli the persons were sent under “ 32. — Miscellaneous — 
Miscellaneous charges for treatment of patients at the Pasteur Jnslituie 99 
if they are to be borne by General llevenues, or debited to Local or Muni- 
cipal funds in other cases. In the case of the return journey, they will 
be finally passed in audit by tlie Accountant General, Punjab or Madras, 
when supported by the Director’s certificate of treatment and the original 
intimation of the officer sending the person for treatment, in the case oi 
travelling allowance, and oil the Director’s certificate in tlie case of main- 
tenance allowances and adjusted, when the charges are to be met from 
General Kevenues in the accounts of the Punjab or Hie Madras Presidency, 
as the case may he, under “ 32, — Miscellaneous — Miscellaneous charges, 
etc.,” and in the cases where tlie charges should be borne by Local or 
Municipal Funds, passed on to the Accountant General of the Province 
from which the persons were sent for treatment. All claims accepted bv 
District Officers under the provision of Article 137 (//.) IV will be adjusted 
in the Provincial accounts concerned either by recovery or by charge of 
irrecoverable amounts to the head “32. — Miscellaneous — Miscellaneous 
charges for the treatment of patients at the Pasteur Institute, Kasauli or 
Coonoor.” Claims not accepted by District Officers will be adjusted 
finally under the same head in the books of the Accountant General, .Pun- 
jab or Madras, as the case may be. 

Note 1. — Any recoveries of overdrawals to be effected in consequence of a Government 
servant having been allowed travelling allowance in excess of that to which ho was entitled 
will be made by the Accountant General of tlie province of origin. 

Note 2. — The Local Governments will by special rules prescribe in wlial i-ahcs tins 
charges are to be borne by General, Local, or Municipal .Revenues, as the case may be. 


Permanent Advances. 

924. Permanent advances should be recorded in a register in Form 
120, intended to last for four years. The register should be a standing list 
of all sanctioned permanent advances by names of offices, a separate page 
or pages being set apart for the offices in each district. As personal res- 
ponsibility can be enforced by the receipts of the actual incumbents which 
are on the file, tlie names of the holders of advances need not he entered 
in the register. Tlie advances should be consecutively numbered and 
tlie acknowledgments should he marked with corresponding numbers and 
filed in proper order. On receipt of a new acknowledgment it should 
be numbered with the register number of the advance and filed in the 
place of the old acknowledgment which should he torn out of the file. 

025. If the amount of any advance bo increased or reduced in iho 
course of the year the amount in the column for the current year should he 
altered in red ink on the appearance of the credit or debit for the difference 
in the Treasury Account. The total for the column will be corrected at iho 
end of the year. If new advances are sanctioned, they should ho entered 
at the bottom of the district list in Ihe order of the charges appearing. 
Tlie monthly credits and debits should be compared with the detail book 
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figures through, the Broadsheet which will, after completion, be submitted 
every month to the Gazetted Uificer in charge. At the end of the year a 
single total for the old, corrected and new advances will be made, the 
aggregate of which for all the districts worked out in the Broadsheet at 
the end of the register will agiee with the closing ledger balance of the 
year. 

926. The amounts of the advances as standing on Hist March should 
be entered afresh in the money column for the next year and a total 
made for 1st April. 
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Chapter 45,— Audit of Receipts, 


General Duty of Accountant 

General 927 

Departmental Revenue . . . 929 

Stamps and Opium . 930 


Fines 

Pension Contributions 
Miscellaneous . 
Special Recoveries . 


932 

933 
939 

m 


General Duty of Accountant General, 

927, Efficient audit of expenditure ensures that money which bus 
once entered the Treasury shall not leave it without suifie.iout uuUmriiy, 
bub it is the duty of the Accountant General to watch receipts also, and, 
as far as possible, to see tluit under every head Government rotriuhs all 
its dues. 


1. The marks of classification which, in the case of expenditure,, are rirunlofl uptm the 
voucher or in the audit enfacement should, m the case of receipts, be made m Lhu Ijutnarisii 
i ulumn of the cash account. 

2. The responsibility i'or the cheek of receipts rests on the Local Governments and 
Revenue authorities; but when any serious Jailing oil u£ any revenue under any heed 
occurs, for which the local officers do not or cannot furnish a satisfactory explanation, the 
Accountant General should report the facts m a separate official letter to the Local Gov- 
ernment. 


928. As regards certain clashes of receipts specified below, special 
instructions are given, but it is a general rule that no field, due In (JUiveni- 
ment should be left outstanding on tbe books without dour ami siillieienl, 
reason. The Accountant General will exorcise constant ami watchful 
care over such outstandings, will suggest to the proper authorities any 
feasible meaus for their recovery, and, at least once a year, will fully 
review them all. Whenever any appears to be irrecoverable, he should 
obtain the authority of Government for its adjustment. ]3ut on no ac- 
count may any sums he credited to Government by debit to any suspense 
head; credit must follow, and in no case precede, actual realisation. 

Departmental Revenue. 

929. In the case of departmental revenue, the detailed check is en- 
trusted to the revenue controlling authorities, the Accountant General’s 
functions being confined to reporting to these authorities the anioimfs 
received and brought to account, which amounts are by ibem compared 
with the departmental returns of demands and realisations. It is not 
the duty of the Accountant General to enter into correspondence for the 
purpose of settling differences save as expressly provided in the following 
rules. 


Stamps and Opium. 

980. The realisations by sale of stamps and of excise opium are re- 
ported to the Superintendent of Stamps and to the excise revenue authori- 
ty for comparison under the last rule ; but, besides this, the value of 
stock is reported, with the Treasury Accounts in a plus and minus memo- 
randum. Of this, the opening balance should always ho compared with 
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last month's closing, balance. Of the additions to stock, a periodical 
return is receive! from the Superintendent of Stamps, or other Revenue 
Authority, and these must be traced into the plus and minus memoranda. 
The deductions from stock must be accounted for either by an entry in 
the cash account of the value received, or by credit acknowledged by some 
other officer to whom remittance has been made, or by sufficient authori- 
ty for the write-off. 

1 In those and all other oases in which it is prescribed that agreement should he 
effected between dilferent documents, the auditor who makes the agreement should note the 
fact of the agreement upon one or both documents. It is not sufficient merely to tick the 
entry. 

931. The following is the procedure for the examination and audit 
of the account of stamp forms : — 

1. The Controller of Printing, Stationery and Stamps, Calcutta, each Superintended 
or Commissioner of Stamps or other officer {specified in Rule 36, Appendix K of Volume 1, 
forwards every month to the Accountant General or Comptroller concerned a statement 
showing the quantity of stamps supplied to and received during the month by the local 
depots which tire in account with the Accountant General or Comptroller. The Controller 
of Printing, Stationery and Stamps, Calcutta, and the Superintendents of Stamps, Madras, 
Bombay, Rangoon, and Karachi, will also show in their returns the total quantities issued 
to or received from each province outside their own. The Accountants General, Bengal, 
Madras, Bombay, and Burma, will, on receipt of these leturns, communicate the total 
receipts from or issues to the other provinces to the Accountant General or Comptroller 
concerned, who will check those figures with those shown m returns received by him from 
liis own provincial officer. 

Nnm — The Controller of Printing, Stationery and Stamps sends the returns to the 
Accountant General, Bengal, instead d£ to the Comptroller, India Treasuries, with whom 
ho is in account. 

2. The Accountant General or Comptroller checks the entries of receipts in the plus 
and minus memorandum by comparison with the amouuts shown in the above statement or 
with the entry of issue in the plus and ‘minus memorandum of another Treasury, if the 
stamps were received from another Treasury, and also chocks the entries of issues by com- 
parison with the amounts credited in the Treasury Accounts as receipts for stamps sold or 
with the entry of receipt in the plus and minus memorandum of another Treasury, if 
stamps were sent to another Treasury. 

3. These verifications will be noted upon the original statement received under note (1). 

4. The Controller of Printing, Stationery and Stamps, Calcutta, and the Superin- 
tendents of Stamps, Madras, Bombay, Rangoon, and Central Provinces, the Secretary to the 
Financial Commissioner, Punjab, and the Revenue Commissioner, North-West Frontier 
Province, Karachi, send monthly to the Accountant General, Post Office and Telegraphs, a 
statement of the sales during the past month of the several denominations of postage 
stamps in tho local and branch depots subordinate to them. 

5. Under Rule 41, Appendix K, Volume I, the Accountant General or Comptroller also 
receives half-yearly from the Controller of Printing, Stationery and Stamps, Calcutta, and 
each Superintendent or Commissioner of Stamps or other officer specified in Rule 36, a 
statement showing the balance on the last day of September and March of each of the 
four descriptions of stamps in each Treasury and local depot. Tho amount shown in 

' these statements should be agreed with the corresponding balances shown in the plus and 
mmts memoranda received with the Treasury Accounts after they have been chocked 
under clause (2) above. The fact of the agreement should ho reported to tho Controller of 
Printing^ Stationery and Stamps, Calcutta, or the Superintendent of Stamps concerned, and 
If there is any difference, it should be settled in correspondence with him and the Treasury 
Officer. 


Fines. 

932. Tbe rules ior the cheek of receipts on account of fines are stated 
in Article 23. 
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Pension Contributions of Officers lent to Foreign Service. 

933. A register of officers (gazetted or non-gazoitcd) lent or trans- 
ferred to foreign service of tlie first and second kinds (0. S. Regulations, 
Chapter XXXVI) will be kept in Form 121 in view to a check being 
maintained over the recovery of tlieir contributions towards leu\o and 
pension allowances. This register should bo posted on receipt of ihe Gov- 
ernment order sanctioning the transfer, and the entries should be ex- 
amined as to tlieir correctness and initialled by the Gazetted Officer in 
charge. A certificate of tlie date of making over charge and of vocehing 
charge of the new appointment, and in tlie case of a ministerial officer, 
the service book should be called for. On receipt of the certificates the 
fact should be recorded in the register, and the number in the register 
assigned to the officer should be posted in the first column of the Broad- 
sheet (Form 122). All orders subsequently received regarding an officer 
should be recorded in the register, as well as all orders issued by the 
Accountant General for recovery of interest or of contributions in arrear, 
also the cause of the contribution ceasing to be realised owing (‘it her to 
re-transfer, death, dismissal, or any other cause. In case of re-transfer, 
the service book should he called for and the fact noted. 

934. When an officer transferred to Foreign Service is a member of 
the TTncovenanted Service Family Pension Fund, the fact should be inti- 
mated to the Secretary. 

935. If the Account Officer to whom the officer in to account, for his 
contribution is not the Account Officer of the province within which lie 
was serving at the time of his transfer, the latter Account Officer must 
communicate particulars to the Account Officer of the recovering province 
to enable him to keep up the register. 

936. All contributions credited in the cash accounts will be posted 
into the Broadsheet, Form 122, the total of which must be agreed monthly 
with the total credited in the detail books and submitted to the Gazetted 
Officer in charge. 

937. In posting the second money column of the Broadsheet, tlie 
monthly rate of Commencement at the year should be entered, and sub- 
sequent alteration should be entered below with the date from winch each 
rate takes effect. The posting of the third money column, viz., " Total 
due,” should not be made until the close of the year. 

938. In the case of officers and subordinates of the Railway Depart- 
ment and of the Military Works Services, the register will bo kept up 
by the Examiners of Railway Accounts, and the Examiner of Military 
Works Services, as the case may be, all contributions paid into the 
Treasuries on account of these officers being reported to the Examiners 
monthly by the Accountant General. 

Miscellaneous. 

939. Of recoverable over-payments, and of miscellaneous advances 
due to Government, a sufficient record exists in the objection books • of 
loans and revenue advances, a special register is kept (Article 1403), which 
gives full information of the amounts payable both on account of interest 
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and of principal. The realisation of interest on Government securities, 
under the management of the Accountant General, is also watched under 
special rules (Chapter 73) ; realisations on securities managed hy other 
officers can be watched only hy comparison of accounts of Trust Funds, 
etc., with the Budget Estimate. 

Special Recoveries. 

940. For special and important recoveries a register should he kept 
in Form 123. 

941. In it are to he entered all amounts to he received and recovered 
by the Accountant General which do not go into the objection books or 
into some other prescribed register, and which, not being recoveries of 
amounts charged to special heads of “advances,” will not come under 
review in the annual balance sheet. Such are “ Treaty dues, contribu- 
tions from Municipalities, Native States, etc./ 3 and others arising upon 
special orders. To each recovery a separate number should be assigned. 

942. The recoveries actually made should be posted monthly into a 
Broadsheet in Form 122, in which for columns 1 and 2 may he substi- 
tuted the following 3 columns, viz,, (1) Number in Register of Special 
Recoveries, (2) From whom recoverable, (3) Treasury at which recovered. 
The word “ Treasury ” at the top of the Form may be omitted. The re- 
gister and the Broadsheet should be worked similarly to those referred to 
in Articles 933 to 937, and the Broadsheet should be submitted monthly 
to the Gazetted Officer in charge for scrutiny. 

The register may be kept a ccording to districts or according to the different classes of 
recoveries to be effected, but the Broadsheet must he kept on the latter plan only, there 
being a separate Broadsheet for each head of account to which the recoveries are creditable. 
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Chapter 46 ,— Service and Other Funds, 


Annuity Deductions . . . 943 

Civil Funds . . ; . _ . 944 

Indian Civil Service Family Pension 

Regulations 949 

Military and Medical Funds — 

Recovery oj Subscriptions . ; 955 

Loans to Military Ojjic&is in Civil 
employ . ... 950 

Payment, oj Pensions . . . 957 

Indian Military Service Family Pon- 
sion Regulations .... 950 

Un covenanted Service Funds . ^ 959 

Bengal and Madras Service Family 

Pension Fund .... 959 

General Family Pension Fund . 960 


Hindu Family Annuity Fund and 
Bengal Christian Family Pension 

Fund Ml 

Postal Insurance Fund . . ■ 

Police Officers ’ Provident Fund . 963 A 

Financial Department Provident 

Fund 9630 

N l. S. It. Department Provident 
Fund and Civil Veterinary De- 
partment Provident Fund . . 963 1J 

General Provident Fund . . 9 03 F 

Madras Military Assistant Surgeons' 

Fund 064 

Treatment in Exchange Account . 9(>5 


Annuity Deductions ol Members of the Indian Civil 

Service. 

948. The Treasury Officer is responsible for making from the lulls of 
members of the Indian Civil Service the deductions proscribed in Article. 
015 (a) of the Civil Service Regulations. Salaries and other payments 
are finally taken net against all Imperial and Provincial heads, but, in 
the case of officers paid by independent bodies, gross allowances are 
charged arid the deductions (prescribed in Articles 755, 75G and 708, Civil 
Service Regul ations) taken to credit of “ ileceipts in aid of Superannua- 
tion,. etc./ 7 minor head “ Contributions for pensions and gratuities/ 7 
To the same bead will be taken ike ordinary deduction of 4 per cent., 
when, by reason of the short term of a deputation, the full coniribuiion 
is not levied [Civil Service Regulations, Article 761 (a)]. 

Bengal, Madras, and Bombay Civil Funds. 

944. The accounts of the Bengal, Madras, and Bombay Civil Funds 
are kept in the Funds Section of the office of the Comptroller, India 
Treasuries. Accountants General will credit the receipts from sub- 
scribers to the heads “ Subscriptions to the Bengal Civil Fund/ 7 “ Sub- 
scriptions to the Madras Civil Fund/’ “Subscriptions to the Bombay 
Civil Fund/ 7 and “ Family subscriptions of native members of the Indian 
Civil Services/ 7 respectively, under “ XXII. — Receipts in aid of Super- 
annuation, etc./ 7 and forward monthly to the Comptroller, India Trea- 
suries, lists of the receipts in detail, after having certified to the agree- 
ment of the totals with the amounts credited in their accounts to the re- 
spective heads. The receipts from subscribers and the pensions of these 
funds are Imperial. 

945. In the case of the Bengal Civil Fund, the receipts must be shown 
under the two detailed heads “ Ordinary 57 and “Additional/ 7 both in 
the accounts of the Accountants General and in the monthly lists for 
warded by them to the Comptroller, India Treasuries. 
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946. For deductions on account of subscriptions to the Civil Funds, 
it is necessary to see not only that the deductions are arithmetically 
correct, but also that they are made at the rates notified by the Comp- 
troller, India Treasuries. 

947. Should an over-deduction from the pay of the officer concerned 
be made, it can only be adjusted by a less deduction in the next bill, and, 
as the Accountant (ieneral checks those deductions, the Comptroller, 
India Treasuries, should advise him thereof; refund of excess deductions 
cannot, under any circumstances, be made m cash. 

948. The following are the allowances upon which the subscriptions 
are leviable: — 


Pay. 

Acting allowance. 

Deputation allowance (m Bengal only). 
Allowance to registrars nJ‘ assurances. 
Fixed travelling allowance (in Bengal 
only). 


House-rent (m Bengal only). 
Personal allowance. 
Sumptuary allowance. 
Subsistence allowance. 

Leave allowance. 

Local allowance. 


Indian Civil Service Family Pension Regulations. 


949. Tho subscriptions under these regulations are credited to the 
head t1, Subscriptions under the Indian Civil Service Family Pension Re- 
gulations, ” under “ XXII. — Receipts in aid of Superannuation, etc. 5 ’ 
Each Accountant General scuds to the Comptroller, Jiulia Treasuries, a 
list in Form No. 124 of [he subscriptions received monthly, with a certi- 
ficate to the effect that the tola] agrees with the credit in his accounts. 

950. Tii is list should contain the names of all European officers who 
arrived in 1881-82 and subsequently, and of such of the native members 
as have been specially permitted to subscribe. In case of non-recovery 
or excess recovery of subscription, the reason should always be stated 
against, the name of the officer. 

951. The Comptroller, India Treasuries, is responsible for keeping the 
record of recoveries on account of each officer, and seeing that correct 
subscriptions arc realised. 

952. In order that claims to admission to pension preferred in Eng- 
land by the families of subscribers may lie expeditiously dealt with, the 
Comptroller, India Treasuries, will send quarterly to the Director of 
Funds, India Offi'ce, two statements, — one showing the names of sub- 
scribers who had died during the quarter, and the other showing admissions 
and casualties during that period. 

953. He will also send half-yearly to the Comptroller General, for 
transmission to England, as soon after the closing of his accounts for 
September and March (final) as possible, a statement showing the receipts 
and charges in India under the Indian Civil Service Family Pension 
"Regulations, 

954. The receipts and charges under the above-mentioned regula- 
tions are Imperial. 


Military and Medical Funds. 

Recovery of Subscriptions . 

955, For the (abolished) Military, Orphan, and Medical Funds, de- 
ductions will be made at the rate fixed for the officer *s rank, and taken to 
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credit of “Receipts in aid t)f Superannuation, etc. 31 Certified lists in 
Form 125, however, will be sent to tlie Controller ot Military Accounts, 
Eastern Circle. The Military Department will notify its realisations in 
like manner and pass on the credits in its Exchange Account with the 
Civil Department, India, Madras, or Bombay. 

In the ca.se of Military Officers m Civil employ, tlio Controller of Military Arromits, 
Eastern Curie, will irmmunmitc to the Civil Accountant (.tenoral the correct amount of 
subscriptions payable, end keep that officer informed of any :i Iteration in the same. The 
Civil Account Officer will check the correctness of deductions marie. If, linwoM'i, any 
Military Officer questions the correctness of a claim, he should simply be referred by the 
Accountant General to the Controller of Military Accounts, Eastern Circle, and i ci[Uesfed 
to address any further reference to that officer. 


Loans to Military Officers in Civil employ, 

956. Loans to Military OHicers in Civil employ, under ilip ruins of 
the late Madras and Bombay Military Funds, fur Ilnur own passage to 
Europe or for the purpose of bringing out or sending home their families, 
will be paid by the Civil Department on warrants issued by the Control- 
ler of Military Accounts, Eastern Circle. Such payments \vill be debit- 
ed to “Advances Recoverable 33 in the Civil Accounts, and Ilnur recov- 
ery watched by the Civil Department. The particulars of the payments 
and recoveries will be reported to the Controller of Military Accounts, 
Eastern Circle, in Forms 12G and 127. 

In the case of an officer transferred from one department, or province 
to another before a loan is fully repaid, the unrecovered balance will be 
debited to the department or province concerned to be held by it under 
“ Advances Recoverable. 33 Subsequent recoveries effected in* the Civil 
Department will be communicated to the Controller of Military 
Accounts, Eastern Circle. 

Recoveries on account of interest, which should be watched by the 
Military Department, will be adjusted in the Civil Department under 
“ Interest,” and recoveries in the Military Department on this account 
will he credited to the Civil Department through the Exchange Accounts. 
These recoveries should be intimated to the Controller of Military 
Accounts, Eastern Circle, by means of the statements prescribed above. 

Recoveries, in India, from Military Officers in Civil employ, of loans 
paid to them in England by the Director of Funds will also be communi- 
cated to the Controller of Military Accounts, Eastern Circle. The re- 
coveries, however, will be finally adjusted in the Civil Department under 
“ XXII. — Receipts in aid of Superannuations, etc., 33 like other receipts 
of the Military Funds. Similar recoveries, effected in the Military De- 
partment, will he passed on to the Civil Department through the 
Exchange Accounts. 

The date for the submission of the returns mentioned above is 15th 
of the second month. 


Payment of Pensions . 

957. Pensions and certain other miscellaneous charges payable out of 
these Funds will also be finally charged under “ Superannuation allow- 
ances, etc., 33 in the accounts of the Province where paid, care being taken 
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to see that the vouchers have been audited by the Controller of Military 
Accounts or to have them so audited. 

1. Thus, the transactions of these absorbed funds are audited by an officer in the Mili- 
tary Accounts Department, and adjustments of any short or excess recovery will be made 
under his instructions, but it is not necessary to cumber the Military Accounts with any 
transactions whith do not originate therein. 

2. In the eveut of excess recoveries being refunded, the amount paid should be noted 
at foot of tlie certified list, and the voucher forwarded therewith. 

Indian Military Service Family Pension Regulations. 

958. Under these regulations, deductions and donations according to 
rank must be recovered from subscribers at the rates fixed in tlie Military 
Resolution published oil page 474 of the ( xazctlc of India for 1881, and 
in clause 44 of ludia Army Circulars of 1801; credit will he given in the 
Exchange Account with flie Controller of Military Accounts, Eastern 
Circle, and a statement. (Form 125AJ forwarded with the Exchange Ac- 
count detailing the payments of each officer. 

1. Donations will be entered in the same column as subscriptions, but separately. 
Subscribers should give in their bills all particulars necessary, viz . ; — 

Subscriptions in class — as a married subscriber. 

Subscriptions in class — for children. 

Donation m class — on marriage. 

2. See the Note under Article 955. 


TJncovenanted Service Family Pension Funds. 

959. For making proper deductions on account of these funds, the 
subscriber alone is responsible; the Accountant General will simply pass 
on to the Secretary of the Fund a detailed list of the sums received from 
each subscriber, showing- in separate columns the sums received, respec- 
tively, for family pension, for deferred annuities, and for insurance; the 
grand total of this list will agree with the total credited on this account 
to tlie Government of India or Bombay, as ihe case may he. In the case 
of the Bombay Fund, the subscriptions should be shown in two columns 
in the certified list, namely, for “ Widow's Branch 35 and et Life Insur- 
ance Branch, 55 and the totals of the two columns should be separately 
credited in ihe Exchange xlccounts with Bombay. 

1. The additional premium duo under Article 785 of the Civil Service Regulations is 
collected by the Directors of the Fund in the case of the subscribers to the Bengal Fund 
and mliUHtpd in communication with the Comptroller, India Treasuries. No refunds of 
such additional premium should be allowed without the previous sanction of the Comp- 
troller General. In the ease of subscribers to the Bombay Fund the levy of the additional 
premium due should be watched in the Accountant General's office. 

2. Subscriptions may bo received both in cash and by deduction from pay-bills, but it is 
compulsory on subscribers admitted after 9th September 1879 to pay their subscriptions by 
dorluetiimVrom their pay or pension bills; cash payments should be accepted in the case of 
special subscriptions, such as donations on admission to the Fund or from officers who are 
on foreign service, or who are not actually on duty, i.f., are absent from India, either on 
leave or retirement from the service, or who may have left the public service otherwise 
than under the rules of the Civil Service Regulations on pension or gratuity, and from 
whom an additional premium is leviable. The Secretary to the Fund will furnish the 
Comptroller General (or the Accountant General, Bombay, for the Bombay Fund) with an 
annual statement explaining all cash receipts of the Fund at Government 'treasuries during 
the year from officers who joined the Fund after 9th September 1879. 

Should an officer pay a larger contribution than the rules of his service 
require, the Secretary to the Fund will, no doubt, advise him ; hut neither 
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tlie Accountant General nor tlie Treasury Ullicer is concerned in the 
matter. 

Bengal and Madras Service Family Pension Fund. 

959A. Subscriptions under this Fund are credited in tiro books fit 
tlie Comptroller, India Treasuries, to the head Ct Bengal ami Madras 
Service Family Pension Fund ,5 under tf Deposits of Service Funds — 
India and any subscriptions realised in other Provinces should be passed 
on to India through the Exchange Accounts. Each Accountant 
General should send to the Co uipl roller, India Treasuries, a list in honu 
127-13 of the subscriptions realised monthly willi a certificate lo the ollVot 
that the tola] agrees with Ihe credit in his exchange accounts. 


General Family Pension Fund. 

900. Subscriptions lo the General Family Pension Fund are oidi- 
narily not recovered by deduction from pay bills, but paid min the Trea- 
sury in cash (see Article 5fjL>). Put deductions, it made, must In* ilmili. 
with on precisely the same principle as recoveries lor the, Uneuvonanted 
{Service Fund. Everywhere, except in Madras, the vouchers will be 
charged net, unless they appertain to payments Iron) district, Local Funds, 
and the adjustment made by the Accountant General, who will f'onwml 
to the Fluid Secretary a list of the amounts so deducted, showing them 
as received on the first day of the month of payment. The lists of sub- 
scriptions received in cash at tlie several Treasuries may lie forwarded in 
original: no copy need he kept in tlie Account Office, as in tlm rare ease 
of miscarriage in transit, details can be recovered from the Treasury 
register. 

1. In ihe certified lists, on account ol the Uonei-al Family Pension Fund, tho mih- 
ficripfcimis received in cash, and those realised by deduction from pay bills, should be idmwu 
separately, while no date need be entered against the latter. 

Hindu Family Annuity Fund and Bengal Christian 
Family Pension Fund. 

961 . Subscriptions to the Hindu Family Annuity Fund and the 
Bengal Christian Family Pension Fund are received only under special 
orders of the Accountant General in each case. (Moo Articles 504 and 
065.) 

962 . The amounts tendered by subscribers are accepted with out cheek 
or examination, and credited to Exchange Account with ihe Govern- 
ment o£ India, and a certified list is forwarded to the Secretary showing 
in separate money columns amounts received in cash and amounts re- 
ceived by deduction. 

Postal Insurance Fund. 

963 . Premia and subscriptions may be paid oil her in cash or by de- 
duction from pay or pension lulls, but all casli receipts take piano at the 
Post Offices only, and not at the Treasuries. Civil audit officers have 
accordingly only to deal with the deductions from pay or pension bills. 
These deductions are to be credited to Exchange Account between Civil 
and Post Office and Telegraphs and detailed lists o£ these credits in Form 
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127 furnished to tlie Accountant General, Post Office anil Telegraphs, on 
the 10th of the second month after that to which the recoveries relate, Lhe 
date prescribed fur the submission o'f tlie Cl Fund Subscription Lists . 5 ’ 
No payments on account of the Postal Insurance Fund may be made at 
Civil Treasuries. 

Police Officers 5 Provident Fund. 

963A. This Fund is a Provincial one and the accounts of the Fund 
for one province should be kept quite distinct from those of another pro- 
vince. A subscription realised from a member in a province different 
from Hint he solves in should he passed on in the Exchange Accounts In 
ibe latter province. The Account Officer of each province is responsible 
for all the work connected with llie Fund of that province. The adminis- 
tration rests with the Government of India in the Home Department. 

963B. The rules about account keeping as laid down in Articles 
1103E, at -ser/., for the Forest Officers 5 Provident Fund, will also apply 
lo Police Officers 5 Provident Fund. 

Financial Department Provident Fund. 

9630. Transactions connected with the Financial Department Pro- 
vident Fund are adjusted in the books of the Comptroller, India Trea- 
suries, to whom therefore all transactions occurring in provinces other 
than “ India 5J in connection with this Fund should be passed on through 
the Exchange Account lor final adjustment (vide Articles 1652A, 1D52B 
and 10520). 

The Comptroller, India Treasuries, should, as soon as possible after 
the close of each year, furnish each depositor with a statement of his 
recount with interest made up to 31st March. 

Northern India Salt Revenue Department Provident 
Fund and Civil Veterinary Department Provident 
Fund. 

963D. Deposits or withdrawals on account of these Funds in pro- 
vinces other than India ” will be passed on through the Exchange Ac- 
count with India, The account procedure lo be adopted by the Comp- 
troller, India Treasuries, will be that prescribed for the Forest Officers 7 
Provident Fund with suitable modifications. 

General Provident Fund. 

963E. The rules will be found in Annex ure A, Chapter 28, Volume 
.T, Civil Account Code. 

Madras Military Assistant Surgeons 5 Fund. 

964. The credits are by deduction from pay-bills, and are intimated 
to the Secretory monthly by means of certified lists; and credits in other 
provinces are passed on to the Accountant General, Madras, through the 
Exchange Account, 
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Treatment in Exchange Account. 

965. Tlie credit, in an Exchange Account, of a Eund subscription, 
must always quote the certified list in which the subscription is shown, 
thus , — vide certified list of (Account Officer) for (month). This is spe- 
cially necessary when one Account Officer passes on to another items includ- 
ed in the list of a third office of account. The certified list should also 
show in what month's account the recovery was credited. 

Corrections consequent on erroneous excess credits should be made by 
a deduction from the receipt side of the accouut instead of by a distinct 
debit on the charge side. The Accountant General should, in the month 
in which tlie rectification is effected, make a distinct note of the fact, 
giving full particulars, in the Exchange Account, as to the month and 
the amount of the excess credit. 

966. Cancelled. 
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Chapter 47,— Objections on Audit. 


Objection Statement — 

Form ami Pnepaiation . . . 967 

Despatch ..... 969 

Disposal on Return , . . 910 

Auditor's Responsibility . . 971 

Entrenchment Slip .... 972 

Objection Book — 

Form and Contents . . . 97 If. 

Advances Recoveiable . . . 976 

Suspense Account .... 979 

Awaiting Clemance , . . 9S1 

Service Payments Jor Recovery . 98,2 

Objections for want of Higher Sanc- 
tion 983 

Adjustment — 

Adjustment Register . . . 981f 


Adj ustment — contd. 

Irrecoverable Sums . . . 95& 

Recoveries of Overpayments . 990 

Closing of Objection Book . . 994 

Broadsheet of Balances . « . 995 

Watching and Testing — 

Responsibility of Accountant 
General ..... 996 

Abstract of Objections . . . 997 

Qtt utterly Review .... 99S 

List of Outsfandnajs . . . 1000 

Annual Repoft . - • 1001 

Combination of Objection Statement 
and Objection Book . . . 1002 

Annual lie view of the Working of 
Treasuries ..... 1003 

Keport on Defalcations . . . 1003 A 


Objection Statement. 


Form and Preparation . 

967. The distri i auditor, at tlie time of dealing with the accounts 
or vouchers, should have an objection statement (ITorra 128) before him 
in which lie should enter all objections, directions, or enquiries arising 
upon the accounts or the audit, as also all important treasury irregularities 
noticed in the course of audit. Objections on audit ar^most conveniently 
stated at the same time as they are inscribed on the audit enfacemcnt, and 
while they are still fresh in the auditor's mind. It is not obligatory ou the 
Accountant General to make the Treasury Officer the channel of communi- 
cation with other officers. It has been found that in most cases the 
objections can be removed far more expeditiously and satisfactorily by 
dealing with the disbursing or other responsible officer direct, and only 
calling on the Treasury Officer to act when a recovery front bills becomes 
necessary. Objections can be communicated to responsible officers in 
special printed audit memoranda and other half-margin forms, and an 
immediaie reply obtained on the original paper, but all objections, com- 
municated direct to the responsible officers in this manner, as well as 
those communicator! to the Treasury Officer through the objection state- 
ment, should be entered in the objection book. A check dumber Book 
should be kept up in each audit section showing the issue, return, and 
disposal of these audit memoranda and other half-margins. 

968. Tli ere should he two objection statements for each month, — one 
having reference to the first list, of payments (which ought to reach the 
Treasury Officer before the end of the month, so as to guide him in hi® 
next month’s payments), and one to the second list and the cash account, 
aud the auditor will be responsible for seeing that the objections which arise 
upon that part of the audit work winch he has transferred to another 
section of tlm office f Article 724) are duly entered in the statement before 
despatch, unless a separate objection book is kept up by the other section. 

1. Receipts entered In the objection statement will, of course, have the second column 
(for number of voucher) blank. The words “ and of the cash account ” should be struck 
out of the heading of the objection statement on the first list. 

Gr 
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Despatch. 

9S9. Each objection statement will go out in original, . under the 
signature of a Gazetted Officer, after the review of audit and objection pre- 
scribed by Article 730. Before despatch (which must not be delayed J its 
objection must be neatly posted into the objection book (Form 130) by the 
district auditor. Each Superintendent should keep a memorandum book 
for note of the objection statements which he passes, should daily ascer- 
tain from the desjratcher that all have gone out, and should take precau- 
tions to secure the entry in the objection book of all the items in the passed 
statement, whether or not their amounts are carried into any money 
column. 

1. Mere instructions for future guidance need not be copied into the objection book. 
Any new procedure laid down for general observance should, however, be communicated 
by general letters, and not in isolated objection statements. 

Disposal on Return . 

970. The return of the objection statements must be watched for with 
equal care. They are due to be returned a fortnight after receipt by the 
Treasury Officer, and he should not be allowed to keep them back on the 
ground that one or two of the objections require further enquiry. These 
can be extracted for separate disposal, while the other items are replied to. 
The orders enforcing the Treasury Officer's duty in the matter of objec- 
tions are very peremptory (see Articles 15 and (16) ; and the Accountant 
General must remember that he is responsible for seeing that the Treasury 
Officers carry out his instructions. The Finance Department has rnled 
that his u objection" must prevail absolutely and immediately over 
every authority under that of the Local Government, and if the Local 
Government overrules an objection by the Accountant General, even tem- 
porarily, u reference should be made to the Government of India,” 

Auditor's Responsibility . 

971. The district auditor is responsible for the disposal of the objec- 
tion statement when returned, and when a recovery is ordered, or a sum 
is charged under advances recoverable at tbe personal debit of a named 
officer, he is responsible for following up tbe item and watching its re- 
covery. Though the officer concerned be transferred to another district, 
the item will not be removed from the objection book of tbe old to that of 
the new district, but a note of the transfer will be made ; it will, of course, 
be noted on tbe last-pay certificate by the Treasury Officer whom he leaves, 
and may also, with advantage, be notified by an 8vo slip to tbe one who 
will pay him in future. On the occasion of a transfer of a Gazetted 
Officer against whom an order of retrenchment has issued, the Gazetted 
Officer's auditor (if their hills are audited by a separate group) should 
ascertain what amount is still outstanding, and should despatch the 8vo 
slip of warning to the new Treasury Officer. 

1, If jfc be necessary to make a recovery from an officer who has passed under the 
jurisdiction of another Accountant General, warning should be given on the last-pay certi- 
ficate or by a special letter if the certificate have already issued. In such cases the objection 
should be entered in the objection book, but with a note that requisition for recovery has 
been sent to the officer’s new province. 
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Retrenchment Slip. 

972 . When it is considered necessary to order tlie recovery of any 
erroneous payment; ike Accountant General skould send warning to the 
officer or the head ot lire office concerned by an Svo slip in Form 129, in 
which the ground of the retrenchment should he clearly stated (an advice 
being invariably sent to the Treasuiy Officer at the same time). This 
slip will give the officer retrenched an opportunity of forwarding to the 
Accountant General an explanation which may cause the recovery to be 
dispensed with. The withdrawal or modification of an order for recovery 
should be communicated both to the Treasury Officer and the officer con- 
cerned. 

1. Ordinarily, all persmial t-lji.ima should be audited finally within six months of the 
date of payment, and an Account Officer should not, mthout first obtaining the sanction of 
the Local Government, issue an older for the recovery from any officer of pay or allowances 
erroneously rliawn more than six months before the issue of the retrenchment order, unless 
the payment lias hem challenged within that period. The Local Government lias the 
power nf reuniting disallowances of this nature by audit officers (ridfl Article 279A of the 
lb\ il Account Code). Thir rule applies also in the case of the non recovery of a Govern- 
ment cine of which it is the duty of the audit oflu or to watch the realisation. 

2 For withdrawal <d* an obji'rtjon, Form 129 will answer with one alteration ; for 
“ Please recover,” etc., in the heading will be sub, si dated “ Please regard as cancelled the 
objection notRil below.” No explanation, will bn necessary, and there lore the words “ For 
explanation, see reverse,” may he omitted. If. however, an objection be only in part 
withdrawn, the heading will be altered only by addition of the words “ Instead of H 

as already ordered.” The Treasury Officer wall return all slips modifying or 
withdrawing orders for recovery along with the original orders in justification of his action 
in the matter. 

973 . On like slips should be notified short payments or over-deduc- 
tious ; they should be noted, too, for future guidance in the objection 
statements, but need not be entered in any money column of Ike objection 
book, for the audit department lias done its duty when it has warned an 
officer that he has a further claim, and cannot compel him to prefer it. 

Objection Book. 

Form and Contents* 

974 . The objection books (of which there must be one for each Trea- 
sury or Departmental Account) are the permanent office record of entries 
which have been made in the objection statements prepared upon the 
examination of each list of payments and of the cash account. But, 
besides those objections, it contains also note (1) of all amounts charged 
under Advances Recoverable, (2) of all amounts credited or debited to 
Suspense, and (f3) of items adjusted but nnt cleared, even though not ob- 
jected to. It is in Form 130, having Hie 
heads noted in the margin, of which the first 
two have corresponding ledger heads ; the others 
have not. Entries pertaining to two months’ 
accounts should not be entered on the same 
page, though, of course, where objections are 
numerous, those of one month may occupy 
more than one page. 

1. When contingent. Gazetted Officers, or other bills are audited by separate sections, 
separate objection books may be kept in such sections, either by the district, the division, 
ct the province. 


Advances recoverable. 

Suspense account { ohavgea. 
Items adjusted but await- 
ing final clearance. 

Sorvieo payments for re- 
covery. 
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975. Every objection should be described m such a manner as to ob- 
viate the necessity of any further reference to the voucher for informa- 
tion. It will generally be found that each can be staled in a single line:- 
if more space be taken, it will be well to rule a line across Ihe adjustment 
columns, in order that each adjustment may he more readily seen. The 
amount of entries which may not require action of the Treasury Olfieer, 
though noted for his future guidance («.//., overcharges of fund subscrip- 
tions or income-tax), should not he posted in any money columns, and Un- 
money columns under ec Mode of adjustment ,s may be scored llirnugli. 

Advances Recoverable . 

976. Under Cf Advances Recoverable 35 will appear moneys advanced 
for miscellaneous purposes under special authority and recoverable in 
cash, and sums overpaid on vouchers other than those for service pay- 
ments. Neither loans to Municipalities or private persons made mulct 
orders of the Supreme or Local Government and bearing interest, nor 
advances to cultivators ( takavi ), nor advances for rest-cam ps (harda&ht- 
khana), nor permanent advances, nor special classes of advanc.es need 
appear here, as they are recorded in separate registers. Payments made 
oil account of Government expenditure must never be held under 

Advances Recoverable/ 3 on the ground that further proceedings in 
audit are necessary for their final admission; the he, id will rover only 
items which are, from their inception, debts due to Government by 
assignable individuals, recoverable either in cash or by deduction from 
personal allowances. Personal allowances of any kind in respect of ;m 
assignable period paid before they are due are charged to the same head 
as when paid after they are due. 

1. If large or frequent advances are made tinder the operation of any general ruli*, the 

Accountant General should arrange a special procedure for their audit, observation and 
recovery. 7 

2. Advances for compensation for land should be debited to “ Advances Recoverable ” 

and retained under that head until receipt of vouchers in Form C, CO, D w E [vide 
Appendix C, Vol. I), when the amounts should be transferred to the debit of the depart- 
ment concerned. 1 

977. This column will show also advances made elsewhere (Article, 
759) and advances which enter through formal transfers in account; the 
entries will thus differ from those of the Classified Abstracts by the 
amounts of these two classes, though the Provincial total of the Broad- 
sheet will agree with that of the detail hooks, including transfers. 

97S. After the objection hooks for March have been closed and their 
balances carried forward iu detail to the forms prepared for Ihe new year, 
it may be found necessary in the March final accounts to make adjust- 
ments nnder the heads “ Objection hook advances ” and “ Objection book 
suspense account.” In opening the objection book for the new your, 
separate pages should he provided, after the pages containing the entries 
of the outstandings of the previous year, to record tho objections raised 
in March final under the above heads. Similarly, in ihe adjustment re- 
gister there should be a separate page, or pageR, for the record of adjust- 
ments made in March final m respect of objections raised in previous 
years. The entries in these records should he totalled monthly at the 
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time of closing the objection book lor the month, and the net debit or 
credit resulting therefrom should be -worked out and added to and deduct- 
ed from the balance of the objection book fur the mouth then closing in 
a separate entry at foot of the objection book, so as to work out the correct 
balance of objections to be reported to the Compl roller General in the 
quarterly certificates of state of work. When the accounts fur March 
final are closed, the separate objections and adjustments referred to 
above should be totalled and the totals posted into the March final 
column of the Broadsheet (see Article 995) for the past year and the 
correct closing balance worked out. The difference between these totals 
should also be added or deducted, as l lie case may be, at foot of the 
March objection book for the past year, so as to make its balance agree 
with the Broadsheet and the Ledger. This agreement should be made 
and certified to by the Superintendent. Items under objection, the 
amounts of which are not entered iu the money columns of the objection 
book, need not be transferred to the objection book for the new year 
until the March final accounts are closed. The settlement of any such 
items prior to that date should be noted in the old objection book. 


Siwpt'ii&c Aero un t. 

979. Under ” Suspense Account ” are provided two columns, /.e., one 
for credits and one for debits, but no item should be taken under this 
head, except with the special sanction of the officer in charge: 

(a) In the former will appear only sums shown for credit to a debt 
head, but imperfectly described. A service receipt, of which full parti- 
culars are not given, must be taken to credit of the minor head fk Miscel- 
laneous,” under the revenue heat 1 to which it appears to belong. 13ufc 
such items must be most rare; nor does the fact that they have been so 
credited and included in the aggregate receipts of the month relieve the 
Accountant General of the duty of ascertaining by correspondence what 
their real nature is and of transferring them to credit of I, he proper head 
by debit of the one originally benefited; they may be made the subject 
of special correspondence with District Officers, but must, in all cases, 
be notified iu the objection si at emeu i and tlioir amount, mitered in the 
column of the objection book headed lC Items adjusted but awaiting final 
clearance,.” 

(b) In the debit column will appear items of charge for which such 
particulars are not given as will enable the Account Office properly to 
classify them; it is hardly necessary to say that a debit under this head 
so caused reflects discredit on the Treasury Officer concerned. 

980. Further, the debit column will accommodate charges written 
bark on disallowance from Accounts Current, yet not susceptible of final 
adjustment against some other head. 


Items adjusted hut await in rj Clearance. 

981. The third head will contain those items to which technical objec- 
tion is taken, unexplained receipts [see Article 979 («)], payments on 
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abstract contingent bills not covered by countersigned bills, and in iuct 
all items which cannot be finally admitted on audit. It will be observed 
that this column has no corresponding ledger head, and consequently any 
item which appears in it must have been taken to some proscribed head 
of account, the entry here being nothing more than a reminder that ii 
has only been provisionally adjusted. 

1. If extract registers of deposit receipts do not arrive in time for audit before closing 
tho objection book, the amount shown in the cash recount should be noted m Dip thim 
column of the objection book; but no entry need be made m any money column. When 
registers u£ payments are not forthcoming, their amounts should be dealt with in the same 
manner. Particular care must be taken to write off these objections when the registers art 
received. 

2. Cash remittances, oven though a complete voucher is absent, should not bo entered 
in the objection book at all, as a separate register is provided for them. Deficient ms it; 
such remittances will, however, come in ordinary irjursu into the objci Don book as 
“ Advances "Recoverable ’’ (see Article 6l>4). 

3 If an item is supported by a voucher imperfect only in that it requires, and dot's not 
bear, a stamp, it should be entered in the objection book and stulcumnl : hut iu • amount 
need appear in the money column. 

4. Amounts expended in excess of the Budget allotments should nut be rulered in tin. 
money column, except m the case of excesses o\er contract contingent grunts. A repuit 
on excess expenditure in district detail embodying every item in the Uhissifmd Ahstrmt, 
except contract contingencies, in which the disbursing officer bus exceeded Dm total of Dm 
allotment placed at Ins disposal, should be submitted to the authority competent to sun- Doa 
an extra allotment, and the items then removed from the objection books. It will ro.-l with 
that authority to pursue the subject with the disbursing or control hug officers. A separate 
report should be submitted for excess over contract grants, and this specific, sanction of 
Government to the excesses must bo obtained before they are removed from Die objection 
book. 

5. No amount should be shown in the money columns of the objection hook, if Du.* 
objection takes the form of a simple direction for tlm future guidance or of u cull for u 
doc amen L, the absence of which is not likely to affect Dm amount admissible. 


Service Payments for Recovery, 

982. In the last column will appear all sums taken against service 
heads for which orders oi recovery have issued. For, when a payment 
is made on account of a completed service cm a puqmr vouchor, the feet 
of the payment is not altered because some poriiim of it may have, been 
overpaid. The payment must be accepted, and must be recorded iw a 
charge against the grant for which it was made; but al the same lime 
it should be 3‘ecorded as under objection, 

1. The amount of gratuity to be refunded by «t, person re-employed (Civil Service Regu- 
lations, Article 511) should be noted in the audit register. Recoveries will be taken at once 
to “ Superannuation Contributions,” although tho gratuity may have boon paid imdm* tho 
orders of, and from a Treasury belonging to, another Government. The fact, of complete 
refund of gratuity should also be noted m the establishment returns, nr in Dio hisdnrv nf 
services, according as the officer concerned is a gazetted or a nim-gazeltod nffim\ 

2. Advances made in England to officers returning to duty are treated ns final charges 

in the Horro Accounts, and should therefore be noted in this column for recovery fjW 
Article 762.) ' ‘ 


Objections for want of Higher Sanction. 

983. One special register for the whole province will he kepi in the 
following form for objections taken on the ground that the sanction of the 
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Local Government or the Government of India is insufficient (see Articles 
277, 278 and 721, notes) : — 

Register of items 'under objection 'pending sanction of the Government 
of India or of the Secretary of State. 


B&sciiiiiiou 
oL diiiig i*. 

Account 
and mouth 
in winch it 
aiiiieavetl. 

j 

i Tluii&rm ol 

I ch alien gu. 

! 

Authoi- 
lty re- 
qunod. 

Application poe 

B 1 NOTION. 

Sanction eeceivee, 

Initials □£ 
Accountant 
Ghmeial 
fin ally pa&h - 
mg the 
charge. 

i No. 

Date. 

Ail- 

(IlOfstJ. 

No. 

! 

, Date. 

Paiti- 

culais. 




! 

i 


i 


i 



Non: The i entry r>l items u£ Hun nature iu Hlo Objection Books is unueec&yarv. The Accountant Qonural 

should i_jouodieu]ly iouimv tlie legist ei. 


Adjustment. 


.4 iljusi idcilL Register , 

984. As the objectionable items are adjusted in whole or in pari, — 

Advances, by credit to advances recoverable; 

Suspense, by credit or debit to that bead; 

Uncleared items, by being cleared;, 

Service payments lor recovery, by recovery, or by removal of the 
objection; 

the adjustment is If) lie poslod in the adjustment register (Form 131), and 
also against the original ilom in the objection book. 

985. The mode o£ adjustment adopted with reference to each item 
will bo shown in tlm column c< TIow adjusted, and the Superintendent or 
Assisi ant Superintendent will initial each entry in proof oE his Laving 
examined and found it correct iu every particular. 

1 K m advances nr suspen^o item ehnrued in district A is recovered in district B, the 
adjustment of it must be recorded in the adjustment register ami objeition hook of district 
A only. Tins is another source of difference between the objection book and the Classified 
Ah, si rm i —vitfa A rli ilo 977. 

986. In the objection book, in the columns of amount under “Mode 
of adjustment, 1 ’ will be entered each successive fragment, disposed of; 
each en try iu the adjustment register must have its distinct answering 
entry in these columns, and both entries will be initialled by the Superin- 
tend out. at the same time. 

1. fa the case of objections against which no amounts nro entered in the money 
columns of the objection book, no entries should bo made in tiie adjustment register. 

2. The entry in the objection book of each adjustment may bo certified by the initials 
of the, Superintendent, provided that the entry is made in the adjustment register clearly, 
and iu nil cases in which the order coimnuni eating the objection has not been fully com- 
plied with, on the authority of an order signed ny the Gazetted Officer in charge^ the 
Gazetted Officer will, of eourse, review, not only the objection book, but also the adjuat- 
mexit register at froquent intervals. 


552 


OBJECTIONS ON AUDIT. 


[Chap. 47. 


987, If, in the case of items awaiting clearance, a real objection is 
afterwards found to exist (e.*/., recovery is ordered of part of tJie charge), 
culy the part cleared will be entered, and the rest will still remain out- 
standing till disposed of. Care must be taken that the real objection 
when found is duly communicated to the Treasury or other officer, and 
noted in the objection book below the original objection or as a foot-note 
of it. 

988. But if the explanation of the items shows that it belongs to I lie 
c£ Advances Recoverable” or “Suspense” class (e.r/,, a deposit repay- 
ment is objected to for want of a voucher, which, when it is received, turns 
to be for a less amount than the charge), the item will be adjusted so tar 
as regards the column u Awaiting clearance,” but again be brought on 
the objection book, in the new month, under “Advances T! convertible ” 
or c ‘ Suspense” ; reference will be made both in Hie adjustment and in 
the new objection to the transfer entry by which the amount is charged 
to the new head. 

Irrecoverable Sums. 


989. Any of the Account Officers named in the margin lias the 
A Civil Accountant General power to write oft, without reference to higher 

authority, sums, not exceeding 25 rupees in 
each case, which from any cause may have 
become irrecoverable, or in his judgment are 
such as should be passed though not covered by 
ordinary rule. A register will be mainluinod in 
each Account Office for these items, showing fl) 
the account in which the item is charged, (2) 
its description, (3) amount, (4) reasons for ad- 
mitting the item, and (5) the order and signa- 
ture of the head of the Account Office. 


or Comptroller. 

A Controller o£ Military 
Accounts, or a Deputy Con- 
troller in Independent Charge. 

An Examiner of Railway Ac- 
counts, Public Works Depart- 
ment, in charge of any Ac- 
count Office. 

Controller of Marine Ac- 
counts, Calcutta. 

The Acco un tant G eneral , 
Post Office and Telegraphs, 


„™5 0I f- The a " tll0 r*y ™=ted in an Accountant General by this Article in nut to bo 
m respeEt of ltenls in the check or audit of which the Account Olflre has no 

CUTIC6111* 


Recoveries of Overpayments. 

990. Recoveries on account of overpayments will ordinarily bo ad- 
justed by deductions from the current year’s charge under t he detailed 
Jtcad previously overcharged. Recoveries on account of overpayments 
lr l * previous year will, however, be specially dealt with under the orders 

10 head of the Account Office if the amount of any single item exceeds 
or if their aggregate exceeds the current year’s charge. 

991. Cancelled, 

992. If a recovery bo made by short payment of an item elinixmiblo 

to t lie same detailed bead, no adjustment is necessary ; tbe short payment 
and short charge m tbe Classified Abstract and the Detail Book on the 
later voucher is a set-off against tbe excess payment anil excess diare-e on 
the earlier. h 


992A. If a recovery be made in cash or by short payment of an item 
not chargeable to the same detailed head, it will he taken in the first 
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instance to “Recoveries of Service Payments” and appear under that 
head in the Classified Abstract and the Detail Book. Hence through the 
medium of the transfer book it will pass to credit of the detailed head 
of charge which was over-debited in the first instance. There should be 
only one transfer entry each month for adjusting* the recoveries of each 
district. 

993. Cancelled. 


Closing of Objection Book. 

994. After despatch of the objection statements on the second list of 
payments and the cash account, the money columns in the objection book 
should lie totalled, the balance of past month should be added, the totals 
of adjustment should be made in the adjustment register and entered in 
the objection bonk, and the balances be struck. The Superintendent will 
sign the certificate at foot of the page or last page of the objection book 
for each month, which will be closed and balanced on the 29th of the 
following month. 

1. The difference between the totals under k£ Advances Recoverable 99 in the Objection 
Book and in the Classified Abstract is explained in Article 977. In the same way tlie 
totals under Suspense differ by the items written b;uk on ills allow an i c from Accounts 
Current | Article 980). There will also ho differences when an item adjusted m the accounts 
of one district is entered in the adjustment register of another (see Note 1 under Article 
985). The Superintendent will sign the certificate after personal inspection of the adjust- 
ment register of the other district. 

2. The outstanding balance m each column of the objection book is to bo carried 
forward from month to month and from year to year. 

3. The Comptroller, India Treasuries, ia allowed one month extra for closing his objec- 
tion books, which should be closed and balanced on the 29th of the second month. 


Broadsheet of Advances and Suspense. 

995. A Broadsheet in Bonn 132 is maintained of the debits, credits, 
and balances under the heads “ Objection Bunk Advances ” and “ Objec- 
tion Book Suspense Account.” The debits and credits are posted 
monthly From the objection book and adjustment regisler, and their 
Provincial totals are agreed monthly with j he postings in the Ledger and 
ihe Broadsheet submitted to the Gazetted Officer in charge for inspection. 
The opening balances are brought forward from the past year's Broad- 
sheet n.fler the correct balances are worked out in it in the column for 
March final as stated in Article 978. The monthly balances in the new 
year's Broadsheet can then, he struck, and will agree with the ledger 
balances month by month. 

As the original entries under “Suspense Receipts ” are wholly un- 
connected with the original entries of charges under Suspense, there 
should bo one Broadsheet for Suspense receipts and one for payments. 
All the balances shown on those Bloodsheds should, for purposes of veri- 
fication and control, be resolved quarterly into the items of actual trans- 
actions, which should bo reviewed by the ftazetted Officer. 

1. Tim general account of u Advance* Tin rover able 99 and “ Suspense ” upon the 
hedger should 1m broken up into ny many detailed beads os are convenient for the pur- 
poses uf audit and account. One of these bonds should bo “ Objocition-book Advance 99 or 
€< Objection. book Suspense/’ and the balance of it should be agreed with that of the 
Broadsheet made up as prescribed in the rule. 
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Watching and Testing. 

Responsibility oj Accountant General . 

996 . The Objection Boots must be very closely watched both by the 
Superintendent- and by the Gazetted Officer. 'The Government of India 
has ordered that they shall receive constant attention from the Account- 
ant General or his Deputy, and declared that it will “ hold both specially 
and personally responsible ” for this duty, and, in order that it may be 
able to watch their discharge of it, requires that an annual report ^ on 
outstandings be submitted to the Central Office of Account. An objec- 
tion once entered in the Objection Book can be removed only under the 
initials of a Gazetted Officer or of a Superintendent or Assistant Superin- 
tendent, even though the objection statements have nnL been actually 
despatched. 


Abstract of Objections . 

997 . An abstract in Porm 133 must be attached to each objection 
book. The previous year’s balance posted in the first column on the 
opening of the hook will be the preliminary balance in last year’s 
abstract as detailed in the list prescribed in Article 1000. Later oil, this 
will he corrected in red ink into the March final balance as worked out 
in last year’s objection book and abstract of objections. The other entries 
in the first column will be made at the closing of each month, The 
adjustments of each month should bo distributed over the periods of 
objection from the information in the adjustment register, and posted in 
the proper line at the lime of closing the hook for the month. 

Quarterly Review . 

998 . As soon as the last objection statement, for the quaHcr is 
received back and’disposed of, — and this should always he within four 
weeks from the date of issue of the objection statement, — all the objections 
taken during the quarter which are still outstanding should be collected 
in a Quarterly Review statement of the same general form as the ordinary 
objection statement with additional columns. This review should be in 
two parts, — the first consisting of items, the clearance of which depends 
on the Treasury Officer carrying out the orders he has received from the 
Accountant General, and the second, of items for which the Treasury 
Officer is not responsible, i.e is not at present required to take action, 
although a little later the objection may take the form of a, retrench- 
ment order and pass into Part I, and with regard to which the, responsible 
officers have been addressed direct by the Accountant General. To this 
review, which is limited to the last expired quarter, should be attached 
a supplementary review, bringing together in the same way all outstand- 
ing items up to the end of the previous quarter, i.c., the quarter preced- 
ing the last expired quarter. These two reviews together will contain 
a complete survey of all the outstandings of the district of every kind, 
whatever be the date of the objection. It will be the duly of the Gazetted 
Officer to look into these reviews carefully, and to sec that* the order 
passed on each case is clear and final. It may not be absolutely necessary 
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to send ilie Treasury Officer the second part of these reviews, although 
it should be frequently convenient for the Treasury Officer to know the 
nature of the irregularities which other officers of his district have com- 
mitted in their transactions with the Treasury, but it is indispensable 
that the Gazetted Officer should specially survey all these outstandings 
in a Broadsheet once a quarter, as he is directly responsible for regulat- 
ing the action required from the office for enforcing obedience to audit 
instructions and compelling early adjustment. The Quarterly Review, 
with its accompaniment, should be sent to the Treasury Officer with a 
printed letter directing attention to the necessity for prompt action. The 
reviews, unlike the objection statements, should be retained by the 
Treasury Officer, as the office copies are available in the Accountant 
General’s office. 

999. In this way every item outstanding in each district will be 
brought, regularly under the Gazetted Officer’s notice not less frequently 
than once a quarter, and he should keep by him a consolidated list in 
suitable detail of every item left unsettled for sis months, so as to have 
the con Lents of the objection books more than sis months old continually 
under his eye. It is to be clearly understood that the Government looks 
to the Gazetted Officer and the Accountant General, and not to subordi- 
nate officials, for the progress of adjustment, and that unremitting per- 
sonal attention to this duty on the part of the Gazetted Officer is indis- 
pensable. 


List of Outstandings, 

1000. A list must be made up annually, for each district or sectional 

objection book, of all the items outstanding at the close of March, 
arranged in chronological order (that is, in the order in which they 
appear in the objection book) and in the same form as the objection 
book. The total of each district list should equal, and must he com- 
pnred with, the balance brought out at the bottom of the column for 
preliminary balance in the abstract prescribed in Article -997 in the 
objection hook, and the comparison should be made and initialled by 
the Superintendent after agreement of the advances recoverable and 
suspense balance with the March preliminary balance in the Broadsheet 
men tinned in Article 995. * 

Tlie list should bo inserted into the new objection book as part thereof. 

Annual Report . 

1001. The annual report required by Article 996 should be compiled 
from the lists of outstandings described in the last two Articles, and 
should exhibit the details of all outslandings not fully adjusted on the 
31st July, except those relating to the last six months of bho year which 
may he shown in lump under each column without any detail. Pull 
explanation should be given in the last column of the report against each 
item as to the caiuse oE delay in its adjustment. Por example, remarks, 
such as <f sub-vouchers wanting,” “ detailed contingent bills called for,” 
“ pending recovery” are not sufficient; the circumstances leading to the 
delay in the submission of the requisite document or in the recovery of 
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tie amount should be briefly but clearly explained, and tie action taken 
towards tie adjustment of the item should also be noted. Caro should 
be taken to see that the explanation gives sullicieiit inform n lion lo enahk 
the Comptroller General to judge wind her the delay indicates any laxity 
un the part of the Account Office. The statement should be prepared in 
Form No. 134 and despatched to the Comptroller General's office not later 
than the 1 0 111 of August in each year. The outstandings of all districts 
and sections for each year should ho brought together ami lie names o{ 
the districts, etc., entered in alphabetical order. The items of each 
district for each year should be totalled separately under lie several 
columns and then a grand total for Ilia v^ link* pio\ iuee slrueL The report 
should also contain an analysis of He objections for tie last six months 
shown in lump, and this analysis may lie prepared neeording* In tie nature 
of the objections anrl appended at foot of the repm l, any cases of 
importance being specially brought to notice. 

N otjs — The analysis refmvrl lo above should L,inup tn^uthrr nhj*M Uoi,.- of .i Minilar 
nature other than suspense, snoh as — 

(1) For want of sanctions. 

(2) For want ol detailed contingent bills. 

(3) Fur want of sub- vouchers. 

(4) For want of supporting documents. 

(5) Service payments for recovery. 

(6) Advances on transfer. 

(7) Otber advances, and so on. 


Combination of Objection Statement and Objection Book. 

1002. An alternative plan by which the nbjc (ion bed; is replaced 
by the file of original objection statements mi (heir return from the 
Treasury has been tried with success in the Punjab, Madias, and fVnirnl 
Provinces, and it may bo adopted by any Civil Account Office at Ms 
option. 


The objection statement is drawn out in Form 130, which adds to the 
ordinary objection statement the adjustment columns of (be objcelinn 
book. It also contains on the Anal sleet, of the objections on lint second 
list of payments tie closing entries of tie objection book. 

As under this plan Ilia objection statement, must contain all Ho objec- 
tions hitherto entered in the objection book, even objections for want of 
detailed bills and those communicated to the officers concerned by 
separate audit memoranda should lie included in it. 


1. This Rchtuno nwul not bo applied, to ob jo lions w inert by Special Audit OomifirM 

« by ,he * 


lb very adjustment should he recorded at once in the adjustment 
register and also in the objection statement. If, however, any adjust- 
ment cannot bo entered simultaneously in the latter owing to Us not 
having boon returned by the Treasury, a distinguishing mark should ho 
placed against the item in the adjustment register, in order that the 
record may he copied into the objection statement on its return. 

The abstract of objections (Form 133) will be maintained under this 
alternative plan also, and from it will be taken the total amount of 
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objections outstanding* to be reported to the Comptroller General in the 
quarterly certificates of state of work. This abstract and the adjustment 
register will be closed on the 29th of the month, as laid down in Article 
994. The closing eutries will be made into the final sheet of the objec- 
tions on the second list of payments on its return from the Treasury. 

Annual Review of the Working of Treasuries. 

1003. Tor each financial year the Accountant General shall prepare 
a review of the working of treasuries in his province, showing in brief 
(a) in which respects treasuries are most defective, ( b ) which treasuries 
have shown bad results during the year, and [c) which treasuries, if any, 
have evinced a marked improvement. Besides the above it should also 
contain an abstract of those Treasury irregularities which are of a 
really serious character. An appendix should be attached to the report 
which should be divided into separate columns, the first column showing 
the name of the treasuries, the second the number of different officers 
who bold charge, and the other columns the number of errors or irregular- 
ities of each separate class. The amount under objection at the begin- 
ning and the close of the year should also be given in the report together 
with an explanation of anything abnormal in the figures. 

Note. — The review shall be addressed to the Local Government with which it rests to 
lake action on it or net as it thinks fit and must be despatched not later than the 31st May 
each year. A copy oi' such orders as may be passed by the Local Government should be 
communicated to the Accountant General who will send it to the Comptroller General along 
with the report. The total number of Treasury irregularities included rarh month in the 
objoction statement (Article 967, Civil Account Code) should be entered up at once under 
each head in the same foim of statement (No. 300 Supplementary) as that in which the 
annual report is submitted, and this record of irregularities should be used for the annual 
report. 


Report on Defalcations. 

1003A. Un receipt of a report on defalcation or loss of public money 
(Article 20), the Accountant General should call for such further 
information as he may require on the subject, and will carefully examine' 
the case and ascertain if the defalcation was rendered possible by any 
defect in the rules, or if it was due to neglect of rules or want of super- 
vision on the part of the Treasury or other authorities. He will then 
report the result of such examination to the Local Government, who will' 
not issue final orders on the subject till after the report has been received. 

Note. — The report required by the above article will be submitted to the officers - 
authorised to sanction the write-off — cf. note to Article 279, Civil Account Code. 
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Chapter 48. — Classified Abstract. 


Form of Abstract . 

. 1004 

Heads of Classification . 

. 1005 

Detailsd Heads 

. 1003 

Procedure in Posting 

. 1009 

Quotation oj Vouchers . 

. mo 

Fund Deductions . 

. 1011 

Test of Totals 

. 10JJ 


[This Chapter docs nob, for the most 
.are still received from Treasuries.] 


Procedure in Posting — rrmtrh 
Completion <>j Itcceipfs . . . ittlO 

Abstract of Totals .... 1 D14 

Balances 1015 

Ex ami nation HUG 

Completion of Abstract . . . 1017 


art, apply to Madras whore ilassified accounts 


Form of Abstract. 


1004. The Classified Abstract, in which all the particulars relating 
to ilie accounts of a Treasury for one your arc from uionih lo month 
•collected, is composed of several parts — ’ 

1st, on the receipt side — 

(1) A general statement of account, showing the opening balance, receipts, total** 

expenditure ami closing balance of the Treasury as per Classified Abstract. 

(2) An office memorandum, showing both as regards' receipts and disbursements, bj 

whom and when abstracted, by whom and when examined, when made, over 
to the compilation department, by whom and when printed, by whom and 
when examined. 

(3) A detail of receipts, m vertical columns, for each month, with progressive totals 

after 4, 6, 8, 10 and 12 months, the first column showing tlui Budget Kstimate 
for the year. The lower part of the page is kept blank for record of the 
detail of items composing a single entry. 

(4) Pages set apart for detail oF subscriptions to the several funds, showing month 

of credit, name, and designation of subscriber, period, and details of subscrip, 
turn. 

(5) Schedules of advances recoverable and suspense account showing month, nature 

and amount. ’ ’ 

(5) Schedule of recoveries of income-tax. 

(7) Schedule of recoveries from payment vouchers, 

(8) Abstract of receipts by major heads. 

2nd, on the disbursement side — 


(9) Detail of disbursements in vertical columns of which the first shows Budget 
grant, while subsequent ones show months divided for first and second lists, 
max *, i spawj /or quotation of voucher and progressive totals as above under (3). 

[10) Abstract of disbursements by major heads. 

Alter the vertical columns of (3), [8), [9) and (10) are columns for posting transfers 
and Exchange Account transactions, so as to bring out the net tottd of the year which 
passes into the account. 


Heads of Classification. 

1005. TIi e list of major and minor heads of classification prescribed 
for observance will be found in Appendix P. Changes r>f classification 
inacle by the Government of India are ordinarily communicated to Local 
Governments and in the Account Department simultaneously. 

1006. The classification in the public accounts has closer reference 
to the department in which Lhe revenue or expenditure occurs, than to 
the object of the revenue or expenditure, or the grounds upon which it is 
sanctioned. 
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Thus when Collectors were told to keep rain-gauges and report rainfall, the expendi- 
ture was declared to be Collectors’ contingent expenditure under “ Land Revenue, 9 ’ 
Collectors’ establishments, and not 94 Meteorological Department.” So when the Educa- 
tion Department was directed to arrange to teach Pat wans the elements of surveying, it 
was ruled that the charge came under “ Education,” and not under “ Land Revenue.” 
When the Government entertained Counsel to watch a law suit in which they were poli- 
tically interested, the Accountant General was directed to charge “ Law Officers,” and not 
11 Political.” So also, when a Port Officer was entrusted, with certain magisterial powers 
connected with his port dulies, and allowed a clerk for the duties thus falling on him, the 
clerk’s salary was reckoned as a Marine charge, aud not taken to Law and Justice. On 
the slime principle expenditure on public works by the Public Works Department has to be 
charged m their own accounts, and may not be passed on for charge in the Civil Depart- 
ment against the department benefited by the expenditure. 

Note 1. — The following special rules govern the incidence of the cost of Survey of 
India and other scientific parties which may accompany a Military expedition : — 

(ij All extra expenditure Conner ted with Survey of India parties which would not 
have been incurred but for the field operations, will be borne by the Army 
Estimates. 

(11) As regards other scientific parties, the respective Civil Departments concerned 
will boar the cost of the .salaries, allowances and contingencies of the parties 
while the expenditure incurred on special transport arrangements made by the 
Military authorities will be charged to the Army Estimates. 

Note 2. — The classification of the sale-proceeds of Government land and buildings is 
regulated in accordance with the schedule given belo\v : — 


SCHEDULE. 

1. — Sale-pro ceech of land, etc . 


*(i) When the cost of the land was originally 
debited to a Commercial Department 
for which regular Capital and Revenue 
Accounts are kept. 

(li) When the cost of tho land was originally 
debited io an Imperial Department, 
such as Post Office and Telegraph, or 
a Revenue Department, such as Eorest 
or Excise, under departmental regula- 
tions. 

(iii) ‘When the cost was not so debited : — 

(a) The rights of Government in agri- 
cultural land not covered by 
clause ( b ). 

( b ) Nazut lands in tho United Pro- 

vinces, the Punjab and the Central 
Provinces, and lands in the Punjab 
equipped at tho cost of Provincial 
revenues for re-sale for building 
purposes. 

(<■) All other items . 


Head to which creditable. 


The Capital or Revenue Account of the pro- 
ject, as the case may he. 

Tho departmental or the Revenue head con- 
cerned. 

1. — Land Revenue. 

XXV.— Miscellaneous — Sale of land and 
houses. 

XXV.— Miscellaneous - Extraordinary items. 


* In the case of land acquired by the Government on payment for Companies’ Railways, 

■ or of Government land made over to such Railways by other Government Departments or 
Railways, where the cost was originally debited to “ 40.— Subsidised Companies— Land " 
or '* 39. — Guaranteed Companies— Land/* the sale -proceeds are creditable to “ XX VIII.— 
Subsidised Companies." 
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II. — Sale-proceeds of buildings ( including the actual area occupied by or 
auxiliary to a building). 


Hoad to which creditable . 


[a) When the cost ol the building was origin- 

ally debited iu a Commercial Depart- 
ment for which legular Capital and 
Revenue Accounts are kept. 

[b) When the sale affects inigation works 

for which such accounts are not kept. 

[c) When the sale is of buildings, the cost of 

which was originally debited to an Im- 
perial Department, such as Post OJliee 
or Telegraph, or a Revenue Depait- 
mont, such as Forest or Excise, under 
departmental regulations. 

(df) In all other cases 

(i) If wold in the Public Works Depart- 

ment, Army Department, or Mili- 
tary Works SeivicOB. 

(ii) If sold by Civil Agency , 


The Capital or Revenue Account of tlie pro* 
jeot, as the ease may be. 

XXX. — Minor Woiks and Navigation. 

The departmental or the Revenue head con- 
cerned. 


XXXI.— Civil Works, XXXII.— Army, 

XXXIV. -Military Works, re- 
spectively. 

XXV. — Miscellaneous— Sale of lands ami 
houses. 


1007. Exact uniformity in nomenclature and (subject to differences 
of distribution between Imperial and Provincial) in arrangement, in 
major and minor beads, must be observed: no minor bead may be intro- 
duced without previous sanction of the Comptroller General; and, if any 
be omitted from any forms or statements, because it is not used locally,, 
special watchfulness is necessary to prevent wrong classification of 
unusual items. 


Detailed Heads. 

1008. With regard to detailed entries, however, the Accountant 
General has wider discretion; although lie nmy not transfer one to the 
different minor head from that under which it appears in the list, nor 
alter the arrangement, lie need not open all the prescribed ones, or ho 
may open more; only for the sake of uniformity be should consider 
whether one of the heads recommended does not represent the one lie 
desires to use, and, in sub-dividing one when printing new forms, he 
should bring the new one in next after the head from which ho is separ- 
ating it. 

1. Any alterations proposed to be made in the printed heads should, with necessary 
explanations, be communicated to the Comptroller General when the new forms are being 
sent to Press. 

2. At Bombay a separate detailed head may be opened under each minor head for pay- 
ment of leave allowances, etc., to officers of other provinces. 

Procedure in Posting. 

1009. Tlie district auditor, when he has completed the audit of the- 
vouchers with which he deals himself, will recover the pension and 
Gazetted Officers’ pay bills from the auditors in those sections, arrange- 
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all tlie vouchers belonging to the current list of payments in order of 
major and minor heads, compare them again with the list, and proceed 
to post the Classified Abstract, The receipt side must be posted from 
tlie original cash account, which should be examined as to correctness of 
form, method of entry, and verification of balance, the remarks column 
being’ also filled up with the necessary notes of classification, and be 
initialled by a liazetted Officer before it is posted into the Classified 
Abstract. 

1. It is intended that Jibe audit of vouchers should precede their entry in the Classified 
Abstract. This procedure should he departed from only under special circumstances and 
with the express sanction of the Accountant General in each case. 

2. After the Classified Abstract has been posted, the vouchers will be filed, there being 
a separate file for each class or classes of vouchers, which have the same period prescribed 
for their retention (Article 1703), so that there may be no difficulty in destroying them after 
the prescribed time. 


Quotation of Vouchers. 

1010. Tn abstracting payment^ the number of each payment voucher 
must he clearly recorded, so that it may be easy to trace out at once the 
entry in the district accounts on which that in the abstract rests, or the 
voucher supporting it. In those causes, however, where tlie details are 
included in schedules, the number or letter of the schedule should be 
quoted in the column “Wo. of Voucher and if receipts or payments 
under any head are numerous, and are not detailed in the separate 
schedule by the Treasury Officer, they should be detailed in the blank 
space at the toot of each page — sec Article 1004 (?>) — or in a statement 
to be filed with the cash account in order to avoid crowded and contus- 
ing entries in the Classified Abstract. 

Fund and other Deductions. 

1011. Tlie abstract will show as final charges under tlie several 
service heads, all payments actually made and charged in tlie lists, with- 
out distinguishing' vouchers objected to from those that have been ad- 
mitted. The gross amount of every voucher must be shown in it as a 
payment under the proper service head, and the deductions made there- 
from on account of subscriptions to Service Funds, Income-Tax, and 
recoveries of over-payments charged to a different budget head must be 
recorded at the same time on parts 4, (i and 7 of the abstract in the detail 
for which the form provides, so as to facilitate the preparation of the 
Certified Lists of Fund recoveries which nre furnished monthly to the 
Secretaries of the several Funds. 


Test of Totals. 

1012 When all the vouchers of either list of payments have been 
posted, the column relating thereto should be summed up, and if the 
working is correct, the total of the column will agree with the total ot 
the list after abating from the former the aggregate amount shown as 
deductions from the vouchers to credit lT1 ° 0 “ e ' Ta ^ 

etc. Similarly, the total of the receipts will differ from that of the cash 
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account by tbe total of fund and other deductions. Proof should there- 
fore be made both in the abstract of receipts and of disbursements, thus— 


Total Classified Abstract 00,000 

deduct fund and other recoveries 000 

Net Total . 01), 000 

Add omitted per contra 00 

Total as per cash account or lists of payments .... 00,000 


Completion of Receipts . 

1013. When the vouchors of both lists have been abstracted, the total 
amount received during 1 the month on account: of each Fund and Income- 
Tax must be posted in the receipt portion of the abstract as an addition 
to the receipts credited in the Treasury Officer’s cash account. 

Abstract of Totals. 

1014. For the proof of the accuracy of tbe month’s entries in the 
abstract, both of receipts and payments, an abstract of totals is provided 
in parts 8 and 10 of the form. The totals of the major heads will be 
carried to the abstract of totals, and will cheek the aggregate of tbe 
details as shown in the body of tbe abstract. 

1. The minor head total can be made in pencil, nr in red ink, in the column for the 
totals of the detailed heads in parts 3 and 9. 

Balances. 

1015. The next stage in the completion of the District Classified 
Abstract is the preparation of the general statement of account in the 
first part of the abstract. The opening and closing balances will he 
entered by the district auditor after comparison of the figures given by 
the Treasury Officer with the closing balance of the previous month’s 
account and the cash balance report for the last day of the current 
month; the aggregate of the month’s receipts and payments will be filled 
in from the abstract itself, after it has been tested in the manner above 
pointed out. 

Examination, 

1016. On completion, the abstract, accompanied by the cash account, 
list of payments, vouchers, and all supporting documents, should be made 
over to the abstract examiner, whose duty it is carefully to check classi- 
fication, to see that every voucher has been audited, and to check all the 
posting in the abstract before transferring the abstract to the poster of 
the Detail Book, but the abstract must be passed by the Superintendent 
and the officer in charge before being so made over. The number of 
abstract examiners will be determined with reference to the work to be 
performed, but they should be selected from among the more experienced 
assistants, to secure tlie efficient discharge of this important work, which 
is simply an examination of the classification of every item of receipt 
and charge, not a re-audit of accounts and vouchors, nor even scrutiny 
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of the genuineness of the latter. Any error passed by the examiner 
leads to inaccuracy in the accounts in the first instance, and 6an only 
be corrected by the troublesome process of a formal transfer entry. 

1- Where the system of working by groups is carried out to the fullest extent, the 
Examiner will be the senior auditor of the group, and will he responsible for its working 
from beginning to end ; he should not, as a rule, post Lhe Classified Abstract himself, as 
the operation will be mechanical if the vouchers have been properly prepared, and, further, 
it is desirable that the completed work should pass under the review of a second person. 
The abstract, however, should be accepted only on his attestation. 

Completion of Abstract. 

1017. When the Classified Abstracts are received hack from tile com- 
pilation department after the posting of the figures for the 4th, Gth, 8th, 

5 dlh and last months, the Treasury Account Department will post the 
progressive total columns for the service heads, and opportunity may 
then lie taken to review the contingent expenditure, as directed in 
Article a:*7. 

1. The budget figures should he posted in the Classified Abstract by the Budget 
Department as soon as the distribution of grants is effected. No greater detail, however, 
is required than is indicated in Article 76. 

1018. After making up the progressive total for March, the entries 
in the column headed “Transfers” will be worked out. The details of 
all transfers and Exchange Account adjustments made up to date will 
already have been entered in red ink [Article L082 (rc)] against the hearts 
art or- tod by them; and now the net amount under each head will be 
posted in the transfer column, and the progressive total of the year cor- 
rected thereby. The Classified Abstract, as thus completed, is a record 
of the whole receipts and expenditure of the district concerned, and 
should lie used as such in the compilation of returns, statements, etc., 
required for various purposes. 
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Chapter 49— Presidency Payments. 

Pre-audit System .... 1019 Schedule of Cheques Paid . . 1032 

Audit 1021 Outstanding Cheques . . .1033 

Payments by Cheque . . . 1025 Accountant General’s Check Bogis- 

Payments in Cash .... 1026 ter 1034 

Closing for the Day . . . 1029 

Pre-audit System. 

1019. Claims upon Government, payable at Presidency towns anti 
Provincial Capitals, are for the most part submitted 1o the local Account 
Office for pre-audit, and are paid (except in the case of small amounts) 
by an order upon the local Bank or branch Bank. 

1020. The rules in this ancl the next two Chapters apply in their 
integrity only to the Account Offices at Calcutta, Bombay, and Madras; 
the system of pre-audit for other Provincial Capitals will, however, 
follow the same procedure, as far as circumstances permit, option having 
been specially allowed in the following matters: — 

(&) Payment of small sums in cash or by cheque (Articles 1025 
to 1028) and the consequent method of record and closing 
(Articles 1029 to 1031). 

(6) Method of preparing and proving the abstract of pre-audit 
payments. The instructions of Chapter 5D may be followed 
in their entirety, or the postings may be made and proved 
at longer intervals, provided that they are not done less 
frequently than is done in the case of a District Classified 
Abstract, / m., twice a month. 

Audit. 

1021. The Presidency Audit section is divided into two distinct and 
independent portions, — one engaged in the audit, and the other in the 
payment, of claims of all Civil Departments in the Presidency town. 

1022. Cancelled. 

1023. The audit branch is provided with registers (including objec- 
tion book) precisely similar to those used for the vouchers received with 
Treasury accounts, and conducts its examination on the same principles 
and with precisely the same formalities. The column ‘ service payments 
for recovery 5 of the objection book will, of course, be blank, except in 
the case of advances made in England. 

1023 A. Specimen signatures of officers drawing hills— salary, 
establishment or contingent— should he obtained and pasted in the 
proper pages of the audit registers, and each auditor should, on receipt 
of a bill, 'first of all see that the signature on the bill agrees with that 
recorded in the audit register. 

NotbI.— O n a transfer of charge between officers, the relieved officer should send to 
tpe audit office the required number of specimen signatures of the relieving officer. The 
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auditor will see that the signature of the relieved officer is correct and then paste the 
specimen signature of the relieving officer into the audit registers cancelling the previous 
ones. , ( 

Note 2. — In cases when a personal assistant or other officer is entitled to sign hills 
e< for ” a superior officer, specimen signatures of the officer so entitled should, of course, be 
obtained and utilised as above. 

1024. A tier the bills have been examined and recorded and the audit 
enf acorn ents written on them by the auditor, they should be laid before 
the officer in charge with the audit registers; the officer will, if satisfied 
of the correctness of the charges, initial or tick off the entries in the 
registers and pass the orders for payment. 

1 Tji most offices the arrangement is that, in exchange for every bill presented, a brass 
token bearing a number is given to the person who presents the bill by the receiving clerk 
in the pre-audit section : this number js noted by him on the bill, which is not returned 
to the payee, but transferred to the payment section, where the number is noted from the 
bill on any cheque prepared for its payment. The cash is paid, or the cheque is given up, 
only to the person who presents the brass token and gives the particulars as to the amount 
and payee of the bill. 

2. The audit of the bills of fkizettud Officers and pensioners paid at district Treasuries 
may, if convenient, bo entrusted to the presidency audit section ; but care will, of course, 
be taken that bills, sn submitted for post-audit only, be not mixed up with bills presented 
for pre-audit and payment. 


Payments by Cheque. 

1025. Should the claim exceed RlOO, the passed bill will be trans- 
ferred to the cheque writer, who will prepare a cheque for the net amount 
in Form 13T, putting his signature after the word entered . He will note 
the number of the cheque conspicuously on the bill, write on the upper 
right-hand corner of the latter the monthly consecutive voucher numbers 
assigned to it, enter the payment in the register of cheques (Form 138), 
and lay the cheque and the bill together before the Assistant Account- 
ant General. This officer will tick dS the number of the cheque, see that 
its amount agrees with the amount passed, and then sign the cheque and 
stamp the hill paid; the cheque will he paid hy the bank and charged 
in Ihe schedule of Accountant General’s cheques paid attached to the 
hank's daily account. (vSee Article 1032.) 

1. Whoa two or more bills are payable to the same person, a single cheque should be 
issued for their aggregate amount, though the particulars oF each bill should be entered 
separately in the register of cheques. 

2. Duplicates of lost cheques are, in some rases, issued on forms differing from the 
original only In that the word duplicate 99 is printed across them in rod. (See Article 145.) 


Payments in Cash. 

1028. Bills not exceeding RlOO should, on being passed, be made 
over to the cashier, who, if the voucher bo in order, duly passed, and 
receipted, should stamp the bill paid, pay the net amount, write the 
voucher number on the upper right-hand corner of the bill, and enter* 
the payment in his cash payment register (Form 13D). 

1027. For the payment of these claims a fixed imprest is allowed, 
and if this runs short during business hours, a cheque may be drawn to 
replenish it in Form 137. The Assistant Accountant General should 
check the entries in the register of cash payments with the vouchers, and 
should also see that the amount of the cheque agrees with the total oE the 
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register, befure be signs it. The 
follows : — 

Cheque No. 

Rupees 

11 


voucher for this cheque will bo as 

Memo. te - 

drawn lor cash paid. 


Assistant Accountant Uanerul. 


1. Before issuing such a eheque, it will be well to note on the voucher above described 
that it covers all cash payments up to Sk o’clock/’ but on a day on which small payments 
arc expected to be numerous and soon to exhaust the imprest, a further aniiumL may be 
drawn by a cheque when office opens, and if the result be that the cash balance at the end 
of the day be pot reduced to the amount sanctioned for the fixed imprest, the fact must 
be reported to the Accountant General, and the surplus sliuun separately on the final agree- 
ment slip (Article 1031). 


1028 . The fixed imprest will be borne on the accounts as permanent 
advance, and will he counted and certified to by the Assistant Account- 
ant General on the last (lay of each month. The certificate initialled by 
the Accountant General should bo filed with cash balance reports, though 
the amount is not included in the balance of the province. 


Closing for the Day. 


1029 . At the close of each day the amount of the fixed imprest must 
be made up by a cheque drawn by the Assistant Accountant General in 
his own favour, so that the cashier may always close with a balance equal 
to the fixed imprest in cash and cheques; before signing the cheque, the 
Assistant Accountant General will apply the same tests as are laid down 
in Article 1027. The amount of cheques issued will represent the total 
payments of the day, whether by cash or by cheques. 

1080 . The officer in charge should take up the register of cheques 
with the cheque book, see that the numbers of the cheques in tins register 
arc consecutive, and ascertain that no more forms have been removed 
than are accounted for by entries in that register, lie should initial Urn 
counterfoil of the first unused form (the first to be used on the next day), 
and by turning back to the last initials (those on the first used form of 
the expiring day) will ascertain how many forms have been removed. 

1081 . The entries in the cheque and cash payment registers (Ifornm 
138 and 139) should be summed as each column is filled up. A final total 
should be made at the end of the day, and the vouchers, with a memo, in 
the following form, showing the aggregate amount of the payments, 
should be forwarded to the account section, the cheque and cash 
memoranda and vouchers being kept distinct. Ordinarily, a single memo, 
for each class, prepared at the close of the daily payments, will be suffi* 
cient i ; but on days when the payments are numerous it is convenient to 
make up the totals and forward the vouchers two or three times during 
the day, and when more than one memo, is thus prepared, the aggregate 
amount paid from the commencement of business must be shown in each. 

CnuQTjtfs (ok Cask) 

Amount of vouchers paid at o'clock, E 

vouchors for R sent already, 

vouchers for R sent herewith. 


19 


u Assistant Accountant General* 
in charge Presidency Audit Branch 


19 


Agreed. 
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1. The amouufc of the cheques issued in replenishment of the fixed imprest must ba 
excluded from the aggregates reported in these slips, 

2. The Assistant Accountant General need nut, of course, cuunL the vouchers before 
signing tlie slips, nor is it absolutely necessary for him to await tlio return of one such 
slip before forwarding another packet of vouchers, 

3. The vouchers, if numerous, are transferred in parcels at intervals, in order that the 
chock list described in Article 1055 may be writLen up more promptly. 


Schedule of Cheques Paid. 

1082. Tiie Bunk will send the paid cheques daily to the Accountant 
General, together with a schedule showing* the number and the amount 
of each; and the whole amount of this schedule will be shown in the 
daily 13ai>k shed [Chapter 44) as a single item “Pre-audit Cheques 
paid.” 


Outstanding Cheques. 

1088. The paid cheques returned daily by the Bank should he taken 
up with, and ticked off in, the cheque register (Form 138), and from this 
a list of outstanding* cheques [showing number and amount) should be 
made up and totalled daily. The balance for the last day of the month 
should ho agreed with the ledger balance and the agreement certified to 
by the Superintendent, Book Department. 

]. If any cheque appears iu bo unduly lung uiith tending, enquiries Hoarding it should 
bn made of the holder ; and if it cannot be traced, it may be stopped, and the charge which 
it represents cancelled and adjusted. The number uf the cheque in the outstanding list 
will suffinionlly indicate any such exceptional cases. 

2. The moat convenient form of the daily schedule will probably be that of a book, as 
the maintenance of an outstanding list uf cheques renders it unnecessary to record the 
details of the cheques paid. 

Accountant GoneraPs Check Register. 

1084. A register in the following form will be maintained by the 
Accountant General, the daily comparison being made by himself: — 

(L) Date, (2) Amount of pre-audit payments, (3) Account of 
cheques paid, (4) Balance of cheques outstanding. 

Column (2) will be filled up from the daily slips mentioned in Article 
1031, column (3) from the Bank’s daily schedule; column (4) will be 
calculated by adding column (4) of the previous day to column (2) of 
the (lay under examination, and subtracting therefrom column (3) of the 
latter day. The Accountant General will initial the outstanding list 
prepared under Artielo 1033 after comparing it with column (4). 

1. The Accountant General should take care that the figures arc brought together for 
cum pari non exactly after the maimer indicated, as this register is the only chock against the 
payment of forged cheques or against payments being made without a cheque being issued. 
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Chapter 50. -Presidency Abstract. 

Receipt of Vouchers . . . 1035 
Classified Abstract .... 1037 
Register of Deductions . . . 1038 


Abstract ot Major tteaa a owns 
Monthly Closing 


4 UU i-7 

1040 


Receipt of Vouchers. 

1035. On receipt in the account section of the vouchers with tin*, 
covering slips or memos. (Article lOol), no time should he lost in check- 
ing the total of the payments. This can be most conveniently and 
expeditiously done, for record ami future reference, hy entering the not 
amounts of the several vouchers, as they arc received, in a printed form 
of list (Form 140), the vouchers paid hy cheque and those paid in cash 
being entered on separate parts, and the total amounts brought together 
at the close of the day. When found correct, the slip should be signed 
as 4 c Agreed 5 ' by a responsible officer and returned to the Presidency 
Audit Branch as an acknowledgment for the vouchers made over. 

1036. Cancelled. 


Classified Abstract. 

1037. As soon as the examination of a clay’s payments is completed, 
the vouchers will be sorted according to budget heads for entry in the 
Classified Abstract (Form 141), in which a separate column will be 
assigned for each day’s transactions, as also a column for the monthly 
total against each head. If on any day the vouchers under any detailed 
head be very numerous, they may be detailed at foot of the Classified 
Abstract or even in a separate schedule, if necessary, and the total only 
posted against the head in the body of the Classified Abstract. The gross 
amounts of the vouchers will be posted, and the postings and totals will 
be carefully checked by a second clerk. 

Register of Deductions, 

1038. After the Classified Abstract is posted, tbc bundles of vouchers 
should be transferred to a clerk, who should, from them, post the register 
of deductions (Form 142); he should enter the name of every person 
from whose pay any Fund subscription is deducted or a recovery made 
on any account requiring formal adjustment in account, e.g, 9 recovery 
of advances, and in the proper column, the amount deducted, in order 
that the lists sent to the Secretaries of the several Funds may be extracted 
without further trouble. Each column will be totalled daily in red ink, 
and the daily total of all the columns carried into the last column. The 
progressive total of each column should be carried forward to the end of 
the month. Deductions on account of Income-Tax may be entered in a 
separate schedule in which daily and forward totals will be similarly 
made. 



Chap. 50.j 


PRESIDENCY ABSTRACT. 


579 


Daily Abstract of Major Head Totals, 

1039. When tile whole oi' the vouchors of a day’s payments have 
been posted in the Classified Abstract, the totals of the major heads should 
be made in red ink and (aimed into the abstract of major head totals 
(Form 143). This abstract may conveniently lie added at the end of the 
Classified Abstract. Each of the 'columns of this abstract should be 
appropriated to the transactions of a separate day, and the total of a 
column will therefore represent the aggregate of the day’s payments and 
should be agreed with the total of the rough list of vouchers (Eonu 140), 
by deducting at foot the day’s total of the deductions as per separate 
register (Article 1038). 


Monthly Closing. 

1040. At the end of a month nil the columns of the Classified 
Abstract, and the register of dodui turns should be carefully totalled, and 
the monthly totals of the various classes of deductions taken from the 
latter posted under (ho appropriate beads in the receipt portion of the 
Classified Abstract. To the receipt side must also be added the amount 
of pre-audit cheques issued. When this is done, the grand total of the 
receipts will be equal to the grand total of the payments, and the Classi- 
fied Abstract thus completed and proved will be made over to the Com- 
pilation Department for posting into the Detail Books. 
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Chapter 51.— Bank Sheet. 

B;iuk Aoiamut 1041 Monthly Abstract . . • ]0 L ]j? 

Daily {Sheet 1043 Completion u£ Ab.sinu t , ■ - i™b 

Audit 1044 | 

Bank Account. 

1041. The receipts of Government which tiro paid into the Presidency 
Banks, and the payments on Government account, including payments on 
account of pie-audit cheques, are taken lo the general account of Govern- 
ment at the Presidency Panic, which is operated upon under the orders 
of tlie Accountant General. 

1042. The Accountant General should see that on ail printed and 
manuscript forms or documents used in connection with Government 
business at the Presidency Banks of Bengal, .Madras, and Bombay, or 
their branches transacting such business, the words u General Treasury ” 
or “ IJLis Majesty’s Treasury ’ 1 are never used, as those words do not 
correctly represent the relation of Government to the Presidency Banks. 
Any other erroneous expressions, which misrepresent that relation, should 
be carefully avoided by the Civil Account Department, by all officers oi 
Government, and by tlie Banks themselves. 

Daily Sheet. 

1043. From the Bank is received each day — 

(X) The pass-book showing the totals of the daily receipts and pay- 
ments, which should be returned to the Bank, with the Accountant 
General’s initials, after verification against the following account. 

(2) An account of the receipts and payments, entered generally (as 
far as the Bank can conveniently do so) in tlie classification adopted in 
the Government accounts. 

(3) Schedules giving further details of items entered in the accounts 
under heads which require special treatment in the Account Office 
Accountant General’s cheques, bills, military receipts, interest payments, 
etc.). 

(4) Vouchers supporting the receipts and payments. 

(5) A balance statement, showing separately that part of the balance 
of the Government account which the Bank claims to bold in a form not 
immediately disposable (foreign circle notes, small coins, etc.). ^ On this 
statement it is convenient to add a memorandum of large items of 
liability, such as Secretary of State’s bills, etc. 

1. Regarding foreign notes excluded from the balance, see Article 616, note 1. 

2. The Bank is entitled by its contract to charge interest if the balance falls below a 
fixed amount. 

Audit. 

1044. The vouchers and .schedules should ho dealt with, and the pay- 
ments audited, in the same way as if thoy had come with a Treasury 
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account, and an objection Look must be kept in wliieli Lo enter payments 
and receipts classified as advances recoverable, or placed under suspense 
The other two heads of the objection book will very rarely be used. 

Monthly Abstract. 

1045. The items in the account, after being verified against the 
vouchers and schedules, arc to be posted in a daily abstract in such form 
as will admit of the daily entries under each head being totalled, so as 
to lurm a Classified Abstract for the month. 

Completion of Abstract. 

1048. The general statement of account will be posted in its proper 
columns (Article 1IJ15). The balance should be taken from the hank 
sheet or the hank’s balance report. 

1047. The office memorandum showing by whom abstracted, by 
whom examined, etc., will be duly Idled in, as also the schedules of 
advances recoverable, suspense account, and permanent advances (Article 
HUM, clauses 2 and 5). 

1048. The monthly abstract, Hum completed, will be handed over 
to the Compilation Department. 



582 


departmental cash accounts. 


[Chap. 52. 


Chapter 52,— Departmental Gash Accounts. 

Cash Accounts .... 1049 I Small Coin Depot .... 1052 
Balances 1051 | 

Cash Accounts. 

1049. Besides the Treasury accounts, the Bank sheet, and Urn 
account of Presidency payments, oilier accounts are received from officers 
or departments in direct account with the. Accountant Gem Till, such as 
opium agents and collectors of customs or stamp revenue, small coin 
depots, and sub-depots. These accounts should, as far as possible, be 
dealt with in the same way as Treasury accounts, the. receipts and pay- 
ments being passed through the same form of audit, and the Classified 
Abstract prepared in similar (hut much shortened) form. 

1050. The procedure as regards objection hook and adjustment 
register will also he the same as applies to Treasury accounts, and the 
general statement of account will he entered in the Classified Abstract 
in the following form, the receipts being always equal to the pay- 
ments : — 



1. Rules have already been prescribed for the watching of remittances between these 
departments and the Treasuries (see Chapter 43). 


Balances. 

1051. The balances of departmental accounts arc not to be shown as 
cash balance, but an entry will be made upon the receipt side of u Balance 
diminished, ROO, 5 ’ or upon the charge side of ct Balance increased, 
R00/ 1 so that the toial of the receipt side may be equal to the total 
of the charge side. These figures will be credited or debited under tin? 
debt head of “ Departmental Balances n except in the case of small coin 
depot balances which should go to “ Small Coin Depot Balances,” The 
calculation of “ Balance diminished ” or “ Balance increased ” will be 
recorded upon the account itself. 
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Small Coin Depot. 

1052. Tlie accounts of the small coin depots and sub-depots as re- 
ceived should be examined and then pasted in a file, so arranged that 
the accounts of the same depot or sub-depot may be laid together. The 
Accountant General will prepare from these accounts one general 
Classified Abstract of the depots in his province in Form 144, and should 
include in his monthly Cash Balance Report a memorandum showing the 
balances of the several kinds of small silver and copper coin in each 
depot or sub-depot. The accounts will be posted under the following 
heads : — 

Small Com Dupot Remittances . — (Coins remitted within the same Province ) 

Mint Remittances — (Coins remitted to or from Mint; this head will appear on the 
India and Bombay accounts only.) 

Foreign Remittances. — (Coins remitted to or from another Province,) 

Smalt Coin Depot Balances — (Small silver coin balance decreased or increased. 
Copper com balance decreased or increased,) 

Note. — Remittances that may be in transit at the close of a month are nevertheless to 
be charged in the, accounts, but remittances should bo made, whenever possible, in such 
time as to admit of arrival at their destination within the month of despatch. Should any 
remain m transit at the end of a month, there will be an outstanding under the Remit- 
tances Head, no adjustment under the provisions of Article 1055 being admissible. 
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Chapter 53— Statement of Dishursers’ Accounts. 


Posting the Statement — Posting the Statement — confd. 

Treasury and Departmental Ac - , Completion in Booh Department . Waft 

counts J0, r )3 ft], r change Account Abstract . It W? 

Local Remittances in Transit . lt)5ti Transfers 10513 

Check of Totals .... 1060 


Posting the Statement. 

Treasury and Departmental Accounts . 

1058, The last stage, before handing over si (dassifiod Abstract In 
the Compilation Department, is the posting of the bill an oca si, ml totals 
in the statement of dislmrsoiV arc mints. The form of the statement is 
Form 145, and each examiner, as he completes bis abstract, will post 
in it the entries relating to the abstract, the figures being taken from the 
general statement of account (Article J015). 

1. It may be convenient to note the several cases in which the examiners combine, each 
making his own entries, to form a single statement— 

(1) The remittance register, Article 9D9. 

(2) The register of permanent advances, Article 924. 

(3) The broadsheet of advances recoverable, A Hide 995. 

(4) The broadsheet of suspense account, Article 995. 

(5J The statement of dishursers’ accounts. 

(6) The broadsheet of municipal funds, Article 1379. 

The broadsheet of pension contributions [Article 93C), that of special recoveries 
(Article 941), and that of special loans (Article 1403) also contain postings gathered from 
the various district abstracts. 

1054. These entries may conveniently he made in the same order aw 
is observed in the cash balance report, namely, the Presidency Bank 
account will come first, and after that the district and departmental 
accounts in detail ; but, as the departmental accounts have no balances, 
the only columns to bo filled in against them are the receipt and pay- 
ment columns, tho entries in which will be equal. 

Local Remittances in Transit , 

1055. Next in order to the departmental accounts comes the head 
“Local remittances in trail Nil,” which, being a sub-head of ff V.--Oash 
Balance,” takes tho position of a dislmrsor or officer holding a portion of 
the Government balances. Its opening balance is the amount of local 
remittances in transit at the beginning of the month, and its closing 
balance that outstanding at the end of it; and those amounts taken freon 
the check register of remittances (Form 119) should bo posted accord- 
ingly. The entire amount of tho opening balance should then be posted 
under disbursements, and that of the closing balance under receipt*; (care 
being taken that the amounts entered here as receipts and disbursements 
are also posted into the detail books as receipts and disbursements, 
respectively, under the head “Cash remittances between treasuries”). 
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Completion in Booh Department . 

1056* In order to effect an agreement with the Consolid.it efl 
Abstract, the statement o f disbursers’ account, s must be completed in the 
Book Deportment by entry in it of the amounts which pass into the 
accounts through the Exchange Account Abstract and transfers. 


Exchange Account Abstract. 

1057. Next below the amounts mentioned above, the totals of the 
items entering the accounts through the Exchange Account Abstract 
(Article 1151) should bo entered. 


Transfers. 

1058. An abstract, in the following form, of the entries in the 
transfer abstract (Article 11)92) must lie drawn up at font of that docu- 
m ent : — 




Debits. 




CniiuiTfl. 

A. 

Deductions from 
Receipts. 

B. 

Additions to 
Disbursements. 

Nature of heads. 

C. 

Additions to 
Receipts. ^ 

1 ). 

Deductions from 
Disbursements. 

. 

fl 

a , 


& 

(t. 

p- 


f? 

a. 

V • 

a 

a. 

p* 


1) 

0 




Revenue head 

134 

0 

1) 

... 






1,247 

[) 

0 

Service charges . 




721 

(J 

0 


... 


1,117 

n 

0 

Debt, and oilier heads . 

1,832 

0 

I) 


... 

... 

323 

0 

0 

2,304 

D 

0 

Total 

1,930 

0 

IJ 

721 

0 

0 




2,087 

0 

0 

Total Debits ahd Cbedits 

♦ 

2.087 

0 

0 


£ 

Column C diminished by Column A ... 1,643 

Column 15 diminished by Column D 1,643 

1. The figures aro inserted in show how the calculations are made. Thoso in the first 
throe lines are taken, by totalling, from the transfer abstract; the fifth line is found, on 
each side, by adding the pair of figures in the f mirth line, and must be agreed, before going 
further, with the totals of the transfer abstract; the figures in the sixth and seventh lines 
are brought out, by subtraction, from the fourth. 

2. If there are any transfers of the kind mentioned in the note under Article 1084 
[dmhiM transfer under a remittance head), the figures involved must be taken in columns A 
and I") in the third lino of this abstract. 

1059. The figures in the Inst two linos (which will always bo equal) 
will 111 on be posted in the statement of disbursers’ accounts against the 
bead “ Transfers , 1 ” 
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Check of Totals. 

1060. The form thus prepared brings together the aggregates of the 
month’s receipts and payments with ihe opening and closing balances of 
all accounting officers, and so furnishes an effective check on the entries 
made in the Detail Books, and the totals of the Consolidated Abstract. 
The latter show the amounts leceived and paid on all accounts; the state- 
ment of disburse™’ accounts, the amounts received and paid by all 
accountant* The grand totals of receipts and payments in both should 
therefore bo equal. 
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Chapter 54— Consolidation of Accounts. 


Detail Book — 

Posting 

. 1061 

Consolidated Abstract — contd. 
Despatch .... 

. ms 

Checking .... 

. 1063 

March Accounts 

. 1059 

Closing the Detail Booh 

. 1064 

Subsequent Entries . 

Prohibition of Alterations 

. 1072 

Consolidated Abstract — 

. 1D74 

Form and Method of Posting 

. 1066 

Civil Account 

. 1075 

Closing the Abstract . 

. 7067 

Finance and Revenue Accounts 

. 1076 


Detail 

Book. 



Posting. 

1061. The Detail Book is arranged in vertical columns, of which the 
first Lwo columns on each lolin or page show the period of account and 
the name of the district for other) abstract, and the remaining columns 
Hie entries which appear in Unit abstract under each detailed head of 
account. The detail books will he so arranged as to provide sufficient 
space under each heading for the consecutive entry of twelve months' 
Uunsaotinns; that is, each set or sets of detailed heads should he repeated 
on* consecutive pages as often as may be necessary for recording the 
transactions of the whole year from April to March (final), and any 
additions nr deductions consequent on journal entries. The detail hooks 
will thus show, in detail of Presidency Bank, Treasury and Departmental 
Accounts, the a, mount received and paid throughout tho province under 
the several seeiions of each budget head, as well as all transactions under 
the various remittance and debt heads. 

1. Thus, for instance, as regards “ 3. — Land Revenue/’ the 1 marls to ho opened on the 
folios of tho detail brinks will be all the minor he;uls subordinate to it, or as many of them 
as may he required in each province. Under each of those heads tho detailed heads 
provided in the budget and reprurlnrrd in the Classified Abstracts must appear, each in. a 
separate column, such as salaries of Collectors, etc. 

2. The heads in tho detail hook should follow the same order as those in the Classified 
Abstract, in tinier that the entries may he proved against on eh other; see Article 1005. 

3. If a single page does not afford space for all the columns required to bo opened 
under a minor head, a two-page opening should ho assigned to it, or, if necessary, even two 
successive ones, a cross total being made in the first against each district and carried 
forward into the second. 

4. The detail hook should bn bound up, at all events, at the end of the year; if they 
non not bound before being brought into use, sufficient sections, containing the pages 
assigned for the whole year to one or more major heads, should bo securely stitched in 
covers of stout paper, labelled clearly on the outside. In tho case of debt aiid remittance 
heads, where there is nothing in the heading to distinguish the receipt from the payment 
side, tho word * Receipts/ or ‘ Payments/ as tho case may bo, should be written conspicu- 
ously at the top of each page. 


Checking. 

1062. When tho postings under each head have been completed, the 
detailed items should he independently cast up across tho page to the 

' i 
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total column of the detail book, without reference to the total already 
made in the Classified Abstract. 

1063. The postings in the detail books should be independently 
checked with the entries in the Classified Abstracts, that is, both the 
postings of the detailed heads and the totals made under the last rule 
for minor heads. The person who checks the postings is required to put 
his initials on the face of the Classified Abstract; and, if all the entries 
of a month on one page of the detail book are posted by one man, and 
checked by one man, the poster and the checker severally may, with 
advantage, put their initials at foot of the page. 


Closing the Detail Booh. 

1064. When the grand total of cash transactions under each head 
has been made in the detail book, then fiDin the Abstract of Transfer 
Entries (see next Chapter) will be posted, for addition or deduct ion, us 
the case may he, under the various heads concerned, the outcome of all 
office adjustments so that the detail books will include monthly all trans- 
actions of whatever nature connected with receipts and payments that 
wall eventually appear on the General Books. The closing entries of 
each mouth will thus be — 


Total of cash transactions 


Exchange Account Abstract 


Trans For 
■entries. 


Add . 
Deduct 


(iii-VM) Tot v . l 


AM — Payments or receipts in previous months , 
Progressive total from 1st April 


Consolidated Abstract. 

Form and Method of Posting. 

1065. («) The next process is the preparation oi the Consolidated 
Abstract of receipts and disbursements, of which a skeleton form is sub- 




CONSOLIDATION OF ACCOUNTS. 


5S9 


Chap. 54.] 


joiuerl. It should 1)0 printed on medium size paper (17j inches by 11 
inches) — 



CcitU'-ixT muxth. 

1 

1st A PHIL TO 

T) ' TJ] — M ON'TU S. 


Hu cds ox? Diriuuusj'rujt.vTS. 

Bel ailed 
entries. 

Imperial 

and 

Provincial 

M nior 
Heads 

Imperial and 
Provincial 
Minor Heads. 

Budget 

Brant 

Brought font ard — 





Detailed arid minor liuad totals . ^ 

2 'W. 

120 



Pnhtago charges 

51 

1 



Telegrams .... 

15 

272 



,J ML M V.VI PVCTlWd — 





ICsi al>li slum *u l . . . . i 

5 Oil 




Pnndin-Se of raw nialerialu . 





Miscellaneous . . 4 

52:) 





~ - -• 

2 H 20 



TOTAL 1915. — Tj AW ANI> JUfeTICK 
— JAILS. 


2.413 



an.- police. 





Sir iMiJti \Tii\ mi', on. 





lnspeulor -1 leneral . 

• 2,5IU) 




Carried forward — 

IMuiled und minor head ia Oils . 

5.5(H) 





1. Tim fig urea ure inHoritit] to show tho manner of rairrying forward the totals. Under 
debt and remittance heads the form should be ruled so ns to give one eolunm lor auy 
Intuits below ledger head, a sormid for the Lotals of ledger heads, and a third for the total 
jf each group nf hedger heads. 

2. The column of grants must show tho figures nf the accepted budget estimate again a. 
inch major and minor head, those of the major heads being entered in rv,d ink. 

(h) Tho heads in tlio Consolidated Abstract must he arranged in the 
exact order shown in Appendix P, without reference. to their distribution 
between Imperial and Provincial. That distribution will be worked out 
in |, be ni iniier laid down in Article 1056. 

(„) Every bead for which u column is provided in the detail bonk 
must also npponr in tho Consolidated Abstract, and against it will be 
entered the total of the. month’s entries, ns there recorded. The totals 
of minor heads will hero be brought out for the first time. Progressive 

i 2 
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totals of major and minor heads will he shown ('very month, those of 
detailed heads only for the months of November, March pridi niinary, and 
Marcli final. 

(d) At the end an abstract should be made of the Receipts and Dis- 
bursements by major heads during the month and to end oi the m on 111. 

1066. As the transfers of each month are posted in the detail book* 
without reference to the amount of the month’s transactions under llie 
detailed heads concerned, the result may he it /ninus entry, which will 
pass in red ink into the Consolidated Abstract and reduce the total ol the 
minor head. 

It may sometimes happen that the minus entry under a detailed head 
is so large as to exceed the aggregate of the phi: s entries for llie cumml 
month under the other detailed heads subordinate to the same minor 
head. In this case the net entry for llie minor head also will l»e a. mm it. s* 
one in red ink both in the Consolidated Abstract anil in the Ledger. In 
exceptional cases i minis entries under a major bead may appear in any 
month. 

1 Tlie old procedure, whereby minus entries against niinnr Loads used hi Ik* push'd at> 
phn entries un the opposite side of the account, has been discontinued v-illi effect from 
the accounts ut April 1S92 


Closing the Abstract. 

1067. The totals of the receipts and paynn nix will then be checked 
against the statement of disbursers 5 accounts fseo Article 10(10); ami the 
general statement of amount will be drawn up on the back o( the dis- 
bursement section of the Consolidated Abstract us follows: — 


Opening balance — 

Cash m treasuries 
Cash in transit . 

Receipts of the month as detailed within . 


0 0 0 
0 0 0 

0 0 0 

0 0 0 


Tot\l 

Charges of the month as detailed within . 


0 0 0 
0 0D 


Balance 

Detail of Balanuo — 

Cash in treasuries 

Cash m transit, as per cheek register of 
Local Remittances 


0 0 0 


0 0 0 
0 0 0 

0 0 0 


1, Any difference between the account balance shown in this nbsiriiH and the 
total of the provincial cash balance report should be explained in a Polo. 


Despatch , 

1068. The- attracts for November, March preliminary, and March 
final only need he despatched to the Comptroller General, the duo dates 
of despatch being. -Mst Dee ember, 10th May, and 10th August, respec- 
tively. Those copies o£ abstracts need show only the progressive figures 
for the periods to which they pertain. The alislraet for of, her months 
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ill List be completed punctually on or before the last day of tlie next 
month, and kept in the ofiic e , but lL must lie borne in mind that the 
abstracts are not on any account to be regarded as mere office drafts or 
-compilations, as, for every month, they must be carefully drawn out, 
checked and signed, in exactly the same way as if they were sent on to 
the CVntial Office; and to prevent any oversight in this matter, a monthly 
certificate in the form prescribed in Article 1075 should be submitted to 
the Comptroller General. 

1. The Government of India, when demanding such punctuality, pre-pupposed the 
punctual submission of all Treasury accounts, and provided for the issue by Local Gov- 
ernments of stringent orders on the subject. The Accountant General should, there! ora, 
bring to the notice of Local Government any instances in which his work is impeded by a 
want of attention to these orders 

2 If by reason of the distance of a Treasury, or difficulty of communication, or other 
cause, its accounts lor any moulli be received so late that they cannot be included in the 
Consolidated Account without greatly delaying it, they should be kept back, ueto being 
made of the omitted accounts below the statement of account When Ihey are posted in 
iho detail book and the statements oi disbursers' accounts of the next month, note should 

be made against the entries that they refer to the mouth of ; on no account may the 

figures of the two months be combined into a single set of entries, either in the detail book 
or in the statements of disbmscrs' accounts. 


March Accounts. 

1069. Tim abstract for March, as first made up for despatch on 10th 
May, is only a preliminary account, as the books remain open for adjust- 
ments and transfers until the dlst July; and ou the H)tk August a final 
account must be despatched. Tlie preliminary account must be sent to 
the Comptroller General only, but of the filial account a copy must also be 
sent to the IP i nance Secretary to the Government ox India. Both in the 
preliminary and in the final account the year's total for each detailed 
head must he given. The final March account of the Comptroller, India 
Treasuries, should bo despatched on the 1st of September. 

1070. The hooks of the Military, the Marine, the Public Works, the 
Telegraph, and the Past Office Departments should be closed on the 15th 
July, by which date the Examiners of Public Works Accounts should 
have completely reconciled their accounts with those oi the Civil 
Accountants General. 

1071. On the IfHh duly, all Public, "Works Examiners should report, 
to their Accountant General whether they have gent in their final 
accounts; and all other Non-Oivil Account Officers should seffid a, similar 
report 111 the Comptroller General. On the. 10th August, each Civil 
Accountant General will report to the Comptroller General whotlic.r lie 
1ms seat in his final account. If the account is not ready, the. report 
should stale exactly on what date it is believed ihat it will be ready. 

Subsequent Entries. 

1072. As ilie final accounts may be corrected by subsequent entries, 
their despatch should not be delayed merely by reason of their not being 
absolutely complete, but every endeavour should bo made to incorporate 
in them all adjustments and corrections that can possibly be made by 
the date of despatch. 
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The adjustment ol charges lor Revenue Survey conducted by parties 
of the Survey of India (see Article 11 Go) should be loft to be made under 
the orders o£ the Central Office. 

IOT8, Correcting or additional entries made after the despatch of 
the final March account should be communicated to the (Comptroller 
General on the 10th of September; if any are made after that dale, they 
should lie reported monthly oil the 10th October, I Oth November, ant! 
15th December, after which no such entries can be made. An abstrac. 
should be sent with each hatch of these entries on the proscribed dales. 
In the case of the Public Works Department, the (mines made by 
Examiners should be forwarded through the Accountant General, -Public 
Works Department, so that the latter may despatch them to the Coinp- 
tiullei General not later than the above-mentioned dates. In the event 
of the corrections affecting an account current, head, the officer must 
obtain tile assent of the other officer, and certify in the copy of Hi* cor- 
recting entry sent to the Comptroller (tenoral tlcil lie has obtained it. 
All correcting or additional entries should be rcrnrdrd by the dospnlch- 
ing officer in a single s J atement, in which he should also include the 
entries marie unde]* instructions from the (’mitral Office. 

When communicating to Local Governments the corrections due to 
journal entries, a progressive account incorporating these entries should 
also be furnished. 

1. Tor the preliminary account of March, tho detail bonks will Jw dealt with a,a thau-li 
no later accounts were submitted; an abstract of transfer entries will be prepared ami I, be 
detail book entries completed in ink, but afterwards Mow the prn^reKsiw total will In* 
ruled hues for the exhibition of the o.l'hct of lntnr adjustments for the jnal nimiuif. m’ 
IV Tar oh (to be taken from an. abstract of the later transfers), anrl ornMvrt lot a, Is for the iinmili 
and for the year will bo made below; subsenucH or journal entries should bo post 'a! a. 
phi* or in hum in rerl ink. 

2 When the non-receipt of Public Works or Forest Accounts or these of dLtant Tn;e 
suries is likely to cause serious difference between the preliminary and ilio linal account, 
the fa at should be noted on the abstract sent to the Comptroller fJoimriil with a roui;b 
estimate of the total amounts r.P receipt, anrl charges so cxelmlcd. 

3. The reason why the adjustment was not effected before the cloning of tin* final 
March accounts should be briefly stated against every journal entry. 


Prohibition of Alterations. 

1074. (V) Xo alteration can ho made m the doiail Unol-cs or abstract 
of a in month n f (or tlier have hern closed. When emirs are discovered 
in Oip same year, involving a eorrection hy transfer of am nun Is from 
»ne detailed column to another under the same head, or from one head 
to another, the necessary corrections should ho made hy a formal | runs for 
min* (see Chapter 55). 

(b) But if the amount involved does not exceed ton mimes, and alTectw 
onlv revenue nr service heads, no formal transfer is necessary, and it is 
sufficient simply to make a note of the error against the original entry. 

(V) If any error he detected after submission of the final account for 
Maveh, it can only he adjusted hy a journal entry, a copy of which 
should he submitted to the Comptroller General in the usual course fov 
approval. 

Note.— A s the ledger contains minor heads only, corrections between detailed heads 
Under the same minor head do not require to be made by journal entry, 
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Civil Account. 

1075. On completion of tho Consol i dated Abstract, an account, ui a 
form supplied by the Comptroller General, should be compiled from it 
and forwarded to Cue Comptroller General on ibc following day, i.e on 
the 1st of the second month. On ihe back of this form a certificate is 
altiu lied, t.i) the effect that the Consolidated Abstract for the month has 
been roniplolod :uid signed ; and care should he taken lliat ibis is actually 
the case before the certificate is signed. Every care must be taken to 
unite the account correct, both in respect of the current and of the pro- 
gress] re figures, as the figures are printed in the Central Office and be- 
come the standard of reference tor in formation as to the accounts. The 
Accountant General should also personally examine the figures before 
sending them on, as peculiar! 1 ies In them may easily draw his attention 
to errors that may have occimed in the compilation of tho account. 

Finance and Revenue Accounts. 

1076. The statements submitted to Parliament in tho Finance and 
11 even ne Accounts are, as far as possible, compiled in the Central Office 
from 1,1 w" final accounts of March; but further details are in some cases 
necessary, and the statements containing them must be submitted hy tho 
Local Ai count Offices so as to reach Calcutta not later than the 1st 
September: any difference between the figures of these statements and 
U lost 1 of the final account should 1m very clearly explained. These state- 
ments are detailed below:— * 

(1) Surens sum to Native States. 

Statements of fees paid on adoption or succession to Native States. 
The form is — 


Nwrii up Stvtk i'Tt 
ClIJI-T. 


L \kt nurrmin 


Vwu\ | Amount. 


]!) -10 


(2) Provincial Hates . 

A statement distributing the total credits under this bead in the final 
Consolidated Abstract for March should be furnished in detail of fhe 
heads specified, in Account No. 22 of the Finance and Revenue Accounts. 




594 


CONSOLIDATION OF ACCOUNTS. 


[Chap. 54. 


( 3 ) Customs Revenue and Charges. 

TLt- information for this statement must be obtained from the customs 
authorities, as it will be given in detail of ports ; the receipts will show 
the gross realizations, the refunds and drawbacks and the net receipts 
on each class of articles, and also the miscellaneous receipts in each 
poit of the province; and the totals must be checked before the statement 
is passed on. The charges for sea customs will be in detail of ports 
under the recognized detailed heads, but a foot-note should explain any 
exceptional charge. Land customs receipts and charges will be detailed 
at foot of the same statement. 


(4) Salt Revenue and Charges . 

Til addition to the details given in the final accounts of March a 
store statement is required, which shows the quantity in store at the 
beginning of the year, the quantity obtained by manufacture, excava- 
tion, or purchase during the year, deducts from the total iho quail til y 
removed by purchasers, and likewise the ascertained loss by wastage, anil 
closes with the balance in hand. In each case the value of the salt at 
the fixed Government price should be shown. 


[ 5 ) Mtnt Charges . 


A statement of Mint charges and working is required in the following 
form. The other necessary information can he gathered from the 
ordinary accounts: — 


His Majesty’s Mint at (Calcutta or Komhay). 


Actuals 19 -19 . 

Amount paid during 19 on account of pensions to Mint ser- 
vants 

Value of stationery supplied to the Mint during the year from 

the Stationery Department 

Value of printing work executed for the Mint Toy Government 
Presses 


41 


a. 


25 - 


Total 


i Nuin 1) cv. 

Value in 
Rupees 

Amount coined thtrin ff the year. 

Gold** 

Mohurs. etc. ......... 

Silver — 

Rupees .......... 

Half-rupees .... ..... 

Quarter-rupees, etc 

Co pper — 

Double-pice 

Pice, etc. ......... 



i 

Toi'U, ,J 
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(54) Tour Expenses. 

A statement of Tour Expenses is required under tlie following de- 
tails . — 

Tour and extra allowance to clerks and servants. 

Travelling allowances. 

Special tram. 

Posting bullock train and railway train lure. 

Purchase and repair of tents and camp. 

Establishment and furniture. 

Temporary establishment. 

Miscellaneous. 


(6) Marine Receipt s and Charges . 

The required details of Marine Receipts can be collected from the 
accounts; but under Charges il is necessary to show separately those on 
account of the establishment of each vessel, and likewise those for any 
port which lias not a port fund; the tonnage and horse power of each 
vessel should be slated. 


(?) Political Pensions . 

Under Territorial and Political Pensions, a statement of actual 
charges should be given in the same detail as is shown in the printed 
“ Civil Estimates/ 5 


(5) Cash Balances. 

The statement, which shows the distribution of cash balances oxl the 
31st March, separates (1) those in the Reserve Treasuries, (2) those in the 
custody of Presidency Ranks, (?>) those in custody of its branches, and 
(4) those in district treasuries; the balance in each at the beginning* of 
Rio year and at the close of the year is shown, and likewise the number 
of treasuries of each class. 


(0) Secretary of State's Bills. 

A sialeinont is also required of the amount of Secretary of Slate’s 
bills outstanding at the commencement of the year — amount, drawn, 
amount discharged, and amount outstanding at the close of the year; 
the amount realized in sterling and the amount drawn for in rupees 
should in each case lie given. 


(JO) Annuity recoveries from members of the Indian Civil Service. 

An annual estimate should he forwarded to the Comptroller General 
not later than the 1st of November of the recoveries other than in cash, 
in the previous official year, effected from Indian Civil Servants on 
account of annuity deductions, hut omitted from the accounls. 

Too much time should not he given to the preparation of this # esti- 
mate in order to arrive at the actual figure* An approximate estimate 
will suffice. 
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W) Exchange Coinycnmlion Allowance. 

A statement is required under Imperial and i J ro\ incuil, showing the 
amount cl exchange compensation allowance paid and debited in the 
act* nun ts against eacli major head. 

(1:1) StiiUovrrij and Punting. 

SUtemcnls showing Lho value of stationery supplied and painting 
work dune tor {tie several, dejui tmenls ot ( jrovenmiciii in the details 
shown in Accounts Wo. HID and K of lho Ifinunco and Revenue Anno unis 
should he prepared in accordance will) i In * inst ructions coniuinetl in 
Comptroller (ienerulks Irtiei TWo . 498-D., doled 7th June l» r h) f A and .sale 
mi I led. 
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Chapter 55.—' Transfer Entries. 


Objcr l of Transfer . 

. 1077 

Detailed Procedure — Pirst Plan — 


General Hales 

. 107G 

con hi. 


On erection cj t Accounts . 

. 1031 

(losing ot Transfers . 

wen 

Outline nt Proi oil lire 

. 1D33 

Alnhort .... 

Will 

Pending in Detail Hi ink . 

. 10B6 

Detailed Procedure — Second Plan — 


Detai 1“ * 1 1 Prut (‘dri'tj — ITirat Plan — 


Fonm used .... 

inn 

Foim s inf'll . 

. iron 

Trail'- la Serf ions .... 

mir 

Srfimn/f Eiunc, s- . 

. /OSS 

Tiroo fer Attract 

mu 

I:\dcv and Lcdrjn . 

. IOC'S 1 

1 Clustmj the J b'th'C/ rf 

vm 

Object of Transfer. 


1077, Transfer entries. 

that is, 

ei dries intended lo Irau.slhr an 

ilem 


from ouo lion cl of account to another, are Necessary- — 

(rO tn order to eonvi t mi error ot edn^-ufiruifou in tin 1 original 
ammnhs ; 

1. Soin c* Liinew it is mure convenient in clnssify items wrongly at first anti to make 
comiehous by transfer entry than tu classify them rightly I mm llio beginning; for 
example, when e deiinitu proportion of any receipt or elwirgn is tak<‘ii to a separate head, it 
is of Lim rnnvi' incut to noglwjt the distubution in the Classified Abreacts, and to make it 
upon tlie totals of the deLnil book. 

[!)) to order lev adjust, by d^bit or credit to ils proper bond, an 
i to m outstanding under a debt bend; 

iy) fn order In adjust liUer-departmenta! arid oilier transactions 
in which cash is not involved. 

General Rules. 

1078. On one o£ the sides of every transfer entry one ledger bead 
only may lie concerned, Long debited for credit 1o sundry beads, or 
rice rend; debits may not lie taken against sundry heads by credit to 
sundry heads. . 1 fortiori , Uio same entry may not contain independent 
correH ions of two ledger heads; it may not debit A by credit to B, and 
ag iin T b s credit to 1). 

In a inmsfer entry all partieuiais to explain both tbe nature of the 
adjustment and fit it is a corrective transfer) the grounds of the correc- 
tion must be clearly slated, 

1079. Unforeseen adjustments should always bo made as soon as the 
ncoenity for them is diseovoiod ; while, of adjustments periodically re- 
curring, a list should be kept in order to ensure that they are neither 
neglected nor postponed. Thr.se should, as u rule, be made monthly; 
when* this is really inconvenient, they may be postponed till tbe close of 
tbe quarter, though this course is objectionable, and should never be 
adopted without good reason. It will be well to communicate with any 
local department in order to arrange for frequent, adjustments during the 
year; and if it be impossible before the close of (he year to ascertain the 
exact amount of the transfer, it may be possible to make partial transfers 
at tbe close of each quarter . 
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1080. Annual transfers should, as a rule, be avoided. They are, 
however, allowed in the cases noted below : — 

{a) On account of lapsed bills and lapsed deposits. 

(b) On account of the Provincial portion of the charges for interest 

on Capital expenditure on Railways and Irrigation works. 

(c) On account of the cost of Stamps and Stationery supplied 

from Central stores to Provincial Governments. 

(i d ) On account of interest on the Provincial Loan Account. 

(e) On account of interest on Service Ruuds. 

(/) On account of interest on Savings Bank Deposits, including 
deposits in Post Office savings banks, Regimental savings 
banks, and State Railway provident institutions. 

(g) On account of expenditure incurred in the Survey of India 

Department for Local Governments. 

( h ) On account of charges lor stationery supplied to and printing 

done for the Postal and Telegraph Departments. 

(t) On account of the cost of the anti-rinderpest serum supplied 
from the Imperial Bacteriological Laboratory, Muktesar, to 
Provincial Governments. 

1. The items (&) and (c) are adjusted at the end uf the year by debit to the service brad 
■and credit to Exchange Account with the Government oi! hi din, the Jigurcs for interest, 
charges being communicated to the Civil Accountant General by the Examiner of Public 
Works Accounts concerned, and the information regarding {Stamps and Stationary being 
furnished in annual statements (duo on 30th dune) by the Controller uf Printing, Stationery 
and Stamps, by whom Lhe stores were supplied. 

Correction of Accounts. 

1081 (a) If an item which properly belongs to a revenue or service 
head is wrongly classified under another revenue or service head, I ho 
error may be corrected at any time before the accounts of the year are 
closed, in the manner directed in Aiiicle 1074, but, after the accounts 
are closed, no correction is admissible. This rule does not prohibit an 
increase of the Imperial share and decrease of the Provincial (Vmr 
rer.sY?) of Land Revenue, in adjustment of an erroneous distribution in a 
former year. If, however, the amount involved does not exceed leu 
rupees, no formal transfer is necessary, it being sufficient simply to make 
a note of the error against the original entry. 

(b) An error which affects a debt or remittance head must be corrected 
by transfer, however old and however small it is. If the accounts of the 
year in which the error took place are not. closed, the correction is made 
■by removing the item from the head under which it was wrongly laken 
to that to which it properly belongs If the accounts of the year in 
which the error took place are closed, then there are the following 
cases : — 

(1) Item taken to one debt or remittance head instead of 

another, — the correction will lie math* by transferring it 
from the one to the other. 

(2) Item credited to a debt or remittance head instead of to a 

revenue head, or debited to a, debt or remittance head 
instead of to a service head, — the correction should la* made 
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by transferring it to tlie head under which it should origin- 
ally have appeared. 

(3) Item credited to a revenue head instead of to a debt or remit- 

tance head, — correction should be made by debiting refunds 
and crediting the proper head. 

(4) Item debited to a service lie ad iu stead of to a debt or remit- 

tance head,— correction should be made by debiting the 
proper head and crediting “ Recoveries of Service Pay- 
ments, 55 under XXY. — Miscellaneous. 

(c) Contributions between Imperial and Provincial will be adjusted 
by transfer in the manner explained in Article 13 G4. 

1082. (a) When a transfer entry is made on account of an error 
under a. revenue or service head, the auditor should enter the amount in 
the District Classified Abstract in red ink, with a minus sign in the 
column of the month in which the error occurred and against the 
particular item from which it is transferred, while he will enter the 
amount with a plus sign in the column of the account month in which 
the transfer is made, quoting ihe number of the entry in a note at foot 
of the page. If, however, the error occurred under a debt head, the 
transfer will be made by new entries in the mouth of correction, and 
need not be noted against the original entry. In the case of important 
transfers, too, it would be well to note in red ink, across the original 
entry in the detail book, the month of its reversal, and across the correct- 
ing entry, the month of the original one, in order to facilitate future 
estimates by making it easy to work out the true total to any month. 

1. Tho Superintendent who pusses a bninsfer entry is responsible either for seeing that 
the proper note m made, it the donmmiit cm which it is to be made is within his rlmr^e, or 
for giving notice of the entry to the Superintendent in whose eliargo the document in. 

(/;) In like maimer, when an adjusting transfer brings in an item on 
the authority of a departmental account or other original document, the 
number of the transfer entry should be noted across the item in that 
original document. If the. item thus brought into the accounts is an 
jinn of revenue or expenditure of any particular district, it should be 
culered in tho (dassified Abstract by a plus or minus correction in red 
ink and a reference to tho transfer ontiy. 

1. Thin flow not m, fleet the necessity of also noting on an Exchange Account tlic month's 
account winch contains the answering entry. 

2. When statements of revenue or charge in district detail arc communicated, month by 
month, to the ru venue- controlling auiliority (Article S2U), particulars of the correcting 
transfers made in the month’s accounts should bo. given at foot. 

3. When a transfer entry affects an item of receipt nr expenditure of any particular 
district, a note to the effect’ that tho necessary correction has hoen made in the District 
Classified Abstract should lie given by the Superintendent of the Treasury Account Section, 
and the Superintendent, Book Section, should refuse to receive any entry affecting district 
fPrnmfl from any section of the office without such note. Tlic note should be printed on 
the transfer entry or transfer sheet, and should be struck out when not required. 


Outline of Procedure. 

1083. A correction by a transfer unity may be proposed t>y any 
section of tlic office, and ‘should bo accepted by the Superintendent nf 
tbe Book Section, if full particulars arc given anrl there is nothing 
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unusual or objectionable in tlie entry; in any other case he should require 
the section proposing* the transfer to supply defects, and, if necessary, 
to -withdraw, or obtain the confirmation of a Gazetted Officer to the 
proposed entry. Jiut he should always refuse to receive vouchers or 
other documents in support of an entry; their proper place is with the 
record of the division which is responsible for the correction, and it 
will be difficult to bind up the transfer entries if mixed with other docu- 
ments of various sizes and shapes. 

1. Any delay by the Book Section in taking over or else rejecting such entries should 
foe reported. 

2. In some offices the transfer book is kept in the Compilation Section; in sink cases 
the word Compilation should be read for the word Booh throughout this Chapter. 

1084. [a) For deduction from the separate transfer entries of all 
sections the addition or deduction which should he posted in the detail 
hooks, two plans have been sanctioned, which are described in full below 
(Articles 1087 and 101k>). The final outcome of each plan is an abstract 
‘showing* the debits and credits to be made under each detailed head 
affected by the entries of tbe month, the totals ot the debits and cmliis 
being necessarily equal. 

(6) In the case of revenue and service heads, it is the net outcome of 
the transfer entries against each, 7.r\ t the balance of tbe bead’s account 
in the transfer book ledger, which appears as a debit or credit in the 
-abstract; but in tbe case of debt or remittance beads, the gross credit 
ami the gross debit will both appear in the abstract, — the former in i lit* 
receipt part, the latter in the disbursement part, as these heads have 
answering accounts on hoik sides. 

(c) Although alternative plans of procedure have been sanHimied, 
the particular plan which has been adopted and is in force must be 
adhered to, and may not be altered without the permission of tbe Comp- 
troller General. 

1. When largo tr hum leva are made from one debt head to another, in order to corrert 
the original classification in the accounts, the cniTtirtion slimild always, possible, he made 
by a deduct entry against the original debit or credit so us to prevent o x a; ';;e, ration of file 
transactions in the accounts. The principle of this note, applies to all annJogout cases of 
original transactions. 

1085. A transfer entry number book is required lo bo kept up in each 
Audit Section for entry in brief but clear monthly detail of each Iransfer 
which affects district results. This bonk should comprise not only 11m 
entries originating in tbe Audit Sections, but those also which arc 
framed elsewhere, and should he a complete permanent record in each 
Audit Section of the entire body of entries which flow into tbe accounts 
in district detail after tbe District Abstracts have boon (dosed. H should 
be certified by the Superintendent, Audit Section, for each entry be 
frames, and by tbe Superintendent, Compilation Section, for each entry 
Ju- receives, by the Superintendent of other sections for the transfers 
they have proposed, and a column should be reserved for district nudilorbs 
certificates of note or posting of each entry on the face of the Classified 
District Abstract, The Superintendent of each Audit Section will check 
the number book entries with the postings made on tbe Classified District 
Abstract, and note the fact of check and agreement at foot of the mini her 
book, which will then be placed before the Gazetted Officer for monthly 
inspection. 
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Posting in Detail Book. 

1086. Prom tliB transfer abstract the figures will be posted in the 
corresponding columns of the detail booh, immediately under the total 
of cash transactions, see Article 1034. The debits to a service head of 
receipts, and credits to a service head of charge, will appear in the 
“deduct” line, but all other entries (with the exception of the kind 
mentioned in the note under Article 1034) are entries of addition and 
will appear in the “add 55 line. 

Detailed Procedure — First Plan. 

Forms used . 

1087. Under the first sanctioned plan of procedure, the forms to be 
pro pa i od are — 

J. Forms of separate entries (Form 146). 

2. Index of transfer entries (Form 14T). 

?5. Transfer book ledger (Form 148). 

4. Abstract of transfer entries (Form 149). 

A l tlm commencement of the year a file book should also be prepared 
(into which to paste the entries), and some numbered pages of blank 
index forms inserted a( the commencement. 

1. Ii tho first file becomes too large fur convenient use, a second file book (with index) 
may he commenced from a convenient date, any blank space on the old index being can- 
celled by cross lines under the initials of the Superintendent; but, if possible, the two 
sections 'should he bound luge Liter tit the end of the year, and the senes of transfer numbers 
must be continuous for the year. 

Separate Entries . 

1088. As soon as any correction or adjustment becomes necessary, 
the officer who proposes it should fill up a separate entry (Form 146). 

Index Register and Ledger. 

1089. After procuring the signature oE the Superintendent of the 
Book Section, the clerk or messenger of the section which makes the 
transfer will hand the entry to ihe transfer-book-keeper, who, on the 
authority of that signature, will proceed to bring it on his index register 
(Form I4T). He should first fill up number and date in the heading anil 
make the requisite entries in the index. Tho requisite lodger entries 
should then be made, and certified in the proper spaces of the entry, 
and thereafter the entry itself should he "pasted, in continuation of those 
already received, in the file, 

1 . The section which makes the transfers is only cleared of Us responsibility when it 
has obtained the receipt of the Book Section on tho transfer entry number-book (Article 
1085), The Book Section should never, on any protext, allow an entry, whether of its own 
or oT another section, to leave its custody niter numbering it in Hs own series; if it be 
necessary to notify any transfer to another section, the entry may be shown before it is 
numbered by the Book Section, or may bo notified by a copy of the entry. 

2. The Superintendent of the Book Section should examine the file daily, to see that 
no entries in the index are unsupported by their corresponding entry pasted in the file, 
and he should also keep up a constant comparison of tho original entries with the transfer- 
book lodger, in order to prevent tho eierk in charge from marking off an item which ho lias 
not posted. 
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1090. Tlie transfer-book ledger [Form 1-18) should be bound at tlie 
commencement of tlie year, and the headings tilled in. It will not be 
necessary to provide even for all minor heads; the book of the last year 
should be examined, and a page or more set apart in the current year’s 
book for each minor head and for each detailed head under which 
transfers have been made in the past year; these should be all arranged, 
without gaps, in the order in which they appear in the Consolidated 
Abstract, and blank pages, numbered in continuation, should be pro- 
vided to which these accounts may be curried in case of need, and on 
which any new ones may bo opened. 

1. In the transfer-book ledger tlie first lulumn will filnvw the month through the ac- 
counts of which the correction us passed, not the date of the transfer entry, fur which the 
number entered in tlie next column provides sufficient identification ■ the column headed 
“ district ” provides for entry of tlie name of the district nr the department in whose 
account the original error appeared, if it he thought desirable to ieeord it with a view to 
future returns. 

2. Omission of the column of “ district ” may give space for double columns; the hulk 
of the ledger may thus be reduced; but, though the t>\o columns may be assigned to two 
detailed heads under the same minor head, it is nut desirable to have two minor heads on 
the same page. 

3. If the account of head in the ledger fill the whole space provided for it, and be 
therefore carried to another page, the column headed district, on the old page should be 
closed with the words “ carried to page — ,” and similarly should be opened on the, new 
with the words <( brought from page — if a new account be opened, reference should he 
given to it by a note in the margin of the last preceding head, or by a slip grafted in. An 
index at the beginning of the ledger will thus lie unnecessary. 

Closing of Transfers. 

1091. An ho i*n as the last Classified Abstract for a month is received 
from the Treasury Account Department, (he transfer-book must be 
closed, a line should be drawn across the index, and each account closed 
in the ledger. 


Abstract. 

1092. The abstract should then be prepared in Form 149, ia which 
all tlie Revenue heads, Service heads and then the Debt and Remittance 
heads should appear in their serial order. Alter the two sides arc 
separately totalled and found equal, and the abstract drawn tip at foot 
as prescribed in Article 1058, the abstract should be laid before the 
Accountant General with the file of original entries (for reference in case 
of necessity); after being passed hy him, it should he made over to the 
detail book posters. After being posted and returned, it should be pasted 
in the file of transfer entries after the last entry which is included in it,; 
a guide mark pasted to its edge and bearing the name of the month will 
be found to facilitate future reference. 

Detailed Procedure— Second Plan. 

Forms used. 

1093. Under the second plan of transfer only two forms are used — 

(1) Sheets on which the transfers may he continuously posted. Those 
sheets may, with advantage, be of the same size as the District Classified 
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Abstracts, and should be of the same form as the journal having debtor 
and creditor columns with a space between for description of the several 
items. 


(2) An abstract of transfers in the following form : — 
Abstract of transfers admitted in the account of the month of 



As ibis abstract will be laid aside oac.li month with the sheets of 
transfer entries, and at the end of the year bound up into one volume 
with them (Article 1100), it must bo on paper of the same size: the 
royal paper generally used for Classified Abstracts, and therefore recom- 
mended for the sheets of entries, is broad enough for double columns. 
In the form prepared for each month’s abstract a sufficient space should 
be left for each detailed head under which transfers are expected, and 
the space should be bounded above by the name of the head (written 
across the centre one of the three divisions), and below by a red ink line 
(across tbo same space). 

Transfer Sections. 

1094. The sheets should be made up in sections, of which two each 
month will be used by eacb division which proposed transfer entries, the 
arrangement being that entries will be made first in one of those sections 
which will ho passed on after a convenient interval, one day or one 
week as may bo arranged, to the Book Division for abstracting; and 
while the Book Division is Urns using the first section, the originating 
division will draw up its entries on the second section, which, after a like 
interval, will he passed on to the Book Division in exchange for the first 
section, and so on, alternately. Each section will hoar a distinctive letter 
or mark (say, A and B for one division, 0 and D for another, and so on) 
to bo repeated conspicuously at the head of each page. 

1095. Tn those sheets the entries should be continuously set forth; 
the heads affected by, and the circumstances explaining each, being 
fully stated. The entries in each of the two sections of each division 
should hear consecutive numbers, commencing anew each year. Each 
entry as it is made will be initialled by the Superintendent' of the divi- 
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sion which makes it, and in case of need by a Gazetted Officer, and a 
line should be drawn across Ihe middle space after each entry. 

1. The quotation of a transfer entry should be the distinctive letter of the section in 
which it is Bntered, and the number it bears in that section. 

Transfer Abstract . 

1096. When one of these sections is received in ihe Book Section, 
the Superintendent should examine it, and either initial it as authority 
for the poster, or send it back to the division concerned, requiring* it to 
amend or withdraw any entry, or to obtain the signature of a Gazetted 
Officer to the entry challenged. The poster on receiving the now section, 
initialled by his own Superintendent, will surrender the other, and 
proceed to post the entries, that is, the figures only, and not the explana- 
tion, in the abstract. Each item, both debit and credit, in each entry 
should be separately posted in the debit or credit column to the left 
against the heads affected; note should be made against each item of the 
number of the entry in which it is included, and if it be desired, Ihe 
district (or the departmental account) to which Ihe entry pertains may 
be entered. 

If tho space provided for a bead be insufficient, a note in the margin will carry the eye 
to the place where the entries are continued, which may, with convenience, be after all the 
usual heads; but a little foresight would avoid this necessity, end -would ho well oxpundod, 
Similarly, if a transfer be made under a head not commonly affected, and therefore uofc 
prepared for, a note in the margin below the last preceding head will refer the detail bonk 
poster to the place where it will be found. 

1097. Immediately on Ihe return of a section from the Book Section, 
the Superintendent of the section which makes the transfer must examine 
each entry to see that the word u posted ” is written across it with the 
initials of Ihe poster, and that each of the items of which it is composed 
is marked off. 

Closing the Abstract , 

1098. The transfer book will ordinarily be closed as soon as the last 
Classified Abstract of the month ijf sent in, and then eacli Superintendent 
will total both sides of each of his sections, agree these totals, and sign 
each. The abstract will be closed by totalling, under each head, tho 
figures in the columns on the left, and carrying into tho columns on the 
right, the balance in the case of revenue and service heads, and the totals 
(except as stated in the note under Article 108f) in the case of debt and 
remi tt.ance h eads . 

1099. The abstract will bo proved by agreement between the totals 
of each pair of columns and agreement of the totals of the left-hand poir 
with the sum of the totals of the divisional sections. The abstract should 
then lie laid before the Accountant General, for signature, with the 
transfer sections (for reference in case of necessity). When the abstract 
has been passed by the Accountant General, the detail books should be 
posted from the columns on the right, the poster ticking each entry uh 
he posts it. 

1100. At the end of the year the sections of each division will be 
brought together, and all will be hound in one volume, which will be 
closed by the abstracts arranged in order of the months. 
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Chapter 56.— Accounts with other Departments : General 

Rules. 


Explanations 1101 Central Adjusting Account — contd. 

Doiinitions 1104 Procedure . i of Oiitjnud Officer . llllf 

restrictions 1105 Procedure, of Itespondi/ig Officer . 11 IB 

Inter-dc]JiU‘tmontfi,l AdjusimonLs . 1106 Itefcrence to OomflrolUr General 1118 

llosjionsihility for Adjust muni . 1109 Due Date . . . . . 1131 

List of Exrhango Accounts . . 1112 Foreign Uomittanue AtljusLmg Ae- 

Uimtrul Adjusting Accnunt — count ...... 1123 

Lint of Accounts . . . ,111% Final Exchange Account . . 1120 


Explanations. 

1101. An A nr omit Our rout purports to bn an oxime l from 11 10 books 
of the affinor wlio d^spatt-.lios if, ami In sliosv file uinouiils lie. bus passed 
to debit or emlil of the other party to the ooenimt, with any neoessary 
r k xphrnu, lions of ilm fmlils, ami with rtncuimsnts supporting the debits. 

1102. Tli esc a noormis are of two kinds, — tlie first are accounts current 
wi ill Foreign States, or other independent bodies, which are of the nature 
of advance accounts, and can be settled only by actual recovery of the 
not debit or payment of the net credit. The second are those maintained 
with offices and departments whose accounts come within the same 
system of account: these are “ Exchange 99 Accounts Current; in them 
no actual recovery is required, bill, the debit in A\s account with B is, 
on the Central hooks, set against the credit in TVs account with A, and 
the adjustment is complete to the extent to which the debits on one set 
of accounts correspond wiih the credits cm the other. 

1. As an account current is an extract from books which aru only posted monthly, it is 
evident that an account current can only be sent monthly, and that fluppliMiioninvy state- 
ments of omitted credits or debits arc impossible; any errors necessitate debits or credits to 
other heads, and so must be corrected in l.hn accounts of other months. The account 
current of March is an exception; hero the preliminary account reports the effect of all 
transactions known up to the date of despatch of the preliminary Consolidator! Abstract, 
whereas the final shows the offer it of all which were afterwards brought into the same year’s 
accounts and especially includes the answers to the preliminary inward accounts. 

2. The total credits and debits in an account current must eorrrcspond with the entries 
in the Consolidated Abstract and the Ledger. On no pretence whatever should any differ- 
ence bo allowed. 

1103. The Ton lino of im Exchange A ecoimt current is as follows: A, 
in In's accounts, <1 chits a certain charge to “ Account current between A 
and B ” and. sends an extract from his accounts, including this charge, 
to B; B, accepting the charge, debits it to its proper head by credit to 
“Account current between A and B ”, and sends an account, including 
this credit, to A ; no further entries in account arc required to complete 
iiio transaction. But if A, after debiting B, discovers that the charge 
should bo debited elsewhere, he will, in his next account, debit the 
proper account by credit to account current between A and B, thus 
cancelling the original debit raised by him. Tt may happen that B may 

K 2 
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credit A in the same month in which A debits B. In this case the two 
original entries will answer each other, and no further adjustment will 
he required. 

Note. — Net-payments only should be entered in Exchange Accounts. But debits passed 
on to Colonial Governments should always be gross, including Income-tax and Fnnd 
deductions. 


Definitions. 

1104. An original entry is one in connection with which cash is 
either received or paid, or for which a transfer adjustment is made on 
account of stores or labour supplied, and may also be a write-back. A 
responding entry is a response to an original entry and may also he a 
write-back. 


Restrictions. 

1105. To lessen the number of entries in Exchange Accounts Current 
it has been arranged that all Imperial and Provincial receipts shall he 
brought to account finally in the province where they are paid into the 
Treasury, and that all Imperial and Provincial charges in the Civil 
Department shall ordinarily be so treated whenever the effect of (heir 
transfer through the Exchange Accounts would only be a transfer of the 
charges from one province to another under the same major head. To 
avoid disturbance of the Estimates, however 1 , transactions of unusual 
magnitude will he dealt with on their merits; thus, all Tour and other 
charges of His Excellency the Governor General, wherever they are 
incurred, axe finally adjusted in the Ironies of the Comptroller, India 
Treasuries, as the charges of the Yarkand Mission were adjusted in those 
of the Accountant General, Punjab. 

1. Receipts- on account of Baragora salt arc finally adjusted in Urn aocnnnin oF tlm 
Accountant General, Bombay. Credits on this account, in the accounts of other Account- 
ants General and Comptrollers (Article 425 A), should therefore lie passed on to the AcnuinL- 
ant General, Bombay, through the Exchange Accounts, a monthly schedule showing the 
details of these receipts being sent to the Accountant General, Bombay, in nntieipation of 
the Exchange Accounts on the l'Oth of the month following that to which it relates. On 
receipt of these schedules, the Accountant General, Bombay, adjusts the receipts as salt 
revenue in the accounts of the month to which they relate by debit to the provinces con- 
cerned in anticipation of the receipt of their Exchange Accounts. The Accountant General, 
Bombay, also furnishes the Chief Account Ofilnor of Customs, Rail and Opium, Bombay, 
with a consolidator! monthly statement showing in detail all the receipts on account of 
Baragora salt brought to credit in Ins books during the month. 

2. Many charges, debitable to service heads, are adjusted in the books of the Comp 
troller, India Treasuries. |See Chapter 58.) 

3. The payment of the outturn certificate of the Bullion value of cut coins reunited hv 
Railway Companies to the Mint (see Article 590A) will bo debited by the disbursing 
Accountant General, in bis Exchange Account with the Comptroller, India Treasuries, or 
the Accountant General, Bombay, according as the certificate is issued by the Mint Mcrter, 
Calcutta or Bombay. 

The Comptroller, India Treasuries, or the Accountant General, Bombay, will adjust the 
payment to the head “ Mint Remittances 99 to which bead of account will also be adjusted 
the remittances received by the Mint Master. 

4. Payments made in other provinces on account of passage, including Railway warrant 
of Burma and Assam Military Policemen, are, as a special case, finally adjusted on the 
Burma and Assam Books. 

5. Charges for supplies mode from jails of one province to those of another may be 
passed through the Exchange Account, 
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6. The Director of the Bombay Bacteriological Laboratory is authorised to recover from 
other provinces the charges on account oC Dr. Maynard's apparatus obtained by him for 
the use of laboratories m those provinces. 

7. The rules regarding prohibition of inter-pro vmuial adjustments do nut apply in 
respect of expenditure on the diplomatic and consular services in Persia. Arrear payments 
on account of Persia, if made Iroin. a Treasury other than those under the audit of the 
Comptroller, India Treasuries, will be passed on to him. The Comptroller, India Treasuries, 
will similarly pass on to tlie Accountant General concerned all arrear charges on account 
of Indian Service if paid from any of the Persian Treasuries. 

Inter-departmental Adj ustments. 

1106. Tlie rules regulating the conditions under which one depart- 
ment ot the public, service may charge another department for services 
rendered, or for articles supplied to it, are laid down in Articles 95 and 
9G. 

1107. In ciusos of servin' rendered 01 * stores supplied by one depart- 
ment to another for which uiljiihtiuonf in account is permitted, tlio sup- 
plying depurfmeri t. should lake credit in its accounts by debit lo the 
department supplied. The ili'biL should he at once accepted in the 
aeeount of (lie latter and adjusted to its proper head of account. 

1108. The adjustment of supplies by the Military and Public Works 
Departments will ho made by the C-ivil Account, ml. (j cm oral concerned, 
on receipt of (he Exrlmiigv Accounts from those departments for the 
month in which the transactions are recorded; similarly, the adjustment 
of supplies by tlm Mathematical Instrument and Survey Departments 
will be made by the Aeeount Udine concerned on receipt of the Exchange 
Accounts I rom the Comptroller, India Treasuries, and the same 
procedure applies when stores or instruments arc returned. 


Responsibility for Adjustment. ' 

HOD. When a charge is paid in one. department, pmd passed on in 
account current Lo be adjusted in another, the paying department is 
responsible that it obtains a voucher which is correct in point of form, 
and sets forth the charge with suHicicnt detail and cleumoaH, and that 
the calculations in the bill are ariUnmdieaUy correct. The adjusting 
department is responsible for auditing the charge as a, sufficient and 
proper one, with reference to the authority which sanctions it, but it is 
not i) ecessary for it to arithmetically examine tin* vouch ora. 

1. In a few canon, fur cmiuMiiimee, the. audit of charges is effected by the department 
*hiuli dues nob adjust the charge. Charges incurred in the Marine, Civil, Dublin Works, 
Telegraph, Uailway, Postal, and other Departments on account of a Field Service Force 
come under this exception, 

m o. The adjusting' department may not reject an item because the 
vouchor is not in order, or even is altogether wanting; it should be 
accented and adjusted, but placed under objection. The chief cpiestion 
for the Examiner is: Docs the entry properly belong to the accounts of 
this office? and if, on the face of the account, he cannot say that the 
item is not adjustable in the hooks of his province, he will accept it 
and adjust it against the proper service head ; though if it be imper- 
fectly vouched or described, or seem rather lo belong to another pro- 
vince, he will enter it in the outgoing objection statement, as prescribed 
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iu Article 115^3, or, if necessary, the disbursing officer may be addreosed 
direct. 

1111. If, as in the case of supplies received from another department, 
the admissibility of the item depends upon the authority possessed by 
the officer at whose instance the supplies have been received, the charge, 
though adjusted against its proper service head as one which has actually 
occurred, should be examined with reference to the authority or sanction 
required, and, if necessary, placed under objection in the same way as if 
the charge had been met by an actual payment by the officer concerned. 

1. It js a matter of office arrangement whether the exam inn Li on of the vimrhers, so iar 
as prescribed in the last two rules, should bs carried out by the Account- current Depart- 
ment, or whether such vouchers as are assignable bo particular districts or other sections oi 
audit should bo transferred for disposal to the Audit Department. But in the latter case 
the individual responsibility, iu the sense of Chapter 34, should be left with the Accountr 
curr out D ep artment . 

2. Charges on account of subscriptions to newspapers and periodicals supplied by the 
Controller oi Printing and Stationery, Calcutta, are audited half-yearly on behalf ul the 
■Comptroller Gonerul under paragraph 3, clause VII of the (financial Resolution No. 5967, 
dated 1st November 18b8, of the Government of India. Debits on account of these charges 
should therefore be accepted without raising any questions of audit. All questions regard- 
ing irregularities in supply complained of by the officer supplied should lie settled by direct 
correspondence between him and the Controller of Printing and Stationery. 

List of Authorised Exchange Accounts. 

1112. Tho following is a list of authorised Exchange Accounts 
chit out : — 

Each Civil Accountant General, with each other Civil Accountant General. 

Each Civil Accountant General, with Examiner, Public Works Accounts, according 
to list annexed to Chapter 60. 

Each Civil Accountant General, with each Controller of Military Accounts, Controller 
of Military Supply Accounts and Deputy Controller in independent charge. 

Each Civil Accountant General, with tho Accountant General, Post Office and Tele- 
graphs. 

Each Civil Accountant General, with Controller of Marine Accounts. 

Each Controller of Military Accounts, Controller of Military Supply Accounts and 
Deputy Controller in Independent charge, with each other Controller of Mili- 
tary Accounts. 


Central Adjusting Account. 


List oj Accounts. 

1113. Exchange Accounts between tho departments noted below have 
been stopped with effect from the beginning of the year 1882-83, and aJl 
debits and credits arising between them are now adjusted through tho 
Central Adjusting Account. The Comptroller General watches tho ad- 
justment of the transactions under tho head and takes the necessary steps 
for the settlement of all outstandings under it. 


Between Military and Public Works. 
Between Military and Post Office and 
Telegraphs. 

Between Military and Marine, 


Between Railways and Post Office and 
Telegraphs. 

Between Public Works and Marine. 
Between Marine and Post Office. 

Between Marine and Telegraph. 
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Procedure of On (final Officer. 

1134. When an Account Officer finds in kits accounts an item which 
he can dispose of only by passing ib oil Lo an Account Okie or of a depart- 
ment with which he does not exchange accounts, he will debit or credit 
the amount to special head called ,k Central Adjusting Account : Original 
items.” He should enter the credits and debils in two distinct schedules 
(Eorm 150), numbering the items consecutively in one series, the credits 
of each month first and then l he debits oil that month in continuation, 
and semi those schedules to the Comptroller General. He should at the 
same time send extracts [Eorm 151) from these schedules with the sup- 
porting vouchers and other documents direct to the officers concerned 
who have to respond to the credits and debits. The numbers of the^ items 
in the extracts should he the same as those entered against them in the 
schedules sent to the Comptroller General, and should not form a separate 
series for each officer. The. totals of Lhe original and responding credits 
ami debits should be* shown separately in the monthly accounts rendered 
by the officer, and care should la* taken that the totals of the schedules 
sent to the Comptroller General correspond uith the entries in the 
monthly accounts. 

1. No original entry may bo written buck without tliu i'l'ior consent l>I the mipn/iding 
party, and the number and date of his letter Lonsonti ng tu the \vrite*ba<k should be <juuterl 
against the entry in the respu ruling sthcdulo. 

2. No write-back can be made by a minus entry; it should appeal* ao a responding item, 
full details of the original entry being given. 

Procedure of Responding Officer. 

1115 . The responding officer should, on receipt of the extracts from 
the schedules of original items (Article 1114), — 

(1) accept the debit or credit, and bring it upon his account by credit 
or debit to “Central Adjusting Account: Responding items;” or, not 
accepting it, should 

(2) enter into a correspondence with the original officer, with a view 
to the settlement of it. In such a case, within three months, either 

(«) an agreement must be come to by accepting it^ after explana- 
tion or by making the original officer write it back; 

(b) or the matter must be referred to idle Comptroller General for 
his decision as to which officer should adjust the item. 

On no account should an i tetri remain under objection for more than 
three months from the date of receipt of the extract from the schedule 
which included it. 

1116 , Each item should he disposed of as a whole, and may not be 

partly accepted and partly rejected. This is necessary to ef- 

fusion. Thus, if, as the result of correspondence^ it is agreed that the 
responding officer shall accept part, and the original officer write-back 
the rest, then the course to bo followed is that the responding officer 
shall adjust the whole of the item, and re-debit or re-credit the balance 
to the original officer, in the same -way as if it were an entirely new item. 
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Iu tJiis case a remark tu the effect cc agreed to in original officer’s No. 
dated should be entered in the schedule against 

tke re-debil or re-credit. 

Note. — When it becomes necessary to write-back an item already responded to, the 
responding officer should debit or credit the amount as an original item as if it were an 
entirely now item. 

1117, The responding officer will, after the close of his accounts for 
a month, tinier all his responding credits and debits under “ Central 
Adjusting Account 99 in two distinct schedules (Form 152), and send 
them to the Comptroller General, together with his schedules of original 
items. 

1. The greatest care is required in filling up ths references to the original items in the 
responding schedules. 

2. Nli amount should be credited in expectation of a debit being raised, i,e., no credit 
should bo given in anticipation of an original debit. 

3. As an exception to the general rule, the response m the Wes tern Circle Military 
Accounts un account of payments into the military chests at Mhow and Noeniuch and to 
tlie Military Department by the Postal Department may be made prior to receipt ol tbo 
schedules from the original officer. Credits are alforded also to several Railways by thu 
Postal Department in anticipation of urigiual debits for the service charges. 


Reference to Comptroller General. 

1118. When a reference tu the Comptroller General is necessary 
under Article 1115, the responding officer should send copies of llie 
correspondence to the Comp troll or General, who, after consideration of 
it, will puss an order, directing the acceptance of the item by the respond- 
ing officer, or i Ls write-hack by the original officer. 

1. In the case of the responding officer belonging Lo the Tublic Works Department, the 
correspondence should be sent, through the Accountant General of that Department. 

1119. It must bo understood that an order under Article 1118 is to 
be carried out at once and without remonstrance. At the same time such 
an order need not he regarded as closing the ease; its purport is merely 
that, ponding further correspondence which may be necessary to settle 
the case, the item is to be removed from the outstandings of the clearing 
account, and borne upon the account of one of the two officers concerned. 
An officer who objects to the mode of adjustment adopted can, after 
having made the adjustment, re-state, liis case, in order that it may be 
more fully considered. But it is best that an item should not romaih 
altogether out of account, pending settlement of a doubt as to where it 
should be accounted for. 

1120 . Every endeavour should be made to complete the adjustment of 
the account before the closing of each year’s books. 

Dm Date , 

1121 . The periods allowed for the completion and despatch of the 
Central Adjusting Accounts after close of the men til to which they refer 
are as follows : — 

Military Department . 07 days. 

Public Works Department .2 months, 

Post Office and Telegraphs .... . ^ *55 days. 
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1122. Each, officer should he careful lo see that all his lour schedules 
(two for original and two for responding 1 items) lor a particular month 
are sent to the Comptroller General together. 11 in any month any one 
or more of these schedules happen to be blank, the blank schedules must 
nevertheless be sent to assure the Comptroller General that there has 
been no omission. 

Foreign Remittance Adjusting Account. 

1123. An adjusting account has also been opened upon the Central 
books of the Comptroller General for the adjustment of cash remittances 
made hy one Civil Accountant General to a Treasury which renders! 
accounts Lo another Accountant General. Such items are not to be 
debited and credited through Hie ordinary Exchange Account current, 
but (ire charged olT finally under the head “ Foreign Remittances 93 
subordinate to 11 Remittances adjusted on the Central Hooks . y> (See 
Articles Hod Lo 1 ld r j and lout-note to the form.) 

1124-1128. Cancelled. 


Final Exchange Account. 

1129. Every effort should bo made to clear the Exchange Account 
items within the year of account. The objection statements (Article 
llbd) must be despatched promptly after receipt of the preliminary 
account of March, and the objections must be promptly answered: any 
new items which may come to light should be made the subject of corre- 
spondence; but no Accountant General may make an adjusting entry 
on account of an item mentioned in correspondence, in anticipation of 
its appearance in an Exchange Account, unless the other officer states 
distinctly tlmt it will appear in bis account. The final Exchange 
Account need not detail the items of the preliminary account, but must 
open with its gross debit and gross credit. 

1130. The preliminary March Accounts should be despatched on the 
same dates as are prescribed for other' months, and Lhe transactions 
should bo completely adjusted by the 15th of July, on which date the 
Railway Examiners should despatch their final March Accounts, 
without waiting for the receipt of any final March Account from any 
other officer; and the same rule wi-ll apply to the Controllers of Military 
Accounts, the Deputy Controllers in Independent charge, the Controller of 
Marino Accounts, and the Accountant General, Rost Office and Telegraphs. 
The final accounts of these departmental officers with each other should 
Include responding entries only, and no original entries, except with 
the consent of the other party to the account : but in their final account 
with Civil Accountants General original entries may, if necessary, bd 
included. The final March Accounts of Civil Accountants General 
should be despatched on the 10th August, except in the case of India, 
which may despatch its Exchange A (‘.counts on the 1st September, and 
these accounts, except those with India, should not include any but 
responding entries* or entries mutually agreed on. 
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1131. As Forest debits for the month of March to the Public Works 
Department are not likely to come in time for tlio March Preliminary 
Account, the Examiner should be advised of them immediately upon 
receipt of the March Forest Account, and requested to respond in his 
final account of March. 
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Chapter 57.— Exchange Accounts. 

Form of Account 

Due Date 

Disposal of Account 
Objections 

1132. The instructions in tin’s (Hiajitor relate primarily to the 
prated ure observed in Idle Civil Account Offices in respect to accounts 
exchanged with other Civil Accountants General; but they apply 
generally to the treatment of Exchange Accounts in oilier departments 
also. 


1133 

113b 

1139 

1153 


Advance and suspense lioms . . 

Frogiesa Register . . • ,1156 

Uhibsificatiun of Uivil Exchange 
Accounts ... - Ainiexure A 


Form of Account. 

1133. An Exchange Account cmil.ains two kinds nf items, iu'j. : — 

/■s7 Traiihiirtiniih of \vl ill'll Hie nllicer mumng Un* lUcomiL ublains information 
through another part ot his mvoimts also, r.g. , a rumittum o ol money by one 
an minting uflirrr to a Treasury siubordimiU' to another; chcipios drawn by 
Public Works and Military Departments on Oiwl Treasuries, payments inLo 
Treasuries by amumtiug officers of these departments. The special arrange- 
ments for “ Foreign Remittance 15 base practically superseded heads 1 and 
II in accounts between. (JivjI and Ci\il, except in tho case of opium remit- 
tances. (Wee Chapter 5G> Artiele 1123.) 

2m !. — Transactions of which the oilicer receiving the account gets no information, 
except through it, and which lie has therefore to deal with when he receives 
it, v <}., payments and receipts by one Accountant Uenoral on account of 
another, which the latter must, on receipt of the Exchange Accounts, bring 
within his own accounts. 

1134. A 0 ivil Exchange Account, therefore, is classified under four 
child heads (though heads I and II exist only in the case of Hcvngal and 
the United Provinces of Agra and Oudh for opium remittances) as 
follows (taking, by way of example, the account between Hon gal and the 
United Provinces of Agra and Oxidli) : — 

Of the first kind — IIbmittajnojbs to Bengal from tiik United Prov- 
inces of Aura and Oddh. 

Remittances to tiik United Provinces of A ora 
ANI) OUDIX FROM BENGAL. 

Of the second kind — Items adjustable by Bengal. 

Items adjustable by the United Provinces of 
Agra and Oudu. 

For further classification see Annoxuro A. 

1. The heading or name o£ each Exchange Account is fixed, and remains the same 
whether it appears rm the books of ouo party to the account or on those of the other party; 
thus the account which is exchanged between the Comptroller, India Treasuries, and the 
Accountant General, Bombay, is called u Exchange Account between India and Bombay,” 
and never “ Exchange Account between Bombay and India the India side is the first side 
of the account and the Bombay side the second side. 

1135. Every Exchange Account will bo in the following form, and 
should be printed on foolscap paper, the example taken being that of the 
outward account from the United Provinces of Agra and Oudh to Bengal, 
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Exchange Account between Bengal and the Untied Provinces of Agra and 

Oudk for the man lit of 


* These liuadfcs :iro only for remittance^ between Ihu Oimuu Dojuirl incut anil the I billed 
Provinces Treasuries. 

1136. There will he four sehedules atlaHiml to oneli Kxrliuhtfo 
Account, namely: — 

A,. — Schedule giving details oT debits under head I or 11 (an the casus may bo), viz., 

rumittanees to the ollioer receiving the acommt. 

13.™ Schedule of credits under head L or 11 (which would, lor the moot part, ho 
writes hack of debits). , . t . 

(J. — Schedule of debits under bead III or IV [;w the case may bo), ileum adjualabln 
by the ollicer receiving the account. 

D.-- Schedule of credits under head 111 or IV 

L, Head LV in this case contains the adjustments made by tin* United Provinces of 
Hems which, in the first side of the account, namely, the inward account from Bengal, are 
entered under IV — items adjustable by the United Provinces; and an the Accountant 
General, United Provinces, has the entire responsibility fur adjustment (sen beneath), there 
is no occasion for giving details. . 

2. Writes-back of debits or credits made in a former mouth under head III wilt <d 
course be made under head III. 

1137. The following form is proscribed For Schedules A, li, C and I), 
the items being arranged under the classification set forth in the 
annexuro : — 

A. — Debits in Exchange Account between Bengal and the United Prov- 
inces of Agra and Oudh, Untied Provinces side, for the month of 
, under “ Remittances to Bengal 


Ho. of voucher 



Noth op rosTiNu in UmuHTtiit 
(Akthimi I Ida) or Kwjwimo 


No. of credit 
against winch it 
Is poal I'd. 


Ainount ponied. 


OuigoingH. 


United Provinces bide 

Opening balance, reckoning frum April 1st . ■ • . 

I, Remittances* to lien gal from the United 1 invoices 

(Schedules A ami B). ( , 

II. — Remit Lances *■ to the United Provinces from Bengal 

III. — Items adjustable by Bengal (Schedules U and 1>) 

IV. ™ Items adjustable by the [U iil L ed* 1 ho vinces . 


Balance carried forward to next acrouut 


UltVM) ToT\u 
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B. — Credits in Exchange Account between Bengal and the United Prov - 
'tnces of Agra and Oudh, United Provinces side , for the month of 
, under u Remittances to Bengal . 33 

[Form similar to A.] 


C . — Debits in Exchange Account between Bengal and the United Prov- 
inces of Agra and Oudh, United Provinces side, for the month of 
, to he adjusted^ by Bengal . 


No. of VimuliPT 
or Li«i 


Pahtictt fj Ana. 


Amount 


Memo, ojp Abjitsttuotc to 

BH BITjTjEU ur JN HliCIOITING 

Ope r ok. 


i 


i 


Month anil 
any other 
iinvl ionlara 

i 1 


Amount adjust oil, 


i 


i. 



D. — Credits m Exchange Account between Bengal and, the United Prov- 
inces of Agra and Ouflh , United, Provinces side, for the, month of 
, to he adjusted by Bengal. 

[Form similar to 0.] 


Due Date. 

1138. The duo date for the despatch of the Exchange Account with 
rod in, is the last day of the next month, and of other Exchange Accounts, 
the 10th of the second month after the month for which the transactions 
are reported; hul the final Exchange Account for March is due on 10th 
August, except in the case of India,, which may despatch its Exchange 
Accounts on 1st September. Adjustments made after the despatch of thd 
final accounts for March are communicated to the officers concerned by 
means of supplementary Exchange Accounts. The last of these supple- 
mentary Exchange Accounts should he despatched not later than the 
I Oth of February. Before despatch, the account should be examined by 
the Riiporin ten dent who must see that, the figures answer to those in the 
books, that all necessary explanations are given, and that all documents 
are attached, or their absence explained and the necessary action taken, 
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Disposal of Account. 

1189. The officer who sends oul the account lias no responsibility 
whatever for the adjustment of heads I and III if his account is the 
second side, or heads II and IV it it is the first side. He must stale the 
items correctly, and he prepared to give any required information regard- 
ing them ; hut he need not in any way watch for the adjustment, or no to 
tlie particulars of the adjustment, when reported, against his original 
entry. 

1140, Tlie whole responsibility for tlio adjustment therefore of each 
head jests entirely with one of the two officers who are parties to tlie 
o ecoiint; if lie finds any item which, in the case of bead I or 11, ho 
cannot trace, or, in the case of head III or IV, he is not prepared to 
accept and respond to, lie must induce tlie other Accountant General io 
write back tlie original credit or debit. If the matter cannot lx* settled 
by correspondence, a reference should be made to the Comptroller 
General; huh until the item is adjusted by the receiving Accountant 
General, or written back under tlie same head by the original Account- 
ant General, the receiving Officer remains responsible for the out- 
standing. 

1141- Items shown under “Remittances to” and “Items adjustable 
by” other Provinces and Departments should not be written back with- 
out the previous consent of the Province or Department concerned. 
Errors committed in crediting or debiting amounts to heads 1 to IV 
should be rectified by addition or deduction, as the case may be, and not 
by a transfer entry. 

1142. In the case of items under head I or II, the credits will usually 
lie known, before the debits appear in the Exchange Account. To watch 
the adjustment, therefore, the credit in each outward account will be 
posted in a register in the following form: — 

Particijjurs or coimicsroNjuNa 

1TKMB IK INWARD ACCOTJ NT. 

To Amount. 


1 1. p . J\ } a . 


Mouth. Amount, 
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1143. The serial numbers in this register should run on from month 
to month, and a sufficient space bo given to each item to note several 
successive adjustments or quotations of correspondence. 

1144. The Superintendent must initial every entry posted from the 
outward account, and see that the corresponding entries froin the inward 
accounts are also posted into the register. Any difference in remittance 
should he duly noticed. 

1145. In the ca.se of items under head ITT or IY, the items of the 
inward account will lie posted, in consecutive order, in two adjustment 
registers, for credits and debits, respectively, in the following form: — 


Inward Adjustment Register of for 


Crfi'Ufs 

Jiehiht. 


a 

CP 

q-J 

o 







Adjusted. 


U UiANCK. 


O 

4 

'u 

<p 

r/j 

01 

Is 

!>h! 

qn 

o 

A 

Ammnil of 
each Horn. 

Income Tax, 
Fluid and 
nil nr 

deduct inn.s 

Major, 

minor 

and 

detailed 

head. 

Aimmni. 

Ah ]jf r 
objection 
bi m ilc Items 
rejected.” 

Omitted bidnj* 
responding 
items Mud 
Public W.n-U 
mina'i entries, 
















J 



1148. Immediately on receipt of the Inward Account, the vouchers 
should be made over to the audit sections concerned for audit and classi- 
fication, and as soon as they are returned after audit (in any case noli 
later than ID days after the receipt of the Inward Account in' the office) 
the register should be posted, each item being* separately entered. It 
the response to any item has already appeared in the Outward Account, 
the Inward debit or credit should lie shown in red ink in the second 
column of balance. 

1147. The entries will be initialled by the Examiner after the 
vouchers or lists which require examination or audit or comparison have 
been finally disposed of, or the amounts entered in the objection book. 

1148. Before passing the adjustment registers, the Superintendent 
will sec — 


(J) that the total of cc adjusted and a balance ** is equal to the 
total of the inward account after allowing for deductions on 
account of Income Tax, Eund and other recoveries; 
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(2) that the total in the objection book under “Items rejected” 

corresponds with the total of the .first column of “ Balance;” 

(3) that minus debits or credits are posted in the second column of 

“ Balance ” and on the opposite side of the adjustment 
register. Such entries may appear only in the Public 
Works Accounts. 

1149. The Superintendent should then write the words ee disposed of ” 
with his initials on the inward account and file it. Care must be taken 
not to make any adjustment from the account itself, but only from the 
adjustment registers, and no other document. 

1150. An arroar adjustment, that is, an adjustment of an item re- 
jected upon or outstanding* from a previous account, should be entered 
in the register, in continuation of and below the total of the current 
month’s adjustments, the name of the month in which it originally ap- 
peared being noted in ihe first, column. 

1151. The grand tolul of ihe register will then he made and the 
amounts entered in the column “ Adjusted ” will be posted into ihe Ex- 
change Account Abstract by each adjuster. When there is more than o*no 
amount under the same detailed head, the figures should first he posted 
at foot of the abstract and the total only entered against the head in the 
body of the abstract. Eor this purpose as much space must be left at 
foot of each page of this abstract as there is in tins District Classified 
Abstract. 

1152. The Exchange Account Abstract will be totalled and made over 
to the Compilation Department when all the Exchange Account adjust- 
ments of the month have been posted in it and examined. 


j ections. 

1153. Every item which is not finally disposed of will he entered in 
an objection statement and objection book, the former being similar in 
form to that prescribed in Chapter 47, but, instead of the wsix money 
columns for items under objection, it will contain four, viz., for debits 
and credits under the two heads, “Items accepted but awaiting clear- 
ance,” and “ Items rejected.” 

1. The debit items should be entered first and after them the credit items, 

1154. An adjustment, register, corresponding to the objection book, 
will be kept mul worked on tbo plan described in Chapter 47. (See Form 
153.) 

Advance and Suspense Items. 

1155. No “advance recoverable ” or other “suspense” item should 
bo left outstanding’ under the Exchange Account, pending recovery. It 
should be adjusted to the appropriate debt, head and must bo entered in 
the objection bonk of the district concerned Articles 977 and 980). 
If any such item is not, assignable to a particular district or districts, ii 
should be taken into the bead-quarters objection bnolc. 
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Progress Register. 

1156. Tlie progress of the adjustment of each Exchange Account will 
he watched by means of a register in the following form, in which, the 
monthly totals of the prescribed heads will be entered separately for the 
inward and tlie outward accounts. The outward figures will be entered 
first for the twelve months and for March final, and the inward figures 
will be similarly entered below them. Annual totals will he made of all 
the eight columns separately for the inward and the outward arcuiints 
and grand totals of the two made with opening and closing balances, 

Progress RcgisUr oj Ac, couni Current with for 191 - 1 . 


$ Credits. 


Debits. 
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1. In respect of headings I and II, the inward and the outward account of the same 
month should nearly respond, and a balance made up after any month will show Lhc 
outstandings. 

2. The Accountant General should test the progress of the adjustment of the items for 
which he is responsible in this way. In respect of these items tho outward of May should 
respond to the inward of April, and a balance made up after any month will show tho out- 
standing. There will be no figure in tins column in the “ outward ” of April, as at that 
tune items adjustable by “ this office ” will go in the final of March of the previous year. 

1157. After tlie March final has Loon despatched, an annual consoli- 
dated Abstract of the Progress llegister prescribed in the preceding Arti- 
cle will be sent to the Comptroller General and to the other parly to the 
account in the following form with detailed explanation of the balance 
outstanding under I ami III or II and IV, as the case may be. A re- 
vised statement in the same form should also be sent when the hooks are 
finally closed after the Comptroller General’s sanction to the journal 
entries. 



Balance of Figures of|the first side. i Figures of the second side. 

outstandings I 

Hbad of Classification. from last 1 

year _ — ‘ — — 
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1. In order to prevent unnecessary labour it has been arranged 
ment between Military and Military should be prepared as follows : 


that the detailed state- 


For Supply Accounts and Eastern Circle 

„ and Secunderabad Division 
„ „ and Burma Division 

For Eastern Circle and Northern Circle 
„ „ and Western „ 

,, „ and Burma Division 

For Northern Circle and Supply Accounts . 

„ and Western Circle 
„ j, and S ?cunderabad Division 

For* Western Circle and Supply Accounts 

„ andJSecuiulorabad Division 
SJ and Burma Division 

For Secunderabad Division andi Eastern Circle 
n l.amlj Burma Division 

For Burma Division and j Northern Circle 


1 By Controller, Supply 
^ Accounts. 

/By Controller, Eastern 
j Circle. 

f By Controller, Northern 
( Circle. 

1 j 

1 By Controller. West- 
( ern Circle 

/ By Deputy Controller 
} in Independent 

1 charge, Seoumlem- 

(. had Division. 

By Deputy Coni roller 
in Independent 
charge, Burma 

Division, 




Annexure A. 

(Vide Article 1134.) 

The further classification of Uivil Exchange AcimmLs is as follows: — 

Remittances to — 

Remittances to the Benares Opium Department. 

Items adjustable by — 

Foreign Supply Bills (drawn on — ) 

Foreign Remittance Transfer Receipts (drawn on — ) 

Cheques of P. W. D. Officers m account with — 

Advances Recoverable. 

Miscellaneous. 

Iii addition to these, ihe following special items come under; — 

Items adjustable by India — 

Interest on Ordinary Debt. 

Renewal Fees on Government Promissory .Notes. 

Charges lor Remittance of Copper Coin. 

Receipts and payments nf Northern India Salt Department 
Receipts and payments of Central CriminaJ Intelligence Department. 

Receipts and payments of Imperial Meteorological Department. 

Mint (Calcutta). 

Survey of India. 

Geological Survey. 

Archeological Survey. 

Exchange uu transactions with Loudon. 

Expenses of Governor General, etc., on tour. 

Haulage charges of carriages of Members <>E the Viceregal Council 
Receipts and charges oil account of Southern Baluchistan Agency (Bombay) 

Simla Payments (Punjab). 

Expenses of the Deputy Auditors General. 

Salt Treaty Payments (he., all payments made on this account on authority of Comp- 
troller, India Treasuries). 

Gwalior Residency Receipts and Charges (U. P.). 

Convict charges at Port Blair. (recoveries from Native States made at instance of 
Comptroller, India Treasuries). 

Imperial Loans. 

Service Funds (see Chapter 46). 

Colonial Government, Mauritius. 

Ditto Ceylon. 

Ditto Straits Settlements, 

Ditto Hong-Kong. 

Ditto Federated Malay Status. 

Charges of Perso- Afghan Frontier, JKhorawan, 

Charges for organizing Imperial Service Troops. 

Central Trust Interest Account (see Chapter 73). 

Sale-proceeds of Dr. Moore’s Manual of Family Medicine and Hygiene for India. 
Sale-proceeds of Tide Tables. 

Sale-proceeds of Journal of Indian Arts, 

Forest Officers’ Provident Fund, except for Madras and Bombay (see Chapter 69). 
Emigrants’ Remittances — 

Trinidad. Fiji, St. Vincent. 

British Guiana. Jamaica. St. Lucia. 

Natal. Mauritius. Grenada. 

Railway charges for distinguished visitors to India, incurred under special orders of 
the Government of India. 

Payments by Local Governments on account of the cost of the anti-rinderpest serum 
supplied from the Imperial Bacteriological Laboratory, Mukteaar. 

There are also special items of “ Service Funds,” “Mysore Assigned 
Tract,” and “ Mysore Residency ” under “ Items adjustable l,y Madras ” 
and special items of “ Mint” and “ Service Funds ” under “ Items ad- 
justable by Bombay.” 

Subscriptions to the General Provident Fund realized from officers 
(including officers on foreign service) of the Survey of India, Forest, Civil 
Veterinary, Northern India Salt Revenue, Geological Survey and 
Finance Department. 
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Chapter 58.— “India General” Receipts and Disbursements. 


Exchange Account with India 
Imperial Departments — 

General Rules 

Mm oe\j of India .... 

Homo and Revenue Departments’ 
Expenditure .... 1167 

Exchange on Transactions with 

London 1168 

Expenses of Governor General on 

Tour 1169 

Interest on Debt .... 1170 


Renewal and EnJacimuml Ecus on 

Government Promissory Mutes . 11 H 

Deputy Auditors General ■ • 

11 omittance of Copper ■ • 117o 

Accounts of the Mysore Assigned 

Tract ami Mysore Residency . 1170 

Convict Charges of Native Stall's . 1 17u 

Straits ScttlenieiiLs . J 

African Protectorates . . ■ lldoA 

Emigrants’ RomiUaneus . . .1184 


1158 

im 

im 


Exchange Account with India. 

1158 . Tlie Exchange Account with the Government o j Judin is pecu- 
liar in this respect that several kinds of service and debt items are ad- 
justed through it, instead of directly against the appropriate heads on the 
local books. A list of these items will he found in the Annex ure to the 
preceding Chapter. 

1159 . As it is of great advantage that these items should be adjusted 
upon the India accounts of the month to which they appertain, the out- 
ward account with India should be sent out as soon as possible and in 
advance of the other accounts. 


Imperial Departments. 

General Rules . 

1160 . The receipts and charges of the Departments mentioned in 
Article 409 arc brought to account and audited by the Comptroller, India 
Treasuries. 

1161 . Separate schedules of any receipts reported by Treasuries 
should be despatched to the Comptroller, India Treasuries, in anticipa- 
tion of the Exchange Account, in which the receipts will bo credited ; 
but in the case of Non-Civil Departments they may be sent with the Ex- 
change Accounts. The receipts of the Northern India Salt Department 
are reported to the Accountant General in monthly schedules (see Article 
421), which will be forwarded in original to the Comptroller, India Trea- 
suries, with a covering list showing — 

1. Name of Treasury, 

2. Number of Schedules. 

3. Account of each Schedule. 

4. Total receipts at each Treasury. 

The Accountant General, Post Office and Telegraphs, will similarly 
communicate to the Comptroller, India Treasuries, the receipts of tho 
Northern India Salt Department credited in Post Offices. 
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1162. Tlio tliargus ol these Depaitmeuts aie paid locally nuclei' tile 
rules J aid down in (Jiiu.pl Cl' thinly and are reported to tJie Accountant Gene- 
ral in tlie bi-monthly list oi paymentN. Un receipt oi eacli such list the 
vouchers for charges oi any oi these Departments, other than those which 
are aud Lied local Ly, should lie taken out, and their amounts posted in bi- 
munLhly schedules of the form annexed, a separate schedule being used 
for each Department. As soon as all the first or second lists have been 
received. Ibis schedule, with the vouchers, sin mid be despatched to the 
Comptroller, India Treasuries, in anticipation of the Exchange Account, 
in ■which they will he debited. Net amounts only are to be charged, as 
all adjustments on account, ol service funds and income-tax will be made 
by the (hnnplrnller, and the total of tin* two schedules will bo entered in 
tlie Kxehange Account: — 

Schedule of payment, s* on account of 

i/i ad r a L Tmivurien in from the 

to the day of 1!) . 


Number 


Amount 


Total payments 

iii’ 

Timm w lint Treasury juiiil 

of 



t mm 


Voucher 

each Voucher. 

i 

each Tit 

usury. 










Tin* vouchers for expenditure incurred by Non-Uivil Departments will 
be forwarded with the Exchange Accounts. 

1. Objections ruiuoil by blue ComptroULU*, India. Treasuries, on audit uE these? charges 
will be eoumnniioated to the Aec.nniitant General only ii‘ the action of the Treasury Officer 
in irregular, or it further action lie required of tlie Account Office. 


Purvey of Indict , 

1163. The following rules will determine the apportionment of the 
expenditure between the heads “ Revenue Survey” under “Land Reve- 
nue n and Topographical and Trigonometrical Survey 99 under tk Minor 
Departments ” in the case of parties employed otherwise than in the 
Presidencies of Madras and Bombay — 

(1) All purely Revenue and Cadastral Surveys are to be entirely 

charged as Revenue Survey,. 

(2) 11! a party is directed to do part of its work on a large scale for 

Provincial requirements, and noL less than half on one of the 
scales of the Standard Topographical Survey, the charge is 
to 1m taken to Topographical Survey and £ to Revenue Sur- 
vey. Wheu a materially greater portion is Provincial, the 
cost is to be equally divided. 

(3) Special work done at the instance of a Provincial Government 

outside the ordinary work of a survey party is to be entirely 
charged to the Government concerned. 

1164. Parties employed in the Presidencies of Madras and Bombay 
are employed on Revenue Survey work only by an arrangement with the 
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Government ecmuerned, und a lump sum will be charged in respect oi 
such work to the Government concerned. 

1165. The .following- rules will be observed in tbe preparation oi the. 
Budget Estimates of tlie department and in the adjustment of the 
accounts : — 

(1) All revenue and expenditure controlled by the Surveyor Gene- 

ral, will, in the first place, be brought into the India portion 
of the estimates anu accounts as Imperial. 

(2) The estimates will be drawn up, in the first place, for all the 

charges without reference to distribution between imperial 
and Provincial. A separate statement will be appended 
showing what part oi the charges is estimated as Revenue 
Survey under each Government. This latter paid will be 
passed on in appropriate form to the estimates of the Pro- 
vincial Government concerned. 

(o) An appendix will be added to tlie estimates giving the official 
names and numbers of the different survey parties under 
which their several accounts will be rendered during the 
year, the nature of their work, their geographical Ideation, 
and the proportion in which their charges are distributed 
between Minor Departments (Survey for scientific purposes 
only) and lievtuiue Survey (Survey for revenue or adminis- 
trative purposes). 

(J) The Surveyor General will inform the Comptroller, India Trea- 
suries, (a) wlrnt particular specified charges are io be iaken 
against each Provincial Government on account of ileum 
provided for in Article 1163 (3), and (b) what proportion of 
the charges oi a specified survey party for the* whole year is 
to be reckoned as chargeable (both Imperial and Provin- 
cial) against each Local Government. 

(5) The adjustment of expenditure between the India and the local 
books will be made on the closing of the accounts under in- 
structions from the Comptroller General. For any special 
charges entirely payable from Provincial revenues under 
Article 1163 (3), a further adjustment will, if necessary, be 
made upon the local accounts, so that the Ihnpcrial share 
may he reimbursed at the cost of Provincial revenues. 

1. Tho total coat of mathematical instruments supplier! to survey parties is, in the lirut 
instance, ad justed as Imperial. At Lhe close of the year a charge of four per mil., mi the 
total cost of each of the provincial and private surveys is added to the cost of tlie respective 
surveys by deduction from the amount debited to Imperial on account of instruments, 
Credit for instrument returned into store is given by reducing the debit under Imperial 
In tho ease of instruments issued to tho Bengal Drawing Office, this 4 per cent, charge in 
not made. 

2. Amounts recoverable from private estates for survey work done arc transferred at 
the end of the year from tho India books to the Province concerned, where they arc held 
under Advances Recoverable pending recovery from tho estates. 


Cadastral Survey Mapping Establishment and Map Debits, 

3. Under orders of tlio Uoyormiient or India, Homo and Revenue and Afiri.ullural 
Department, No. 92. dated 24th February 1830, the Surveyor General of India includes 
m his Budget Estimate as an oxtra-dopartmontal charge tho cost of the establishment 
inamtamod by him for tho publication of tho Cadastral Survey maps ; and ho doducts from 
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\tlri him ui ... I, S es l', 1, l uate ) a l f u *' ue ulil l JS sujjplitsd to Uie several Governments and 
" iin^ ^ A ° ru,tus VV ^ UL '^ llia l JS are htipjjljed are decided upon from year to 

} al. Under tins auunnumimL the \ annus ciiai^es on tins aujuuut appear as a ullage of 

Li'vev JJeuai*tmmii._ A Mi.i> ..i n.,. , ji.„ , , csr , , . 


M,!; 1 VtUi ‘ lUl ', LjuiSC ui Llle y [i ' dL ' Ulu Purveyor Oeneral Jorwards to tile 
li ,vf nm tn ^ S ^\T LUAt b 1 h ° J WU1 S value oi the maps supplied during the year to each 
L o\uumuLt and i\dnamsLratn>n , and on receipt oi this statement the Comptroller debits 
the Cuyemmuu conterned by credit to the minor head “ Wurvey of India ’’under “ 26.- 
, 1 ’ L l llur , i LVll V tjr ^upartments. 1 ’ The cost of all work done and of maps supplied 
b debited by the limal Accountant Ceneral to the department concerned. 

1166. All Torest burvey operations in India and lfurinu, oilier Ilian 
iiotSLi undertaken by local Purest ollieiuls, are carried out under the super- 
intendence oi an uJiicer oi the Survey oi India .Department designated Lire 
Sujjeiiiitondent oi 1 orest Surveys, All accounts ui tlio Tores t Survey 
in ancli arc kept in tlie same way as LJiose oi tiie Survey oi India Depart- 
ment aud are submitted through tiie Superintendent, Purest Surveys, to 
tiie Comptroller, India Treasuries, for audit. Abstracts oi monthly ex- 
pease statements are iurnislied by the Superintendent to Conservators 
oi To rests concerned, in order Uj enable them to adjust the expenditure 
oi LJieir circles accordingly. 

U66A. The cost of all Tores L Surveys oi not less than tour inches to 
tiie mile executed by the Torcst Survey Brunch are distributed as 
lollows : — 


To Topographical Surveys {j(J per cent. 

To Torests 70 ,, 

Provided that when special work is done nt the instance oi the Local Gov- 
ernment, such as a boundary survey, the survey oi a plantation on a par- 
ticularly large scale, or ui a river with exceptional detail, made with a 
view to the improvement oi' the waterways, the cost of it will be charged 
entirely to “ Torests.” The cost oi all surveys executed by local Torest 
ohicials will be debited entirely to ff Torests.” 

All expenditure on surveys charged to (t Torests 99 in provinces to 
which tlio Provincial Service arrangements apply, will be divided be- 
tween Imperial and Provincial in the same way as all other Torest ex- 
penditure. 

1166B. The charges for maps will he debited as follows; — 

(a) The cost of the preparation and publication of the first editions 

oi all Torest maps, drawn in connection with current Held 
surveys, will form part of the general charges for such sur- 
veys, and will be distributed in the same way as the cost of 
• the actual field survey. Copies of such maps will be issued 
free of charge on requisitions signed by Conservators. 

( b ) The cost of second and subsequent editions will be borne by the 

Presidency, Province, or Administration concerned. 

(c) The cost of preparation and publication of special maps re- 

quired for and prepared at the instance of the Inspector 
General of Forests will be debited against the Head-quarters 
Budget. 

(i d ) The cost of all special maps prepared and published for Pro- 
vincial Governments, with the sanction of the Inspector 
General of Forests, will be charged to the Government or 
Administration concerned. 
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1166C. I’lio iullowiug rules will govuru Lliu piueuiiure Lu be adopted 
in the Estimates and Accounts: — 

(1) All revenue and expenditure controlled by the Superintendent, 
of Forest Surveys will, in the first instance, bn , shown in tin* 
India Accounts as imperial tk (Survey of India.’* 

(SJj The Annual Estimates will, however, bo prepared separately 
from [Lose of Lhe Survey of Judin, and the Suporin leiuleut 
of Forest Surveys will append to them a, detailed statement 
slmvvmg tin 4 amounts debi table, respeclh ely, against Sur- 
vey of India, against Forest Imperial [India) in respect nj 
theiixed proportion (70 per ooji l . j oi llead-i] uarters (Larges, 
and against Forest Provincial in respect of lint proper 
share of charges ior Provincial Survey operations and the 
preparation and publication of Forest maps. These esti- 
mates will be subiniUed by the Supcrinlciidoii t of Forest 
Surveys In tiio Government of Lndia through the Surveyor 
General. 

(L$) Tlie amounts included in the annual eslimales which upper- 
tain to the Survey of India and to the. He, verul Jjocal Govern- 
ments will be passed on to the Survey of India, estimate and 
to the estimates uf the Governments concerned. The portion 
appertaining to the Survey of India estimate will be i Delud- 
ed by the Surveyor General therein on receipt of the Reso- 
lution passed by t! e Department of Revenue and Agricul- 
ture upon the Forest Survey estimates previously submitted. 

(4) In order to admit of the above proe.edu re being properly 

carried out, it is essential that the separate Forest Survey 
estimates should reach the Government of India not later 
thau the 1st November annually. 

(5) The actual adjustment of expenditure in the accounts will be 

made by the Comptroller, India Treasuries. For this pur- 
pose, the Superintendent of Forest Surveys will furnish 
with his monthly accounts to that oflirer a detailed distri- 
bution statement similar to that appointed to his Annual 
Estimates. A copy of this statement should be furnished 
also to the Surveyor General and the Inspector General of 
Forests. 

Home and Revenue Departments’ Expenditure. 

1167. The expenditure against these grants will 1m debited lo India, 
and iu the case of allotments made under Article l USA will be audited 
by the Comptroller, India Treasuries, while in the case of allotments 
placed at the disposal of Local Governments under Article J UIG the audit 
will rest with the local Accountant General. The Comptroller, India 
Treasuries, will audit and pass the expenditure under the usual rules, ami 
refer to the sanctioning Department, for orders, any matters which do 
not appear to him to be clearly covered by the sanction under Article 113A 
or which he considers in any way open to objection. The expenditure 
to be audited by the local Accountant General will be passed under the 
orders of the Local Government, and the charges will be passed on as 
convenient, after audit, to the debit of India. 
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Exchange on Transactions with London. 

1168. AJJ items oil accouiit of oxuluuigo on transactions with. London 
at e passim on through the hlxelninge Accounts for adjustment on the boohs 
oi the Lorn pt letter, India Treasuries. The Exchange on Secretary of 
o a ,e s bills, issued up oil Madias and 13 oiu bay, is similarly passed on 
under ilns Lead. 


Expenses of Governor General, etc., on Tour. 

1169. The Military Secretary to the Viceroy draws hunts at Trea 
siuies tm simple receipts oil account of expenditure lor tour expenses. 
1 lie ;i mounts are passed on in the lixchange Accounts for adjustment by 
the Comptroller, India Treasuries. 

Interest on Debt. 

1170. All payments of interest upon Public Debt, except fcitoek Notes, 
are debited to India, the debit being* supported by a detailed list, as pre- 
scribed in Chapter 41); the rules in that Chapter contain directions re- 
garding the audit and disposal of the vouchers for these payments. 


Renewal and Enfacement Fees on Govern m ent Promis- 
sory Notes. 

1171. The Accountant General should collect the items credited ou 
account of renewal and oiifaceinent fees on Government Promissory Notes 
(see Article 200) in a list in the following form lu be sent to the Comp- 
troller, India Treasuries, as a schedule with the Exchange Account. 

Renews h AND Eneacjement Fees on Goveunkeot Puomissory Notes. 
Month of 19J . 


NiU nr ol' Troiimiry, 


No. ami (lair of Advieo to 
Public Debt OJflii'c. 


Amount of JVe. 



The Comptroller, India Treasuries, will pay the amount of fees due 
to the bank on monthly bills supported by Treasury coupons in form 25 
and will check the payments with the lists received from Accountants 
General after verifying the totals of the lists. 

Deputy Auditors General. 

1172. The pay and allowances and contingent charges of the two De- 
puty Auditors General, and the Inspector, Public Works Accounts, and 
their establishments, paid elsewhere than in Calcutta, will be debited net 
in the Exchange Account with India, but the vouchers will be forwarded 
with covering schedules to the Comptroller, India Treasuries, bi-monthly, 
in anticipation of the Exchange Account. 
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1173. When these officers proceed on. tour, they will obtain from the 
Comptroller, India Treasuries* a last-pay certificate authorising them to 
draw, from month to month from any Accountant General or Comptroller, 
a specified portion (or the whole), as determined by themselves, of Ihoir 
allowances, the balance to be drawn at the office of the Comptroller, 
India Treasuries, Calcutta. 

1174. The first salary hill drawn from a local Accountant General 
or Comptroller must be supported by a last-pay certificate. 


Remittance of Bronze or Copper and Nickel. 

1175. Cl Larges for bronze and copper coin remit lances 1 beyond tin* 
remitting district) and for loss on withdrawal of copper coins should be 
debited to India after being audited by the paying Accountant G moral, 
who should retain the vouchers, but certify in the lixehange Ac, count 
that the charges have boon audited and l lie vouchers retained by him. 

Note. — Charges on account of remittances of copper within the rum i Ring district are 
treated as contingent charges of the Treasury and debited In the head 3.— Land Revenue 
Charges of District Administration. 

1X75A. Charges for nickel coin remittances beyond the remitting 
district should in like manner be debited to Bombay, the procedure 
being the same as in the case of copper and bronze. Charges for 
remittances within the district should be treated as contingent charges 
of the Treasury. 

Accounts of tlie Mysore Assigned Tract and Mysore 

Residency. 

1176. The Accountant General, Madras, audits the accounts of tin* 
Mysore Assigned Tract and Mysore Residency, and compiles them in 
monthly statements which are sent in advance of the monthly Exchange, 
Account to the Comptroller, India Treasuries, who adjusts the amounts 
thus reported to him under the appropriate revenue and service heads. 
The statements do not include debt and remittance heads and are not 
accompanied by vouchers, and the totals only of the statements will bn 
entered in the Exchange Account. 

1177. The Revised and Budget Estimates of the Mysore Assigned 
Tract and Mysore Residency are prepared by the Accountant General, 
Madras, who communicates the revenue anrl service portions for incor- 
poration in the India Estimates, 

1, Any items to bo adjusted with the Native State oF Mysore and Mysore Retmloimy 
should be passed through the Exchange Account with Madras. 


Convict Charges of Native States. 

1178. The following is the procedure to be observed in recovering the 
cost of maintenance at Port Blair of convicts transported thither from 
Native States or for offences committed within Native States. 

1179. The Chief Commissioner of the Andamans* in the first instance, 
communicates the amounts due by each State on account of the mainte- 
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nance of convicts to tlie Comptroller, India Treasuries, who, on receipt 
of the information, issues instructions for the recovery of the amounts 
to the Account Officer of the Provinco concerned, who will, when the 
amount is recovered, pass on the credit to the Comptroller, India 
Treasuries, in his Account current with India. 

1180—1182. Cancelled. 

Straits Settlements, etc. 

1183. Dehits and credits on account of the following Colonial Gov- 
ernments, ir/r., Straits Settlements, Ceylon, and Mauritius, are also to be 
passed on to India through the Exchange Account Current with the 
Comptroller, India Treasuries. 

1. I 'burghs of the Straits Solilomonts recoverable, from the Imperial Exchequer, 
London, should be included in the London Account Current. 

2. Tho rate oE exchange for the payment in India in rupees of the pensions fixed in 
dollars of pens) oners of the Government of the Straits Settlements will be fixed by that 
Government for each calendar year. The Comptroller General will advise the Account 
Officers concerned of the rate applicable for each year before the beginning oE the year to 
which it will apply. The rate to be applied to any particular payment will be that in force 
at the time the payment first became due. 

3. Commission at 1 per cent, is recovered from Straits light dues collections and 
credited to YII. — Customs. 


African Protectorates. 

1183A. Claims against the British East Africa, British Central 
Africa, Uganda, and Somaliland Protectorates are to be adjusted by 
Account Officers in India in communication with the Comptroller, India 
Treasuries. The Comptroller will settle the claims in direct communica- 
tion With tho Commissioner of the Protectorate concerned by means, of 
statements furnished to the Commissioner monthly or quarterly according 
to tlie nature of the claim as stated below: — 

(t) Expenses defrayed in India on account of the Protectorates. — 
Monthly statements with supporting vouchers will he for- 
warded by the Comptroller, India Treasuries, on the 
earliest possible date, and not later than the end of the 
third month following that to which the claims relate. 
For the preparation of this claim statement for all India 
the Comptroller, India Treasuries, should be furnished by 
the several Account Officers, Civil, Military, Marine and 
Public Works, with monthly statements of claims in 
duplicate, together with the supporting vouchers, in 
original. 

(*'i) Contributions for pensions on account of . officers and men 
lent by the Indian Government for service under tho Pro- 
tectorates. — Quarterly statements of claims will be prepared 
by the Comptroller, India Treasuries, under Article 772 
(c) of the Civil Service Regulations. 

(Hi) Capitalised value of wound, etc., pensions of officers aud men 
lent by the Indian Government for service under the 
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Protectorates. — Quarterly statements of claims will be 
prepared by the Comptroller, India Treasuries, on receipt 
of similar statements in duplicate from the Military 
Account Officers concerned. 

1183B. The Agent General of the Protectorates, stationed at 
Bombay, will discharge Ihe Haims by remittance transfer receipts in 
favour of the Comptroller, India Treasuries, who will credit the receipts 
to the Account Officers concerned through his Exchange Accounts. 
No debit should be raised by any Account I Ifficer against the (ffimplroller, 
India Treasuries, on account of these transactions in anticipation of the 
credit. 

1X83C. Estimates of expenditure likely to he, incurred in India in 
connection with services required of Iho Indian Government on behalf 
of the Protectorates will, whenever possible, he furnished to Hie Gmn- 
missioner of the Protectorate concerned before, the expcndil lire is 
incurred; and copies of all cstiiuul.es for charges oilier Hum lor continu- 
ous services will simultaneously be forwarded to the Judin Office. Those 
estimates will be furnished by the Account Officers concerned through 
tlio Comptroller, India Treasuries. 

Emigrants’ Remittances. 

1184. Debits on amuiTii of Money Orders drawn by the liri Lis li 
Colonics for the remittances of Indian '.■migrants aro to be passed on to 
India, except in tlio ease of orders, the payment of which -is authorised 
by the Aeeoimtatit (Joneral, Madras or Hondiay, wlion they will be 
adjusled locally. (See also Articles 714 to 716.) 
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Chapter 59— Forest Department. 


AiuliL and AdjnstmonL liy Pruvinrjiii 
AiT.MintanL (hiiunul . . . 1185 

Ulunkni* l^ure.sl; lU'miLUuiMifi . . 1186 


TiMnsactn/iis bi‘twi‘cn Provinces 
1 111 . 1 * 1 - departmental Transactions 
IAiivhL OfliMM’s' Provident Fund 


1190 

1191 
1195 A 


Audit and Adjustment by Provincial Accountant 

General. 

1185. The accounts of the Forest Department are dealt with in the 
same Wit y as Depart menial Accounts (Chapter 52, Civil Account Code), 
tlm transactions wilh Civil Treasuries being passed through the head 
“Forest Item it tan con ” subordinate, it) “ Other Local Remittances ” as 
explained in Chaplin* 22 of Vol. !. Alter all the divisional accounts 
have been audited, a consolidated Abstract classified in detail of Budget 
heads should bo prepared and made over to the Compilation Department 
ior incorporation in the Detail Book. Tt. is desirable that the Forest 
aeeounls should be incorporated in the Civil Account of the same month 
lo which they relnle, and no departure from this rule should he permitted, 
except under unavoidable, ci realm stances, such as very late receipt of a 
Divisional Account. 

Check of Forest Remittances. 

1186. A register in suitable form should be maintained ior checking 
fl) the credits in the Forest. Accounts with the corresponding debits in 
the Treasury Accounts (paid cheques), (2) the debits in the Forest 
Accounts (Cash Remittances to Treasury) with the corresponding 
credits in the Treasury Accounts. On (.stun dings under the bead on both 
sides should be promptly settled by correspondence. 

1187 — '1189. Cancelled. 

Transactions between Provinces. 

1190. Receipts and charges appertaining to the Forest Department 
of one Province appearing iu the Treasuries of another Province should 
he passed on to the Province concerned through the. Exchange Account 
under bead TTI or IV*, as the case may he. 

Inter-departmental Transactions. 

1191. Debits and credits appearing in the Exchange Accounts o£ 
other Departments should be rejected until the transactions appear in 
the Forest Account. 

1192. Charges for Military and Medical stores supplied to the FoTesfc 
Department ate adjusted in accordance with Article 1225. 
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Forest Officers’ Provident Fund. 

N.B . — In the case of officers of the Geological Survey Department , who are also per- 
mitted to subscribe to this Fund, the Comptroller, India Treasuries, is both the Audit and 
Account Officer of the Fund. The following rules should accordingly be read with the 
necessary modifications for these officers. 

1193A. I. Each Provincial Accountant General is responsible for 
the proper admission of depositors, the correct realization of subscrip- 
tions, the audit, payment, and refund of withdrawals. 

The recovery of temporary withdrawals will be watched through the 
audit register 1 . The payment and recoveries will he recorded in the 
section of the audit register set apart for items under objection. 

II. In the case of officers on Foreign Service, the Account Officers 
who receive their contributions are responsible for the dnties above 
mentioned. Cash remittances from officers on Foreign Service will he 
received by these Account Officers, who, if they are not the audit officers 
referred to in clause ITT of this Article, will pass them on to the latter 
through Exchange Accounts to he uncounted for by them. 

III. For the sanctioning of withdrawals the following officers as 
Account Officers of the Fund are responsible; — 

The Accountants General, Madras and Bombay, for officers serving 
in the Madras and Bombay Presidencies, respectively. 

The Comptroller, India Treasuries, for officers serving elsewhere. 

Applications for withdrawals must come through the audit officers, 
through whom also I, lie sanction will be communicated, 

X193B. The personal account nf each depositor will he kept in the 
case of — 

(a) Officers serving in the Madras Presidency, by the Accountant 

General, Madras. 

[b) Officers serving in the Bombay Presidency, by the Accountant 

General, Bombay. 

(a) All other officers, by the Comptroller, India Treasuries. 

1193C. To enable the Comptroller, India Treasuries, to keep this 
account, each Accountant General (except Madras and Bombay) will, as 
soon as the accounts of a month are compiled, forward to the Comptroller, 
India Treasuries, a statement in Form 155A of the receipts and with- 
drawals appearing in his accounts. The total of each statement must 
agree with the corresponding credit or debit in his Exchange Account 
for the month with the Comptroller, India Treasuries. The payees' 
receipts must accompany the statement of withdrawals. 

1198D. The transactions of the Forest Officers* Provident Fund will 
he brought finally to account on the Government hooks in the offices of 
the Accountants General, Madras and Bombay, and the Comptroller, 
fndia Treasuries, all sums received from depositors being credited and 
all sums withdrawn debited under the head “ Forest Officers” Provident 
Fund.” The sums that will appear under this head in the hooks of the 
Comptroller. India Treasuries, will he obtained from the India Forest 
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Account compiled in his office and from the Civil Exchange Accounts 
received by him from all Accountants General, except Madras and 
Bombay. 

1193E. When an officer is transferred from one of tliese Account 
Circles to another, Iris account will also be transferred, the necessary 
transfer being made in the Government Accounts, and a copy of the 
ledger account of the officer concerned will he forwarded to the Account 
Office in which the officer’s account will be maintained after liis transfer. 
With this account will also be communicated any sum withdrawn under 
Rule VI of the Fund Rules which remains to be recovered. 

1193F. There will be a monthly agreement between the depositors’ 
ledger accounts and the total receipt and charge in the detail hooks. 
The sum of the closing balances of the depositors’ ledger accounts must 
also be agreed annually with live balance at credit of the Forest Officers’ 
Provident Fund or the Government ledger. These agreements will be 
made by means of a Broadsheet in Form 15511, which should bo 
submitted monthly to the Gazetted Officer in charge. 

1193G. The account o£ each depositor will he kept in a ledger in 
Form No. 1550, each account receiving a distinct consecutive number. 
When a new depositor is admitted, the officer who will keep his account 
will notify to the depositor’s Audit officer the number of tlie account, 
and this number will he quoted against all further deposits and all 
withdrawals in the statement prescribed in Article 11930, A depositor’s 
number will not lie altered, unless he is transferred to another Circle of 
Account (vide Article 1 193 R), nor will the number of any closed account 
be given to a new depositor. 

1193H. The amount of interest to be act tied to the balance of the 
Fund will be calculated each your by the Accountants General, Madras 
and Bombay, and the Comptroller, India Treasuries, and charged to 
“ 14. — Interest on other Obligations — Ravings Bank Deposits — Interest 
on Forest Officers’ Provident Fund.” The transaction must include the 
debits on account of interest paid during the year on closed accounts, 
which, during the currency of the year, is debited to the Fund itself. 

11931. The form in which the annual account of each depositor is to 
be rendered to him in accordance with Rule XII of the Fund Rules is 
No. 155D, 
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Chapter 60. -Public Works Department. 


Branches of Public Works Depart- 
ment ... . 1194 

Assignment of Funds . . 1198 

Letters of Credit .... 1200 
Payments for Land . . . .1201 

Transactions with other Depart- 
ments 1204 

Form of Exchange Account . , 1205 


Adjustment of Service Receipts and 

Charges 120G 

Fees of Sanitary Engineers . . 1211 A 

Settlement of Outstandings . . 1212 

List of Civil and Public Works Ex- 
change Accounts . . . Annewr A 

Form of Exchange Accounts . Aniicxure B 


Branches of Public Works Department. 


1194. The accounts of the Public Works Department are made up in 
four branches, which include the transactions under the major heads 
noted against them — 


Name of Branch. 


Major Heads. 


Buildings and Roads 
Irrigation 


State Railways, Revenue 
State Railways, Uapital 


Military Works, Civil Works, Guaranteed 
Companies (Land and Control). 

Protective Works, Major Works, Minor 
Works and Navigation, and Irrigation 
Capital Account. 

Railway Revenue Account. 

Protective Works, Construction of Rail- 
ways (charged to Revenue), and Rail- 
way Capital Account. 


1195. The first two branches are in this Chapter called the “ Ordinary 
Branches,” and the last two the “Railway Branches.” 

1196. A list of the Examiners in each branch, who are in account 
with each Accountant General, is given in Annexure A. 

1. It will be observed that the Examiners are arranged in two classes. The first have 
accounts^ in the Buildings and Roads and the Irrigation Branches, with an occasional 
account in the State Railway Branches Tbe second have accounts in the two State Rail-* 
way Branches. 

2. The charges on account of “ Guaranteed Companies : Land and Control,” viz., 
establishments of Consulting Engineers, etc., and occasional purchases of land, are included 
in the accounts of the Buildings and Roads Branch. 

1197. Transactions connected with the Ordinary Branches must, upon 
the Civil Accounts, be entirely separate from those eonnnected with the 
Railway Branches. The Accountant General will have a separate 
Exchange Account with each Examiner with whom he exchanges 
accounts; and in the case of Examiners who have transactions in both 
Branches, he will have two distinct accounts, in one of which will be 
shown the transactions of the Ordinary Branches, and in the other those 
of the Railway Branches. More than one account for each of the 
branches is not necessary; for example, the Accountant General, Madras, 
will have only one account with the Examiner of Guaranteed Railway 
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Accounts, Madras, but this account will include tlie transactions of the 
South Indian Railway system, etc., and the NTilgiri Railway. 

1. The Public Works Department will be careful to arrange, with respect to applica- 
tions for letters of credit, and cheques and payments into Treasuries, that sufficient 
description be given to indicate clearly to which Examiner’s account the transactions are 
to be taken, and also, if the Examiner lias an account m both pairs of branches, to which 
of the two accounts they belong. 


Assignment of Funds. 

1198 . Application for funds required by officers of the Public Works 
Department will be made, by the Examiner of Public Works Accounts, 
in sufficient time to admit of the Accountant General's letter of credit 
reaching (‘very Treasury by the 1st of the month. Applications received 
too late from any Executive Engineer should he embodied in a supple- 
mentary requisition ; and at any Lime during* the month, for sufficient 
reason, the Examiner may apply for supplementary credits. His 
requisition will always be made in the following form: — 


Abstract of ArpunATroNS for Letters of Orudit to meet the anticipated 
expenditure, i?i the (name of branch and name of province) for the 
month of 19 . 



The 


79 . 

Division. 

On what Treasury. 

Amount. 


1 

j 

i i 

i 

j 



Total 




Certified that tlie amount above applied for is intended to meet expenditure provided 
in the Public Woiks Budget of 19 49 , aa well as other disbursements lor the above 
month. 


Examiner, P. W. Accounts . 


1199 . The ordinary monthly requisition will be accompanied by a 
certificate to tlie effect 'll i at tlie eralifs applied for involve no excess over 
the sanctioned grant. 

1. If the Examiner asks for funds which he admits to be in excess of the grant, the 
Accountant General will exorcise his discretion as to whether there are sufficient reasons 
for granting the credit in anticipation of the sanction of Government. Any such credit 
should, of course, bo at once reported to Government. 

2 . Applications by telegram for supplemental credits should always be followed by a 
formal application and an explanation of the roasons for the urgency of tbe application. 

m2 
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Letters of Credit. 

1200. Unless the objections to the amount of letters of rrorlit applied 
for be very grave, the Accountant General will pass Ihe indent in full, 
and notify Id the Examiner that his application ns complied with. The 
letters of credit will be entered in a register, and numbered in an annual 
series for each of the two pairs of branches of the Department (Unit is, 
one series with letter A for the Ordinary, and mm with letter B for the 
Railway) . and will he drawn simply in favour of a. named Executive 
Engineer. Neither in the letters of credit nor in any record in the Civil 
Account Office w ill there be any further attempt, to describe the purposes 
for which they were granted, or to separate some as issued for Pro\ incial 
services from others as issued For Imperial: I he amount of e\er\ rhepue 
will be simply debited to the Examiner against whose application it. was 
issued in the account of the month in which it is charged in I he Treasury 
Account 

1. For a register of letters of credit granted, may l>e .substituted a lib* of the original 
applications, the number of each letter of credit granted being entered in lln> margin of 
the application. 

2. If an Examiner requires a letter of credit to he issued in a province with wbieb lie 
is not in account, he will send the regular application along with the stiilenient of grant-.s 
to the Accountant General with whom he is in account, and note mi it that In* has applied 
direct for funds. At the same time, ho will apply direct to the Aenmnlant (leneval of tin* 
province in which the funds are required, mentioning that the payments are to be debited 
to the Accountant General with whom lie is in ricnnuiL The Accountant ({e.nernl of the 
province in which the funds are required will issue the letter of credit, and will advise the 
other Accountant General of its issue. 

3. The rule in the lust note is intended only for measiotial issues. If an Examiner 
has frequently to apply for credits iu more than one pro\ince, lie .should apply to the 
Accountant General, Public Works Department, with a view to being [dared in' account 
with both. But if an Examiner is iu account hi respect of the same branch with more 
than one Accountant General, the additional accounts should be rowtriclcil, a-, far afl 
possible, to the transactions < lassified under ” Remittances.” 

Payments for Land. 

1201 . Payments for land taken for public purposes made, under 
Article 102, by Civil Officers not noting as Public Works di.sliiirsers, will 
be debited to the Public; Works Department fhrough (be Exchange 
Accounts, supported by vouchers in Forms 0, CO, T) or E, referred 
to in paragraphs 6, 7, 8 and 33 of Appendix (), Volume f. Advances 
drawn by the Collector under paragraph 14 of the same Appendix will 
be held as “Advances Recoverable” on the Civil Books till they can be 
adjusted as above. 

1202. Charges for establishment and contingencies incurred by Civil 
Officers not acting as Public Works disbursers are adjusted finally iu the 
Civil Department as part of the cost of Collector's' establishment. Tn 
cases, however, in wnicli the cost of the land is borne, by a Railway 
Company under the terms of its contract with Government, all charges 
connected with the acquisition of land required by if, are debitable to the 
Public Works Department. 

1203. All payments made by special officers acting as Public Works 
disbursers, including those for their salaries, establishments, and contin- 
gencies, are accounted for direct to the Public Works Department, and 
not through the Civil Account Officer. 

X. If the land is taken up for the K. I. Hallway, the charge is similarly paused on to 
the account with. India, for adjustment by the Bailway Company. * ‘ 
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Transactions with other Departments. 

1204. The following tuJbh (Public Works Code, Chapter XIIJ) 
regulate the adjustment, of the transfer transactions of the Public Works 
Department with. other Departments: — 

Charges on account of works of construction a ml repair earned out hy Public 
Works disbursers for other departments [with the exception of work executed in the manu- 
factories and workshops of the Department, for which special rules exist] are required under 
the constitution of the Public Works Department to be treated as final charges m the Public 
Works accounts. Hence no such work oL‘ rimstmoUoii or repair, other tlmn those foT which 
provision has been made in the Public- Wruks budgets, may be undertaken for other 
departments, save with the special sanction of the Local I lovernment or Administration; 
and m such cases the outlay must sLill lie- recorded as Public Works ex| end i tore, any 
necessary action Jor the provision of funds bein'; first taken by the Local Government or 
Administration Much cases can be met by the transfer of grants, under competent author- 
ity, from the department concerned |i \dv Code IX, 73, and XV, 11). 

t ? U ^ e ^ nes ni) k a PI ,J y WOI 'ks carried out in a Public Works division from grants 

of the Military Works Department allotted to it for expenditure and vite mutt. 

1677. Special cash expenditure incurred in a division on account of another department 
will rie adjusted under the Following rules : — 

1. An actual remittance of (‘ash from or to another department will be credited 
and debited, respectively, to that department. 

II. — A disbursement of cash on account of another rlepiirtuicnt, other than that on 
works of construction and repair, will be adjusted as billows 

|n) If from Imperial Knurls rm account of Imperial Funds, the charge, when 
not in excess of R50 for each bond fide separate transaction, will he 
adjusted iu the hooks of the disbursing department as Minor Works 
expenditure, or if relating to Establishment charges, as “ Establish- 
ment,” sub-head Contingencies. In tlm case of recurving Establish- 
ment charges, the Limit is RIO monthly. Above these limits the charge 
will be recoverable from the receiving department. 

(&) If from Imperial Funds on account of Provincial or Local Funds or 
vice vvmtl, as in (r/), but the limit will stand at 1110, 

(e) If the payment affects Provincial and Local Funds only within the same 
province, according to such limits as the Local Government or Ad- 
mini strati mi may proscribe. 

(r/) If from Provincial or Local to, another province, as in [h), 

1678. In all the above eases, however, recovery must, as a general rule, bo made when- 
ever the transaction affects the expenditure of the Government Telegraph Department, or 
of State Railways, or of Irrigation and other works for which both Capital and ‘Revenue 
Accounts are kept, and the amount involved in each bond fide separate transaction exceeds 
RIO. The previsions of this paragraph are not applicable in the ease of expend i tine 
incurred in a division, from grants allotted to it hy the Military Works Department for 
such purposes, and vice i mm/. 

1680. Revenue earned by the Government Telegraph Department, or by State Rail- 
ways, or by Irrigation and other works for which both Capital and Revenue Accounts are 
kept, will bo recovered from the debtor Department or Service through the transfer account, 
^respective of the amount involved, 

1681. The value of Public Works stock, whether Imperial, Provincial, or Local, issued 
by a division to other departments or divisions, is adjustable through the transfer accounts, 
subject to the same limitations imposed in the case of cash expenditure. When such 
limitations apply, adjustment may bo made either under the procedure laid dowu in 
Code XIII, 39, or the value of the stork may be charged off as a minor work. Petty 
issues outside the division or of article that can be obtained from the local markets are 
consequently prohibited. 

1682. When articles borne on the Imperial lists of tools and plant are transferred to 
other Imperial Departments, Services, or Divisions, the transfer will be made without 
charge, provided always the transaction does not affect the accounts of the Government 
Telegrapn Department, or of State Railways, or of Irrigation and other works for which 
both Capital and Revenue Accounts arc kept, in which cases the limit up to which no 
charge will bo made is RIO for each bond fide separate transaction. 
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between departments and between divisions, in paragraphs 98 and 9. , * L 

1684 Local Governments or Administrations may authorize officers in ‘‘luugo o ciu 
J -to wldve thB rirfTof recovery whenever the nature of tin, 

course desirable. All payments of amounts due by °jj° P'j, VrinsEers di> not suit, the 
should be made by book transaction except when such book iu -*lub d<> 
methods of account or business adopted by the supplying depailnunl. 

Note 1.— The foregoing rule will not affect tha procedure for Llu* onlfeoLiun of routi. 
from Military Officers as laid down in Army Regulations. 

1685. The value of buildings transferred from one demrtnuMil In iJH'dlu-r, '•>' ll ' 11111 
braneh of the Tubhu Works Dejiartment to anothor hrauih, is adjustable iumIli Uu 1 


lowing rules : — ( 

j _IX the building is transferred from one Imperial Department. or Service to 
another no charge will be made. 

XX. if from Imperial to Provincial, or vice verso, no charge will lie made, provided 

the transfer causes no expense to the transferring Service. 


But should the transfer either under I or II affect Stale Hallways, or Irrigation and 
other works for which both Capital and Revenue Accounts are kept, a ridomiw must bn 
made to the Government of India. 

XXI. — If a building that has been constructed from Local Funds is trails]' erred to Im 
perial, the Imperial revenue should (as a general rule) pay the charge, and 
vice versa. 

IV. — Transfers between Provincial and Local, and vice versa, will bo dealt with by 
Local Governments. 

1687. To avoid any misunderstanding with regard to dcliits for the value of stores 
transferred, officers in submitting indents on the Military or other supplying Department 
will take care to enter on the indent and receipt, and to note on every other document 
connected with the transaction the head of service for which tho stores arc require*, 1, and 
whether the value of the stores is, or is not, debitable in transfer. 


Form of Exchange Account. 

1205. The heads of the Exchange Account are enumerated and 
explained in Annexure B. Tho account itself will show only total** ol 
the heads in small capitals, the details being explained in separate 
schedules attached. The Civil Accountant General is entirely responsible 
for clearing the account under heads I and III and the Public Works 
Examiner for clearing heads 11 and 1Y. The entries against head 111 
in the outward account of the Civil Accountant General, and those under 
head IY in the outward account of the Examiner, arc, as a rule, respond- 
ing entries only. But there is no objection to a special arrange! maul, 
being made with an Examiner in respect to any particular class of credit 
being afforded by him in advance of the debit, care being taken to prevent 
double a d j ustiu ents. 

1* An Examiner can adjust any item with anothor Civil Administration only through 
tho Civil Accountant General with whom ho is ordinarily in account, 

2. The Examiner of Military Works Accounts is in accmniL with more Mum one Civil 
Accountant General; if he have any transactions with any other Civil Administrations, ho 
■should communicate them through the Accountant General at or nearest to his own ordi- 
nary head-quarters. 

3. When a Local Government in the Public Works Department sanctions llio entertain* 
ment of a treasure guard for an Executive Engineer, tho cost of which is chargeable to tho 
Civil Department, a copy of the orders should be forwarded to tho Financial Branch of the 
Civil Secretariat for communication to tho Accountant General. 

4. The Examiner should forward the Treasury consolidated receipts with his outwar.l 
account, but an Accountant General should not forward paid cheques with his outward 
account. 
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Adjustment of Service Receipts and Charges. 

1206. The major heads of “ Major "Works,” “ Minor Works and 
Navigation ”, and “ Civil Works ” are divided into two minor heads : — 

[1) In charge of Public Works Officers. 

(2) In charge of Civil Officers. 

The first must lbe reserved exclusively for revenue received and expen- 
diture carried out under the regulations o! tlie Public Works Department 
and accounted tor Lo the Public Works Account Officers; that is, they 
will appear on the departmental accounts only, and will not pass on 
the Civil books. Receipts which come directly on the Civil Accounts, 
and expenditure met from funds obtained from Civil Treasuries without 
the intervention of the Public Works system of letters of credits and 
cheques, are to be taken under tlie second head. 

1207. Expenditure of Civil Oiliuurs under the rules reprinted under 
Article 4 1)7 is carried out from funds supplied by Public Works Officers 
and is accounted for to the Public Works Department; consequently, it 
is taken to head (1) and will uot appear upon the Civil Accounts. 

1. When receipt? or charge? on a (‘.count of Public Work? in charge of Public Works 
Department Officers have to be taken Lo a Local Fund, of winch the local authorities have 
a separate account, such receipts and charges should be passed on to the Civil Department 
through the Exchange Account for communication to the local authorities, and for adjust- 
ment against the balance of the fund, 

1208. The following rules must be strictly observed by the Account- 
ant General, as well as by the Examiner of Public Works Accounts: — 

(а) Outlay from provincial and local funds, respectively, must be 

recorded distinctly and separately in the Examiner 5 s office 
throughout the year. 

(б) All stuns clue from provincial to local funds, or vice versa, 

whether on account of establishment, tools and plant, or 
anything else, must be promptly charged off as they occur. 

1209—1211. Cancelled. 


Fees of Sanitary Engineers. 

19 m A The following rules will be observed in regard to the mode of 
recovery and adjustment of fees for services rendered by Sanitary 
Engineers to Municipalities and others: — - 

1. The Sanitary Engineer should sond copies of all bills he may present to Munici- 
palities and others for fees due on works carried out to the Examiner of Accounts, who will 
record the amount of each bill in a register to be opened for the purpose. 

2. Municipalities and others from whom fees are due will pay them into the Treasury, 
and the Civil Account Officer will in his Exchange Accounts with the Examiner, pass on 
the credit to the Public Works Department. 

3. The Examiner, on receipt of advice of a credit in his Exchange Accounts, will note 
the payment in his register and adjust the amount by reduction of expenditure against 
Establishment — Sanitary Engineers. 

4. AU items outstanding in the register for more than six months should be reported 
to the Local Government for orders, 
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Settlement of Outstandings. 

1212 . Tlie Exchange Accounts are very precisely classified nuclei' 
several heads (sec Annexure B), and it is clearly^ laid down which of the 
two officers concerned [Civil or Public Works) is responsible for seeing 
to tlie adjustment of eacli head and stating the outstandings of it. 

1213 . The Accountant General and the Examiner must reconcile their 
accounts each month, and the reconciliation should not ho postponed iill 
the end of the year. 

1214 . When discrepancies are not adjusted monthly, they should be 
settled by personal communication between the two officers; and il, alter 
such communication, delay still occurs, the fact should be brought to the 
notice of the Comptroller General. 

1215 . Each Civil Account Office and Public Works Examiner should, 
after the submission of his March final accounts, render to the Comp- 
troller Genera] and the other party to the account, as prescribed in 
Article 1157, a progress register (Article J16G) JEor each Kxelmngu 
Account to which he is a party, accompanied by detailed lists giving 
explanation of the outstandings. The Public Works Examiners should 
submit their returns through the Accountant General, Public Works 
Department. If after submission of the March final account any journal 
entries are made affecting the account current heads, revised progress 
registers should be submitted on or before the 15th December. 

1216 . An official number is given to each Exchange Accotml as 
shown in Annexure A. 

1217 . The Accountant General, Public Works Department, should, 
after submission of his final accounts, furnish the Comptroller General 
with a, statement in tlie following form showing the detail, by aeeoiints, 
of the total debits and credits to the Civil Department which ho has 
shown in his final accounts. The Accountant General, Public Works 
Department, should compare the total debits and credits shown in the 
progress registers submitted by the Examiners with those shown in the 
above statement before forwarding the progress registers to the Comp- 
troller General : — 


No. of Exchange Account. 

Total Credits, 

Total Debits. 

Net +• or 

XOTAfc* 

i 




* Agreeing- with the final account for the year. 
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(See Articles 1196 and 1216.) 


List of Civil anti Public Works Exchange Accounts. 


Official 

No. 

Civil Pinviiieu 
Luncurncd. 

Public Work a Examiner 1 

con corned. 

Elm auks. 



onUJNAEY LRANCH. 


1 " 

r 

Public 'Works Accounts, Madras 

For Coorg. 

2 i 


Public Works Accounts, ttajputana 
and Central India. 


3 

-India . . ^ 

Public Works Accounts, Bengal 

For Port Blair. 

4 


Public Worts Accounts, Cential 
Provinces. 

For Hyderabad. 

5 

L 

Mil it ary W or k s Sit v ices 

Also lor Baluchistan. 

o - 

6A 

Central Prov- ^ 

[ inoes. j 

Public Works Accounts, Central 
Provinces. 

Public Works Accounts, Bajputann 
and Central India. 

Also for Berar. 

7 b 

J L 

Military Works Services. 


8 

9 

| Burma . ^ 

Public Works Accounts, Burma. 

Military Works Services. 


10 

IDA 

"1 Eastern f 

* Bengal and < 
J Assam. (. 

Public Works Accounts, Eastern 
Bengal and Assam. 

Military Works Services. 


11 

i r 

Public Works Accounts, Bengal. 


11A 

~r3 

s 

-A- 

Public Works Accounts, Eastern 
Bengal anil Assam. 


12 

J l 

Military Works Services. 


13 

14 

15 

United Prov- 
. moos 

\ Agra and - 
,0udh. 

Public Works Accounts, United 
Pro vinces of Agra and Ouclh, 

Military Works Services. 

Public Works Accounts, JRajputana 
_ and Central India. 


16 

17 

18 
19 

19A 

■> | 
"Punjab 

J 

Public Works Accounts, Punjab. 

Ditto ditto 

Military Works Services. 

"Public Works Accounts, United 
Provinces o£ Agra and Oudh. 
Public Works Accounts, Bengal. 

For North-West Frontier 
Province. 
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Official 

No. 

Cuil Pruvmuii 
tiomuruoil. 

Public Woiks lOvdiniiiiT 
crmcorned. 

Rl' M A Jv k H 



ORDINARY BRANCH— voncld. 


20 
21 | 

| Madras . ^ 

Public Works Accounts, Madras. 

Military Works Services. 


22 

24 

j Bombay . 

Public Works Accounts, Bombay. 

Military Works Services. 




RAILWAY BRANCH. 


25 

' 

Railway Accounts, B unibuy . 

For the Rajpiitnna-Malwa 
Railway system and the 
Indian Midland, Croat 
Indian Peninsula and 
Bhopal Railways. 

2(3 


Railway Accounts, Madras . . . 

For Bczwadu Extension 
Railway. 

27 


Railway Accounts, UalouLtu . 

For the East Indian and 
South Bchar Railways, 

28 

» T ndia . 

North Western Railway 

Alsr> for (Juctta-Nusliki 
and KlnishalgajR*Kohat- 
Thnl Railways. 

29 


Railway Accounts, Madras 

For Madras and Southern 
Makraita Railway and 
also the Mysore, the 
Bozwada, Masulipatam, 
and Ivumool- Rhone Rail- 
way. 

30 


(State Railway stores, 


31 

31A 


Jodhpur-Bikanir Railway 

Nagda-M ultra Railway. 

For •fudli pur- Hyderabad 

Railway (British Section). 

32 

' 

Railway Accounts, Bombay . 

For Indian Midland and 
Croat Indian Peninsula 
Railways. 

32A 

[ Contra 1 Prov-^ 

^ in cos. 

Railway Accounts, Bombay . 

For Ivlandwa-Akola-liin- 
goli Railway Survey. 

33 


Public Work's Accounts, Central 
Provinces. 

For War era Colliery. 

31 .. 

35 

33 , 

. 

| Burma . f 

Railway Accounts, Calcutta , 

Burma Railways. 

Public Works Accounts, Burma . 

For Bengal- Nagpur Rail- 
way, 

For Railway Surveys. 



Chap. 60.] 


PUBLIC WORKS DEPARTMENT. 


645 


ANNEX U RE A—contd. 


Official 

Civil Province 

Public Worts Kxanunor 

Eemabkr. 

No. 

concerned. 

concerned. 



RAILWAY BRANCH— could. 


37 ' 

i r 

Assum-Bengal Railway 

For J orhat Railway. 

38 

-v 

sl 

C§ 3 

P-- 

Public Works Accounts, Eastern 
Bengal anrl Assam 


38A 

Assam. 

Eastern Bengal Pail way. 


3 SB „ 


Lower Ganges Bridge Project. 


39 ' 


Public Works Accounts, Bengal 

For the TIowrah-Amta 
SI earn Tramway, Bengal 
Dooms (Land), Luksam- 
Noakhali Railway (Land), 
South Debar j tail way 
(Land) and Tribeui 

Branch Extension. 

dll 


Eastern Bengal Railway 

Also fur extensions and Tor 
the JVloorshedahad Branch, 
Brahmuputra-Sultanp u r, 
and My mensin gli- J amal- 
pore-Jagg an a t h g u n j 

40A 


Lower Ganges Bridge Project. 

Railways. 

41 

■Bengal 

Railway Accounts, Calcutta , 

For the East Indian, Ben- 
gal Central, Bengal- Nag- 
pur and South Bohar 
Railways. 

42 


Bengal and North- Western and 
Tirhoot Railways. 

Also for State outlay on 
land for the Bengal and 
Nortli-Westem Railway. 

43 


Oudh and llohilkliand Railway 

Also for AllaJiabad-Fyza- 
bad and Agra-JDelhi 

*14 


Assam -Bengal Railway. 

Chord Railways. 

45 


Roliilkhand-Kuinaon Railway 

For Lueknow-Baroilly 

Railway. 

46 

United Prov- 
inccs of 

* Agra and* 
Ouclli . 

Railway Accounts, Bombay . 

For Rajputana-Malwa 

Railway system, includ- 
ing the JNagda-Muttra 
Railway and Indian Mid- 
land and Great Indian 
Peninsula Railways, Bom- 
bay, Baroda and Central 
India Railway, Bombay. 

47 


Bengal and North-Western and 

Also for State outlay on 



Tirhoot Railways. 

land for the Bengal and 
North-Western Railway. 

48! 

i 

Railway Accounts, Calcutta . 

For East Indian and 


J 

«• 

Bongal-Nagpur Railways. 





RAILWAY BRANCH— soiiM. 


49 United Prov- f Noi th Western Railway. 

1- inces of Agra s 

50 J and Oudh. L Oudh and Rohilkhand Railway 


f Ninth Western Railway 


53 {-Punjab 


-Madras 


Public Works Accounts, Punjab 
Kalka- Simla Railway. 

1 Railway Accounts, Bombay . 

Railway Accounts, Calcutta . 

Oudh and Rohilkhand Railway 
_ Ditto ditto. 

Public Works Accounts, Madras 
w Railway Accounts, Madras . 


Also for Agra* Delhi Ubord, 
A llahabad - Pyzaba d an d 

1 1 ardwar-Dehra Railways. 

Also Tor Khusbalgai li- 
fv < >b at -Thai, Q u etta - 

Nuflhki, Jeeh-Doab and 
Lower Sind Kx tension 
Railways, and the Fron- 
tier Railway Reserve. 

For State outlay on land. 
For the Southern Punjab 
Railway and extensions. 


For Rajjmtana-Malwa Rail- 
way system. Also tor the 
Dclhi-Kosi Section ol* the 
Agra- Delhi Chord Rail- 
way. 

For the East Indian Rail- 
way and Cor State outlay 
on land lor the Delhi - 
U mballa- Kalka Railway. 

For the Agva»Dullu Chord 
Railway. 


. | For State outlay on land 
For the Tanjore District 
| Board Railway. 

i 

, j For the South Indian 
| Railway. Also for the 
'Jan j ore District Board 
and Tinnovelly-Quilon 
Railways. 
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ANNEXURE A — conehl. 


Official Civil Provinro 
No. ooiuiernecl. 



Public Works Exawingr 
cone trued. 

RAILWAY BRANCH —conrld. 
Railway Aci-ounts, Cal on tt a . 

Railway Accounts, Madras 

Railway Accoimts, Bombay . 


North Western Railway 

State Railway Stores. 

Railway Accounts, Madras . 

Public Works Accounts, Bombay 

Railway Accounts, Calcutta . 

Nagda-Muttra Railway. 

Oudh and Rohilkhand Railway. 


StMABKS. 


For Ben gal -Nag pur Nail- 
way. 

For the Madras and South- 
ern Mahruttfi Railway 
and also the Mysore, the 
Be^ wad a-Masulipatam 
and Kurnool-Rhone Rail- 
ways. 

For the Great Indian 
Peninsula and Indian 
M i dlan d N ai l ways an d 
fi r the Kajputuna-Malwa 
Railway system, Palan- 
pur-Deosa, Rewari- 

Phulura, Ahmeilabad- 
Parantij, Tapti Valley 
and Ahmedabad-Dholka 
Railways. Also for the 
Bombay, Barotla and Cen- 
tral India Railway. 

Also for Quetta-Nusliki and 
Low.-r Bind Extension 
Railways. 


For the Madras anil South- 
ern Mahratta Railway 
and also the M ysore, the 
Bezwad a-Masulipatam 
and Kurnool-Dhone Rail- 
ways. 

For State outlay on land 
fur Tapti Valley Rail- 
way and Barsi Railway 
Extension. 

For Bcngal-Nngpur Rail- 
way. 
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ANNEXURE B. 

(See Article 1212.) 

FjdrJunuje Account between the Accountant General } Bombay, and the 
Examiner, V. H\ Aceoanh, Bombay (. Building ? and It oath t nul Irri- 
gation Branches). 


Month of 

19 

1VHTTNT, IK T n T3 IIookm, 

DoliltH 

CUmiUU, 


A 1 a. f. 

ft a, 


T.— REMITTANCES TO CIVIL FROM L\ W. In- 
payments into Tiunsuniijs by Omr'iiits of the 
P. W. D 

II, --REMITTANCES FROM CIVIL TO P. W. I). - 
Cheques of P. W. D. Officers . 

III.— ITEMS ADJUSTABLE BY CIVIL DEPART- 
MENT— 

InTF.R-DEPART MENTAL OH AUGER BY P, W. 1>. 

3 Revenue, in P. W. JD., to he dr edited upon 
Civil Eooks , . 

Expenditure in P. W. D., d ilarg dalle upon 

Civil Accounts 

Exchange on Transact ton of tde P. W. D. 

with England . 

Receipts on account of Service and other I^unds 
Miscellaneous 

Total III 


IV.— ITEMS ADJUSTABLE BY P. W. In- 
payments into Treasuries by Civil Officers 

ON ACCOUNT OF 1\ W. D 

Contributions in aid ot Public Works 
Ciiarcies for Collection of Water Rates 
InTER-DEBAET MENTAL U ft A RGBS TO P. W, D. 

Payments for Land taken up for P, W. D. 

Purposes , 

Miscellaneous 


Total IV 


Total Debits and Credits 


Bat. AN OR FROM LAST .ACCOUNT 

Balance carried forward . 


GRAND TOTAL 
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Detailed Explanations of the Heads. 

Payments into Treasuries by Offi- These amounts will be credited by the Civil De- 
cees of tiie P. W. D. — partment upon tlie information received in the 

State Railway Branch. Treasury Accounts, and debited by the Public 

Irrigation Branch. Works Department, in the same month upon 

Buildings and Hoads Branch. the consolidated receipts of Treasury Officers 

furnished by Executive Engineers. 

Cheques gf V. W. D. Officers . . The cheques paid will be debited on the Civil side 

of the accounts and those issued credited on the 
Public Works side, Tho Public Works Depart- 
ment will maintain the necessary watch over 
( 111 * outstandings. 

or Whenever convicts are employed on public works 
other than jail works, the Public Works De- 
partment will pay the full market value of their 
labour, whether they he employed on Imperial, 
Provincial or Local Funds Works ; the payment 
will be made in accordance with Rule XI, 
Article 95, Chapter G, of tho Civil Account 
Code 

Revenue and Expenditure in P, W. D. The Civil Accountant General will receive the 
to be credited or CHARGED ui*ON debits of the Examiner, taking them to the loan 

Civic Accounts — account to which they are chargeable. The 

Public Works chargeable to a loan Civil Accountant General will be responsible for 

upon the Civil books. clearing the Examiner’s debits or adjusting 

them upon the local accounts concerned. 

Receipts on account op Service and The details are to be sent by the Examiner direct 
other Funds (one head for each fund), to the Secretary of the Fund. 

Payments into Treasuries by Civil 
Officers on account of P. W. 1). — 

Water-rate collections. 

Kent of Government buildings. 

Rent of roadside lands. 

Sale-proceeds of railway, Class C 
lands. 

Recoveries of advances of P. W. 1). 

Surplus cash refunded by Civil 
Officers. 

Miscellaneous. 

Inter-departmental charges to 
\\ W. D,— 

By Forest Department. 

By other Departments. 

Payments for Land taken up vor 
P. W. D. Purposes — 

Railways. 

Irrigation. 

Other lands. 


Inter departmental Credits 
Charges by P. W. 11 — 

To Forest Department. 

To other Dfpavtmenis. 
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Chapter 61— Military Department. 


Assignments 1218 

Schedules of Receipts and Payments 1219 

Form of Exchange Account . . 1221 

Returns for Military Accountant 

General 1 222 

Adjustment of Stores . . . 1225 

Lapse of Transfer Receipts and 
Cheques 1228 


Deceased and Deserters’ Estates . 1229 

Military Treasure-chests . . . 1230 

Indian Military Service Family Pen- 
sion Regulations .... 1234 
Pensions from old Military and 
Orphan Funds .... 1235 

Exchange 1236 

Military Accounts submitted to 
Comptroller General . . . 1237 


Assignments. 

1218* Assignments on local Treasuries are issued by Accountants 
Genera], at the beginning of tile year, on the application of the Controller 
of Military Accounts, Duntruller of Military Supply Accounts, and 
Deputy Controller in Independent charge. The probable cash require- 
ments of each, office for each month are specified in these assignments. 


Schedules of Eeceipts and Payments. 

1219. The separate schedules of Military receipts and payments trans- 
mitted by Treasury Officers (Article 51)0) with their monthly accounts and 
bi-monthly lists of payments are, on receipt, collected together hy the 
Accountant General and forwarded, in original, together with all vouchers 
for payments, including cheques and transfer receipts, to the Controller of 
Military Accounts, Controller of Military Supply Accounts, and Deputy 
Controller in Independent charge with a covering list in Form 15!J for 
payments, and Form 1G0 for receipts; — the first list of payments should 
be sent about the 25th of the month to which it refers, and the second 
list and the schedules of receipts on the IDth of the next; month. 

1. These dates must be strictly ubserved, and if all the lists have not been received from 
Treasuries on the due dates those which have been received should be forwarded, and 
supplementary lists should be sent as early as possible after the receipt of the late schedules. 

1220. The Accountant General will preserve for record a copy of the 
covering lists, and also a copy of the schedule of receipts and of the 
entries in the “ Miscellaneous column of the schedule of payments. 


Form of Exchange Account, 

1221. The outward Exchange Account Current is prepared in Form 
3 Gl. The inward Exchange Account Current is in Form 102 prescribed 
hy the Military Accounts Department. The mutual adjustment and 
clearing of items is regulated by rules laid down in Chapter 57, and each 
Controller or Deputy Controller in Independent charge furnishes the 
Comptroller General and the Accountant General concerned annually 
with a statement compiled in the manner mentioned in Article 1157 of 
that Chapter, 
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1* The following explanations may be of use ; — 

Head I. — Remittances to Civil from Military. 

This is intended for cash remitted by the Military Departmental Officer into a Civil 
Treasury. 

These sums appear in the second money column of the Treasury schedule (Form 65). 
Transfer receipts drawn by Civil Treasures, and rheijoes drawn by Cantonment Secre- 
taries on Military Treasure chests will also be shown under this head. They appear in thn 
hist money column uf Form 65. 


I lead II. — Remittances from Civil to Military. 

These remittances are issues of payments upon cheques and transfer receipts issued by 
Military Officers, and also — when such is spmnlly ordered — spene remittances from Civil 
Treasuries to Military Treasure chests. Registration fees, Stamp, Abkari and Salt rnlluo- 
tiems, etc., paid into Military Treasure chests will appear under this head. 

II cad 111. — Items adjustable by Civil. 

This is intended for receipts and charges on account of the Civil Department received 
and expended by Military Officers, and debited or credited by them to the Civil Depart- 
ment tor adjustment upon the Civil Amounts. Under this head may be included sums 
received into Military Treasure chests on account of Cantonment Funds, Contributions 
for horeigu Scrviie, examination lees and subscriptions to Servire funds Consequently 
the original items under this bead are always in the aecount rend creel by Militaiy to Civil, 
and the responding entries are always in the account rendered by Civil to Military. The 
responsibility for adjustment rests with the Civil Officer. 

Head IV.— Items Adjustable by Military. 

This is intended for receipts otherwise than on receivable orders and for payments on 
Military Account otherwise than on cheques and transfer receipts issued by Military Officers, 
and also for the value, of stores gup) died by and returned to Civil Departments. These 
will be debited or credited to Military in the account rendered by the Civil to the Mili- 
tary. The only entries in the account rendered by Military to Civil are the responses 
given by Military in adjustment of the, so debits and credits. 

Tim Civil Officer is entirely responsible for the clearance of heads I and III, and the 
Military Officer for heads 11 and IV. Accordingly, the Civil Officer need give no parti- 
culars in bis outward Account Current of the items credited and debited under head a T 
and Til, and in the same way the Military Officer need give no particulars of the items 
credited and debited under heads If and IV of his outward Act omit Current. Civil 
Office, rs in giving particulars under head IV of items credited will be careful to enter the 
full designation of the party paying the amount into the 'Treasury. 


Returns for Military Accountant General. 

1222 . On t.lio 23rd of June of on oh year each Accountant General ami 
Com pi roll or should furnish the Military Controllers or Deputy Controller 
in Independent charge concerned with t\ statement showing the probable 
amount of original debits and credits on aecount of the Military Depart- 
merii that will appear in the Exchange Accounts for March (final) 
under head IV. — Items adjustable by Military, according to the latest 
available information. 

1223 . Each Accountant General should send direct to the Military 
Accountant General by the 30lli of each month a statement in Form 
103, showing the debits and credits to that department in his books for, 
and to ihe end of, the preceding 1 month, Tn the ease of Madras, Bombay, 
and India, the figures may ho sent a fortnight Jater, 

1224 . A similar statement showing the debits and credits on account 
of Imperial Marine should also bo seat to the Military Accountant 
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General, on tlie same dates, l>y each Accuunkml General having such 
transactions. 


Adjustment of Stores. 

1225 . Adjustment of the value of stores supplied io tlir* f’lvil Dejmri- 
men! for which payment can be required under the rules Jor inier- 
departmental charges slum Id be made monthly, I In* debits being raised 
against the Government or Department concerned I trough (he Dxcliangc 
or Central adjusting ncoounl, as the case requires, supported by (lie 
receipt of the officer to whom (he supply was made, in which the 
authority for the supply will bo noted; lh(s value of (lie, slopes will also he 
entered in the receipt, if practicable: otherwise a separate valuation 
statement will he furnish oil. 

1. Military debits fur ordnance stonui supplied lo Prmiurial < imcrunmiitu must ho 
accepted, including exchange, plus enflt of trnusport from {.calmanl io place of mine (d per 
cent, on tho value of the stores), pi uv 10 per tout. departmental elm i*« <;i* nn Hie nun ul llin 
above charges, in addition io all transit charges. 

2. Tho cost of military stores supplier! io Imperial Givil I a-puH umut b tied to be 
charged to the latter. The cost of carriage should bn homo by ilic paying <lc; jirliimnli ;r a 
Military charge if paid in advance or by Urn receiving department if paid on delivery, 

3. The debits of the Military Department for uuulical aioro.’. supplied to Provincial 
Governments, Civil Departments, and Charitable Dispensaries will, for Murupoun stores, 
be at stock-book rates, plus exchange, plus 10 per cent, on the sum of the above two items. 
For stores locally purchased stock-book rates indy, pin.* 10 per cent , will be churned. I* or 
manufactured stores stock-bock rates, plus 9 per rent. (Tor inlerrst on outlay, subject, to 
revision from time to lime, when necessary), phi* 10 per cent, on the Mini of the' alm\e, 
two items, will bo charged. In all cases tlie. cos! of transit from the place of issue muni 
be paid by the receiving department. 

1226 . Tho following rules have boon laid down with regard lo Up* 
charge for new instnuneiiLs supplied by Mm Mod hail Mince Department, 
and to the repair of old ones: — 

1. The charge for now instruments imported hy the Medical Store Department will he 
at stock-book rates, plus exchange, plus 10 per cent, on the sum of the above two items. 
For new instruments locally manufactured or purchased stock book rates only, plu" 10 per 
cent., will be charged. In both cases the cost of transit from the plats* of ‘issue must ho 
paid by the Civil Department. 

2. No allowance will be made to the Civil Department for the value of imilrmnonis 
returned into store as useless and unserviceable, and no chaise will lie mailt' to Urn Civil 
Department for the repair of instruments returned for repair and not brought upon the 
books of the Medical Store Department Hut when any now articles are supplied from 
stores to complete a sot, tho charge will ho as in Note I, including cost of transit. 

3. When European instruments returned into store on delivery voucher are found fit 
for repair and re-issue, credit will be given for them to the (Jivil Department at two- 
thirds of tho stock book rates, plus exchange. For local instruments credit will ho given 
at two-thirds of the stock-book rates only. The charge for such instruments, on re issue 
to the Civil Department, will bo the sums thus allowed for them, plus ID per cent. Tn 
both cases the cost of transit from the place of re issue must bo paid hy tho Civil 
Department. 

1227 . For European medical Motor supplied io Munm puli tics, Nairn* 
States, and private individuals, tlio charge wilt he stock-hook rates, 
plus, exchange, plus 20 per cent, on the sum of tho above two items. For 
local stores, the charge will bo stock-book rates, plus 20 per coat. In 
both cases the cost ol transit from the place of issue must he paid. 
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Lapse of Transfer Receipts and Cheques. 

1228 . Military transfer receipts lapse at tlie end of the third account 
year after the year of issue, and Military cheques at the end of the third 
month after the month of issue. Doth will he adjusted in the bonk? 
of the Military Department, and not in those of tins Civil Department. 

Deceased Soldiers’ and Deserters’ Estates. 

1229 . Under Articles 176 and 177 of Act XII of 1894 (Indian 
Articles of War), the surplus of the estates of deceased persons subject 
to those Articles, or of the property of deserters is remitted to the Comp- 
troller, India Treasuries; the (mrplus property of deserters should he 
credited as revenue immediately on receipt, while that of deceased o (liners 
and soldiers should he credited to a distinct sub-head under Deposits and 
entered in a register in Form 164. Sueh deposits, if not cl aimed within 
Hires years, will he credited to revenue, like any other deposits. 

Receipts and Payments at a Military Treasure chest 
on account of other Departments. 

1230 . In cases in which Military Treasure chests are authorized to 
receive money from, or pay money to, officers of the Public Works 
(including Railway) Department, they will conduct and account for the 
receipts or payments in strict conformity with Articles 449, 451, 457, 
458, 4G1 and 402. 

1231 . Transactions between Military Treasure chests and Public 
Works officers will be settled through the Central Adjusting Account. 
The cheques issued will be original items in the Public Works accounts. 
Tlie cheques paid will be responding items in the Military accounts, 
and they will he so charged at once as the payment is made without 
waiting for the schedules of the original items. These schedules will, 
however, be furnished to, and bo checked by, the Military Accounts 
Department as directed in Chapter 5f>; they should contain details show- 
ing the number, date, and amount of each cheque, and the name of tlie 
officer who drew it. 

1232 . Transactions between Military Treasure chests and Postal 
Officers will he settled in the same way. Remittances by Postal and 
Telegraph Officers will be original items in the accounts of the Accountant 
General, Post Office and Telegraphs, and responding items in the Military 
accounts. When advances are drawn by the Postal and Telegraph 
Officers, the payments by tlie Military Department will be original entries. 

1233 . Transactions with the Civil Department will be settled through 
the ordinary Account Current exchanged by the Civil and Military 
Account Officers. 

Indian Military* Service Family Pension Begulations. 

1234 . Subscriptions recovered under these regulations should be 
credited to the Controller of Military Accounts, Eastern Circle. (See 
Article 958.) 
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Pensions derived from the old Military and Orphan Funds. 

1235. Pensions and certain oilier miscellaneous charges payable out 
of these Funds paid from Civil Treasuries or Military Treasure Chests 
(see Article 504) are adjusted finally in the Civil Department (see 
Article 957). The bills paid and covering schedules received with the 
Treasury or Military Exchange Accounts should lie sent hy tin*. Civil 
Accountant General as soon as they are received to the Controller of 
Military Accounts, Eastern Circle, for audit and return. Any a mounts 
objected to by the Controller of Military Accounts, Eastern Circle, should 
be held under objection in the Civil Departuienl Tin l i 1 the objection is 
satisfied. 


Exchange on Transactions with London. 

1236. The exchange on transactions with London should be shown 
in the Exchange Account with India. 

Military Accounts submitted to Comptroller General. 

1237. Monthly accounts of the Military Department are rendered by 
the Controllers ol Military Accounts, East tun, Western and Northern 
Circles, the Controller of Military Supply Accounts, anil the Deputy 
Controllers in Independent charge, Secunderabad and Burma Divisions, 
to the Comptroller General and lo the Military Accountant General; 1 hoy 
should be furnished not later than 02 days afier the close of the monUi 
to which they relate. 
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Chapter 62— Post Office. 


Assignment uf Funds . . . 1238 

Aecuuntiint G uncial's Statement of 
Postal ItecuipU and Payments . 1239 

Post OXJrir-o Statement of Ci\iJ Itc- 
ceipts and Payments . . . 1240 


TJesponsibihty for Adjustment . l£41 
Uiifoi'oncfl m Money Order Ac- 
counts . . ' , . . 1242 

Stationery and Printing Charges . 1243 


Assignment of Funds. 

1238. Letters of credit are issued by the Deputy and Assistant 
Accountant General, Post Office anil Telegraphs, on Civil Treasuries, in 
luvimr of Postmasters, within their circle 1 of audil, once a year, showing 
the requirements of an office during eacli month of the year. Supple- 
uiuuiary credits are issued when occasion arises. 

Accountant General’s Statement of Postal Receipts and 

Payments. 

1239. Actual receipts and actual payments on account of each Head 
Post Office are shown, without further detail or classification, in tho 
monthly statement of receipts and payments and taken to credit and 
debit of the Account between Civil and Post Office in the Provincial 
books, and are communicated in the monthly account (Form 165) to 
the ^Accountant General, Post Office and Telegraphs. Mi seel la noons 
receipts and charges by Civil Officers on aecounl of the Post Office are 
also shown in the statement in the columns provided for the purpose. 
This account, should be furnished by the 3rd oE the second month after 
that to which it relates, and no vouchers need he appended lo it, except 
for miscellaneous charges, as the Deputy or Assistant Accountants Gene- 
ral, Post Office and Telegraphs, will have received a verified copy of the 
Push book from the Postmasters concerned in accordance with Article 520. 

1. In iiilvaui’.u of the monthly Exchange Account n. preliminary statement of treasury 
tranHfietioiiK with the Post Office should ho forwarded to the Accountant General, Post 
Office and Telegraphs, so as to reach that officer on. the 15th oE the following month to which 
tho account relates. In this statement the sale of ordinary postage stamps and unified 
stamps and service postage stamps with miscellaneous receipts ana payments should he 
shown separately. Itomitlance transactions —drawings from or payments to treasuries — 
need not bo shown. Should tlio statement ho too late for the post the figures may be com* 
municated by telegraph. 

Post OABloo Statement of Civil Receipts and Payments. 

1240. The Accountant General, Post Office and Telegraphs, furnishes 
each Civil Accountant General monthly with a statement showing the 
receipts and charges (if any) on account of the Civil Department appearing 
in tho Postal Accounts, but not passing through any Treasury 
Accounts. These statements do not include any responding entries, but 
only original items which have to be adjusted in the Civil Department. 
On receipt of these statements the Civil Accountant General makes the 
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requisite adjustment of the transaction on his books by per contra debit 
or credit to account between Civil and Post Office and includes tbeso 
debits and credits in bis monLlily statement of Postal receipts and 
payments. 


Responsibility for Adjustment. 

1241. Tlie Accountant General, Post OlHce ami Telegraphs, will be 
entirely responsible for clearing the debits and credits in the Exchange 
Account between Uivil and Post Ollice. 

The progress of adjustment of the debits and credits in tlm E.vhango 
Accounts will be watched by the Accountant General, Post Ollice and 
Telegraphs, in the manner laid down in Article 1156, and he will 
annually furnish the Comptroller General with a progress register for 
each of the following Accounts; — 

1. Transfers between Post Office and Telegraphs. 

2. Accounts between Civil Accountants General and Accountant Uimoral, Post Office 

and Telegraphs. 

3. Transfers between Postal Officers. 

Differences in Money Order Accounts. 

1242. The Accountant General, Post Office and Telegraphs, will 
communicate to the Comptroller General annually the difference be- 
tween the ledger and the balance of the Issue Lists with a view to sanc- 
tion being obtained to write off the amount by deduction from the credit 
on account of unclaimed Money Orders. 

Stationery and Printing Charges. 

1243. All charges on account of stationery supplied to, and printing 
work done for, the Postal Department are debited to that Department, 
the adjustment being made annually. 

1244. In the case of stationery supplied from the Central Stores at 
Calcutta, Madras and Bombay, the Controller of Printing and Stationery 
and the Superintendents of Stationery communicate the amounts 
debitable to the Postal Department to the Comptroller, India Treasuries, 
who will raise the necessary debit in his Exchange Account with the 
Accountant General, Post Office and Telegraphs, by credit to “30. — 
Stationery and Printing ” by deduction from the charges as “ Stationery 
supplied from Central Stores to Postal Department.” 

1245. As regards printing work executed at Government Presses for 
the Department at the end of each financial year, each Accountant 
General or Comptroller debits in his Exchange Account with the 
Accountant General, Post Office and Telegraphs, the cost of printing work 
done for the Postal Departments, including the cost of stationery 
supplied for such work, the amount being adjusted by deduction from 
the printing charges. The Controller of Printing and Stationery and 
the Superintendents of Stationery will treat the cost of this stationery in 
the same way as that of other stationery issued to the Press concerned. 
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Chapter 63.- Telegraph Department. 


AfeaigumeuL of .Funds . . . 1246 

Air.ouiiUinli General \s titaiomeLil of 
Telegraph RuoeijjLy and Fay- 
men La 1247 


Telegraph Statement of Civil Re- 
ceipts and Faym exits . . . 1249 

Responsibility for Adjustment . 1250 

Provincial Lines of Telegraph . 1252 

Stationery and Printing Charges . 1254 


Assignment of Funds. 

1246. Thu Deputy Accountant General, Post Office and Telegraphs, 
before tile commencement of each official year, Issues letters of assignment 
on treasuries in favour of Telegraph Officers. Tie furnishes by provinces 
a statement of those assignments io the Civil Accountant General or 
Comptroller concerned, lie also issues monthly letters of credit on 
treasuries in favour t if Telegraph Officers, copies of which are forwarded 
to the Civil Accountant General or Comptroller of the province concerned. 
Supplementary letters of assignment or of credit are issued when occasion 
arises. 

1. Funds are supplied to the Director, Persian Gulf Section, and to the officer in 
charge of the Muscat office by letters of assignment issued once a year by the Deputy 
Accountant General, Post Office and Telegraphy (Telegraph Brandi), on Bushire and Muscat 
Treasuries respectively. Monthly letters uf credit arc also issued on Karachi Treasury 
in favour of the Director, Persian Gulf. Intimation of these is scut to the Comptroller, 
India Treasuries, and to tho Accountant General, Bombay. 


Accountant GeneraFs Statement of Telegraph Receipts 

and Payments. 

1247* The receipts and payments are taken to the remittance head 
u Account between Civil and Telegraph,” and a monthly statement 
thereof in a form similar to that used for the account with the Post 
Office (Form 1(55) will be sent to the Accountant General, Post Office 
and Telegraphs, Calcutta. With this statement will be submitted every 
month any receipts granted by Telegraph Masters for stamps advanced 
as permanent advances under Article 546, together with a list of such 
receipts, the total of the list being stated in words as well as in figures. 
Receipts on account of special advances of stamps made under Article 
547 should bo shown distinctly at foot of the above list. As it is 
necessary that temporary advances made under Article 547 should be 
adjusted before the end of the next month at the latest, an auditor 
finding such an advance in the imerao. should enter it in his objection 
hook in the column “ Items awaiting clearance,” and should remove the 
objection when the advance is ad justed by an addition to the stock in 
the ±memo. 

1248. Cancelled. 

Telegraph Statement of Civil Receipts and Payments. 

1249. Tho Accountant General, Post Office and Telegraphs, furnishes 
the Civil Account Officer with a monthly statement (in Form 108) of the 
receipts and. charges on account of the Civil Department appearing in the 
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accounts of tJie Telegraph Department. This statement does not contain 
any responding items, but only original items which luivo to lie adjusted 
in the Civil Department, TIlo Civil Account Ollieer will make Hie 
requisite adjustments in Lis accounts upon these statements by prr amlra 
debit or credit to the Telegraph Department, and will include these debits 
and credits in his monthly statement of Telegraph receipts and pa) men Is, 


Responsibility for Adjustment. 

1250. The Accountant General, Post Cilice and Telegraphs, bears tin* 
entire responsibility for clearing the debits and credits under Hwhaiige 
Account between Civil and Telegraph in the Civil Accounts; and no 
account of the, outstandings need be kept by 1 1n* Civil Account IMIiccr. 
Nor will the transactions be adjusted to service anil other heads upon the 
local accounts. The Civil Account Officer must, however, use due 
endeavour to adjust debits and credits given him by the Accountant 
General, Post Office and Telegraphs, and must lake the necessary a, id ion 
to clear the account of any debit and credit which lie lias passed on in 
the Telegraph Accounts, but which the Accountant General, Post Office 
and Telegraphs, finally rejects. 

1. The monthly rate of exchange for converting Krana into Ku|h‘C‘m in tlm mroiuitw nf 
the Indo-European Telegraph Department will bo communicated to the Deputy Aecmintuul 
General, Post Office and Telegraphs (Telegraph Branch), by the Director, Dor Man Section. - 
(G. I„ F. D., No. 77-H. D., dated 17th May 1912.) 

1251. The Accountant General, Post OJliee and Telegraphs, will 
annually furnish the Comptroller General with a progress register, 
compiled in the manner laid down in Article 1157, for each of the 
following accounts : — 

Account current between Civil and Telegraph. 

Transfers between India and Indo-European Telegraph uud Poat Office. 


Provincial Lines of Telegraph. 

1252. A contribution or payment to the Telegraph Department for 
services rendered, either by way of rent for a, private line or as contribu- 
tion under guarantee or agreement, towards the expense of maintaining 
a line or office, is to be dealt with between the Telegraph Department and 
any other department, or any Government office, in the same wav as 
similar arrangements between the Telegraph Department ami the public 
generally. The amounts will appear in the Telegraph accounts as con- 
tributions or rents, by debit to the Civil Department, and will in the 
Civil Accounts appear as miscellaneous expenditure of the department 
concerned, or contingent expenditure of the ofiice concerned, by credit 
to the Telegraph Department. 

1253. In the case of branch telegraph lines worked on the guarantee 
against loss of a Local Government, the amount of loss or gain on work- 
ing is at the end of the year passed by the Telegraph Department, through' 
the Exchange Accounts, to the Civil Accountant General concerned. 
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Stationery and Printing Charges. 

1254. All charges on account of stationery supplied to, and printing 
work done for, the Telegraph Department are to he debited to that 
Department, the adjustment being made annually. 

1255. In the case of stationery supplied from the Central Stores at 
Calcutta, Madras, and Douibay, the Controller of Printing and Stationery 
and ill o Superintendents of Stationery communicate the amounts debit- 
able to the Telegraph Department to (he Comptroller, India Treasuries, 
who will raise Ike necessary debit in his Exchange Account with the 
Accountant General, Post Office and Telegraphs, by credit to “ 30. — Sta- 
tionery and Printing” by deduction from the charges as “Stationery 
supplied from Central Stores to the Telegraph Department.” 

1256. As regards printing work executed at Government Presses for 
the Telegraph Department at the cud of each financial year, each 
Accountant General or Comptroller ilebiis in li is Exchange Account with 
the Acemudant Uenoral, Posl Cilice and Telegraphs, tile cosL of printing 
work done for the Telegraph Department including the cost of stationery 
supplied for such work, the amount being adjusted by deduction from 
the printing charges. The Controller of Printing and Stationery and 
the Superintendents of Stationery will treat the cost of this stationery in 
the same way as that of oilier stationery issued to the Press concerned. 
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Chapter 64 —Account between India and England. 

Description anti lform of Outward lUtu of Exchange - contd. 

Account . . . . . 1257 What year's rale applies . . J'JSU 

Items to be included in the Loudon Pensions and Leave, Allowances 

Account 1260 in Rupees .... JdtJO 

Ucneral Restrictions . . . . 126J lmvu tl Account— 

Special items in Outward Accounts — /' T orni and Contents . . . JJUJ 

Basses and Mimcoy Light Dues 1202 Treatment in Account ant 

Deceased and Distiesscd Sea- Central's Ojjice . . . LVdd 

men ..... 1201 > European Stores — 

Navy } Emigration, and other Purchase 120) 

Bills 1208 Stoics for Imperial Departments T,!l)t 

Stump Duty on Hoy al Wan ants LJ'/IJ Stores for Pionnntd Bn mew, 

Direct Remittances to England . 1274 Local Lunds, or Nader 

Claims for recovery by Secretary of Co van meats .... 1208 

State ...... 1270 Register of Invoices . . ■ tdUn 

Secretary of State’s li ills . . . 1277 time ml A cerage . . . . tUW 

Method of Conversion . . . 1225 Special items in Inward Accounts-- 

Rate of Exchange — Indian Produce .... 181 1 

Official Bate .... 1287 Be pntriatrd Natives of India . lot 2 

Special Rates .... 1288 Specially chargeable Allowances id 12 

Description and Form of Outward Account. 

1257. The London account i’m prepared in [form 10IJ and is lo be 
despatched once a cjuurti^r lu the Comptroller (Jeiioral ; hut monthly 
schedules, in the following form, are required in anticipation of the 
account. Vouchers must he soul with these schedules. 


No. 

Government, oj Schedule No, of the, London Arroimt 

for 19 . 



The figures given are those appertaining to an item of R3Q0, the equivalent of which 
at la. 4i d. is £2Q'6*3, 



Chap. 64.] account between india and England. 661 


1258. A separata schedule is required lor eaeli miner head, such as 
“Postage collected in India/ 5 etc. Each schedule should hear a distin- 
guishing number, and the vouchers should be numbered to correspond 
with the items in support ol which they are forwarded. 

1. When the several items an a schedule involve separate receipts or payments in 
England, fractions of a penny should not bo shown, fractions of a halfpenny or less being 
omitted and larger ones being shown as a penny; when the whole schedule involves only 
one receipt, or one payment in England, the fraction should ho omiLted only in tlio totaJ 
of the schedule. 

1259. To insure the agreement ol the figures in the Account i Current 
with those shown in the Email ee and Ho venue Accounts for the year, a 
comparison should be made, in the first week of November in each year, 
of the London Accounts lor the four quarters of the year with the corre- 
sponding total in the final account for March, as modified by subsequent 
journal entries submitted to the Comptroller General for incorporation in 
the accounts ol the year. In the event of any difference being discovered, 
a supplementary Account Current ami schedule should be submitted. 


Items to fee included in the London Account. 

1260. The several items which can appeal in this account, and the 
accounts which are adjusted through it, arc detailed in the list of heads 
under Remittance Account between England and India (Appendix lb) . 


General Restrictions. 

1261. Fn the account with Loudon no transactions are to be unneces- 
sarily included. The general rule is that no item of receipt or payment 
is to appear when the credit or debit to the general revenues. ol India will 
remain unaltered; thus au advance of pay to an ollicer proceeding home 
is not debited to London, because the amount is recovered by short pay- 
ment of his leave allowances; hut any sum to bo actually recovered in 
cash may be debited. So also a recovery of au advance of pay made in 
England must bo finally adjusted within the Indian Accounts, unless it 
is on account of an advance made to an officer paid from local or muni- 
cipal funds or by a foreign State, in which case it will always be credited 
to the London Account. 

1. In illustration of tho order that no transactions are bo bo unnecessarily included, 
it may bo well to mention some cases in which special orders have boon issued — 

(u) Advances to British troops proceeding homo aro to bo finally charged in India. 

(&) Gain by exchange on stores supplied to Provincial departments is not to bo 
included in the London Account, hut bo be taken to ** Exchange on Remit- 
tanco Accounts *' or “ Account Current with India ” according as it originates 
in the Accounts of India or the other Provinces. 

(c) Payments out of tho fund sot apart in 1849 by the agreement with Maharaja 
Dhulip Singh should bo a final charge in India. 

(rf) Tiffs account should not be used for remitting balances of Civil Savings Bank 
depositors who have gono to tho United Kingdom, as such remittance should 
be made by money order. 
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Special items in Outward Accounts. 

Basses and Mint, coif Lujhi Bites. 

1262. Tlio dues arc taken at. a tonnage rale under orders of 'His 
Imperial Majesty in (Juuncil, dated 1 (H H August I0IJ-’! and ,?-lsl October 
1^12, passed agreeably to an Act of Parliament , and are ealeuinled at 
throe-sixteenths ol a ]n i imy for J hisses and one-si\ leant lis of a penny 
fur Miuiooy Lights, subject in each ea.se to a reduction ol 2d per 
centum, When paid or collected in India, I he sterling rales art* 
converted into Indian currency at the official rale of exchange iixetl for 
the year. Commission at 7^ per rent, on I he realizations is erediled to 
Customs, and the ha, Inure to k " Kemilfancc Aeenuni between Judin and 
England, ’* When a refund of these duos is made, the eolleelors r»f I lie 
dues should show them in their statements of collections periodically 
sent to England. These duos are now for (In* most part collected in 
England. 

1263. ltecjui sit ions lor Jonas for use in the collection of the dues 
should in all cases bo made to the (lump! roller Ueneral who will obtain 
the forms from England. 

1264. The accounts of I hisses and Minicoy Light dues should he. sum- 
marised as in the specimen form given below lor submission to tins India 
Office: — 


Statement of the amount* duo to llie, Hoard of Trade, in respect of the 
Account of Basses and Minicoij Litjht Dues collected in Burma in 
the quarter ended 3Jst December IWiL 


Light dues collected at lUngnrm 
Ditto ditto Bassein 

Ditto ditto Akyab 

Ditto ditto Moulmciu 


It a. p. 
IBM? a 0 
j .visa 10 4 
2,770 12 4 
1 ,270 8 7 


(Jiw> amount, of fleet? , 11,291) 7 3 
Less amount refunded to (Jhupra 37 4 8 


Not amount of duos 11,282 2 7 

Less commission at 7^ per cent, on not amount . . . 844 10 0 

10,417 8 1 

Add commission duo to Board of Trade, as per Query No. 71 
of 1902-03 22 7 7 


10,430 15 8 

Equivalent in sterling, at Is. 4 </. the rupee . . . J069G 0 0 

1. The Minicoy duos should not be shown separately from the Basses duos, but in one 
sum both in the counterfoil and in the account. 

2. All refunds of light clues should be adjusted at the official rate of exchange for 
the year in which the refunds are made. 
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Deceased and Distressed Seamen . 

1265. The rules for accounting for the receipts from estates of de- 
ceased, and the expenditure on relief of distressed, British seamen have 
been laid down by the Government of India for the guidance of the 
Account department and the Marine OtHcers concerned. Those relating 
to the Marine Officers will he found in Articles 710 to 712 of the 1st 
Volume of the Civil Account Code, and the following rules deal u itli the 
disposal by the Accountant General nf- ihe duplicate account sent to him, 
a ml with the final adjustment of the, account rendered to the Secretary 
of State : — 

On receipt of the dupli rate account, the Accountant General will check in detail. the 
transactions included in it, and, having satisfied himself of their correctness, report to the 
Secretary of State Iho amounts due bo or by the Bon rd of Trade on account of the balances 
of Shipping Masters’ accounts and soniniMi’s money orders The report will be in HWm 
No 171, and the balance of each Shipping AlasterV su count should be separately entered 
in it, and should agree with the accounts rendered 1o Iho Board of Trade, and < iirres} icrid 
with such adjusting entries as are, nuide m ihe schedules of the London Account Current. 
The duplicate jiccount should be filed in the office, and its contents compared with the 
entiii*s in tho quarterly Account Current, London 

The adjustment of the at count will iust with the Secretary ot Slate for India and the 
Beard of Trade. 

The receipts and charges on thin account fall under the head “ Balances of Shipping 
Masters’ Accounts;” only the net figures should lie shown in Hie London Account. 

1266 anil 1267. Cuiipnllod. 


Navy, fiwiyrtifion, mid oilier Pills. 

1268. For claims against Jlis Majesty’s Navy (<'.</., for stores sup- 
pi led ami work done; for II is Majesty’s ships or payments made In 
contractors on tliis behalf) navy kills in duplicate must l)c obtained, 
ivliiuli will lie forwarded for realization through the London Account. 
All charges incurred by Civil Department for similar supplies should 
he passed on to the Controller of Marine Accounts, Calcutta, for adjust- 
ment, and the navy hills in duplicate endorsed in favour of the 
Accountant General, India Office, London, with supporting vouchers 
(('■!/■, receipts signed hy the responsible officer of the ship in the case of 
stores supplied) should he forwarded to the Controller of Marine 
Accounts, Calcutta, for transmission to the Comptroller General. In 
Ihe ease of cash supplied to His Majesty’s ships the charges will he 
included in Ihe London Account of the Province, and the Navy hills 
in duplicate endorsed in favour of the Secretary of State for India should 
he submitted direct to tho Comptroller General. 

1269. Bills on the Crown Agents for sums advanced to the Emigra- 
tion Agents arc debited to Account Current, with London. Those drawn 
in Calcutta are forwarded to tho Comptroller General by the Comptroller, 
India Treasuries, for despatch to the India Office, while those drawn in 
Madras are forwarded to the India Office hy the Accountant General, 

1270 and 1271. Cancelled. 
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Stamp Duty on Royal Warrants . 

1272. When Royal Warrants are received for delivery to persons 
appointed to posts in India and resident in it, the equivalent of a sum 
oi 10s. on account of , stamp duty on each warrant should he recovered, 
as a matter of course, from the person appointed, and without any 
special instructions on the subject from the Mccretary of State. 

1273. The amount is credited in the Outward London Schedule. Tt 
is also debited to India in the Inward London Account, as it represents 
an actual payment in Rutland, and if no recovery has been effected 
before receipt of tin* ck tract from this account, it should ho made as soon 
after as possible and the debit responded lo in the ne\i outgoing London 
Schedule. 


Direct Remittances to England. 

1274. As a general rule, no money should he paid in England on 
account of the public, service, except through the Secretary of Stale; 
but this rule has been Telexed in the case of si ores purchased, or hlernry 
work done, in England under the control of the nuthnriiies in India, 
when the payment should he made without the nHcrventiim of the 
India Office, 

1275. When any such payment is lo he made in England, the officer 
who is responsible lor making the payment can present his hill for the 
money to the Accountant General, unci oblain in payment of il a bill of 
exchange payable in London, which the Accountant General will pur- 
chase through the Hank, f f in any case the Government of India grants 
authority to make the. payment through the See re lory of Stab*, the 
Local Government should ’be moved Lo send a separate e.ommunie.atio?i 
through the Government of India, (except Madras and Bombay), request- 
ing that the payment may he. made. Oredil should lie given in the 
London Account if cash has actually been lodged in an Indian Treasury; 
otherwise credit should be delayed till the payment has Upen notified in 
the Inward London Account. 

Claims for recovery by Secretary of State. 

1276. Payments in India, on account of IT is Majesty’s Imperial or 
other Government, which are to be recovered by the Secretary of State, 
are to be advised to the Comptroller General for communication to the 
India Office as soon as possible, and in anticipation of the regular 
account; and all vouchers and documents necessary for tin* recovery are 
to be sent with the advice. Vouchers for charges’ of an unusual nature 
should either be supported by orders of Government authorising their 
recovery in England, or the circumstances under which the charge was 
incurred should be Lilly explained, Credits to Imperial '.Funds should 
be dealt with in a similar manner. 

1. Whom claims are raised on account of t, do grams despatched in India, copies of tin* 
telegram should bo furnished with tho claims, Tf iho Udegranrw are of a secret nature, 
information as to the dales of despatch and the department from which tint telegrams 
issued, with any further particulars which may he necessary for their identification, should 
ha addressed under cover to the Financial Secretary, India Office. 
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Secretary of State’s Bills. 

1277. Tlie amount of the Secretary of State's hills advised to 
Calcutta, Madras, or Bombay must be adjusted as follows in the month 
in which they are drawn by the Secretary of Stale. The sterling amount 
of each bill is to be debited at R15 per £ to the head “ Bills drawn on 
India by the Secretary of State” by credit to a head called “London 
Bills Payable, Principal”, and the difference between the rupee value 
thus stated and the rupees actually drawn for should he debited or 
credited, as the case may be, to “ Exchange on Remittance Accounts ” for 
bills drawn on Calcutta, and “Account Current with India” for hills 
drawn on Madras and Bombay, minor head “Exchange on Secretary of 
State's Bills,” by credit or debit to a head called “Loudon Rills Payable, 
Exchange.” 

1278. The debits under “Bills drawn on India by the Secretary of 
State ” will thus, in each month, be tbo same as the credits in the Homo 
Accounts under the corresponding head. 

1279. The head “ London Bills Payable, Principal,” is to be debited 
at the Lime of payment with the rupee equivalent of the sterling amount 
of the bills at one shilling and four pence the rupee, the difference 
between this amount and the amount actually paid being taken to the 
head “London Bills Payable, Exchange. ” 

1280. Both the heads “London Bills Payable, Principal” and 
“ London Bills Payable, Exchange ” will be closed to balance. The 
balance of the former head at the close of the year will represent the 
sterling amount of the bills outstanding on the ftlst March, and the 
balance of the latter head will be the exchange on the bills outstanding. 

1281. A monthly statement of Council Bills will be rendered to the 
Comptroller fl on oral by the Comptroller, India Treasuries, and the 
Accountants Men oral, Madras and Bombay; llio debits under the head 
“ Bills drawn on India by the Secretary of State ” will also be included 
in the Outward Accounts Current with London. 

1282. Telegraphic transfers are necessarily advised and paid before 
the posL advices, showing the sterling equivalents are received. The 
payments should be debited to “London Bills Payable, Telegraphic/ 5 
and after all the post advices for the month are received a transfer entry 
should be drawn up debiting “Bills drawn on Tndia by the Secretary 
of State” and “Exchange on Remittance Accounts” or “Account 
Current with Tndia,” as explained in Article 1277 by credit to “ London 
Bills Payable, Telegraphic.” 

1283. The Comptroller General prepares a weekly statement to show 
the progress of the drawings and payments of Council Bills, and to 
enable him to do this the Accountants General, Bombay and Madras, 
send him every Monday a telegram showing— 

(a) Amount of Council Bills advised. 

(h) Amount of bills paid during the week. 

(c) Amount of bills advised but not paid. 

(cl) Amount of telegraphic transfers advised but not paid, 

(e) Total of a , 6, c, and d check figure, 
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1284. The Secretary of State has certain payments to make, which 
are reckoned in rupees'iii India. These payments he makes hy special 
bills drawn in the same form as Council Bills; hut they must he care- 
fully distinguished from the Council Bills, and the payments when 
made are to he passed on to the proper .service head. At present there 
are only two such classes of payments, 'm., (1) certain Nizamut 
Pensions, which are paid by hills oil Calcutta and are charged to service 
heads in the Bengal Accounts, (3) certain payments 1o the Hu pinnies 
and Tigris Steam Navigation Company, which are paid hy hills either 
on Calcutta or on Bombay, and which when paid should he charged In 
the Post Office. 


Method of Conversion. 

1285. The debits and credits in the London Account Current are 
made on the basis of converting 1 Indian figures at 15 rupees the. pound, 
the rate at which the so\eroign is a legal tender in Tndin. Ordinarily, 
the rate for the adjustment of financial transactions between Lidia and 
England will he fixful at this rate, and as the majoviiv of the trans- 
actions passing through the account between England and India Is 
adjusted at the fixed annual rate, there will generally he no adjustment 
for exchange, 1ml when an adjustment is to he made at any other rate, 
the exchange is to he shown separately on the supporting schedule, its 
amount being carried to the debt head u Exchange on Remittance 
Account n in the Tndia Accounts alone, while for other offices Ihe amount 
will he taken to the Exchange Account with Tndia. As each schedule 
will refer to one particular head of the Account Current, the exchange 
may he calculated on the aggregate only, so that the second and third 
money columns of the schedule will lie filled up on the. total Ime only. 

1286. The amount to he credited in the London Account will be the 
value of tlie sterling credit at 10 pence the rupee, the difference between 
this amount and the sum actually received being taken to Exchange on 
Remittance Accounts or 1o Account with India: similarly, the amount 
to be debited to tlio London Account Current will be the equivalent al 
1(3 pence the rupee of the sterling amount calculated at the prescribed 
rate of exchange, and the difference between this amount and the sum 
actually paid will be taken to Exchange on Remittance Accounts or to 
Account with Tndia; for instance, when the fixed rale is Is. 4]<1,, and it 
is necessary to recover or pay a sum of £10, RI<I7~11-1 will be received 
or paid, to adjust which R1J50 will he credited or debited to Ihe London 
Account, and R2-4-11 will be debited or credited to Exchange on Remit- 
tance Accounts, or to Account with India, as the case may be. 


Rat© of Exchange. 

Official Rtdo, 

1287. Willi the exception of the transactions mentioned below, 
which are adjusted at rates fixed by special orders, exchange should bo 
calculated on all transactions at the rate fixed for each year for the 
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adjustment of transactions between England and India. For method 
of calculation, see Appendix L. 

1* The rate for each year is hcie recorded for convenience of reference. 
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* These rales of exchange do not apply to the payment of furlough and absentee allow* 
ances m England or n\ a Colony where the standard of currency is gold, the rate for which 
has, pending further orders, been fixed at Is. 6c?. the rupee. But furlough allowances of 
officers fixed in sterling and paid in India should be paid at the rate of exchange fixed 
annually for the adjustment of financial transactions between the Imperial and Indian 
Governments. Officers placed on special duty in England or sent from India for that 
purpose shall, with effect from lat April 1B93, receive the equivalent at Is. 6d. per rupee 
of the pay duo to them under the Regulations. Pensioners resident in India, who draw the 
rupee pensions at the Home Treasury, will receive them converted at the official rate of 
exchange. 

2. As orders have been issued for the adjustment of eortain classes of transactions at 
the annual fixed rate, it is thought advisable to detail them here — 

Emigration bills, collections of Basses and Minicoy light dues, emigrants’ remittances, 
pensions to retired Hong-Kong Policemen, navy bills, recoveries of family 
allotments, balances of Shipping Masters' accounts, excluding transactions on 
account of Seamen’s “ Money orders,” stores for provincial services and local 
funds, stores for ordinary public works of Mysore, Hyderabad, and other 
Foreign States and the cost of passages of officers claimable from His Majesty’s 
Imperial Government and recoveries in India on account of damages or short 
deliveries of storos shipped from England and payments to the British Post 
Office on account of the continental transit of letters and newspapers and to 
India on account of the exchange of parcels. 

The fixed percentages on account of departmental charges, etc., will, of course, be 
calculated on the cost of the stores as converted. Tho portion of freight paid in England 
will also be adjusted at the rate fixed for the stores themselves. 

special Rates, 

1288. Tbe exceptions to adjustment at tlie fixed rates are — 

(a) Converted at two shillings*) Certain transactions of Military 
tbo rupee. J Funds. 

The expression “ par rate of Exchange,” which is sometimes used to 
denote the rate of two shillings to the rupee, must not be used. 

(h) AL tho lowest rate of the*') 

Secretary of State’s latest reported j Keooveries in India on account 
drawings on the presidency concern- [ of the cost of appeals to Privy 
ed at the time the advice of the j Council on behalf of estates 

recovery to be made in India is j under the Court of Wards, 

received J 


0 
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Thore shuuld not be nny entries m the Remittance Account between England and 
India in respect of such cases. But on receipt of intimation from the Secretary of State 
of tlie amount due m sterling, its equivalent in Indian currency will be recovered from 
the wards’ estate at the rate of exchange mentioned above. The amount when recovered 
should be finally adjusted under the head “I. — Land Revenue, Miscellaneous, Recoveries 
in India of Law Charges in England on account of appeals from India.” 

(c) Transactions on account of Seamen’s Money Orders in Shipping 
Master’s accounts are adjusted at the rate of exchange at which the 
money orders are issued. 

What year’s rale applies, 

1289. In the absence of specific orders to the contrary, whenever 
any sum due to the Government in sterling money is tendered or 
recovered in Government rupees, the amount to be accepted in British 
Indian currency shall be calculated at the rate of exchange fixed for the 
adjustment of financial transactions between the Indian. Government 
and Ilis Majesty’s Imperial Government at fhe lime the demand for 
payment is made , 

_1. An exception to the general rule here laid down is contained in Article 66 of the 
Civil Service Regulations under which advances received by officers in England will be 
recovered in India at the rate of exchange of the year m which the, advance was made. 
Such advances, however, do not pass through the Account Current (see Article 762). A 
similar exception is contained in Article 1302. 

2. Refund of the cost of a passage which has been paid for in sterling by an officer 
recalled to duty is made at the annual rate for the year in which the passage was taken. 
Recovery of messing charges at sterling rates from officers recalled to duty from leave in 
England or returning from deputation on duty there is made, in the case of officers pro- 
vided with a free passage and nob with an allowance in lien of passage, at the official rate 
of exchange in furce on the day of embarkation. 

3. In paying in one year salaries fixed in sterling which are duo for a portion of a 
preceding year, the official rate of exchange in force when the salary drawn first became 
payable should be applied. 

4. In paying in one year an^ advance of furlough allowance fixed in sterling which is 
due for a portion of the following year, the official rate of exchange in force when the 
advance is actually drawn should be applied. 

Pensions and Leave Allot canoes in Rupees . 

1290. In the case of pensions and leave allowances fixed in rupees 
but paid in sterling, which are chargeable either wholly or partly to 
Foreign States or Local Funds, the equivalent of the actual cost of the 
pensions or leave allowances in sterling at the privileged rate of 
exchange, viz Is . 9 d. per rupee in case of pensions and is. (Stl. per 
rupee in the case of leave allowances, should be recovered from the 
Foreign States or Local Funds by reconverting the sterling amount into 
rupees at the rale of exchange fixed for the adjustment of transactions 
between England and India for the year in which the demand for pay* 
ment is made. The year of the outward account in which the entry in 
the London Account is responded to should be regarded as the year of 
demand. 


Inward Account. 

Form and Contents . 

1291. The Inward Account Current from London will contain only 
actual and original receipts and payments, and will exclude all items 
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which, have been shown in the Homeward Account. This account is 
received by the Comptroller (General who sends extracts from it to the 
Account Officers con corned. 

The India Office in calculating fractions of a month takes every month as consisting 
of thiity days. 

1292 . Salaries and allowances of all kinds are brought finally to 
account in the Home Accounts and are not included in the India Office 
Account Current. Pensions and leave allowances paid in the Colonies 
other than those which exchange Accounts Current with the Govern- 
ment of India are similarly treated, and to enable the India Office to deal 
with these, quarterly returns in Form No. 172 are submitted by the 
Accountants General, Madras, Burma, and Bombay, and the Comptroller, 
India. Treasuries, tn ilie Comptroller General, showing the warrants 
issued for payment of pensions or leave allowances in the Colonies, the 
return t'or pensions being separate from that for leave allowances. Pay- 
ments made in those Colonies which exchange Accounts Current with 
the Government of India will be adjusted through those Accounts 
Current, 

1. As to allowances sj>rcLally chargeable bo Local Panda, etc., ace Article 1290. 


Treatment in Accounlani General 9 s Office. 

1293 . On receipt of extracts of the Inward London Account from 
the Comptroller General, the Accountant General should adjust the 
receipts and payments to the proper heads by debit and credit to the 
account with Loudon and include these responding entries in his 
schedules of the Outward London Account, Exchange should be 
adjusted as laid down in A elide 1285. 

1. When, in the extract from the Inward London Account received from the Comp- 
troller General, any item is found susceptible of adjustment in the Public Works, Military, 
nr Marine Department, an extract, supported by tlio original documents, should be com- 
municated to the Accountant General of that Department or the Controller of Marino 
Accounts as the case may be, for adjustment. The Comptroller General should at on re 
bo informed when any item is so passed on. 

2. If an amount paid or received in England on any private or trust account is 
remitted to India through the account from London, the exchange, must bo home in mind 
in making the adjustment in India. Thus, a legacy of £528,000 received in England was 
remitted through the account for oxpondituie on education hi Bengal; the amount available 
for expenditure was not B.4,20,000, but 113,36,000. 

European Stores. 

Purchase. 

1294 . The Resolution of the Commerce and Industry Department, 
No. 4941 — 4988-102, dated 14 th July 1909, states the extent to which, 
in the purchase of European stores, the intervention of the India Office 
must be used, or may be used, or may not be used. The rules do not 
apply to Bocal Exinds including those which have been placed on the 
same footing as Municipalities in regard to their financial relations 
with Government, by the Finance Department Resolution No. 6902-A., 
dated the lDlli November 1007, or to independent and non-official 
corporations, such as Port Commissioners or Municipalities, 

r>2 
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Note. — The Local Funds and Port Trusts above referred to may make their own 
arrangements for the supply of stores subject to any control provided by local laws, unless 
they should, at any time, be expending (government revenues on behalf of Government, 
or the Government should, in any special case in which it may advance to them funds for 
particular works, direct otherwise. 

1295. Officers who indent tor stores on tlie India, Office must state 
specifically in tlie indent whether the cost is to be treated as an Imperial, 
Provincial, or Local Fund charge, or whether it is a charge against any 
Foreign State. 

Note 1. — When stores are obtained through the India Office for Departments, tho cost 
of which is divided between Imperial and Provincial Revenues, indents for the same sin mid 
be marked as chargeable to “ Imperial ” with tlie major head of account added after 
the word (e..g. s “ Imperial — 7 Excise ”). 

Note 2. — For form of indent and instructions to bo observed m its preparation and 
transmission, see Financial Department Resolutions No. 4942-K. R., dated 24lh August 
1903, No. 217-S. R., dated 13th January 1904, and No 2528-S. R., dated 23rd April 1004. 

1296. Great care should lie taken 1o enter in tlie indent the correct 
head of account tc> which the cost of the stores is dobitnble ; in the event 
of any error being subsequently detected, the Accountant General should 
make the necessary correction in his own accounts, and should not send 
any announcement to the Secretary of State. 

Stores for Imperial Departments. 

1297. The cost of sLores required for Imperial Departments, or jot 
the joint use of Imperial and Provincial Departments, is charged "off 
finally in the Home Accounts. 

Note. — Payments made in England for materials rotjuirui] for bronze coinage anil for 
nickel required for nickel coinage, including freight, otn. , are however ehai'gnd in the 
Remittance Account between India and England. 

Stores for Provincial Services, Local Fvnrls, or Native Governments. 

1298. If stores are required for the use of a provincial department 
exclusively, but are not specially applicable to tlie service of any single 
province, their cost will he debited at home to Provincial Services, India, 
and its distribution will be made by the Comptroller General among the 
provinces supplied. 

1299. Payments made in England on account of stores and freight 
(uncormented with Public Works) chargeable to Provincial Services, 
Local Funds, and Foreign States, etc., are communicated by the Comp- 
troller General to Provincial Accountants General in monthly statements 
received from the India Office, and arc charged by the Secretary of 
State as remittances to India. The statements for similar payments 
connected with the Public Works Department are forwarded to the 
Accountant General of that Department, which enables him to answer 
the debits in the remittance accounts received by the Comptroller 
General from London. 

1300. As it is essential that the accounl with London should at once 
receive credit for the whole amount charged, the amount communicated 
in the monthly statements will be adjusted immediately by debit per 
contra . This debit, as regards Provincial Services, will be made to the 
appropriate service head; as regards Local Funds, as expenditure of the 
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fund concerned; and as regards Native Skates, to the debt head 
“Account Current with Native States.” In the last-named instance 
arrangements must be made ai once lor the nectary recovery. When, 
for want of sufficient information, it is difficult to determine the proper 
head of charge, or when recovery has to be made through local officers, 
the items must be placed in a suspense head, 11 English Stores — Suspense 
Account. 55 

1301. On receipt from the Comptroller General of extracts from the 
Secretary of State’s remittance account, the figures relating to the stores 
here mentioned will be compared with the credits already afforded on 
account of them to the London Account, steps being taken for the settle- 
ment of any difference that may lie noticed. 

1302. The recoveries from Piovineial Services and Local Lunds 
must be made at the rate current for the year of payment in England, 
and not that of the year of recovery in India. 

1. Recoveries made by Lhe Public Work® Department at the instance of the Civil 
Department from Local Ruuds for English stores supplied will be crediled by that Depart- 
ment to t*he Civil Department. 

2. As trivial damages, unless arising from manifestly defective packing, are irrecover- 
able, credit must be given to London fur the full amount there paid for stores supplied for 
Provincial Services without deduction for such petty damages 

3. In case of petty differences between the invoice anrl the account current debits of 
charges paid fur stores in England, the latter should be taken as correct and recovery 
made accordingly. Recoveries made for otlior damages and short deliveries should be 
certified on the return packing accounts. 

1303. The following additions are made to the invoiced price of 
European articles supplied for Piovineial and Local Eunds, Railways 
and Irrigation Works, Native States, private individuals, etc., in 
calculating their cost recoverable from these various sources: — 

(а) One per cent, for marine insurance, cost of stores lost, general 

average, etc. 

(б) Two per cent, for departmental charges. 

1. (a) and (&) are not levied on military mid medical stores and [a) is only levied at 
one-half per cent, on stores required for State Railways and Irrigation Works classed as 
Imperial. Where under special arrangements the contractor undertakes to deliver stores at 
an Indian Port and not at the India Office, no charge is made under (a). 

2. The adjustment of these extra charges should be made entirely on the Indian booltB 
by credit to “ XXV. — Miscellaneous-Percentages chargeable on European Stores for 
Provincial and Local Eunds, construction of Railways and Irrigation works, H alive States, 
etc./' and debit to the parties supplied. 

(c) Exchange at the rate annually fixed for the adjustment of 
financial transactions between the Indian Government and 
His Majesty’s Imperial Government. 

Nom — If or adjustment ol exchange, vide> Article 1285. 

In the case of supplies to Native States the cost of all stores supplied 
must bo prepaid in cash. The rupee deposits received on account of 
stores specially imported for them should be converted at the average 
rate of exchange for the month in which the money is paid into the 
Government Treasury, and the cost in sterling of the stores supplied by 
the India Office (including sea-freight payable in England) together 
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with the extra charges mentioned in clauses ( a ) and (b) should be 
adjusted month by month against the sterling deposit. 

The difference between ibo sterling deposit so arrived at, converted 
into rupees at the rate of R15 = Tl, and the actual rupee deposit should 
be credited to Civil Department, 

Note 1. — The above rule regarding the prepayment ol the cost of stores supplied (loot, 
nut apply in the case of stores and materials ordered for the Jodhpur- Bikaner and the 
Udaipur- Chit ora arh Railways through the India Olficej for these tlie following procedure 
will be adopted : — 

Before an indent/ for stores and materials is forwarded to the India Olliic for lompU- 
ance the full amount due should be deposited m the case of the Jodhpur Bikaner Railway 
by the Jodhpur and Bikaner Durbars in the National Bank of India, Bombay, and in the 
case of the Udaipur- Ghitorgarh Railway by the Mewar Durbar in a rrusidnuy Bank, in the 
name of the Accountant General, Railways, under whose authority alone withdrawals will 
be permitted. On presentation of the monthly account, the necessary payment should be 
made in cash by the bank concerned into a Government Treasury, and any balanr-e remaining 
after the stores have been paid for, will be refunded to the Durbars under the orders of the 
Accountant General, Railways. A charge of half per cent, will be made on account of the 
interest earned for the period between the daLe of payment of the cost of the stores in 
England and the date of recoupment in India, in addition to the percentages mentioned in 
clauses (a) and (&) of this article. 

Note 2. — The one per cent, for insurance is intended to cover losses during the voyage 
to India and not risks of loss between the ship's side and the shore. 

Note 3. — The procedure in Note 1 will also apply to the Mewar Durbar which bus 
been permitted to place funds for railway materials required from England for the 
Udaipur- Ghitorgarh Railway which are chargeable to the Capital Account of the Railway, 
in deposit account with a Presidency Bank. 

1804, Similar extra charges should be made for stores imported from 
England for Imperial Services, but eventually transferred to Provincial, 
etc. 


Register of Invoices . 

1805. The annual report of the expenditure on stores in each depart- 
ment or province, which is submitted to the Government of India in the 
Department of Finance by each Loca] Government, is described in 
Article 1624. 

1806. Cancelled. 

1307. In the case of stores supplied for Provincial Services, Local 
Funds, and Native States, the Comptroller General forwards the state- 
ments of payments and invoices (see Article 1299) or extracts there- 
from to the Account Officer of the province or department for which 
the stores are supplied, and it is the duty of the latter officer to com- 
pare these statements with the invoices of the stores supplied, trans- 
mitted to him weekly through the Comptroller General and the Comp- 
troller, India Treasuries, or (in the case of Madras and Bombay) directly 
by the Lidia Office, in order to see that invoices of all stores shipped 
for departments in account with him have been received and distributed. 
This comparison is not made in the case of stores supplied for Imperial 
Departments, the cost of which is finally adjusted in the Home Accounts 
and in regard lo which only invoices are sent by the India Office. 

1308. On receipt of the invoices they should be entered at once in a 
register which should contain separate pages for each department or 
officer obtaining stores from Europe, and should set forth the following 



Chap. 64. J account between india and England. 673 

details under each heading: [1) Name of vessel. (2) No. of invoice. 
(3) Date oi! invoice. (4) Nature of stores. (5) Value of stores. (6) 
.Freight paid in England. (7) Total. (8) Freight payable in India. 
(9) Grand Total. (10) Initials of Superintendent. This register should 
also contain columns to show the number and dale of the memorandum 
or letter forwarding the annual abstract statements (Article 1309) to 
each officer and the register number and date of receipt of his reply, 
and should be used for comparison with the monthly statements received 
from the Secietaiy of State. The invoices or extracts therefrom should 
then he forwarded to the Departmental officers concerned. 

1309 . The Government of India has directed {F. D . No . 1267 , daled 
21 at, July 1871) that the local Accountants General must satisfy them- 
selves that the stores shown in these registers are brought on the store 
accounts of the proper departments; accordingly, when all the state- 
ments for the year (Article 130T) have been received, annual abstract 
statements should he prepared from registers in Form No. 173, and sent 
to each officer to whom stores have been consigned during* the year; 
these officers are required to return the abstract statements in original 
and to certify in the prescribed column wind, her the stores invoiced have 
been received by them and brought on their store accounts. 


General Average . 

1310 . ee General Average’ 1 2 3 is the adjustment made among the 
various owners of vessel and of cargo in the event of loss or damage 
occurring to the vessel. Claims for contribution to general average used 
formerly tu ho dealt with by the Comptroller General and the Account- 
ant General, Madras and Bombdy; but under the orders communicated 
with Finance Department endorsement No. 707, dated 8th May 1885, 
such claims in respect to vessels carrying Government stores between 
England and India must, in future, invariably be referred to the India 
Office. It has also been arranged that such claims will give no lien on 
the stores which are to he delivered in accordance with the conditions 
for freight notwithstanding any claims for contribution to average. 

Claims in respect to vessels carrying; stores from one Indian port to another should, 
however, be dealt with in India by the Comptroller General or the Accountant General oi! 
Madras, Bombay, or Burma, as the case may be, in accordance with the following instruc- 
tions : — 

1. The agent for tlio vessel, before giving delivery of cargo consigned to Government, 
requires the officor above named to sign a bond agreeing to abide by the adjustment of the 
professional “ adjusters/ 1 and also to make a deposit. This should be referred to the 
Government Solicitor for advice as to whether the case is, or is not, one for a ‘‘general 
average.” If he so reports, the bond should be signed, and the deposit made, and a separate 
account kept. 

2. The adjustment will, after some time, bo presented by the agents, The Govern- 
ment in it will be credited (1) with the deposit, (2) for any special losses of its cargo, 
(3) for any special expenditure incurred by it, and debited with share of any general losses 
of expenditure, as well as any particular expenditure for its benefit and the resulting 
balance offered to or demanded from it. 

3. The cases are usually very complicated, and the claim should not be passed without 
scrutiny, but the net loss to Government on the whole matter has to be borne as expendi- 
ture. The chief thing to be careful of is that all receipts and expenditure connected with 
a case of loss, which is to bo the subject of a general average adjustment, are passed on to 
the advance account opened on the Accountant General’s books in connection with the case. 
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Special items in Inward Accounts. 

Indian Produce . 

1311. All receipts and payments in respect ol Indian produce con- 
signed to tlie India Office, whether relating to Imperial or Provincial 
Services, are treated in the Home Accounts as remittance transactions. 
All sucli sums shown in the Inward London Account should accordingly 
be adjusted by credit or debit to the departments concerned, such as the 
Opium, Forest, Cinchona, etc. 

R expatriated Natives of India . 

1312. Charges on account of natives of India rc-palriuted by the 
India Office are included in the Remittance Account, and are debited 
to the province to which they belong. 

Specially chargeable Allowances. 

1313. When a pensioner, or an officer absent on leave, whose allow- 
ances are not entirely chargeable to Indian Revenues, is proceeding to 
England, the several sources from which his allowances are to be met 
and the several proportions are stated in his last-pay certificate. 

1314. Payments made in England on account of leave allowances ami 
pensions not wholly debitable to Indian Revenues are in the first instance 
wholly charged to Indian Revenues. Every half-year a statement of the 
amounts recoverable from other funds in respect of pensions paid up to 
30th September and 31st March respectively is included in the accounts 
sent by the Secretary of State for India to the Comptroller General for 
the above months in view to the necessary recoveries being effected. In 
the case of leave allowances the recoverable amount is included in the 
account current at the time of the officer’s return from leave. The 
Comptroller General passes on these debits to the account officers con- 
cerned for examination and recovery. 

1315. A pension, leave, or other personal allowance paid by the 
Secretary of State and intimated for recovery in India from any local 
or other fund must be recovered exactly as charged. The audit applied 
by the India Office is not to be reviewed or re-examined in India. 

1315A. When an amount paid in England and charged in the 
Remittance Account, on the ground that it is recoverable in India from 
a Native State, etc., is found not to be so recoverable or only to be 
partially recoverable, and the irrecoverable amount is treated as expendi- 
ture of Government of India, an advice of such adjustment should at 
once be sent to the Comptroller General for communication to the 
Secretary of State. 
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Chapter 85, -Journal and Ledger. 


Ii'orms 

Heads 

Opening Hie Books 
Monthly Entries 
Ledger 





. 1316 

Closing the Books 

. 1325 




. 1317 

Journal Totals . 

. 1330 




. 1318 

Trial Balance Sln*et . 

. 133 L 




. 1321 
. 1325 

Annual Accounts 

. 1333 


Forms. 

1316. Tlie funii oL l, In 1 jimniul is Form 175, anil that of tlm lmlger 
is b’orm 176. 


Heads. 

1317. Tlie mTounis to ho opened on tlie lodger may be classified as 
follows:-- 


(Ij Opening ami closing heads, viz., Government, General 
.Revenue Account, Grant Account, Balance, 

(2) Revenue heads, 

(o) Expenditure heads, Mieing the major and minor heads of the 
(4) JDeht heads, f list given in Appendix R 

(0) Remittance heads, J 

(6) Persona] accounts of Collectors who are in account with the 
Accountant General, including Local Remittances in 
transit and also tlie following- special heads, viz., ^Depart- 
mental Accounts,” Exchange Account Abstract,” and 
“ Transfers,” under which the entries on both sides must 
always be the same. 

Opening the Books. 

1318. The books are opened by transferring from balance account to 
the various del)! heads and personal accounts the debtor and creditor 
balances with which they closed on last year’s books. 

1. The processes are hero described as if they took place in their natural order. As a 
matter of fact, the opening entries just described cannot be made until the books of the 
previous year are closed, which can never be until half the now year is passed and half the 
transactions of it duly posted in journal and lodger. But immediately on closing the books 
of any year, the balances at credit or debit of the several debt and other balanced heads 
should be carried forward to the books of the next year. 

1319. At the commencement of each year and immediately after the 
sanction of the Budget for the province, the entire amount of the esti- 
mated revenue and expenditure under Civil heads must be brought upon 
the books in one sum for each, viz., the estimated revenue by a credit 
to the head of Government and debit to General Revenue Account, and 
the expenditure by a debit to the head of Government and a credit to 
Grant Account. 
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1320 . The timounL of tlie estimate under each major head of receipt 
and expenditure will be detailed in an inner column of the journal and 
also of the ledger under the heads humeral Revenue Account and Grant 
Account, respectively. The columns to be provided in the ledger under 
General Revenue Account will ho — 


Debtor side. 

(1) Journal page, 

1 2) Particulars, 

(3) Ex cows, 

(A) UoJicitmcy, 

(5) Budget Estimate, 11) -10 , 

(6) Total. 


tjirditoi side 

|1) Jnuriuil page, 

(2) Partirulais, 

(3) Revonucs of tho yi»ar JD -10 , 
|1) Total. 


And under Grant Accounts — 


Debtor side. 

(1) Journal pagu, 

(2) Particulars, 
f3) Excobs, 

(4j Deficiency, 

5) Actuals. 19 -19 , 
16) Total. 


Di editor side 

il) •loum.il page, 

(2) Particulars, 

|3) Budget grants, 19 *19 

(4) Additional Granin, 

(5) Total. 


1. Authorized truiis fan of grants will not bo adjusted on Ilia books; but any grant 
formally made and increasing the aggregate grant for services will be brought to mid it of 
Grant Account by debit to Government; and if the aggregate grant for all Rorvii'os bo re- 
duced, credit must be given to the head Government by debit to Grant Account/. 


Monthly Entries. 

1321 . The account of each month arc journal iso d by two entries 
headed respectively — 

Sundry Accountants, etc., Dr. to 

Sundry ’Revenue and other accounts, for the revenue and 
receipts of tho month ; and 

Sundry Service and other accounts, D>\ lo 

Sundry Accountants, ole., for the disbursements of the 

month, 

Norn—' For tho account for tho month of March, tho final March account figures only 
are to bs taken. 

1322 . In the journal two pairs of totals only should he entered, the 

description being “for the revenue and receipts (and for the disburse- 
ments)^ of the month of — 7 —as per detail of ledger heads in the 

Consolidated Abstract and the statement of disbu risers’ accounts.” 

1323 . In the monthly entries the figures against sundry accountants 
fthnt is, the personal accounts) are to be taken from the statement of 
disbursed accounts; those against the “Revenue and other” and 
“ Service and other ” accounts, are to be taken from the Consolidated 
Abstract: it has already been explained that the receipt and disburse- 
ment sides of tbc abstract must necessarily exactly tally with those of 
the disbursers’ accounts (Article 1060). 
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1324. The true ledger heads are, in the case of revenue and 
expenditure heads, the minor heads of account, and each minor head 
should be specified separately. To save space, however, in the ledger, 
minor heads subordinate to the same major head may be posted in inner 
columns in the ledger working up to a final column which would show 
the total of the major head. Each prescribed debt head and each col- 
lector’s accounts is a separate ledger head, and the inner columns here 
should l)e used lor details subordinate to the prescribed heads. 

1. In Llie debt and personal olassus of accounts, the inner eolimmp, if not required for 
record of subordinate details, run lie conveniently us 3 d as independent headings, so that 
several accounts can be introduced in the same folio; tliis arrangement will facilitate their 
being grouped in classes. 


Ledger. 

1325. The ledger should be posted directly from the minor and 
inn j or head entries in the Coo solid ate d Abstract. The transactions of 
districts are brought together under their respective headings in the 
Detail Hooks; from them the Consolidated Abstract is prepared, and the 
ledger brings together under the same major and minor heads the provin- 
cial total of each class of transactions for the whole twelve months, thus 
collecting together the major and minor heads corresponding with the 
progressive total of such transactions contained in the Consolidated 
Abstracts for March. 


Closing the Books. 

1326. The books may not he formally closed until orders are received 
from the Comptroller General. 

1327. The major heads will be closed, in the case of revenue, to 
General Revenue Account; in the case of expenditure, by Grant Account. 
The head General Revenue Account will thus show the amount of the 
revenues estimated and the revenue actually realized under each major 
head ; the excess or deficiency under each head will be shown in separate 
columns, and the net excess or deficiency (as the case may he) will be 
credited or debited to the head of Government. 

1328. In like manner, the head Grant Account will show the amount 
of the sanctioned grant under each major head and the expenditure out 
of it. The savings or excess expenditure under each head will be shown 
in separate columns, and the net saving or excess will be carried to credit 
or debit of the head of Government. 

1329. The debt and remittance heads and personal accounts are 
separately closed to balance, except that the heads under “ Gold Standard 
Reserve/’ “ Appropriation for Reduction of Debt,” “Remittances 
adjusted on the Central Books/’ Accounts between Civil and Civil/’ 
“Accounts between Civil and other Departments/’ and “Remittance 
Account between England and India ” are closed to Government. 

1. The reason for this exception lies in tho fact that the books of each office show only 
one side of oanh Account Current, so that the true balance can bo shown only on the central 
books of tho Comptroller General whore both sido3 are brought together. 
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Journal Totals. 

1330. The totals in the amount columns of the journal should not be 
closed at the end of the month, hut carried forward continuously till the 
end of the year. They should be stated in pencil only, until the orders 
of the Comptroller General permit the opening entries to be posted 
(Article 1318, note 1). 

1. The journal totals, after the coiupLisLion of ejuti journal entry, should, o[ course, be 
equal. 


Trial Balance Sheet. 

1331. The accuracy of the ledger postings must he lasted quarterly by 
the preparation of a trial balance sheet in Form 177. A copy of it for 
the fourth quarter only should be fur warded to tlm Comptroller General ; 
for the first three quarters a certificate should be submitted to the Comp- 
troller General to the effect that the trial balance has been made out, 
proved, and recorded. 

1. In the ledger form spuue may be loft after oauh quarter (sort Korin 176), in order that 
the figures for the required trial balance sheet may be more easily made ii}). 

1332. The posting of the journal and the preparation of quarterly 
trial balance sheets should not be delayed till the opening entries can, 
under the Comptroller General’s orders, he brought on the new year’s 
books. 


Annual Accounts. 

1333. After the closing of each year’s boohs, a, fair copy of the 
journal and ledger should be made and despatched to the Comptroller 
General. 
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Chapter 66— Imperial and Provincial Funds. 


Divisions of RevenuB and Expendi- 
ture . 1334 

Imperial and Provincial . . 1335 

Imperial and Provincial Charges — 

Powers of Sanction . . , 1339 

Statement of Fresh Charges . lSJtf 
General Structure of the Accounts . 1345 

Compilation of the Accounts — 

Combined Imperial and Pro- 
vincial Division . . . ]$n 


Monthly Accounts of Provincial 


Funds .... . 1355 

Distribution Statement . . . 1356 

Treatment of Refunds . . . 1357 

Provincial Balances .... 1358 

Inter-Divisional Transfers . .1362 

Distribution of Land Revenue . . 1365 


Division of major heads between Im- 
perial and Provincial . Annexme A 


Divisions of Revenue and Expenditure. 

1334 . Tlie revenue and expenditure classified under tlie prescribed 
Budget heads of account fall under the two following* main divisions : — 

(1) Imperial— Reserved Imperial revenue and expenditure. 

(2) Provincial — Revenue and expenditure transferred to the 

control of a Local Government under the Provincial settle- 
ment system . 

Imperial and Provincial. 

1335 . The division between Imperial and Provincial of the General 
Revenue and Expenditure of Government is shown in the iable given 
in Annexure A to this Chapter. 

1336 . The question whether a charge or receipt is Provincial or Im- 
perial must, in case of dispute or doubt, be determined solely with refer- 
ence to the head in the accounts under which such charge or receipt 
should properly be classified. Expenditure coming under a head which 
is either wholly Imperial or wholly Provincial, or in fixed proportions 
partly Imperial and partly Provincial, should be borne, accordingly, 
either wholly by Imperial or wholly by Provincial, or by Imperial and 
Provincial in the proper proportion, without reference to its effect on 
revenue. A Local Government must accept, without remonstrance, any 
charge which under the rules in force should be recorded, under any 
Provincial head of account, in ihe accounts of its Presidency or Province, 
and must not raise objections on such grounds as that the charge, has 
originated outside the Presidency or Province, or that the Presidency or 
Province is not interested in it, or the like. 

1337 . Inter-provincial adjustments have been stopped with effect 
from 1st April 1892, and all revenue and expenditure should from that 
date be finally adjusted in the accounts of the province within which it 
is collected or disbursed, without reference to its origin or object. If, 
however, any considerable charge of an exceptional nature which ought 
ordinarily to he borne by one province is paid in another province, the 
question of a corresponding adjustment between the two provinces will 
be specially dealt with by the Government of India. 

1338. Cancelled. 



680 


IMPERIAL AND PROVINCIAL FUNDS. 


[Chap. 66. 


Powers of Sand ion. 

1839. Tho powers of tlie Departments of ilie Government of I n ilia 
and of Local Governments in respect of sanctioning- Imperial and Provin- 
cial cliarges are detailed in Chapter IT. 

1340, 1841 and 1342. Cancelled. 

Statement of Fresh (Jim ryes — Imperial . 

1343. An annual statement of alleralions and additions in permanent 
establishment in Imperial Departments, sane. tinned by the bocal Govern- 
ment and by Departments of ill o Gov eminent of India, oilier than the 
Financial Department, will be submitted to the Government of India, 
through the Local Government, within a month of the end of each 
financial year. It should he confined In ie\ isions of establishments which 
arc within the sanctioning power of the Loral Government (see Article 
278) or of such other Departments of the ( iovm-mnenL of ratlin, and 
should exclude all changes already sanctioned by I lie Kjnanrin.1 Depart- 
ment of the Government of India. The statement, will he arranged by 
major heads and prepared in Form 177D from a register in the same 
form maintained for the purpose. When the statement is blank for any 
year,, the circumstance should be reported by the Accountant General to 
the Financial Department, 

1843A. A half-yearly list, of all sanctions under Article 278A shall 
also be prepared by the Account Officer and submitted to the Government 
of India, Financial Department, in Form 177A. If no orders are received 
regarding any item entered in the statement, it. may be assumed that the 
orders have been accepted and confirmed by the Government of India. 

1844 and 1345. Cancelled. 

General Structure of the Accounts. 

1346. The transactions of the two divisions arc shown together under 
prescribed Budget heads in the general accounts of tho Government of 
India. The transfers between Imperial and Provincial, which do not 
affect the revenue and expenditure of Government as a whole, are 
excluded from this joint account and are adjusted outside it, as they 
would otherwise exaggerate the total revenue and expenditure. The net 
surplus or deficit of l ho Imperial division is worked out in the joint 
account by eliminating from it the net result, of the Provincial trans- 
actions by au addition to or deduction from the total expenditure. Tho 
way in which this adjustment as well as that of the transfers between 
tho two divisions is effected is explained in Articles 1350 and 1304. 

Contributions to Local Funds. 

1346A. Contributions made from Imperial or Provincial funds to 
tho District Hoards, or vice versa, will be charged as expenditure, or shown 
as a receipt (as the ca.se may be) under the head which is most appro- 
priate to the unturO'Of the charge. Thus a grant to a District Board for 
educational expenditure will appear under 82 — Education, a grant for 
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plague expenditure under 24 — Medical, cl grant for construction of roads 
under 45 — Civil Works, and a grant for genera] purposes, sucli as a grant 
to make good a deficit, will be classified under 32 — Miscellaneous. 


Compilation of the Accounts. 

Combined Imperial aiul Provincial Division, 

1347. Tlie figures for the Imperial and Provincial divisions are 
taken from the Treasury and Departmental accounts. In the District 
and Departmental Classified Abstracts the transactions are shown with- 
out distinction of Imperial and Provincial, except in the case of the 
specially assigned heads, /.c\, heads which are treated differently from 
other heads under the same major head, and are either wholly Imperial 
or wholly Provincial, while the rest belong to a different division or are 
divided in some proportion between the two. These heads are separately 
stated both in the Classified Abstract and the Consolidated Abstract, 
being expressly designated Imperial or Provincial. 

1348—1354. Cancelled. 

Monthly Provincial Account. 

1355. Prom the combined account a separate account for Provincial 
Funds in Form 17S is prepared monthly for the information of the 
Local Government in such detail as the Local Government requires. The 
figures under heads which are wholly Provincial are given separately 
in the Consolidated Abstract; the Provincial shares of the receipts and 
expenditure of divided heads are calculated outside the accounts on a 
separate distribution statement as explained in the next Article. 

The opening and closing balances should be entered in the progressive 
columns so as to produce a balanced account. 

When communicating to Local Governments the corrections due to 
journal entries, a progressive account incorporating these entries should 
also be furnished. 


Distribution Statement. 


1356. The headings of the distribution statement are given below: — 


Major]! 
Head. , 

1 

Total of 

Specially istuoffEC 
Mikob Hiubh. 

i 

Balance of 
Major Head. 

Provincial 
ehare of 

DnwniBimoN of 
Balance. 

Toa?AE, 

Major Head. 

Imperial 

Provincial. 

Major 

Hoad. 

Imperial 

Provincial, 

Imperial. 

Pro- 

vincial. 

1 

2 

3 

4 

5 

6 

7 

8 

0 

10 


1 


| 


i 
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The total of each major head shown in the combined Imperial and 
Provincial column of the Consolidated Abstract would first be taken in 
column 2 , then in columns 3 and 4 would bo posted the totals of the 
specially assigned minor heads. The remainder of the major head, after 
deducting No. 3 and No. 4, would be posted in No. 5, and it has then 
to be distributed according to the proportions fixed in the list of major 
heads given in Annexure A, and shown in column 6. 

Then columns 3 and T give the Imperial share, and columns 4 and 8 
the Provincial share, in the distribution of the totals under each major 
head, which may be totalled into the two final columns 9 and 10. 


Treatment of Refunds. 


1357 . For the distribution of Lite charges under 1. — Refunds, there 
must be from the beginning a classification under the following heads: — 


Refunds— Imperial heads. 

Opium. 

Salt. 

Customs. 

Refunds — Provincial heads. 

Provincial Rates. 

At the end of each month, a calculation will be made upon the totals 
of the last series of heads io ascertain how much is chargeable to Pro- 
vincial and how much to Imperial, and those amounts will ho posted 
into columns 7 and 8 of the general distribution stalcment mentioned in 
tlie foregoing Article, and from this latter the total Provincial shares 
of refunds should be posted into Form 178. 


Refunds -Divided heads, 

hand Revenue. 

Stamps. 

Excise. 

Assessed Taxes. 

Forest. 

Registration. 


Provincial Balances. 

1358 . The balances at credit of Provincial revenues are worked out 
in the monthly statements mentioned in Article 1355, but ur> adjustments 
are made in the accounts oil account of them until after the close of the 
year. 

1359 . The adjusted balances of Provincial services are shown as 
deposits under the head “Balances of Provincial Savings/' With a 
view to adjust these balances, a statement in Form 179 is prepared as 
soon as the last batch of journal entries of the year have been submitted 
to the Comptroller General, 

' Tn this statement the receipts and expenditure in the Public Works 
Department, in addition in those recorded in the Civil books, are taken 
into account. The Provincial surpluses or deficits, as worked out in this 
statement, are adjusted in the following way. A surplus being money 
due to Provincial, is transferred to credit of its balances by the following 
journal entry: — ' ^ 

Dr. Provincial Surpluses. 

To Balances of Provincial Savings. (> t 

For not surplus of Provincial services for the year. 
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A deficit on the other hand represents the amount hy which the 
expenditure has exceeded the revenue of the year, and as the excess is 
to he met from the balances at credit, they are reduced hy the following 
journal entry: — 

Dr. Balances of Provincial Savings. 

To Provincial Deficits. Or. 

For net deficit of Provincial services for the year. 

1 It must he remembered that a deficit under Provincial services cannot bo adjusted 
in this way, uhIcrs there is an actual balance al credit of the Provincial services to meet 
the transfer. If the transfer would more than exhaust the balance, a special grant must 
First he made from Imperial to Provincial revenues. 

1360. Cancelled. 

1361. Local Governments are Lequired under ordinary circumstances 
and apart from famine requirements to maintain balances of the follow- 
ing minimum amounts: — 

R 

Central Provinces and Beiar . 10,00,000 

Burma 12,00,000 

Assam 10,00,000 

Bengal 20,00,000 

Bihar and Orissa . , . 12,00,000 

A Local Government should not; without the previous sanction of 
the Government of India, propose any estimates or allow any transactions 
which involve the reduction of the Provincial balance below the pre- 
scribed' minimum. Accountants General are required to malm a report to 
the Local Government and to the Government of Trnlia when it appears to 
them that there is any likelihood of the bhlancc being mlucedjjclow the 
minimum. When also a Local Government proposes to provide in the 
Budget Estimates for Provincial expenditure largely in excess of the 
Provincial revenue of the year, Lc., when it is proposed to incur con- 
siderable expenditure out of accumulated balances, the proposal should 
bo forwarded to the Government of India for separate consideration in 
advance r>f the estimates. 

Inter-Divisional Transfers. 

1362. As explained in Article 1310, transfers between Imperial and 
Provincial eannnf. find a place in the combined account of revenue and 
expenditure of the Umpire. These transfers merely affect the surplus 
or deficit of the different divisions for the year. 

1363. Gan eel led. 

1364. A contribution from Imperial to Provincial, or vice vem&, is 
made by an addition to, or a deduction from, the Provincial share of 
Land Revenue, by which method all adjustments between Imperial and 
Provincial are made. 

Distribution of Land Kevenue. 

1365. Tt has been stated in Article 1364 that all adjustments between 
Imperial and Provincial are made hy addition to, or deduction from, 
the Provincial share of Land Revenue* 

P 


U. P. of Agra and Oudli 

Punjab 

Madras 

Bombay 


U 

20,00,000 

10,00,000 

20,00,000 

20,00,000 
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1366. Tlie following is a classification of llie adjustments and contri- 
butions which come in, in modification oE the distribution of Land 
Revenue. In any statement of these adjustments they should be stated 
under their separate classes: — 

(1) Settlement transfers. — Transfers under the terms of the Pro- 

vincial Settlements. 

(2) Subsequent recurrinej transfers. — Amounts to bo added or 

deducted annually in consequence of modifications of the 
original Provincial Settlements. 

(3) Special transfers. — That is, amounts In he transferred once for 

all either as pari, of an arrangement that certain expendi- 
ture is to l)o charged to Provincial or Imperial, or on 
general grounds in supplement of Imperial or Provincial 
resources. 

(4) Miscellaneous adjustments. — Made once for all on account of 

am mints sanctioned to ho passed over from Imperial tn 
Provincial, or rice versa, in correction of the erroneous 
adjustment of specific charges or receipts already brought 
into the accounts, or oil account of special claims of one 
Provincial Government against another allowed by the 
Government of India under Article 1337. 

1867. It ought to he bnrne in mind that adjustments between Im- 
perial and Provincial through the Land Revenue head can be allowed 
only in cases where sanction to them has been given by the Government 
of India. For all transfers, except those under class (1), the order of 
the Government of India must he quoted against the entry concerned. 

1868. Accountants General should not, on lb sir own authority, admit 
items stated to ho compensations clue from Imperial to Provincial, or 
vice versa, in consequence of specified transactions, on the ground, for 
example, that some measure sanctioned by the Imperial Government has 
thrown a charge upon a Provincial head, or some measure sanctioned by 
the Provincial Government has thrown a charge upon an Imperial head. 
The Provincial Settlement is not a contract to receive certain classes of 
receipts and to be responsible for certain classes of expenditure, but is 
an arrangement to receive the revenue and bear the expenditure which, 
by Hie application of the ordinary rules of account, happen to come 
against certain specified heads, in whatever way or on whosesoever 
responsibility the items may arise. Account officers should bring any 
mutual claims which they consider equitable lo the notice of the Govern- 
ment concerned, whether Provincial nr Imperial, but should leave the 
Governments to settle between themselves whether mutual compensation 
is lo be claimed nr allowed. 

1869. Arreor claims of Provincial Governments against each other 
and against the Imperial Government for any year, whether under the 
foregoing Article, or under Article 1337, should be settled within six 
months after the publication of the annual Financial Statement in which 
the final accounts of the year are announced. No claims which are not 
brought forward within this period can be allowed to affect the distribu- 
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lion, either between Imperial an cl Provincial or, without consent on 
both sides, between Provincial Governments among themselves, of the 
revenue and expenditure of closed accounts. 

1370. A copy of the statement showing the distribution of Land 
Revenue together with a copy of the statement (Form 179) mentioned in 
Article 1359 in which the Land Revenue figures, as finally distributed, 
arc posted, should be submitted to the Comptroller General on the 15th 
December, but an advance copy showing the distribution of Land 
Revenue between Imperial and Provincial should he sent after the sub- 
mission of the final March accounts. 

1371—1375. Cancelled. 
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ANNEXURE A. 


The following 1 table shows against eaeli major, minor, or detailed head specified 
in it the Provincial share of revenue or expenditure. The minor or detailed heads, 
when specially treated, are shown in column 2 ; when a general entry is shown 
opposite the major head, as well as special entries against certain spec.! tied sub- 
heads, the general entry applies to all the remaining unspecified sub-heads under 
that major head. Any major head not shown in the table is wholly Imperial 
everywhere; and where certain minor heads only are shown and no general entry 
is made against the major head, the remaining minor heads coming under that 
head are Imperial. Minor heads which are wholly imperial have the letter u I *' 
against them in the Provincial column. 






Pjiovinciax Shake. 


Major Hear!. 

Minor or Detailed 
Head. 

Central 
, Provinces. 

l 

i 

./ 

i/' 

Bengal. 

n 

S rt 

2 xi 

J;§ 

B 3 

-c A 

o n- 

S a S 

TSVy 0 

'5 r~* '-*- 1 o 
u* ° « 

i Punjab- 

r3 

u 

•73 

r 3 ! 

ki 

rt 

0 

o 

I- Land 
Revenue 

Ml 

1 

Si 

S 

y 

u 

i 

% 

\ 

s 

i 

1 

1 

It 

\ 


1. Recoveries from Ze- 
mindars and Ryots on 
account of special 
►Survey and Settle- 
ment Operations 




1 

I* 






2. Ordinary Revenue 
Collections from Gov- 
ernment Estates 



whole 

whole 

whole 






3. Collections from 
Tei’tu. Bhahat, and 
Dudhi Government 

Estates 






whole 





Land Revenue on 
resumed Goraits 

.Tagirs (Basti) 





* 

whole 

t 




5, Miscellaneous rents 
of water mills and 
stone quarries . 






whole 





6. Partition fees . 

• *» 

... 

... 


... 

whole 

... 

... 

Ml 


7* Assessment of alienat- 
ed laiulH loss quit rent 

... 

... 

... 

... 

... 

... 


... 

whole 


L— « Imperial. 

* Recoveries Lom Zemindars and Ryots on account of Sumy ard (Settlement in Bihar and other 
similar special survey. 
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Major Hoad, 


Minor or Detailed 
Hoad. 



Provincial Shark. 


s 

2 £ 

is 


V].- Plv O VI N- | 

cji a l Paths 


VIII. - Assess- 
ed Taxes . 


Tux oil surplus profits 
I of Railway Companies 


IX, — I'ouestS 

X. — Peoistra- | 

TION . 

XIT. — J NTH R- 
EST 


1. Interest on Provincial 
Loans and Advances , 

| 2, Interest on Govern- 
ment Securities . 

I 3. Miscellaneous . 


whole 


’ 4 


whole 


C3 

ffl 


B 

o3 

m 

DM 

<1 

i 

whole 

whole 


Iwliuiu [whole 


£ 

fcUD 

R 


I 


■rs 

§ * 
O 


£ o<lrr 


5 

whole 

whole 


I 


[whole 


whole whole whole 


whole wliolu 


wliolu wlml( 


whole iwlxolo 


whole 


| whole 
l whole 


I whole whole 
B 'whole 


XV1A. — L a 
and Justice 
— Courts of | 
Law 


XVI U.— Law 
and Justice 
—Jails 

XVII,— Police 


XVIII.— Ports 
and Pilotage 


XIX.— E duo a- 
tion . 


XX.— Medical 


XXI.— Scienti- 
fic AND 
OTHER MtNOR| 
Hefts. 


whole wliolu Iwholi 


i whole | whole 
whole 


whole 


whole whole 


whole 


Whole whole 


kvholo 


whole 


[whole 


whole 


whole 

whole 

whole 


whole 

wliolo 

whole 


O) 


whole 


w hole 


% 

a. 


-73 

d 

3 


whole 


w hole ^ wJiol 


whole 

whole 

whole 


whole 

whole 

whole 

whole 

whule 

whole 

whole 


whole whole .whole 

i 

whole whole | whole 

whole whule | whole 
A 


Iwhole 

whole 

Iwhole 

whole 

Iwhole 

Iwhole 


whole 


I 

i 

| 

whole whole 


whole 


whole 


whole whole 
whole whole 


whole whole 
whole whole 


whole 

whole 


whole 

whole 


whole whole whole 


i 

I 

whole 

whole 

wholo 

wliolo 


whole 

whole 

whole 

whole 

wliolo 

whole 

wholo 


A. — Item classified as Provincial in 1907-08. 

B. — Ho. do. do. 1906-07. 
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Provincial 

i Share. 



AUtjuL* Hoad, 

Minin’ or Be tailed 
Head. 

tc 

0 

O 

r-J Pi 

ST 

a 2 

<3* 

ri 

a 

■H 

p 

w 

B 

ei 

tii 

r/j 

< 

Bengal. 

! n3 
i s 

►d u 
|«° 

3 ^’i ' 

'S-C §•- i 'S 
'5* 

a 3 ; a 

til 

ti 

M 

B 

k* 

rt 

'a 

o 

ffl 

XKIT.-HurELt- 

AN N OAT ION 

ReOEU'TH 

1. Family subscriptions 
of the Native Members 
of ilic Covenanted Civil 
Nervine 




whulo 

j 

whulo 

■ whole 

I 

whole 

whole 



2, Contributions for pen- 
sions an d gratuiti u s . 

wliolc 

i 

whole 

whole 

whole 


1 whole 

ju hole 

whole 

whole 


:j. Doiluctiniis for Pilot- 
age JVnsiuu Fund 

... 



j wh o 1 1 

j whole 

1 whulo 


] 

... 



4. Miscellaneous . 

while 

whulo 


whulo | whulo 

j whulo 

whole 

whole 

whole 

XXIII. -Sta- 
tion Eli V AND 
Printing , 


whole 

i 

whole 

whole 

i : i 

! i i 

whole whwlu ! wliolu 

! whole , 

whole 

whole 


Value uf supplies from 
Central Stores to Rail- 
ways, Lucid Funds, 
Municipalities, and 
otter itnlcpendcul 

bodies 

i 

1 j 

1 

I 

1 

1 

i 

L 

1 

i 

J 

1 

I 

1 

1 

AXV. -Mikoml- 

LAN EO UK 

i 

1 

whole 

whole 

Whole 

wliolu 

whole 

whole 

whole 

whole 

whole 


Extraordinary Items , 

1) 

I), 

D 

1) 

D 

D 

D 

D 

X> 


Gain by Exchange, 
Premia on Bills, Un- 
claimed Bills of Ex- 
change, Recovery of 
insurance aud other 
charges ou Europe 
Stores, Value of old 
Currency jtfutos as- 
sumed to bo no longer 
in circulation . 

I 

I 

1 

L 

I 

I 

I 

I 

1 


Eoouipts of the pur- 
chase, sale, etc., of Gov- 
ernment Securities by 
Accountant Gone ml, 
Bombay 






# i 



I 

XXVI.-State 
Railways , 

,T orhat Railway . 

... 


vvliolo 

... | 






XXIX.. — Ixsjri- 

OATION— 

Major 

Works. 

Direct Receipts . 

... 

... 

... 

1 

i 

m 

whole 

h 

i 

i 


I.— Imperial. 

D.-*ltoms not iu excess of Rs. 1U,000. 

K—ExQBpb receipts from Protective Irrigation Works* 
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Provincial Share. 




Major Head. 

Minor or Detailed 
Head. 

./j 

CJ 

TJ.S 

2 

g s 
o rH 

g 

m 

i 

w 

tn 

<i 

'ri 

fcr 

at 

M 

§ * - 
m 

a -3, 

£ ° ! 
m 1 

m rj 

% -1 
■d g ft6 

d W tw G 
flpj © si 
-J 

Punjab. 

1 Madras 

ei 

a 

o 

fd 

XXX.— Jebi- 

U ATI ON— 

Ml NOB 
WORKS AN!) 

Navigation 


whole 

whole 

whole 

i 

1 

a 

wh ulo i 

CG) 

whole 

whole 

i 

XXXI. — Civil 
Works (JFj . 


wliole 

whole 

win do 

whole ’ 

whole 

whole 

whole 1 

whole 

wholo 

1. — 'RlSli'UNDS . 

Tho heads of winch the 
c o it <j spending receipts 
are wholly or partly 
Provincial 

1L 

U 

ii 

11 

H 

11 

11 

11 

H 

Assign- 
ments ANIJ 
CositlfiNUA- 
riONs . 

Ditto . 

11 

1 

11 i 

H 

H 

11 

11 

11 

11 

IX 


11) Miscellaneous Com- 
pensations 

l 


J 

1 

1 

1 

1 

1 

whulo 


(52) Purchase of Lifu 
Pensions 


... 


... 


... 

wholo 

... 

... 

3.— Land Ke- 

VENUE . 


whole 

whole 

whole 

+ 

whole 

t 

whole 

whulo 

whole 

whole 

whole 

(J.— Stamps 



£ 


£ 

i i 
'i 

<1 

i 

14 

t 

/.—Excise 


2 

i 

whole 

whole 

5 

$ 

i 

i 

whole 

8.— Provincial 
Bates * 





whole 

whole 

whole 

whole 

wholo 

... 

... 

10.— Assessed 
Taxes . 

Ml • ll 

1 

£ 


i 

a 

ft 

1 

£ 

£ 

u 

11. -Po BESTS . 


whole 

whole 

whole 

whole 

whole 

whole 

whole 

whole 

wholo 

12.— JtaiftiHT k a- 
TION 


whole 

whole 

whole 

whole 

whole 

j whole 

whole 

whole 

wild el 

13.— Interest . 

Interest on Provincial 
Advance and Loan 
Accounts , 

whole 

whole 

Wilkin 

whole 

whole 

whulo 

■3 

£ 

i wholo 

j 

whole 

- - - — 



— — _ 

. „ 




— 

- 

1 , — 


■ 


If .—Except receipts on account of buildings for tho use of Imperial Departments* 
G.— Works classified as Provincial in 1004- 05. 

1J. — Tho same share as in the case of the corresponding heads of receipt. 

1. — Imperial. 

$ Except special expenditure on largo survey and record of right operations. 
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Provincial Share. 

Mftjur Head, 

Mm or or Detailed 
Head. 

i Central 
Provinces. 

a 

a 

pq 

a 

ed 

l» 

tf' 

< 

rf 

tu 

p 

<s 

pq 

i r ° 

1 g 

i d 

III 

,5° 

r v jd 
O 

■2 

K-s 3 

»— i ' 

ya 

'S' 

p 

pq 

r/ 

1 

d 

i 

o 

pq 

18.— Gene it A l 
Admin istra* 
tion 


whole 

wIluIo 

whole 

w hole 

whole 

whole 

whole 

wholo 

whole 


Civil Ollices of Account, 
and Audit 

J 

J 

J 

J 

.1 

J 

,1 

J 

J 


Currency Department . 


] 

! 



1 

1 

J 

i 


Allowances to Presidency 

lritlllCH 





... 

| 

... 

1 

i 


Reserve '1 re usury 

... 


... 


... 

i 

i . 

j 

x 

19A.— Law and 
J Uf'IICE— 
Courts UK 
Law . 


whole 

whole 

whole 

whole 

whole 

whole 

whole 

whole 

whole. 

1913. -Law and 
Justice ~ 
Jails . 


whole 

whole 

whole 

whole 

whole 

j 

whole 

! 

| 

whole 

whole 

whole 

ail, - Police . 



whole 

whole 

whole 

whole 

whole 

whole 

i 

whole 

whole 

wlo do 

21.— Poitl'K AND 
Pilotage . 



whole 

whole 

whole 

whole 

... i 

l 

j 

whole 

whole 

22.— E i) u o A- 

TION 


whole 

whole 

whole 

whole 

j whole 

! 

whole 

Whole 

i 

whole 

whole 

24),— Medical . 


whole 

whole 

whole 

whole 

whole 

whole 

1 

whole. 

whole 

whole 

25. ‘-Political 


whole 

whole 

whole 

whole 

whole 

whole 

... 

whole 

whole 


Refugees aud State Pri- 
soners . 


... 


I 

1 

i 

I 


I 

I 


Special Political expen- 
diture 

Political Agent witli ex- 
Amir of Afghanistan 

... 

• M 


1 

1 

1 

- 


... 


Miscellaneous 

... 


... 

... 


Ml 

... 

X 

... 


Charges for Aden ami 
Persian Gulf 


... 

•• 

... 

Ml 


... 

... 

1 


X*— Imperial, 

J\ —The charges of Examiner or Inspector of Local Fund Accounts and his Establishment anti of the 
Outside Audit Establishment in Madras are Provincial. 
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tiG. — S cientific, 

I'ITC.j Deeaht- 
MENTfcJ . 


20.*— fcJ u i J b it- 

ANNCJATI 0 N 

Allowances, 

ETC. 


30,— StA T l 0 N- 
KKST AND 

PjlINI'ING 


32.— Ml WELL A - 
NEOUS . i 


33.— FamlNk 
lfeBWBW . 
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Minor or Detailed 
Head.. 


Vui urinary charges 

Ethnographic Survey . 

Census . » 

Archaeological Depart- 
ment 


PiiiiaiuiiH of the Military 
Pund 

Pensions of the Civil 
Pund 

Pennious of the Military 
Orphanage Pund, 
Bengal 


g 2 
£ > 
a o 

S j- 

O Ps 


whole 

K 

I 

1 


a 

p 

(whole 

K 

1 

1 


whi de 

i 

i 


] whole 

X 

1 


whole whole 


Station ary purchased 
fer Central Stores 

.Stationery Huppllud | 
from Central Stores 


Extraordinary items 

Refunds of value of old 
currency notes credit- 
ed to Government 

(1) Charges for Remit- 
tance of Treasure . 

(2) Discount on Bills . 

(3) Loss by exchange . 


(whole 

L 


| whole 
h 


l 


M whole 


a 

eS 

DU 

CD 

<i 

r es 

bo 

§ 

m 

fCS 

P 

ci 

. «■ 
S.fl 

P° 

^ S od 

® sal 
'^■sl 

x> 

’S' 

£ 

Madras. 

1 

pa 

whole 

whole 

whole 

whole 

whole 

" J 

whole 

whole 

K 

K 

K 

K 

K 

K 


1 

I 

1 

I 

1 

1 


1 

1 

1 

1 

1 

I 


whnlo 

wlulu 

whole 

whole 

whol o 

whole 

whole 

1 

1 

1 

* 

I 

I 

I 

1 

I 

1 

1 

1 

1 

I 

... 


... 




I 

whole 

whole 

whole 

whole 

whole 

wholo 

wholo 


... 

... 

... 


1 

I 

X 

X 

X 

whole 

X 

whole 

whole 

whole 

whole 

whole 

wholo 

vvliolo 

whole 

wholo 

L 

L 

L 

L 

L 

L 

L 

... 

... 

... 

1 


I 

I 

1 

I 

1 

1 

I 

I 

I 

whole 

! M 

M 

M 

M 

M 

M 


^ — The^liole except the pay and allowances of officers on the cadre of tho Civil Veterinary 
Department and the salaries of the Superintend out, Ilissat Ca+tlo Parm, and the Camels Specialist and his 
establishment, 

L. — Items not m oxoosa of Bs. 10,000. ( , ...... 

M, — The incidunco of expenditure under this head will bo governed by tlio orders contained xn the 
Government of India, Financial Department letter No. 1074-A., dated 20th March 1007. 

X,— The whole except tho cost of stationery supplied to officers of Imperial Departments. 
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Provincial 

Share. 



Major Head, 

Minor nr Detailed 
HenL. 


Central 

Province?. 

si 

B 

rj 

pq 

i 

d 

xSi 

VI 

< 1 

rt 

bij 

a 

■it 

ffl 

a . 

rt 

rt a 

S* 

! f/ 1 c3 -i 

: a* 

t: z ° 

,pH 0 »xJ 

^ P-i O eB 

*3 

ri 

3 

PL 

r/j 

a 

nd 

CJ 

3h — REDUCTION 





1 





P 

OK A VOIDABLE 

OF Debt 



JVL 

... 

1 

M 

M 

JVi 

M 

1 M 

38. — H T A T E 











RAILWAYS 

Jur hut Railway . 

• 



whole 



... 

... 

! 

40.— S U K K J • 








1 

i 



DIKED C'OW- 

J’ANIEH . 

Laud . 

1 

I 

• 







41.— Min (! M L l.- 










i 

A Mi ous Bail- 
way Ex- 

I'ENDITUliE . 

Wurrey s 

)r 

N 

N 

N 

N 

N 

N 

N 

i 

N 

44“ Construc- 











tion of 

Railways 


J 









42.— I S R I li A* 











tion— Major 
Works . 




i 


... 

(SI 

4 

(S) 

i 

(V) 

whole 

i 

* 

4 

43.— M i n o u 











Works and 
Navigation . 



whole 

whole 

whole 

i 

i 

whole 

whole 

whole 











45.— C i v j h 











Works . 

(O) 



whole 

whole 

whole 

whole 

whole 

whole 

whole '■ 

whole ! 
(R) 


g 

o 

pq 


M 


M. The incidence of expenditure under this head will be governed by the orders contained in the 
Government of India, Pinoueml Dopattmeni letter No. 1074-A,, dated ‘doth March lp[)7. 

N. — -The whole, except m cases in which the outlay is specially incurred fr< in hnpoial Kui.dn. Hut 
Provincial Expenditure under the ho heads is permitted only under the special orders of (ho Government 
of India in regard to each Railway. 

O. -Except expenditure on buildings for the urc of Imperial Departments and JjVrcst Build Uw at 

Dobra Dun. ® 

P. -Hoada slowing ekargos on account of Major Works of wind, the L'cvoimo is Proving] inolnd- 

lng interest on capital outlay from Imperial funds on all Minor Works ami Navigation of wMch Capital 
and BeToaue accounts arc kept, 1 

Q- — W orks classified as Provincial in 1004-05, 

Provindf 5tP ° nditnlel €h ”* W ' Ua t0 thi " hml u ' l;coullt « )f j'^t |t -'alt. CuKtiimn, and Excise Wildings is 
S.— Except Interest on Debt oluHHified as Impuiiul iu I0JI-i*h 
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Chapter 67,— Municipal Cantonment, District, and other 

Local Funds, 


JYJ imicipul Funds 



. 1377 

iKordrawul of Balances . 

. 1387 A 

GtUiLonrnenL Funds . 



, 1382 

Annual Accounts — 


District Funds . 



. 1384A 

Publication prescribed 

. mn 

Utliur Local Funds . 



. 1385 

Municipalities 

. mo 

Annual .Report . 



. 1357 

Local Funds 

. liiOi 


Form of Annual Account of Municipalities . . . Aimoxuro A 

List of Local Funds whose accounts arc shown in F.lt.A. ,, B 

Glass iliea Lion of accounts of Local Funds .... ,, U 

1376. When revenue derived from special sources is devoted to special 
objects and not to Lhe general purposes of the Admin is tra lion , whether 
Imperial ur Provincial, Lhe revenue so derived forms a Local Punch The 
revenue and expenditure of these Funds are almost invariably under Lhe 
control of a local authority except in a few eases where the funds are 
administered by Government oitieers in an ex-o/ficto capacity, c.g., Funds 
relating lo village police. Pur Lhe purpose of this chapter, Local Punds 
have been classed as under [1) Municipal Punds, (2) Cantonment Punds, 
(d) District Punds, (1) Other Local Puuds. 

The accounts of all Local Punds remain outside the general accounts. 


Municipal Funds. 


1377. The details of the accounts of these funds arc excluded from the 
Government books, but the amounts received into the Treasury and paid 
out of it on account of these funds are recorded under a separate debt 
head, viz., “Municipal Funds,” without specification of details. 

1378. This order does nut a I Feet the system of audit and record in force 
in anv province under Government orders : where the Accountant General 
audits and classifies the Municipal accounts in detail, he will continue to 
do so, although the compilation must necessarily be separate from the 
Government accounts, or connected with it only through the remit! uncus 
to and from the Treasury, 

1. For rules regarding the use of Service Stamps on correspondence about the affairs 
of Municipalities, see note 2, Article 272. 

1379. 'I'll'* receipts aud payments of each fund are reported in the 
Treasury accounts, and from thorn will be posted in a Broadsheet, show- 
ing— 


For the receipts* 


For the payments , 


1. Name of Municipality. 

2-1 3. Twelve monthly columns. 

14. Total receipts. 

15. Balance on April 1st. 

16. Grand Total. 


1. Name of Municipality. 

2 13. Twelve monthly columns. 

14. Total payments. 

15. Balance on March 31st. 

16. Grand Total. 


1380. The amounts in the twelve monthly columns should he posted 
from tlio entries in the plus and minus memoranda of the Treasury Officers 
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after these have been checked by the district auditors who should also check 
the balances of the memoranda so as to guard against any fund overdraw- 
ing the account. The provincial totaJ must be compared monthly with 
that in the detail book. 

1381. Municipalities and similar Corporations should not be allowed 
to delay re-payment of their share of any charges incurred on their account 
by Government. There is nothing* unreasonable iu requiring a Corporation 
to pay in advance its estimated share of any service to be rendered by the 
Provincial Government (as Municipalities now do for Public- Works), and 
still less in demanding* that, when a seivire has been rendered, it should 
pay over its share of the cost at the name time as Government will have lo 
pay for it. If it is absolutely necessary to charge l he whole cowl, in the 
first instance, to Government, the recovery from tin* Gurporntion, when 
effected, should he credited to the appropriate head, being brought to ac- 
count, if possible, by deduction from the service head originally charged. 

In olio PrcvinuD luoal (JuiporatimiH have Lo pay fur iiiftJinnes Mijiplifd, and then* 
liability uaiuLut be aceuiaLoly known till Iho final Exchange Airmail wilh the Militaiy 
DupurLunml lias been received. Here it im m’oumirinh’il that the hind < \>r|H»r;i.tn>ii , shall 
pay m March a juuu roughly CKtimutod an the \a,luc oi the innlu'iurti, uhhb will bo credited 
under fc3ua|jensc Aceuuul ponding roucipt ul‘ tlic Military bill. Any over-recuvery will bo 
re-adjustod in the new year. 


Cantonment Funds. 

1382. Tlio i ransaotious o£ these funds including their Debt transact ions 
are recorded in the Government accounts under the Debt head “Deposits 
of Local Pun (Is — other Funds -Cantonment Ponds,” and the accounts 
are audited locally by the Examiner or I inspector of Local Funds Accounts. 
A broadsheet will be, however, maintained by the Accountant General in 
the form similar to that prescribed in Article l?J7b. 

1383 and 1384. Cancelled. 

District Funds. 

1384A. The transactions of these Funds, including their debt trans- 
actions," aro recorded in Government uccrmnis under the Debt head 4t De- 
posits of Local Funds — District Funds.” 

1384B. The audit of these accounts is generally conducted locally ; iu 
some instances, however, as in case of the District Funds in Durum, Ajmer, 
Coorg, the Civil Account officers audit their accounts. Where the local 
audit system does uot prevail, separate schedules showing the receipt# 
in sufficient details and vouchors iu support of payments must be furnished 
to the Accountant General along with the Treasury Accounts, in order 
that the Accountant General may keep up a subsidiary account of these 
Funds. If payments are made on cheques, they should be sent with the 
Treasury accounts in support of the debits. 

Monthly Compilation . 

1384C. Where the Accountant General does not audit the District 
Fund accounts, it is not necessary for him to undertake a monthly com- 
pilation of these accounts in his office. But if the Local Government 
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desires such a compilation to be made in his office, it should be under- 
taken. 


Annual Compilation* 

1384D. The Government of India have ordered that the transactions 
of the District Funds should be shown in a separate Appendix in the 
Finance and Ilevenue Accounts in the same detail as used to be shown 
when they were included in General accounts. To enable the Comptroller 
General to prepare the Appendix, each Accountant General should furnish 
I) ini, not later than -10 th November ouch year, with a consolidated account 
for the preceding year of all District Funds in his province. Whore the 
Accountant. General does not compile the monthly account, lie should ob- 
tain from each Administrator of the Fund an annual account, and consoli- 
date them into one for the whole province. The form of the consoli- 
dated annual account, as also the forms of the subsidiary account which 
should he forwarded with it, are given in Annexure D. 

V crification of Balance. 

1384E. The closing balance in the annual account received under the 
foregoing rule must agree with the closing balance in the Accountant 
General's ledger under the head “Deposits of Local Funds — District 
Funds/' except to the extent of uncashed cheques and receipts not paid 
into the Treasury during the year. The total receipts and total out- 
goings in the annual account may not always agree with the correspond- 
ing receipts and payments in the Accountant. General 5 s hooks, because 
of the book adjustments in the District Hoard's no counts, e.g. 9 a recovery 
of service payment is shown as a receipt in the Treasury accounts, whereas 
it is adjusted in the District Board’s accounts by deduction from 
charges; similarly, a refund of receipt is shown in the Treasury account 
as a payment, whereas it is adjusted’ in the Board’s account by deduction 
from receipts. 


Public W rules Receipts and Expenditure. 

1384F. The total expenditure incurred by the Public Works Depart- 
ment on behalf of Idle District Funds, and the receipts collected by Public 
Works officers will be passed on by the Examiner of Public Works Accounts 
each month through exchange account to the Civil Accountant General 
concerned for adjustment against the balances of the Funds. A statement 
should accompany the Exchange account, showing the transactions of each 
Fund separately. The Accountant General will communicate the net 
addition to ot deduction from the balance of each Fund to the Treasury 
Officer of the District for correcting his memorandum and to the Adminis- 
trator of the Fund. Where the Accountant General compiles the monthly 
accounts, he should obtain from the Examiner of Public Works Accounts 
the detailed account working up to the debit and credit in the Exchange- 
account for purposes of his monthly compilation, and where such com- 
pilation is made in the office of the District Boards, arrangements should 
be made by which the details of transactions in the Public Works Depart- 
ment on account of District Boards are intimated to the Administrators, 
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Budget. 

1384GK In regard to the scrutiny of the Budget Estimate of Ihe Dis- 
trict Funds, the Accountant General should render such assistance ns may 
he required by Ihe Local Government. 


Broad ah cel. 


1384H. A separate form is required upon which the financial posi- 
tion (f.e M the neb debif. nr credit balauooon ilie Government boohs) of each 
District Fund may l)e readily worked out. In this form a column should 
be assigned to each Fund and the headings in the margin would be : 


Receipts. 

Opening balance. 

12 Months, one lino For on.» li. 
Total receipts. 

Grand Total. 


Expenditure. 

12 Months, one lino for oacli 
Total expenditure!. 

Closing lulanoi!. 

Grand Total. 


Tlio opening balance being entered in ink, the total receipts and ex- 
penditure of each month will bn posted from Ihe detail book. As the only 
object in striking balances at tlio end of each nionl.li would be to ascertain 
that no Local Fund 1ms overdrawn its account, it need be done (in pencil) 
only in those case 0 in which the figures do not, render it evident at first- sight 
that the balance is on the credit side. Hut balunees should in any ease 
ho struck (in pencil) at ihe end of every half year. 


Annval Report. 

18841. The Accountant Hmiernl will submit In Ihe Local f (oven. incut 
a yearly statement of Ihe total income, total expenditure, ami the balance 
of each Fund upon his books with a few brief remarks upon the finance of 
each, with the object of showing (1) that each fund is solvent (2) that it 
is applied to the purpose for which if is intended, (o) that it is not over- 
looked, but is being fully utilised, (4) (hat its continuance is expedient, 

Other Local Funds. 

1385. The transactions of other Local Funds upon the Government 
hooks are brought to account in detail, i.r., the. receipts are paid info the 
Treasury with specification of their particulars, and the expenditure 
drawn from it upon vouchers which describe its nature, 

1. When a Local Fund is of a private nature, and no account or audit of it is required 
at the hands of the Accountant General (r.f/., a library or museum Fund administered 
entirely by a Curator), the account may he lfispt under the rules for persona! deposits. 

1386. Tlio totals of the receipts and charges of these will be taken to the 
T)obt hoad "Deposits of Local 'Funds--- oilier funds”, and the particular 
balance of each fund will bo worked out in the manner prescribed in 

Article 1384H. 

1386A. The accounts of Local Funds administered by Government 
officers should be audited, but it is not necessary for the Government to 
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prescribe in respect of them the same forms and rigidity of audit that are 
necessary in respect oi ordinary Government Revenue and Expenditure. 

1386B. In sanctioning a Local Fund* the Government ordinarily 
prescribes what revenue and receipts are to be credited to it, what binds 
of expenditure arc to be admitted against it, and who will he the control- 
ling authority. The Government may, for each such fund, lay down as 
wide limits ns it pleases for the authority both of the Administering Officer 
and oi the Continuing Officer. These being laid down by the Government, 
it is the duty of an Audit Officer to follow the orders without questioning 
any discretion exercised within them. But he should require in respect 
of all items of the account sufficient information, cither in the form of 
vouchers or in some other way, to show that the receipts and expenditure 
are within the permitted discretion. 

1386C. Tn Hie case of any Local Funds administered by Government 
Officers regarding which orders of the above hind have not been issued, 
the ordinary rules of Government audit should priond facie bo applied. 
But as that would in most cases involve an unnecessary amount of labour 
and record, it is desirable that orders should be obtained limiting the 
Audit Officer’s functions of audit to what is really necessary to ensure that, 
the funds are spent in the way and for the purpose intended hy the Govern- 
ment which in such cases usually desires to leave with the Administer- 
ing and Controlling Officers a much wider discretion than is possible in 
regard to purely public money raised by taxation and the like. 

13S6D. Tn regard lo Local Funds placed under the control of Com- 
mittees or Boards, the rules of the constitution of the fund are usually 
sufficiently elaborate and ordinarily have the force of law; and in such 
cases it is not the business of the Audit Officers, of their own motion, in 
apply any audit in respect of them. The law and rules, however, usually 
contain some direction upon which the Local Government ads to direct 
and institute an audit. 


Annual Report 

1387. The provisions of Article 13841 apply to those Funds also. 

Overdr awal of Balances. 

1387A. No Local Fund is allowed to overdraw the balance at its 
credit without special sanction which can only bo given by the authority 
and within the limitation specified below: — 

In the case of unavoidable overdrafts, the Local Government may 
sanction out of its own Budget grants a contribution which would be 
adjusted under proper service head. When this amount is recovered in 
a later year, it should he treated as a Provincial item of revenue. If the 
Local 'Government cannot afford a contribution, the Government of 
India may be moved to sanction an overdraft which will come out of the 
general cash balances and will in no degree affect Provincial revenues. 

Tn the case of District Boards, the Local Government will be competent 
to sanction an overdraft without reference to the Government of India, 
when, owing io widespread distress, the instalments of any local cess 
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creditable to District Boards are suspended or remitted and the income 
of the District Boards undergo a sudden diminution. But this is on the 
understanding that the overdrafts will be recouped when the suspended 
cess is realized. These overdrafts, as in the case of overdrafts sanctioned 
hy the Government of India, will not affect Provincial balances, as no 
contribution will be required from Provincial Revenues to cover them. 

The account officers will watch these overdrawals and bring them to 
the notice of Govern in out as soon as they arc noticed by them. 


Annual Accounts. 

Pu I) lien l i on preser i hod. 

1388. Financial Resolution No. 471), dated 2(Hli April 1882, orders 
the publication with the Annual Finance and Revenue Accounts of the 
Government of India of statements showing the receipts and expenditure 
of all Municipalities, as well as of all Local Funds which are on the hooks 
of tlie Accountants General, in order that a complete account of the whole 
income and expenditure connected with the administration of the country 
may he readily available from one source. The transactions of Presidency 
Municipal Corporations and Port Trusts should he shown separately from 
those of other Municipalities and Port Funds. 

1389. These statements will he in the nature of appendices intended 
to supplement the information contained in the accounts; and the respon- 
sibility for the correctness of the statements will lie with the local authori- 
ties entrusted with Iho management of the Municipal and other Funds 
in question. 


Municipalities. 

1390. The accounts of Municipalities will he in the form given in 
Annexure A, prescribed by G, T., F. D,, No. 2287, dated 1st Tune 1891. 
The Local Governments will consolidate these accounts into one state- 
ment for each Province and transmit them direct to the Comptroller 
General so as to roach him not Inter than the 80th November of the year 
succeeding that to which they relate for inclusion in the Finance and 
Revenue Accounts of the year. 


District Funds. 

1391. The annual account of District, Funds will he prepared and sub- 
mitted to the Comptroller General in the manner laid down in Article 

1884D. 


Other Local Funds. 

189XA. The annual account of other Local Funds is not intended to 
comprise Funds of a purely voluntary kind — a proviso which excludes the 
very numerous Dispensary Funds based on local subscriptions, Prize and 
Scholarship Funds in Government schools mostly based on private endow- 
ments, and other similar cases. 
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1392 . A list of the Local Funds referred to, of which an annual ac- 
count is to he made, is given in Annexure B. They are intended to in- 
clude all revenue and expenditure upon local objects administered by 
Government, or its officers, or by bodies constituted under special laws, 
except — 

(1) Municipalities and District Funds which are otherwise provided for under 

Articles 1390 and 1391. 

(2) Transactions based upon petty trusts or voluntary subscriptions. 

1393 . The classification of receipts and disbursements of these Funds 
is given in Annexure C. This classification for the most part follows that 
of the Government accounts, but is in one or two places slightly modified 
(for example, Conservancy and Sanitation are necessarily special subjects 
of a local account, though they hardly appear in the Government ac- 
counts). 

1394 . In order to make up a combined account of the public revenue 

and expenditure included under these Funds, it will be necessary for each 
Accountant General to collect the necessary information and tabulate it 
under this uniform classification. In most cases the Accountants Gene- 
ral already have the necessary details within their own accounts ; in some, 
they exist in public reports of Port Trusts); in the few remaining 

cases, the Accountant General will easily, with the aid of Government, 
obtain the necessary returns. 

1395 . The account which should be rendered to the Comptroller 
General on or before the 30th November should, iu each case, open and 
close with a balance which, so far as it represents a balance on the Gov- 
ernment hooks, should be compared therewith, and so far as it represents 
a balance not on ilie Government books, should agree with that stated 
upon the accounts published or rendered by the responsible authorities. 
The balances in this account should not include investments of the Funds, 
but the nominal value of such investments held by each class of Funds 
may be shown in foot-notes. No account is required from Hyderabad. 
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Annesure A. 

(See Article 1390.) 


ANNUAL ACCOUNT OF THE MUNICIPALITY. 


Account of Receipts and Disbursements for the yea? ending 31st March 191 • 


RECEIPTS. 



By Balancs in hand at the close of last year 
Revenue. 


A . — Municipal Rates and Taxes — 

1. Octroi less refunds . 

2. Tax on Houses and Lands .... 

3. Tax on Animals and Vehicles 

4 Tax on Professions and Trades « 

5. Tolls (on Roads and Ferries) 

6. Water-rates ...... 

7. Lighting-rate . . . . 

8. Conservancy (including Scavenging and 

Latrine Rate) ..... 

9. Other taxos 

U . — Realisation under Special Acts — 

1. Pounds 

2. Hackn By-carriages ..... 

3. Others ....... 

2VI?.— Judicial fines under Special Acts 
should be credited under " Fines ” bolow . 

O . — Revenue derived from Municipal property and 
powers apart from taxation — 

1. Rents of lands, houses, serais (rest houses), 

d&k-buugalows, etc. 

2. Sale-proceeds of lands and produce of lands, etc. 

3. Conservancy Receipts (other than taxes and 

rates) 

4. Fees and Revenue from Educational Institu- 

tions « . 

5. Fees and Revenue from Medical Institutions 

6. „ u Markets and Slaugh- 
ter-houses 

7. Fees and Revenue from Tramways • 

8. Other fees (to be specified) 

9. Fines under Municipal and other Acts . 

10. Interest on Investments * . . , 

11. Premium on Loans ..... 
D, — Grants and Contributions ( for general and 

special purposes ) — 

1. From. Government # «... 

2. From Local Funds * .... 

3. From other sources * . 


Carried over 


* Against each of these heads show separately receipts for (a) General, (&) Educational, (c) Medical. 
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Annexure A — continued. 

ANNUAL ACCOUNT OF THE MUNICIPALITY. 


Account of Receipts and Disbursements for the pear ending 31st March 191 . 


EE CJEIP TS — contd. 

M a. p. 

& a. jo. 

M a, p. 

REVENUE— C07if£. 




Pro light forward 




— Miscellaneous — 

1. EecoveriBs on account of services rendered to 

private individuals ..... 

2. Other items ... 

Total Eevcnuo 




F. — Extraordinary and Debt — 

1. Sale-proceeds of Government Securities and 

withdrawal from Savings Bank 

2. Loans from Government .... 

„ raised in the open market 

3. Realisations of Sinking Bund for repayment 

of loans ...... 

4. Advances — [a) Permanent 

1Z>) Other .... 

6. Deposits 


i 


. . . 

Total . [ 

Total Receipts 

Grand Total . j 
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Annexure A — continued, 

ANNUAL ACCOUNT OF THE MUNICIPALITY. 

Account of Receipts and Disbursements for the year ending 3 1st March 191 


DISBURSEMENTS. 

Expenditobe. 

A»— General Administration and Collection Charges — 

1. General administration [a) (Office Establish- 

ment, Inspection, Honorary Magistrates’ 
Establishment, etc.) 

2. Collection of taxes, including Bonded "Ware- 

houses (Establishment, purchase of account 
hooks and paper, money-boxes, repairs to 
outposts, etc.) . . . 

8. Collection of tolls on roads and ferries . 
di. Survey of Land . . 

5. Refunds (other Ihau Octroi) 

6. Pensions and Gratuities .... 

7. Annuities ...... 

B , — Public Safety — 

1. Fire (Establishment, purchase of fire-engines, 

buckets, repairs) . . . 

2. Lighting (Establishment, purchase of lamps 

and oil, repairs, etc ) . . ... 

3. Police (Establishment, purchase of clothing, 

lanterns, etc., repaiis to outposts) 

4. Rewards fur destruction of wild animals and 

snakes ...... 

O . — Public Ileal Hi and Convenience — 

8. Conservancy (including road cleaning and 

watering) and latrines » 

4. Hospitals and Dispensaries 

5. Plague Charges ... 

6. Vaccination ...... 

7. Markets and Slaughter-houses 

8. Pounds 

9. Dak-bungalows and Serais 

10. Arboriculture, Public Gardens and Experi- 

mental Cultivation .... 
10 A. Veterinary Charges . ... 

11. Registration of Births and Deaths 

1 2 . P ublic W ork s ( tt) 

(i) Establishment (i) 

(ii) Building (e) 

(cm) Roads ....... 

[iv) Stores (c) 

(v) Miscellaneous works .... 

Carried over 


& a . p. & a. yj. R a . p. 


(a) It must be clearly understood that under these heads only such general charges are to bo 
shown as cannot be properly shown under any of tho other heads. Wherever 
establishment is employed, or works are constructed, for a particular purpose only, 
charge would he shown under tho head to which that purpose belongs, and not 
under these heads. , , , ... 

;J) If the Public Works Establishment be employed partly upon works connected with any 
of the other heads, the share of the charges debitablB to those heads should bo shown 
under those heads, and not under this head. 

(c) Cost of buildings erected or stores used for special works, for water works, should bo 
charged to those works ; cost of such buildings or Btores only will bo shown here as 
properly cannot be shown under any of the othor heads. 
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Annexure A — continued. 


ANNUAL ACCOUNT OF THE MUNICIPALITY. 

Account of Receipts and Dibuncments for the year ending 31st March 191 


DISBURSEMENTS— contd. 
Expenditure— contd. 

Brought forward 


& a, p. 


& a. p. 


£ a. p* 


D . — Public Instruction — 

1. Schools and Colleges 

2. Contributions . . . » . 

3. Libraries, Museums, Menageries, etc. . 

M. — Contributions— 

(For general purposes) [d) 


F.— Miscellanea ns — 

] , Interest on loans 


Previous years 
Current } T ear 


2. Discount . . • 

3. Actual cost of works done for private 

duals . , . 

4. Other items . . . 

Total Expenditure 
Q- Extraordinary and Debt"— 


indi Vi- 


1. Investments — 

(a) Insecurities (other than for Sinking 
Eunrl) . 

(h) In Savings Bank 

2. Payments to Sinking Fundi 

3. Repayments of Loans . 

4. Advances— 

{a) Permanent . 

(Z*) Other • • • ■ ► < 

5. Deposits ...... 

Total . 


Total disbursements . 


Closin g Balance 
Grand Total 


(cl) Contribution should bo classified according to the object for which they are made, c.g tt 
for schools under D.— Public Instruction, etc. ; a contribution not made for any 
particular purpose, or for purpose for which no separate head is provided, should be 
charged under this head. 
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Annexure A — concluded . 

ANNUAL ACCOUNT OF THE MUNICIPALITY. 

Account of Receipts and Disbursements for the year ending 
31st March 191 . 


Memorandum of Liabilities and Claims. 

Liabilities — 

Dalanoe of loans 

Less balance of Sinking Funds . 

Net balance of Loans ...... 

Deposits . . 


^ cJ5.jp- & a, p. 


Claims — 

Advances Recoverable 
Net amount of Debt 
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Atmexure B. 


List of Local Funds ( see Article 1392). 


|1) Cantonment Funds. 

(2) Town and Bazaae Funds. 

In places where a regular Municipality does not exist, “ Hill Location,” " Station Im- 
provement ° and tf Chowkidari 99 Funds slid ild he classed with these, as also the fk Bhopal 
Water-works Fund,” the <c Goona Agency Fund” and the “ Secunderabad Local Fund/ 9, 
under India, 


(3) Pout Funds. 


With these is classified the ct Indus Conservancy Fund.” The Port Trusts of Calcutta, 
Rangoon, and Bombay must also he included. 


(4) Miscellaneous Funds, 

Police Remount Funds in several provinces (Receipts, Contribution, Expen diture* 
Police Executive) Force). 

India. — Residency School, Indore. 

Bu JIM a. — Land sale and rent. 

Steam-boiler Inspection Fund. 

Assam. — Williamson Education. 

Bengal. — H ospital Port Dues. 

Pilgrims' Lodging House. 

Burial Board. 

Mohsin Education Endowment. 

Hindoo College Education. Endowment. 

Stoam-boilor Inspection Fund. 

District Chowkidari Reward Fund. 

Bjhae and Oeissa — Pilgrims' Lodging House. 

District and Tillage Chowkidari Fund, 

Road Patrol Fund. 

United Pbovincbs, — Rural Police Fund of Oudlu 
Punjab* — Fees for the inspection of Judicial Records. 

Canal clearance. 

Madeab.— The Proprietary Estates Village Service Fund, 

The Irrigation Cess Fund. 

The Rhaaraelialam Estate Tillage Service Fund, 

Bombay,— Steam Vessels Survey. 

Hutch Infanticide. 

Cotton Improvement. 

Baria Tribute. . 

Pleaders' Examination Fees Fund. 

Steam-boiler Inspection Fund. 
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Annexure C. 

Glassification of Accounts of Excluded local Funds ( See Article 1393). 

RECEIPTS. 


Land Revenue. 

Income from land, the property o£ the funds. 
Stamps. 

Sale of stamps, [a) 

Excise. 

License fees and duties. 

Provincial Rates. 

Rates and cesses on lands. 

Miscellaneous. 

Assessed Taxes. 

Taxes uponjhouses. 

Licenses on trades and professions. 
Chowlcidari tax. 

Octrois o b 

Miscellaneous (including taxes on horses and 
carriages). 

Registration. 

Fees and Miscellaneous, (a) 

Interest. 

Interest on Government Securities and other 
investments. 

Police. 

Fees, lines and forfeitures. 

Unclaimed property. 

Miscellaneous (including cattle-pound 
receipts). 

Marine. 

Hire of vessels, 

Sale-proceeds of vessels and stores. 

Pilotage receipts. 

Other fees and dues. 

Education. 

School foes. 

Miscellaneous. 


Medical. 

Hospital receipts (including sale of medi- 
cines). 

Minor Departments. 
Agriculture . 

Public gardens. 

Public exhibitions and fairs. 

Scientific . 

Museums. 

Sanitation . 

Conservancy tax and fees. 

Sales of manure, etc. 

Water-supply. 

Sale of water. 

Other receipts. 

Superannuations. 
Contributions towards pensions, etc. 

Miscellaneous. 

Sales of old materials. 

Sales of land and houses. 

Contributions (including grants-in-aid from 
Government). 

Rents of houses. 

Sales of Eruit, grass, etc. 

Miscellaneous. 

Public Works. 

Tolls and ferries. 

Miscellaneous. 

Deposits and Advances. 

Loans from Government. 

Loans by Public subscriptions. 

Sale-proceeds of investments. 

Stock account. (&) 

Other deposits and advances. 


(a) ScoundtTjbad Local Fund only. (5) Where stock is held under an advance account. 
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Annexure C — continued. 
DISBURSEMENTS. 


Refolds. 

Refunds of taxes. 

Miscellaneous refunds. 

Changes of Collection of Revenue. 

Excise establishments. 

Rate and cess collecting establishments. 

Other collecting establishments. 

Interest. 

Interest upon debt. 

General Administration. 

Establishments engaged in general manage- 
ment and accounts. 

Contributions towards establishment in Gov- 
ernment offices. 

Law and Justice. 

Criminal Courts. 

Jails. 

Police. 

Executive force, 

Village Police. 

Miscellaneous (including cattle-pounds). 
Marine. 

Dockyard anrl port establishments , 

Pilotage establishment. 

Ship and boat establishments. 

Light-houses and light-ships. 

Building, purchase and repair of ships. 
Miscellaneous. 

Education, 

Inspection. 

Colleges and schools. 

Scholarships and prizes. 

Grants-in-aid. 

Miscellaneous. 

Medical. 

Professional establishment. 

Hospitals and dispensaries. 

Vaccination. 

Medical schools. 


Minor Departments. 

Public gardens (establishment and other 
charges). 

Cemeteries (establishment and other charges). 

Public fairs and exhibitions. 

Consenuncy (establishment and other 

charges). 

Water-supply (establishment and other 
charges). 

Statistical establishments. 


Superannuations. 
Pensions and gratuities. 

Miscellaneous. 

Rents, rates and taxes. 

Petty establishments. 
Miscellaneous. 


Public Works. 

Supervising establishment , tools and plant. 
Stock not chargeable to any particular 
work. 


0 rigi ?\al works — 

Buildings. 

Roads. 

Port appliances. 
Other works. 


Maintenance and repairs— 

Buildings, 

Roads. 

Port appliances. 

Other works. 

"Petty construction and repairs. 

Deposits and Advances. 

Repayment of loans from Government. 
Repayment of loans from the public. ( 
Investment in Government Securities or 
otherwise. 

Stock account. 

Other deposits and advances. 
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Annexure D— (See Art. 1384 D), 


Receipts — 


Heads. Details by Provinces. Totai,. 


Revenue. 

Land Revenue — 

Revenue due to Canals 
Capitation tax or house-tax 
Rent of fisheries . 

Miscellaneous . 

Local Rates— 

Cess on lands for expenditure on roads, 
schools, hospitals, an! general pur- 
poses. 

Miscellaneous . • . . . 

Interest— 

Interest on Securities of District Funds — 
For educational purposes > 

For Medical purposes 
Interest on arrear revenues 
Other items . 

Law and Justice — Courts nf Law— 

Fees, Fines and Forfeitures . 

Police — 

Receipts under Cattle Trespass Act 
Other items ..... 

Education — 

Fees from Schools, general, training and 
special. 

Contributions . 

Income from Endowments • 

Miscellaneous— - 

Sale of hooks ( 

Examination fees . 

Other receipts . . . . , 


Carried over 
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Annexure D— continued. 


Receipts — conld. 


Heads, Details by Provinces. Total. 


Revenue— con td. 

Brought forward 

Medical — 

Hospital Receipts .... 

Medicines sold by Civil Surgeons 
Income from Endowments , . , i 

Contributions . 

Miscellaneous — 

Other receipts .... 

Sanitary fees and fines . 

Minor Departments— 

Botanical and other public garden re- 
ceipts. 

Veterinary Receipts .... 
Receipts on account of experimental 
cultivation. 

Public exhibitions and fairs . . 

Miscellaneous ..... 

Superannuations and Pensions — 

Contributions for pensions and gratuities 

Stationery and Printing — 

Press Receipts ..... 

Mis cellaneous — 

Sale of Old Stores and Materials . 

Sale of Nazul (Escheated buildings and 
lands). 

Rents ...... 

Contributions . 

Other Miscellaneous Receipts 

Railways-* 

Gross Receipts .... 
Deduct — Working Expenses 

Hot receipts .... 


Carried over 



710 MUNCPL., CANT., DIST., AND OTHER LOCAL FUNDS. [CHAP. 67 - 


Annexure D — continued. 


Receipts — conoid . 


Heads. Details by Provinces. Total. 


Revenue — concld . 


Brouglit forward 


Minor Works — 

Local Canal Receipts 


Civil Works — 

Rent of buildings and Unis (other than 
Nuzul). 

Sale of buildings and lands (other than 
Nazul). 

Sale of stores and materials 
Canal and ferry receipts 
Tolls on roads . 

Contributions 

Staging bungalow fees . . * 

Serai {Rest house) fees 
Miscellaneous . 

Total Revenue 


Debt t Deposits and Advances — 

Loans from Government . 
Loans from the Public 
Sab-proceeds of investments 
Deposits 
Advances 


Total Debt, Deposits and Advances 


Total Receipts 


Opening Balance 


GRAND TOTAL 
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Annexure D — continued. 


Charges— 
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Annexure D — continued. 


Chaeges — contd . 


Heads. j Details by Provinces. Total, 


EXPENDITURE — contd , 

Brought forward 

Medical — 

Medical Establishment . . 

Hospitals and Dispensaries 
Sanitation and Vaccination — 

Vaccine establishment charges . 
Sanitation charges 
Medical Schools 
Plague charges 

Other charges .... 
Refunds ..... 

Minor Departments — 

Public Exhibitions and fairs 
Veterinary and Stallion charges . 
Experimental cultivation 
Botanical and oilier public gardens 
Provincial Statistics . , , 

Miscellaneous * 

Superannuations, etc . — - 

Pensions .... 

Gratuities .... 

Donations to Service Funds 
Stationery and Printing — 

Purchase of Stationery , 

District Board Presses 
Printing at private presses . 
Lithography .... 

Miscellaneous — 

.Rewards for destruction of dogs, wild 
animals, and snakes. 

Donations for charitable purposes . 

Contributions 

Petty Establishments 
Miscellaneous and unforeseen charges . 
Miscellaneous refunds 

Famine Relief ..... 
Mail mays — 

Interest on loans borrowed for Bailway 
purposes. 

Repay me lit of ( do. do* 
Construction of Railways charged to 
Revenue, 

Miscellaneous Railway expenditure 
Carried over 
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Annexure D — continued. 


Changes — conoid . 


Heads. 


Details bv Provinces. 


Expen jdituee — conoid . 

Brought forward 

Minor Works — 

Works ..... 
Repairs ..... 
Tools and plant .... 
Establishment .... 
Civil Wo^Tcs — 

(a) Buildings — 

New Works . . , 

Repairs .... 

(b) Communications — 

New Works . 

Repairs .... 
(<*) Other Public Improvements— 
New Works . 

Repairs .... 

(d) Establishment 

( e ) Tools and plant 
(/) Other Charges . 


Total Expenditure Chargeable to 
Current Income . 


Railway Construction met from borrowed 
funds, 

Debt, Deposits and Advances — 

Repayment of loans from Government . 

Do. do. the public . 
Investments . . . . . 

Deposits ...... 

Advances ...... 


Total Debt, Deposits and Advances . 


Total Charges 


Closing Balance , 


GRAND TOTAL 
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Annexure D— continual. 


No. (1) — Detailed account showing the Revenue Receipts, Working Ex- 
penses and other expenditure on account of District and Local 
Boards 5 Railways in India during the year 191 -1 . 


Heads. 


Details by Railways. 


Total. 


Gross Receipts — 

Con, diing Traffic Darnings . , 

floods do. 

Miscellaneous and Suspense 

Total Gross Receipts 


Worhinp Expenses — 

Maintenance of way, works and stations 
Locomotive Expenses 
Carriage and Wagon Expenses 
Traffic Expenses 

General charges, miscellaneous and sus- 
pense ...... 


Total Working Expenses 


Net Receipts 


Obhrn' Expenditure— 

Interest on loans borrowed for Railway 
purposes 

Repayment of do. do. 

Net Gain or Loss to the Board . 

Capital at Charge, 31st March 191 

Percentage of net receipts on Capital 
Outlay (191 ) . . . , 

Percentage of net receipts in — 

191-1 .... 

191-1 .... 

191 -1 .... 

191-1 .... 
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Annexure D —continued. 


No. (2) — Detailed account of Miscellaneous Railway Expenditure of 
District and Local Boards in India for tlie year 101 -I 

Details. I Amount. 


No. (3) — Account of Expenditure on Railway Construction by Local 
Boards in India during and to end of the year 101 -1 


Huads. 

Details by Railways. Total. 

During Me year 191 - 1 . 

1 

! 

1 

Outlay charged to Revenue 

| 

„ met from borrowings from the j 

I 

public 


„ „ ,, „ Government . 

i 

Total 


To end of the year 191 -1 . 


Cutlay charged to Revenue 


„ met f *om borrowing-, from the 


public 


„ „ ,, t , Government 


Total 



i 


Total 



Innexure D — continued, l 

No, (4 ). — Classified Abstract of Expenditure by Public Works Officers on account of District and Local Boards on Civil 

Buildings — W orks . 



Total 





No. (CS ). — Classified Abstract o£ Expenditure by Public Work** Officers on account of District and Local Boards on Roads 

and other Works of Communication. 
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Total 
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Annexure D— continued. 


No. (10) — Classified Abstract of Expenditure by Civil Officers on account of 
District and Local Boards on Civil Building’s — Works. 



No. (11 ). — Classified Abstract of Expenditure by Civil Officers on account of 
District and Local Boards on Repairs to Civil Buildings. 



No. 0*2 ). — Classified Abstract of Expenditure by Civil Officers on account of District and Local Boards on Roads and 

other Woiks of Communication. 
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AnBGXUre D — continued. 

Xo. /13). -Classified Abstract of Expenditure by Civil Officers on account of District and Local Boards on Repairs to 

Roads and other Works of Communication. 
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SUBSIDIARY ACCOUNT OF SPECIAL LOANS. [CHAP. 68. 


Chapter 68.— Subsidiary Account of Special Loans. 


General 1396 

IsMie of Loan Money . . . 1400 
Subsidiary Loan Register . . 1403 
Loan Expenditure by R. W. Dept. . 1405 
Payments in Discharge of Loan . 1408 


Periodical Account . 



. 1410 

Sinking Fund 



. 1412 

Audit of Receipts 



. 1413 

Default 



. 1414 

Annual Returns 



. 1415 


General. 

1396. Sums oi money are occasionally advanced lo Corporations and. 
to individuals by Govern men L for special reasons and on conditions vhich 
are generally stated in full in the orders sanctioning the advances. The 
following genera] instructions must be taken as supplementary to those 
special conditions; they do not applv to house-building and other ad- 
vances made under standing rules. 

1397. These loans may be of several kinds ; they may hear no interest 
or they may bear an excessive nominal rate, part being carried to credit 
of a Sinking Fund: they may be repaid by fixed annual instalments in- 
cluding interest, or the instalment of repayment may be in addition to 
interest; they may be repaid by periodical instalments of not less than 
a fixed sum, or tdie condition of repayment may only he the cleaving of 
the loan in fixed time. 

1398. For each class of loans a separate minor head will he opened h 
t-lie accounts. subordinate to the major heads It — Imperial Advance and 
Loan Account 99 and “11. It . — Provincial Advance ami Loan Account . ” 
These heads will he debited with the advances and credited with the re- 
payments which appear in the accounts of each month. 

1389. Advances and loans of public money may be made by Local 
Governments and Admin isl rations without reference to the Government 
of India within the limits and conditions laid down in Chapter 8. 


Issue of Loan Money. 

1400. The following are the rules under which payments may be 
made : — 

I. — Every loan to a Municipality, Port Trust, Native Ftato, or 
other Corporation will be recorded in the hooks of the Civil 
Accountant Genera] concerned, and no part of it may be 
issued otherwise than under his sanction. 

II. — No public deportment or public officer may make any expendi- 
ture or incur any liabilities against such. loan funds, unless 
he has first obtained in writing a statement from the Account- 
ant General that the amount is available out of the loan 
funds and has been placed !h a separate account by the 
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Accountant General so as to be available tor the proposed 
expenditure. 

This “ separate account 33 will be opened upon the subhidiaiy register below prescribed. 

til. — Tlie Accountant General, before setting 1 apart any part of the 
loan under the last rule, will ascertain that the Municipality 
or other body responsible for* the loan lias assented to the 
arrangement, or that it is distinctly stated by Government 
among the terms of the loau. 

TV . — Funds spent by any public department or officer under Mule II 
shall reckon for interest as if they were drawn on the last 
day of the month in the accounts of which they are included 
by the spending department or officer. 

1401 . The Government of India desire that the Local Governments 
will watch the progress of outlay on all works constructed by depart- 
mental agency out of such loans and take notice of any tendency to an 
excess and check it in due time as far as possible. If it is found that 
outlay in excess of the sanctioned loan is inevitable, the Local Govern- 
ments should promptly review the whole financial situation, and, if the 
loan does not pertain to the Provincial Loan and Advance Account, apply 
for au increase to the loan in good time, to admit of consideration by the 
Government of India whether the loan shall be increased or not. 

1402. The Accountant General should not take any objection to ad- 
vances from the Provincial Loan and Advance Account so long as the gross 
amount shown in the statement of annual alloiments sanclioned by the 
Government of India for loans and advances ns not exceeded and funds 
are not transferred from any other class to Class III (Article 119), with- 
out the previous sanction of the Government of India. The Local Gov- 
ernment is entirely responsible for seeing that the estimated recoveries 
are duly effected. The Accountant General should, however, furnish the 
Local Government with full information to enable it to judge from time 
to time whether there is a risk of any excess over the net amount allotted 
and, if there is at any time a probability of a large excess in the net out- 
goings, he should report the fact to Ike Government of India through the 
Local Government. 

Subsidiary Loan Register. 

1403 . For these loans, except advances under special laws and ad- 
vances to cultivators, two subsidiary Loan Registers will be kept in the 
annexed Forms A and B. Form A will be for those which are repayable 
by direct credit of the repayments to the principal of the loan and Form 
B for those which are repayable by payments into a Sinking Fund. In 
both cases a separate page should be set apart for each loan. Before post- 
ing recoveries, whether of principal or interest, into the Classified 
Abstract, the auditor will obtain the initials of the poster of the Loan 
Register against the entries in the Treasury Account to show that they are 
correct. The poster of the Loan Register will, after reference to the 
Detail Books, make the neeessnry postings from the Treasury Accounts, 
and also posh into a Broadsheet/ the total amount recovered or paid for 
each loan, and the total in the Broadsheet should be certified monthly 
by the Book-keeper, while the Register as well as the Broadsheet should 
be reviewed monthly bv the office:*: in charge. 
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[Chap. 68. 


Subsidiary Register of Loan of & — 
in orders of Q . F. D., No.. 


sanctioned fur 


, dated 


Form A. 


" To bent interest at_ 


COMD1TIONS OF LOAN. 

-percent tube paid (.lialf ) yearly 011- 


^ y >p _ and to bo 

repaid by (half-ypatly instalments of K - . in addition to ac ( ruing interest) or 

(within - years) or (m equal instalments).” 


Date and 
Vouchee. 


^Account of Principal 
I of Loan. 



U 

g 

to 

03 


. A 

P 

4-> 

a 

Amount 

Date. 

<u 

A 

o 

1 

c3 +> 

Ch a 

oTs 

C3 

e- 

nr! 

.2 

s s 

ft to 
a 

to fl 

§ £ 

paid aiul 
credited to 


o 

t> 

< 

s 

P3 

cd 

w 

o 

p-l 

o 5 

a i 

O 9 

< 

Interest. 



A 

A* 

k 


U a. 

k a. 

k 

k 

1R73. 








1,270 


April ICbh 

May 1 st 

Balance 

... 


511,010 

» yt‘ar. 

1,000 

... 

270 


May 5th 

7 

5,000 


55,0011 

35,0()i) 

164 d. 

80-14 . ... 



June 10 th 



20.U00 

128 d. 


i 280-9 

.. 


Juno Kith 

Aug. 16th 

“is 

5,01*0 


411,000 

rii" d. 

3-5-7 

... 

... 

700 

Sept. 1st 


... 

... 


... 




2110 

... 

Total 




.. 

1,123-5 

280-9 

1.270 

1,170 

Oct. 16th . 

... 

Tu arraar interest due R 1,270, loss hi, 170 
lnterosr, due on axre:ir interest, namely — 

• 

1(0 

~ 

1 

| 



111,270 at 6 per cent., for liulf-vmr 

. 38-1 





Let* L270, fox 10K days 

7-7 


! 





K700, tor laa ilsiys . 14-1 







K20U, for 45 days 

i-8 










— 

. 23-0 






Net due 




15-1 




To interest accrued on principal this flay 



i 



Kl, 123-5* 

less 280-9=842-12 


. 


842-12 


Oct. 16th . 

Balance ! 

1 


40,001) 

1 year 

800 

... 

957-13 



Calculation oi< 
Inthufht on 

P rtJNCIPAL. 


Ac COUNT OF 
Interest Demand. 


X. Tn this example the rate of interest is taken at. 4 per cent., and the days for its 
payment are supposed to be April 16th and October 16th. The first, second, and fourth 
sections record actual transactions and roipiire no remark. In the third section, u Calcula- 
tion of interest,” the figures show the amount that aociuos and falls due upon the next 
periodical day. On the balance, 1150,000, half a year’s interest or IU,QOO will fall due on 
October 16Ui ; on the rest the amounts arc calculated upon the number of days from the 
date of the transaction till the end of the half-year; the actual amount due on October 16th 
is the difference between the two columns. 

2. On the periodica] fixed day, the account is made up in the manner Khrnvn, and the 
balance of principal, IMO,QOO, and of interest, R957-13, due from the debtor, is calculated 
and set forth in the manner indicated. 

3. It is not thought worth while to set apart separate special columns for calculation of 
interest due on arrear interest. The calculation, however, is made, as shown in the above 
specimen, in exactly the same way as on the principal, though the rate per cent, is usually 
higher, (fiee Article 130, para. 2.) 

4. The sum of R20,000 in the foregoing example would not, in practice, be entirely 
credited to principal (Article 129 (<#)], but it is so entered here in order to illustrate how 
the account may be made up under various possible contingencies. 
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Form B. 


Loans repayable bjj payment into a Sinking Fund. 



1404. The first, second, and fourth sections of the accounts should he 
filled in as soon as the transactions are reported from the Bank sheet or 
the Cash Account or the Transfer Entry for the adjustment of the periodi- 
cal interest on the Deposits of the Sinking Fund is made. The calculation 
of interest will be made at the same time by the aid of the table in Ap- 
pendix M. It will bo observed that those columns show the interest that 
will be chargeable on the next periodical day, and that the amount of 
interest deduced upon them is not actually debitable against the borrower 
until the next periodical day. 

1. A loan bears interest for the day of advance, but not for the day of repayment. 


Loan Expenditure by Public Works Department. 

1405. In cases where the loan expenditure is, under special orders, to 
bo conducted and controlled by the Public Works Department, debits 
will be communicated by the Examiner in his monthly Account Current 
for adjustment to debit of the particular loan out of which the expendi- 
ture is incurred by transfer credit to the Public Works Department, 

1406. The amount will he charged in the subsidiary register above 
prescribed, and will bear interest as though it had been advanced on tho 
last day of the month in which the expenditure was actually incurred by 
the Public Works Department, which month should invariably he quoted 
in the Account Current in which the debit for the amount appears. 
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1407. The loans under Hie above arrangements will stand on the Civil 
books; the calculation and adjustment of interest on them, together with 
their recovery, devolve on the Civil Accountant General, and the action 
of the Examiner is confined to an audit of the outlay incurred and to see- 
ing that the total expenditure is not in excess of the sum granted. 

It will be understood that these orders, in the peculiar case of works executed by the 
Public Works Department from a loan made to a Corporation on the special condition that 
it shall be expended for special purpose under the departmental control, m no way inter- 
fere with the procedure tor ordinary cases laid down m Financial Department Mo. 3902, 
dated 31st October 1868, under which a Municipality wishing for the help of the Depart- 
ment iil executing ordinary work is to pay over the cost m advance. 


Payments in Discharge of Loan. 

1408. Cancelled. 

1409. Nothing uiay be credited an repayment of principal or into the 
Sinking Fund .so long as any sum is due on account of interest unpaid. 

1. Interest for any half-year (or year) is not “ due n until the end of the half-year 
(or j ear) during which it accrues. 

Periodical making up of Account. 

1410. After all entries up to, but not including, the date on which 
interest becomes due have been made, a line will be drawn across the 
page. First, the interest account of the past half-year must be made up 
by deducting* Ihe amount paid on account of interest from the demand on 
that account entered in the “Amount due” column, and bringing down 
“ Rahince of interest due.” Then a calculation must be made of the in- 
terest (if any) demandable on overdue interest of the previous half-year. 
Lastly, in the case of Register in Form A, the second and third columns 
of the “ Calculation of interest on principal” must he totalled, and the 
excess of the total of the second over the total of the third carried into the 
“ Amount due ” column. The total interest due and the total principal 
due will then he made up, and the account will be opened for a new 
period. The account of the Sinking Fund in Form B will be similarly 
completed at the same time, the amount of interest due being credited 
at the end of the period. 

1. The form above given will indicate how the account may be made up. 

2. H interest is payable yearly, instead of half-yearly, the account will be made up 
only once a year. 

1411. A copy of the account as thus made up, and of the new state- 
ment ot demand, should be sent to the debtor. 

Sinking Fund. 

1412. Moneys paid to a Sinking Fund for repayment, of loan should 
be credited to the bead “ Deposits of Sinking Funds ”, and entered in the 
Register in Form B prescribed in Article 1403. Interest will be allowed 
■on these deposits at the same rate as the loan itself bears. The interest 
payable on these deposits should be credited to the Sinking Fund by de- 
duction from the receipt on account of interest on the loan. When the 
total balance of the Sinking Fund becomes equal to the amount of the 
loan, the credit under “ Deposits of Sinking Funds ” and the debit under 
■“ Loans to Municipalities, etc.” should be written off against each other. 
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Audit o f Receipts. 

1413. The subsidiary register will give the Accountant General the 
meaus of seeing tliat both interest and instalments are repaid at the due 
date, and in case of delay he should at once address the officer who is in 
direct communication with the debtor or charged with ihe administration 
of the property or of the Corporation to which the loan is made. The 
debtor should be warned either by this officer, or, if the loan is not on any 
district account, by the Accountant General, when any payment, either 
of interest or of principal, is about to fall due from him; but omissior 
to give this warning, of course, gives ilie debtor no claim to exemptioi 
from the consequences ol default. 

Default. 

1414. The occurrence of a default in payment cither of principal or 
of interest, if uot immediately remedied, should be reported without delay 
to the Local Government, and if the loan was sanctioned by the Govern- 
ment of India and has not since been brought on the Provincial Loan Ac- 
count, to that Government also. 

Annual Returns. 

1415. Each Accountant General will submit annually on the 30th Sep- 
tember to the Local Government and the Comptroller General two state- 
ments in Form 180 of the loans borne on his books, except loans to Native 
States, one showing ihe details of flics loans and advances classified ac- 
cording to classes coming under the Imperial Advance and Loan Account, 
and the other showing the details of those coming under the Provincial 
Advance and Loan Account. The statements should show separately the 
details of each loan under each of the classes, Loans to Presidency Cor- 
porations, and Loans to Landholders and other Notabilities. Details of 
loans under special laws, according to the different Acts of Legislature 
under which they have been granted, should only be given. Advances 
to cultivators should be shown in lump sums, the land improvement ad- 
vances being shown separately from those for the relief of agricultural, 
distress and other purposes. ' For those the first four columns and the 
last column of the statement need not be filled in. Before despatch these 
returns should be agreed with both the lodger and the subsidiary register; 
the entries in the former should be borne out in all respects by ihe latter 
record, and the latter will also check the interest columns oE the return. 

1415A. For loans to Native States an annual statement will bo com- 
piled in Form 1H0A in two sections, A and B, showing separately the loans 
granted for famine and for general purposes remaining unpaid up to the 
year in respect of which Ihe return is prepared, the loans granted during 
the year under report being grouped together and shown at the end of the 
statement. The statement will be submitted by the Accountants Gene- 
ral to their respective Local Government s or Administrations by the 1st 
August'. 

A statement of loans made by Government to Native States will also 
be submitted to the Comptroller General in Form 180 by the 15th 
September. 
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1413. Accountants General will also submit annually on Llie 30lh Sep- 
tember to the Local Government and the Comptroller General a statement 
in Form 181 of the Sinking Funds or account of the different loans borne 
on their books. The arrangement in this statement will follow that ot 
TLrm 180. There will be no record of the progress of the Sinking Fund 
in the subsidiary register; the interest realised on the securities of the 
Fund will be credited with the other cash receipts in column 5 of Form 
181. If the investment is not exclusively in Government loons bear mg 
interest at 4- per cent., a separate detail should be submitted, showing 
the rate of interest borne by each part of the investment. 

1. Under Rule 17 of the rules published with Financial Department Notification No. 15, 
dated 1st January 1889, the Local Government has to submit the annual return of loans to 
public bodies to the Government of India and to publish it in the local official Gazette. 

1417. As regards loans raised outside the Government accounts, no 
report need be made to Government, but the Accountant General should 
obtain from local bodies all necessary information to enable him to pre- 
pare the statement prescribed in the next Article. 

1418. By the 30th November every year each Accountant General 
should furnish the Comptroller General with a statement of the indebt- 
edness, on 31st March preceding, of every Municipality and Local Fund 
(including Port Trust) in his province in the accompanying form. The 
figures in this statement should agree with the corresponding figures in 
the annual Municipal statement furnished by the Local Govenment 
under Article 1390. 

Annual Statement of Loans under the Local AuthoriUes Loans Act, 1S79, 

for the year 19 . 


Name of 
Local Body. 

Purpose 
of Loan. 

Authority 
for Loan. 

Amount, of 
Loan 

sanctioned. 

i 

Rato of 
Interest. 

Total amount 

OWING AT THE CLOSE 
OP THE YEAR. 

! Transactions 
j D THING THE YE \R, 

To Govern- 
ment. 

To the 
Public. 

: 

Borrowed. 

Repaid. 






j 




1418A. The Government of India have desired that Local Govern- 
ment should make arrangements for a yearly examination of the Sinking 
Funds constituted for the repayment of loans raised by local bodies. The 
Accountant General should certify annually, not later than 30th Novem- 
ber, that the Sinking Fund formed for the repayment of each loan or the 
General Sinking Fund constituted for the liquidation of the entire debt 
contains the amount which would have been accumulated if the rate of 
interest originally assumed had been obtained continuously, and the 
amount of deficiency, if any, should be stated by him. Should the Sink- 
ing Fund fall short any time of the amount which it ought to contain. 
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the deficiency should at once he made good by the body concerned from 
its revenue receipts of tlie year. 

Note. — The rate at which the improvement of the Sinking Fund is to be calculated 
should not be assumed at a higher rate than 3 per cent., except in the case of loans for 
comparatively short terms, say up to 15 years. 

1418B, In submitting his certificate to the Local Government under 
the preceding Article the Accountant General should bring to no Lice any 
unusual depreciation which may have occurred in the investments of a 
Sinking Fund, but it is not necessary to make a valuation of all such invest- 
merits on every occasion as fluctuations of value which appear lo be due 
to temporary causes may bo disregarded. A copy of the certificate sent 
to the Local Government should be attached to tbe statement furnished by 
the Accountant General to tlio Comptroller General under Article 1418. 

1418C. By the 30tli of November every year each Accountant General 
is also required to furnish the Comptroller Genera] with a statement of 
all loans raised under the guarantee of Government by Native States, 
local authorities, and other public bodies in the following form, the infor- 
mation being obtained from tbe Local Government. 

Statement of loans raised under the guarantee of Government by Native 

States 9 local authorities , and other public bodies for the year 11 91 


By whom 
raiaocL 

Hdw 

raised. 

Purpose 

for 

which 

raised. 

Amount 
of loan. 

Authority 

under 

which 

raised. 

Year 

in 

which 

raised 

[ Kate of 
! interest 

j 

Amount 

When re- j out standing 
declinable.’ on tlie flint 
| March. 

i 

Extent 

of 

guaran- 

tee. 

1 

2 

3 

4 

5 


1 

8 | 9 

10 








■ 



S 
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Chapter 69— Verification of Balances. 


Review of Balances . 

Local Funds 

Special Loans 

Service Funds 

Deposits 

Advances Recoverable and Suspense 
Account 


1419 

Permanent Advances 



. 1433 

1424 

Uash Remittances 



. 1434 

1425 

Bills 



. 1435 

1426 

Remittance Heads 



. 1439 

1429 

1431 

Cash Balances . 



1440 


Review of Balances. 

1419. Tlie accounts of the year are not complete until the balances 
upon the ledger under the debt heads and the outstanding under the 
remittance heads have been verified. Accordingly, after the despatch 
of the final account for March, and in anticipation of the formal closure 
of the boobs, an explanatory statement of closing balances, called Re- 
view of Balances, will be submitted to the Comptroller General in the 
form of a general report, which will take up each of the heads in succes- 
sion. The report (which, as soon as completed, should be printed) should 
contain : — 

(1) A statement of efich lodger balance which is to be explained. 

(2) An explanation of the nature and conditions of the liability involved in it. 

(3) A statement of the nature of the detailed accounts kept of the transactions con- 

nected with it; and how far the final results of these detailed accounts work 
up to, and agree with, the balance on the ledger. 

( 4 ) Information as to whether the person or persons by or to whom the balance is 

owned admit its correctness, and if they do not, where the difference lies. 
This would not apply to such items as deposits or ordinary advances, but it 
should be explained how far the latter are believed to be really recoverable; 
part of the explanations under heads (2) and (3) would necessarily be the same 
year after year; and there is no occasion to repeat every year the samo informa- 
tion, for which reference may be given to a previous report. 

1420. The paragraphs of the Review should be numbered and the 
name of the province should be printed at the head of each page of it. 

The report is due on or before the 10th January of each year; but a 
great part of the work can and should he done even before the completion 
of the final account for March. It should he taken up by the Accountant 
General personally. 

1421. It is usual as regards certain of the heads [Local Funds) to 
submit as appendices to the general report special reports which have 
been made at an earlier date. In all such cases the general report should 
bring the information as regards these heads up to date by specifying an^ 
action which has been taken since the submission of the special report a. 

1422. As soon as the Review has issued, a list should be drawn out of 
all the cases in which any action is still required, and the Comptroller 
General should be informed of any subsequent reconciliations which may 
he effected and acknowledgments which may he received between the date 
of issue of the Review and the 15th of April following, references being 
invariably made to the paragraphs of the Review affected. 
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14.23. The fallowing rules give directions as to the verification re- 
quired in several cases, and will indicate what is required in the cases not 
specifically mentioned. 


Local Funds. 

1424. The separate balances entered in the subsidiary accounts pre- 
scribed in Article 1384H must each year be communicated to (and, if 
necessary, accepted by) the officers charged with the administration of 
the Funds. 

Special Loans. 

1425. The Ledger balance should be verified against the outstanding 
principal of the loan shown in the special loan registers. It should also 
be stated that the conditions of each loan have been fulfilled and that 
the balances due at the end of the year (or if, in the case of any loan, 
another periodical date is fixed for making up the account, then at the 
last previous date of making up the account) have been communicated to, 
and not been objected to by, the debtors. This verification should be 
separately reported to the Local Grovernment. 

Service Funds. 

1426. The balances should be compared and reconciled with those in 
the account current sent in by the Trustees or Managers. There are some- 
times large differences arising from the Trustees crediting in their 
accounts of the year interest which is not really payable to them till 
April 1st. 

1427 and 1428. Cancelled. 

Deposits. 

1429. For deposits which are recorded in detail in registers in Form 
32 the total receipts and repayments are posted from that form monthly 
into the proof-sheet, Form 112, prescribed in Article 874. At the end 
of the year the cross totals of the receipts and repayments posted into the 
monthly columns of the proof-sheet should be made and the balances 
si nick separately for the different districts for each of the four years 
shown in the form. The balance of the first year will, except for any 
deposits not allowed to lapse to Grovernment for special reasons, be posted 
in the column “ Credited to Grovernment,” and should be compared with 
the total of the statement of lapses of the district concerned. The balance 
of the third year should similarly be compared with the total of the clear- 
ance register. The grand total of the column, “ Balance on 31st March,” 
should be agreed with the Ledger balance of the class of deposits con- 
cerned. 

1430. The balance of personal deposits must be verified by addition 
of the separate balances shown in the returns for March (as checked by 
the Account Office), and it must be seen that they are, in each case, certi- 
fied in ilie manner prescribed in Article 254. 

For personal ledger accounts see Article 880. 
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Advances Recoverable and Suspense Account. 

1431. Rules have already been given (Articles 995 and 1 000 J for 1 cast- 
ing file accuracy of Llie balances brought forward in the objection books, 
and shown in the Broadsheets of balances under ct Advances Recoverable ” 
and “ Suspense.” The ledger balances should be certified to agree with 
totals of the balances shown in those Broadsheets. 

1432. Iu the case of advances to cultivators and similar advances 
which do not enter the objection bonk, the balance should be proved by 
obtaining from each local officer, who lias authority to make such ad- 
vances, an acknowledgment that ‘the amount outstanding against him on 
the books of the Accountant General is the same as that shown as recover- 
able upon the registers and accounts kept bv him. 

1. In the case of house-building advances an annual acknowledgment should ho 
obtained from each officer that he accepts, as duo from lnm, the balance of tbe advance 
worked out in the Account Office, and the fact that this acknowledgment lias been obtained 
should be mentioned in the Review which should also coni am inlonnation as to whether 
instalments in repayment of these advances have been regularly recovered. 

2. Acknowledgments of advances to meet payments ior compensation for laurls taken 
up for public purposes should be obtained from the District Officers and the fact men- 
tioned in the Review. 


Permanent Advances. 

1433 . The amounts remaining unadjusted upou each district (and 
other) account in the register (Form 120) must be verified by means of 
annual acknowledgments from the officers concerned (see Article 78). Tim 
aggregate of the outstanding should be made up from the register and 
tallied with the Ledger balance (Article 925). 

Cash Remittances. 

1434 . The balances under the cash remittance heads are composed of 
credits unadjusted by debits, and debits unadjusted by credits. The de- 
tails of these unadjusted items should be extracted from the remittance 
register (Form 119), showing the month to which each item belongs. Tin' 
net balance of each class of remittances should agree with tho balance of 
the corresponding ledger head. These extracts should be submitted in 
support of the Review of Balances (Article 1419). 

Bills. 

1435 . The verification should be made separately for the four classes, 
viz,, Supply Bills, Local and Foreign, and Remittance Transfer Receipts, 
Local and Foreign. 

1436 . After the credit of lapsed bills to Government (Articles 897 
and 904), the amounts of the outstanding bills should be carried, in flic 
issue lists, into the balance column. The balances of each year's bills, 
added, to the total pfiyments of the same year's bills, should agree with 
the total drawings (in respect of bills of the year just closed) or with the 
balance outstanding at the end of last year (in respect of bills of the two 
former years) ; and this agreement should he complete, both for the whole 
and for each District or Province drawing. 
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1437 . Tlie forward balances will then be posted into statements (Form 
182), of which the totals ought to agree with the Provincial Ledger bal- 
ances. 

1438 . The statements will be despatched to the Comptroller Genera? 
on the 1st September, in anticipation of the lie view of Balances. 

Remittance Heads. 

1439. Instruction regarding the explanations of the balances out- 
standing under “Accounts C in rent exchanged with otlier Civil Account 
Offices, or with the Examiner, Public Works Accounts, or with the Mili- 
tary Department, are contained in Article 1157. The annual report 
should merely note how far the outstandings of each Account Current 
have been explained, and whether they are likely or not to he soon ad- 
justed. 


Cash Balances, 

1440 . The balances under the personal accounts, showing the rash 
balances, arc to lie agreed with the balances acknowledged by the various 
officers in the cash balance reports for March. 
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Chapter 70.— Summary of the whole System of Government 

Accounts. 


Civil Accounts 1442 

Other Departments .... 1445 
Monthly Accounts .... 1449 
Account between India and England 1453 
Local Books 1455 


Annual Finance and Revenue Ac- 


counts 145i! 

Appropriation Report . . .1459 

Central Books 1460 

Report on Balances .... 1463 

Wntes-off 146 7 


1441. The general procedure in matters of account 'which should he 
adhered to by all Account Officers is described below : — 


Civil Accounts. 

1442. The Civil accounts of Government contain the receipts ami 
disbursements — 

[a) of revenue and political Treasuries ; 

(b) of civil and political officers and Civil Departments who, by 

special arrangements, are supplied from the Treasuries with 
funds for expenditure of which they render account . 
Organized revenue departments are not allowed to be “ in 
account with ” the Treasuries in respect of their revenues, — 
that is, the revenue can be brought to account only as 
actually received in an authorised Treasury account, 

1443. The Civil Accountant General (or Comptroller) is the original 
Account Officer in respect of the Civil accounts, and is responsible for 
obtaining accounts from the Treasuries, Officers, and Departments which 
are in account with him, and for compiling a single monthly account 
covering all their transactions. This account must work from the cash 
balance in the Treasuries in the beginning of the month to that at the end 
of the month, balances of officers and departmental accounts being pro- 
vided fox by suspense heads. 

1444. Each Civil Accountant General exchanges accounts with each 
other such officer in respect of transactions passing between them. Trans- 
actions, which it is desirable to bring upon a single account for all 
India, are passed through the Exchange Account upon the accounts of 
the Comptroller, India Treasuries. This Exchange Account must pass 
upon the “ India ” Accounts of the month to which it belongs. 


Other Departments. 

1445. Treasury Officers receive moneys from, and, upon assignments 
or credits from the Accountant General, pay moneys to the Non-Civil 
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Departments. The Civil Accountant General takes these credits and 
debits to the account of the department concerned. 

1446. The following is a list of the Nan-Civil Departments, with 
the original Account Offices of each: — 

Post Office and Telegraphs . . Accountant General, Post Office and Tele- 

graphs, or Deputy or Assistant Account- 
ant General, Post Office and Telegraphs. 

Marine ...... Controller of Marine Accounts. 

Military Controllers of Military Accounts, Eastern, 

Western, and Northern Circles, the Con- 
trailer of Military Supply Accounts, and 
Deputy Controllers of Military Ac- 
counts, Secunderabad and Butina Divi- 
sion. 

Railways Examiners of Railway Accounts. 

Military Works ..... Examiner of Military Works Services. 

Direct correspondence between the Comptroller General on the one side and the Con- 
troller of Military Supply Accounts, Controllers and Deputy Controllers of Military 
Accounts, or Examiners of Railway Accounts, is on routine matters only. On all others 
the Military Accountant General, or Accountant General, Railways, is to be addressed, 

1447. Civil Accountants General exchange accounts with the Marine, 
Military, and Railway Account Officers, so as to clear their mutual 
debits and credits, and furnish similar accounts to the Account Officers 
of the Post Office and Telegraph Department, who render statements of 
the debits and credits in those departments on account of each Civil 
Account Office. 

1448. Except in a few cases in which permission is specially given, 
no non-Civil Account Officer may take debits or credits to, or exchange 
account with, any other non-Civil A ccount Officer. Debits or credits 
which have to be passed on the accounts of a non-Civil Account Officer, 
and the responses thereto, are adjusted through a Central Adjusting Ac- 
count under the management of the Comptroller General. 

Monthly Accounts. 

1449. Each original Account Officer is responsible for — 

(1) collecting accounts of all the receipts and disbursements of his 

department ; 

(2) making up a monthly detailed account of all such receipts and 

disbursements and of all debits and credits pc ssed on to him 
by Account Officers with whom he exchanges accounts; 

(3) forwarding such accounts, either in abstract or in detail, to the 

Comptroller General, Central Office. (Examhmrs o£ Public 
Works Accounts forward their monthly account to the Ac- 
countant General, Public Works Department, who compiles 
them for the Comptroller General in four sets, one for each 
of the Branches ox the Department.) 

1450. The Comptroller General is responsible, as original Account 
Officer, for the following; — 

Account of foreign remittances, of remittances of money, bills 
or bank or currency transfers, from one Civil Accountant 
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General to another. This account is rendered to the Comp- 
troller, India Treasuries, under Article 1444. 

1451. The Comptroller General prints and submits to the Government 
of India the following monthly compilations of the accounts received by 
him under rule : — 

(lj One for Civil Accountants General; 

(2) A compilation, of ilie Tost Office and Tel (‘graphs, Mil ii ary 

Works, and Marine Accounts; 

(3) A compilation of the six Military Accounts; 

(4) Ditto Hallway Accounts; 

(5) A genera] abstract of the whole; 

and lie is bound to him* that the Civil accounts properly work from 
balance to balance, and that the non-CiviJ accounts properly account for 
all moneys they have received from or paid into the Treasuries. 

1452. The Comptroller General is especially to see that transactions 
are not left outstanding between Account Officers under the Exchange 
Accounts, the Central Adjusting Account, or the Account of Foreign 
Remittances, but that they are speedily brought to account in the monthly 
accounts received and compiled by him. 


Account between India and England. 

1453. Monthly schedules setting forth the detail oi debits and credits 
to London are prepared as follows, and submitted, with vouchers, to the 
Comptroller General for transmission, after examination, to London: — 

Ten schedules from ten Civil Accountants General. 

Six schedules from the Controller of Military Supply Accounts and 
Controllers and Deputy Controllers of Military Accounts, 

One schedule from the Controller of Merino Accounts. 

One schedule from the Accountant General, Railways. 

Two schedules from the Accountant General, Post Office and 
Telegraphs (one for the Post Office and the other for the 
Telegraph Department). 

After the third schedule of the quarter is sent in, a quarterly account 
is sent, agreeing with and quoting the three schedules. This is duly 
examined, and the Military account is sent on to the India Office by the 
Comptroller General Rafter check as to thorough mutual agreement), 
together with a covering abstract account embracing the whole of the 
transactions. 

1454. The inward account from London is received by the Comp- 
troller General who sends extracts therefrom to (lie Account Officers 
concerned for the necessary action, and all correspondence with the India 
Office takes place through the Comptroller General, 

[The Secretary of State does not communicate responding entries,] 
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Local Books. 


1455. Every original Account Oliicor is to maintain formal books 
exhibiting the transactions which pass into his accounts under the follow- 
ing classes oE heads:- — 

11) Service heads . — Receipts and payments on account of Revenue 
and Expenditure of Government. 

(2) Drhf heads . — Receipts and payments in respect of which Gov- 

ernment becomes liable to repay the moneys received or has 
(da ini In recover the amount paid 

(3) Exchange Account heads . — Receipts and payments to ho passed 

on to ihe accounts ol oilier Account Officers, and del) its and 
credits by which such items from other officers are brought 
on the accounts 

(4) Account between India and England. 


1456. 

p eared in 


No entries may pass into these books which, have not first ap- 
one of the regular monthly accounts, except — 


(1) The ordinary opening and closing entries. 

(2) Journal entries or corrections previously sanctioned by the 

Comptroller General. 

1457. Service beads and account between India and England are 
closed to or by Government (directly or indirectly). 

■Debt heads are closed to or by balance. 

Exchange Accounts heads are closed to or by Government. 


Annual Finance and Revenue Accounts. 

1458. The Comptroller General (with the aid of the Accountants 
General, Military and Public Works Departments) is to draw up, on 
the basis of the yearly accounts of the original accounting officers, the 
yearly accounts of the Government as recpiired by the Secretary of State 
and the House of Commons. 


Appropriation Report. 

1459. Eor Service heads each original Account Officer submits to the 
Comptroller General [Controllers of Military Accounts (including Supply 
Accounts) and Deputy Controllers in Independent Charge through the 
Military Accountant General] an appropriation report, examining each 
head hy comparison with last year’s figures and with the Budget and 
Revised Estimates of the current year. And the Comptroller General 
from the materials thus fxirnished draws up a general appropriation 
report covering the whole area of the accounts. 

A copy of the atatement in Foim 34 should albo he forwarded to the Comptroller 
General with the Appropriation "Report. 

Central Books. 

1460. The Comptroller General is to maintain a Central Journal and 
ledger posted from the final accounts of each year received from the 
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original Account Officers; and from sucli Journal entries as may he sanc- 
tioned under Article 1456. 

1461. In the Central Books, the Service heads, Debt heads, and Ac- 
count between India and England are opened and closed in the same way 
as in the Local Books. But the Exchange Accounts are each posted from 
the accounts of both the original officers concerned, and are closed to 
balance. 

1462. A copy of the Central Journal and Ledger, when closed, ls sent 
to each original Account Officer, who should see that his own closing 
balances agree with those posted m his account in the Central Ledger. 
For the Public Works Accounts, the Accountant General, Public Works 
Department, will make tlxis comparison between the Central Books on the 
one side, and the accounts of his Examiners on the other. 

Report on Balances. 

1463. Each original officer is responsible fur the maintenance, either 
in his own charge or in that of some subordinate officer who is in account 
with him, of details of the amounts due to or by Government, working 
up to and agreeing with his balanced heads. He is each year to make a 
review of the closing balances upon his hooks, ascertaining if each of them 
is thus resolved and agreed with the recorded detail, and submits a copy 
of that review to the Comptroller General (Public Works Examiners 
through the Accountant General, Department of Public Works). 

1464. Each original Account Officer also submits to Hie Comptroller 
Geneial a detail of the outstandings upon each of the Exchange Accounts 
for which he is responsible. 

1465. The Comptroller General upon the closing of the Central Book 
draws up a report— 

(1) Agreeing the technical record of the books with the published 

Finance and Revenue Accounts. 

(2) Reviewing and summarising the reports of the original 

accounting officers in respect of balances of debt heads, and 
completing the examination so far as it relates to subjects 
(e.< 7 ., Public Debt) in his own immediate charge. 

(3) Examining with the aid of the lists of outstandings of the Ex- 

change Accounts the balances recorded in Hie Central Ac- 
counts under Exchange Account heads. 

1466. This report is printed and forms part of the animal volume of 
the Journal and Ledger. 

Writes-off. 

1467. Ho amounts may be written off from balanced heads to ff Gov- 
ernment/' either upon the Local or upon the Central Books, without a 
specific order of the Comptroller General, and then only on the ground 
that the error is one of book-keeping only, and should not be debited or 
credited to a service head as loss or gain of Government. Those writes-off 
will be shown in a separate entry (under the head Government) in the 
annual reviews of the original Account Officers and of the Comptroller 
General. 
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Remittances 1469 Small Coin JL)ep6ts .... 1487 
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Advice to Comptroller General . 1475 Currency Note Returns . . 1498 
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Cash Balance Report . . . 1484 Balance 1502 

Return of Coins withdrawn from Report dij Cash Balances and Re- 
circulation .... 1484 A source Operations . . . 1505 

Weekly Reports from Presidency 
Towns 1485 

Distribution of Funds. 

1468. It ia a principal part of the duty of an Accountant General to 
devise all the means which his experience may suggest to reduce and 
economise the balances in the Treasuries in account with him, without, 
of course, resorting to measures which must result in useless expense, as, 
for instance, bringing away from any Treasury funds which must shortly 
be supplied to it again.* He should make it his constant care to concen- 
trate all the spare resources of the Treasuries in account with him in some 
convenient receiving Treasury or Treasuries, and should keep the Comp- 
troller General always informed of the amount which is thus ready at his 
disposal for the general service of the Empire in accordance with the 
following rules : — 

(a) On receipt of the Cash Balance Reports the Accountant Gene- 

ral will determine what amounts he can place at the disposal 
of the Comptroller General, and will move them, if neces- 
sary, towards the Central Treasuries, — that is, those Trea- 
suries which are conveniently accessible by Railway or other- 
wise, — or towards Treasuries where there are sufficient trade 
demands for money to admit of the withdrawal of the surplus 
to Head Quarters by the sale of bills. 

( b ) The amounts thus placed at the Comptroller Generaks disposal 

will be recorded in the appropriate part of the Cash Balance 
Report. They are still to be borne upon the Accountant 
General's balance, and the Accountant General may move 
them, if necessary, to any other Treasury where they will 
be, with equal or greater convenience, obtained by the Comp- 
troller General ; but he must always be in a position to sur- 
render the whole amount at once, if called upon to do so by 
the Comptroller General. 

(c) The Accountant General may not, of his own motion, withdraw 

any part of the balances thus appropriated. If unexpected 

* The resolution from which this Article was extracted called for a report on the 
minimum aggregate balance for each month necessary for the working of each province, 
and directed the Accountant General to “ sot forth any practice of the Administration, 
whether Imperial or Provincial, which in his judgment makes a larger working balance 
necessary than would otherwise be necessary. ” 
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denial] ds rendered it necessary to recall some of tlie money, 
lie will apply to the Comptroller General, in the same way 
as it the demand were for transfer of money from another 
piovince, The Comptroller General will always reckon that 
the Accountant General can, upon demand, supply him with 
the funds marked as appropriated in his last Cash Balance 
Report, unless he lias given up his claim to any part of 
them, in accordance with this provision. 

{(1) Each Cash Balance Report will afford a new starting point and 
any amount placed at the disposal of the Comptroller Gene- 
ral in Ihe previous report but not taken over by him should 
he shown again as placed at his disposal. 

(p) Iso local surplus need he placed at the disposal of the Comp- 
troller General if it is likely to he locally required within 
the same month. Subject to this consideration, ihe amount 
reported each month should nearly represent the excess of 
the actual over the “ minimum ” balance. 

Remittances. 

1469 . The Accountant General will he able to direct the movement 
and supply of funds within his province by watching the Resource Esti- 
mates and Cash Balance Reports received from his Treasuries, A scru- 
tiny of the former especially will enable him to arrange beforehand any 
■steps necessary to supply, or withdraw, funds from any Treasury, whether 
by Remittances or by Bills, or in any other way. 

1470 . The form on which remittances are most conveniently ordered 
is a printed one in counterfoil (see Article 641, note). This counterfoil 
should not be used in the compilation of the accounts, and need not in- 
clude any information as to short remittances, or their adjustment. 
On the other hand, the Remittance check register prescribed in Chapter 
43 should not he handled by the Resource Department. 


Telegraphic Remittance Registers, Local and Foreign. 


1471 . In addition io the Remittance audit register based upon the 
accounts, the Accountant General will maintain two telegraphic Remit- 
tance registers, one for Local and one for Foreign Remittances, which will 
he kept separately for oo,cli month, and will be made also to serve as 
registers of Remittance orders. The following will be the f nini of the 
register for Local Remittances; — 


Remittance order 


Telegraphic advice 
ting Treasury. 


from remit - 


Telegraphic advice from receiving 
Treasury. 


1. No. 

2. Date of isbtie. 

3. Amount. 

4. From what Treasury. 

5. To what Treasury. 

6. Kind i c , , min ; notes ; bank transfer ; or 

currency transfer. 

7. Amount remitted or paid. 

8. Date of charge in cash book. 

9. Amount roccived. 

10 Date of credit in cash book. 

XI. “ Cleared,” or “ B«alance.” 
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1472 . Tlie last column will be filled up as soon as possible after the 
end of each, month, all remittances cleared or responded to witlnn the 
month being thus written oil; the ‘‘balance” items (that is, the details 
of remittances in transit) will be carried down into the next month’s 
register. This balance is to be added lo the sum of the cash balances at 
Treasuries to give the total Provincial balance for the Cash Balance 
Report. 

1473. This register may also be used for noting remittances of surplus 
Currency notes made under standing orders, Bank post bills, and transfers 
between the Treasury and Small Coin Depots. 

1474. The Foreign Remittance Register will be in the same form, 
save that column 11 will show cc elate of telegram to Comptroller Gene- 
ral.” It will also he kept separately for each month. The Accountant 
General must be careful to post in it, not only orders which he issues to 
Treasuries, but also Foreign Remittances made or received L} r himself 
as paying and receiving officer. 


Advice to Comptroller General regarding Foreign Remit- 
tances. 

1475 . In the case ot Local Remittances the register is intended for 
use only as a supplementary check, and the account check prescribed in 
Chapter 43 must proceed independently of it. In the case of Foreign 
Remittances, on the other hand, the amounts arc written off the account 
finally under the head “ Foreign Remittances,” subordinate to ^Remit- 
tances adjusted on the Central Books”, and the adjustment left to the 
Comptroller General. 

1476 . The Accountant General must therefore — 


(1) telegraph to the Comptroller General all receipts and payments 
as he receives the advices from the Treasuries, the form of 


telegram being — 

(1) Foreign Remittance. 

(1) (a) Kind of remittance. 

(2) Amount. 

(3) Name of paying Treasury. 

(4) “ Currency ” or name of Bank. 

(If paid through Currency or a 

Bank.) 


(5) Name of receiving Treasury. 

(6) “ Currency ” or name of Bank. 

(If received through Currency or 

Bank.) 

(7) Date of entry in Local Cash Ac- 
count. 


( Omittances are made by Bank bills, the telegram will continue:— 
* Bui (date) ” — the date being the date of the drawing of the bill.] 


(2) As soon as his Provincial accounts for the month are made up, 
scud the Comptroller General two lists, namely, one of the 
debits and one of the credits to tlio head “ Foreign Remit- 
tances,” showing (1) amount, (2) kind, (3) name of paying 
Treasury or Bank, or Currency, (4) name of receiv- 
ing Treasury, or Bank, or Currency. These lists will 
servo the Comptroller General as a check upon the postings 
made from the telegraphic advices, and they must exactly 
agree with the entries in the Civil Accounts under “ Foreign 
Remittances.” ^ 
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1. In order to ensure exact agreement ul the total amount oi: telegraphic advices with 
the civil Accounts, the totals of the Foreign Remittance Register {Article 1474) should 
be compared with the books before they are finally closed fur the month ; and if there be 
any difference due to mibcUissificatiDn, it should be coi reeled by a Transfer entry in the 
accounts of the same month. 

1477 . Payments made to the Opium Department from Treasuries in 
the United Provinces of Agra and Oudh are not to be dealt with as 
Foreign remittances. They will continue to be debited to Bengal as 
Opium remittances. 

Provincial Resource Estimate. 

1478 . After examination of the District Resource Estimates (see 
Article 638), and tlieir correction for any intended remittances, or any 
demands or receipts otherwise known to the Accountant General, the 
Resource Estimate for submission to the Comptroller General will be 
prepared, showing the actual cash balance on the 1st of the month, the 
estimated receipts and payments of the Province for the current and fol- 
lowing months, and the closing balance only of the third month, omitting 
the transactions of that month (Form 183). 

1479 . The Accountant General must not consider himself hound to 
accept the District Officer’s figures. A comparison with the statement of 
“ Treasury transactions 1 2 3 4 5 * 7 ’ for the corresponding months of the past year 
or other facts known to the Accountant General may give sufficient cause 
to alter the totals. 

1480 . The following rules should be followed in compiling the esti- 
mate : — 

(1) The figures under '‘Miscellaneous Remittances 55 should be 

the same on both sides. 

(2) The figures under “ Local Bill Remittances 55 should also be 

nearly the same, because what one Treasury issues another 
is pretty sure to have to pay. 

(3) In Departmental accounts, either the figures of the depart- 

mental accounts should be included in the estimate, or the 
amount received aud issued on account of the department 
concerned (Customs, Salt, etc., and in one or two places, 
pension-paying offices) should be shown as “ Revenue and 
Expenditure, 55 and not as “ Remittances. 55 

(4) Presidency payments should be shown against the Service 

heads. 

(5) Local Fund transactions should be taken under the Debt head. 

(0) The estimates of Council Bills for the current month should be 

based on the actual allotments, known through “ Reuter , 99 
and such further amounts should be provided for tele- 
graphic transfers in the latter cud of the month as recent 
experience may suggest. For future months the estimates 
of drawing should be based on past experience and the draw- 
ing of previous months. 

(7) Special payments or receipts expected and included in the esti- 
mate should be specified in a note. 
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(8) Explanation should be given in the Remarks column of any 
important variations from the average actuals of past years 
(except when from the nature of the case such explanations 
are unnecessary), as for instance under Council Bills. 

1481. The estimate should be despatched by the 17th of each month, 
and where the Treasury banks with a branch of the Presidency Bank, the 
Accountant General may, at the request of the Presidency Bank, advise 
the Bank’s Agent of the estimated cash balance of the Treasury for the 
following three months, being an extract from the Resource Estimate. 

1482. As the estimate of the Accountant General, Burma, does not 
usually reach Calcutta on the morning of the 20th, a telegram (ordinary) 
is sent by him in advance of the estimate, giving (in regular order, and 
without description) the one hundred and thirty-seven figures comprised 
in his Resource Estimate. If any figures over R5,000 are not provided 
for in one of these one hundred and thirty-seven, they can be quoted by 
name in their place, and important explanations may be added. Care 
must be taken to enter the word Nil when any of the one hundred and 
thirty-seven figures are blank. ’When any other Accountant General is 
unable io despatch his estimate so as to reach the Comptroller General 
oil the morning of the 20th, a similar telegram should be sent by him on 
the 19th. 

1483. The District Resource Estimates should be laid away in district 
files which may be destroyed after a complete year; but, before they are 
laid aside, the figures of the closing cash balances of each month should 
be entered in a register in which a page will be set aside for each month 
with four columns to show the successive anticipations and the actual 
balance. At the time of ordering any cash remittance, it may be entered 
in red ink in this form, and if, after allowance for these remittances and 
for any unusual amounts of credits granted to other departments, the 
actual cash balance in any district should differ largely from that expected, 
the Treasury Officer should be called to account. 


Cash Balance Report. 

1484, The Provincial Cash Balance Report (Form 184) is a compila- 
tion from the reports received from the Treasury Officers. It must be 
despatched, without; fail, on the 12th of each month to the Comptroller 
General, and its despatch must not be delayed owing to the non-receipt 
of one or two of the Treasury reports : in such cases the figures must be 
estimated, and on receipt of the wanting reports, the necessary corrections 
can be advised. In the event of there being any considerable difference 
between the amount retained for local use and the estimated minimum 
for the Province, the reason should be briefly stated at foot of the report. 

Return of Coins withdrawn from circulation. 

1484A. A return of the different classes of silver coins withdrawn 
from circulation and held in the Province should also he submitted to the 
Comptroller General in Form 184 A, which should clearly distinguish 
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remittances to Mint from remittances to or from Treasuries of oilier Pro- 
vinces, botli receipts and issues of remittances being shown. A subsidiary 
statement m Form 18413 should be added giving both the tale value and 
the purchase price of the different classes of light weight coins paid for at 
different rates. The statements should be submitted so as to reach the 
Comptroller General on the 10th of each month except those for March 
which should reach on the 17th. When there is delay, the figures should 
be telegraphed to him oil the 10th or in the case of the figures for March 
on the 17th. 

Weekly Reports from Presidency Towns. 

1485 . To keep the Comptroller General acquainted with the resource 
operations of the Presidency Towns, which are specially important, the 
Accountants General, Madras and Bombay, send two weekly telegrams 
to the Comptroller General, reporting (1) on Monday, the combined open- 
ing balance of the Bauk and Reserve Treasury and estimated operations 
of the w’eek, and (2) on Wednesday morning, the closing balance of the 
Reserve Treasury of the previous Tuesday. 

The first of these telegrams shows — 

(а) Lakhs of rupees in opening balance, Bank and Reserve Trea* 

sury combined. 

(б) Plus or minus estimated operations of the week, excluding 

Foreign Remittances, Council Bills, and Telegraphic 
Transfers. 

(c) Estimated balance for next week. 

(d) Portion of [a) which is in Reserve Treasury. 

The second telegram shows — 

the exact closing balance of the Reserve Treasury of the previous 
Tuesday (in whole rupees, omitting annas and pies), includ- 
ing coin and notes of all circles and denomination, j. 

Departmental Balances. 

1486 . Cach Balance Reports in full detail are received from the 
officers who render Departmental accounts (Chapter 52), although their 
balances are not included in the Provincial Cash Balance Report. The 
Resource Section will examine and compile them separately (in less detail 
than the Treasury reports), and will make over this monthly compilation 
to the Book Department where it will be filed. It will be compared each 
month by the Book Department with the debit balance of the ledger head 
“ Departmental Balances,” and the agreement certified upon it. 

1. Coin depot balances should be included under the head Detail of kinds in Pali 
V of the cash balance report. 


Small Coin Depots. 

1487 . The following rules regarding the formation of depots and sub- 
depots for the receipt and issue of small silver and copper coin are extract- 
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ed iron] Financial Notification No. 198L), dated 22nd Marcli 1878, pub- 
lished in the Gazette of India of the 23rd idem : — 

“ 2. All legal- tender copper coin, and all silver coin which is legal-tender only for 
fractions of a rupee, shall be received in the first instance, if coined at the Calcutta Mint, 
by the Comptroller Geneial, if coined at the Bombay Mint, by the Accountant General, 
Bombay; and shall be deposited in the Cilice of Issue of Paper Currency in Calcutta and 
Bombay, respectively, where depots of these coins shall be formed and supplied by the 
mints from time to time, upon the requisition of the Comptroller General. Sub-depots 
shall be formed, in like manner, at all the other Offices of Issue of Paper Currency and 
at such other Treasuries as the Comptroller General may direct. 

“ 3. Legal-Tender copper com, and silver coin which is legal-tender for only fruitions 
of a rupee which may accumulate in any Treasury or at any Presidency Bank or branch 
of a Presidency Bank m excess of the current local demand for such com, should, under 
the orders of the Comptroller General, be ab once returned into store in the nearest depot 
or sub-depot. 

“4. No copper or silver coin in store in such depots or sub-depots shall be reckoned 
as money or included m any return of money in the public Treasuries or at credit of the 
Government. 

5. Legal-tender copper or small silver coins, to meet current local demands, will be 
supplied to Treasuries from the nearest depot or sub depot; but indents should not be 
made for such coin in excess of what is necessary to meet current local demands. 

“6. As soon as legal-tender copper coin or small silver coin is issued from depot or 
sub-depot, it will be reckoned and treated as money; and as soon as any such coin is 
received into such depot, it will cease to be treated as money. The net revenue from the 
copper coinage in any year will lie reckoned upon the exceSvS of the issues from the depots 
and sub- depots over the receipts from the public, or tjrie Treasuries or Banks, under 
paragraph 3.” 

Note — Th? above orders apply to bronze, and nickel coins also. 

1488 . Issues from sub-depots should be made only on orders of the 
Accountant General. 

1489 . The accounts of the depots are dealt with as departmental cas?i 
accounts (see Chapter 52j. 

Small Coin Supplies. 

1490 . The Accountant General’s estimate of small coin required for 
the service of the year should he based upon a consideration of the district 
figures and of the accounts of the small coin depots. These will show him 
where coin is required for issue and where a surplus of it is being received. 
He should submit to the Comptroller General, on or before the 1st of 
November, a statement for his Province (in Form 385). 

The foot-note to the form should show remittances received from and 
issued to oilier Provinces, bill supplies to Foreign States (except Hydera- 
bad) should not be shown as remitted to other Provinces, but should be- 
included in the consumption, a foot-note being added to show the amounts 
so included. 

1491 . Under ordinary circumstances, the following minimum stock U 
enough for a large Province: — 

Half rupees, 2 lakhs. 

Quarter and eighth rupees together, 3 lakhs. 

Nickel anna pieces, 1 lakh. 

Single pice, 2 lakhs. 

Half pice and pie pieces together, \ lakh. 

Half annas, small quantities only, as they are hardly used except 
in Southern Bombay, 

Burma and the Central Provinces require smaller stock. 

T 
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1492. New supplies of coin should not ordinarily be required unless 
it is foreseen that the stock will be reduced considerably below the above 
figures. 

1493. Bengal, Burma, and Assam are always easily supplied from the 
Calcutta depot: tlie supplies required for the other Brovin ces should be 
indented for in quantities of not less than half a lakh at a time. The 
requirements of the Central Provinces can usually be met from Allahabad 
or Bombay. 

1494. Copper, bronze, or nickel coin (except double pice) is supplied 
to Native States, under orders of the Comptroller General, on payment of 
the full nominal value less transit charges from the plate of supply to tlie 
place where the Native State requires it; that is to say, the Native State 
is debited with tlie full nominal value, but is allowed to recover from the 
Government any charges which it hears ill conveying the coin from the 
depot or Treasury where supplied to its own depots or Treasuries. 

1495. When an issue is made to a Native State, the nominal amount 
should he charged to the Native State, under C1 Account current with 
Native States ; n and when it presents its statement of charges vouched 
"by the Political Officer concerned, tlie amount should be credited to it by 
debit as the case may he to fc Conveyance of copper and bronze coins ” or 
*“ Conveyance of nickel coins . ” 

1496. Unless the Political Officer concerned promises early adjust- 
ment of the account, seven-eighths of the value should be recovered before 
delivery of the coin, leaving one-eighth to be adjusted against the transit 
charges. 

1497. Copper, bronze, or nickel coin to the extent to which it has been 
issued under Article 1494 will be received back from any Native Slate 
at any depot, at its nominal value. But if issued under the orders of 
September 15th, 1881, at less than nominal value, it will be received back 
only at the value at which issued. 


Currency. Note Returns. 

1498. When all the quarterly reports regarding receipt and issue of 
Currency notes (see Article G24) have been received, the totals for tlie 
Province should be made up and reported to the Head Commissioner in 
the same form but without balances. 

1499. Cancelled. 

1500. Each district cash balance report contains a note of the number 
of working days on which the Treasury did not notify that it was prepared 
to cash notes. 

1501. The Accountant General should submit to the Head Commis- 
sioner of Currency an annual return duo on the 15th April, classifying the 
Treasuries as follows: — 

(a) Treasuries which were able throughout the year to cash notes at all times to the 
extent of the public demand on them. 

(&) Treasuries ordinarily able to cash notes on presentation. 

tc) Treasuries at which this accommodation could not usually be given. 
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Return of Notes and Cash in Balance. 

1502. The Accountant General will submit direct to the Head 
Commissioner, as soon after 31st December as possible, a statement, in 
tlie following form, of tlie jiroportion of cash and notes held in the 
Treasuries and branch Banks in each Currency Circle. 

1503. The balance to he shown in the case of a Treasury which hanks 
with a branch Bank is tlie cash balance of the bank, whether it is less 
or more than the balance at credit of the Government account. 

Details of the Cash Balanrts on 31st Dccewb&i of the Tieasmits and Bianeh 
B antes situated in the Cude. 

Nufcus — 

a 

10 

tl) 

10,1100 „ 


Total Motes 
Gold Ouins . 

Rupees anil halt-rupees 

Total 


1504. A similar statement should be sent separately for the head 
offices of the Presidency Banks. Tlie statistics of these Banks should 
not be mixed up with those of tlie Treasuries in tbe same Circle. 

Report on Cash Balances and Resource Operations. 

1505. Tlie year of report is from April to March, and May 15th is the 
duo date for its submission to the Comptroller General. 

Mom — hi the case of India, the report is duo on Ihcs 25th May. 

1506. It should be arranged under the following heads: — 

(1) Cash Balances , — Comparing the actual amount with the 
minimum at which the Province can work, and an estimate 
of the Provincial balance, not in detail of Treasuries, re- 
ijuiml at the commencement of each month of the ensuing 
}oar from April to March. 

In eatinuiLiug his minimi mi balances an Accountant CSon»*i , *i 1 should not simply taks 
thtt least, balance ho would inquire, on th& first day uF each month m order to carry on the 
service oF his Treasuries, He should iirst estimate for the least balance he requires on the, 
iht December after taking into account his own receipts and disbursements for that month, 
as well as the demands that are customarily either made upon his Treasuries for aid b} 
other provinces or by himsell’ upon others, rot* the earlier months he should otimabi 
tor such balances as would, with normal transactions both as regards his own requirement.* 
as well as the demands that are usually made upon him by others, leave him tlxe minimum 
required For the 1st December. For the later months the balances should be estimated at 
what they should be, if the minimum is reached on the 1st December. 

K Z) Movement of Funds . — The stops pursued to gather surplus 
funds towards central Treasuries where they are held, at the 
Comptroller GeneraPs disposal. (This head includes all 
kinds oE local and foreign remittances.) 

t 2 
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(8) Foreign. Bills . — Statistics of foreign hills issued and paid 
wiLli remarks upon any paiiicular features in these remit- 
tances. 

(4) Shroff -mark? cl ancl oilier vncnvrent com . — The places at 

which shroff-marked, etc., coin is chiefly received should he 
stated. 

(5) Absorptio?i of small coin . — The reasons which affect absorp- 

tion of small coin should he stated, as well ns the places at 
which such coins are passed into or returned from circula- 
tion in large quail titles. 

1507. Too . much detail should not ho given in tin*, so reports. 
Elaborate statistics by Treasuries cost a great deal of labour and have 
no commensurate result. 

1508. Cancelled. 

1509. On the 10th April of each year, in anticipation of liis report 

jji casli balances ami resource operations, the Accountant, (ion oral should 
also submit to the Comptroller General a com pa native statement of (lie 
estimated minimum 1, a Inures for tlie last four years and the ensuing 
year. M n 

1510. Cancelled. 
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Public Works Heads . . 15] [3 
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General Description of Estimates. 

1511. The various estimates to lie submitted by the Accountant Gene 
ral are — 

(d) Budget Estimate of Revenue and Expenditure of next year. 
(2) Six-monthly Estimate of Revenue and Expenditure of current 
year. 

(d) Revised Estimate of Revenue and Expenditure of current year. 

(4) Estimate of Probable Actuals of Revenue and Expenditure of 

previous year. 

(5) Estimate of Debt, Deposits, etc. 

The first and third of these are submitted together, and the rules relating 
to them are contained in Articles 1512 to 1523. 


Budget and Revised Estimates. 


Responsibility for Estimates . 

1512 . The Local Government is responsible for the Budget Estimate, 
and may make its own arrangements as to the collection and compilation 
of the necessary details; but at some stage or other detailed Budget Esti- 
mates must come before the Accountant General, who should, after 
personal scrutiny and examination, prepare an explanation of the figures 
in such form and with such details as the Local Government may require. 

1513 . The Accountant General is, in the absence of special orders 
to the contrary, responsible for the Revised Estimate of the current year; 
but he will furnish the Local Government with an explanation of the 
figures of that estimate either in the memorandum submitted under the 
preceding Article or otherwise as inay be arranged. 

1514 . If the Local Government requires the Accountant General to 
collect and compile the details of the Budget Estimate, the procedure 
laid down in Articles 154 and 155 will bo followed, subject to such modi- 
fications as may be necessitated by the local arrangements. 

Note, — The circumstances of the Comptroller, India Treasuries, are peculiar, and the 
following rules apply to him only, subject to special modifications, as provided for in his 
Office Manual. 
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Collection oj Dcl,nU. 

1515. Soon alter the beginning’ ol the year forms are issued In lorn] 
officers wherein they may prepare complete estimates of the receipts and 
of the charges during the next year on account of the salaries and con- 
tingencies of themselves and their estal dish ments. 

1516. The Accountant Clenem 1 will issue forms for the new estimate, 
both for receipts as well as charges, and it will generally ho found con- 
venient for him to utilise for this purpose the forms on which he notifies 
(under Article 1528) to the several officers their grants for the current 
year. The estimates of some officers are roiuined to the Account suit 
General dii’ect, but it is desirable that all those of one department 
should first be reviewed ami, if possible, consol idaied by (lie head of Unit 
department, or at all events by the local controlling officers, 

(( 1517- The estimates under “ Territorial and Political Pensions ” and 
“Superannuations” are prepared in detail in the Account Office by 
deducting the lapsed pensions (including transfers) from and adding the 
new pensions to tlu* estimate for the current year. A special register of 
new pensions (Article 847) is maintained to assist in this preparation. 

1. The Budget Esiimale, it will bo observed, will not be uoiTccLcd by the lapses and 
grants of the account year, but only by Lhosn registered between the dates of tin* jm'piini- 
fcion of the former and of the new estimate. 

preparation of the Budget it will be well to check the estimate by the del ail* 
of the pensions outstanding on account of each department, and the totals of these mid 
of compassionate allowances together by the total amount actually payable aceoiibug to 
the register of permanent pay orders issued. In Liu* column of lapses will bo shown all 
pensions transferred fur payment in another Province,. 

15X7A. The estimates under Exchange (hnnpensution Allowance 
should he calculated {tom the amounts (1) paid iu the previous year and 
(2) entered in the Revised Estimate as likely to he paid in the year draw- 
ing to an end when the Budget Estimate for the next year is prepared, 
the proportion to those amounts depending on the percentages of salurv 
payable in the two years (1) and (2) and I hut resulting from the rale of 
exchange adopted for calculating Exchange Compensation Allowance in 
the Budget Estimates. If there is a difference in the result of the cal- 
culations from the two years fl) and (2), that which is considered to la- 
the hotter guide to the payments in the year to which the Budget Esti- 
mates relate should he adopted. 

1518. The annual estimates of expenditure of Civil Account Offices 
should he sent in time to the Comptroller General, to he passed by him 
before they are incorporated in the Budget Estimates submitted to the 
Local Governments. 


Corny ilat ion. 

1519. The Estimates prepared by the Departmental officers when 
submitted to the Accountant General should be reviewed by him, chock- 
ed hv the statements of sanctioned establishments prepared in his office, 
made the subject of any necessary correspondence, and then compiled into 
the prescribed form for submission to the Local Government. The forms 
tire supplied by the Comptroller General, in which the Budget Estimates 
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of ilie current year, as printed, must he left untouched, even if an addi- 
tional grant has been made. 

1- H may be well to dosenbe tlie plan on which compilaLion is most conveniently 
effected for record; tor eat h minor head a foolscap book it prepared, divided by columns 
and lines, m which a column |or a line) is assigned to the figures or a district (or a detailed 
head), the detailed heads (or the district names) being entered to the left. Which of these 
shall appear on the hues and which in the coin ulus is a question fur local consideration; 
the cross as well, as verb cal totals have to bo made, and, as there is ooilainiy more risk ol 
error in cross totals, the columns simuld be assigned to dn tncLs or to detailed heads, as 
either is the more numerous. 

1520. In compiling Ilie figures, hotli under the Budget and under 
the It o vised Estimates, the totals of major heads must be worked to even 
thousands of rupees and those of minor heads to even hundreds of rupees. 


Special Rules regarding liectscd Estimates . 

1521. The form for Budget Estimate includes columns for showing-' 
the actual results of eight months of the current year (obtained, of 
course, from the actual accounts) and the * r Revised ” Estimate for the 
twelve months. 

1522. The Revised and later Estimates should be based on figures 
obtained by adding to the ascertained actuals of past months of the 
current year those of the closing months of the past year; the Estimate 
thus framed should be corrected from what is known or can be ascertain- 
ed of the history of the past and the expectations of the coming months, 
and regard should be had to the experience of earlier years. In esti- 
mating the Revised, particular care should be taken to enter what seem 
to be the most probable figures on the information available, irrespective 
of Government orders or sanction, and without leaving any margin on 
either side. 

1. District Officers should be pressed to notify at the earliest moment any facts likely 
to affect the outturn of the year. 


Budget Notes. 

1523. A note upon the Estimate under each major head should also- 
be drawn up for submission direct to the Finance Department in accord- 
ance with the following instructions; but no Budget Note is required 
from the Comptroller, India Treasuries, on Interest, Exchange, or Re- 
duction of Debt, as they will be disposed of by the Comptroller General 
in a separate note submitted to the Finance Department. In Provinces- 
which are provided with Legislative Councils, the notes should be 
submitted in two sections, the first section dealing with heads which 
are either wholly or partly Provincial, and the second with those which 
are wholly Imperial. 

(a) The note should be drawn up in a form supplied by the Finance Department. 

(ft) The statement prefixed to each note shows, fnH, the actual on trios in the accounts* 
for the firsL eight, nine, and ten, and the last four, three, and two mouths, and then tho 
totals of the preceding five years. 

(r;) Following this are set forth the actuals of the first eight, nine, and ten months, 
and the Budget and Revised Estimates of the rummL year, and, then, the first Estim:to 
for the coming year. The Estimates for the last four, three, and two months, so as to 
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work up to the lie vised Estimate of the current year, are shown m the proper columns 
against that Estimate. Ordinarily when he prepares his note, the Accountant General 
will have before him the accounts of at least eight months of ilie current year, and he 
should always enter under each head the latest figures at his command. The Accountant 
General, Bengal, should exclude from the revenue head Opium in this .statement the 
revenue from opium sold by auction for export beyond sea, which he should ct>ti male and 
add separately upon the latest information in lus possession. 

[d) Below this is given a table showing the details by minor heads, divided between 
Imperial and Provincial, of the actuals of the preceding fi\o years, ul the Budget and 
Revised Estimates of the current year, and of the Budget Estimate of the next, year, 
and of the difference between the Budget and Revised Estimates of Lhe current year, and 
between the Budget Estimate of the next year and the Revised Estimate oi the current 
year. 

(<?) The explanations should bo drawn up in two parts, one for the Rex nod Estimates 
of the current year and the other for the Budget Estimates of the next yeai in accordance 
with the following instructions : — 


Revised Estimate. 

(1) There should he no confusion of the lads actually known anil already recorded, 

with the residue, which alone remains to he estimated. The comparison 1,u 
be made is of the estimated residue during the last four, three, or two months 
of the current year, with the accounts recorded during the same four, three, 
or two months of the preceding years, primarily of the last, preceding year. 
In estimating this residue on the basis of the actuals id corresponding months 
of previous years, due allowance must be made for any exceptional phenomena 
which affected the results of the years accepted as a guide, and allowance will 
also be made for the special and unusual characteristics of the year for which 
the Revised Estimate is being framed. 

(2) If, according to the Revised Estimate, the figures during this mi dual period are 

expected to differ much from the corresponding figures of the last preceding 
year, the reasons for such expectation must be definitely stated. 

(3) On the other hand, if, while the phenomena of the current year already recorded 

differ materially from the corresponding phenomena of the last preceding year 
and of the earlier years, the Revised Estimate shows no corresponding differ- 
ence during the residual months, the Accountant General should state his 
reasons for thinking that the difference experienced in the earlier months will 
not continue. 

(4) As no question of the provision of ways and means depends upon the Revised 

Estimates, there is not, as there is when making the original estimates, any 
occasion for caution ; the one object to be kept in view is to ascertain the prob- 
able eventual results as exactly as possible. A mistake in the Revised Esti- 
mates is as inconvenient on the right side as on the wrong side. 

(5) Special attention should be drawn to cases where the Budget provision for charge 

is likely to be exceeded, and any stops taken in consequence should be noted. 

Budget Estimate. 

(6) The reason for any variation of the new estimate from thA Revised Estimate 

must be fully explained. Prim, d facie, and subject always to any known dis- 
turbing influences, the Revised Estimate is the best guide to the new estimate, 

(7) The immediate practical purpose of the original estimates is to ascertain what 

ways and means must be provided for the service of the year. As it is essential 
that such provision should be adequate, care should be taken to avoid rash or 
sanguine estimating. At the same time the object is still to ascertain the ulti- 
mate facts as truly as possible; and estimates habitually and largely more 
unfavourable than the facts defeat themselves and are only loss mischievous 
than too favourable estimates. 

(/) Care must be taken in preparing these notes to consider any known circumstance 
likely to affect the figures abnormally. The consideration of past actuals will not enable 
an Accountant General to dispense with the detailed preparation of the estimates which is 
essential to his having an intelligent grasp of the facts and figures with which he is 
dealing. It follows that the detailed estimates must be prepared before the note. At the 
same time it is not absolutely necessary that the final estimates in these notes should cor- 
respond exactly with the Accountant General’s detailed estimates, If his final estimate 
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differs from the aggregate of his detailed estimates under any head, lie can adjust those to 
his final estimates at leisure if he is not prepared to do so at once which, if possible, will be 
the more convenient course. 

| g\ The notes should be complete, omitting no important or essential fact, but should 
not refer to petty details, and should be as concise as is consistent with the object in view, 
namely, that the reasons for each estimate shall be fully on record. 

Distribution of Land Revenue between Imperial arid Provincial . 

1524. Each Accountant General and Comptroller will submit with 
his Budget notes a separate memorandum in the following form (vide 
Articles 13G5 and 1300) showing the distribution of Land Eevenue 
between Imperial and Provincial. Details and explanations of the 
entries, with* quotations of the orders of the Government of India, should 
he appended to the memorandum. 



Ace nunts, 

ID - 

Housed, 

19 - . 

Bad pet, 

]fl - . 

Provincial Proportion 




Grass Land Revenue (including amounts credited to 
Irrigation) ....... 

Deduct — Amounts wholly Provincial 




Net to be divided proportionally 




Above divided proportionally — 

Imperial . 

Provincial .... 




Ada to ( + ) and deduct from ( - ) Provincial— 

Contract Transfers .... 
Subsequent recurring Transfers 

Special Transfers .... 

Miscellaneous adjustments 




Total Transfers (+ or — ) Net 




Corrected Distribution — 

Imperial 

Provincial .... 




Land Revenue not included in the Division — 

Provincial .... 




Total Land Revenue — 

Imperial . 

Provincial . , 




Total 
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Despatch- 

1525. The JJ udge L Estimates and l he Budget Notes must be despatch- 
ed to the Government of India in the Finance JUepa iTment punctually on 
the dates prescribed. The estimates are, in some cases, submitted to the 
Government of India direct by the Accountant General, and m others 
they ore transmitted through the Local Governments. Whore the latter 
is the case, the date, of submission to the Local Govern ment should be 
fixed so as to admit of the Estimate being transmitted to the Government 
of India by the prescribed dale alter necessary action by the Local Govern- 
ment. Oji the day that the Budget Estimate is despatched by i ho 
Accountant General a duplicate should be communicated to the Comp- 
troller General at Delhi. The date for despatch of the estimates and 
notes has been fixed so as to allow the *\ccmintaiil General to review the 
Budget and the Ituviscd Eslnnale in llie light of the actuals ol eight 
months. Though the detailed estimates will, in some cases, have lo he 
framed on the basis of seven months’ actuals. 

1. When Local Governments propone to provide m then* estimates for any considerable 
expenditure out of accumulated balances, the proposals should be forwarded to the Govern- 
ment of India for separate consideration in .iiitnipaLon of the estimates themselves. 

2. in Provinces which have Legislative Councils, tlin firsL section of tlie budget 
Estimates and notes is ordinarily required to ho submitted to the Government of India so 
as to reach them on the 2nd January, and the second section on l be tfatli. In other Pro- 
vinces, the entire estimates and notes have to be, submitted on the 20th 

1526. The Municipal and other Local Fund Esti mates should be 
forwarded cm the 15th February, and any other Estimates on tho 18th 
idem. 


Suhse quen t Proc cd ure , 

1527. Tho successive revises of tho estimates by tho Financial Secre- 
tary and any calls for information by tho Comptroller General, should 
meet with prompt personal attention, at the hands of the Accountant 
General, and any tacts likely to invalidate the estimate to a material 
extent should bo telegraphed as soon as they are discoverer!. 

1528. When the Budget figures for the several Provinces and for the 
Empire have been finally fixed, each Accountant General is furnished 
with the last Budget notes relating to* his Province, which enable him 
to work out the grants for Civil Departments as finally sanctioned, and 
to send the necessary advices to local officers as prescribed in Article 156. 
These advices are afterwards cheeked with the volume of Civil Estimates- 
issued by the Comptroller General and any necessary corrections made, 

1529. As soon us possible after the estimates have been finally passed, 
the Comptroller General sends to each Accountant General a proof copy 
of the local estimate as submitted by himself, under Article 1525, and 
the Accountant General, alter making the necessary corrections in it, will 
return the corrected proof to the Oompiroller General who will check it 
and settle any doubtful points. The estimates so corrected and examined 
will be printed in Calcutta except the Madras and Bombay Estimates 
which are printed locally. 
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Estimate o± Debt, Deposits, etc. 

1530. The estimate of Debt, Deposits, etc., should be prepared by tile 
Accountant General and despatched with the note prescribed in para- 
graph 1:2 of financial Resolution No. G42, dated Gth 1* ebruary 1881), so as 
to reach the Comptroller General not later than the 18th January. The 
estimate will be prepared on forms supplied by the Comptroller General. 

1531. The estimate opens with an abstract m one folio showing the 
receipts and outgoings under the Debt Heads and the head “ Remittance 
Account between England and India/ 1 in detail of Central Ledger 
heads, under the following columns: — 

(Ij Budget Estimate of the ensuing year. 

(2) Revised Estimate of the current year. 

(/)] Eight moil tbs’ actuals of the current year. 

(4) Budget Estimate of the current year. 

(5j Actuals o£ the previous year. 


1532. The receipts and outgoings under all the debt heads and the 
head “ Remittance account between England and India ” arc detailed on 
the following pages; the heads are entered in the left-hand column, and 
nine vertical columns are provided, viz., three under each of the heads 
“ Receipts 95 and “ Outgoings 95 for (1) the estimate of the coming year, 
(2) the Revised Estimate of the current year, and (3) the actuals of the 
past year, then follow columns for the net receipts and net outgoings of 
the coming year, and for remarks. 

X. Tho figures for the new year under debt heads should be based on those of the last 
three years, but corrected by any information obtainable from other sources. 

2. Regarding the estimate under “ Advances,” see Article 125. 


1533. Tlie notes vsent with the estimate of Debt, Deposits, etc., should 
commence with a statement for each “ Central Ledger 9J Debt and Remit- 
tance head for which an estimate is required in the following form, and 
should be followed by any remarks that may appear necessary in explana- 
tion of the estimates proposed: — 


Accounts, 1888-89 

„ 1889-90 . 

„ 1890-91 . 

„ 1891-92 . 

„ 1892-93 . 

Budget, 1893-94 

Nine months, 1892-93 
„ 1893-94 

Revised, 1893-94 
Budget, 1894-95 


Credits. Debits. N et. 


Six-monthly Estimate. 

1534. A revision of the estimate for the current year should be 
submitted by each Accountant General so as to reach the Finance De- 
partment by f)th November at latest, and should be based, if possible, on 
a consideration of six months 9 actuals. It should ho in Form 18G, the 
amounts shown being in round thousands of rupees; the revision should 
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only extend to considerable alterations that can be made with confidence, 
and brief reasons should be given for each. 

1. Details below major heads are not necesaaiy, but arc not objected, to il they can bo 
given without much trouble. 

2. As the Civil account fur September is not ordinarily complete) before the last day ot 
October, a special compilation uf the actuals for September should be made, if necessary, m 
advance of the ordinary accounts, m time ior u^e in connection with the six-monthly 

-estimates. , . 

3. As the consolidated Civil account fur September is required by the Government of 
India in time for use in eonnection with these estimates, special care should be taken to 
despatch the Civil account for September punctually on due date. In case of unavoid- 
able delay the progressive figures of the Civil account should be telegraphed not later than 
the 2nd November in accordance with the instructions in Comptroller Gouerara letter 
No. 1409, dated 23rd August 1907. 

4. To enable the Comptroller, hulifi Treasuries, lo use six months ait-unls m framing 
his estimates, all other Account Otlirors, Civil and Uej artrnental, have to hirnish him with 
a preliminary exchange account in advance of the regular iimmnt to he submitted on the 
■due date, any large omissions from the preliminary an mint being telegraphcMl to him on the 
28th Octuber. 

Preliminary Estimate of important alterations in the 

Budget figures. 

1535. By ill© third week of July every year, each Accountant Gene- 
ral and Comptroller should communicate to the Government of India in 
the Finance Department any alterations that he may consider necessary 
in the estimates for the current year with reference to the actuals of the 
first few months of the year, or any other information which he may 
possess. It is not necessary for this purpose to go into any elaborate 
detail. Only such important charges as appear to be indicated should 
be given for any major head of account that may be affected wiih a 
brief statement of the reasons for the alteration. 


Progress of Expenditure. 

Telegraphic Reports, 

1538. In order to keep the Government of India informed of the 
progress of expenditure, telegraphic reports, in somewhat less detail than 
the monthly accounts and in anticipation of them, are forwarded 
to the Comptroller General by Accountants General. 

T reamry A bs tracts . 

1537. Under Article 328 Treasuries submit to the Accountant Gene- 
ral abstract accounts of the Treasury transaction; on receipt of which 
the figures must be tested (l) by comparing the balances with those 
-already known, and (2) by seeing that the two sides produce equal totals. 
The figures will then be posted into a Broadsheet similar Lo the form for 
the detail books, and, when they are complete, totalled. These totals 
must he immediately telegraphed, in thousands, to the Comptroller Gene- 
mi, in form similar to that prescribed for Treasury Officers. The tele- 
gram must be sent not later than the 8th of the month succeeding that 
-to which they refer, and it must not be delayed owing to the want of 
precise figures of an outlying or distant Treasury; in such cases esti- 
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mated, instead of actual, figuies should he taken. Tlie telegram for 
March is due on the 11th April. 

3. Before the preliminary figures are telegraphed tu the Comptroller General, they 
should be compared with the corresponding amounts entered in the Resource Estimates, and 
the cause of any mipoitant difference explained in the telegram. The reports received from 
Treasuries should also be subjected to periodical reviews to see whether they are prepared 
according to the provisions of Article 328, and steps should he taken to prevent the recur- 
rence of any on or which may be discovered. 

1538. Similarly, the balances reported in. the Treasury Abstract 
must he conected, so as to make them include the balance under remit- 
tance between local Treasuries. This can be done by finding what is 
outstanding in remittance and adding it to the summation of the Civil 
debt and remittance receipts and of tlie closing balance. 

1539. Strict adherence must be paid, both in these monthly tele- 
grams and in oilier telegrams, io the rule that the figures should always- 
be stated after, and not before, the description, so that if part of a tele- 
gram runs “Railways 00 Opium 40 Excise 80 55 and so on, the Comp- 
troller General will know that the 60 belongs to Railways, and not to 
Opium; and the 40 to Opium* and not to Excise. Similarly, tbe words- 
” more ” and “ less ” should always precede the figures or detail which are 
‘‘more 5 ’ or “less.” In the telegram of preliminary actuals for 
October, January, and February due to the Comptroller General on the 
8th March, the details of Revenue and Expenditure heads prescribed in 
the following paragraph should also be given and separate figures for 
“other Civil Revenues” and “ other Civil Expenditure” should be 
added so as to work up to tbe £< Total Civil Revenue ” and “ Total Civil 
Expenditure.” 


Revenue ami Expenditure Head -v. 


1540. On or before the 15th afternoon of each month the Accountant 
General must telegraph to the Comptroller General the revenue and 
expenditure of the past month, in even hundreds of rupees (omitting 
two digits to the right), under the following beads: — 


A. — Land Revenue. 

B. — Opium. 

C. — Northern India Salt Depart- 

ment. (ft) 

D. — Salt-Local Manufacture. 

E. — Sea-borne Salt. 

F. -— Stamps. 

G. —* Excise. 

H. — -Provincial Rates. 

I. — Customs. 

J. — Assessed Taxes. 

K. — Forest. 

L. — Tributes. 

M. — Total Civil Heads of Revenue. 

N. — Payments of interest on Govern- 

ment Promissory Notes, (6) 

O. — Opium expenditure : (India, 

Bengal, United Provinces, and 
Bombay only.) (/j) 


Oa. — Expenditure on Famine Relief 
(Civil). 

P. — Total Civil Hoads of Expendi- 

ture. 

Q. — Major Irrigation Revenue. 

R. — Total Ordinary Public Works 

Revenue. 

S. — Major Irrigation Working Ex- 

penses. 

T. — Civil Works Expenditure. 

U. — Famine Relief Expenditure 

(P. W.). 

V. — Irrigation Capital Expenditure. 

W. — Total Ordinary P. W. Expendi- 

ture. 

X. — Check figure, being total of pre- 

ceding ones. 


(o) In Central Provinces, Bengal, United Provinces, Punjab and Bombay, this means 
tlie amount to be credited in Exchange Account with India, as receipts of the Northern 
India Salt Department. The figure is blank in Burma, Assam, and Madras. 
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lb) Debited in Exchange Aucuunt with India. 

|c) Bombay should include, and Bengal exclude, p.iymcnLs muili* at Bombay i’uv juil- 
■chase by Opium Depaitment of Mahva Opium India flmiild include .similar paynn ills 
made at Indore. 

The figures are tu he collected, as far as possible, out of the Treasury 
and other accounts received, and, as the telegram mu, A, he sent on or 
before due date, every precaution should he taken to prevent incomplete- 
ness or delay. The total revenue and expenditure should he calculated 
m accordance with the instructions contained in Article 528 |lj. In 
sending the telegrams the following instructions are in he observed: — - 

(а) There should he one complete report for each month. 

(б) Telegraph only the figures for the month, m the order in 

which the heads are placed in the foregoing list; do not 
telegraph headings or progressive totals, tf any head 
happens to he blank, take care to put L ‘ Nil ” for it in ils 
proper place. 

(t) Despatch by next post a statement containing the full figures 
and progressive totals under each heading. 

1541. Cancelled. 


Military Hands. 

1542. The not monthly issues to the Military Department should he 
telegraphed ; n thousands of rupees, and not later than the 15th of 
the month, to the Comptroller General in the following form: — 


Military A B V I> E b\ uml 0. \s hen* 

.. ..i. i.. i t . .<• . 


A. rupmiimtiS art ia&uoH t< 

Military Kustcru Oiirle. 

B* „ 

„ „ 

„ .Northern t’irrbs 

V- „ 

■» ji 

Western Cire,le. 

I>. 

>) 

Sucu in lend isiil Division 

E. „ 


,, Burma Division. 

K. ,» 

.i ,, 

„ Supply Arnmnbs. 

U. „ 

Check Total. 


Public Works Heads. 


1543. The Railway and Telegraph Revenue and Kxpomlilims should 
be telegraphed to the Comptroller General monthly in hundreds of rupees 
not later than the 15th of each month in the following order :~- 


Receipts. 


ISHCfcS. 


A. — Telegraph Department. 

B. — Railways. 

C. — East Indian Railway. 

D. — Total. 


M- -Telegraph Department. 
K.- -Railways. 

0. — East Indian Railway. 
*1.— Total, 


Watching ot Actuals. 

1544. li is the duly of every Account Officer, whether in the Civil 
or in the Military Department or Accounts, to keep himself informed Ivy 
every available moans (whether prescribed by standing rule or otherwise) 
of the progress of, and of such circumstances as affect the progress of, 
the expenditure which it is his duty to bring finally to account. 
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1545. It is a very important part of an Accountant General's duty 
to warn the Local Government immediately oi the first appearance of 
-any excessive proportionate outlay under any grant; and when the 
monthly abstract exhibits such excess, the Government of India expects 
always to receive a specific assurance that the fact has not escaped the 
notice of the Accountant General, and that he has informed and warned 
the Local Government, or the Department concerned, if the administra- 
tion he Imperial. A watch should also he kept on the revenue, and any 
large increase or falling off be reported at once. 

Note — Account Officers should carefully watch for and bring to notice ovordrawals of 
Local Fund balances. 

1546. Any large differences that are likely to arise in actuals, as 
compared with the Budget or the six months' estimate, should be report- 
ed as soon as reason arises for expecting them. Special consideration 
should be given to this point in despatching tile monthly accounts for 
the months of November and January; tlie punctual receipt of these 
accounts is also more than usually important, as they contain the very 
latest figures ihat can he used in preparing the Revised and Budget Esti- 
mates for Government. 

1. Transactions which aflcrt the cash balance seriously are ot equal importance, though 
they may not be technically either revenue or charge. 

1547. Eu the case, of any prescribed periodical statement relating to 
-estimates or accounts being withhold or delayed, the receiving officer is 
not discharged from responsibility for the want of information it would 
have brought to him, unless he can show that he took proper measures 
to call attention to its absence. 

1548. Although it is in a general way the duty of every Account 
•Officer to assist every other by such information as comes in his way, 
the responsibility for making proper use of periodical and prescribed 
statements rests with the officer who receives them, and his responsibility 
is in no way lessened by the fact that the returns contained special 
features to which attention was not drawn by ihe despatching officer. 
Vide "Finance Department No 2875, dated 31st May 1888. 


Appropriation Report. 

1549. This report, which should he printed, must he submitted to the 
Comptroller General, aud a copy of it to the Local Government by the 
5th October, and it should not be delayed pending absolute closure of 
the final accounts. 

1550. The report should contain a general review and should first 
state for each major head, including Public Works in charge of Civil 
'Officers, the four following figures, in thousands of rupees: — 

A, — Actuals of the* preceding year. 0.— Keviscd estimate of the year reported 

on. 

B. — -Budget of the year reported on. D.— Actuals of ditto ditto. 

1551. An explanation should be given of differences between B and 
1) (but not below those for minor heads) and of the causes thereof, — 
ji separate paragraph being assigned io each major head. When more 
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than one cause contributes to a difference from the Budget, an indica- 
tion should be given of the extent to which the difference is attributable 
to each cause. If the Revised Estimate differs m any marked degree 
from the final actuals, an explanation should be recorded of the circum- 
stances under which it did not more exactly correspond with the actuals. 

1552. A note should be made of any noteworthy difference between 
the actuals of the year and those of the preceding one. 

1558. Any excess of actual expenditure over Budget figures will 
require careful explanation; and if it is more than a petty amount, it 
must be explained how* the Budget check failed, and when the matter 
was reported to Government. The explanation should show particularly 
why at the time the Estimates w~erc prepared the excesses were noL fore- 
seen, and if the expenditure was avoidable, why it was incurred notwith- 
standing absence of provision in the Estimates. Complete information 
as to how the excesses under major and minor heads of accounts have been 
passed in audit should always be given. In the case of important ex- 
cesses over Budget grants it should always be stated why they were not 
foreseen in time and a formal additional grant or re-appropriation made 
to cover the excess. 

1554. The explanation should be as short as is consistent with clear- 
ness, and it is unnecessary to repeat information appearing on the face 
of the figures furnished in the detailed monthly accounts submitted to 
the Comptroller General, though it is better that the explanations should 
he too full than too scanty, — the chief object being that no difference 
requiring explanation shall escape observation merely through its being 
compensated by an opposite difference. 

1555. The principal explanation required is in connection with the 
differences between B and I), and an explanation of the difference be- 
tween A and D is not so important : in the latter case, attention need be 
drawn only to leading features in the differences. 

1556. To secure uniformity the report should work up, as far as 
possible, to that prepared by the Comptroller General. 
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Chapter 73— Government Securities in Trust. 


Two Stages of Account . . . 1557 

First Stage. 

Acknowledgment and Registry . 1558 

File of Acknowledgments . . 1560 

Stork Accovnt and Stock Disposal 

Account ... , 1563 


Second Stnge. 

Covering List ..... 1566 
Slock Certificates . . . 1568 

Ledger Account .... 1570 

Quarterly Agreement . . . 1573 

Drawing and Remittance of Interest 1575 
Sales 1580 


Two Stages of Account. 

1557. There are two stages of account to be observed in respect of 
Government Securities held in trust and deposited with Account Officers : 

(1) the account of the receipt and disposal of notes in direct communi- 
cation with the holders, (2) the account of notes held in stock by the 
Comptroller General and the Accountants General, Bengal, Post Office 
and Telegraphs, Bombay, and Madras. In the following rules the 
accounts of the first stage are spoken of as those of the “Local Account 
Officer ”, and those of the second, as those of the “ Central Account 
Officer.” Every Account Officer will keep an account of the first stage, 
and will he a Local Account Officer”; the five officers above named 
will keep accounts of both stages, and be both “ Local Account Officers ” 
with reference to the investments they receive direct from Civil Officers, 
etc., and also “Central Account Officers” with rofereuco to the invest- 
ments received by them after they have passed through the “ local 
accounts ” stage in their own office, or in the office of any other “Local 
Account Officer.” 


First Stage. — Procedure of Account Officers in Direct Com- 
munication with the Holders. 

Acknowledgment and Registry of Notes. 

1558. A Local Account Officer receiving Promissory notes will, after 
examination, return the duplicate copy of the covering list, Form 18, 
prescribed by Article 1G5, with acknowledgment of receipt, and bring 
tho note npon the receipt register, Form 187. A considerable space 
should be allotted to the disposal column, the first entry in which will 
usually be “ forwarded to Comptroller General (or Accountant General, 
Bengal, or Post Office and Telegraphs, or Bombay, or Madras), and 
brough l on stock register ” ; but there may be several subsequent entries, 
as tho notes are sold out or returned or otherwise disposed of. 

Eor Provincial and Municipal Debentures, sso Article 172. 

1559. When a note is received back to he returned to the holder, 
it will not only be noted in the Remark column of the register against 
the original receipt, but also be entered as a new case, — the “ receipt ” 
being in this case from the Central Office, and the “ disposal ” by return 
to the holder. 


u 
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File of Acknowledgments . 

1560. A file of acknowledgments of receipt (received from the 
Central Office or, in the case of a returned note, from the officer to 
whom it is returned) will he kept, corresponding to the receipt regis- 
ter; and each acknowledgment, when received, will be numbered, 
and its number entered against the disposal column, so that the 
evidence of the disposal of a note, in any alleged waj, may be forth- 
coming at any time. An inspection of the register will show if these 
acknowledgments have been duly filed and recorded. 

1561. The Comptroller General and the Accountants General, Bengal, 
Post Office and Telegraphs, Bombay anil Madras, do not send away 
their notes, but convert them into stock and hold them in their own 
possession. 

Stock Account and Stock Disposal Account. 

1562. Each Local Account Officer will further keep an account of 
ihe investments held by him (or by the Central Office on his account) in 
each loan. This will be done by means of a stock account (Form 188J 
and stock disposal account (Form 189). 

1563. The stock account will be divided into as many parts or 
registers as may be necessary, called A, B, 0, etc. ; and the serial number 
of registry of the note will be called A 1, B 1, etc., according to the 
register in which it is included. The stock disposal account will be 
divided into parts exactly corresponding to the slock account. Both the 
stock account and the stock disposal account will be totalled at the end 
of each month, and the disposal deducted from the forward total of the 
stock account (in the same way as is prescribed for an objection book 
and its corresponding adjustment register), so that the stock account 
may at the end of each month show the whole balance of each loan (or 
group of loans) held by the Account Officer. 

1564. When an entry is made in the disposal account, a note of it 
should also be made in the stock account. If the whole of any number 
is disposed of, tbe note should be written so as to cancel the columns of 
unpaid interest; if only partly disposed of, a reference in the margin 
will guide to the detail, and the entries in columns 4, G and 7 should be 
properly altered. 

1565. If alterations under any one number are too frequent, it may 
be better, in disposing of a part of one number, to treat the wliolo as 
written off in the disposal account, part of it disposed of by sale and 
part by being brought on under a new number. 

Second Stage —Procedure in connection with the Central 
Account kept by the Comptroller General and the 
Accountants General, Madras and Bombay. 

Covering List . 

1566. When a Local Account Officer forwards an investment io the 
Comptroller General (or Accountant General, Madras or Bombay), h© 
will attach to the notes a covering list in Form 190. 
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1567. Tlie Central Account Officer will, after examination, bring the 
note upon an intermediate register in Form 191, and will acknowledge 
the receipt in a printed form allowing the same particulars as columns 1 
to G of this register. 

Stock Certificates. 

1568. He will then take steps to have the amount converted into 
stock certificates of the loan in which the notes are held, or if the 
owner or administrator of the fund so desire, into the 3| per cent, loan 
of 18G5 if the notes belong to one of the guaranteed 3^ per cent, loans 
other than that of 18G5. When the stock certificate is received, he will 
remit the broken interest, if any, to the Local Account Officer, and write 
tlie note off the intermediate register. 

1569. In the case of the notes which this officer himself receives 
from Civil Office! s, the use of this intermediate register is not necessary, 
as the note will pass direct from his receipt register upon his ledger 
account (see Article 1 570) . 


Ledger Account. 

1570. A ledger account of securities held in trust will be kept by the 
Comptroller General and by tlie Accountants General, lien gal, Post 
Office and Telegraphs, Uouiliay, and Madras. There will lie a separate 
account for each of the following: — 

(a) One for each Local Account Officer who sends notes for safe 

custody. 

(b) One for nil Civil Officers with whom be is in direct account. 

(r) One for the various loans in which slock certificates are held, 

the total at debit of which will agree with the aggregate 
of the balances at credit of the other accounts. 

1571. The details, corresponding to the heads in the ledger account, 
will be maintained as follows: — 

For (a ) — In the stock account and the stock disposal account kept 
by tlie several Local Account Officers. 

For (b ) — In those kept by himself. 

1. Ths scheme oE accounts kept by the Comptroller General differs from that here 
prescribed Eor a Central Account Officer. Receipts and issues are entered on opposite sides 
of clay-books which show balances of unconverted notes and of stock certificates. 

Quarterly Agreement . 

1572. A balance sheet will bo prepared by the Central Account 
Officer at the end of each quarter, and printed copies of it sent in 
duplicate to each officer with whom lie. is in account, showing — 

fl) the stock balances at credit of the various officers. 

(2) Any amounts received from them and still brume on the inter- 
mediate register. 

1578. The Local Account Officer will compare his portion of the 
statement with the balance upon his own stock register, and return the 
duplicate with a certificate of correctness. 

u 2 
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1574. Tlie Comptroller General (or Accountant General, Madras or 
Bombay) will make the same comparison with ihe stock register which he 
himself keeps as a “Local Account Officer.” 

Drawing and Remittance of Interest. 

1575. The Central Account Officer will draw the interest upon the 
stock certificates as it falls due and also the arrear (strictly speaking 
there should be no arrears, vide Article 1G4) or broken period interest 
due on notes at the time of their conversion into stock, and pay it into an 
account on liis own books called the “ Central Trust Interest Account.” 
Against this account he will issue an order for the payment of the 
amount due to each of the Account Officers with whom lie is in account, 
and forward the order to him for further disposal. This order will bo 
for the full amount of interest, without deduction of income tax or 
commission, but will have a blank space in which to make deduction 
of the amount of income tax and commission. The Local Account 
Officer will calculate from his books (Form 188) the proper income tax 
and commission, and make these deductions on the face of the order, 
and will, as soon as possible, after receipt of the order, debit the net 
amount in his ordinary accounts to the CenLral Account Officer, and 
credit it on his own books to a “Trust Interest Account.” The Central 
Account Officer, when he receives the debit, will adjust the excess credit 
to “Till. — Assessed Taxes” and “Miscellaneous.” 

1578. Cancelled. 

1577. The Local Account Officer will then distribute the net interest; 
due to the various holders after making the proper deduction of income 
tax in each case by orders chargeable against his “ Trust Interest Fund.” 

1578. Each Account Officer will keep an account, showing, on one 
side, the amounts credited to the Trust luierest Fund, and on the other, 
the orders issued against it, and will make provision for noting the 
payments against the orders, and, in the case of the Central Trust 
Interest Fund, also the amount credited to Income Tax and “ Miscellane- 
ous.” The balance on his ledger under the head of “Trust Interest 
Fund ” should be a credit balance equal to the amount of unpaid orders. 
Of these unpaid orders a list should be prepared every quarter and 
verified against the ledger balance o£ the head upon his hooks. 

1578A. Though nominally the interest will be paid to the Local 
Account Officer iu full without deduction of either income tax or com- 
mission, still the debit raised by the Local Account Officer will fall short 
of the gross amount by tax and commission. Thus the tax will not 
really be disbursed, but will remain at credit of the “ Central Trust 
Interest Account,” whence the surplus will be transferred monthly to 
the credit of “ Income tax on securities ” and “ Fees for Government 
Audit ” under XXY. — Miscellaneous : this can be done by the aid of 
the deduction memorandum at foot of the acknowledgment' form (Form 
191A) with which the accounts can be agreed when the actual debits 
appear. 

Local Account Officers cannot issue Payment Orders to parties till 
they have first transferred the necessary credit to their local “ Trust 
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Interest Account ’ ’ by raising tbe net debit against “ Central Trust 
Interest Account.” 

In case a Local Account Officer deducts income tax in excess owing 
to non-receipt of certificates under Article 40 of the Civil Account Code 
or by error, he will make the refund in Form 191B, which will be 
debited on the Central Trust Interest Account in reduction of the amount 
to be credited to Income Tax in the current month's adjustment. It 
must be carefully noted that Local Account Officers are not to give credit 
by transfer to Income Tax on their books; nor may they pay such refunds 
as refunds of income tax, but only as Payment Orders to the debit of the 
Central Trust Interest Accounts. 

1579. The Central Account Officer will deal in the same way with 
the Civil Officers with whom he is in direct account, and issue orders for 
the net amount after deduction of income tax and commission against 
his Trust Interest Account. 

Note — Trusi, Interest Account payment orders should be considered to have lapsed 
and should be transferred to credit of Government after the lapse of three complete 
account years after their issue. Before the transfer to the credit of Government is made, 
however, enquiries regarding it should hs made of the holder so as to avoid unnecessary 
transfers. 

1579A. All Trust Interest orders received from the Comptroller 
General should be adjusted in the accounts for the year in which the 
order was issued. 


Sales. 

1580. The Trust Interest Accounts may be used to remit the net sale 
proceeds of investment in the same way as interest. 

1581. The Local Account Officer, before requesting the Central 
Account Officer to sell out an investment, should examine the entry in hi 3 
stock account, and judge, as far as possible, whether the holder has 
power to sell. But the responsibility in this respect must necessarily 
remain with the holder, as the Local and Central Account Officers act 
purely as the holder's agents. 



758 CHARITABLE ENDOWMENTS AND OTHER TRUSTS. [CHAP. 74 . 


Chapter 74.— Charitable Endowments and other Trusts. 

Charitable Endowments . . . 1582 ) Miscellaneous Trust Accounts . . 1585 

Ann exuro. 

Charitable Endowments. 

1582. Tlie duties of the Accountant General as Treasuier of Chari- 
table Endowments (see Article 175) are prescribed in Act VI of 1890 
and in the rules under it, which are printed as an Annex ure to this 
Chapter. 

1583. When a copy of a vesting order is received by the Accountant 
General, he should at once place himself in communication with the 
persons who appear therefrom to be holders of the documents of title 
relating to the property or of the securities mentioned in the order. 

1584. The securities held by the Comptroller General on behalf of a 
Treasurer of Charitable Endowments will be held on a separate account 
from those held on behalf of the Accountant General, but in all other 
respects the rules of Chapter 73 will apply to such securities. 

1. If a vesting order is received in respect of securities already hold by the Account- 
ant General, he will transfer them from his general register to the register of Charitable 
Endowments, and if they are in the custody of the Comptroller General, ho will submit 
a demand for their transfer. 

Miscellaneous Trust Accounts. 

1585. Accountants General bold Public Eunds as Trustees and 
Depositaries, which do not come within the scope of the accounts of 
Government receipts and disbursements, or within the system of accounts 
provided in Chapters 11 and 73 for Government securities held in trust 
and deposited with Account Officers, or in Chapter 12 and this Chapter 
for Cliari table Endowments. 

1586. If possible an Account Officer should endeavour to have such 
Trusts vested in him as Treasurer of Charitable Endowments, but, if 
that course for any reason be not possible, lie should keep an account 
book for these miscellaneous Trust accounts in his pei*sonal custody, 
posting the transactions — which arc necessarily very few — in the ordinary 
form of day book and ledger. 

1587. The accounts to be debited with the Trust Eunds are — 

(1) Personal Custody — Cash. 

(2) Personal Custody — Securities — 

Eor cash or securities held in personal custody of the 
Accountants General, 

(3) Presidency Bank — 

Eor any deposited with the Bank. 
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(4) Trust Deposits — 

For tmy which are passed on for treatment under tlie 
ordinary rules of Ciiapter II. 

(5) Safe Custody llegister- — 

For any which, are passed on for treatment under Article 

2 of Chapter II. 

1588. Tlie accounts to be credited are — ■ 

A ledger head for each Trust, or for each class of Trust, as con* 
venient. 

1589. There should be a descriptive index of all these ledger heads, 
that is, a short statement of the nature and obligation of the Trust, with 
reference to any documents bearing upon it, so that any Accountant 
General on receiving charge may know by reference to it exactly wliat 
his obligations are in these matters. 

The receipt unrl disposal of interest should not he recorded in these accounts, which 
arc meant ior the principal of the Trusts only. 

1590. These accounts should be balanced and closed every 31st day 
of March, and a note of the balances should be appended to the annual 
review of balances. They should also be balanced and closed when an 
Accountant General makes over charge of his office to a successor or 
substitute, a balance sheet being appended to the charge report and 
signed both by the officer receiving and the officer giving over charge. 
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ANNEXURE. 

(See Article 1582.) 


Rides for Charitable Endowment Funds, H. D. No. 1569, dated 24th 

October 1890. 

Note. — In these Rules 11 the Government ’* means the Local Government, or when the 
Governor General in Council exercises under Section 7 of the Act the powers conferred by 
Sections 4 and 5 on the Local Government, the Government of India. 

1. It being the wish ol the Governor General m Council that the Government should 

not interfere under the Charitable Endowments Act, 1890 
Cases in winch tluiro should ordi- (hereinafter referred to as the Act), m cases of doubt or 
v eating ordeie and oi lehemoh. 011 ° dispute, and that the jurisdiction of the courts in such 

cases should m practice bo left unaffected by the Act, the 
cases with which the Government will have to deal may bo divided into two classes, namely, 
vl) cases of trusts, whether already established or proposed to be established, out of which 
it may be confidently predicted that contention cannot arise, and (2) cases out of which 
contention may possibly arise, however remote or unlikely the contingency. To the first 
class will belong such cases as those of Lawrence Asylums, Railway schools, and endow- 
monts in Government securities in general aid of the funds of specified dispensaries or 
schools. To the second class will belong most cases in which private persona apply for a 
vesting order or a "scheme or modification of a scheme and all cases in which it is proposed 
to depart in any respect from the ascertained wishes or presumable intentions of the 
lounder of an endowment. In cases belonging to the first class, previous publication of 
proposed vesting orders and of proposed schemes and modifications of schemes will 
ordinarily be unnecessary r in cases belonging to the second class, there should ordinarily 
be previous publication of such documents. 

2. [1) When the Government, having regard to the last foregoing rule, is of opinion 

Mode of previous publication of Proposed vesting order or proposed scheme or modi- 

vesting orders and of schemes. lication of a scheme should not bo made or settled with- 

out previous publication, it shall publish a draft of the 
proposed order, scheme or modification, or a proper abstract thereof, signed by one of 
its Secretaries, for the information of persons likely to be affected thereby. 

(2) The publication should be made in the Official Gazette and in such other manner 
as the Government may prescribe. 

(3) There shall he published, with the draft or abstract, a notice specifying a date at 
or after which the proposed order, scheme or modification will bo taken into further con- 
sideration. 

(4) The Government shall consider any objection or suggestion which it may receive 
from any person before such date with respect to the proposed order, scheme, or modi- 
fication. 

3. The cost of the previous publication under the last foregoing rule of any proposed 

°rder, scheme, or modification of a scheme, and any other 
and of Schemes. S cos ^ s incurred or to be incurred in the making or settle- 

ment of the order or of the scheme or modification, shall 
be paid by the applicants for the order, scheme, or modification, and if the Government 
so direct, may be paid by them out of any money in their possession pertaining to the 
trust to which their application relates. 

4. In the case of property vested in a Treasurer of Charitable Endowments other than 

a™ . 4 * # . securities for money, the person acting in the administra- 

roomMe ‘wro^rty. 1 * f tioT1 o£ tlie Ulls ^ aIld having under Section 8, Rub-soetion 

(3) of the Act, the possession, management, and control 
of the property and the application of the income thereof, shall, in books to be kept by them, 
regularly enter or cause to be entered full and true accounts of all moneys received and 
paid respectively on account of the trust, and shall, on the demand of the Government, 
submit annually to such public servant as the Government may from time to time appoint 
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in this behalf, m such form and at such time as the Government may from time to time pre- 
scribe, an abstract of those accounts and such returns as to other matters relating to the 
administration of the trust as the Government may from time to time see fit to require. 

5. The following are prescribed as the fees to be paid to the Government in respect 
of any property vested under the Act in a Treasurer of Charitable Endowments : — 

(1) In the case of property other than securities for money, the actual charges 
incurred by the Treasurer m the discharge of bis functions in respect of the 
property. 

The Treasurer may deduct any fees payable to the Government on account of any 
endowment from any money in his hands on account of such endowment. If he holds no 
such moneys the amount should be claimed from the administrators. 

6. All copies of vesting orders received by the Treasurer will be filed together and 
will be numbered in consecutive order of then’ receipt ; when a sufficient number have 
been received, they will he bound in volumes. A note will be made on each vesting order 
of any entries in the registers prescribed below relating to the property vesting m the 
Treasurer under the order. 

Accounts of Securities for Money . 

7. On the receijrfc of any securities for money, or on their purchase by himself, the 
Treasurer will record their receipt m a register in Form No. 1 (0. A. C. Form 192). He 
will also keep a separate account for each endowment in Form No, 2 [C. A. 0. Form 193), 
in which lie will record all lecoipts, including any amounts sent for investment, and all 
disbursements. In the cash account the Treasurer will rer-ord only his own transactions 
|fiucli as the payment of the money to the administrators), noL the transactions of the 
administrators of the endowment fund. 

8. The Treasurer will keep a record in the appropriate columns of Form No. 1 (C. A. C. 
Form 192) of all securities returned by him. The return will also be entered in Form 
No. 2 (C. A. C. Form 193), where the amount returned will be deducted from the capital 
of the endowment concerned. 

9. If the securities, elsewhere than in Madras and Bombay, consist of Government 
promissory notes, they will be forwarded to the Comptroller General for custody under 
the general ruler, laid down in the Civil Account Code; but the securities held under the 
Act must be forwarded separately, and the Treasurer will keep a separate register under 
those rules for these securities, and will also keep a separate file of the acknowledgments. 

The Treasurer will retain in his own custody all securities for money other than 
Government promissory notes. 

10. The Treasurer, on receipt of any interest on securities, will pass it through his 
General Trust Interest Account under a special sub-head “ Interest on Charitable Endow- 
ments under Act VI of 1090,” The interest will then be distributed to the various ledger 
accounts |Form 2, C. A. C. Form 193), in which the gross amounts must be shown, any 
deductions for fees, etc., being shown as a charge, and the payment of the balance to the 
administrators being also shown as a disbursement. The entries in the ledger of interest 
received must he taken out and agreed annually with the total amount of interest drawn. 

11. The register in Form No. 1 (C. A. C. Form 192) will show all securities vested in 
the Treasurer as such, whether actually held by him or by the Comptroller General as his 
agent. In order to prove the balance actually held by the Treasurer in his own hands, 
a balance sheet in Form No. 3 (C. A. C. Form 194) will be made out annually and agreed 
with the actual securities in the Treasurer’s possession ; such agreement will be certified on 
the balance sheet, 

12. The accounts of the interest and the annual agreement of balance will be made at 
the times which the Local Government may direct under Section 9 of the Act for the 
publication of the list of properties held, and of the abstract of accounts. 

Profcvty other than Securities . 

13. The Treasurer will enter in a register in Form No. 4 (C. A. C. Form 195) any 
property other than, securities which becomes vested in him, and will record in the same 
register against the original entry a note of any property of which ho is divested. 

Publication of Lists and Abstract of Accounts t 

14. The list of properties vested in the Treasurer to be published annually shall be in 
Form No, 5 (C. A, C, Form 196). Tart I will relate to properties other than securities; 
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Part II will relate to securities, and will also contain the abstract of accounts required 
by the Act to be published. The Treasurer will demand and receive acknowledgments 
from the Administrators d£ the correctness of the balances when published. 

Audit of Accounts . 

15. The Treasurer’s accounts will be audited — 

(tf) when there is an Outside Audit Section of the Accountant General’s Office, — 
by such section annually; 

(b) where there is no such section, — by a Deputy Auditor General at such periods 
as the Auditor General may direct. 
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Chapter 75. — Outside Audit and Verification of Balances. 


Outside Audit 1591 

Audit of CJimency Accounts . . 1592 

Venfi cation of Currency Balances . 1597 

Verification of Stock Note Balance . 1601 

Verification of Balances of Small 
Coin Depots ..... 1592 


Verification of Cancelled Currency 

Notes 1503 

Verification of Mint Balances _ . 1604 

Verification of Stock of Stamps in 
Central Depots .... 1620 


Outside Audit. 

1591 . Tlio Account Offices are in some cases required to audit on the 
spot tlxe accounts of some Govern n lent and Local Lund offices, which are 
not submitted to the Accountant General monthly and do not enter the 
Government accounts. Such accounts are usually examined and audited 
by special establishments under special local rules, which need not be 
repeated here. In two cases the audit is prescribed by general rules, as 
laid down in Articles 1592 to 1596. 

Audit of Currency Accounts. 

1592 . The accounts of each Currency Circle are audited each month 
by a Gazetted Officer deputed from the Accountant General’s office (in 
Karachi, from the Collector's office), whose report (Form 197) is forwarded 
to the Comptroller General. The Auditor is required especially — 

(a) to inspect all the registers and accounts in the office, and certify 

that they are in the prescribed form aud in order; 

Also to see — 

(b) that credits on account of notes written ofi, or sent to other 

Circles are properly vouched and authorised; 

(c) that all note forms sent from England, as advised in the Secre- 

tary of State’s invoices, and from other Circles, as notified 
by the officers in charge, are duly brought to account, the 
invoices and advices so consulted being those registered by 
the Account Office, and not those tendered by the Currency 
Office; 

(d) that the monthly return is a correct statement of the debits* 

credits, and balances appearing upon the books; that it is 
proved and balanced, and that the ec value ” in balances is 
equal to the circulation; 

(e) that the balances of notes, coin, and bullion are duly acknow- 

ledged in the daily sheets of the officers in charge of them* 
the balance of Government securities by the Head Commis- 
sioner, and the balance of the foreign Circle accounts by the 
officers in charge; and 

(/) that the amounts in the books under examination which relate 
to the Agencies correspond with those shown in the returns 
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received, fxoiu ilxo.se Agencies, namely, tlie reports of issues 
and receipts and the certificate of balance at the close of 
each month. 

The auditor is also required to examine and follow into the books all 
the daily sheets of one day in each month, to be selected at hazard and 
without communication with the Currency Ollicers, the date so selected 
being named in his audit report. 

1. There is also an annual sunlit/ of the accounts of the Head Commissioner, the Com- 
missioners, Rangoon, Madras, Bombay, Allahabad, and Labor d, and of the Deputy Com- 
missioner, Karachi, by a Deputy Auditor General. 

1593 — 1596. Cancelled. 

Verification of Ciirrency Balances. 

1597. Once a month, on the evening of a day of which the Treasurer 
should have no previous intimation, the balance of the Exchange Depart- 
ment of the Currency Office in coin and notes will be verified in detail 
by an officer deputed by the Comptroller General, the Accountant Gene- 
ral or the Collector, as the case may be, and a certificate to the following 
effect will he attached in original to the monthly audit report: — 

tc Certified that the balance of ths Exchange Department of the Currency 

Office was counted by me on the evening of the and found to agi'eo with the ac- 

counts of that day,” 

Ferrer. 

1598. The Local Government appoints an officer to conduct a 
half-yearly verification of the balances of the Currency Offices, which is 
to take place in the months of March and September of each year. In 
the absence of special orders to the contrary of the Local Government, 
the verification should be so arranged that the balances actually 
counted and verified are the closing balances of those months. The re- 
ports will be prepared on forms (Form 198) furnished by the Accountant 
General, which will be sent direct to the Head Commissioner of Paper 
Currency, who will submit them to the Government of India with remarks. 
As it is desirable that the verification should be completed on the named 
day, in order that the balances may be agreed with the books of that day, 
the officer appointed should begin the work before, of course taking pre- 
cautions to secure from any interference each parcel of coins or notes 
which he has examined. 

1599. In verifying the balances the following instructions should be 
observed. For the unsigned note stock, tlie outside note of each bundle 
of one thousand notes should be examined; of high values two, and of low 
values one bundle in every ten, opened, inspected, and put away again 
after counting any successive hundred notes in it. The coin reserve is 
tested (1) by counting tbo numbers of bags in each chest, and (2) by veri- 
fying the contents of 5 per cent, of the bags. This is done by counting 
the contents of one bag, and then weighing against it the contents of the 
other bags. The coin balance in tlie Exchange Department is proved in 
the same way, and the nolo balance in it and in the cancelled and foreign 
note accounts, by actual counting. The balances so examined should be 
agreed with the corresponding account balances of the same date. The 
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bullion reserve in the Mint Master’s custody need not be verified at fclie 
half-yearly verification. 

1. The actual “ counting ” of notes may be done as follows : — Tlie notes being in 
bundles ol a certain number, a few at the top are folded back by the verifying officer, 
and the bundle handed to a clerk who counts the notes which are not folded back and 
marks the number; the verifying officer then sees that the number of notes folded back 
makes up the complete bundle. But the verifying officer is required to satisfy himself, 
in all cases except those of hve-rupoe and ten-rupee notes, that the bundles really contain 
only notes of one denomination. 

2. When signed notes are received in a sub-circle office, they should be counted in the 
presence of the Currency Officer, and of another officer who should, if possible, be the 
future verifying officer, and if not, an officer from the Accountant General’s staff. The 
contents of each packet should be noted upon it under the signature of both the officers, 
and the packets sealed and laid away; such of these packets as have not been opened up 
to the time of the half-yearly verification may, if in good condition, be passed, according 
to their certified contents without detailed examination. The remainder of the signed 
note stock must be examined in detail. 

1600 . The verifying* officer should also compare tlie balance sliown in 
the Currency Office Register of valuables (r) with the balances shown 
in the Registers — 

(i) of Half and Mutilated Notes ^ s 

(ii) of Mismatched Notes (*) ; and 
(iit) of Unclaimed Notes 

and then prove these balances by enumeration of the notes of each de- 
scription actually contained in the box kept under double locks. 

Verification of Stock Note Balance. 

1601 . The balances of stock notes in the Currency Offices on the 30th 
September and 31st March of each year will he verified by the officer 
appointed to verify the Currency balances. 


Verification of Balances of Small Coin Depots. 

1602 . YVlien a sub-depot of small coin is located in a Treasury, its 
balance will be verified by the District Officer, Article 329, Note 3. The 
balances of other sub-depots and depots of small coin on the 31st of March 
and the 30th of September will be verified by the officer appointed to 
verify the balance of tlje Currency Office. 

Note 1, — The verification reports of small coin depots located at Treasuries are sub- 
mitted lo the Accountant General under Article 329, Note 3. Those situated at Currency 
Offices should be submitted to the Comptroller General direct by the verifying officer. 

Verification of Cancelled Currency Notes. 

1603 . The following procedure has been prescribed for the verification 
of cancelled currency notes at Calcutta, and should be adopted also at 
Allahabad, Lahore, Madras, Bombay, Rangoon, and Karachi: — 

(1) The notes are to be prepared by the Currency Department in 
bundles of 100, odd amounts forming a separate bundle. Each bundle 
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will be sewn together at one end, and will have a fly-li i af after the following 
pattern : — * 


Packet No. 


Containing piece of rupees each of Circle. 

Total value, Rupees 

‘ lUafci0U ’ bCiT1S inelUd<Hl 1,1 ] initials of Sorter. 

t 'T f ” t0 ISSUe Dt ' 1,avfc ;} Initials of ABsiabmt Treasurer. 

Date of examination by officer ii 
charge. Issue Department . 

(A ] Nmubor of uric* count,., I ^ { Iuitialb oi cK , rk . 


1 j Initials of tho officer in charge, Issilo Deiiartmout. 


(H) Number of notes counted by veri- 1 r ■ i * t 

lying Officer . j Imtlala [jl inlying officer. 

(C) Total to bo entered in register of 
LanL'ellations . 

(D) Initials of verifying officer ami date. 


(2) Each set of bundles will bo made over lo the verifying officer, with 
a slip showing tho number ami dot ail by denominations; and each set 
must be completely disposed of "before another is taken lip, 

|3) The verifying officer will first proceed to count the contents of 
each bundle according to the procedure laid down in Article 320 (e). 
What each clerk counLs will be entered and initialled at A on the form; 
and what the officer himself counts will be similarly entered by himself, 
and initialled at ft. 

(4) If the full tale is found, these two figures will now lie added and 
entered at C. 

(5) The bundles will now have the left, hand numbers cut oil and be 
arranged in piles. Each pile contains notes of the same Circle and de- 
nomination and therefore is composed of one broken bundle and as many 
cnm])l the bundles as make up the tale. 

(G) When the whole set of bundles is thus arranged (but not before), 
the veri lying ottieer will take up each pile in turn, examine its enface- 
ments, and if they are all correct, and all the notes have bad the left 
numbers cut off, will post the total number in his register with his own 
hand, and initial the eufaooments at the place marked I). This must bo 
done for ouch pile before the next one is taken up. 

(7) When the whole sot of bundles is completed, the verifying oltice/r 
will compare the numbers upon the Currency Department , slip with those 
registered by himself and will mark the slip “ verified and returned,” 
initial it, and give it back to the Currency Department, with the apper- 
taining bundles now defaced. 

(8) The register will then be carefully totalled. The verifying officer 
must himself check the vertical totalling^, ancl the cross totallings, and 
calculation of value of the last line. 


(0) He may then proceed to another set of bundles. 

(10) A sepa7*ate verification report must be prepared and submitted 
to the Comptroller General for each set of bundles. 
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(11) If any cancelled note, for any sufficient reason, cannot be pro- 
duced in its bundle, it may nevertheless be inducted in tile verifications, 
provided that — ♦ 

(а) a note of its absence is made on the fly-leaf of the bundle under 

the verifying officer’s initials; 

(б) a statement of the number and value of notes thus remaining 

uncut is made upon the vsrification report, and carried for- 
ward in each successive one till the note is received and 
placed in its proper bundle after its left-hand number has 
been cut off. 


Verification of Mint Balances. 

1604 . The verification of Mint balances is conducted annually by the 
outside audit brandies of the Accountants Generals’ offices in Calcutta 
and Bombay, in accordance with Financial llesolution No. 2988, dated 
14th October 18G4, which also directed that the verification should take 
place when the amount of bullion in the Mints is usually at the lowest. 

1605. Mini balances consist of gold, silver, and copper in various 
forms and stages of manufacture, s])read over different departments, and 
also new coins, and the primary object of the verification is to ascertain 
by actual tale or weighment of the whole, or a percentage of them in some 
cases, whether the balances in quantity as shown in the departmental 
registers are forthcoming or reasonably accounted for, and whether the 
total of the departmental balances makes up the value reported by the 
Mint to the Comptroller, India Treasuries, and Head Commissioner of 
Currency in Calcutta, or to the Accountant General and Commissioner of 
Currency in Bombay; and any difference found between the book and 
actual balance should therefore not only be stated but made a subject of 
enquiry, and the result reported to the Government of India in the Fin- 
ance [department. 

1606 . The date of verification should as a rule be the last clay of a 
month, hut if any other date is fixed to suit the convenience of the Mint, 
the balance of that date should bo worked forward or backward to the last 
or first day of the month for the purpose of agreement with the balance 
shown in the monthly bullion account. 

1607 . For the purpose of verification, the Mint may be divided into 
three main departments with sub-divisions; — 

(1) Melting department. 

(2) Mechanical departments sub-divided into laminating, fine 

rolling and cutting out, weighing and edging, annealing, 
stamping, adjusting and coin-ringing branches. 

(3) Bullion department sub-divided into bullion stronghold and 

coin room or copper store department in the case of copper. 

1608 . Each of the above branches should present a slip to the verifier, 
showing in tale and weight the balance that ought to be in hand on the 
day of verification. 
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1609. The whole of the balance of gold in all the departments should 
be passed through the scales, 

1610. The whole of the silver balance, with the exception of bullion 
and coins, should be weighed. Coins in bags should be examined in the 
manner described in Article 1599, with reference to the verification of 
the Currency Reserve. Those packed and sealed in boxes should be 
verified by counting the number of boxes, tlieir value being calculated 
from the recognized contents of each. A few boxes selected at random 
should, however, be opened, and one of them emptied out and the con- 
tents counted in detail. 

1611. In the case of bullion ingots and bars, a list of the parcels or 
bags with the registered weight of each should be obtained from the 
Accounts Branch of the Mint, arid at least four lakhs out of a balance not 
exceeding eighty lakhs and six lakbs if the balance is larger, should be 
passed through the scales. The bags or parcels of bullion not passed 
through the scales should be counted and identified by a comparison of 
the register number and weight as entered on the labels they bear with 
the register number and weight recorded in the list above referred to. 

1612. Bullion being of different touches or degrees of fineness, the 
value above and below standard, which is fixed at 91’66 fine, should be 
proved with reference to the Assay Produce Register in which the fine- 
ness of each parcel is attested with the Assay Master's initials. The gross 
produce column in this register is not covered by the Assay Master's ini- 
tials, but worked out by the Mint from the certified touch, and about 10 
per cent, of the calculations should be tested by the verifier. 

1613. The quantity of bullion verified being thus converted into value 
by the help of the Assay Produce Register, the total value, including the 
balances of the melting and the mechanical departments, which are all 
standard, should, if the date of verification is other than the last day of 
a month, he worked up by audit of the accounts to the balance of the last or 
first day of the month, whichever is more convenient, and agreed with the 
monthly bullion report sent by the Mint to the Comptroller, India Trea- 
suries, or Accountant General, Bombay, in the case of Mint bullion, anil 
with the monthly bull ion report sent to the Head Commissioner or Commis- 
sioner of Currency, Bombay, in the case of currency bullion. The number 
and dale of the last Mint certificate credited to date of verification 
should also be noted for comparison with the last certificate of the same 
date realized by the Currency Office. 

1614. The copper and bronze balances are verified on a different date 
from that of gold and silver in Calcutta, bxit there is no objection to their 
being verified at the same time as gold and silver, if it is convenient to the 
Mint. 

1615. The number of slabs of copper vsliould be ascertained shipment 
by shipment either by actual enumeration, of the whole, or partly by 
calculation if tbe enumeration of the whole is likely to be attended with 
undue delay and inconvenience, and about 5 per cent, of the slabs should 
be passed through the scales and the weight of the whole arrived at ap- 
proximately by calculation. 

1615A. The whole of the tin and zinc balances in store should be 
passed through the scales. The whole of the bronze balance in all the 
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departments of the Mint with the exception of the ingots and coins should 
be weighed. As regards the bronze ingots, a list of the parcels with their 
respective weights should be obtained, as in the case of silver bullion 
from the Mint, and 5 per cent, of the bars picked at random should be 
passed through the scales, and the remaining parcels counted and identi- 
fied by a comparison of the weight recorded on the labels they bear with 
that entered into the Mint accounts and the weight of the whole arrived 
at approximately by calculation. Coins packed and sealed in boxes may 
be verified by counting ihe number o£ boxes and opening and examining 
one of them by tale. Coins in bags should be verified by taking a few 
of the hags selected at random and weighing the rest roughly against 
them after emptying out the bags. 

Note. — T he procedure aa regards verification of bronze and copper balances also applies 
to nickel balance. 

1616. In the case of bronze scissel anil scrapis, which are partly in hags 
and in part tied up with siring, weighment may he made without empty- 
ing the hags or untying the bundles, provided the ascertained weight of 
the strings and hags is deducted from the gross weight. 

1617. The quantity of bronze having been verified, should be con- 
verted into value at the average market rale, worked by the Mint, and 
agreed as in the case of gold and silver with the monthly copper and 
bronze store account rendered by the Mint. The bronze coins should be 
agreed with the cash account rendered to the Comptroller, India Trea- 
suries. 

1618. There should, as a rule, be a very small balance of musters in 
the Assay Office, and being* generally in the form of chlorides, etc., it is 
not verifiable; it. will be sufficient if the Assay Master’s certificate for 
them is produced before the verifier. 

1619. All points of difference being noted and explained, the result 
of the verification should be reported to the Comptroller and Auditor 
General. 


Verification of Stock of Stamps in Central Depots. 

1620. The following procedure should be observed in verifying the 
stock of stamps in the central depots in Calcutta, Madras, Bombay, Kara- 
chi, and liangoon: — 

(1) The officer appointed by tlie Local Government to verify the 
stock should bo furnished by the Stamp Office with detailed 
lists of tlie various kinds of stamps which are in store on tho 
morning of ihe day on which the stock is to be counted, 
showing the number of entire and fractional cases of each 
denomination distinguishing tho “ opened from, the “un- 
opened” stock. He should also be furnished with a copy 
of the India Office printed paper explaining the symbolical 
letters and figures written on cases to indicate the kind and 
value of the stamp contained in them. 


X 
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(2) Tlie cases in unopened stock should be examined to see that 

they are marked with the symbols for the kind of stamps 
under examination and their number counted. Three per 
cent, of these boxes taken at random should be opened, and 
a packet or two in each examined to see that they contain 
stamps of the kind indicated on the outside of the case. The 
contents of any cases which, though included in “ un- 
opened ” stock, ha^e been opened and issued in part, should 
be counted in detail as if they were included in open stock. 

Note. —In Bengal and Bombay the verification of unopened stock is confined to count- 
ing all boxes and removing at least one tier chosen at random in each godown and carefully 
examining the exterior of each box so removed. 

(3) For ce opened ” store, all broken packets should be counted in 

detail. 13 nt in the case of stamps in original bundles or 
packets, it will be sufficient to count the bundles and see 
that they are unopened and bear the original label of the 
description of stamps they profess to contain. Ten per 
cent, of these bundles taken at random should, however, be 
counted in detail and their declared value worked up. 

Note. — If the amount is large this counting may be done as in the case of. Currency 
notes | vide Article 1599), i.e., one parcel in ten may be opened and any convenient portion 
of it examined in detail. In the case of Currency notes one-tenth (or one consecutive 
batch of 100 notes) is found convenient. 

(4) After having finished the detailed examination in the above 

manner, the total verified value of each kind of stamps 
should be worked out and the result embodied in a report in 
the following manner: — 


Description of 
stamps. 

Balance verified 
(value). 

Balance as per 
Controller^ stock booklJ . 
Superintendent’s 

- 








Certified that the balance of stamps in the custody of the Controller 
of Stamps in Calcutta and Superintendent of Stamps in Madras 

and Bombay -on the 191 has been verified 

by me in the manner laid down in the Civil Account Code, Chap* 
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ter 75, Article 1620, and I liave thus satisfied myself of the cor- 
rectness of the result set forth above. 

(5) The report should be submitted to the Local Accountant Gene- 
ral, who should certify at foot of it that the balances reported 
therein agree with those accepted in his own office from the 
returns submitted by the Superintendent of Stamps. The 
Accountant General will submit the report to the Local Gov- 
ernment with any remarks he may have to offer, and send 
a copy of the report, the certificate, and the forwarding 
letter to the Comptroller General. 

(0) In the absence of special orders to the contrary, the balance 
to be verified should be the closing balance of the last work- 
ing day of a month. If that of any other day be verified 
under the express orders of the Local Government, the re- 
port should be worked up to the last day of the month by 
the accounts for the intervening days. 
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Chapter 76— Miscellaneous Eeturns, 


Currency Charges .... 1622 

Expenditure on Stores . . . 1624 

Bank Accounts 1625 

Cold Coins 1626 

ltupee Census .... 1626 A 

Copper Coin Depot Balance . . 162 6 B 


Silver Coins withdrawn . . . 1627 

Income Tax Deductions . . . 1629 

Holidays 1629 A 

Distribution of Government Securi- 
ties 1620B 


1621. A few miscellaneous returns are submitted by Account Officers,, 
as described below. 


Currency Charges. 

1622. An annual statement of Currency charges is required by the 
Head Commissioner of Paper Currency for embodiment in the annual 
Currency report, me;., an approximate report to be sent immediately after 
the submission of the accounts for March and a final statement as soon as. 
the boohs for the year arc closed. The form and details required may be 
seen in the published reports. 

1. Tha approximate statement is to give the best information as to tho probable receipt 
and expenditure of the year, but need not necessarily agree with the approximate account 
for March, as the Account Officer should include in tho statement any receipts or expendi- 
ture which he knows will be brought into the final account of the year. 

1623. Cancelled. 


Expenditure on Stores. 

1624. An annual statement of expenditure on stores in the Civil De- 
partment in each Province shall be prepared in Form 199 and submitted’ 
by the 31st of August in each year to the Government of India in the* 
Finance Department, for transmission to the Secretary of State. This 
return will be submitted by the Local Government, hut the local Account- 
ant General will render any aid that may be required of him in its pre- 
paration. It is not necessary that the statement should be agreed with 
the boots of the Accountant General (vide paragraph 23 of Finance De- 
partment Resolution No. 185, dated 10th January 1883). 

The return should be accompanied by an abstract in Form 199A and 
any considerable increase or decrease under any head compared with that 
of the previous year should be briefly explained. 


Bank Accounts, 

1625, The Presidency Banks and their Agents in charge of branches 
with which the local Treasuries bank will furnish statements at the close 
of each financial year, showing the balance at credit of each Government 
Officer who, in his public capacity, has a separate account (vide Article 
r03) ; these statements Accountants General will forward to the Comp- 
troller General, with any necessary remarks or explanations. The 
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balances of these separate accounts will not be treated as part of the Gov- 
ernment balances for the purpose of determining the liability for interest 
on overdrawals of Collectors accounts. 

The Government of India held (No. 168, dated 30th April 1873) that a Presidency Banls 
could not charge interest on the Collector’s account at a branch, which had been over- 
drawn, if the aggregate balance of all the ex-ojjicio accounts at that branch was a credit 
balance. 


Gold Coins. 

1626. (a) From the information furnished by Treasury Officers under 
Article 5G7A a weekly and a monthly Provincial return should be com- 
piled in every Account office. The total receipts from and issues to the 
public as well as the closing balances as worked out in the weekly returns 
should then be telegraphed to the Comptroller General not later than a 
week after the expiration of the period to which they relate. The monthly 
return similar in form to Form 73 of the Civil Account Code should 
be sent by post about the 15tli of the next month, and should, except in 
the case of the returns received from the Comptroller, India Treasuries, 
the Accountants General, Bengal, Bihar and Orissa, and the Comp- 
trollers, Central Provinces and Assam, include in a separate part the 
transactions in the currency offices and agencies in the province. 

Note. — Tho transactions in the Calcutta Circle should be reported separately by the 
Assistant Comptroller General, Currency, Calcutta, and those in the chests in the Central 
Provinces included in the statement sent by the Accountant General, Bombay. 

(5) From the monthly returns compiled in the local account offices,, 
a Quarterly Return in Form 204 should be submitted to the Comptroller 
General as soon as possible after the despatch of the monthly statement 
for the last month of the quarter. 


Rupee Census. 

1626A. From statements received under Article 591A, each Account- 
ant General should compile a return for the whole province and pass it 
on to the Head Commissioner as soon after the 0th of May in each year 
as possible. 


Copper Coin Depot Balance, 

1626B. A* statement nf the balances of copper coins in the depots of 
a province on 31st March preceding should be forwarded in the first week 
of the month of August following to the Comptroller, India Treasuries. 


Silver Coins withdrawn. 

1627. From the returns described in Article 587C, a quarterly pro- 
vincial return should be compiled and submitted to the Head Commie > 
sinner of Paper Currency within one month after the expiry of eiich 
quarter, 

1628. Cancelled. 
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Income Tax Deductions. 

1629. Under Finance Department No. 2763, dated 6th June 1890, 
as amended by Nos. 2316 S. R., dated 8th May 1901, 83 S. R>., 
dated 14th January 1903, and 594 F., dated 16th December 1912, two 
returns of deductions made from salaries, pensions, etc., and from interest 
on securities and bonds are to bo compiled by Accountants General and 
submitted to the Local Governments at close of each year of assessment, 
in Forms 201 and 202. 


Holidays. 

1629A. Each Accountant General should submit on or before 22nd 
December a list of holidays other than Sundays on which his office will be 
wholly closed during the ensuing calendar year. 

Distribution of Government Securities. 

1629B. A statement showing how much of the securities in custody 
of the Comptroller General on the 31st December of each year is held on 
account of Europeans and liow much on account of Natives should be 
submitted tD the Comptroller General by each officer on whose behalf he 
holds Government Securities, in. Form 202A, as soon after that date as 
possible [vide Article 1558). 
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Chapter 77 — Departmental Regulations— Accountant 

General. 

Departmental Control . . i 1630 Relations with Local Government . 1632 

Appeals against disallowance of cx- ! General Duties 1634 

penditure in audit . . . 1631A ) General Restrictions on Powers . 1636 

Departmental Control. 

1630. In matters relating 1 to the appointment and control of the 
officers, gazetted ana n on-gazetted, working under him, and to the adminis- 
tration of his office generally, the Accountant General, as an Accountant 
and Currency Officer, is subject to the direct control of the Government 
of India in the Finance Department. All correspondence with the Gov- 
ernment of India on such matters should be submitted through the Comp- 
troller General, except in case of urgency when a copy of tile letter should 
be sent to t lie Comptroller General with the intimation that the original 
has been sent direct to the Government of India. The posting and transfer 
of officers of tlie General List and Chief Superintendents in the Indian 
Finance Department are made by the Comptroller General except in the 
case of the officers mentioned below: — 

(a) All Comptrollers. 

(b) The Deputy Comptroller General. 

(0) The Deputy Auditors General. 

(d) The Assistant Secretary to the Government of India, Finance 
Department. 

All reports of taking and giving over charge should be submitted to 
the Comptroller General direct on the day the transfer of change is 
effected. 

1631. The Accountant General is in immediate subordination to the 
Comptroller General in all matters connected with audit and account, and 
will refer to him all questions bearing on the classification of receipts and 
charges and other matters o£ account; such questions should not be refer- 
red to the Government of India at all, unless the Comptroller General is in 
doubt or the Local Government does not accept the Comptroller General's 
view. 

Appeals against disallowance of expenditure in audit. 

1631A. The following rules define the relative position in matters 
of audit of the Comptroller General and officers subordinate to him and 
the procedure which should be followed when it is desired to refer a 
case for the decision of the Comptroller General ; — 

Civil Accounts. 

When expenditure is disallowed in audit for want of proper sanction 
and the executive authority concerned wishes to appeal against the dis- 
allowance, the following procedure shall be observed: — 

(1) If the Accountant General holds that the expenditure is within 

the sanctioning power of the Local Government or of an 
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authority subordinate to tlie Local Government, his decision 
as to the authority whose sanction is necessary will be 
accepted by the Local Government. 

(2) If the Accountant General holds that the expenditure requires 

the sanction of an authority higher than the Local Govern- 
ment, and the Local Government does not accept his decision, 
it may state the case to the Government of India in the 
Finance Department fur orders. If the Government of 
India do not accept the Accountant GeneraFs decision, they 
may state the case, by way of appeal from the Accountant 
General, to the Auditor General. 

(3) If the Accountant General bolds that the expenditure requires 

the sanction of the Secretary of State?, and the Government 
of India do not accept his decision, they may state the case 
in tlie Finance Department, by way of appeal from the 
Accountant General, to the Auditor General. 

(4) Tlie decision of the Auditor General in all such appeals is 

ordinarily final, but the Government of India reserve the 
right to refer any case to the Secretary of State for orders. 

(5) “ Accountant General ” in these rules includes all audit 

officers who are directly subordinate to tlie Auditor General; 
and “ Local Government ” includes Departments af the 
Government of India. 


Railway Accounts. 

When expenditure is disallowed in audit for want of proper* sanction, 
and the executive authority concerned wishes to appeal against the 
disallowance, the following procedure shall he observed : — 

(1) If the Manager or Agent of a Railway does not accept a 

ruling by an Examiner requiring the sanction of any 
authority superior to his own, he should report the case to 
the Railway Department (Railway Board). 

(2) The Railway Department (Railway Board) may either on such 

report or si/o motAi refer to the Accountant General any 
ruling of an Examiner regarding the sanciiou necessary for 
the expenditure on which they consider that Ins opinion is 
required. 

(3) Id any case in which the Accountant General holds that 

sanction to expenditure can be given within the Railway 
Department (Railway Board), his decision as to the authority 
whose sanction is necessary must be accepted by that 
Department. 

(4) If a decision of tlie Accountant General requiring the sanction 

of some authority higher than the Railway Department 
(Railway Board), is not accepted by that Department, they 
may state the case to the Finance Department, for an appeal 
to the Auditor General. 
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(5) TJie decision of the Auditor General in all such appeals is 
ordinarily final , hut the GovBrninent of India reserve the 
right to refer any case to the Secretary of State for orders. 

Relations with. Local Government. 

1632. The Local Government may require special returns to be pre- 
pared in any form it likes ; and the Accountant General will conform 
with all requisitions of the Local Government, though, if any seem op- 
posed to specific orders of the Government of India, he should first res- 
pectfully make a representation to that effect. But all returns, accounts, 
and statements for the Finance and Revenue Accounts or required by 
tlie Comptroller General must be prepared in the form prescribed by the 
Comptroller General; and in all matters relating to the procedure of 
the Finance and Revenue Accounts, the Comptroller General's instruc- 
tions should be followed, as it is essential that there should be uniformity 
in the accounts of the several provinces. If a Local Government objects 
to any part of the procedure prescribed by the Comptroller General, it 
should report its objections to tbe Government of India in the Depart- 
ment of Finance, but should never of its own motion interfere with such 
procedure., 

1633. It is usually found convenient for Local Government, before 
passing orders, to obtain the advice of the Local Accountant General 
as to any particular application of financial rules or orders concerning 
which there may be doubt. Also, whenever an Accountant General is 
of opinion that any proceeding of a Local Government transgresses any 
such rule or order, it is his duty respectfully to advise the Local Govern- 
ment accordingly. In either case the Local Government may follow or 
disregard the advice of the Accountant General as may seem to it right. 
But if the Accountant General does not finally acquiesce in the correct- 
ness of the decision of the Local Government, it is his duty respectfully 
to request the Local Government to submit the question for the orders of 
the Supreme Government. The Supreme Government does not usually 
receive any communications upon such matters from an Accountant Gene- 
ral, except through the Local Government; but a Local Government must 
not withhold any sucli representation made by an Accountant General 
unless it yields thereto. 


General Duties. 

1634. The main duties of an Accountant General as an Accounting 
Officer are to keep himself thoroughly acquainted with the progress of 
revenue and expenditure, so as to be able at once to bring to notice any 
matter demanding attention. Though not necessarily taking a personal 
port in the compilation of his monthly account, he is responsible for the 
accuracy and efficient working of the numerous processes of which that 
account is the outcome. He is charged with the administration of those 
numerous matters in respect of which Government is debtor or creditor; 
and it is Ins duty to see that proper accounts are kept of all those trans- 
actions and that due measures are taken for their adjustment. Ho ex- 
changes accounts with other accounting officers of Government, and it 
is his duty to vsee that these accounts are promptlv cleared. He has the 
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care of the pecuniary relations both of Government with other individuals 
and bodies, and of the Civil Department with other Departments, and 
has not merely Id keep the accounts, but to watch and in some cases direct 
the matters out of which the accounts rise. 

1635. An Accountant General is hound to ascertain that rules and 
orders are exactly obeyed in every instance, aiid to check every departure 
from them, however apparently trifling. 


Greneral Restrictions on Powers. 

1636. An Accountant General may not, without permission of the 
Government of India, or of ilie Comptroller General, — 

(1) reverse any deliberate or important orders passed by any 

officer who preceded him in his office; or 

(2) call for now returns from Military or Public Works Account 

Offices ; or 

(3) modify forms prescribed by the Government of India. 

1636A. An Accountant General may not issue any important notice 
to the public through Treasury officers or otherwise unless its form has 
been approved by the Comptroller General. 

1637. An Accountant General may not — 

(1) forward applications for sanction for’ expenditure or for re- 

laxation of leave or pension rules; such an application must 
be simply returned to the officer making it for submission 
to the proper executive authority; or 

(2) propose increases in departments other than his own; or 

(3) on any account join in protesting against any retrenchment or 

economy which the Supreme Government may command; or 

(4) suggest expedients for the evasion of the natural operation of 

a rule when reporting on claims to pension or allowances of 
any kind, liis duty being merely 1o report how a claim is 
affected by the rules ; or 

(5) advise upon any questions relating to pensionary claims, until an 

officer absolutely retires, or is about to retire, from the 
service, except upon a reference from the Government of 
India or the Local Government; or 

(6) issue orders stopping the payment of establishment or contin- 

gent bills of an office to obtain compliance with orders. The 
extreme measxire of enforcing compliance with orders by 
means of stoppage of pay should be resorted to only under 
the express sanction of the Local Government in each case 
and only in respect of the salary bill of the head of the 
office; or 

(7) allow shares in any jpint stock company to bo transferred to, or 

stand in the name of, the Secretary of State for India, ex- 
cept with the express consent of the Government of India. 



Chap. 78.] departmental regulations — gazetted staff. 789 


Chapter 78,— Departmental Regulations— Gazetted Staff. 

Constitution 1638 Superannuation .... 1651 A 

Distribution of Work . . 1640 Pension Applications . . . 1662 

Training oi Junior Officers . . 1645 Financial Department Provident 

Departmental Examinations . . 1646 Fund 1652A 

Language Rewards . . . .1647 Fees 1653 

Deputation ..... 1648 Misconduct and Indebtedness . 1654 

Leave Applications .... 1649 Pecuniary Relations with Subordi- 
nates 1657 

Constitution. 

1638. The Gazetted Staff cousists of officers of the General List of 
the Indian Finance Department, styled Deputy or Assistant Accountants 
Genera], Assistant Comptrollers or probationers, and of Chief Superin- 
tendents. 

1. Officers of the General List are appointed under tlie rules laid down in Finance 
Department Resolution No. 2157, dated 20th May 1891, as modified by No. 2273-P., dated 
3DtJi May 1893, and by No 5023-Ex., dated 22nd October 1895. 

2. Chief Superintendents are generally appointed from the Subordinate Account Service 
of the Office, but direct appointments from outside are sometimes made. 

1639. A scale of Gazetted Officers has been fixed for each Account 
Office and is ordinarily followed in the distribution of Officers. 

Distribution of Work. 

1640. The instructions in Articles 1G41 to 1644 define, to a certain 
extent, the distribution of work and responsibility which should ordinarily 
obtain in Lhe Civil Account Offices. They are not inientled to detract 
from the genera] responsibility of the Accountant General for the whole 
work of the office, and he {should take such measures as are necessary 
for keeping himself thoroughly accpiainled with the departments which 
are not in his immediate charge. He should also, as far as possible, 
avoid changes among his departments. But, subject to these considera- 
tions, the following indicates generally the distribution of work with 
reference to which the offices are manned. 

1641. The principal departments are — 

I. — The Book and Compilation Departments, which should ordi- 
narily be in the immediate charge of the Accountant 
General. 

IT. — The Treasury Account Department, which should ordinarily 
be in the charge of the Deputy, where there is such an 
officer, and the Accountant General himself, where there 
is not. 

I Ji'. — The pre-audit section, which is intended to be in charge of the 
principal assistant not being a Deputy. 

Besides these, there are — 

The Gazetted Audit. Accounts Current. 

The Pension Audit. Budget. 

Local Funds. Resource. 
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1642 . The last of these is usually in charge of the Accountant 
General himself; the distribution of the rest is left to his discretion. A 
Chief Superintendent may be placed in charge Df one or more branches, 
may sign letters, and may discharge any duties which are assigned to 
him by the head of the office. 

1643 . The Accountant Genera] is at liberty to modify these arrange- 
ments; but if he does so, he should inform the Comptroller General, and 
state his reasons. 

1644 . When the staff of Gazetted Officers is below the fixed comple- 
ment, duties within the office reserved for them by code rules may be 
entrusted, at the Accountant General’s discretion, to superior ministerial 
officers (Superintendents). 

Training of Junior Officers. 

1645 . Tli o following rules for flic training of Junior Officers of the 
Finance Department are reprinted from the Resolutions of the Govern- 
ment of India in that Department, No. 2422, dated 21st August 1873, 
and No. 3490, dated 28tli December 1870: — 

For the future, on appointment as a prohationci in the Enrolled List of the Finance 
Department an officer shall, for the period of at least one year, receive a definite course of 
training m the clerical duties of an _ Accountant General's Office under the following 
regulations During this year of training the officer must not be appointed to act in any 
higher class of the department, or to undertake any higher duties. 

1. The work of an Indian Account Office, as at present constituted, is divided into 
-audit and account, of which the former leads up to, and prepares material for, the latter. 
When, therefore, a Junior Officer has been long enough in the office to have a general 
knowledge of its working, he should bo attached to the audit section, and make himself 
practically acquainted with the procedure of testing, checking and recording payments to 
Gazetted Officers, establishments and pension era and payments on account of contingent 
charges; and ho should be required, without assistance, to audit and record the audit of 
some vouchers t)f each class. 

2. When the Junior Officer reports himself ready to prepare a Classified Abstract, the 
Accountant General should cause the original cash account and lists of payments received 
from some one Treasury in a past month to be brought up, the vouchers and schedules 
being first arranged in the order in which they were received from the Treasury, anti tho 
Junior Officer will then prepare and prove a Classified Abstract and objection statement, 
which will be checked with the abstract already passed and posted, and a report of any 
differences made to the Accountant General, In Madras classified accounts are still sub- 
mitted, and in this Presidency Junior Officers should be required to post blank forms from 
the separate vouchers and schedules as far as the materials serve. 

3. At this stage ^ the Junior Officer should be placed in charge of the Objection Book 
of one or more districts for a few months; this work will not occupy his whole time, and 
need not interfere with his further training. 

4. Next he must prepare, for some months other than March or April, tho abstract of 
transfer entries and statement of disbursets’ accounts, and also post the closing entries of 
the meffith on as many pages of the Detail Book as tbs Accountant General may consider 
sufficient to afford a fair test of his practical knowledge; tho Superintendent of the Com- 
pilation Department will lay the papers before the Accountant General again with a report 
of the corrections found necessary. 

5. Next, the Junior Officer should prepare tho Journal entries of a month; he should 
also be required to prepare rough drafts of the entries, both Journal and Ledger, required 
to close the books of one year, and to open those of the next—the entries, in fact, which 
will be necessary in the local office to close and open the books in use at the time of his 
probation. 

6. At some stage in this course of training tho Junior Officer should, for some months, 
bo put in charge cf one or more Accounts Current with other offices, both outward and 
inward, gathering materials for the outward account from the original district accounts, 
preparing the Account Current and agreeing it with the books, watching the action of the 
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other party to the amounts in adjustment, and also taking the necessary steps to pass the 
inward amounts through the books, preparing the Objection Statement, and any letters 
connected with his work for the approval of the Accountant General. 

7. The necessary duration of the course of training must vary with opportunities 
available and the industry and ability of the Officer, and it is therefore not desirable to 
name any particular period; but cn no account should the tiainmg be hurried, and the- 
Accountant General must satisfy himself that the Junior Officer has acquired a competent 
knowledge of the ordinary duties of the several branches of an Accountant General’s Office; 
the certificate to that effect should be sent to the Government of India through the Comp- 
troller General. 

Departmental Examinations. 

1646. Departmental Examinations are lield half-yearly in May and 
November. They are conducted at the Local Account Office in the pre- 
sence of the Accountant General in the subjects and under the rules 
prescribed by Einance Department Resolution No. 6023, dated 31st 
December 1890, as modified by No. P.-55G3, dated 8th December 1899, 
No. 7682-P., dated 7th December 1904, and No. 3489-E. 0., dated 22nd 
dune 190S. 

Language Rewards. 

1647. Junior Officers in the classified grades of the Einance Depart- 
ment who may quality in the native languages for the Lower Standard 
examination fixed for Military Officers will be allowed a donation of R180 ; 
and those who may pass the Higher Standard at once will be allowed 
a donation of R360, 


Deputation. 

1648. The deputation of an officer of the Accounts Department to 
serve on any committee at a distance from his station, and the circum- 
stances connected with it, should, in every instance, be reported to the 
Government of India. 

Leave Applications. 

1649. The Government of India in the Einance Department deal with 
the leave applications of Accountants General, Comptrollers, the Deputy 
Comptroller General, the Deputy Auditors General, the Assistant 
Secretary to the Government of India, Finance Department, and in the 
case of long leave of civilian officers in the Enrolled List. 

Applications from other officers of the Enrolled List including Chief 
Superintendents (except in the case mentioned in the next article) are 
finally disposed of by the Comptroller General, subject, however, to the 
proviso that if leave be refused in any case, a report of the reasons for the 
refusal should be made to the Government of India. 

1650. In the case of officers whose rank is not higher than Assist- 
ant, an Accountant General may deal finally with applications for 
privilege leave provided that — 

(1) if the absence of an applicant for privilege leave involves the 

appointment of an officer to act for him, application 
must be submitted to the Comptroller General for orders ; 

(2) if leave be refused in any case, a report of the reasons for the 

refusal shall be made to the Comptroller General; 
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(3) Li 11 grants ol leave, and tlie date of each officer's departure on, 
and return from, leave shall be reported to the Compti oiler 
General. 

1651. All application^ for leave, which require the sanction of the 
Government of India should be submitted to the Comptroller General 
who will forward them to the Government of India with his opinion as 
to whether the leave should be granted, and suggest the departmental 
arrangements to be made if the leave is granted. 

Superannuation. 

1651A. Recommendations for extension of service after superannua- 
tion should not be submitted more than six mouths before the date on 
which the officer would, in the absence of special orders, retire. 

Pension Applications. 

1652. Applications for pension of Gazetted Officers in the Accounts 
Department, including Chief Superintendents, should be submitted for 
sanction to the Government of India in the Finance Department, through 
the Comptroller General. 

Financial Department Provident Fund. 

1652A. A Provident Fund has been instituted for the officers of the 
Financial Department. Rules relating to the Fund were issued with the 
Resolutions of the Government of Indie in the Financial Department, 
No. 4837-P. of the 20tli October 1899 and No. 1GG9-P., dated 22nd March 
1992, as amended by Finance Department No. 4030-F. E., dated 15th 
duly 1911, 

Note. — Members of the Indian Civil Service employed in the General List of the Indian 
Finance Department and Acting Chief Superintendents are nut eligible to subscribe to the 
Fund, vide F. D. No. 685-P,, dated 9th February 1900, and No. 5655-P,, dated 13th Decem- 
ber 1899. 

When a subscriber to this Fund is about to retire he should place him- 
self in communication with the Comptroller, India Treasuries, giving 
the date of his retirement and requesting that steps may be taken to close 
his account and pay him the amount due. The Comptroller, India Trea- 
suries, being satisfied of the. correctness of the date, should then ask the 
officer who disburses tbe subscriber's salary to intimate to him the final 
payment of Fund subscription, and when this has been done, should 
arrange for payment of ihe amount at credit of the officer. 

2652B. Recoveries of subscriptions or withdrawals of deposits under 
proper authority in provinces other than ec India ” will be passed on 
through the Exchange Accounts with “ India.” 

1652C. The account procedure to bo adopted by the Comptroller, 
Tndia Treasuries, will be ill at prescribed for the Forest Officers' Provident 
Fund wiih suitable modifications. 

Fees. 

1653. An officer of the Indian Finance Department appointed 
directly by the Government of India will not be allowed to conduct 
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outside audits or to accept fees for auditing accounts or other similar 
private work without the special sanction of the Government of India. 

Note 1 . — The Comptroller General has been authorised to sanction the acceptance of 
such work in cases where the work carries no lees. 

Note 2. — The sanction of the Government of India is not necessary under this rule to 
the acceptance of fees for the conduct of examinations unless the amount thereof is in 
excess of the limits which Local Governments and Heads of Departments are empowered 
to sanction. 


Misconduct and Indebtedness. 

1654. An Accountant General is bound to report to the Government 
of India, promptly and strictly, any misconduct on the part of such of 
his subordinates as are appointed by that Government. 

1655. If the salary of any officer in the General List of the Indian 
Finance Department be attached by order of the Civil Court, the fact 
must be immediately reported to the Government of India, together with 
the explanation of the officer concerned. 

1656. The rules in Articles 1684 to 1C80 apply also to Gazetted 
Officers, but they have been included in Chapter 79, because the occasion 
for their application arises oftener in connection with members of the 
office establishment. 

Pecuniary Relations with Subordinates. 

1657. All Gazetted Officers are prohibited, under pain of dismissal, 

from taking loans from, or otherwise placing themselves under, pecuniary 
obligations to persons subject to their official authority. * 

1658. The following references to rules, affecting the duties a?id 
position of public officers, may be useful: — 

(< 2 ) Land-holding and commercial speculation . — For the standing 
orders regulating the connection of public servants with 
land-holding aud commercial speculation in India, see 
Homo Department Resolutions, dated 14th January 1.8G2, 
lbtli January 1863, and 13th February 1874, which were re- 
circulated with the Resolution dated 20th February 1884, 
No. 5-124-48. 

Government servants are also required to make a declaration of the landed property 
held by and managed by their wives or other members of their families living with and 

in any way dependent on them.—- (Home Department No. , dated 11th September 

1888 .) ~ 

(b) Direction of a bank or 'public company. — -No officer holding a 

permanent appointment under Government, whether pen- 
sionable or not, may be- permitted to serve as a Director of 
any bank or public company without previous reference to 
the Secretary of State. — (Finance Department Nk>. 1318, 
dated 14l!i March 1889.) 

(c) Submission of petitions and memorials . — For rules regarding 

the submission of petitions to the Government of India and 
of memorials to the Secretary of State, see Home Depart- 
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ment Notifications Nos. 147 and 148, dated 19th January 
1905, circulated with Financial Department No. 756-P., 
dated 4th February 1905, and Home Department amend- 
ment No. 253 D, dated 21st July 3905, circulated with Fin- 
ancial Department No. 4342-P., dated 2nd August 19D5, and 
amendment received with Finance Department No. 3994-P., 
dated 17th July 190G. See also further orders received with 
F. D. No. 6229-P., dated 4th October 1907. See Home 
Department letter Nos. 3005 — 3014, dated 21st December 

1908, received with Finauce Department No. 109-P., dated 
8tli January 1909. See further orders received with Fin- 
ance Department No. 30-P., dated 6tli January 3909, and 
Home Department letter Nos. 882 — 891, dated 12th March 

1909, received with Finance Department endorsement No. 
1595-P., dated 23rd March 1909. See further orders in 
Home Department Nos. 1205-1214, dated 24th May 1911, 
received with Finance Department No. 3452-C. *S. R,, 
dated 9th June 3911. See also Home Department Notifica- 
tion No. 2441, dated 26th October 1912, received with 
Finance Department endorsement No. 791-C. S. R., 
daied 18th November 1912. 

Note. — Officers may join in combined memorials when the matter about which they 
wish to petition Government is not, connected with their position as servants of Govern- 
ment. The Home Department order does not apply to them. — [Finance and Commerce 
No. 896, dated lJj.th May 1883.) 

[d) Arbitrations. — On the subject of arbitrations the following 
rules have been laid down: — 

* 1. An officer shall not act as arbitrator in any case without the sanction of his imme- 
diate superior, unless he be directed so to act by a Court having authority to appoint an 
arbitrator. 

2. No public officer shall act as an arbitrator in any case which is likely to come before 
him in any shape in virtue of any judicial or executive office which he may be holding. 

3. If an officer act as arbitrator at the private request of disputants, he shall accept no 
fees. 

4. If he act by appointment of a Court of Law, he may accept such foes as the Court- 
may fix. 

(6) Residences for Government Officials. — For rules relating to 
the construction or purchase of buildings for the residence 
of Government Officials and to the assessment of rents, see 
Cii'culars Nos. 14 and 9 of the Government of India in the 
Public Works Department, circulated with Finance Depart- 
ment No. 3139, dated 23rd September 1885, and No. 4475-A., 
dated 5th September 1900, respectively. 

(/) Title to medical attendance. — For rules regarding the title of 
Government Officers to medical attendance, see Government 
of India, Homo Department, No. dated 16th August 

1884, published in Supplement to Gazette of India , 23rd 
August 1884, page 1218. 

(g) Attitude towards political movements. — For rules regarding 
the attitude to be maintained by officers in the service of 
Government towards political and g^m-political move- 
ments with which they may he brought in contact, see Home 
Department Resolution No. dated 11th March 1890, 
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circulated with Finance Department No. 1390, dated 25th 
March 1890, and amendment received with Financial De- 
partment No. 70S4-G.C,, dated 30th December 1905. 

( h ) Vindication from defamatory attacks . — For rules regarding 

the course to be followed by Government Officers for the 
vindication of their acts as public functionaries from 
defamatory attacks, vide Home Department Resolution No. 

dated 5th September 1890, circulated with Financial 
Department No. 4371, dated 13th September 1890, and 
H. D. No. 1305—74, dated 29 Ul May 1900, circulated with 
F. F. No. - , dated 18th June 1900. 

(i) Receipt of testimonials and addresses . — Sec Home Department 

Resolution No. 729 — 53, dated 0 111 May 1898, circulated with 
Finance Department No. 2200-Ex., dated 17th May 1898. 

(j) Connection of Government servants with the Press . — See Home 

Department Circular letter No. — “ < | 7fl - , dated lGth August 
1884, and enclosures, and Resolution No. 22- A . , dated 3rd 

June 1885. 

(*) Sale of property to Natives by British Officers. — Sec Home 
Department Notification No. 1437, dated 23rd September 
1881, and No. 53, dated 20fch January 1882. 

(, l ) Pecuniary contributions from Native Chiefs towards public 
objects. — See Home Department Resolutions No. ^ , 

dated lltli July 1885, and No. dated 1411) August 

1889. 

(m) Prohibition against entering into pecuniary arrangement with 
members of the same service or Department by Civil or 
Military Officers in connection with resignation of any ap- 
pointment held by them. — See Home Department Circular 
letter dated 29th December L883, and enclosure. 

(to) Acceptance of presents by Government servants. — See Foreign 
Department Circular letter No. J299-G,, dated 29th June 
1870, circulated to Local Governments and Administrations 
wifli Home Department. No. 1144 — 1158, dated 13th July 

1876. 

(g) Insolvency of Civil Servants. — See Home Department Nolifica- 
tion No. 381, dated 20th January 1855, publishing the 
Court of Directors’ Despatch No. 18 (Public), dated 22nd 
March 1854, 

(p) Public criticism of Government policy by Government 
servants. — See Homo Department Circular No, 2300 — 2309, 
dated 16th November 1898, and enclosures. 

(o) Employment under another employer while on leave. — See Fin- 
ance Department No, 3205-P., dated 27th June 1910, and 
No. 2937-P-, dated 30th May 190(5. 

Y 
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Chapter 79— Departmental Regulations— Establishment. 
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, WHO 

Subordinate Account Service 

JOOM 

Temporary EfatablifehmenL 

. 1674 

Audit 

. 1676 

Leave ..... 

. 1677 

Deputation .... 

. 1678 


Fmes . 

Dismissal anil Resignation 
Date of Birth . 

HiijieranTuiaLiun . 

Fees ...... 

Insolvency and Attai hment nf Salary 
Pecuniary Delations with Subordi- 
nates 


1678B 

1679 

1C8DA 

1681 

1683 

1684 

1687 


Sanction and Revision. 

1659. The establishment of a Civil Account Office is sanctioned by the 
Government of India. Any proposal for revision of tlie establishment 
or for temporary or permanent addition thereto should be submitted to 
the Government of India through the Comptroller General. 

1. In a few cases the cost of a portion of the establishment is borne by Provincial or 
Local Funds; such portion may be revised with the sanction of the Local Government. 
The proposed revision must, however, be first submitted to the Comptroller ({uncial for 
his approval. 


Appointment and Promotion. 

General . 

1660. The appointment and promotion of persons on the establish- 
ment of a Civil Account Office rests with the Accountant General, subject, 
as regards members of the Subordinate Account Service, to the provisions 
of Articles 1663 to 1673. 

1661. It is desirable to test the qualifications of clerks on first appoint- 
ment and suitable rules should be laid down by the bead of each Account 
Office with reference to the state of education and the supply of educated 
men in the province. 

1662. No head of an office may employ, either temporarily or perma- 
nently a person belonging to another establishment, without the previous 
consent of the officer on whoso establishment ho is at the time borne. 
In cases in which, for reasons which may appear satisfactory to the new 
employer, such consent cannot he obtained before the person joins his 
new appointment, his employment may be made conditional on consent 
being obtained. Before accepting other employment, the person must 
either resign his previous appointment or obtain the consent of his depart- 
mental superior to his accepting such employment; and if such consent 
is not obtained, the person renders himself liable to be discharged from 
his former appointment, and thus to lose his previous service for pension ; 
aud it must be hold to be a breach of discipline if a person actually trans- 
fers his services to a new employer without first obtaining the consent 
of his former employer, or definitely resigning the service. 
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1862 A. As a precaution against the Inadvertent re-employment ol 
men who may have been dismissed, the Accountant General should ascer- 
tain whether an applicant lor a post has been in Government service 
before, and should refer to his previous employer if the circumstances 
connected with his discharge are not clear. The applicant should be re- 
quired to produce a copy of his character hook or other record of service*, 
and a person who succeeds in obtaining employment by the concealment 
of his antecedents would obviously merit dismissal on the true facts being 
discovered. The sanction of the Local Government or Administration 
should always be required to the re-employment of persons dismissed. 

Note. — D ismissal should be distinguished from ordinary removal or discharge. 

1662B. It has been arranged that Confideiilial Registers should be 
kept in each Civil Account Oifi.ce for record of the character and qualifi- 
cations of each member of iho clerical establishment. The Deputy 
Auditor General when inspecting should see that the Registers are kept 

up to date. 

1662C. The Comptroller General exercises the powers of a Local Gov- 
ernment for the purposes of the rules in Part VTT of the Civil Service 
Regulations in respect of uoii-gnzottod officers of Account offices. 

1662D. The Comptroller and Auditor General, the Head Commis- 
sioner, Paper Currency, Accountants General, and Commissioners of 
Paper Currency arc empowered to grant exemptions under Article 147 
(m), Civil Service Regulations, in respect of establishments subordinate 
to them. 


Subordinate Account Service. 

1663. The ministerial appointments in the Civil Accounts Depart- 
ment of Rs. ISO and upwards arc separated off into a service called the 
Subordinate Account Service. 

This service is divided into three distinct branches, the Ordinary, 
Local Audit, and Currency Branches, and transfers between these 
branches are admissible only under the rules of appointment applicable 
to each branch. The following rules relate to the Ordinary and Local 
Audit Branches only, but the general rules included in Articles 1667 to 
1673 apply to the Currency Branch also. 

Note. — No specified duties are to bo considered as allotted to members of the Sub- 
ordinate Account Service, nor does the performance oC auy duty give a claim for promo- 
tion to that service otherwise than under the provisions of the following articles. 

1664;. Appointments to this service may, at the discretion of the head 
of the office, he made either direct, or by promotion from the clerical 

service. 

1665. No person appointed direct can be confirmed, and no person 
can be promoted from the clerical service, in either a substantive or offi- 
ciating capacity, who has not passed the qualifying departmental exami- 
nation referred to below, prescribed for the branch of the service to which 
the post in which he is to he confirmed or to which he is to be appointed 
belongs. All direct appointment must, therefore at first bo made on 
probation only. 
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1665A. In the ease of direct appointments the period uf probation 
sliall not he less than six months, and will cease not later than the date 
on which the result oi the second examination at which the candidate 
appeared reaches the head oi the office to which the candidate belongs. 
Every person appointed direct must appear at the first, and ii he fails 
in the first, at the second examination also, prescribed to he held aiier 
Iris appointment, unless the first examination is prescribed 1o lie held 
within six months of the dale oi liis appointment, in which case, if he 
does not appear at that examination, lie may he allowed to appear at file 
second and third examinations instead. E allure to pass at the second 
examination at which lie should appear will entail removal from the 
service. 

Note. — Transfer to the Subordinate AiTount Service of any Iraiuii from the Sub- 
ordinate Account and GloviuaL Service of cither of the other biannhujs is considered ub 
direct appointment and comes under the rules luhiUng to direct appointment. 

1665B. As regards members of the clerical service, only clerks, the 
minimum pay of whose appointments is not less than Us. (>(), will be 
allowed to appear at the Departmental examination, and only such of 
these as are certified by the heads of their respective olliees to be regular 
in their attendance, energetic, of good moral character and business habits, 
to give indications of possessing aptitude fur the work of a Superintendent, 
and to have a reasonable prospect of passing the examination. Such 
persons will not be allowed to appear at more than four examinations. 

Note — A graduato uf .an Indian University who lues hoii'i employed in tin uiiii’O for u 
period oE not less than r: ve yua's may, on the special recommend uliim uf the head of his 
office which should ho given with caution, bo permitted by tlio Comptroller General to 
appeal 1 2 * 4 5 at the Departmental examination even though his pay may ho loss than Its. GO a 
month. 

X665C. The ijualifyiug Departmental examination referred to above 
will bo held once a year in November for all Civil Account Olliees, and 
will be separate for the Ordinary and for the Local Audit .Branches. It 
will be hold in the several Civil Account Olliees and be conducted by 
means of questions forwarded by the Comptroller General or set by the 
local Accountant General. The answers also will be examined and 
marked by the Comptroller General or local Accountant General accord- 
ing as the papers are set by the former or by the latter. 

Note. — A n officer who hun passed Lhe examination for either branch will not, if he 
appears at the examination for the other branch, be required to pass again in the .subjects 
common to both axaminations, 

1665D. Tim subjects of the examination and the full marks allotted 
lo each are as follows : — 


(1) Precis Writing and Letter Drafting . . 150 

(2) Civil Account Code 250 

(31 Civil Service Regulations . 250 

( 4 ) Civil Account System of Look-keeping . 200 

(5) llulos and Regulations for the Audit and 


Inspection of Accounts subject to the 
Audit aud Inspection of the Examiner 
of Local Accounts 


250 
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(B) Acts of the Legislature anil tlie Statutory 
Rules framed thereunder relating to the 
accounts referred to under (5) . . 200 

Subjects (2) and (4) are peculiar to the Urdinary Branch of the Subor- 
dinate Account Service, and (5) anil (0) to the Local Audit Branch. Sub- 
jects (1) and 03) are common to both brandies. But the head of the office 
is at liberty to make the Civil Service Regulations an optional subject for 
Local Audit Branch on the understanding that if any man in the Local 
Audit Branch who has k not passed in Civil Service Regulations in the Local 
Audit Examination is transferred to the Ordinary Branch, he must revert 
to the clerical service and will not be entitled to promotion to the Subor- 
dinate Account Service in the General Branch until lie has passed in 
subject (3) as well as in |2) and (4). Besides the above subjects it is open 
to the Local Accountant General to regime auditors to pass in one or 
more of the vernaculars of the province in which they are employed by 
whatever standard lie may consider desirable. The papers on subjects (1) 
to (4) will bo set ami marked by the Comptroller General and those on 
subjects (5) ami (B) by the Local Accountant General. 

1665E. No candidate will be considered in Lave passed unless, in 
each subject, lie has obtained 33 per cent, of tins marks all oi tod and 01) 
per cent, of the aggregate- A candidate who shows marked excellence 
in any subject by obtaining not less than two-tliirils the total number of 
marks in it may be exempted from further examination -in that subject 
in subsequent examinations if he so wishes. Marks obtained in one 
examination cannot, however, he utilised for the purpose of the minimum 
aggregate in another examination. 

1665F. Heads of offices will submit to the Comptroller General, noi 
later than the 15th of September in each year, a statement in the follow- 
ing form of the candidates for examination in the following November : — 




If of ilia rlori- 


Character as reoardr 




Name 

of 

Candidate. 

If appointed 
direct, date 
of ap- 
pointment. 

cal somco, 
number of ex- 
aminations at 
which he has 
already 
appeared. 

Whether 
regular in 
In a attend- 
ance or 
not. 

Energy. 

Huai* 
nuns 
hah i In. 

G on oral. 

Aptitude 
for work of 
a Superin- 
tendent. 

1 

Pros* 
[peel k of 
passing. 

liU MARKS. 







! 
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1665G. Tlie results of tlie examination will be communicated coufi- 
dentially by the Comptroller General to each Civil Account Office, the 
names being entered in order ot merit. In the advice to each oil ice the 
names only of the members of that office will be given. 

1666. No monopoly ol the appointments in the Subordinate Account 
Service is conferred upon members of the clerical service by passing the 
Departmental examination. Absolute discretion is retained for the head 
of each office to appoint directly to tlie Subordinate Account Service 
whenever tlie interests of the office in his opinion require it, even though 
there may be members o£ the clerical service who have passed ilie 
Departmental examination. Tlie members of the clerical service have 
this advantage Llii.it they can by their work make their merits known to 
the head of the office. The passing of the examination also does not in 
any way interfere with the principle of selection for the Subordinate 
Account Service. A member of the clerical service may be selected for 
promotion to the Subordinate Account Service before another who may 
have passed the examination at an earlier date, or have even taken a 
higher place in the same examination. 

1667. Appointments and promotions which sire in accordance with 
the above rules will be made under Article 1605 by the head of the 
office in which the vacancy occurs. In other cases the sanction of the 
Comptroller General is required. 

1668. It is open to the head of an office, in appointing an officer to 
the Subordinate Account Service, to limit the pay drawn by him if he 
sees no occasion at first to allow the full amount. 

1669. The pay and allowances of the Subordinate Account staff are 
to be drawn upon bills separate from the clerical staff. 

1670. A confidential register of the Subordinate Account Service will 
be kept by the Comptroller General, in which will be entered and posted, 
from time to time, the particulars of each person’s service. 

1671. Any Superintendent may be nominated for promotion to 
Chief Superintendent. Such nominations should be accompanied by 
tbe following particulars: — 

1. Grade. 

2. Date of birth. 

3. Date of admission to Government Service. 

4. Dates of appointment, temporary and permanent, to present 

grade. 

5. Date of passing Subordinate Account Service examination. 

1672. Annual reports should be submitted to the Comptroller 
General on or about 1st May on those Superintendents who have been 
nominated for promotion to Chief Superintendent. The reports should 
give the following particulars: — 

fa) Name. 

(a) Rank. 

f c) Capacity and knowledge in each branch of work. 

(d) Ability to manage a section. 

(e) General business habits and punctuality and influence over 

others. 
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(/) Personal character and health. 

These nominations and reports should be recorded in the hand- 
writing of the head of the office and should be kept strictly confidential. 

1678, Cancelled. 

Temporary Establishment 

1674. The Comptroller General has authority to sanction extra tem- 
porary establishments in the Civil Account Offices, and in the case of 
Currency Offices, for special ivork, to an extent not involving an expendi- 
ture of more than Its. 25,000 in any financial year. This is intended 
to meet demands both for occasional special calls and for bringing up 
arrears. The Accountant General, Bombay, lias been authorised to enter- 
tain temporary establishments up to a limit of Its. 2,500 a year, in part 
o£ the sum of Rs. 25,000 above mentioned, without asking for the pre- 
vious sanction of the Comptroller General. But he should report each 
case to him for entry in his register, mentioning the work for which he 
has sanctioned the estahli slim cut. 

1675. Cancelled. 


Audit. 

1676. The audit of the establishment and contingent charges of the 
Accountant General’s Office will he examined and reported on at the 
periodical audits of the Deputy Auditors General. 


Leave. 

1677. The grant of leave to all persons on the establishment lies with 
the Accountant General. In cases of illness, medical certificates should 
ordinarily be accepted only from Government medical officers according 
to the rules laid down in the Civil Service Regulations, But it is not 
necessary to insist on this course when certificates are required to justify 
more casual leave of absence. 


Deputation. 

1678. Members of the permanent establishment are not to be deputed 
on temporary extra works at higher pay than lliat which they draw on 
the regular establishment; such deputations should be made without extra 
pay, and officiating arrangement he made to fill up the regular stalf, The 
Comptroller General’s sanctions are, therefore, given subject to this condi- 
tion. 

I678A. Officers holding substantively progressive appointments in 
Civil Account Offices and deputed to examine Treasury Accounts, for 
which a temporary appointment is sanctioned, may be allowed to count 
the time thus spent for increments in their permanent posts in the 
Accounts Department, 
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Fines. 

1678B. Pines may not be imposed upon members of clerical and 
ministerial establishments. The forms of punishment that can be suit- 
ably resorted to for the proper maintenance of discipline among such 
establishments are official reprimand, addition io work, postponement of 
increment of pay, stoppage of promotion, reduction of existing pay, entry 
of misdemeanours in the service book, suspension, and in tbe last resort, 
dismissal from the service of Government. These orders do not apply 
to the menial establishments for whom there is no other means of punish- 
ment for petty carelessness, lateness, and idleness, and whose position is 
very similar to that of domestic servants. 

This rule does not apply to purely temporary clerical establishments. 

Noth — To reduce a dork’s pay for Rudi a period as a month only is a contravention 
of the above order. 


Dismissal and Resignation. 

1679. The dismissal of members of the establishment lies willi the 
Accountant General, but except in case of dismissal in consequence of 
facts or inferences elicited at a judicial trial or in the case of persons 
who abscond with accusations over their heads, no clerk should be dis- 
missed tbe service until the charge against him has been reduced to 
writing, as well as his defence and the order thereon. 

1. Further instructions regarding proceedings on dismissal are contained in CJovern- 
ment of India, Home Department, "Resolutions No. L — , dalod 29th July 1879, and 
its annexures, and No. nl7 5 15th June 1895. 

1680. An Accountant Genera) is bound to be careful, in giving certi- 
ficates to subordinates, to state the whole truth in respect of character 
or cause of dismissal or resignation of appointment. 

Date of Birth. 

1680 A. The Comptroller General may sanction alterations in the 
date of birth in the service books of lion-gazetted subordinates of the 
Civil Account and Currency Offices. 

Superannuation. 

1681. The Government of India have delegated to Civil Accountants 
General and Comptrollers — 

(1) the power of declaring any non-gazetled subordinate to be effi- 
cient and permitting him to remain in the service, provided 
lie continues to be efficient for a definite period up to, bui 
not beyond, the age of 60 years ; 

(2^ the power of declaring any n on-gazetted subordinate to bo ineffi- 
cient and compelling him to retire, either at the age of 55 
years or on the expiry of any further period up 1o which 
his service lias been extended, or before the expiry of such 
further period if he ceases to be efficient, 
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These powers will he exercised subject to the control of the Comp- 
troller General where members of the Subordinate Account Service are 
concerned. 

The Government o± India have also delegated the powers of a Locai 
Government to the Comptroller and Auditor General and Head Commis- 
sioner of Paper Currency in respect oi sanctioning extensions of service 
to all non-gazetted officers subordinate to him. 

Note. — R ecommendations for extensions oi’ service should not be submitted more than 
six months before the date on which the officer would, in the absence of special orders, 
retire. 

1682 . Applications for pension of members of the Account Offices 
may be dealt with by the Accountants G eneral and Comptrollers concerned, 
but pensions of members of the Subordinate Account Service require the 
sun id ion of the Comptroller General. 

Fees. 

1683 . The Comptroller and Auditor General, Accountants General, 
and Comptrollers may permit officers of the Civil Accounts Department 
of and below the rank of Superintendent to accept the work of auditing 
accounts or oilier similar private work for remuneration subject to the 
following conditions: — 

(Ij The officer concerned must obtain the previous permission cl! 
the head of his office to undertake the particular work. 

(2) The work shall not bo done during office hours or at any oilier 

Lime when the officer’s services may be required, and no work 
shall be undertaken which is connected with the officer’s 
work as a servant of Government. 

(3) The officer shall not in the audit reports or other documents 

relating to the work sign his name as in any way belonging 
to the service oi' Government. 

(4) No officer shall be allowed to receive as remuneration for such 

work in the course of any official year fees in excess of one- 
third of liis salary for I hat year, nor shall In*- receive for any 
single piece of work a fee exceeding Its. 300. 

(0) Permission shall not be given to audit the accounts of a Bank 
or public company of a commercial kiud. 

(0) The officer shall not be allowed to undertake for remuneration 
the, work of maintaining or supervising the accounts of an 
institution without the previous sanction of the Government 
of India, which will ordinarily not Ik* given. 

Insolvency and Attachment of Salary. 

1684 . The Government of India have passed the following Resolution 
and suggested that if be entered in the order book of every Government 
Office : — 

Home Department No , dated 10th January 1884 . 

Tn the Resolution of January 1856 cited above (No. 100, dated 12fch January 1856) 
beads of offices having establishments in tlio pay of Government were directed to impress 
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upon their subordinates the discredit attaching tu a msoit to the Irisnlvent Com l, and in 
warn them that such a proceeding would be considered as of itself luii.stitwting a snfticjcm 
cause for exclusion from the public ser\ice, unless it should uppem that 1 lit- umb.ti rassmunt, 
of the insolvent had been the result of unforeseen lmsfmlunes or of cp'eunistmnrs uuu 
which he could exercise no control, and had not proceeded fiom dissipated and o\tra\a- 
pant habits. By a Circular Memorandum No. 67-2816 to 2821, daivd the lUtli Ninrmbiu 
1874, heads of departments under the Government of India were requested to hold the 
JRegistrar or head of the ofliee responsible for reporting to the Socretaiy in charge, or to 
the chief of the department, the insolvency of the ilerks or other assistants. 

As there is reason to believe that the operation uf these onleis has to some exti nt bemi 
lost sight of, tire Governor General m Uouncil, in lepimlumig ilu*ru, rl#\ sires to duvet the 
attention of all Local Governments and heads of departments i r > LIlc imperative duty widen 
devolves upon them of taking severe notice ot the misconduct of elerks and other employe - 
who allow themselves to fall into embarrassed eiroumstanrob. It is im valid o.\euse for 
hopeless indebtedness to show that it has been caused by at and mg senility for friends, 
the plea which is frequently put forward in such eases. Assistants in Government offinv 
should clearly understand that, if they voluntarily conti art debts or obligations which 
tliey are unable to meet., they render themselves liable to summary dismissal. 

1685. When half tlu» salary uf a Government Oilicial is constantly 
lining 1 attached for debt, civ lias been continuously under attachment f nr 
niovi* than two years, or is attached for a sum which under ordinary' cir- 
cumstances it will require more than two years to repay, a full schedule 
of the officer's debts should be obtained by tin* head oHhe oflice and the 
case dealt with in the same way as if the* debtor had taken advantage of 
the Insolvency Courts. In such cases if should ho especially ascertained 

(1) what is the proportion of the debts to the salary and the ex- 

tent to which they defined from the debtor's ellieicney a,> a 
public servant; 

(2) whether the debtor's position is irretrievable; 

(d) whether it is desirable under the circumstances to relain him - 
((() in the particular post he occupies, 

[h) in any position under Government . 

1686. I he salary ot an ollicor while on dulv is exempt from attach- 
ment for debt to the extent of — 

(i) the whole of salary , where it does not exceed twenty rupees 
monthly; 

(iij twenty rupees monthly, when the salary exceeds twenty 
rupees and does not. exceed forty rupees monthly; and 
(iii) one moiety of the salary in any other case; 


Leave allowances (being less than salary) are wholly exempt from 
attachment, but leave allowances which arc equal to salary, privilege 
leave allowances, arc? liable to attachment to the same extent ms salary 
while on duty. 


Note 1.— Local allowances granted for oxpermvcness of living and nthm* allowance 
£inlniM h Ui UB « u °!\ sumptuary allowances granted to most specific! expenditure urn not 
included m salary for the purpose of section CO (X) (ij of the Civil Procedure Codr 
and should be treated as exempt from attachment by a Civil Court. 

(1) [i) , 0T Civii~ Prcicod ure cX"^ 0 " U “ Sil,ar ‘ V ” fw U "* of "***>* 60 

mot whaf "} axlnlllI T l s “ lai y attachable by a Civil Court is the salary earned ami 

taken MdoXule satlsfyms any doUs duo to <Wmn«i on account of advance 
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Note 4. — Subscriptions to funds recognised by Government, deductions for which 
appear in the salary bills and recoveries of mcume-tax should be excluded from the aggregate 
salary ior the purpose of attachment by u Civil Court. 


Pecuniary Relations witli Subordinates. 

1687. The rule in Article 1G57 applies to non-gazetted officers also, 
with, this difference that it may be relaxed in exceptional cases at the 
discretion of the head of the office subject to the control of the Local 
Government. 
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Chapter 80. — Office Procedure. 

Office Manuals 1638 Books and Nuw*pupcrs . . , 1700 

Correspondence 1690 Telegrams 1701 

Form of Statements .... 1691 Library ...... 1702 

Circular Letters .... 1695 Destruction of Records . . . 1705 

Cypher Code 1697 Return of State of Work . . <704 

Contingent Charges .... 1698 Report oil Arrears .... 1705 

Returns for the India Office . . 1706A 

Office Manuals. 

1B88. Uitice orders regarding minor points oi pruned uro should hi* 
submitted to the Accountant General for signature, and should not he 
changed except under a similar order signed by him. 

1689. He should keep his establishment fully acquainted with all 
changes by issuing monthly a brief printed abstract of all general orders 
issued and by inserting in the oilice manual all local and special orders 

affecting his office duties. 

Correspondence. 

1690. The following are the chief rules for ooLTesponileiico lo he 
observed by officers in the Accounts Department: — 

(a) No .communication implying any dissatisfaction or censure, 

and no letter to Government, Local or Supremo, should issue 
from any office of account, except under the signature of 
the Accountant General or Comptroller, as the case may be; 
and no letter on any but routine subjects should issue until 
the Accountant General or Comptroller has approved the 
draft. Also, all documents or statements which are intended 
to be used beyond the limits of the Accountant General’s 
own province should be sent out under the signature of the 
Accountant General or Comptroller, except in the case of 
periodical statements or accounts rendered to another 
Account Office. 

1. In the absence of the Accountant General from bcruhqiuu’Uir.s tmeh letters nuiy )m 
signed by the Deputy Accountant General for him; but all of special iinpoiLim-e .should hi ill 
be sent for his signature. 

(b) Letters on matters of routine relating to the departments under 

the management of a Deputy or ah Assistant should be issued 
under the official signature and designation of the Depul y 
or Assistant on whose responsibility they are issued. The 
signature of a letter by a subordinate for a superior indi- 
cates that the letter is, in every respect, one issuing from 
the superior, but that some casual eimnnslanee proven led 
his adhibiting his own signature. 

(o) In forwarding copies of correspondence for information or 
orders, copies should he sent of all papers necessary for n 
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clear under standing 1 of the sub] eel. But an Accountant 
General should always submit a uowjjlctc statement of the 
question on which he wishes orders, with his own opinion. 

( d ) The subject of a letteL* under reply should always be briefly 
but clearly stated in the opening of the reply (unless the 
reply practically repeats the whole of it in an ailirmative or 
negative form) : it is not enough to quote simply the number 
and date. Similarly, a reminder should stale the subject, 
not merely the number and date of the letter to which atten- 
tion is drawn. To facilitate reference, the paragraphs of 
a letter should be numbered and similar numbers should be 
inserted in the office draft. 

(c) The use of vernacular terms in mu respond Mice should be 
avoided as much as possible, especially in letters addressed 
to authorities or officers serving in other provinces. 

(/) All letters addressed to the "Finance Department of the Govern- 
ment of India should Im folded lengthways, and the docket 
should be written on the fold. 

(</) Loiters should bear the date of despatch, not that, of draft. 

(//) When reply to a letter is long delayed for want of answers to 
re fere nc.cs, the writer of ihe letter under reply should be 

informed. 

(i) Official letters addressed to heads of offices should no! address 

them by name on the cover, unless it is intended that the 
cover should be opened by the officer personally. Confi- 
dential papers should be placed in double covers, the inner 
cover being marked <c confidential ” and superscribed with 
the nan 10 only of the addressee, the outer cover being 
addressed to him by his official designation only, and with* 
out the addition of bus name. 

(j) Direct eomnumicai ions of Government officials (except in cases. 

of long established practice on the part of Account and Post 
Offices) with officials in the United Kingdom, Continental 
Europe, and the Colonies are prohibited, but references to 
them may be made through the proper channel of the Gov- 
ernment of India and His Majesty's Secretary of State* 

(A) The name as well as the official designation of the writer should 
bo set out at the head of every letter addressed to the Gov- 
ernment of India in any department. 


Form of Statements* 


1891. 

bulk. 

Central Prov 
hum 
Burma 
Ahmadi. 
Bengal. 

Bilmr and 
Oriflan, 


In all statements submitted io Government, or lo the Comp- 
’ trail ml l’rov- troller General, llio names of the different 
Governments and Administrations must he 
arranged in the order given in the margin, and 
all returns and estimates submitted to the 
Finance Department’, except Consolidated Abs- 
tracts, Journals, and Ledgers, shall bo on 
foolscap. 


hu*< i H of Agra 
arid Oudli. 
Punjab. 
North-West 
Frontier Pro- 
inrt). 

Madran. 

Bombay. 


2a 
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1692. No larger paper than foolscap should ever he used or prescribed 
unless absolutely necessary. 

1693. Every return should be headed with its name, the name ot the 
Province (or office of issue), and the period to which it refers. No cover- 
ing letter should be sent with a prescribed periodical return. Nor should 
a formal letter be written to report a return blank; it is sufficient if) write 
the word ct blank n conspicuously under a heading of Ihe kind just 
prescribed. 

1694. All returns should, before despatch, be examined by a com- 
petent person, wbo should annex explanal ions of an extraordinary or 
indefinite entries. 


Circular Letters. 

1695. It is the practice of the, Comptroller (Jenerul to issue all instruc- 
tions for permanent observance as Code allerations, while ynwral letters 
are used in eases where orders are only to be acted once for all, and the 
same course should be followed in Local Account OIIic.es. Also each 
Account Office should send copies of its circulars to every oilier Account 
Office and to the Comptroller General. 

1. For tlic sake of uniformity, the form of the Comptroller Oncnffi* oimihirs should 
he imitated as far as convenient both in respect of size and of ummr.cinctil. The subject 
be stated in. two or three words at the top, then follow (ho name of (lm issuiiiu 
■office, and m another line the number and date of the circular. 

1696. Cancelled. 


Cypher Code. 

1697. The Government cypher code must, remain in (In- hands of the 
Accountant General who will himself eonipose ami write I, In* message. 
The short code for Currency and Account O Hines is nol a secret code. 


Contingent Charges. 

^ . 1698. Hie Comptroller General controls ilm contingent el i r ryes in 
Givi] Account Oftices, and lias authority to transfer allotments within (lie 
estimates ot the several Account Olli'ees, whenever such transfers are 
necessary. Reference should accordingly lie made to (lie Comptroller 
General, whenever any excess has occurred m- is likely to occur. 

e i 11 order that the Comptroller General may watch the prepress 

of the expenditure m the several Account, Offices and ascertain where a 
saving. is llkc 7 + '> ° CCU) ’- each Accountant General sul.mils lo him, on 

‘V r<1 r t ea o U f,f 1 l l<! - llSt mon1l,M « r financial V ea,r, a, slatcment 
m Form Ao. 20. a showing the total expenditure from April to the end of 
the Inst preceding month. 1 


Books and Newspapers. 

1700. the Accountant General is authorised lo purchase such hooks 
ami papers as may he necessary for the various departments of his office 
up to the limit of the Budget grant for the purpose. 
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Telegrams. 

1701 . Rules requiring telegrams to be sent must be read with discre- 
tion. Where a post copy will arrive as quickly, a telegram is useless 
(though the postal cover may be marked urgent to ensure early atten- 
tion). 


Library. 


1702 . The following rules have been laid down for the care of the 
Comptroller General's Office library, and are recommended for 
adoption : — 


(1) The books are collected together in the Chief Superintendent's 
room under the charge of a clerk; duplicate files of Gazettes, 
etc., are in the custody of the record-keeper. 


(2) A revised catalogue is prepared from time to time, and missing 

books accounted for; the clerk in charge must every month 
make a report of the books missing from the shelves and 
produce the receipts. The Chief Superintendent is respon- 
sible for seeing that this return is complete. 

(3) No hooks must be removed from the library without the peimis- 

sion of the Deputy Comptroller General. 

(4) A receipt must invariably be taken from an officer removing a 

book, to be returned to him or cancelled when the book is 
returned to the library. 

•‘5) Every officer, upon receiving charge of an office to which a 
library is attached, must satisfy himself as to the stale of 
the library. Unless lie then reports that the books are out 
of order, or that any volumes are missing, it will be assumed 
that he received the library in good order, and he will be 
thenceforward personally responsible for any defects. 

(G) Every officer is now supplied with a copy of this Code and of 
the Civil Service Regulations. No other books may bo 
carried away by an officer on bis transfer to another office. 


r 


Destruction of Records. 

1703 . The following records may be destroyed after the periods noted 
against them : — 


L — 'Arena nt Compthtfionr. 


1 , nMUH<»tf(la.bo<l Abstract* . 

2. rToiirniil .... 

o. TjOfltfor .... 

4. District Classified Abstracts 

5. Detail hooka 

C, Disbin set’s Statement . 

7. Trial Balance Sheet 


b 


iNol fco he doslmycul. 


^ After 2Ti pomplHe areount years. 

» '* » 9* >) 

» 1 2 * 4 5 * 7 „ „ y«w, 

2 a2 
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IL — ■J.cnjiwiftf irrnrcd. 

1. Treasury Cash Accounts, Lists of Payments, and 

Revenue Schedule^ 

2. Accounts Current mei\ed fmm other th'\om- 

ments anil Departments . 


Ariel* JJ"» cimi]ileli' uecii’iut yi*tirs. 


i!0 




39 33 


III. — 7i 'ehmis iccei i'<d. 


1. Books of ]ijstinljljsluijfint • 

2. District Cush lh dance Report ■ 

3. District Resource Estimate 

4. Mortality itetuins rer-cis oil from District uHiei’i'r. , 

5. Statement of Paymouls made in England oil a<*- 

cmmL of Stores 

6. Other Returns receisod 


Attr' 1 :*.r, r. till] il t*1 1 * lieconiil yeill'H. 

U ** U 

,, I „ „ year. 

> 

j ” " ■’ ” y" 11 ''- 

A« , ‘ , 0i , d'li l u ‘ o disci < tiou. 


/ V . —A ml it He j jwterx. 

1. Salary Audit Register 

2. Establishment Audit Register 

3. Contingent Audit Register . 

4. Travelling Audit Register . 

5. Pension Audit Register (Superannuation) . 

6. Pension Audit Rngmter ( Euliliual) 


Aflor In complete Jln-nuuf years. 


1 

) ” 




39 


39 


>3 


93 


>3 

>9 


»y 


99 

93 


V . —7/ is call ancovs Bcghlcrs. 


1. Register of Lapsed Deposits and Bills . 

2. Register of Officers lent to Foreign Service , 

3. Register of Permanent Pay Orders 

3A. Cash and Cheque Registers of the Pro-Audit 1) 
partment 

4. Books of Transfer Entries .... 

4A. Transfer Entry N timber Book . 

4B. Transfer Ledger 

4C. Transfer Abstract .... 

5. Deposit Register 

6. Bill Register 

7. Inward Exchange Accounts Adjustment Register 

8. Register of Special Recoveries 

9. Register of Invoices 

10. Register of Permanent Advances . 

11. Register of Additions and Alterations to Establish 

meats 

12. Scale Register . 

13. Last-Pay Certificate Register 

14 Register of Monthly Abstract Accounts , 

15. Remittance Check Register .... 

16. Register of Pre*Andit Cheques outstanding . 

17. Accountant GeneraPs Check Register . 


J 

\ 


Kot to he destroyed. 

After ft* complete aorimnfc yenrR 
o"1 

93 99 99 99 

o % 

99 33 93 t> 


39 


1(1 


99 99 


II *» 


*3 11 99 9f 99 


» 93 


» » 


99 1 » 93 y<i«tf- 
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VI. — Objections. 

1. Objection Statements 

2. Objection Books P After 5 complete account years. 

3. Adjustment Registers ^ 

4. Quarterly Review of Objections .... „ 1 S3 „ year. 


VII . — Vouchers. 


1. Loans to Municipalities, Native States, etc. . 

2. Salary and Establishment Bills . 

3. Vouchers not otherwise specially provided ibr . 

4. Assignments and Compensations . 

5. Advances, Revenue, House-building, Miscella- 

neous 

6. Deposits Repayment Vouchers (oilier than Pei sen al 

Deposits) 

7. Pension Vouchers ....... 

8. Contingent Abstracts and Dt tailed Bills 

9. Travelling Allowance Bills ..... 

If), behind Vouchers 

11. Discount on Stamps and other Commission Bills . 

12. Personal Ledger Deposit Vouchers 

13. Supply Bills 

14. Remittance Transfer Receipts .... 

15. Ohoijuos of Excluded and other* Local Funds . 

16. Pro-Audit Cheques . 

17. Forest and P. YV. Cheques 

18. Cash Orders on Sub-treasuries .... 

19. Receipts of the Postal Department 

20. Account Current Vouchers 


After 2n complete account years, 
"l 

^ » 19 „ ,, pi 

J 

i 

i 

t* » *1 i> 3> i 


J 

Aocmding to their class. 


VIII. — HI in c r Han eous. 


1. Acquittance Rolls 

2. Detailed Budget Estimates , 

3. Broadsheets of Pension Contributions 

of Advances and Suspense . 
of Revenue Advances . 
of Permanent Advances, etc. . 

4. Charge Certificates 


5. Files of renewed Permanent Pay Orders and of 
their acknowledgments and of deceased pen- 
sioners whoso claims lia\e been linalJy dis- 
< barged 


After 55 complet e account years. 

» ,J » >t » 


» 


»» 




J^OU Article 8X5 (c>, C, A. fV<lo, 


5 A, Remittance Orders J 

6. Correspondence According to discretion, except 

that letters to and from 
(lovermucut must be preserved 
as laid down in Comptroller 
(lencrars letter No. UlO, dated 
dith October 1901, 

7. Other oiliee copies of acoounis and returns sent . flee Appendix 0 of Civil Ac- 

count Code. 



OEEICE PROCEDURE 


81 ‘i 


[Chap. 80. 


Return of State of W ork. 

1704 . A register or list of returns with due dates should bo kepi in 
every office for permanent record and reference. It should have columns 
for the twelve months of the year, and the number of days before or alter 
the due date should be entered against each return at the time of its 
despatch. A list of return with their due dates is given in Appendix O. 
The following reports should bo submitted tu the Comptroller General. 

(1) An annual list m Form JJ06 (supplementary) showing irregu- 

larity in despatch of returns. 

(2) A quarterly certificate that the work is up to dale with an 

explanation of the arrears, if any, existing on the date of 
submission of the certificate and a statement of the amount 
of expenditure under objection with an explanation of any 
important variations as compared witli the figures of the 
previous months. The' outstanding objections reported 
should include all objections, both Public Works and Civil, 
of every kind, including Account Current Objections ami 
those of Municipal and Local Funds under the audit of an 
Account Office. Municipal and Local Fund objections will 
be shown in a separate total. The state of work in connec- 
tion with the Gazetted officers’ review of audit should also 
be shown in this report. 

1706 . } CiUlcelled - 

Returns for the India Office. 

1706 A. Extracts from Indian trade returns and reports having Home- 
times appeared in English newspapers before the information is received 
at the India Office, the Secretary of State for India has pointed out that 
inconvenience is experienced in the case of Parliamentary enquiries when 
he is unable to verify the statistics. It is accordingly ruled that returns 
and statistical information intended for the India Office should be com- 
municated by the earliest mail by which thev can b<3 transmitted to trade 
or other journals in England. 
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APPENDIX L. 

Exchange Calculations. 

In the absence of exchange tables, the following is a simple method of making exchange 
calculations : — 

1. To convert sterling into rupees, state the sum in shillings and pence : alter the 
pence into annas by Table II, now reading the amount as rupees, annas and pies, multiply 
by figure A and divide by B. 

2. To convert rupees into sterling, multiply by figure B and divide by figure A] in 
the result read the rupees as shillings and alter the annas and pies by Table II into pence. 


/. — Table of Exchange Proportions. 


d. 

A. 

1). 

d. 

A. 

B. 

a.| 

A. 

B 

7 

F 

B. 

1 

A- 

I 

B. 

a. 

A. 

B . 


A. 

B. 

d. 

A. 

B. 

d. 

A. 

B. 

14 

6 

7 

15 

4 

6 

1C 

3 

4 

17 

12 

17 

18 

2 

3 

19 

12 

19 

20 

3 

5 

21 

4 

7 

22 

6 

11 

$ 

m 

113 

i 


121 

* 

92 

43 

if 

93 

137 

i 

90 

145 

* 

32 

51 

i 

96 

161 

\ 

96 

| 

22, 

8 

15 

1 

1C 

10 

i 

48 

G1 

£ 

40 

C5 

i 

16 

23 

1 

43 

73 

i 

48 

77 

i 

10 

27 

l 

48 

85 

23 

13 

23 

} 

% 

116 

S 

32 

41 

2 

CC 

131 

1 

06 

139 

* 

32 

49 

n 

a 

06 

155 

*1 

a 

90 

163 1 

1 

32 

57 

231 

24 

47 

4 

24 

29 

3 

24 

35 


8 

11 


24 

35 

i 

24 

37 

1 

8 

13 

i 

j 24 

41 

i24 

43 

24 

1 

2 

l 

32 

30 

i 

96 

125 

§ 

9G 

133 

f 82 

47 

1 

96 

149 

i 

06 

157 

* 32 

65 

EH 

17A 



... 


48 

c 

n 

* 

16 

21 


49 

67 

t 48 

71 

1 

10 

25 

* 

1 46 

79 

3 

48 

83 

tjie 

29 

... 

... 


u 

' 90 

119 

1 

06 

127 

\ 

32 

45 

l! 

j 90 

143 

i 

96 

151 

i 32 

53 

\ 

'so 

167 

*00 

175 


... 



II. — Table of Corresponding Fractions . 

Teuco 1234567 8 9 10 II 

Annas 1-4 2-8 4-0 5-4 6-8 8-0 9-4 10-8 12-0 13-4 14-8 

Examples — 

For the rate of Is. 8gcL the figures are 32 and 55. 

1. To convert £113 6s. 5 d. state it as 2,266s. 5 d . ; altering the pence, this becomes 
112,266-6-8; multiply by 32 (£72, 525-5-4) and divide by 55, the result is 51, 318-10 -34.£. 

2. To convert £61,318-10-3, multiply by 55 (572,525-3-9), divide by 32 * 52,266-6-718 
giving a minute fraction loss than 2,266s. 5a. or £113-6-5. 
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Calculation of interest for broken periods. 


1, The following is a general rule lor tin* calculation of interest for broken periods : — 

Let r lie the rate of intoiefd per cent, per annum. 

M til a numbor ol rupees. 

U the number el days. 

fake 1 ol 11 * x ^ x ff . ~ niin.i>vi, and sublraub 0 annas for every Jllno. 

^ f 1,00,000 

Example : Intprewt on 1120,000 at 4 per cent., fnr 128 daj&. 

, fllxdx 20,000 X 12S = 9Q1 _ 1fl 
4 '1,00,01)1) 

Suh tract 6 annas x 2*8 1-1 


Uc fault . H2fi0 9 


Tills result is correct. to the merest anna, uulr,->8 it exceeds K2,r»DO, wlniih it can iln only vi l i‘> niri-ly. In Mich 
cases the further correct ion nmsL ho applied of adding otic anna fur eivry 11,5,01)') . that Is, one anna Inr Mim> of 
312,500 to 7.500, two Tor sums of lt7,BUl) to 12,500, ami so on. 


% The interval from one date to another may he found from the folio wing rule 


In wilting the data, substitute for the mouth the following number— 


January .... 

. O 

February .... 

31 

Maich .... 

50 

April .... 

, DO 

May .... 

, 120 

June .... 

. 151 


,1 uly 

An fijm t 

Sopiiunber 

Dctobnr 

November 

December 


1HI 
212 
241 
27: i 
r'f i ii 
.C.fa 


and the question becomes of simple subtract) on 

Interval frum May Slhlo October 10 : 

Frout October llith, or 273+ 10=280 
subtract May Gth or 120+5=125 


Interval , 101 days. 


3. If the second date, however, is in the next year, 3155 must he added to its number : - 

e.y Interval from October 10th to May fith • 

fc’vom Mav Gth 12D +5 -i Hflfla 1P0 

Subtract October lDtti 270 + 18 =2bl) 


Interval . 281 day a. 


4i The occurrence of the date, February 20, hardly affects the result of the calculations 
and the consideration of it may bo neglected. 
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Calculations of re-payments of Loans "by equal instalments. 

1 Let A bo the amount of the advance. 

i the number uf periodical instalments by which it ia to be repaid. 

V the amimiit of each periodical instalment. 

r the rate of interest pat cent, during one instalment period [that is, if tlia instalments 
are to bs annual, r is the rate per cent, per annum, if they are half-yearly, v would ba 
the rate per cent, por half- 1 ? ear, 2 if the rate were J per cent, per annum, 2i if it 
were 5 por cent. per annum, and so on). 

2. First : given A, >*, and p, to find t. 

thnn /* a + Lo " P“ ( l 0 °P” A r ) 

th0 " 1 ' Lug. (100 + r) -2 

If this gives a fractional number like 25*324, it means that niter instalments are 
paid, 1 1mre will still remain an outstanding equal to nearly «i2t of an instalment to lo 
repaid. 

3. tfooimd ; given A, r, and 6 } to find 

First, fnnl B by the equation — 

Log. JJ. rs i (Log. 100 v- r— 2) 

then Log. p=»Log. A -t-Log* BvLog. r— Log. (100 B~ 100). 

4. The annex i'd table shows the instalments by which a loan of one lakh of rupees will 
be lefuudoil by periodical instalments in a given number of years, interest being ealcuhiteil 
at 4, 1-i, 6, 5J, I and per cent. 

In tlio left-hand column under each term interest ii addud, and recovery of the instal- 
ment due made at the end of each yo.ir ; in the right-hand column ini crest and instalment 
are supposed to he duo half-yearly, 


Ter. years. 


12,320*2 0,115*05 
12,(537-9 j«,2G4*10 
12,950’ 3 0,414-09 
13,200*7 j(i, 007*2 
13,5815*8 jo,721-0 
13,748-2 :0,7()l)'0 


cent. 

Five years. 

4 

22,403-0 

1 

11,132-4 

41 

22,779 3 

11,278-0 

5 

I 

23,097*0 

11,425-7 

Cl 

j 

|23,417T, 

11,574*5 

6 

1 23, 740-0 

11,723-0 

i 

e\ 

23/.K)|-3 

11,708*1 


Fifteen years. Twenty years. 


Twenty -five 
years. 


Thirty years. 


8,904-14 4,491*0(5 7,308*18 3,G60'SB 6,401-21 3,182*32 5,783-01 3,870*78 
9,311-4 4,319-94 7,087-64 3,817-60 0,743*92 3,361*84 jf5,139'l 5 3,353*63 

9,034*21 4,777-70 8,024-25 3,083-62 7,095*23 3,525-80 0,00315 3,233*33 

9,002-0 4,938*6 3,3(57-9 1,153*2 7,454 9 ,3, 701*2 |(i,880r> 3,422’0 

10,206-3 5,101*0 8,718*4 4,320*2 7,S22T> 3,880*5 *7, 264-0 3,013'3 

10,165*0 6,184-7 8,830-2 4,414*0 8,000*5 3,979-3 7,400-3 3,710*6 
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20 Exchange Account with j 1138 Comptroller, 
India, Treasuries. 
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appendix p. 


List of Major and At inor Heads of Account of Imperial) Provinciate and Local 

Receipts and Disbursements. 

Ll'bc minor head*, punted in lLalies, m*e obsolete, i.?,, the only liausuutmuH under Llium an* ad]ui>lmeiit>, by way 
of winding u]> tho aceoiuitfc).] 


REVENUE. 


Major Heads. 


MiNoji Heads. 


A. — Principal Heads of Revenue. 


1. — JjJNIt UiI'jV MN l 1 M. 

Uiuuih formerly taken to this liu.nl 
may In* transferred. to aunllii'i* 
nnly under special uvrlerH of the 
I inv eminent of India.) 


On 1 uni _v Ti*vcnu|K (1) 

Silk* of Guvcnnuciil o-t 

Hiili*-pi'vce<u» of Im.kK nml rudi'iniil ion of land lux. 

m 

Keilenipthin ui Hiiminuiv sell lenient ci*k>, 

Motiirplni (house tax) IhdWtionH (India). 

Assessment of alienated lands less tjuii-ieulH. (15) 

Kee, < voiles ou account, of survey and settlement charge 

(Beligiil). 

Hunts, etc., of fisheries. 

Receipts for the improvement of Government estiites. 

per l 'unt. on collections firun Government estate* 
(JJengal), 


fl) Includes the following : — 

Ki&ed cullouti uiih. 

Revenue from o mails in Sindh. 

Fluctuating colloctiimB. 

Nu/.arana (hucui bkioii fecHtm mtumrari ustntue, or fees unth t tno Niimnury feoitlimuuit m Roadmvr 
shoul l In* i*ri*(Iitf*il hm, 

Uvor-collections I Bombay). 

Surplus collections. 

Oolleotb ns from Government Esitnos. 

Kyun tax ( Burma) 

Recoveries on account of revenue remitted. in a former year should be takau to the detailed 
head to which they would have been credited if realized ou duo date ; if it ho uecDH- 
sury fur local purposes, u detailed head may lie provided. 

Rent of lands taken up for salt manufacture, bub reliatiuished, should ho taken to this head ; 
(if they were purchased, their rent would so under GoiJuctions from Government 
Estates ; if the now receipt bo simply the land icvouue chargee, bio uu them, it will b*o 
to one of the other detailed beads). s 

(2) GrusR receipts will bo credited under this head, the charges «f measurement teina 
defrayed from deposits made for that purpose by intending purchasers. 

(B) Includes— 

Innmdar lauds adjusted* t 

Hereditary district and village u0cors } service. 

Police ShetsundieH. 

Revenue ditto. 

Police or thanudar lands. 

Service communications. 

It is not necessary to show this head in the Finance and Kuvimne Accounts 
or in any other combined Accounts of Land "Revenue Receipts, the adjustment being made by 
means of flue entries in one section of the accounts against eiiui valent deduct entries under 
another section* 
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Major Heads. Minor Heads, 


A. — Principal Heads of Revenue— could. 

1. - Land Revenue ~c,onld. Miscellanea as. (4) 

II. — Opium . Me of Bohav opium. 

Halo of E entires opium. 

Cost price of opium soJti in Excise Department, (o) 
Opium pass fees. (G) 

Miscellaneous. (7) 

III. — Sait . . * . Customs duty on salt. 

Proceeds of stile of Government salt. 

Excise duty on salt. 

Treaty price of salt. 

Rents of warehouses, 

Fees and cesses, (ft) 

Fines and forfeitures. 

C arriage and freight. ( D ) 

Miscellaneous. (10) 


(4) Includes — 

Receipts on account of Land Registration rooH, 

Receipts from quarries and minor min oral prod nets in forests ami lands noi under 
the management of the Forest Department. 

Water mills rent. 

Hu ccoba tax (in Sind) . 

Maliknna, or allowances to excluded proprietors. . In Bengal and Assam thin is 
treated as ordinary revenue and not as a separate item of receipt under this minor 
head. 

Fines and forfeitures of Revenue Courts (except in Bengal and Assam). 

Receipt under Madras Act II of 1861. 

Capitation tax (Burma). 

Petroleum well revenue. 

Jade and amber revenue. 

Thathamoda tax (Burma). 

Receipts from ruby mines (Burma). 

Recoveries in India of law charges in England on account of appeals from India. 
Miscellaneous receipts. 

Reuts of Railway class C land and rents of buildings situated on such lands. Halo- 
proceeds of such lands, or of Railway class B or class I) lands or of buildings or 
trees thereon, will te credited to tho Public Works Department for adjustment 
in reduction of the charge for land. 

Cash receipts of record-rooms of oifieos charged to Laud Rovcuuo uhouhl bn shown ut a Hepatic rlntniliMl hear’. 
,l Revenue Record Room Receipts,’* imrlcr the minor lien il “ Miscellaneous.” Receipts m stamps will lx* 
credited as receipls from other court-fee stamps are credited. Charges of iccoril Tomnu will 1 o shown tus 
estahlishmiitn. and other charges of the coart or office concerned. 

(5) See noto (18) under V.— Excise. 

(6) Pass fees on Opium brought for home consumption in Bombay should bo credited to 

'* Excise.” 

(V) To this head should be credited— 

Opium supplied for medical purposes. 

Sale-proceeds of morphia, etc., in England. 

Fines and miscellaneous . 

Sale-proceeds of confiscated opium. This should go to Opium, Excise, or to Law and 
Justice, according as the realising officer belongs to the Opium, the Excise, or 
the Judicial Department. 

(8) Includes Government Proprietary share in Sultanpur Salt produce. 

(SP That part of tho receipts at Treasuries which is expressly credited as n recovery of the 
charges for carriage and freight. * 

(10) Includes wire tramway receipts. 
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Major He aus, Minor Heads. 


A.— Principa! Heads of Revenue — conhL 

IV. — Stamps (11) , . . Sale of general stumps. (12) 

Salt* of Court- fee stamps. (IB) 

Sale of plain paper to be used with Court-fee stamps. 
Duty on impressing documents. (14) 

Fines and penalties. (1ft) 

Miscellaneous, (16) 

V. — Excise . License and distillery fees and duties for tlie sale of 

liquors and drugs, (17) 

Acreage on land cultivated with the poppy. 

Transit duty on excise opium. 

(lain on sale-proceeds of excise opium and other drugs, 

( 18 ) 

Duty on ganja. 

UD 'Stamps returned )>y pin chasers aw not wanted should not lica ri'-it-suerl, hut, should bo 
dealt with as spoilt stamps under F.P.No ‘,5767, dated 23rd October 1 873. But those which 
are taken bark from a stamp vendor or his heirs may bo placed in store and re-inmiod, 

(I2J inulndoH — 

One-atm'i stamps for receipts and cheques. 

Bills of Exchange or Koondios. 

Other general Btampa. 

(IB) Under this hoad should ho taken record-room receipts realized in stamps, 

111) (a) Duty on embossing one anna receipt and cheque stamps, 

(6) Duty on documents voluntarily brought for adjudication, (Sec. 31, Act II of 

180U.) 

(c) Duly on unstampocl or insufficiently stamped documont loviod under Chapter IT of 

Act II of 1899, 

(d) Other items. 

(lfi) Penalties under the Stamp Act, II of 1899, do not all go to the same head ; (hose levied 
under Chapter IV.— Instruments net duly stamped, go to stamps,— the amount of the duty, to the 
minor head Duty on impressing Documents,— the penalty, to Fines and Penalties; those levied 
under Chapter VII (Criminal Penalties), to Law and Justice, Fines and Pena, Itios imposed 
by Cantonment Magistrates under Chapter IV of the Stamp Act are credited to the Civil Depart- 
ment ; those imposed under Chapter VII aro, however, adjusted as Military receipts. 

(16) Includes— 

Adjudication fees. 

Composition duty. 

Other items, 

(Cash TccnvLsrios in ptuiimr sail s should go to Law and Justice— Court-foes realized in cntili.) 

1 17) The revenue under this minor head should bo classified under the following sub-heads 
according to the nature of the ai tide which forms the subject of the taxation. The revenue 
under each of the Bub-heads should be Luther Bub-divided according to the nature of the receipt 
under detailed heads which should bo selected by each Accountant General in communication with 
the administrative officers to suit the requirements of bis province. 

1. Foreign liquors, 

2. Liquors and spirits made in India after European method. 

Heads 1 and 2 may bo combined if necessary. 

3. Country spirits. 

4. Country spirits and toddy, combined rents. 

5. Pacbmari revenue. 

6. Toddy revenue. 

7. Opium and its preparations. 

S. Other drugs, ganja, bhang, etc. „ _ . „ , 

(18) On the sale of the Bengal excise opium, the credit for the gross proceeds is divided be- 
tween opium and excise, a Bum equal to the cost of the drug fixed by the Government of India is 
credited to opium, and tlio balance as excise revenue, no charge being made to the Excise Depart- 
ment for the opium supplied to it by the Opium Department, Sec also Article 923, Deficiencies 
in biie weight of opium cakes manufactured from Malwa opium and supplied to the Excise 
Deportment should be passed oil to Bengal for final adjustment there as “ Revenue Befouls— 
Opium." 
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Majuj* Heads. 

Min ok Heads. 

A. — Principal Heads of Revenue — oorUd. 

V.— Excise — v until. 

Pinos, confiscations, and miseellaueouEJ. [ID) 

VI.— I'eovincjal Rates . 

Rates and cesses on lands. 

Miscellaneous. (20) 

VII.— Customs 

Bea customs — Imports. [20A) 

Ditto — Exports. 


(11*) This head includes— 

. y ale-pvucoods of confiscated opium. (8eo notu 7.) 

Bale -proceeds ol‘ fruit trees, etc., within bbo Excise Office compound if realiuud I>y Excise 
Officers, 

fhilo-procoods of locks if sold by tho Excise Department. 

Bale-proceeds of distillery sliods and lmililmgs if the sales arc effected under ordcru of 
the Excise Department. 

fialo proceeds of measuring glasses and old furuilmc. 

Sale-pro coeds of old stores and materials of distillery buildings if the salon arc effected 
under orders of the Excise Department. 

3ant of ganja gola in the Excise Office compound. 

Root of godown. 

Rent of distillorylftiifi. 

Em ob under tho Opium Act. 

» a „ „ Abkari „ 

Contributions towards establishment. 

Ondown hire if the godown rent is lmlezod by the Excise J lopartiment. 

Prueeids of fines and confiscations should ho credited to Law mid Junfieo when realize 1 1 l>y 
Judicial Officers and to Excise when realised by Excise Officers. 

[20) This is a head iu the India and Madras Accounts : tho detailed entries arc— 

India One percent, upon export of Opium, 

Madras. {Sundry Receipts (Local Enrol under Act V d 1884). 

Quit-rent on enfranchise rl Inama (Village Service Emid), 

Sundry Receipts (Ini cat ion (Jess Jfumi). 

(20A) The revenue under this head should bo classified uuilor tho following sub-heads 

Special Jmport Duties. 

Arm ^ammunition, and Military Stores. 

Liquors— 

Ale, "Beer, Porter, Cider aud other fomented liquors. 

Spirits and Liquors. 

Wines. 

Opium and its alkaloids. 

Petroleum. 

3ilver, bullion, an d coin. 

Sugar (countervailing duties, IFffiP. 

Sugar (countervailing duties, 11)02). 

Tobacco, 

Cfemral Import Duties. 

Articles of food anrl drink (including sugar). Sugur (ordinary duties). 

Chemicals, drugs, medicines and na rooties (excluding opium aud its alkaloids and tobacco) 
and dyeing and tanning materials, 

Cotton manufactures— 

Piece goods, grey. 

„ „ white. 

„ „ coloured. 

Other goods. 

Metals (excluding silver bullion and coin and manufactures thereof). 

Oils (excluding petroleum). 

Manufactured articles. 

Raw materials and unmanufactured articles. 
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Major Heaps. Minor Heads. 


A. — Principal Heads of Revenue— conttl, 

VII. — Customs — could . . . Sea customs — Miscellaneous. |21) 

Land customs. (22) 

Excise duty on Cotton Manufactures 
Warehouse and Wharf rents. 
Miscellaneous. (23) 

VIII. — Assessed Taxes . . Income Tax. (24) 

License Tax. 


(21) Includes-- 

liiusoverieH dm acn>.mf id' CuHtmns establishment at a private wharf unless credited by 
deduction from charges 

(Jmu mission t<i per cent.) on Little lias W light dues and uuo per cunt, on Straits’ light 
duos. 

Other items. 

(22) Divided as follows— 

Import duty on Cotton goods. 

,, „ ou other goods. 

Lxport duty. 

Doublo duty. 

Transit or frontier duty. 

Other duties. 

Tees, fines, forfeitures, and miscellaneous (confiscations and penalties under the Land 
(Justums Act, XXIX of 18E>7). 

(1SU) Under this head should go— 

Fees for registration of cargo boats. 

Other items. 

(24) Divided as follows— 

J’ed actions hy Government from Salaries and Pensions. 

» » » Interest on Go vernmonf Securities. 

» by Local Authorities from Salaries and Pensions.. 

Ordinary collections. 

.Recoveries from surplus profits of Railway Companies, 

Penalties. 

Other items. 
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Major Heads. 


Minor Heads. 


A. — Principal Heads of Revenue — could. 


IX. — FbJUSST b 

[Civil Department nl.) 


Timber ami other produce ivincr. erl hum the forests hy 
Government agency. |2(> j 

Timber and other pioduue removed LTum the foiestsby 
consumers or purchasers. (27) 

Confiscated drill and waif uood. 

Revenue irom Forests not managed by Government. (28) 
Kliodihi Receipts | Burma). 

I Mifioelliinoous, (20) 


X. — Be EH bT RATI OH 


Fees for registering documents. 

Fees for copies of registered doe urn cuts. 
Micella noons, (’JO) 


XI.- Till bu TES 
STATES 


l’KOM 


Native 


Tribute fioin Amjeerah (India). 

„ „ JLianswara (India). 

„ „ Bn nd i (India). 

„ Cooch Behav. 

,, „ Doongarpove (India). 

„ „ ITolhur’s State [India). 

„ „ Jaipur (India). 

„ ,, Jlial awar (India). 

„ „ Jodhpur (India). 

„ „ Kathiawar (Bombay). 

„ „ Kotah (India). 

„ „ Kuppooi'thala (Punjab). 


(26) The detailed heads arc— 

a. . Timber. 

b. Firewood and charcoal. 

c. Bamboos, 

d. Sandalwood. 

e. Grass ami otlior miuor produce. 

1 27) a, Timber. 

b. Firewood and chareual. 

c. Bamboos. 

d. Grazing and fodder grass. 

e. Other minor produce, 
j. Undistributed receipts. 

(28) <t. Duty on foreign timber and other forest produce* 
b , Bovenue from shared and private forests. 

(29) a. Fines and forfeitures. 
b. Refunds, 

(30) Foes for the authentication of pnworH-af-attorncy should be oredited to Miscellaneous 

under Registration, and not as Fogs for registering documents. 
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Major Heads. 


Minor Heads. 


A. — Principal Heads of Revenue — conclil. 


XL — Tributes prom 
States — cuntd. 


Native | Tribute from JM undue (Punjab). 

„ „ Udaipur (India). 

,, Kutlam (India). 

„ „ Shan States (Burma). 

„ „ Silhtna (India). 

,, „ Travsvncore (Madras). 

Tributes from various petty States. 
Contributions from Bhopal (India). 

„ Dewaa (India) 

,, ,, d agoprdavs, Southern 

j (Dmitry (Bombay). 

• Contributions fioiu Jodhpur (India), 
i ,, floNvrah (India). 

! j, „ Kahili f India). 

1 „ „ tin* ISaioda Stales. 

[ ,, ,, various potty States. 


S'it {mt/icx— 


JM a limit a 


Peshkasb and subsidy Ivom Cochin (Madras). 
Subsidy from Kulch (Bombay). 
lVshliEish and subsidy from Mysore (Madras). 
Fee on siu'cession to Native States. 


XII.— IttTEfiJJST 


B.~ Interest. 

Profits on Note circulation. 

Interest on Imperial loans and advances. (31) 

Interest on Provincial loans and advance;,. (3 1 j 
Interest on arrears of Bo venue. 

Percentage from subscribers to Service Funds on foieign 
service, [Ala) 

Interest on Government securities. 

Premium on loans. 

Interest on overdrawn capital of Kailway Companies 
in India. 


(31) A separate detailed head should bo opened under those heads for each class of loans, 
namely— 

loans to Native States. 

loans to Presidency Corporations. # 

Loans to Municipal and other Public Corporations (osoludiug Presidency Cor porati wish 
Loans to Nativo StateM, Landholders and other Notabilities. 

Advai.ces to cultivators. 

Advances under Special Laws (separately for each law naming 1 it). 

(31a) Detailed heads Hhould bo opened for each of the funds for which additional percentages 
Ji.ro authorised. 
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Major Heads. 

Minor Heads. 

B. — 1 nterest— could. 

XXI, — Interest— could. | Misccllanoms. (3^) 

C. — Post Office, Telegraph, and Mint. 

XLLL — Post Opticus . 

L j uh 1 age on letters anil newspapers. 

(.Postal aoc mints.) 

Sail! of pnsUge stamps — 

Urdiniiry stamps. 

Sit vice stamps. 

Mail cart* Passenger Parcel and Goods Service. 

Receipts mi iicnmnt oT Money Orders, 

Receipts on account of British Postal Orders. 

Fees mid petty receipts. 

Contributions Crum "Native States, 

(Noth.— The above arc heads in the Finance and Bovenue 
Accounts.) 

District post collections. 

XIV.— Tei.rueaph . 

inrlian Tolegiaph— 

(ToU graph Accounts.) 

Capital account. (33) 

Revenue account. (34) 

Inio-Europeau Telegraph : (Capital account — 

Persian Uulf Suction. 

Persian Section. 

Indo-European Telegraph : Uo venue account— 

Persian Gulf Suction. 

Persian Section. 

XV.— Mint . 

Fees for coining silver. 

Gain on coinage operations. 

Gain on copper coinage. 

Sale of old stores and materials. 

Private assay Ices. 

Miscellaneous. (34A) 


(32) On law charges. _ , 

On the unpaid portion of purchase-money id waste lands. 

On the unpaid portion of commutation of the claim of (Jo Vo rumen l to land tux. 

On other accounts. 

(33) Bale-proooedH of unserviceable stores. 

Miscellaneous. 

(34) Sale of Telegraph Stamps. 

Tees on private messages. 

Fees on service messages. 

Miscellaneous. 

CJ4A) Includes pare outage on the value of new rupee coinage olu |, gi.l to (SdU SUn lar.l 

Beserve. 
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Major Heads. 


Minor Heads. 


D — Receipts by Civil Departments. 

XVTA. — Law vnt> Justice — ‘■mle-prncceds of unclaimed and escheated property. 
Courts ov L\W, [ Court-fees realised in easily (Jfi) 

(35) J UfiiiOr.il fees, linen, arid ft rlVitnres. < 37) 

Pluarlership examination lees. f;i7 a) 

Miscellaneous fees and lines. |3S) 

Miscellaneous. 


X V 1 B — L v w an t» J vst i r«n 
Jails (lift) 


l ' ,:1 ! 1h ,30) . 

) J ail manufactures. (10) 

Cniivuii receipts at Port. Blair mid Nieolmrs. 


(35) This division of tho lmn.il “ Law ami Justine ’* iulo two distinct major heads should be 
adopted in all hut thu published Fin-urno and Revenue Accounts of the Government of India. 

(‘dlj) Rroenss-hci vi‘i'4 1 (Vos. 

Alarums’ 1‘nos 

Koaovorios < <n account pauper Hnits. 

Other items. 

(Koch on n*\ i*iiuo jiroCfSSOH of immisI rami, i',i> In ( lii>. head, though the i barge nf Moving tlio prOi'WJSOH 
goes against I i.uiil liuvrunc. I »iti pioi'fb.s fees under Madias Art II i *C 1 h6Ii go to Land Ronmuo.) 
f37) Under this head HhmiJil he itilum— 

Poos of Provincial High Courts Uhiiif Ormrt, and lictmr dor’s Court. 

(iUiNrcl latum us ivru|ilo id Ifujh Limits may he mdiitlcd with their fees, though for thesis ill Presidency 
townn a si'jiarati* detailed hi'uil is desirable.) 

Foofl of H n bo uli until Civil UourtB. 

TVLigiHtmaal fmes. 

Other itonm. t 

All fines and cmifiueationH (including exoisn confiscations and fines by a District Supenntond- 
enfc of Police acting magisterially) imposed and realised by Judicial officers and all fines 
and confiscations imposed by Uomiuu hut realised by .Tndicial officers (if tlicro be any 
«meh cases) .should bo falcon to this head, though rewards go against the RoYcnue bead 
of tlm dcpu/rl.mcnl on wIhho prusoeuli on tlio fine is imposed. . 

(Fines levied under Acl. V of i.’bi on account of nuisances committed within the limits of 
a municipality should 1 m* credited on realisation to Municipal Funds. So also linos 
unit- r idio J in ban Ports Act, XIJ of 1875, slnmlit bo credited to the account of the 
Port Fund concern oil,) ( 

In towns aud villages in Bombay wherr local authorities have been instituted either 
under the District Municipal Act, 11)01, or under the Village Sanitation Aot, 18SD, 
lines levied under Section <>L of the District Putico Act, 1 8'JO, from persons commit- 
ting nuisances within those areas should be credited to the funds of tho local 
authurifcinN comm mini.) 

(37r*) In Bombay the rocuipts arc taken to Local Fund. . 

(J18) Under this head should ho taken cash receipts of voconDrooms m offices which are 

charcuil to Law ami JuhUcl*. „ ... 

Fees received by Government Offices nmlor Act XX V7 of 1881 for performing duties as 
notaries public. 

(39) Includes - 

(a) Hire of convicts. ^ . 

(ft) Recoveries of transportation and .Tail charge from Native btal.es or Colonial 
Governments. 

(o) MiHCcllaueous. , ... , . .. 

(.*,(>) Under this head should be credited the gross soiling price of any articles manufactured 
in a jail or in a Thuggee sohool of industry, and payment l'or work done in a jail except at a jail 
press the receipts of which arc creditable to XXIII. — Stationery and Printing. 

Only actual rwcintH from the public in easli, or receipts hy transfer debit to some denar Linen t not, 
cmnMiiln<l uuder * ‘ Law and JuHtutu ” 44 Jails may be crciliLi'il iimlor “Jail ManuiacLuresi; anil 
Similarly only nisli outlay may lm croditml, The name mlo apjilios to Uercipts anu Uliargos unner 
Hlatioucry ftiiil Prinling in Um ciihii of jail prcsriHfl. , . . . , 

It is not nermiHsiblc to show any thing as i-ooinpfcs under I. 1 iuho Imails, which m brought in by debit; to 
“ Jailu •* or “ 81^110111^.” Hut if supplies am niailo by tho lnanufactnnng department of the Jails 
lor imimmmUou in timm, cillicr the raw material received and paid for fihnuhl bo ohargod as supplUm 
or, if it has been chargcO for under “ Manufaf!turoH > ,, it should be transferred from that head to the 

ThT UiMtrueti un s >l (io n ut prevent transfers by debit and credit being made in tho mbninisl rativo 
ucemmts of the jails, 



886 


APPENDIX P. 


Major Heads. 

Minor Heads. 

D.— Receipts by Civil Departments— contil. 

XVII. — Police 

Police supj died to railways. [41) 

Police supplied to municipal, canton meut, ana town 
funds. (42) 

Police supplied to public departments, private companies 
and persons. 

Presidency Police. 

Recoveries on account of village police. (41 * ) 

Cash receipts under the Arms AH. 1 1 1) 

Foes, lines, and forfeitures. (45) 

Superannuation receipts. (40) 

Miscellaneous. fl<7) 

XVI IF— Ports and Pilotage . 

Sale pi creeds of Yes.se.lM and stores. 

Freight, ptiNsnge, and tonnage. 

Registration and other fees. (4*) 

Pilotage receipts. (lb) 

Miscellaneous. (50) 


(42) Inolndas Vimtrilratfuns on amount of .MUltt, " W, ” #l ° f 

police mipplioil to Municipalities, ole., which arc not title m hy deduction from (-1 ar^ h. 

I4‘»0 limlndcfl 7illaffesonnfir« iw lUmiiii. 

[44) F<n* cash rccQildH realised hy the Police Puparlniem.. ^ . . 

(4f>) Includes infiwtioiilo receipts, onUlo |mnmj ri'nwpUi, nteaiudmlor r°^ 

receipts on account of public convoy o hook under the I ublic i < mvoysi ti t* < ‘ j ”■ i , . „ r l « , 

for storing petroleum and any oilier fouw li-timl for HOrviouH controlled by the lnHpoctoL-Uuu ml of 

Police. 

(4G) TnclndoB contributions for pensionary ami absentee o.hargcM of p 'lice guards rceovorod 
from individuals and corporate IkmUoh. 

f47) Includes any remjvoriea not taken by deduct ion from llio charROM, such aw recoveries for 
clotliiug and recoveries from special poliuo for supplies, sued) as provisions supplied to IdnlUgong 
Frontier Police. 

Notis.— J leouvcriPH from policemen mi aceounl of lust imoIiiiur may lie suljufdml liy iluluctiou Irani tin* charge 
for clothing. 


(4*8) Fees realised at blio Shipping Office. 

Examination fees. 

Towage feoa. 

Pert foes. 

Port receipts. 

(This head is for nwiptHal Mutldi, Fids ‘ Point, ami oilier i-lamss where tlievi! ih not a Port l^nr..) 


[49) Pilotage receipts. 

Lead money for volunteers. 

(50) Deductions fur mess money. 

Coast light duos. 

Feoa on survey certificates granted to steam passenger vessels. 

(The'HularioN of the nurvuyorH am paid by the Ac not ml ant General, Bombay., 

C out rilmt ions to Life Boat eHUtldishnieiits. 

Other items. 

Nora,- Percentage ou I"ll1i* Burch'* light. dues goes 1o PuhIjuu 
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Major Heads. 


Minor Heads. 


D. — Receipts by Civil Departments — conoid. 


XIX.— Edudation 


XX .— Medical 


. Feus, Government Colleges, General. 

Fees, Government Colleges, Professional. 

Fees, Schools, Gun eral. ) Include receipts at Board - 

Fees, Schools, Special, y mg Schools. 
Contributions. (51) 

Income from endowments. (52) 

Miscellaneous, (53) 

» Medical School and College fees. (54' 

Hospital receipts. (55) 

Lunatic Asylum receipts. (56) 

Mudioihcs sold by Civil Surgeons. 

Iucninp from endowments. (52) 

Contributions. 

Miscellaneous. (57) 


XXI.— Scientific and other Agriculture — 

Minor Dhpartm oms. 

Botanical and other public garden receipts. 

Veterinary and Stalliim receipts. 

Cinchona plantations. 

Agricultural receipts including receipts on account of 
experimental cultivation. (59) 

Receipts on account of public exhibitions and fairs. 

Labour and Emigration — 


Emigration fees. 

Inland Labour Transport fees. 


Scientific — 
Bacteriology. (53) 


Miscellaneous— 

Examination fees. (GO) 

Sale of stores and materials (India). 
Miscellaneous. (GOa) 


(/M) X^ use ar £ contributions from Native States, municipalities, and private persona 
(52) The capital value of the endowments should not appear in the aoSo ants P 
. , (TUo into rest realized on Government so ourifcies belonging to endowments of -in 

oalnwal or Medical Institution should be shown under XII,— Interest, and inoemo from JhW 
sources, such as rent of laud, etc,, should be taken to this head.) rom obher 

IiJijflL ^jS^SSSS^ Sale - pruceoaa of boots ” " Ezamiiiation Fgos,” "Worktop 

JW f , QUB schools and colleges should be shown under septate detailed beads 

{ ® Includes receipts from paying patients and Look-Hospital roueipU. U 

labour ^ aymclLta for tll ° luain be nance of non-paupor patients and the proceeds of patients’ 

(- r >7) Includes foes for chemical analysis. 

(58) Receipts on account of the sale of the anti-nndor pest scrum issued from th* T m « nm vi 
Bactonoio^cal Laboratory, Mukteaar, are adjusted under this head solely on tLo ^IndL^Tooks 1 
Cotton-lin h Qto lfeerent 0!C P 0nmcnts mQl * bo by detailed heads t -Cotton, Silk, Ten,* 

and Education? 00 *“ Examinfttions other than those coming under the heads of Law and Just ioe 

(6(h) Includes birth, death and marriage registration fees under Act VI of 1886 and M n }*h a * 
marriage registration fees under Act IV of I860, g 000 ar * a 
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Majob Heads, 

Minor Heads. 

E. — Miscellaneous. 

XXII.— Receipts in aid qe 

SttPEEANNUATION, RE- 
TIRED AND Compas- 

seonate Allowances. 

1 Subscriptions to the Military Fund. 

1 Subscriptions to the Military Orphan Fund. 

Subscriptions U the Medical Retiring Fund. 

1 Subscriptions under the Indian Civil Service Family 
, Pension Regulations. 

Subscriptions to the Dungal Civil Fund. (61) 
j Subscriptions In fclio Madras Civil Fund. 

, Subscriptions to the Rnmbay Civil Fund. 

Family subscriptions of native members of the Indian 
Civil Service. 

' Contributions for pension and gratuities, ((>2) 

Recoveries on account oi capitaliz'd Marine pensions 
Deductions for Marine Pension Fund. 

Miscellaneous. 

XXIir— Stationery and 

Printing. 

1 

Stationery receipts. if!3) 

Sale u[ Cazcttes and other publications. 

(Him* press receipts. 

XXIV. -~Ex change on Trans- 
actions with 

London. 

On capital transactions of Railway Companies in India. 
|CL) 

On Revenue Stores of Railway Companies in India. 
(61) 

On Advances in England on Capital Accounts to Railway 
Companies working State Railways in India, (dt) 

On tiausaeiiuns with His Majesty’s Imperial Hovrni- 
niellt. 


(*<) Foreign Money Orders, 

{(j) Other Ireni meltons. 

On other Uomiltauco transactions, 

(/) Military Department. (fltf) 

(.9) Public Works Department, 

(,'>) Other transaelums. 


(f>l) To he divided into t.wo detailed heads, “ Ordinary ” and “ Additional.” 

(02) Tie fund of gratuity (Art. 511, Civil ttomeo Regulations). 

Contributions of olHcors lent to Foroign Service of the* first and socond kinds, (Though 
thei officers lout bo Military Officers iu Civil employ, their contributions will still he 
carried to this head) 

Contributions of persons employed by the Court of Wards. 

Annuity deductions of eovonanted civilians lout to Native States, ote., for short terms. 

Ordinary establishments pertaining to Foreign Service of the third kind should bo 
charged direct to the Gonera! Euvonuos as a separate section or branch of the 
establishment to which it is attached and the recovery (including the actual cost as 
well as the contribution for pension) should bo treated as a Departmental receipt if 
it cannot conveniently be taken by deduction. 

Contributions for pensions of Indian Native Soldiers lont for Imperial Service aro 
credited to tho Hoad “ Army.” 

(63) Sale-proceeds of stationery. 

Sale-proceeds of stationery boxes, etc. (This hoad is intended for tho proceeds of 
stationery boxes sold by tho Controller or Superintendent of Stationery, The sale- 
proceeds of boxes in which Stationery is aupjdicd from Central Stores Bhould be 
credited to tho hoad of account corresponding to tho Department which soils the 
boxes and to XXV.— 'MifloclUnoouH when tho sales are effected by departments 
for which there aro no answering heads on tho receipt side of tho account.) 

(G4) The transactions of ouch Company to bo shown separately. 

(65) To bo divided into two detailed heads : — 

!< Military ’Remittances” and “ Other Transactions ” 
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Major Heads. 


Minor Heads. 


E. — M i s cel laneous — contrf. 


XXV. — Miscell aneops 


Gain Tiy Exchange. [CO) 

Premium on Lille. (07) 

Unclaimed deposits. (08) 

Treasure trove. 

Unci aimed bilk of exchange dF move than three years* 
stai) ding. (60) 

Lapsed military cheques. 

Salo-proccsds of Durbar presents. (7D) 

►Sale of old stores and materials. 

Sales of land and houses, etc. 

Pees for Government audit. (71) 

Ountributiotts. (72) 

Hunts. 

Uat.es and Taxes. 

Miscellaneous fees, fines, and forfeitures. (74) 
Percentages chargeable on European stores for Provincial 
ani Local Funds, Construction of Railways and Jiriga* 
lion "Works, Native States, etc, (75) 

Extraordinary items. 

Pearl Fishery Kocoipls (Madras). 

KmriptB on account of lapsed Wasiha pensions payable 
in lien of interest on the Ondli Loans, 


(fiG) On local tranaauctinns not affecting tho Loudon Account. 

(071 Includes premium on land rovouuo of one district paid in another, and payment by a 
branch bank for permission to take over a surplus which otherwise would bo removed by lulls or 
specie remittance. 

IGS) Value of unclaimod deposit musb bo credited not after deduction of the refunds made 
, during the year (boo also note 1(>C), Value of unclaimed enrroncy mdes should be similarly 
credited under a separate detailed head under the minor hoad. 

(60) Lapsed transfer receipts. Civil Department. 

Ditto ditto, Military Department. 

(70) Eecoipts of special missions, being commonly presents, should he taken to this head. 
W1 u*ti instructions are given to open a soparato head for any mission, separate detailed heads will 
suffice. 

(71) Includes fees from Courts of Wards for audit of their aceounta, commission on purchase 
on sale, etc,, of Government Securities, and on Savings Bank Investments. 

(72) This head is inlondod for contributions fnim Municipalities and Local Funds which are 
not made for any specific purpose or which are nrntlo towards expenditure charged to a major 
head for which there is no corresponding receipt hoad, a. g. s recoveries towards the cost of 
Controlling and Accotmt Offices, 

(74) Marriage and burial fees. 

Fees for registry passports. 

Other Items (naturalisation fees, foes for stamping weights and measures, etc,, certificate 
foes, Bombay, foes for registering copyright and inspecting and copying declarations), 

(75) Includes two detailed heads, ut>.: — 

(1) One per cent. (hnrg<'aWc on stores for lUilwaya and Irrigation Works for Provincial an! Local 
fc’unds anrl Native Btatca, otc. 

(3) Two per cent, for Agonny and departmental charges on stores supplied to Provincial and Local 
Funds, Native Mates, etc, 

2 o 




840 


APPENDIX P. 


Majojl Heads. 

Minor Heads. 

E. — Mi seel 1 an eou s — cone Id. 

XXV.— Miscellaneous— 
eontd . 

Percentage on capital cost of furniture suppliod to 
High Officers. 

Value of old currency notes assumed to be no longer 
in circulation. 

Miscellaneous. (76) 


H. — Railways. 

XXVI.— State Railways 

XXVII.— Guaranteed Com- 

panies. 

Gross receipts. 

Deduct— 

Working Expenses. 

Surplus profits (and net earnings) paid to Companies 
and Native States. 

Net traffic receipts. (77) 

XXVIII.— Subsidized Com- 

panies. 

Repayments of advances of interest. 


1. — Irrigation. 

XXIX,— Major Works , 

Direct receipts. 

Portion of Land Revenue duo to Irrigation. (77) 

XXX.— Minor Works and 
Navigation. 

In ebargo of Public Works Officers, 

In charge of Civil Officers. (78). 


(76) Cash recoveries of service payments in previous years. 

(When the charges have been against departments not having an answering receipt head.) 

Recoveries on account of law charges other than those in pauper suits. 

(Wheu the charges have been against departments not havmgan ausvering receipt head.) 

Fines and forfeitures in Revenue Courts, (In Bengal and Assam.) 

Sale of personal property of rebels. 

Toll fees on the Khyber road. 

Tax on Potash (India). 

Othor items. See instructions in Note 165. 

Profits on note circulation go to " Interest/' cemmisaion on Little Rosses' light dues to " Customs. 1 ') 

(77) Intended only for the Finance and Revenue Accounts. 

(78) From this head should be deducted all refunds of collections during the year of account. 
Refunds of collections of previous years should bo charged bo <c d3.--MmOE Works and 
Navigation/* 
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Major Heads, 


Minob Heads. 


K. — Buildings and Roads. 

XXXI.— Civil Wobks . . i In charge of Public Works officers. (79) 

| In charge of Civil Officers. (79) 

L. — Military Receipts. 

XXXII. — Aemy . . , Effective. 

Non-effeetive. 

XXXIII.— Marine . 

XXXIV. — Military Works . 


EXPENDITURE, 

A. — Direct Demands on the Revenue. 


I. — Retunds and Drawbacks. 


Revenue refunds : one Hoad for each major head under 
Principal Hoads of Revenue. 


2. — ASSIGNMENTS AMD COMPEN- 
SATIONS, 


Charges in respect of collec- 
tion! via. : — 

3.— Land Revenue. 


Inamdars and other grantees. 

Pensions in lieu of Resumed lands. 

Malik an a. (81) 

Miscellaneous Land Revenue Compensation. 
Opium Compensations. 

Salt Compensations. 

Excise Compensations. (80) 

Customs Compensations, 

Miscellaneous Compensations. 

Purchase of life pensions. 


Charges of District Administration. (82) 


(79) Includes— 

Tolls. 

Ferry receipt* 3 . 

Rents. 

Sales of lands, houses, etc. 

Sales of produce. 

Bales of old materials. 

Fees on masonry graves. 

Arboriculture. 

Contributions. 

Fines. 

Miscellaneous, (Recoveries of overpayment m past years, receipt from staging 
bungalows and encamping grounds, etc., and sale-proceeds of gross and fruit in 
cemeteries.) 

(80) Compensation for the abolition of right in connection with Abkari Rovomio should be 
taken urn) or this head. 

(81) Allowances to excluded proprietors. 

(82) Tlio following Bhould be separate sub-heads 

(a) General Establishments [moaning the charges not coming under any other sub-head 
which axe divided in moieties (in Madras four-fifths and one-fifths) between this head 
and Law and Justice. The charges will be staled at their full amount aad then 
the transferred portion deducted |. 

(M Sub-Divisional Establishments (including Tohsildars, Sub-Deputy Collectors and their 
Establishments). If their contingencies are also separately brought to book then 
they should bo under this separate eub-head s but if they are not separately posted 
but lumped with those of the district generally, then it is not worbh while separating 


% o % 
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Major Heads. 


Minor Heads. 


A. — Direct Demands on the Revenue— conld. 


3.— Land Revenue — contd. 


Management of Government estates. (S3) 

Charges on account of land revenue collections, (81) 
Charges on account of fishery collections. 

Survey and Settlement. (85) 

Land Records. (86) 

Charges on account of ciicumbcml estates. 

Inam Commissioner (Madras). 

Allowances Lo District and Village Officers, 


(c) Partition Establishment. f 

(d) Process-serving Establishment. 

(e) Record-room (or copy-making) Establishment. 

(/) Wards’ Estate Establishment. 

(And any others agaiast which special receipts are received ) 

(g) Kanangoe Establishments (including Patwaris and Revenue Inspectors in Central 
Provinces, Bombay, and Madras) show supervising Kanangoes separately. 

(Charges lor acquiring old and Foreign coins under thfi Indian Treasure Trove AeL should ba dealt with at! 
contingent charges ot the Treasury,) 

(3S) Government Estates are estates of which the rental temporarily or permanently belongs 
to Government There should he three sub-heads — 

(a) Collection of Rcvemio. 

(&) Outlay on Improvement. 

(c) Cost of Settlement, 

Whore Commission is paid on the collection of rents of Government estates, it should be 
charged to (a) under this head, and not tu charges on account of hand Revenue Collections. 
The survey and settlement of a permanent estate, if done as an isolated business, and not a 
part of a general arrangement, for survey and settlement should be charged to (c) under this 
head. 

(84) Commission on Land Revenue Collections. 

Ditto on Land Capitation Tax. 

Ditto on House Tax. 

Percentage allowed as remuneration bo village officers (Bombay). 

(85) The sub-heads are— - 

(а) Controlling office. 

(б) Other head-ciuartor Establishments, 

(c) Survey and settlement parties (meaning officers of the Revenue Department,) 

(d) Professional survey parties. (If these are parties of the survey of India, their 

charges must not be directly brought to accouut, but through the Comptroller, 
India Treasuries, except tho charges of the parties employed on the Bihar 
Cadastral Survey, which are adjusted by tho Accountant-General, Bihar and 
Orissa. 

(e) Cost of Cadastral mapH* 

(/) Extra departmental mapping, 

(86) This includes the charges of the department created for the maintenance of the record of 
survey but dealt with in different provinces under different names. It should be divided into two 
sub-heads ‘‘Superintendence ” and “District charges.” All Patwari ami Knnangoe charges 
should be shown under the latter head (except in Bengal). 
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Major Heads. 

Minor Heads. 

A. — Direct Demands on the Revenue — conlcl. 

4— Opium 

i 

Superintendence. 

Gliossipur Opium factory. 

Patna Opium factory (including Saw Mills). 

District staff. 

Payments to Cultivators. 

0 liium Miscellaneous Charges in Calcutta. 

Other Opium Agencies and Establishments. 

-5. — Salt 

Salaries, establishments, and contingencies. 

Salt purchase and freight. 

Preventive establishments. 

Charges for ticaty provision of salt. 

<3. — Stamps .... 

Superintendence. (87) 

Charges for the sale of General Stamps. (87 A). 

Charges on sale of Court-fee Stamps. (b7 A). 

Discount on plain paper. 

Stamp and plain paper supplied from central Stores. 
Purchase of plain paper to be used with court-fee stamps. 

7-~ Excise .... 

Superintendence. 

1 Presidency Establishment, 
i District Executive Establishment. (88) 

Distill fries. 

] Loss by clryageand wastage of opium. 

Portion of 'the combined Salt and Excise Establishments, 
(8 8 A) 

8.— Pnoyi^oui Bate 

Collection of rates and cesses. 

1 

(87) The following sub-heads should be distiaut— 

(ft) Presidency Executive Establishment. 

<M District Establishment. , s s , , 

Oontinprencies o£ collector’s offices properly dobltablo to head b. — Stamps' should oe taken 
under this b eodeven when no woparato District Establishments arc entertained for stamp work 
alone. 

(87A) Includes commission, discount, and the salaries of official vendors entertained for the 
sale of stamps. 

(88) Includes Inspection and Prevention. 

(88A) The charges of the combined establishment in Madras are adjusted in the following 
manner, via.,— 

(1) the charges under “ Salt purchase and freight” (Imperial) and ‘‘Excise Jjioeose ’Works ” 
(Provincial) arc debited to 5.~ Salt. J % 

(SJ) the remainder is distributed between Salt and Exciso in the proportion of | to Salt ana 
i to Excise. 

This classification bas effect from the 1st April 1910. 
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Muon Heads. 

Minor Heads. 

A.- — Direct Demands on the Revenue — conoid. 

9.— Customs «... 

Sea Customs, salaries, establishment, and contingencies. 
(89) 

Land Customs, Salaries, establishment, and contin- 
gencies. 

Miscellaneous. 

10,— Assessed Taxes 

Collection of Incomo Tax. 

Collection of Licence Tax (Panilkari). 

11.— EoeesT .... 

General Direction. 

[Civil Department.) 

A, Conservancy and works. [90) 


B. Establishments. 

C. Khedda charges (Burma). 

12. — E B GI STB ATI ON . 

Superintendence. 

District charges. 


B. — Interest. 

13.— Interest on Ordinaet 
Debt. 

At i\ per cent — 

Interest on 4| per cent. Loan for Indore State Rail- 
way, 

At 4 per cent.-^ 

• 

Interest on 4 per cent. Loan of Maharajah Scindia, for 
State Railway. 

Interest on 4 per cent. Gwalior Loan of 1887, 

Interest on 4 per cent. Baxnpnr Loan. 


(89) The charges of each principal poifc should he elated under a separate sub-head. 

IS#) Wh 0 " t ?? ro are more than 0110 circle, each circle should he a separate sub head. 

The detailed heads are— 

(A.) Conservancy and works— 

Timber and other produce removed from the forests by Government agency. 

Timber and other produce removed from the forests by consumers or purchasers. 
Confiscated drift and waif wood. 

Revenue from forests not managed by Government. 

Eent of leased forests and payments to shareholders in forests managed by Govern* 
ment. 

Live and dead stook 
Communications and buildings. 

Demarcation, improvement, and extension of forests. 

Miscellaneous. 

(B) Establishments— 

Salaries. 

Establishments. 

Allowances. 

Contingencies. 
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Major Heads. 


Minor Heads. 


B. — Interest— contd. 


13. — Interest on Ordinary 

Debt*- contd. 


At 8J par cent. — 

Interest on per cent. Loan of 1842-43. 


Loan of 1854-55. 
Loan of 1865. 
Loan of 1879. 
Loan of 1900-01. 


At 3 per cent.— 

Interest on 3 pur cent. Loan of 1890-97* 


Other Items— 

Interest on Provincial Debenture Loans. (91) 
Interest on expired. Loans, (92) 

Interest on Provincial Advance and Loan Accounts* 
Interest on Government of India Stock Notes. 
Interest on Temporary Loans. (93) 

Discount on Loans. 


(91) Nagpur-Ttaifiur Railway Debenture Loan (Central Provinces). 

Qhazipur-Dildarnagar Railway Debenture Lom (United Provinces of Agra aud Oudhh 
Cawnporc-FurukhaLad Railway Debenture loan (United Provinces of Agra and Gndh). 
Mathura-Uathras Light Bailway Debenture Loan (United Provinces of Agra and Oudh) 
Cawnpuro-Achnoyra Bailway Debenture Loan [United Provinces of Agra and OuUi). 
Gawnporo-Achncyra Section of It. M. Kailway (United Provinces of Agra and Oudli) 


(92) This head is for arrear interest on account of the following expired Loans 
hi par cent. Loan ol 18&9-00. 

4 „ 1828 20 . 

Raduocd 4 per cent, Loan of 1881. 

4 per <*ont. Transfer Loan of 22ud April 1854. 

4J ,, Loan of 1870. 

M , „ 1878. 

4* „ „ 1H70. 

Translcr Loan of 1870, 7$., sterling per cont.portum, 

InioioBt on 4 per cent. Loan of 1852-33. 

„ „ 1835-30. 

1812-43. 

.. ,, „ 1851-65. 

4 per cent. Transfer (Consolidated) Loan of lot May 1SI>4. 
4 m (Reduced) Loan of 1878. 

„ 4 „ Pro tnifcsory Notes for Mysore Faw iy. 

„ on East Indian Railway commuted fotoefe* 

.. 3& per cent. Loan of 1853-54. 

» W93-84. 

(93) Temporary detailed heads should be opened as occasion requires. 
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Major Heads. 


Minot. Heads. 


B.— interest — contd. 


14.— Intebest on otheb OBLI- 
GATIONS. 


Special Loans — 

Interest on Loans from the late King oE Ourtli. 
Interest oil Loans From Rajah K"alisu.iikor (Jliosal . 

Int crest on Book Debt Loan on account, o£ Marllio Kao. 
Interest on Educational Funds. 

Interest on Cliaritalile Funds. 

Interest on oilier Loans. (91) 


Treasury Notes of Service and other Funds— 

Interest on Treasury Notes on account ot Soldiers’ 
Savings Lank Dopusifs. 

Interest on Treasury Notes on account o£ the IJhonsla 
and other Ntvgporo Temples. 

Interest at 4 por cent, on Madras non- transferable 
Treasury Notes. 


beposils of Service Lunds hearing interest. -—(55) 
Interest on Uncovenanted Service Family Pension 
Fivurl. 

Interest on Bengal and Madras Service Family Pension 
Fund. 

Interest on Madras Military Assistant Surgeons’ Fund. 

Savings Bmh Deposits,— {$&) 

Intercut on Prouidenoy Savings Bank Deposits. 
Interest cm Lost Office Savings Bank Deposits. 

Interest on deposits in State Railway Provident In- 
stitutions. 

Interest on Financial Department Provident Fund. 
Interest on Civil Engineers’ Provident Fund. 

Interest on Forest Officers* Provident Fund. 

Interest on l J olice Officers’ Provident Fund. 

Interest on Civil Veteiinary Department Provident 
Fund, 

Interest on Opium Department Provident Fund. 
Interest -on N orthern India Salt Revenue Department 
Provident Fund. 

Interest on Electrical Inspectors* Provident Fund, 
interest on Postal Insurance and Life Annuity Fund, 
Interest on Cemetery Endowment Fund, 

Interest on other miscellaneous Provident Funds, 
Interest on [general Provident Fund. 


(94) Detailed heads should ho provided for— 

Interest on 8 per cent, perpetual Loan (Madras). 

Interest on 6 « „ » 

Interest on Kollah Singana Chctty’s Choulliio endowment (Madras), 

Interest on deposits of tha Monegar Choultrio (Madras) . 

Interest on charitable endowments of Native Chiefs (United Provinces of Agra and 
Ondh). 

(95) Interest on SavingB Bank Deposits and special Savings Bank Accounts is adjusted in 
closing the accounts of they oar. Interest on Service Funds should, as far as possible, be also 
adjusted to the Service Head in the last month of the year, and if it is necessary to give credit 
to the Fund Account in any other month, it should bo done by debit to '* Interest Suspense 
Account M under “ Unfunded Debt.” 
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Major Heads. 

Minor Heads. 

B.- 

-Interest —conclcl 

11. — INTEREST ON OTHER 

Obligations— could. 

i 

1 

Special Suoniffs Btmh Accounts* [05) [96) 

Interest on General Family Pension Fund. 

Interest on Hindu Family Annuity Fund. _ 

Interest on Bengal Oliristian Family Pension Fund. 
Interest on Bombay Uncovenanteil Service Fund, Life 
Assurance Branch. 

Interest on Miscellaneous Accounts. (07) 

Refunds. 

G. — Posl Office, Telegraph, and Mint. 

15.— I'osr Ofiioe . . .j 

Direction. 

Cilice of Account and Audit. 

Presidency and District Offices. 

Conveyance uE mails. 

Discount on sale of postage stamps. 

District Post charges. 

Stationery and Printing. 

Post Office Miscellaneous. 

Subsidies. 

Refunds. 

Hi.— T elegraph 

AitoUuIF" 

Indian Telegraphs — 

Capital Account. 

Revenue Account. 

Indo-European Telegraph — Persian Gulf section— 
Capital Account, 

Revenue Account. 

Indo-European Telegraph— Persian section— 

Capital Account. 

Revenue Account. 

Indo-European Telegraph in other departments. 

17* — JMijsx . 

Mint and Assay Master's establishment and con tin* 
geneies, (98) 

Loss on coinage, (99) 

(00) Those are funds under private management which are permitted to deposit cash with 
Government at Savings Bank rates of interest- _ , . ^ , . . 

(97) The following will bo taken under this head. On .Railway Funds— On Departmental 
Fine and Guarantee Funds- On Debit Bank Balances— On Revenue Befunded- On Compensation 
paid for Land- On Law charges’— On other Accounts* 

(98) Divided into— 

Direction and establishment. 

Operative establishment. 

Assay establishment. 

(99) Coin taken over at par at the Mints for recoinage should be first credited in the cash 
account, It should, however, be immediately passed on to the Bullion Department being credited 
thereat its Bullion value, viz., Be. 1 per tola. The difference should be charged in the cash 
account as loss of weight on reooinag© of old coin. 
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Majdb Heads, Minok Heads. 


C. — Post Office, Telegraph, and Mint — contd. 

17.— Mint— coiitd. i Loss of copper coinage. 

1 Purchase} oJE lofal stores. 


D.— Salaries and Expenses of Civil Departments. 

18. — Gjsneeai Administbation . Salaries of the Governor General, Uovcrnors, Lieutenant- 

Governors, and Chid’ Commissioners. 

(Staff and household of tho Governor General, Governors; 
Lieutenant" Governors, and Chief Commissioners. 

(im) 

Expenditure from contract allowance. (100) 

Durbar Fund. (101) 

Tour expenses. (102) 

Executive Council. 

Legislative Council. 

Civil Secretariat . (103) 

Military Secretariat. 

Public Works Secretariat. 

Commissioner in Sindh, 

Beard of ltevcnuc, Financial Commissi oner, and 
establishments. 

Financial Commissioner’s Settlement Secretariat. 
Commissioners. (104) 

Civil Offices of Account and Audit. 

Public Works Office of Account and Audit. 


(99A) Includes all expenditure on Governor’s and Lieutenant* Governor’s saloon carriages. 

(IDO) This head is meant for all charges inclusive of tour and hill journey uIIowuligom and 
expenses of Btaff which arc met from the contract allowance granted to the head of the adminis- 
tration. 

(101) For the pay of tho office establishment of tho Private Secretary, Native Doctor and 
dispensary servants and others ; pension to retired clerks anil servants ; cost of lighting, clothing 
and miscellaneous expenses uf the Governor General's household ; extra pay to band ami bat/U 
to servants, office rent, etc., while absent from Calcutta ou tear ; menagerie and other expenses at 
Larrackpore Park, etc. 

(102) The General head k * Tour expenses ” is meant tor charges of the head of the administra- 
tion only, and (a separate sub-head) the expanses anil allowances of the officors accompanying him 
on a tour, not beinga journey to or from a hill station, 

Where any portion of those expenses are provided for by oortraet allotments, the amounts 
met out of tho contract allowance should bo shown undor tho minor head “ Expenditure from, 
contract allowance.’ ' See also note (99B). 

The travelling, deputation, and other allowances of ostablismants accompanying tho Govern- 
ment to hill station should be shown under a separata derailed head “ Hill Jouraoy Allowances " 
under Allowances/ , and all other charges cennoctod therewith such as cost I of moving records, 
etc., under the detailed head Hill Journey Charges ” under “ Contingencies ” ol‘ tho department 
performing the journey. See also note (99B), 

Official postage should not be charged to tour expenses. 

Charges for wear and tear of tents supplied by the Quarter Master General for tho tour of 
the Governor General should be taken under the detailed head “ Purchase and Kep airs of touts 
and camp furniture." JECaop of elephants, including those of the Supply and Transport Corps 
employed on a Chief Commissioner’s tour, should bo charged to tho detailed head H Other 
Carriage Charges.” 

(When elephants are lout to a Civil Department, a last ration certificate from the station supply 
omeer should be sent in but port oJ the first charge made in the Civil Department on account of 
their food.) 

(103) The charges of different Depar tenants of a Secretariat should, if possible, bo shown 
separately. Translators’ Department should be an additional sub-head* 

(104) When additional Commissioners are employed only on judicial work, their pay and all 
other charges should bo taken under “ Law and Justice,” Civil and Sessions Judges. 
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Major Heads. 

Minor Heads. 

D. — Salaries and Expenses of Civil Departments — contd. 

18 — Geubbal Administea- 

tion— contd. 

Currency Department. 

Reserve Treasury. 

Allowance to Presidency Banks. 

General Establishment of Local Funds. 


Inspector General of Stamps, Registration/ and Excise, 
etc. (104 A) 


Director of Land Records and Agriculture. 

10 A. — Law and Justice — 

Courts Ob' Law. (lUu) 

High Court and Chief Court (Punjab and Lower Burma) 

(ioo) 


Law Officers. (107) 


(101A) Wlioro such an officer exists in any province, the pay and allowances of the Inspector- 
Goncral anrl the cost of any combined establishment are taken to this head, but where separate 
establishments are employed on the different services they are shown nudor the respective Major 
heads. 

(105) See note under the corresponding major head of receipt. 

(106) The sub- heads ar ad- 
judges. # , 

Registrar, Original Side (including the regiilar establishment and that employed m 

attending the honchos. Copying establishment to be separately shown). 
Commissioner for taking Accounts and Taxing Master. 

Clerk of Insolvency. 

Clerk of the Crown. 

Official Assignee. 

Official Receiver. 

Sheriff. 

Translators (Original Side). 

Registrar, Appellate Side (as above). 

Translators (Appollnte Side). 

Copyist establishment (Bengal). 

Reporter. 

Those sub-heads are for the disbribution of salaries and establishment only. Contingent 
charges sh mid be separately stated when they can bo so ascertained. 


(107) The sub-heads are— 

(i) English Law Officers (i.e., Advocate General, Standing Counsel) Solicitor to 

Government). 

(ii) Legal Remembrancer and High Court Pleaders. 

(ill) Mofussil establishment. 


The charges for conducting Civil suits are taken among Collectors* Contingencies if managed 
by the Collector ; but so far as they consist of pleaders’ fees, they should go under this head. 

Poes to pleaders in pauper suits should be taken under this head (as well as other money 
charges in pauper suits, such as advances for batfea to witnesses, the recoveries being credited to 
court-fees realised in cash). 

lees paid directly by Treasury Officers to pleaders conducting original cases should be taken 
againBt the detailed head “Law Charges ” under contingencies of Law Officers, and not against 
the Department employing the pleaders, 

(Advances for Civil suite should bo finally charged off against the Department receiving them.) 
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Major Heads. 


Minor Heads. 


D. — Salaries and Expenses of Civil Departments— could. 

19A.— Law and Justice — Administrator General. 

Courts op Law — contd . i 

| Coroner's Court. 

Presidency Magistrate’s Court. 

Judicial Commissioner. 

Civil and Sessions Court. (1D8) 

Courts of Small Causes. (100) 

Criminal Courts. (110) 

leadership examination charges. 

Refunds, 


(108) The following should he sub -heads 

(a) Distriof and Sessions Judges. (It is the Divisional Judges who, in the Punjab. 

come undor this head.) 

(b) District Judges (Punjab only). 

City Civil Court (Madras). 

(o) Subordinate Judges. 

(d) Mtmsiffs. (Includes purely Civil Tehsildars in Central Provinces.) 

(e) Deccan Agricultural Relief Courts. 

If the contingent charges are not at present separately posted, then the division 
of sub-heads may he confined to the salaries and establishment, the contin- 
gencies being all taken together, 

(/) Process-serving establishment. 

ig) Record-room and copyist establishment (if separately organized). 

Peas enable expenses may be allowed by a Judge to a Government servant giving ovidence in 
a criminal case, and will bo charged against the detailed head “ Diet allowances to witnesses ** 
under Civil and Sessions Courts, not against the Department to which the witness belongs. 

(109) Presidency Court to be shown as a separate sub-head. 

The Small Cause establishment of a Subordinate Judge exercising Small Cause powers to 
be shown, not here, but on a separate detailed head under Subordinate Judges. 

(tlO) Follow division of Collectors* establishment as far as there prescribed. 
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Majob Heads. 


Minob Heads. 


D. — Salaries and Expenses of Civil Departments — contd. 


19B, — Law and 

Jails. 


Justice — 


Jails. (Ill) 


(111) The sub-heads and detailed heads are as follows 

Sub-heads Nofs. 1 to ID are prescribed for the Jail administrative returns. Sub-head. No* 11 
will not appear in those returns. 

1. Establishment to be sub-divided again into the following detailed heads 

(a) Superintendent, (b) Jailors and Deputy and Assistant Jailors, (c) Clerical. 
Educational and Mechanical Establishment, (d) Warder Establishment, (e) Menial 
and other establishments, and (/) Medical Establishment. 

2. Dietary charges to include fa) "Rations, (b) Miscellaneous dietary charges, (c) Garden and 

Agricultural expenses, (d) Proportionate share of dairy expenses. 

3. Hospital charges to includo (it) Sick diet and extras for patients, (b) Cost of extra or spe- 

cial diet, etc., for prisoners who are in weak health but not in hospital, (c) Medicines 
and Hospital equipment, and [<l) Proportionate share of dairy expenses. 

4. Clothing and bedding of prisoners, 

5. Sanitation charges to include (a) Conservancy, washing, and purifying, (i) Charges for 

water-supply, and (c) Extraordinary charges. 

6. Charges for moving prisoners to include (a) Transfer ohnrges and road subsistence of con- 

victs, and (6) Transportation charges. 

7. Miscellaneous services and supplies to include (ft) Lighting (6) Disciplinary charges, (c) 

Uniform and equipment of warders, (<l) Rewards for recapture and sorvico, ( e ) Exe- 
cution charges, and (/) Other miscellaneous services and supplies. 

8. Travelling Allowances . 

9. Contingent charges with the following detailed heads. 

(a) Rents, Rates and Taxes, [h) Service postage (c) Telegraph and Telephone charges, (d) 
Current office expenses, (e) Office furniture, and {/) Registers and Stationery. 

10. Extraordinary charges for Live Stoclc and Tools and Plant to include the following 

(a) Conservancy and Water-supply Dead Stock, (6) Dietary Deadstock, (c) Hospital Dead 
Stock, (d) Garden and agricultural plant, (fl) Lighting Deadstock, (/) Disciplinary 
Stock, Arms and Accoutrements, (h) Dairy Live Stock and Plant, [i) Draught 
Cattle, and (j) Other Miscellaneous Dead Stock. 

It, Charges for Police Custody ; to appear under” Lock-ups ” only, and to exhibit all charges 
for dieting prisoners in lock-ups, hajats or havalats, or in custody in Magistrate’s 
Camps and those for conveyance of under-trial prisoners. 

The sub-heads numbered L to 10 should be adopted in all provinces, and if it is found more 
convenient, a separate sub-head may also be opened for dairy expenses which are in the adminis- 
trative accounts split up between dietary charges anil hospital charges ; as these charges are to be 
divided in a fixed proportion between the two sub-heads mentioned, there will be no difficulty in 
effecting an agreement between the administrative and finance accounts even though they lie 
shown under a separate sub-hoad in the latter, while it may bo found most convenient to show the 
actual charges as incurrod under a single head, and to split up only the annual total in the fixed 
proportion. 

The detailed heads under sub-heads 2 to 10 may bo amalgamated at the discretion of the Ac- 
count Officer, provided that (with the exception mentioned above) there be no cross sub-division 
and that oaab detailed head adopted includes the whole of the ohargos falling under the several 
administrative detailed heads combined under it. 

Under (2) to (11), a distinction should be made between Presidency Jails, Central Jails, District 
Jails, Lock-ups, Convict Camps, and Reformatory settlements, if any. Under Supplies and Services, 
the number of prisoners estimated for should be stated. Reformatory Schools should appear 
under 22 —Education, The head, Convict Camps, is only intended for qwsiyxtrmanent camps, e.g, t 
where a large body of prisoners is employed at a distance from a Central Jail on some irrigation 
work, tho charges for a temporary camp during a sickly season should not be taken to it, 
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Mai ob Heads. 

Minor Heads. 

D. — ^Salaries and Expenses of Civil Departments— cotttfrZ. 

19B.*— Law and justice— 

Jaiis— contd. 

Jail Manufactures. (112 

Convict charges at Port Blair and Nicohars. 

Convict charges in the Straits Settlements. 

Refunds, 

2D.— Police .... 

Presidency Police. (113) 

Superintendence. 

District Executives Force, (114) . 

Municipal and Cantonment Police. (115) 

Village Police. 

Special Police. (110) 


(112) TMb head should inolude all charges of convict labour, except Proaa charges (including 
coat of machinery, outlay in paper, ink, and other supplies and expense of maintenance), which aro 
debitable to the grant for Stationery and Printing. 

(113) The sub-heads are— 

Superintendence (these chavgos should not be mixed up with Provincial Policed 

Municipal Police (in Calcutta, the entiy is a lump sum, being the contribution paid 
in Bombay, the charge must bo statL*d in the usual detail ami the Municipal con- 
tribution deducted), 

River, Harbour, or Marino Police. 

Salt Police. 

Dockyard Police. 

Guards for Public buildings, do. (paid by Government). 

Special Police (charged for two parties concerned). 

Hospital charges (aco under Jails), 

(114) The sub-heade should be— 

District Police— Salaries. 

Polico Force. 

Mounted Police. 

Clerical Establishment. 

Allowances. 

Hospital charges (see under Jails). 

Supplies and Sor vices- 

Contingencies. 

Other Police— S uch of the above heads as may bo applicable. 

Against “Polico Force ” each grade should bo shown separately in the estimates, though iu 
the accounts it will be sufficient to show separately only each class or designation* 1 

The tft Clerical Establishment " should include only clocks, etc,, who are not regularly enlisted 
members of the Force s allonlisto i members should he shown against “ Police Force ”, 

Under “Other Police ” should bo shown Police entertained as part o f the District Force but 
fur a special purpose as Salt or Excise Police, Preventive Police, and Municipal and Cantonment 
Polico, if they furma separate part of the Foroo and are wholly paid for by Government. The 
chargos for each class should bo distinguished . 

Cost of escorts (i* «„ their way charges, not their allowances) should bo a sub-head under Sup- 
plies aud Services. 

(Ilfi) This head is intended for the Municipal or Cantonment Polico, if they formasrpnm/c 
part of the Force and if the Municipality or Cantonment repays the Government wholly or partly. 

(136) This minor head is intended to show the cost of Police forces which aro levied for spe- 
cial purposes aud organized on a system different from the regular District Force. The Chitta- 
gong Frontier Police and the Assam Frontier Polico are properly hero shewn, So also 1 ho Pan jab 
Boraor Police, and Mawasi aud Ithuol and Camel Tiovies in Bombay, Police quartered on, or 
retained for, particular villages or persona or public works aro not “ Special Polico” for the 
purpose of this minor head, but should be shewn, as above stated, under Presidency ot District 
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Majou Heads. 

Mino Heads. 

□.—Salaries and Expenses of Civil Departments— contd. 

SO.— Police — contd. . 

Railway Polios. (117) 

Criminal Investigation Department. 

Cattle pounds. (11 8) 

Miscellaneous. 

Refunds. 

21. — Pouts and Pilotage. . 

1, Miscellaneous shore establishments. 

2. Salaries anil allowances of officers and men afloat. 

(119) 

8. Victualling of officers and men afloat. (119) 

4. Purchase of Marine Stores aud Coal for the build- 
ing, repairs* and outfit of ships and vessels. (119) 
(120) 


(il7) Bail way Police. —A sub-head fur each "Railway . 
Charges for watch aud ward on State Railways managed 


Charges for watch and ward on State Kail way a manager! by Government should bo treated 
as charges of the railway ami not debited tu Pulieu. On suck Railways the cost of Police guards 
supplied by the' Police Department, at the roquest of tho Railway Authorities, for the perform- 
ance of duties whioli might he arranged for by the Railway Authorities, and are nut part or the 
ordinary functions of the Polico, should also be charged to the Railway. 

Tu tho case of Guaranteed Railways and State Railways managed by Companies under con- 
tract, the term “Police/ 1 the cowt of which is shared jointly by the Company and the Government, 
refers to the entire force including supervision, whether kept for the maintenance of law and 
order or for the following duties of watch and ward 

(1) Watching of passenger trains at stations. 

(2) Watch and ward of— 

(a) Goods sheds. 

h) Goods trains at stations* 

(c) Brake and Luggage vans. J . . . 

[d) Railway offices aud buildings (but not including Railway comet erios). 

(3) Reporting to Railway authorities all breaches of the Company’s bye-laws. 

Government is not chargeable with any portion of tho cost oftho force- employed for any 

othar watch and ward duties, such for instituoo as tho watching of fuol delivered withm the 
Railway boundaiy and escorting of pay clorks. . ,, . „ 

Some of these Railways have to pay -/ l7 of tho cost, and m these cases there is diversity of 
practice. Sometimes (a) tho Railway pays the whole and recovers from Government, sometimes, 
C>) Government pays tho wholo and recover^ from the Railway, aud sometimes (e) each pay their 

shaw diioct, and lQt hoailing express “ three-tenth* of the charge. ” In ease (6) fcalco 
first the “ entire charge ” and let the Railway Company’s contribution oumo in by deduction so 
that each sub-head may always show the exact charge borne by Government. There is no objec- 
tion of course to keeping the receipts on the roveuuo aide aud adjusting by deduction from ex- 

Pen Ali r chaJ ^o^aooownt S^ioatof quarters or house allowance granted to Police staff enter- 
tained for the maintenance of law and order on State Railways open to traffic should with effoct 
from 1st April 1895 he debited to the Civil Department. ' , . - 

The whole of tho recoveries from Railway Complines lucludiag contributions for leave and 
pension and cost of stationery should be adjusted by deduction from the charges under this head. 

Rewards granted to the Railway Police staff by tho Police Department form part of the cost 
of tho Railway Polico, and as such follow tho incidence of cost uf the police. Rewards granted by 
tho Railway Administration irrospeetivo of the departmental rewards are charged to tho Railway. 

(118) Includes charges for contributions out of Pound reooipts to Municipalities, 

1X9 These heads relate to vessels, and in them each ship should bo shown separately, but if 
there are many and small ones a group may be made. The vessels should bo described so as to 
indicate their use i “ Pilot vessel, 1 “ Steam Tug, ” etc. 

(120) May be divided into sub-heads : 

(a) Building* Repairs and outfit (material). 

(&) Ditto ditto (personnel). 

(p) Coal, 



854 


APPENDIX P. 


Major Heads- 

Minor Heads, 

D.— Salaries and Expenses of Civil Departments— contil 

21.— Ports and PiLOTAGE--rcw/rf. 

5. Purchase and hire of ships and vessels. (110) (121) 
G. Pilotage, and Pilot Establishments. (122) 

7. Marine Establishments. (123) 

8, Sub si dies to steam-boat companies. (124) 

0. Miscellaneous — 

Survey ol Seaport towns (Burma). 

Other Miscellaneous charges. 

10. State Yacht Establishment. (125) 

11. Light-houses and light-ships. 

12. IMumls. 

22.— Education .... 

University. (120) 

Direction. 

Inspection. 

Government Colleges, General. (127) 

Government Colleges, Professional. (128) 

Government Sohools, General. (120) 


(121) There should he separate sub-hearls for "Purchase” and “Hire.” 


(122) The charges Hkould not include those of vessels which are provided f<»r above. 

(123) Includes— 

Port Oiftoer’e Department, 

Marine Court. 

Shipping Master. 

Charges for Survey of steam vessels. 

(124) ) The particular line or eorvice should he stated in the description of each charge. 

(125) Includes the pay of the ctgw and establishment of any vohhuI kept up for the use of 
the head of the Government, and also the hire of any which may be chartered fur this special use. 

(126) Under this head will "be shown all expenditure incurred directly by Government on 
account of Universities, such as an annual fixed grant to a University. 

(127) Includes Arts Colleges, English and Oriental, which should ho distinguished. 

(128) Includes— 

Law Colleges. 

Engineering or Science Colleges, 

Colleges of Agriculture. 

Training Colleges. 

(129) Includos— 

Secondary Schools for Boys and Girls (English and Vernacular). ) Include Boarding 
Primary Schools for Boys and Girls. f Schools. 

A lump sum paid to a Municipality or local hotly, towards their general expenditure 
on schools, should ho classed as expenditure on schools I't.c., under “Government 
Schools,” which in this sense, merely moans “Public Schools”) and not as “grants 
in-aid.” Such payments are ordinarily the result of arrangements with local bodies 
about the distribution of charges, which do not affect tho form of the management of 
the schools. Tho payment b may be placed in a sub-head of “Payments in support of 
Municipal or Local Schools.” 

JJie Burma and Bombay giants are mostly of this him]. 


APPENDIX P. 


855 


Maxtor Heads. 


Minor Heads. 


D, — Salaries and Expenses of Civil Departments — cottfth 


22. — Education— confrf. , . Government Schools, special. [130) 

Grants-in-aid, (1H1 ) 

►SehohiT&hipH. (132) 

Miscellaneous. (133) 

Re Funds. 

23. — ErcLKSiASTiCAL . . Ecclesiastical Establishment, a. (131) 

Cemetery Establishment. 

Miscellaneous crclesia.stii , al idiarges, 1135) 


(130) Includes — 

Training Nrhiiula. 'i 

Schnuls of Art. 

Law S<*,1 iou1h. 

Engineering anil Savveying Schools 
Industrial Schools . 

Agricultural Schools. 

Reformatory Schools. 

Other HijIiuoIh, such as Madrassas, 

(131) A gran 1, -in-aid moans a payment mud o in roapeeb of a particular school under certain 
conditions as to efficiency. The headinnlndes — 

Graut-in-aid to local Colleges and .Schools. ( [Tnrlur oaeh of those heads imvnionts 
Payments hy results. 1 to Collages, General and Profes* 

Grants towards buildings. ; si anal and Seeoudary, Pmnarj and 

Grants fur furniture and apparatus. | Special Schools, should be si own 

Other grants. J separately. 

(132) luArts Colleges. 

In rrofcssienul Colleges. 

In tfooouduTv Schools, 
fu Primary Schools. 

In Special Schools other than Training Schools. 

(133) Includes— 

Grants to Educational Syndicate (Bnrmo>). 

Grants for the encouragement of Utaraturra. 

Government Rook Depot. 

Registration of Hooks. 

Printing of Books. 

Examination ohargos. 

Grants to the School Book Society. 

Text Book Committee. 

Miscellaneous. 

Noth. -Expenditure on prims fihoulcl fovm part of the ordinary expenditure of the institutiims tu which they 
arc jpvon, and need not ho separate iy shown in the airruantji. 

(131) Includes— 

(1) Church of England. 

(2) „ Scotland. 

(3) „ Home. 

(4) Other Churches. 

Undor each of which should be sub-heads of ts Salaries,” “ EOst-ibliRliment/ 1 
“Allowances and u Contingencies*’’ 


\ Tnalnde Boarding Sehonld 

J 


(135) Allowances for ntatifllienl rotprns and grants- in-aid towards tho 
churches should bo classified under this head. 


construction of 
2 I> 
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Major Heads. 


Minor Heads. 


24. — Medical 


D.— Salaries and Expenses of Civil Departments— conitl. 


25. — Political 


Medical Establishment. (13B) 

Hospitals 'and Dispensaries. (137) 

Sanitation and Vaccination. (138) 

Grants for medical purposes. 

Medical School and College. (139) 

Lunatic Asylum. 

Special Hospitals. 

Chemical Examiner. (140) 

Refunds. 

Political Agents. (141) 

Charges on North-West Frontier. 

Charges on Tibet Frontier , 

Charges for Diplomatic and Consular Services in 
Persia. (143 A) 

Political Subsidies 

Entertainment of Envoys and Chiefs, (141 A) 

Durbar presents and allowances to Yak cels, etc. 
Refugees and State Prisoners. 

Special Political Expenditure. (142) 

Lighting and buoying of the Persian Gulf. (142A) 
Charges for organising Imperial Service Troops. 
Miscellaneous. (143) _____ 


(136) The Bub-heads are : (l) Superintendence [i.e. } Surgeon-General or Inspector-General of 

Civil Hospitals, with his establishment and contingent charges'); (2) D5 h trie t Medical Officer 
(including Assistants and Establishment) $ subordinate Medical Officers attached to districts, 
sub-divisions, or similar general duties and not drawing salary as part of a Hospital Staff should 
be hore shown ; (3) Reserved Medical Subordinates . , r 

Wo ce. — The additional allowances wlueli Surgeons gcL should ho shown under thf appropriate head of Jails 
(that is, as Salar tos il in charge, and as Hospital charges if only in Medical charge), Lunatic Asylums, and 
Medical Schools. . . 

(137) Divide into four suh-hoadR : (1) Presidency Hospitals and Dispensaries. This includes 
Sealdah and Howrah in the case of Bengal. In setting furth the principal staff of Surgeons 
Major and Surgeons and House Surgeons give thorn in order of hospitals and name of the hospitals. 
(2) Mofusail Hospitals and Dispensaries. (3j GrajJ^fen to Hospitals and Dispensaries. (4) Other 
charges. 

(138) The Executive Staff must be separated from the Clerical. Where there is no separate 
Sanitary OommiSaioner, the salary will conae under Medical Establishment— Superintendence. 
The pay, allowance, etc , of Sanitary Engineers to Looal Governments should not bo taken to 
this head, but to 45— Civil Works— In charge of Public Works Officers. 

(139) Medical College and School. Two sub-heads : (1) Medical College: (2) Medical Schools. 
The first group of details under Medical College should show the Professional Staff. They should 
not come under Medical Establishment or under Hospitals and Dispensaries. 

(140) Show the full salary of the Chemical Examiner under this head, and not as Professor 
of Chemistry. 

(141) This is meaut for regularly appointed officers and offices of the Political Department 
and nob for casual charges. There should be a sub-head for every important Agency or Residency, 
e.g* t ha Burnt ny one for Aden, one for Baroda, and so on, and the smaller ones might bo grouped. 
Special establishments, if any, for Law and Justice or for Jails, or for Police, should bo shown 
in their sub-head in separate details, 

(141A) The travelling allowances paid to retired civil officials and non-officials when attend- 
ing Durbars will be charged to this head, 

(142) This is intended to provide for special and occasional charges which sometimes occur 
under this head, e.g., the Rawalpindi Durbar. These should of course be named. Nothing 
should be taken to this hoad without special instructions from the Comptroller General. 

(142A) The charges under this head represent moiety of the total charges which is dehitable 
to Indian Revenues. The other moiety is met by the Imperial Exchequer and is passed on to 
England through the Remittance Account. 

(143) The cost of tho Toll Establishment at the Ehyber Pass and charges incurred in con- 
nection with the visits of distinguished persons to India should be entered here under separate 
detailed heads. The travelling allowances of commissioned Indian Military Officers both on the 
active and on the retired lists and officers of the military Polico and Militia when attending 
DurbarB will alBO be charged to this head, (Sea exception (K) under article 824A.) 

(143A) Sale-proceeds of Blavo dhows and the expenses incurred in connection with their 
crews and the slaves captured in them should be shown as miscellaneous receipts or charges of 
th© Consulate or Agency. 
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Majoe Heads. Minoxs Heads. 


D. — Salaries and Expenses of Civil Departments — could. 

2C,-SrraOT[iii° and gttteu | Scic'utijt.r — 

Minoe Detaetments. 

Suxvcy of India. 

Botanical Survey. 

Geological Survey and Museums. 

Exploration oT petrol euno, coal, and minerals. 
Meteorological Department. 

Arch mol ogieul Depari ment. 

Reporter of Economic Products (India). 

Cential Museum. 

Provincial Museums. (141) 

Imperial Institute. 

Public Observatories. 

Special astronomical observations. 

Dnnaiions to Sricntilio Societies. (145) 
llactcriulogy. 

Atjri cultural — 

Agriculture. (146) 

Cinchona plantations. 

Public Exhibitions and Pairs. (147 > 

VetoniiMiy arul Stallion Charges. (148) 

Dot an i cal and other public gardens. (14b) 

Labour and 'EutLjmiioiv — 

Emigration. 

Inland Labour Transport. 

Colonization and Immigration. 

Iu sped or uE Factom*. 

(144) To include donationa. 

(145) The name of each Society should bo shown in the Estimates. 

(140) InclndoH the following sub-heads, : * Experimental Farms, 3 ’ which are permanent estab- 
lishments, “Agricultural Experiments,” for which na oh Government assigns a small grant oach 
year, “ Agricultural Department,” under which arc shown the salary and expenses of the Director 
of Agriculture, und of bis Establishment, engaged in promoting agriculture or instructing the 
people in agricultural subjects, “Experimental Factories, ” ” Tea Nurseries and Plantations, 3 * and 
“ Miaoollaneous,” including prizes and ro wards for silk s cotton, flax. etc. 

(147) Inoludos charges other than prizes on account of cattle and horse fairs. Prizes should 
ho adjusted under the following head. 

(148) The expenditure should bo recorded under the foil >wing sub-heads— 

(a) Superintendence. 

(h) Veterinary Instructions. 

(a) Subordinate Establishment. 

(d) Hospitals and Dispensaries, 

(e) Breeding operations. [This should be sub-divided into (i) catllo breeding operations; and 

(ii) horse, mule and donkey breeding operations. The charges on account of the 
Hissar Cattlo Farm should he shown under this head.] 

(/) Prizes. (Includes prizes for the encouragement of cuttle brooding und prizes at fairs 
and shows.) 

([/) Camel Specialist. 

(149) Donations and subscriptions to Botanical und A gri -Horticultural Societies should bo 
shown undo? this head.* 


2p 2 
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Major Heads. 


Minor Heads. 


D.— Salaries and Expenses of Civil Departments— conoid. 


26.— Scientific and outer 
Minor Departments — 
concM* 


Stalin lie# — 

Census. 

Gazetteer and Statistical Memoirs, 

Begistratinn of Railway traffic. 

Registration of river-bomc traffic. 

Provincial Statistics. iloOj 
Mined l<( 11 eons — 

Preservation and translation of ancient manuscripts 
[ Bengal, United Provincesj and Bombay). 
Examinations. (151) 

Inspector of Explosives. 

Steam boiler Inspection Establishment. 

Inspector of Electric 1 nstallation. 

Miscellaneous. 

Refunds. 

Imperial Library. 

Registrar of Co-operative Credit Societies. 

Controller of Patents and Designs. 

Actuary to the Government of India. 


E. — Miscellaneous Civil Charges. 


Territorial and Political Pensions. (152) 
Charitable Allowances. 

Allowances, 


Superannuation and Retired Allowances. 
Compassionate Allowances. 

Gratuities. (155) 

Pensions for distinguished and meritorious services. 
Donations to Service Funds. 

Pensions of the Military Fund. 

Pensions of the Military Orphan Fund. 

Pensions of the Medical Retiring Fund. 

Pensions uniW the Indian Civil Service Family 
Pension Regulations, 

Covenanted Civil Service Pensions. 

Pensions of the Bengal Civil Fund. 


(150) To include charges for establishment for vital statistics, trade statistics, local statistics, 
rain gauge establishments, civil statistical establishments, under the Surgeon-General, Indian 
Medical Dopmtmmit, Bombay- 

(151) Includes charges of Board of Kxaminors, Calcutta, and of Examinations fur ontranco 
into public service. 

(152) Pensions payable under the principal treaties and engagements, such as Tanjore 
pensions, Carnatic pensions, Oudh Wasiqa poneionR, Mysore family pensions, King of Oudh family 
pensions and so forth, should bo shown under separate sub-heads. 

(153) This head exists in the Homo accounts. In the Indian accounts it is used only for the 
leave allowances of officers lent to Foreign States, etc , as tlio leave allowances of all other officers, 
Imperial and Provincial, cm leave in Lidia urn charged to the same heads as tlniir salaries. 

(154) Under the Pensions Art (X3CJ1) of 1871), Section 13, a reward is granted for information, 
of a pension wrongfully drawn : it should be token against the head to which the pension, if paid, 
would have been charged, 

(155) Includes marriage dowries to female pensioners and gratuities paid to Railway servants 
or Iheic fumiUes under Articles 7 420. and 715 of the Civil Service Regulations, 


27 —Territorial and Poli- 
tical Pensions. 

28.- Civil Furlough and 
Absentee Allowances. 

ns3) 

20.— SurEJUNNTJATiM Allow- 
ances and Pensions. 

(154.) 
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Major Heaps, 

Minor Heads. 

E.— Miscellaneous Civil Charges —could. 

29. — Superannuation Allow- 
ances and Pensions — 
contd. 

Pensions of the Madras Civil Fund. 

Pensions of the Bombay Civil Fund. 

.Refunds. 

30.— Stationery and Pbintino 

Stationery Ofiin* at the Presidency. 

Stationery purchased in the Country. 

G o vernmeiLl Presses . 

Printing at priuitu presses, 

Lithography. 

Stationery purchased for Central stores. 

Stationery supplied from Central stores. 

Kefumlu. 

31. — Kxcjtange on transac- 
tions v lTii London 

For n linur be, ids see receipt ho, id “XXIV. — Exchange 
on tuiu.'Sielioiirt with Luudmi,” 

32.— Mibcellankouh 

Affnicaaceti, Itctnfirdx, etc.— 

Allowjuices io Civil Servant, out of employ. 

Rd wards for inefficiency in oriental lauguagis and 
allowance to Language Examination Committees. 
Annual stipends to holders of literary titles, (155A) 


Remittance Oh tiroes — 

Charges For remittance of treasure. i ( 15(i) 

Loss on specie remittances. 

Discount on bills. 

Loss by exchange on local transactions. 


Boole s amt Periodicals — 

Subscriptions to periodicals. (.157) 

Cost of hooks and publications. (158) 


Charily — 

Donations for charitable purposes. (159) 

Charges on account of European Vagrants, etc. (1G0) 


1155A) Charges on account ot'tho grant of Kh 100 per annum to tha holders ol the titles of 
Muhamahopftdhyaya and ShamH-Ul-TTlaina mo taken to Lhishcu.fl. 

(150) Charges for ruaiittiiiiieo i<f copper boy on d the remitting district, are adjustable on the 
India Books only under the hand *■ Copper Coinage Account rith Article 1175. Similarly those 
for remittances of niukol coins beyond the remitting (listi-iet are adjustable on the Bombay Books, 
tlio charges within the dUetriet being debited to 3. —Land Bo venue, as contingent charges of the 
Treasury. 

(157) To include subscriptions for Boater’s telegrams, 

(158) This head is iuiondod for works of general utility not required in a particular depart- 
ment. 

(150) Includes burial charges of paupers, and charges on account of native crews of vessels 
nailing under British colours shipwrecked while trading between Indian ports and clmgrson 
account of natives of India repatriated by tho India Office. 

(100) Khorasani and other vagrants, not European, have occasionally boon d spurted j such 
charges should bo taken to a separate detailed head under this minor head. 


860 


APPENDIX P. 


Majoii Heads. 


MlNOIfc HEADS. 


E, — Miscellaneous Civil Charges — conoid . 


32.— Miscellaneous — concld . 


Miscellanwvs — 

Howards for destruction of wild animals. [101) 

Petty Establishments. 

Special Commissions of Enquiry. . (102) 

Distribution of opium duos to Native States (India). 
Charges on account of pearl fishery (Madras) 
Victualling forts (Punjab). 

Irrecoverable temporary loans written oil. 

Charges for search for hidden treasure, 
limits, rates, and taxes. (103) 

Petty Construction and repairs. ( LG3) 

Losses Oil uninsured shipments. tl(H) 

Contributions. (1G1A) 

Lxtraordin ary items. 

Miscellaneous and unforeseen charges. (1(15) 
Miscellaneous refunds. (ICG) 

itofuurls of value of old currency notes credited to 
Government. 

Miscellaneous charges for the treatment of patients at 
the T listen v Institute. 

Subsidies for land communication. 


(lfil) Includes rewards for destruction of dogs and snakes, 

(162) A separate sub-hoad should bo opened for oacli regularly constituted commission. 

(163) Theso heads aro for payments not chargeable to ary special major head. When, 
however, charges on account of “ Potty const moth m and lepahra” or “ limits, rates aud taxes 3 ' 
aro incurred by a department the payments on account of which are shown under a special major 
head, they should lie classified respectively under “ Wnpplics and Scivicos, ” or “ Contingencies ", 
as the case may be, of the department concerned. Only expenditure not exceeding K 2, 500 in 
amount can La treated as JPclly construction and lcpnirs. 

(164) Includes charges un account of general average and expenses of salvage. 

(164A) Includes grants for no specific purpose to Excluded Local Funds and JVluni cipaliti ch. 
such as grants to cover a deficit balance or as com pen sat, ion for revenue resumed, etc. which 
canuot bo classed with roforonco to the object to which they are tu bo devoted. 

(165) No amount is to ho debited to this h< ad, or credited, under the corresponding receipt 

hoad ** other Hems ” {vide Note 70) without the special order, in each case, of a Cassetted Oflicor 
who will consider, boforo he admits it, whether tho case is net provided for within tho regular 
classification. b 

(166) Nofunds of lapsed deposits must at tho end of tho year bo deducted from tho credits as 
stated in Note 68, aud should net bo charged hero except in so far as they oxcood tho credits * 



A-PPENDIX p. 


8di 


Major Heads. 


Minor Heads. 


F. — Famine Relief and Insurance. 

38.— E amine Relief (167A) . ] I. — Salaries and Establislimpnls. (167B) 


(lf>7A) All expenditure incurred directly fur tho relief of distress shall he debited to the 
bead 33 — 'Famine Belief, subject to the proviso laid duwn in the note below. Expenditures indirectly 
due to Famine, c.r/., charges incurred on an increase of the Police Force, medical aid, or compen- 
sation to Government servants fur dearness of provisions, shall he debited to tlio appiopriaio 
service! heads. 

Note — During tJio p cried of observation and test, all expenditure which would bo classified 
as expenditure on famine relief, if famine relief conditions arc formally declared, shall, m tho 
fir.it instance, bo recorded with the sauctiun of the Local Government under the head “33. — Famine 
Belief”. If suh^equetly scarcity or famine is not declared, charges incurred on Public Works 
by the Public Works Department will be written back to the head ‘‘45 — Civil Works,” and 
other charges to ,f 32.— Miscellaneous.” Expenditure on poor houses fur the relief of wanderers 
through tho Police will, in the first instance, , be mot from the Collector’s contingent grant under 
the head “32 — Miscellaneous”— Dun at ions for charitable 7 >urposos or MaintoDance of indigent 
persons, and will he drawn on tlio prescribed contingent bill form. 

[111711) The following detailed heads f-houkl bo opened : — 

1. Siilaiies, Imperial Belief Ofth era. 

2. Establishments. 

( rr ) Clerks and ulhor .superior establishments. 

I In lnlorior establish in outs. 

3. Travelling allowances. 

1. CuntiiigeneioH, 

Ar regards officer h and estahlismontB Lhe following rules shall bo observed : — 

(ci) In tlio case of an officer or member of an establishment already in the porvice ol‘ 
Government (other than an officer in military employ proper), his salary and 
allowances, together with his contingent expenditure, shall be charged to the 
ordinary service head wlion bu is merely an addition to an existing establishment 
which requires strengthening owing to famine work, but when bo is detached 
altogether from his own regular duties and is employed exclusively on famine 
relief, and hie place in the permanent establishment is filled up by fresh appoint- 
ments, his salary and allowances together with bis contingent experdifcuro shall 
bo chaigcd to the head “ 33. — Famine Belief *\ 

(h) The pay and allowances of an establishment specially ontBrtained for, and wholly 
employed on, famine relief, shall together with its contingent expenditure bo 
debited to the head “ 33. — Famine Belief ”, 

Note. — In no case is the cost of medical establishment chargeable to F amino Belief. 

(r) In all cases falling under clauses (a) and (Jj), tiavelling allowances to and from the 
work and also while engaged on tho work, as well as pay and allowances duiing 
transit, shall bo debited to tbo bead to which the salary of the official while 
actually employed on tho work is debited. 

(d) The rulos regulating lhe debit of the pay and allowances of officers in military 
employ proper deputed to famine duty will be found in Ai tide 773 (i), Civil 
Account Code, Volume 11, and paragraph 1038, Publio Works Department Code, 
Volume 1, 8th edition. 
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Major Heads. ! Minor Heads. 

F. — Famine Relief and Insurance. — cottdd. 

S3.-— Famine Reliei conoid, I II. — liellef wo tries in charge of Civil Officers. (107 (') 

HT.- fJ „ L'ubliu Works Officers. (H17D) 

IV. — Iledief to people employed otherwise than oil 
relicl' works. 

V. — Gratuitous Relief. (1(57 13) 

VI. -*Mii ei'lliuicoua. flG7 I 1 ) 

34, ' P EOT I? CHIVE WoEKS, RAIL- 

WAYS. 

35. — .Protective Works, Iebi- 

QATION. (Ifi7 <*) 

30.— Reduction oe Avoidance 
oj? Debt. (16714) 

(167 C) The expenditure under this head sliruild he e.laRsitU'd nudor tho lulluwiiig uub-hcadH, 
Ike wages r>f labour being sliuwn separately from l lie other expenditure : - 
[a) UuumiunicalioiiH. I (e) Irrigation- 

(h) Miscellaneous Public Improvements. | 

(107 Jf)J Tho L'xpenOituro should ho classified iiinlor tlio following sub-heads : — 

(rr.) Ouintnunications. | (r) Irrigation. 

(h) MiscollaneuiiB rublic ImprnvemoiLiR I I d) Gmistrm'tiuii « »f Railway.’,. 

The following rules regulate the clasHtfma 1 ion of oxpunditure of i'libllo Works uurimtakrn 
for purposes of famine relief : — 

(o,j Fuldic Works undertaken in eunhui]mmcc of the occurri'iicc of famine hut not directly 
fur the employment of famine-strikon puoplo and not thoreh re treated as roliid’ work <4 will jin 
classified in tlio accounts ns urdinary Public Workfare classified, pave f hat any expenditure in 
excess nf normal rates incurred In ooiHiMjpii'iiou of the employ mout for jrliof purponn of unskilled 
and unprofitable labour will ho transfeired to the head “ H.'i — Fumiuu Relief”. 

{h) Public Works expenditure wliicli is undei token directly for the relief of famine and 

controlled auci managed under ihu conditions applicable to famine relief works will be ehaigod 

to kt 33.- Famine Rulief”, whether the work in or is* not mu which would have ol some time 
or other to ho < undertaken irrespectively of famine, but if the work on which f.uiuue labour 
is employed is a revenue-producing work in respect of which a capital account is kept 
l whether within or without the Revenue Accounts of tho f fovonnimiith tho value of tlio work 
done, reckoned at ordinary rates, will be. ehaigud to the ordinary head of account, and the 
excess only debited fo “ 30-— Famine Relief 

(167 Id) Tho sub-heads are — 

(а) Given iu (hwuimmouL Institutions. I (r) Llivon in other wnyu. 

[б) „ at the houses of tlm people ! 

(167F) Hub-divided an follows ; — 

1. Advances lor aided private winks 
ii. Advances for artizann, 

3. Measures fur protection uf cattle 

4. Other expenditure. 

The following rules are. laid down in n spent of Advance-., and Lonim s — 

(a) Advances of money, whether v/liolly nr p.irlly recoverable, madi* to landholders for 
the purpose ot* employing labour under i'uuimu relief conditions and re.ul rietinjn 
Rhall be made under the provisions of tlio bund Improvement Loans Act iXIX 
of 1883) an aa to bo recoverable us arrears of 1 uni revenue, interest luring charged 
at thu usual ruto on the portion recoverable, but they shall ho charged in Ihu 
first instance to Famine Relief— VI MiHwlluiu.'Oiir, Advn.ue.eH fer tiidml privnlo 
works. On tho close of famine relief operations or earlier, if possible, tho 
amount to he recovered shall lm suti-lml by the bocal Uovonmimit, and that 
amount slmll^ then he iransferrud in the accountn by <1 whir, I ion Jrom “ Famine 
Relief expenditure JJ to the debit of U. R. Provincial Advances ami Loan Aornmut, 
Advances to cultivators: Advances for aided work,., recoveries luring orodilud In 
the latter head. If, however, by reason. of delay in the soil I« mout of trim amount 
recoverable, the adjustment rufomri to haw to he made in the accounts of a year 
in which no fimifio relief oxpuudituro is incurred, t ho credits will he taken to 
XXV.— Miscellaneous - RooovoricB of Famine expenditure. 
fM AdvancoH for the financing of artizaus shall lie similarly accounted for. 

(rj All other advances made under the Laud Improvement Loans Act or the Agricul- 
turists’ Loans Act shall be dealt with under tho ordinary rules and not shown as 
famin a expenditure. 

(167 G) The cost of investigating iirigatlnn or druimign projects of a protective character 
which are nob likely to be directly remunerative may bo charged against this head, whether the 
projects are eventually sanctioned or nut. 

(167 H) Tho debits under this head sum adjusted b$ ciodit to the debt head ‘‘Appropriation 
or Reduction of Debt ’—mite note J7U, page 868. 
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Major Heads. Minor Heads. 


G. — Construction of Railways, 

37. — UoNSTBUGTION 01 - KaILWAYS UllAitGJ RD AGAINST HhVENUE IN ADDITION TO THAT 

under Famine Insurance. 

H. — Railway Revenue Accounts. 

88, — State Uailwayb . , Interest on Debt. 

Annuities in purchase of Railways. 

Sinking funds. 

I n tomtit chargeable against Companies on Advances 
Interest on Capital deposited by Companies. 

80. — (Iuaeanteed Com tan n-is Laud and Control. 

Surplus Profits, Interest. 

40. - -Subsidized Uompanies Laud and. Control. 

Advances of Interest. 

41 . — MlSC HID AN H 0 U ti lUl D WAY 

Expenditure . . : 


J.— Irrigation. 

42,— Major Won kb . i Working Expense' 1 . 

I Intel cut on Del it. 

42 A — E ATE N JH T U R 1-, ON I'lui- 


Tlif'TlVH I W III U All ON 
WORKS IN \DLUT10N To 
TJ1AT CHARGED UNDJili 

Fan INK Its LINK AN n 
Insurance. f 1671 i 

43. -Minou Works and NaVi- In charge of Dublin Works Officer*. 
oation. iii charge of Civil Officers. 


K. — Other Public Works (I68j 
41. - Construction or Ha id ways 
cm a no ed to Provincial 
Ugv knujkb. 

45.— Civil Works ,, . . In charge oT Dublin Works Officers, (10H A) 

In iliurge of Civil O Ulcers. (169) 


(1G7I) No expenditure is to ho charged to this liuail except on specific instructions from the 
('oinptrullor Uouoral, which will I « o issuoil nil a> consideration of the total expenditure on Protec- 
tive Irrigation works for all India. 

llffH) The standing division of Public Works expenditure is— (1) Civil Buddings; [2 ji 
C onmmuii'.atSoiiH : (3j Miscellaneous Public lmprovomonts (each of thejo is divided intu (a) 
Original WnrkiJ, (ft) Repair*,); (4) Uunlri buttons ; (5) Establishment ; (6) Toole and Plant. 
Charges for construction and repair of Staging Bungalows and encamping grounds should 
be included under communications. 

I1GRA) Recovery of foes for services rendered by Sanitary Engineers to Municipalities and 
ofchorH should bo taken in reduction of Charges again, st Establishment, Sanitary EngmonrH {vide 
Art. 1211 A). 

(U59) There arc in thi* Civil Department certain charges which oomc under Public Wurks in 
charge of Civil Olficorn. ( >f Ihoso fho more usual sub-heads urn — 

Tolls and Ferries, Staging Bungalows and encamping grounds [establishments, contingen- 
cies and refunds). 

Road-Hido Arboriculture. 

These should be classified under the sub-hoads enumerated in Note (1G8) and ou the same 
prineiidos as Public Works Department charges 110(1111’ Public Works (Hfieurs ; fuller instnietious 
for that classification will bo found in volume II, Appendix 22, of the Public Works Department 
Cede, uud arD followed in Form I5l» A oT Civil Account Code. Any charge for Public Works 
which cannot properly bo adjusted under any of those sub-heads may bo shown under a sixth 
sub-head “Miscclluuouus. 

Charges ou account of Municipalities are for the must part Public Works charges, unless they 
are given specifically in aid of Education or Hospitals or other sock charges. All general grants- 
ln-aid, or acquisition of land for Municipalities, or other charges which (Worawent incurs with 
the object, nf helping or relieving Municipal Bodies, or in aid of smitary improvements, roads, 
etc-, should be dealt with as Public Works charges, under thoir appropriate sub-heads. 

But grants made for no specific purpose such as those to cover a deficit balance or compen- 
sations for revenue resumed, etc., should be adjusted under the minor head ** Contributions 11 
under 32 .“-Miscellaneous. 

Urants-in-aid for construction of churches arc shown under ‘23. -Ecclesiastical, 5 
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Major Heads. 


Minor Heads. 


L.— Military Services. 

4f>. — Army .... Effective* 

Non-i4Tix,tivu. 

4G A. —Marinis. 

47- — MlLfTAlU WnllKS. 

47 A,— Srjs cia l Depisnues. 


M. — Provincial Surpluses and Deficits. 

Provincial 

►Surpluses AND JJel-’jcits. [17 Lj 

N. — Railway and Irrigation Capital not charged to Revenue. 

EXPENDITURE HEADS. 

Receipts. A bead For cadi purchased Railway worked by a 

Capital raibeu through Uoai- Company. 

PANJES TOWARDS OUTLAY ON 
State Railways, 

Clumjes. 

48. — Outlay on State IUilw its 

49. — Outlay on -Irrigation 

Works. 

50. — -Capital oharge involved 

IN REDEMPTION OP LIA- 
BILITIES. 

51. — Initial Expenditure on 

new Capital at Delhi, 

Note.— T hese expenditures heads are closed to Government in tuo Looks. 


DEBT HEADS. 


Receipts. 

Raised and deposited by Rail- 
way Companies on 

ACCOUNT OP DEBENTURE 
CAPITAL. 

Outlay op Kailway Companies 
— Repayments 

Disbursements. 

Outlay op Railway Companies 
—Payments por capital 

OUTLAY. 

Raised and deposited by Rail- 
way Companies— Payments 

FOR DISCHARGE OP DEfsEN* 
TURNS. ___ 


A bond For each Railway. 


A bead For each Railway, 


A bead for each Railway. 
A head for each Railway. 


(171) This head is mount only for tho books and not for the monthly acoounts. Jb’or execu- 
tion, see Art. 1360, 


Note.— T he Debt Heads pass through tho account between India and England in ilio 
Government iBooks, except for Railways with pa roly Indian domicile. Per further details 
of transactions with Railway Companies passod through the London Account, see page 883. 
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Central Ledger Headb. Local Ledger Heads. 

DEBT HEADS, 

TJic accounts marked M . arc ia the Military Louts only, thi uc maikccl P. in the Public Works 
liuukrt only, those marked Mr. in tlie Maria e Accounts* Lliuso marked P, 0, inthoPesb Office 
Accounts, anil those marked T, m Ike Telegraph Accounts. 

Central Ledger Heads. Local Ledger Heads. 

0.— Permanent Debt. 

Imperial Loans eemung ' Cupihil iiormmt of Ihe — 

interest AT <11 Phjt cent ' >l\ pur mil. Loiui for Imlurii tituto ltiliiwuy. 
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Central Ledger Heads. 


Local Ledger Heads. 


0. — Permanent Debt —contd. 


Imperial Loans bearing 

INTEREST AT 1 PER GENT 


I per cent. Loan of Maharaja Suindia for State Rail 
way. 

i< per cent. Loan, from Gwalior Durbar. 

4 per cent. Loan from Nawab of Rampur fur liampur 
Moradabad Railway. 


Do. DO, AT 3g TER CENT. 


Do. DO. AT 3 TER CENT. 


3J pur eunt. Loan nf 1812-1-3. 
} , „ of 1854-55. 

„ „ of 1805. 

„ ,, of 1879. 

„ „ of 1300-01. 

3 par emit. Limn of 1890-07. 


Imperial Loans not ujuring 
INTEREST. 


51 per vent. Loan of 1859-00. 

4i ,, Transfer Loan of 1870. 

H „ „ „ ' 1878 . 

li 3J „ „ 1879. 

4 „ Loan of 1824 '25. 

1 „ „ ‘ 1828 <29 

4 „ „ 1832-33. 

4 „ „ 1 885-30. 

4 „ „ 1842-43. 

1 >, „ _ 1854-55. 

4 „ Transfer Loan of 1st May 1805. 

4 „ „ „ 22nd April 1854. 

4 ( Reduced) Loan of 4th July 1881 . 

4 „ „ ,, 16th January 1870. 

4 „ Promissory Notes for Mysore Family. 

4 „ East Indian Kail way Commuted Stock, 

3-g pur coni. Loan of 1853-54. 

„ of 1893-94. 

Transfer Loan of 1879, Is. per cunt, portion, 


Provincial Debenture Loans. 


Natjjmr- Raipur Railway Debenture Loan 41 per rent. 
(Central Provinces) x 

G hazi pur- Dildarmu/ar Railway Debenture Loan 
4 per rent. (U. P.D 

t'awnpnr-Farnkkabad Railway Debenture Loan 4 
per cent. (U. P.)* 

Mathura- 1 1 aims Light Railway Del loniuvi* Loan 4 per 
ueut, f U . P.j* 

Uawiijuir Aclmcyra Railway Debenture Loan 4 per cent, 

ITT. P.l 

Oawnpur Aohnuyra Section o[ the Rajput*na-MaUva 
Railway 4 per cent. [U, P.J y 


Government Stock Notes 


Government Stock Notes. 


* Those arc heads npon tho India Books. 
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Central Ledger Heads. 

Local Ledger Heads. 

p. 

— Unfunded Debt. 

Temporary Loans . 

Temporary Loans from — (172). 

Special Loans 

Special Loans— 

8 per cent, perpetual Loans, (Madras)* 

6 per cent,' perpetual Loans. (Madras)* 

Endowments bv the late King of Omlh. (173 ) 

First Loan. 

Third and Fifth Loans. 

Sixth Loan. 

Charity Fund. 

Appropriation for the maintenance of Madho lLio. (174)* 
Endowments for Charitable and Educational institu- 
tions. 

Treasury Notes 

Treasury Notes at per cent, on account of Soldiers’ 
Savings Bank Deposits. 

Treasury Notes on account of the Bhonsla and uthei 
Nagpur temples, « 

Nun« Transferable Notes at 4 percent. (Madras.)* 

Deposits of Service Funds 

India — 

Bengal (Tncovcnantcrl Service Family Pension Fund. 
Miscellaneous Service Funds. (175) 

Bengal and Madras Service Family Pension F mi cl. 

Madras — 

Madras Military Assistant Surgeons’ Fund. 

Bombay — 

Bombay Uncovenanted Service Family Pension Fund. 


* These are Leads upon ilia India BooUh. 

(172) Temporary detailed heads (should be opened as oocasiun requires* 

(173) Tue outstanding loans from the King of Oudharo in, four portions : — 

First loan. Sicca HI, 00,00,1)00 in 18 1 K in consideration of which the British Government 
guaranteed the payment of certain stipends called c> Wasiqa Pensions.” The capital Value 
of the lapsed stipends was till 1850 paid to the Native Government, reducing tlio nrineinal 
to 1*80,07,205 in that year. 1 

Third loan, Picea IU, 00,00, 000 in 1825, and Fifth loan, Sicca RG2,40,<00 in 1820, both at 5 per 
cent. Government R38,4U,or)0 of the las t was repaid in 1853. The interest is payable in the 
form of hereditary pensions. Those under tlio fifth lean may he commuted for a principal 
payment, v 

Mixlh tom , Government 1*17,00,000, u perpetual loan at 4 per cent., interest payable in the 
form of pensions and stipends. 

Charily Fund, K3, 00,000 deposited, in 1833, in consideration of which Kl,0fl0 a month (being- 
4 per cent.) is drawn for distribution it) the poor of Lucknow. h 

(174) The capital of this loan was appropriated out of the confiscated property of Madho 
IWh father who was a rebel of 1857. Bart of it having been spent on the purchase of a landed 
estate, the interest on the balance is drawn by the Bank of Bengal as Madho Kao’s Agent. 

(175) in the Local Accounts, inner columns will he used to distinguish the separate fund 

poncerw»d< 
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Central Lkdcjetj Heads. 

| Local Ledger Heads. 

P. — Unfunded Debt — conctcL 

Savings Bank Deposits— 

Bank Accounts. 

Presidency Savings Banks. 

Post Office Savings Bank Deposits. 

State Railway Provident Institutions. P. 

Financial Department Provident Fund. 

Ciul Engineers’ Provident Finn], 

Forest Officers’ Provident Fund. 

Police Provident Fund. 

Opium Department Provident Fund. 

Northern India Salt Revenue Department Provident 
Fund. 

Cemetery Endowment Fund. 

Civil Veterinary Provident Fund. 

General Provident Fund. 

Other Miscellaneous Provident Funds. 

Special Accounts , . 

Interest Pus tense 

Local Fund Pension Fund (Bombay). 

General Family Pension Fund. 

Hindu Family Annuity Fund. 

Bombay UncovBiianted Service Fuud, Life Assurance 
Branch. 

Bengal Christian Family Pension Fund. 

Post Office Guarantee Fund. 

"Postal Insurance and Life Annuity Fund, 

InhiMOst Suspense Account. (170) 

Interest Suspense Account, Post Office. 

Q.— Deposits and Advances not bearing interest. 

Balances oe Puovincial Sav- 
ings. (177) 

Piovinoial Service,*. 

Appropriation tor reduc- 
tion of Deut. 

Appropriation for the reduction of debt. (178) 

Deposit Account of Commission for tho reduction of the 
Public Debt. (170) 


(17GJ See Note 95« 

(177) This head receives del it for the yearly defioitH, and credit for tho yearly surpluses of 
Provincial Governments under the provincial contract system ; and its credit balance shows the 
amount of accumulated surpluses at credit. Tho j >cr contra entries go to the special Budget head. 

(178) On a reduction of public debt boing ordered out of the Famine Insurance grant; tho 
amouut is credited to this head by debit to the following hoad of deposits. 

(17D) This head is credited with the amount debited to 11 536.— hh 1 duct inn of Debt ” and used 
to ho debited with the amounts ordered by the Commission to he paid over to Government in 
roMpeot of reductions of the public debt. Nu debt, however, is now discharged out of the Famine 
Insurance grant, buL tho portion of the grant allotted to Reduction of Debt is now used in relief of 
borrowing. The amount ort'ditod to this head by debit to “ 3G.- Reduction of Debt” is therefore) 
writ ton off to Government account. 

Tho adjustment on account of the available balance of tho Famine Insurance grant utilized 
in relief of borrowing used to ho made entirely in the India books. Under the Ntihoirm described 
in Government of India, Financial Department, lottor No. 1074*^,, dated tho 28th March 10(>7, the 
adjustment is now also partly made in tho local books. 
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Central Ledger Heads. 


Local Ledger Heads. 


Q. — Deposits and Advances not bearing interest — contd. 


Deposits oe Local Funds 


Political Funds 
11 ail way Funds 


Mtijtaby Prize Funds 
Deposits oe Sinking Funds 
Gold Standard Reserve 


. District Funds. 

Otlier Fun da : — 

Cantonment Funds, 

Town and Bazar Funds. 

Police Funds. 

Purt and Marino Funds. 

Education Funds. 

Medical and Chant abb* Funds. 

Pul die Worts Funds. 

Other Misi'clla neons Funds. 

. B(t]rd JJrgum’s Sliptna! Fund. ( ISO) 

. (i. 1. P. Railway Fund. 

B. B. C. I. Railway „ 

Madras , j ,, 

. Prize money* II Hit ary Prize Final. v.RT. 
, | Di'])i»sit,s oP Sinking Funds. 

, l Net, prod Is on silver coinage. (1 SI ) 

| Investments 
j Interest oil Investments. 

Miscellaneous. 


Departmental and 
Deposits. 

Civil Deposits 


Jitth’cial \ 

. • Revenue Deposits. |1S2) 

Civil Courts’ Deposits. (1S3) 

Criminal Courts* Deposits. 

Personal Deposits. (181.) 

Municipal Funds. 

Marine Deposits. 

Forest Deposits. 

Presidency Bank Deposits. 

Trust Interest Funds, 1185) 

Deposits lor C overmnent Loans (temporary), (180) 
Loan Disohaigo Orders (temporary). 

Deposits of deceased ofiirers and men of the Native Army. 
(187), 

Administrator General’s Deposits. 

Deposits of the Tea Cess Fund, (188) 


(1F0) The Balm Begum of Fyzabad in Oudh, dying in 1815, gave about fit ty-ssven lakhs to 
Government im condition of the iuterost being appropriated to meet certain stiponds, The funds 
used to bo yearly credited with interest (at t por cent,) and debited with tho stipend payments 
theexeoHH of which lias exhausted tho capital and the pensions are now being charged against the 
General Revenues. 

(181) Thin represents tho credit under Deposits by debit under " Coinage Account ” vide note 
(204A). 

(182) Revenue deposits arc deposits made in Revenue Courts, or in connection with revenue 
administration i they include customs, salt, and opium doposits, which may bo shown in inner 
columns in the Local Accounts. 

(383) Under Civil Court deposits, similarly High Courts and Small Cause Courts may ho dis- 
tinguished in inner columns. 

(184) Personal deposits aro deposits of which a Banking account only is kept (not being Civil 
or Criminal Courts’ deposits), * Wards * and attached estates deposits ’ and f Trusts and Endow- 
ments’ may bo distinguished in the Local Accounts, being shown in inner columns. 

(185) For the remittance of interest and adjustment of purchases and sales under tho ordars 
of Government requiring all Government oifiaars to deposit with tho Comptroller General or tho 
Accountant General, Madras or Bombay, the Government securities hold in trust by thorn. 

(188) An occasional head in connection with tenders for loans issued by Government. 

(187) Received under Act V of 1869, Section 178. 

(188) This bead ih intended to record tho transactions connected with the tea cess, the net 
proceeds of which ape to ho made over to tho Tea Cess Committee. 
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Central Ledger Heads. 


Local Ledger Heads. 


Q. — Deposits and Advances not hearing Interest — canid. 


Departmental and Judicial 
Deposits— conoid. 

Civil Deposits — convhl. 


Other Deposits 


Penult it h mi Native St hit's for robbery of mails. . (1S9) 
X)opoRi ts for woiK Pom* for public hodii s or individuals. 
(190) 


Military Deposits. M. 
i Public Works Deposits. P. (101) 
l Postal Deposits. 

Telegraph Deposits. T. 

| Marine Deposits. Mr. 

Postal Trust Piterest Account. 1\ 0. 
Foreign Money Orders, I*. 0. 
Telegraph Trust Interest Account, T. 
Telegraph Fine Fund. T. 

State Hailwn V Fine Fund. 

Trust Interest Account. M. and P. 0. 


Advances. 
Advances Repayable 


Civil Advances. (102) 

Advances Tor rest camps. (li'8) 
Special Advances. 

Forest, Advances. 

Revenue Advances. (10 1) 


(180) A Bombay Fund. 

(11)0) fiunn received from a Municipality or nther body nnilor Rule 10 of Appendix 0 are 
or edit od to this head. 

(101) There are separate accounts under lhin head fur each of tlm brandies of the Public 
Works Department, nu., Buildings and Roads. Irrigation, State Railways, Capital, State 
Railways, Revenue. 

(192) Divide, by inner columns in the Local Books into ns many detailed heads as convenient. 
The following arcsorae of them* *' Obji'ciiomboi k Advances “ ITmisc-bnihling Advances, 
“ Service Fund Advances.*" And others should provide for any nimsidmvalde departmental Ad* 
vanno Accounts. 

(198) Advances made Ly Civil Officers in connection with the marching of troops, 

(19-1) To ho divided under two group heads with details as follows : - 

ftroup heath. Detailed heads. 

fAdvanccs for Boundary Pillars. 

I Revenue Survey advances. 

I Rholapur Stale Survey. 

Advances for survey operations -{ Talukdari settlement advances. 

Cost of Survoy marks. 

i Cost of boundary marks recoverable from landholders, 
l/hmt of boundary marks pending completion of survey operations, 
ft w in i j Ahkari advances, 

6»Uana fhca-e ndvunm . \ Hp?H wttJinflwtnre a ,i wi ™ s , 
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Central Ledged Heads, 

| Local Ledgeji Heads. 

Q. — Deposits and Advances not bearing Interest — could. 

Advances — contd. 


Advances Repayable— concld. 

Opium Advances. (195) 

Stock Account. (196) 

Advances Recoverable, Post Office. P. 0. 

Advances Recoverable, Telegraph. T. 

Advances Recoverable, Marine Department. Mr. 
Advances Recoverable, Military. M. 

Advances Recoverable, V. W. Dept. P- (197) 

Famine Belief, Public Works Department. P. 

Permanent Advances 

Permanent Advances, Civil. 

Post Office Permanent Advances. 

Accounts with Foreign States 

His Majesty’s Colonial Government, Ceylon. (198) 

His Majesty’s Colonial Government, Mauritius. (198) 
His Majesty's Colonial Government, Straits Settlements. 
(198) 

Accounts with Culonial Governments, Military. 

Mysore Suspense Account. (199) 

Account Current with. Native States, (200) 

Note.— jGWA Accountant General should open an 
account with each State irith which ho has deal - 
i ngs. 

Account Current with Netherlands Government. 


(105) Advancos for wells, otc., made iu tho Opium Department. 
(190) Purchase price of opium or ganja. Soo Articles 13 9 and 023, 


(197) See Note 191. 

(198) Heavy charges are incurred in India and arc adjusted by mi 'ana of Bills of Itochango. 
Tho charges incurred by tho Straits SotUomimts on account of India are adjusted independently, 

(199) Dehits anil Credits to Mysoro nro passed by Account Current into Madras Books. 
They are adjusted by a cash payment into or out of His Majesty’s Treasury, Bangalore. 

(209) If a Native State dowiroH a periodical payment to bn made from a Government Treasury 
the amount being recovered from tho Native State, tho request may bo granted with the sanction 
of the Local Government, provided the amount of each payment is not less than IU01), and provided 
that tho Treasury at which paymont is desired is under tho Government which is in political 
connection with the Naii vo State ooncurnod, Tho pay nr dor should bo of the same kind as tho 
ordinary permanent pension pay order, but should be clearly distiuguishod by a prominent red 
enfaccment “ On account of the Native State of — 

The Mysore State ia exomptod from tho two provisos montioned above, ix., Mysore pensions 
may, whatever their amount, be paid tin dor tho procedure laid down, from any Treasury in India. 

In case of payments duo to a Native State, instead of direct cash payments being made by 
disbursing oflicors of Government, tho Account Ofllcer whoso duty it is to audit and pass such 
payments should, unless other special arrangements have been made, request the Civil Accountant 
General of tho Government with which the State is in political relation to mako the payment (or 
give tho credit) and debit it to him, 

Pensions to men of tho Kashmir Imperial Service Troops may bo paid from any Treasury in 
India, the payments being dobited to the Accountant General, Punjab, for recovery from ths 
Kashmir State. 

2 n 
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Central Ledger Heals. 


Local Ledger Heads. 


Q. — Deposits and Advances not bearing Interest — contcL 


Advances — conic]. 
Coinage Accounts . 


Mint Certificates. 

Bullion Advances for Coinage. (201) 
Copper Coinage Account. (202) 

Small Coin Dep6t Balances. (201) 


(-01 ) These aocomiuH lvroive I lio balances of Lullion and of small coin (wlncL have t o bo exclu- 
de! from thn l on oral avmlalilo cash "balance) by credit for tin* opening' and debit tor the closing 
Lalauco uf oa<‘li aooouut. “Lullion advances for coinage” receives the balance or the Lullion ac- 
count, and “ Small ooin depot balance 33 which shouldfiieldividcd Ly inner columns into small silver 
btolsituco j ' * and “Copper balance’ 3 those of tha small coin depot accounts. The coppor coin balance 
in the Hint is provided lor in the soct.nd part uf tbo copper cuinagc account, vide next note. 

(2i>2) Oopp> r coinage account is in four paita in the India Books, the first two also being on 
the Bombay Books. Thu nocrsHr.ry adjustments are made on the India Books in tho case or the 
last two uccounts by journal entries aa soon as tho March final figures are completed, thus : 


No, 1 .— -Copper Mintage Account. 


Debits. 

Balance , April 1st, being value of 
Coppor m Flinch 
M. Purchase of coppor. [a) 

M. Nominal value of mi current coins 
destroyed. If/) 

Difference, bring profit on Mint- 
age, i ran wf erred to Account, 
No. 3. (e) 


Credits. 

M. Sale proceeds of coppor scissel and broken copper. (t>) 

M. Value of copper transferred to Mint for contingent 
purposes, (c) _ , , . , 

M. Nominal value of coins manufactured by transferto 
Account No. 2. ( d ) 

Balance, being value of Coppor in 8loch on March 31st. 


No. 2—CorrER Coin Account. 


Balance, being coin in the Mint on 
April hi. 


M, Tin current coins destroyed. ( 17 ) 

M. Net issues of coin from tho Mint, {h) 


M. Now coins manufactured, by 
transfer from Account No. 

1. W) 

M. Uncnrrent coins received for 
destruction, (/) 


Balance , being the copper coin in the Mint on March 31st. 


Nope. — T ho h nails inarlcefl 1ST. are transact ions in thn Mint account under “ Coppor Coinage Account.” 

Theheiifls marked T, are transactions in tim treasury accounts under “ Copper Ot'iuagc Account . 33 

1 ho other heath:, eicupt the balances, ooinciu by transfer in making up the account at tho end ortho 
year. 

(а) Cost of oopper purchased for copper coinage is charged to this head. 

(б) Credit receipts to this hood. 

( 0 ) When coppor is thus transferred, tho Mint Master should debit “.Loss on Coinage u by 
credit to this head, 

[d) This transfer should be made monthly by the Mint Master in his monthly account. 

(e) 1 ho closing balance of copper in stuck being first ascertained, the difference required to 
produce this as tho balance of Account No. 1 should be transferred in closing the account at the 
end of tho year to Account No, 3 on tho India Books and to crodit of India on tho Bombay 
Books. 

if) The Mint Master should debit this by credit to “Mint remittances ” or to “Foreign 
Remittances.” _ 

(g) The Mint Master should write off destroyed coins (nominal value) under this head, debit-' 
ing <‘JPP0J mintage account by credit to copper coin account. 

(70 The Mint Master should credit this by debit to <f Mint remittances ” or to * Foreign 
Remittances.” 
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Central Lepdeh Heads. 


Local Ltjdueu Heads. 


Q. — Deposits and Advances not bearing interest — eolith 


Ad ranees— contd. 
Coinage Accounts— contd. 


Profit on Hupuo Coinage Accomd*. (203) 


Dvhdit. 


No. 3 .— Mint Pbuf.lt Account- 

Credits. 


Prupnrtion of profit upon coin 
issued, transfer] Oil to Acc. uni 
No. 4. C/0- 


Balance, briny profit not iiet brought to ouounl a*' rooemto 
OruV'jht tivrrjnwi Un,t ytar. 


Balance, ftOiny proportion oj profit 
i\(>on com not m-i/rd, canned 
Jm ward to ncA'tyear. {k) 


Gross profit on uumifnctmv duuiug thuyi at tiniisfcrrod Lorn 
Account No. 1. (0 


No. 4.— PiiOiTT on Colter Coin ace account. 


T. Ciuivoyanco of eoppor coiiim. (/.) 

T. Loss on withdrawals of coppor 
coins. (/) 


T. Not profit i ran sf erred i o “ Mint, 
Gain on cupper coinage”, (n) 


Profit on (luiuH b>ur j il, truiinfoLruil from Account No 3. 


(203) Tho following' are the dotiailort hoods under tl.i^ head • 

Giedits— fJ) Gross profit on coinage of pniTluincd silver. 

(is) Gross profit im coinage of Native .State silver. 

Debits-* (1) Cost of Coinage, being - per cent. <m the vain o in standard tolas of silver 
taken up fur coinage, vide, nut ^ (JI4A). 

(2) Charges for landing ami conveyance uf purchased nil vtr including charges for 
movnnont of silver between C'uUmlta ami Ikmibay. 

(") Charges for remit htnee of gold to England, 

(4) Ollier charges indd ontnl to tho purchase of silver. 
t’i) MiHcollanoons, 

(t) Net profit tiunsfoiTcd. to the Gold Standard LYborve. 

{k) Tlio Government is entitled to bring to account ouuli year as profit realised only tb a t 
port ion which belongs to the amount of cuiu istmurl fur circulation that is pat' soil out of Mint 
and depots combined. 

TJu* sum of the gross profit brought forward from last year, and the gross rurntngo profit 
of the i oar, must therefore ho distributed aw folio vb : 

Let A lie tho amount of cupper coin in the Mint anil depots on ApHl Irt ; 

IJ bo tho now coin added to tho joint stock timing tlio year ; 

(i he the not ism . oh to the IvoitHuvion. 

D— A + 13— C ns the, balaiico in Mini and depots imon March Slat. 

0 ‘ 

Then out of tho whole sum of tho gross profit A HlJ is tho portion to bo taken as realised and 
transferred to Account No. 4. 

JD 

A7|7 e is tho portion to bo carried forward as balance tu next year. 

[1) Those heads are pnMod from tho Treasury Accounts ami Accounts Current, tho charges 
being debited to India hy all other Provincos including Jluuihsiy. 

As regards tho loss on withdrawals uf copper d inn, tho Treasury Gfficor’s certificate mention nd 
in articles 803 and 5fi4 must ho examined in the Hcsoureo noetioa of tho Accountant (Jonemra 
office and marked s< Admitted ” under the signature of tho (ki/rttod Officer before it is used lo sup- 
port the debit to India ; and the Oompl roller, India Treasuries, will, buiuro hs admits tho 
ohai’go, woo that there is a credit f-.r Iho amount realised. 

in) Thin, tho final result, is carried to the service head, whether it ho on tho whole again 
or a loss. 
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Central Ledger Heads, 

Local Ledger Heads. 

q. Deposits and Advances not bearing Interest — conkl. 

Suspense. 

Suspense Accounts . 

Suspense Account. 

Capitalized Oiit.itandings. (20-1) 

Uuaiaiiieed Railways’ Unadjusted Items. 

Havings Ranh Investment Account. (205) 

Bust Gllire Havings Rank Investment Account. 

English Stoves Suspense Account. (20(3) 

Recu verier, of- Service Payments. (207) 

Cheques and Bills 

Pro-audit Cheques. 

Cheques ibflued ; Local bunds. 

Departmental Cheques. (20tf) 

Tills of Exchange Receivable. (209) 

Bills Payable. (210) 

Departmental Accounts (211) 

Civil Departmental Balances. 

Postal Cash Balances. P, O. 

Telegraph Cash Balances. T. 

Marine Cash Balances. Mr, 

Military Cash Balances. M. 

Public Works Cash Balances. P. 

Exchange on Remittance 
Accounts. 

Exchange on Remittance 
Accounts. 

Exchange on Secretary of State’s Bills. For other 
heads see service head <f XXIV.— Exchange on 
transactions wit h London.” 


(20d) Whon outstandings due to Government are capitalized so fw to boar hit erost, the 
amount is debited as a loan tu the party concerned. The credit is taken to the head of u Capita- 
lized Outstandings, ” under <f Suspense ” su as to avoid bringing it under the wervico head of 
Receipts 99 until it is actually realized. „ „ 

(205) This head receives tko debits on aopount or pure, liases of ProuusKory Notes for Savings 
Bank depositors, pending adjustment by debit to the Local Account. The sal o proceeds of these 
securities and the interest realized bhoroon are credited to tho same head, 

(206) To racoivo tho debits and croditn on account of English stores^ which appear in the 

Secretary of State's remittance account, and which are required to ho entirely and exactly ad- 
justed iu the remittance account, though they cannot always bo finally disposed of in the Indian 
accounts at onuo. . 

(207) Recoveries undo in course of audit are taken in the first instance to this head and 
thereafter finally brought to aeooiral. 

(208) This head provides for the case of any depart m out that renders accounts to tho Civil 
Department, being all ti wed to draw money on cheques and account for the money by credit to 
cheques and debit to service or other heads. 

(209) Bills received iu remittance or in pay meat of mi account (e.y,, of a foreign State) 

should bo credited to tho head concornod by Elobit to this hond and then sent fur collodion and 
credit to this head. ( 

(210) Claims against Government which arc paid by remittance of Bills of Exchange will 
first bo adjusted by credit to this head, pending tho procuring of a bill, of which the cost 
should be debited to this head. 

(211) Those accounts receive debit for the cash balances held by Departmental Officers 
outside tho generally avail abb cash balances. Boo E. D. 384 of 25th January 1870. Under 
Public Works Cash balances, thoro are snp urat e beads for _ tho following Branches; Buildings 
and Roads ; Irrigation ; State Railways, Capital ; SLate Railways, Revenue. See Note 239. 
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Central Ledger Heads. 


Local Ledger Heads. 


Q t — Deposits and Advances not beaming Interest— conelH. 


Miscellaneous. 

Miscellaneous 


eous , . - Adjusting Account oC Imperial Loans. (212) 

Hcciuity I' urclin.se Account. (213) 

Exchange Investment Account. 

Lullock Train Services. 

Hiivudii State Railway (Meagaum and Lkubai) Revenue 
Advance Account. (21*1) 

Lnrodu State Railway (Meagaum and Dlwbai) Revenue 
Account. (214) 

/Sf cUiemc>'t Aceminl before 186-5-60. 

( iovLTi'inonl, Accuiint. [235) 

Ada any important tomjturtiry accounts taken under this 
he, ‘id pending further orders, 

R, — Imperial Advance and Loan Account. (218) 

Loan r (o Native States. 

Limns to Presidency CorpiUMtimts including Port Trusts. 
ltegiment.il ami other Loans, Military. 

RR. — Provincial Advance and Loan Account. (21 G) 

Loans to Mofmail M umcj pull ties. 

Loans to Port ILtnds. 

Loans to District and other Local Eund Committees 
(2HJA) 

Loans to Native states, Landholders, and other Notabili- 
ties. (2161J) 

Adv uncos to UuUi vat ora. (217 ) 

Advances under Special Laws. (21S) 

Miscellaneous Loans and Advances. (2 ISA) 


(Hii) ReocdvGH the debits and credits uf the diffurencui when l lie ladders of the notes receive or 
pay tip the difference on even hundreds (s.j /., in converting a Wiecjsi rupee i romissory note into a 
Government rupee uni*). , , . . . . , 

(iiJ3) Receives the debits and credits cm aoenmut of purchauo or receipt, ana sale or iiaymeut 
of Government Securities on account of Government itself. The balance should ho yearly 
adjusted so as to show the actual value of the principal of the investment hold. 

(214) Eor distinction between Revenue Advaneu Account and Reveirne Account, see Chapter 

56 of the Oodo. , ..it , . , 

(215) This is the general closiuj? amount, and its place in the Leader is at tho very beginning. 
Hut special WJL'itcs-uff to ( Government ’ require an ueeiun»L in tlioyeiJuw book to receive there 
and that account is in the yellow hook taken in this place. 

(216) Any one of tho minor heads shown under group RE may also ho uponoil under group H 

if required, and in the local hooks, a ..opurate inner column must hi 1 opened for each loan under 
each of the Ledger heads. . J .. _ M 

(2JCA) Loans granted to Local Hoards for the Construction of Railways should not he shown 
under this head, bnt under the soarpato Central Ledger Head “ Loans to Local Hoards for 
Railway Construction. s, —Seu note 218A. .. t 

(216B) Tlio loans to Native States should be shown distinctly from those to Lanuholuers and 
other Notabilities in tho Estimates and Accounts. 

(217) Includes— 

Land Improvement Act. 

To Cultivators. 

To Colonists, 
for Relief purposes. 

To Tenants on Government Estates. 

Experimental Lubum to Petty Zemindars. 

P amine Advances, 

Agriculturists’ Act, XU of 1384. 

Advances incases of distress. 

Co-operative Credit Societies AoL 
financial Assistance from Government. 

(218) Includes— . , ,, . . ... 

Drainage and Embankment Advances, 

Loans under Jhansi Encumbered Estates Acts. 

(218A) Loans which do nut fall strictly under any of the ether classes should ho shown under 
his head. 
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CJEX'I'f UAL lilfl-LiCiiaE ELfADS. 


Local rmnuEii Heads. 


8.— Loans Lo Local Boards for Railway Construction. (218 A) 


T. — Remittances. 


Mon mY Orders 
Other Local Remittances. 
Cash It hm.i ttanf rs and adjust- 

A ' KN T S 1 J K T U r H B N Of If I C El W 
XI |. In J >E Jl I N 0 A CHJ 0 V N T8 TO TJX 0 

surn Aitountani 1 General 

OE COMPTROLLER. 


Ueulitanues in Bills 


ltlSMITTANOiIS All JUSTED ON THE 

Central Bo ores. 


Inland Money Oilier. (Post OAiuo). 

Cash Bouiitijiiicos between Treasai ies. 

Opium BemitlunoLS. (2P,)J 
Salt Svimuif.'i wus. (iHt)) 

(Junto nn, l‘,'*nL:tiiiucvs. (2 ID) 
forest Uemdlaucc.*. (2PJ) 

Boat OllieL* JtemUuuues — 

UO Transfer between Post nl Oiiieers. 
tt) 'i’reiriiiry Susjjonse Ansrmnt ( items remitted 
lo oxiil from Sub treasuries for wliicli Urn 
Tivenury Officer's ackiiowL-rl^nn'ul lias not 
bmi received, vide Article 518;. 

Mini Ueiuittunoes. (210) 

{Small Coin Oeuot Jlcmillances. (21D) 
d udiml Kemitiinuies. (211)) 

Miscellaneous llomitlanees. 

8 apply Bills since April 18TI1 
Flavian Supply Bills. 

Urmittuiee IVansfer liceipls since April 1 S 7 B . 

Foreign Ueimtluice TiunslVr liereipl*. 
lilinlyi'iinlrii’ Kemitiauco Bocoijpts. 
hnuiga lie nit [aliens, 

Central Adjusting Account. 


Other Depart menial AmmnU* 
Accounts between (Jiv a and 
Civil. 

1. India Account „ 


Account Current. (23i>) 

Account between-- 
India and Coni nil Provinces. 
„ Burma. 


3) 


Assam. 

licnpil. 

Bihar and Orissa. 

C. P. of Agra and Ondh. 
Punjab. 

Madras. 

Bombay. 


„ .J als,A J lilts head rcoori a t ifiti.mBa.jtioim oil auooiint of Iounri granted to Local Uimrilx for 
Lai] way CiaHlriictiuu. It tho loatiH tie saiictiouoJ by Local tiovormuenta nudor flic arrungormuilK 
dosortU'd m Article 1-’, of. *ei^,lhoy sh'inl.l bB limiod uh Homing umlor tho 1’roviuuial Am 
teeliomo though they are shown nmlor a disl-mctj head m tho accounts. 

(B 1 *J ) Remittances between TreayuriosanA dupaiHmeulal accounts, 

(220) 'I he Account Current heads on the Local Books closed to Government. 
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CENTRAL LEDGER HEADS. 


Local Ledger Heads. 


T, — Remittances - could. 


Other Department Accounts — « 
could. 

Accounts letween Civil an 
Civil — concld. 

2. Otheh Accounts 


Account between — 

Central Provinces and Burma. 
,, ,, Assam. 


Burma and Assam. 

„ Bengal. 


Bengal . 

Hi ha i* and Orissa. 

U. 1\ of Agra and Oudh. 
Punjab. 

JVIiidi'aa. 

Bombay. 


Account Current hetwren 
Military and Military. 


Bihar and Orissa. 

„ U. 1\ ul! Agra and Oudh. 

„ Punjab. 

0J Madras. 

„ Bombay. 

Assam and Bengal. 

,, I’d bar and Orissa. 

5 , U. P. of Aga anl Oad b. 

„ Punjab. 

», Madras. 

Bombay. 

Bengal and Bihar and Orissa. 

,, U. P. of Agia and Oudh. 

>} Punjab. 

„ Madras. 

„ Hominy. 

Bilutr and Orissa anil U. P. of Agra and Oudh. 

3 > „ Punjab. 

3 , i, Madras. 

•* Bombay. 

U. P. of Agra and Oudh and Punjab. 

jj ip Madras. 

„ Bombay. 

Punjab and Madras, 

„ Bombay. 

Mndras and Bombay. 

I Account between — 

Military Eastern Circle and Military Kurt horn Hindu. 
„ „ Wee tern Circle. 

„ „ Secunderabad Division,. 

„ Burma Division. 

„ Noi thorn Circle and Western Circle. 

, f jp „ Secunderabad Division. 

„ „ „ „ Burma Division. 

„ Secunderabad Division and Western Circle. 

,, Burma Division and Western Circle. 

,y Supply and Eastern, "Northern and Western 
Circles and Burma and Secunderabad Divi- 
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Central Ledger Heaps. 

Local Ledger Heads. 

T.- 

■Remittances— could. 

Other Departmental Accounts, 


Trass* ees between Public 
Works Officers, P. W. 

Transfers between Public Works Officers, P. W. 

Transfers between Indian 

TELEGRAPH AND InDU-EURO- 
1’EAN TELEGRAPH, T. 

Transfers between Indian Telegraph and Indo-European 
Telegraph, T. 

Accounts Let ween Civil ami oilier 
'Departments. 


Accounts current between 
Civil and Post Office and 

^ELEGEAFU.* 

Account between — 

India and Post Office and Telegraphs. 

Central Provinces and Post Office and Telegraphs. 
Burma and Post Office and Telegraphs, 
i Assam and Post Office and Telegraphs. 

Bengal aud Post Office and Telegraphs. 

Bihar aud Orissa aud Post Office and Telegraphs. 

U. 1\ of Agra and Oudh and Post Office and Telegraphs, 
Punjab and Post Office and Telegraphs. 

Madras and Post Office and Telegraphs. 

Bombay and Post Office and Telegraphs. 

Accounts current between 
Civil and Marine, 

Account between — 

India and Marine. 

Central Provinces and Marino. 

Eight others as above. 

Accounts current between 
Civil and Military. 

Account between — 

India and Military, Eastern Circle. 

Central Provinces and Military, Eastern Circle. 

Eight others as above. 

India and Military, Northern Circle. 

Central Provinces and Military, North am Circle. 

Eight others as above. 

India and Military Supply. 

Central Provinces and Military Supply, 

Eight others as above. 


*■ Tli© Post Ollioo and Telegraph do not Bond account a current to Civil Acoountantn General 
but only statements of transfers, This aide of the accounts current with Civil appears, therefore, 
only in their general aucuunt rendered to tbo Central Oilieo. 

Tho account is rendered in two parte : — (a) Account between Civil and Post Office, (£>) Account 
between Civil and Telegraphs. 
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Central. Ledger Heads. j 

Local Ledger Heads. 

T, — Rem ittances — could. 

Accounts between Civil and other 
$1) cpiU'tmeuts — c Quid. 


Aoi'IJUNTS L'URRENT BETWEEN 
Civil and Military— conttL 

Account between — 

India aud Military, Socundorabacl Division. 

Central Provinces anil Military, Secunderabad Divi- 
sion, 

Eiirbt others as above. 

India and Military, Burma Division. 

Central Provinces and Military, Burma Division. 

Eight others as above, 

Iudia and Military, Western Circle. 

Central Provinces and Military, Western Circle. 
Eight others as above. 

Accounts current between 
Civil and Public Works 
Department (Ordinary 

Branches), 

Account botween — 

India and Public Works Department (Ordinary 
Branches). 

Central Provinces and Public Works Department 
(Ordinary Branches). 

Eight others as above. 

Accounts current between 
Civil and Puiiuc Works 
Department (Pail way 

, Ur an cues). 

Account between— 

India and Public Works Department (Railway 
Branches), 

Central Provinces and Public Works Department 
(Railway Brandies). 

Eight others as above, 

It omittance Account between 
JSufflaml and India. 


1J is Majesty’s Imperial 

Government, 


M Receipts in India on 

ACCOUNT 0 IP THE IMPERIAL 
hlAOUEliUER. 

1. Postal and Money Order Transactions. (221) 


(221) Foreign Money Orders. 
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Central Ledger Heads. 


Local Ledger Heads. 


T. — Remittances — could. 


Remittance Account between 
England and India — contcl. 

[a) Receipts in India, on 

ACCOUNT OF THE IMPERIAL 
Exchequer— contd. 


[b) Payments in India, re- 

COVEUAULE PROM THE IM- 
PERIAL EXCHEQUER. 


2. Little Bases’ Light-vessel dues.*’ [222) 

3. Balances on Shipping Masters’ accounts. (223) 

4. Share ot revenue of the Persia n CL ill* Radio olllces. 

M, 5. Expedition to the (221) 

! l). Unpaid family remittances on account of the 
Honuf-kong Regiment ami Police, Asiatic 
Artillery and Singapore Company of 
Artillery. 

7. Miscellaneous Receipts : (225) 

Civil. 

Military. 

Marine- 

Post Office and Telegraphs. 

Pf8, Advances in India on account of the emigra- 
1 lion of coolies, and supplies to Ills 

u-0 Maiesty*s ships on tlio East India Stations, 

'I (226) 

M. 9. Pensions paid in India to Out-ponsionerB of 
Chelsea Hospital/* (227) 

M. 0A. Payments on account of Army Reservists 
(228) 

M. 10. Pensions paid in India to Native Family 
Pensioners on account of K >p editions to China, 


(222 1 Under this head should he entered as credits all receipts, and as debits all payments 
on account of Bassos’ Light Dues aud Minicoy Light Duos, less the cuminissiou ab 7,] per cent, ou 
the realisations wliich is credited to tho head Customs. 

(223) Net balance or difference between roeeipLa on account of wages ami effects of 
doeeased, and charged for tlio relief of distressed, British Seamen. See Articles 121*5 to 12|>7 
Receipts on account of seamen’s money orders and transactions on account of seamou’s {Savings 
Bants should also be shown undor this hoad. 

(224) Receipts aud payments on account of any expedition or expeditions aa may lie under- 
taken frutu time to time should be shewn separately under these heads, 

(225) It is difficult to draw tlm line iu some eases bolwcun this head and that of “ II. M.’s 
Indian Government in London—' Miscellaneous.” The following are the principal classes of items 
which should bo shown undor this bead, according to fcliu classification adopted in the Homo 
accounts : — 

fl) Amount of miscellaneous schedules sent from India for payment to, or recovery from, 
the War Office. 

(2) Savings Bank Balances, Gratuities to soldiers, and Donations from Charitable Funds 

paid in India. 

(3) Amount of sums due by War Office to officers, etc., stationed in India iucludediu Lists 

sent to India with Financial Despatches. 

(4) Effects of deceased native seamen received in England from tlio Board of Trade* 

(5) Stores returned by H. M.’y ships . 

(0) Expenses incurred for paper, press work aud freight in connection with extra copies 
of reports supplied to the India Office for prcaoutatim to Parliament* 

(226) This head should show advances made to* Agents in lndn of the different Colonial 
Government* for tlio emigration of coolies, as well as the cost of hL ires supplied and repairs 
effected to Royal Navy whips by the Indian Government Dockyard i ; also thu amount of Navy 
Bills debited in Marine Schedules, and Pilotage for His Majesty’s Hliips. 

(227) Includes pensions paid in India to Naval and Greenwich Hospital pensioners. 

(228) In the Finance and Rove nue. Accounts the transactions under this head should bo 
included tinder the Head ” Pensions paid in India to out-pensioners of Chelsea Hospital,*’ 

* Ehese heads should bo opened per contra far tlio axlubitl »n of wriios-baek, refunds, or recoveries in 
rDpect of these items. 

(jYJL— T he abbreviated headings iu italics oaths margin may beusdl iu the Detail and other hooka,) 


Wavy* A* 
gratiun u 
oihrr Jill i 


Vhchca l 
niawrs. 
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Centeal Ledoee Heads. 


Local Led&ee Heads. 


T. — Remittances — could. 


Eemitlance Account between 
England and Indict — contd. 


(6) Pay hunts in India, re- 

COVKRABLE EEOM TJIE 

Imperial Exchequer— 
contd. 


11. Hodeida Finrl Kamaran Agency. (233 J 

12. Momuin Consulate. (233) 

12A. YunimnFu Consulate. (233) 

M. IB. Payments on account of Indian Troops soul 
to (229) 

11. Share of Expenditure of tho Persian Gulf Radio 
offices. 

15. Enlistment of natives of India Tor Borneo in the 

colonies. * 

16. Lighting and buoying of the Persian GulT. 

(22S> A) 

M. 17, Payments on account nf the TTonlc-Tvung Regi- 
ment and INdic*, Asiatic Artillery, and 
Singapore Company of AtLillery. 

18. Balances oE Shipping-Masters’ accounts. (23 1 ») 

19. Muscat Subsidy, (231) 

P. 2D. Defence Works at Aden. (232) 

21. Cancelled. 

M. 22. Expedition to (he (221) 

23. Miscellaneous payments : (225) 

Civil. 

Military. 

Marine. 

Post Office and Telegraphs. 


(224) anil (225) See last page. 

(221)) The blank should bo filled up as occasion requires. 

(229-A) A moiety of the expenditure on account of the lighting and buoying of the Persian 
Gulf is recoverable from the Imperial Exchequer. Soe KoLa (142 A.) 

(230) See note (223). 

(231) The Muscat Subsidy is a grant of R7,2D0 per mensem mado to the Imam of Muscat, and 
debited in full to Indian Revenues . 

(232) A moiety uf the expenditure at Aden is recoverable from tho War Office. 

(233) In tho Finance and Revenue Accounts, the ii'ansaotiotis under this heal should bo 
combined with “ His Mujosty’s Imperial Government — Miseellaneous ° in tho sami maimer as 
‘‘Stamps on Military Commissions ” are oumbined with k( Other Remittance Transactions — 
Miscellaneous receipts. ” 

♦TIicho Imadu should ba opened per antra lor the exhibition of writos-haek, rotunda, or recoveriun in raspool of 
those items. 

(TV. 7), — The ubbremtad headings iu itahutf mi the margin may be iibOd in tho Detail aoil olhiit* boolcej 
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Ob nt ual Ledger Head a. 


Local Leluej; Heads. 


T 0 »— Remittances — could. 


Remittance Account hcticecn 
England, and India — 

coni cl. 


(c) Other Remittance Tuans- 13^. Advances in England to Agents to the 
actions ( Receipts). Indian Civil Funds. 

14. Rills drawn by the Mission to the Court of 
Hernia. (234) 

^M.15. Family and Miscellaneous Rcimtl.mees made 
by means of rolls. (23d) 

1IJ. Cultivation of Cinchona. 

,! *17. Family Allotments : 

Civil. 

Military. 

Public Works. 

Marino. 


[234) Those bills arc drawn ou the (Secretary of State "by llis Majesty’s Minister at 
Teheran, and after payment in England they are debited to the Government of 
India. 

(235) Includes the following snb-lioads s— » 

Family Remittances of the British Army, Regimental . 

Family Remittances of British Officers and Men on Staff employ. 

Family Remittances of the Staff Corps and Indian Army. 

Miscellaneous Remittances of the Indian Army through tbo accounts of Military 
Account Officers. 

Effects of deceased soldiers, 

Miscellaneous Remittances and Effects and Credits of the British Army. 

Remittances of Savings Bank Balances. 

Miscellaneous Remittances of British Officers and Mon through the accounts of Military 
Account Officers. 

Family Remittances of the Bengal Pilot Service. 

Prize-money. 

On the Payment side it includes also— 

The estates of soldiers transferred for payment in England. 


*ThoBfi heads should he opened per cofiim for the exhibition of writcH-haclf, refunds or recoveries in remiect ol 
those items. 


Payment 
for Pmt 
fimls. 
Persian 
Hi Us. 

Other 11 
lances. 
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Central Ledger Heads* 


Local Ledger Heads. 


T. — Remittances — co field. 


Remittance, Account between 
England and India — conoid. 

(d) Other Remittance Tr ans- 
actions (Receipts) - conltl . 


(d) Other Remittance Tr ans- -IS, Remittances by Administrator Gfenoral, (236) 
actions (Receipts) - could. 19. East Iniliiin Railway Company, P. W. D. 

19«. Rajpntana-Malwa Railway. 

20 Southern Mnhratta Railway Company, P. W. D. 
20ft. Indian Midland Railway. 

“20b. Beugal-Nagpui* Railway. 

20c. Bengal Central Railway. 

20 iL Bengal anil North-Wostem and Tirhoot 
Railway. 

20*. South Indian Railway. 

2<> A Lueknow-Daroilly Railway. 

*21. Stores purchased in England chargeable to 
Provincial and Local Funds, Foreign States, 
etc. 

* 22. Puv and pensions paid in England, charge- 
able to Provincial and Local Funds, Foreign 
States, etc, 

Z M.23. Stamps on Military Commissions. 

24. Miscellaneous Receipts : (237) 

Civil. 

Military. 

Public Works. 

Marine. 

Post Office and Telegraphs. 

\c) Other Remittance Trans- 2o. Southern Malivatta Railway Company, P.W.D. 
actions (Payments). 26. Miscellaneous Payments : (2;i7) 

Civil. 

Military. 

Public Works. 

Marine. 

Post OiTiee and Telegraphs. 

(23f{) The transactions under this head will shortly cease, as future incumbents of the office 
named will not be allowed the privilege of remittance through the Government account. 

(237) (1) Stamps on Military Commissions. 

(2) Stamp duty and ferns on Loiters Patent. 

(3) Retrenchments recovered in England. . 

(4) Recoveries from the British Museum and Bodleian Libraries for Books supplied 

(3) Payment? toRoyal Agricultural College, Ciron roster, on account of stipends, oto., 
of native students. 

(6) Remittance Transactions in respect of Exhibitions. 

(7) Cost of Privy Council Appeals. 

(8) Payments to and recoveries from private persons by the India Office. 

(9) Compensation awarded by Bonus Commit toes. 

' * ThOHU hisartH Hhoiild Ve opened per contra for the exhibition of \mfcuK-baek, tnlum]n,or muriMes in respect, 
<u £ those Hems. 
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Central Ledger Heads. 


Local Ledger Heads, 


U. —Secretary of State’s Bills. 


Council Ulls . Heorht\rt or Stvtx/s Dills 

DRAWN. 


27. Dills drawn on India by tbo Secretary of State : 
(339) 

London Bills Payable, Principal, (238) 

London Bills Payable, Exchange. (238) 

London Bills Payablo, Telegraphic. 


V,— Cash Balance. 


Cash Balance. (239) 

Tn the Cenli'iil Boobs, a head 
Sundry Accountants General 
with an inner column for each 
of the nino provinces. 


On the local accounts, a head Tor the Presidency Bank 
(Hoad Office) and for each Collector who renders a 
Treasury Account. 

Local Remittances in transit, 


(238) Council Bills are charged on receipt of advice (1) to " Bills drawn rm India by the 
Secretary of State ” lor value at 1U5 per ,£ by credit to " Loudon Bills Payable, Principal ”, (2) 
tn " Exchange on Remittance Accounts ” in the case of bills drawn on Calcutta, and " Account 
current with India ” in tlic caac of bill s drawn on MadraH or Bombay for the difference between 
the value at R15 per «£ aud the amount actually drawn for, by debit or credit to “ London Bills 
Payable, Exchange.” The bills when paid are debited at lOcL the rupee to “ London Bills Pay- 
able, Principal” and to "Loudon Bills Payable, Exchange ” for the deficit or excess exchange ; 
the balances of these two heads represent the hills outstanding and the exchange thereon. In 
the yellow book, a not entry against “ Secretary of State’s Bills paid in India ” is taken, instead 
of the gross entries under " London Bills Payable, Principal/* and the debit against "Bills drawn 
on India by tbo Secretary of Shale.” 

(239) The figures, of the Treasury accounts are brought upon the Provincial boobs, and the 
figures of the Provincial accounts are brought upon the Oentrnl books by debit and credit to this 
head, the debit balance of which accordingly represents the available cash balances— see E. I). 
3B4 of 25tli January 1879. The figures of Departmental accounts are brought in in the form 
“ Sundries Dr. to Sundries,” the difference between the opening and the closing balance, of each 
account being poster! under the head "Departmental Balances ” as one of the Dr. or Or. Sundries 
according as the closing balance ih greater or smaller than the opening balance. The total 
balance at debit of the advance head, therefore, represents the departmental balances which are 
not available for general purposes. 




IFOllMS. 


885 


Forms. 


Code. 

Chapter. 


88 to 09 

Gazetted .Audit ..... 

* « 

, 

ft 

. 35 

100 

Establishment Audit .... 




. 3G 

101 

Travelling Allowance Audit . 




. 37 

102 to 1D4 

Contingent Audit .... 




. 38 

105 to ItiOD 

Pension Audit ..... 




. 39 

110 and 111 

Interest Payment Audit 




. 40 

112 and 113 

Deposit Audit ..... 




. 41 

114 to 118 

Bill Audit ...... 

* « 



. 42 

no 

It omittance Audit .... 

• • 



. 43 

120 

Miscellaneous Audit , 

9 * 



. 44 

121 to 123 

Audit of receipts . . 

• ■ 



. 45 

121 to 127B 

Service E 1 raids ..... 

ft ft 



. 4G 

128 to 13 G 

Objections on Audit .... 

ft 1 



. 47 

137 to 130 

Pri'sidenry Payments .... 

ft • 



. 49 

1 10 to 113 

Presidency Abstract .... 

• ft 



. 50 

111 

Small Coin Depots .... 

t • 



. 52 

145 

Dish arsons’ Accounts . • 

* 



. 53 

34G to 149 

Transfer Entries .... 

ft • 



. 55 

150 to 152 

Accounts with other Departments „ . 

• ft 



, 5G 

153 

Exchange Accounts .... 

• ■ 



> 57 

153A tolSBD Forest Depart raent .... 

• ft 

m 


. 59 

150 to 158 

Public Works Department 

ft ■ 

* 


„ 60 

159 to 164 

Military Department .... 


m 


. 61 

105 

Post Office ...... 


• 


. G2 

1GG to 108 

Telegraph Department .... 

1 • 

* 


. G3 

1G9 to 174 

Account between India and England 

i * 



. 64 

175 to 177 

Journal and Ledger .... 

. 

• 


. G5 

177A to 170 

Imperial and Provincial Distribution of Devon uo Expenditure 


. G6 

1 81 > and 181 

Subsidiary Accounts of Special Loans 




. 08 

182 

Verification of Balances . , 




. 09 

183 to 185 

lies ou rce « . , < 




. 71 

18G 

Budget ...... 




. 72 

187 to J91B 

Government Securities in Trust . 




* 73 

192 <o 196 

Charitable Endowments and other Trusts 




* 74 

197 and 198 

Outside Audit and Verification of Balances 




, 75 

199 to 232A 

Miscellaneous Hot unis , . 




. 75 

203 

OfKcc Procedure 




§ 80 

204 

Movement of Gold . * 



9 

. 76 



Form 88. 

(See Chapter 35 , Article 737 .) 

(To 1)9 printed on royal paper.) 

Date of lir£b — 


888 


POEMS 



* There will be fire sets of money columns, one below the other, each set consisting of five money columi 
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Form 89. 

(See Chapter 35, Article 737, Note 2.) 

(To be printed on foolscap lengthways.) 


888 


roniis 



See Chapter 35, Article 774. 
(To be printed on open foolscap ) 
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Torn 90-A. 

Memorandum of information issued for the guidance of officers proceeding on leave 
(i other than privilege leave ) out of India, 

Subsidiary Leave. 


1,^ The grant to an officer leaving India on long leave with allowances (except when 
combined with privilege leave under Article 233, Civil Service Regulations) carries with it 
the grant of subsidiary leave, provided that he leaves from an Indian port. The minimum 
amount admissible is ton days, otherwise the amount is calculated in the same way as 
joining time. No subsidiary have can he prefixed when privilege leave is combined with 
long leave, the latter commencing from the date subsequent to that on which the former 
terminates. 

Commencement of Leave, 

2. If an officer going on furlough or special leave out of India ia prevented by’ sickness 
or other urgent or adequate reason not within his own control, such, for example, as the 
postponement of the departure of the vessel in which his passage is engaged, from embar- 
king within his subsidiary leave, the Local Government may order that his furlough or special 
leave shall begin in India at the end of his subsidiary leave otherwise admissible without 
forfeiture of his subsidiary leave. In the absence of such special order, if an officer remains 
in India after the end of subsidiary leave, bis furlough or special leave dates from the 
beginning of his subsidiary leave. Ordinarily subsidiary leave extends up to and 
includes the day before the departure of the vessel in which an officer sails, and the day of 
sailing is the first day of furlough or special leave. See Chapter XIII, Section V, and 
Chapter XIY, Section III, Civil Service Regulations. 

Departure- 

3. In cases of leave to which privilege leave is not prefixed from whatever port an officer 
may sail, the Accountant General will pay orauthoiise the payment of his allowances up to 
the date before the anticipated date of departure of the steamer, The two documents accom- 
panying this memorandum are— 

(i) a certificate of departure which the officer is to sign, stamp, and post to the 

Accountant General ; 

(ii) a last-pay certificate which he must take with him to Eng lan d. If the certificate 

canuot be prepared in time, it will be forwarded to the officer through the 

India Office or to any address he may furnish. 

4. When privilege leave is prsfixed to other leave, pay or salary (up to the date preceding 
that on which privilege leave begins) is payable in India under the usual rules ; as regards 
privilege leave allowances, the officer will be given the option either to draw these in India or 
at the Home Treasury. An officer must inform the Account Office, in form 15, from what 
Treasury he wishes to draw these allowances and through what agency. 

He must also on the same form state to what address bis last-pay certificate on which 
lie will draw allowances including privilege leave allowances if payable at the Home Treasury 
is to be sent ; and it is necessary that he should report to the Account Officer concerned the 
dato of sailing of the vessel in which he leaves India in every case of departure on long 
leave whether taken by itself or in combination with privilege leaye. 

5. Unless specially otherwise ordered, leave must begin within thirty-five days of tho 
date on which it is granted (Article 840, Civil Service Regulations). This rule does not 
apply to Military Officers subject to the Furlough Rules of 1863. In their case the grant of 
furlough out of India holds good for three months from the date of the G. 0. notifying it. 

Fund Subscriptions. 

6. Subscriptions on account of the Bengal, Bombay, and Madras Civil Funds, and the 
Bengal and Madras Service Family Pension Fund maybe paid either in India or in England 
at the option of tho subscriber, and arrangement should be made for such payment by the 
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subscriber. Subscriptions for the Un covenanted Service Family Pension Fund, the General 
Family Pension Fund, and the Hindu Family Annuity Fund, are not payable in England. 

6A. Subscriptions to the General Provident Fund may be paid by remittance in cash to 
the Audit Office in the case of an officer on leave who draws his leave allowances from a 
Colonial Treasury, but when a subscriber draws his leave allowances from the Home Treasury 
of the Government of India, his subscription may bB paid by deduction from such allowances. 

An officer who draws his leave allowances from the Home Treasury and who desires to 
subscribe during leave must notify his intention beforehand in order to allow of the 
deductions fiom his leave allowances being noted in his last-pay certificate. Ho will not he 
subsequently permitted to discontinue subscribing during leave. 

7. An officer before his departure should communicate— 

(i) if a member of the Indian Civil Service or subscribers to the Bengal and Madras 

Service Family Pension Fund, with the Comptrollers India Treasuries ; 

(ii) if any other civil officer, with the Secretary of the Fund to which he subscribes, 

informing him of the arrangements lie proposes to make regarding the payment 
of his subscriptions during his absence. 

8. Contributions due under the Indian Civil Service Family Pension Regulations must he 
paid in England in sterling. If a subscriber, previous to quitting India, has commenced the 
payment of any donation by instalments, he may either complete the payment of his 
donation in India before leaving or pay the remaining instalments in England at English 
rates. Subscribers to this Fund will obtain from t he Audit Officer concerned a certificate 
of the date up to which they have paid their subscriptions. 


Arrival in England. 

0. When an officer arrives in England he should at once report his arrival by letter to the 
Under Secretary of State for India, India Office, giving an address at which letters will find 
him, ami he should forward his last-pay certificate to the same authority ou arrival, or us 
soon as he receives it from India. 

Payment of Leave Allowances in England. 

ID. The leave allowances of all officers are issued at the Homo Treasury monthly in 
arrear on the first day of each month. They are made up to the following quarterly dates, 
viz., 31st March, 30th June, 30&h September and 31st December, and they arts pail in 
monthly instalments, the first two instalments in each quarter being the net amount accrued, 
omitting shillings and pencc s and the third instalment being the balance due for the quarter. 
They arc paid to the officer on his personal application, or to his banker or other agent duly 
authorised under power-of -attorney on production of a life-certificate filled up and executed 
in the manner directed thereon (except incases where proof, of existence is not required owing 
to the hanker having guaranteed the Secretary of State against loss consequent on his 
dispensing with the production of such proof), or, on presentation of a draft duly filled up and 
signed by the officer in a form which with the requisite form of life-certificate attached may 
be obtained from the India Office, London, on the officer’s written application. 

Payment in a Colony. 

11* If an officer intends to draw bis leave allowances in any of His Majesty’s Colonies, 
the Audit Officer concerned will furnish him with a warrant addressed to. the Colonial 
Officer concerned .only on condition that any Fund subscriptions due from him shall either 
bo paid in advance or taken by deduction ; in the latter case, the warrant to the Colony 
should show only the net allowance payable after such deduction. Each payment made 
in the Colony will bo endorsed upon the warrant which upon an officer’s return to India 
should be delivered by him to tho Audit Officer concerned and will servo as a LaBt-pay 
Certificate. 


Leave on Medical Certificate. 

12. An officer taking leave out of India on medical certificate should take with him one 
copy of the Medical Report upon his case, and be prepared to produce it before the Medical 
Board at tho India Office if required to do so, 

Extraordinary Leave without Allowances. 

13. An officer proceeding on Extraordinary Leave without allowances to Europe or to a 
Colony in America or the West Indies must take with him a certificate of leave in the 
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following form from the Audit Officer in whose circle of audit his appointment is held. If 
tho officer visits England or has occasion to apply for an extension uP lcnvo , the cerlifieate 
should be pi esentod at the India Office. If not previously presented, it must be forwarded to 
the India Office when permission to return to duty is applied for. 

Certificate of leave granted to {name of, and designation of office held hi/) officer 
proceeding out of India. 

1. Government under which employed. 

2. Date of beginning and ending of any leave already taken ; the nature of such leave 

and the rule under which it was taken. 

3. Article of the Civil Service Regulations under which the leave is grauted. 

4. Period of leave. 

5. Date of commencement of leave. 


(Place). 


(Signature.) 


Audit Of ire/ > 


Return to duty. 

14. An officer on long leave in Europe whoso leave was granted or has been extended on 
account of ill health, whether it bo technically leave on medical certificate or not, may not 
return to Indii without obtaining the permission of tbe Secretary of State. Tie must apply 
for this permission about three mouths before tho end of his leave. An officer returning to 
India at a time other than tint fixed for him by his own Government must understand that 
he is liable to bo kept on subsistanco allowance until a suitable vacancy occurs to which to 
post him (Articles 224 and 237 (6), Civil Service Regulations). After obtaining permission to' 
return to India, an officer should apply to the India Office for the adjustment of his pay and 
for a last-pa v certificate which will be issued about a fortnight before ho embarks. If lie 
draws pay through an Agent, he should furnish the Agent with precise instructions. 

15. An officer may not, without the permission of the authority which granted hnn leave, 
return to duty more than fourLeeu days before tho end of long leave. The rule applies to 
Military Officers subject to the Military Leave Rules, He must obtain permission to return 
to duty from the Loud Govern went (Article 223, Civil Service Regulations). 

10. An officer whose leave was granted or has been extended on account of ill heal Lb, 
whether the leave be technically leave on medical certificate or not, is required to satisfy tho 
Medical Board at the India Office as to his fitness to return to duty. Ordinarily he must 
attend at the India Office for exa nination by tho Board, but in special eases, particularly if 
ho be rending at a distance of more than 60 miles from London, a certificate from two medical 
practitioners may be accepted. The certificate must bo furnished in a form which may be 
obt lino 1 from the India Office, 

17. A Gazetted officer must report his return to duty to the Local Government under 
which he is employed. A member of tho Indian Civil Service on the Bengal Establishment 
employed directly under tho Government of India returning from long leave must also report 
his return to the Government of India in the Home Department (Article 22S, Civil Service 
Regulations). 

18. An officer may leave India or return to India, by any port, but his furlough or 
special leave when not combined with privilege leave begins on, and includes, the day of 
departure of the vessel from the port where lie first meets it. Tn either case, it cods on tho 
day before tho arrival of the vessel at the port where he last quits it. 

Example . — The furlough or special leave of au officer sailing from Calcutta in a vessel 
which touches at Madras begins on the departure of the vessel from Calcutta end not from 
Madras, 

19. An officer is not entitled on his return from leave to resume, as a matter of course, 
the particular appointment he vacated before his departure on leave, oven though that 
appointment may be his substantive appointment ; ho should ask for and await orders on the 
subject. 

2U. On return to duty the last-pay certificate obtaiiiol from the India Office should lie 
exchanged for a last-pay certificate which tho Audit Office will furnish addressed to tho 
Treasury at which after his return tho officer intends to draw his allowances. 
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Extension of Leave. 

31. An applicant for an extension or commutation of leave on medical certificate, who is 
residing out of India, must satisfy the Medina! hoard at the India Office as to the necessity 
for the extension or commutation Ordinarily he must attend at the India Offico for 
Examination by llu* Board, but in special cases, particularly it ho be residing at a distance of 
more than (10 miles Lum London, a certificate in a form to In* obtained from the India Office 
and signed by two medical practitioners may lie accepted. A certificate obtained abroad and 
signed by foreigners must be attested by consular or other authority as bearing the signatures 
iif qualified medical practitioners. 

22. Furlough out of India on medical certificate may bo commuted into leave without 
medical certificate, if such leave was duo at the time when the original furlough was granted, 
ami if the officer seeking commutation is certified, in the mannor prescribed, to liavo recovered 
his health, 

23. \Y hen extension of tin* coinuiiiLi*il furlough is applied for, the officer applying for 
such extension imisl produce the necessary evidence that the Local Government to which he 
is submdinnie consents to the extension of his leave, 

An officer absent on long leave in Europu or i n any on the Colonies in America or the 
West Lillies, who wishes to have his leave extended nr commuted, must apply to the Secretary 
of State about three months before tins expiration of his leave, and produce with his 
application evidence that the Local Gov eminent had been referred to by him and had no 
objection to Lhe exieuaion or commutation ash'd fur (Article 237 [a')t Civil {Service 
Regulations). 

An officer un lung leave in any of the Colonies or dependencies other than those in 
America or the West Indies, who wishes to have his leave extended nr commuted, must apply 
lo the Local Government or other authority in India whiuli granted the original leave, throe 
months before the expiration of the leave. 


Absence after Leavo. 

21. An ollicov who remains absent after the omt of his leave is entitled to no allowance 
for the period of such absence anil ceases to have a lien on any appointment : — 

({) if Ids leave was furlough or leave on medical certificate, immediately, and 
(iV) if it was (Special leave ou private allairs or privilege lea\ e, after a week* 


Advances. 

25. An officer returning from leave out of Inilia maybe granted an advance of his leave 
allowance for the mioxpirod portion of his leave subject to a maximum of 35 days from the 
date of embarkation from India. On arrival in India an advance not exceeding two months’ 
pay and also not exceeding 311,01)0 may, if ho desire it, lie paid lo an officer by or under the 
order of the Audit Office. These advances arc recoverable by instalments not exceeding one- 
third of Balmy* 

To a Chaplain proceeding on furlough (not combined with privilege leave) to England, an 
advance of the first quart er’s allowance maybe made in India, which will not be recoverable 
in the event of his death [Article 5K5(A), Civil Service Regulations], 

To a Military officer subject to Uio Military Furlough Regulations of 1838, proceeding on 
lurlough Jnot combined with privilege leave) to England, an advance- of furlough pay may, 
if he desire It, be made for three months from the date of embarkation. Payments in 
continuation will be made in England on the expiration of four months from that date. 


Foreign Service during leave. 

20. An officer on furlough is not permitted to accept employment in foreign service except 
with the previous sanction of the >Secretary of {State or the Government of India according as 
his furle ugh is taken out of or in India. 

Resignation of service after Combined Leave. 

27 . When an officer has been granted privilege leave in combination with other leave , 
lie shall not be allowed to resign lhe service until a period of at least six months has elapsed 
Lorn the beginning of his combined leave. 
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IM*rary Works.— k treatise on famine in India. 

History of Burma. 
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Scale Register of Magistrate-Collector, 1st grade. Nvmher of Appointments (10) . 
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Form 94. 


(See Chapter 35, Article 794.) 
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The date of original rank is that of arrival in India of the first civil servant of the same season. 

The column “On furlough" should include all sick leave taken. The column “ On special leave ,; should show all long leave not included in the other two 
columns. 
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[See Chapter 35, Article 799.) 

(*» be priiitc**! on foolscap.) 

Note of Services of Chaplains in the Punjab in the year 189 t-D2. 


Name, 


Gazette. 


Order. 


Bute of 
resigning 
t lutrgc. 


Ditto oT 
taking' 
charge. 


Peiiod o{ 
abweiu'CH on 
leave. 


Rml. A. It C. 


Vx»ih Qnz. 

3rd Apl. . 
1)1 1 tn 
5 til May . 
mill Oct., 
mill Doc. 


TrniiKJYrml J'rnm U. 1\ . 

To be Chaphrn ol' MijdIUii 
T wo niciiitliB 9 privilege huve 
Four montlm* sii*k leave . 
Transferred to Bengal 


ltevfl. CLUE. 


Mob. Day a. 


TOUi May 
1st Oct. 
5Ui Jan. 


201 h Ajd. 
Dili July 
20th Dee. 


20 


1. Tim HOrvieen of n Chaplain of tbo Church of Scotland are to bo rot unit'd in similar form. 
The name of a Chaplain who lms left India on furlough should bo entered in the return for 
two years, with quotation only of the order granting furlough, in order to secure continuity of 
record. 



{Gan celled.) 




(See Chapter 38, Article 812.) 


FORMS 



This form shows only the upper quarter of the pag' 


^See Chapter 37, Article 822.) 

(To Lo printed on foolscap long way ) 


FORMS 
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FORMS. 


Form 102. 


(See Chapter 38, Article 828.) 

(To be printed on foolscap.) 

AmlU Register of Contract Contingent .Expenditure daring 191 
District 
0 fti our 

Allotment for the year , . K 

Add as per * . - . » 

Deduct * - * ♦ ;5 





FORM 103. 
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POEMS. 


Form 

(See Chapter 38, 

(To bo printed 


Contingent Audit Register of 
Budget grant 
Additional grants with 



Aran. 



May. 


Jtn/E. 



No. 

of vou- 
cher. 

Amount. 


No. 
of vou- 
cher. 

Amount. 

No. 

of vou- 
cher. 

Amount 

Remarks. 

i 





















i 

1 


i 


Total paid each 
month. | 

Amount admit- 
ted on counter- 
signed bill. 
Amount retrench- 
ed. ! 

Progressive total 
u £ amounts paid, 1 

October. 


November 



December. 


No. 

of vou- 
cher. 

Amount. 


No. 

of vou- 
chor. 

Amount. 

No. 

of vou- 
cher. 

Amount. 

Remarks. 



j 























Total paid each 
month. 

Amount admit- 
ted on counter- 
signed bill. 

Amount retrench- 
ed. 

Progressive total 
of amounts paid. 


POEMS. 
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103. 

Article 830.) 
on open foolscap.) 


Jor 1892-93. 

S 


reference to orders. 


.TuiY. 



Ann mat. 


January. 


Amount. 


August. September 


No. -| No. 

of vou- Amount. of vou- 
cher cher. 


IlE 31 ARKS. 

Amount. i 



Total paid each 
month. 

Amount admit- 
ted on counter- 
signed bill. 

Amount retren- 
ched. 

Progressive total 
of amounts paid. 


February. 


No. 

i 

No. 

of vou- 

Amount. 

of vou- 

clicr. 


cher. 





March. 

Amount. 


Remark fi. 



Total paid each 
month. 

Amount admit- 
ted on counter- 
signed bill. 

Amount retren- 
ched. 

Progressive total 
of amounts paid. 


Lining 

Authority 
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POEMS. 


Form 104. 

(See Chapter 38, Article 833.) 

(To be printed on open foolscap.) 

Register of Special Charges for the gear 191 . 

COLLECTOR OF EXCISE EXPENDITURE. 



[See Chapter 39, Article 845 (» f 

(Condoned by compicssion of columns m Miked ** ; to Le printed on open i^ohcap, 5 line* 


SOBlfS, 


909 



[See Chapter 39, Article 847.] 

(To he printed on foolscap j 
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3?0RMS. 


Form 109. 


(See Ohapter 39, Article 857.) 

A. 

[For pennon, Indian • Civil Servants.) 

No. 

Certified that Mr. - - — . late uf the Indian 

Civil Service, lias drawn his annuity at , at 

-- - - equivalent to £ — . a quar- 
ter, for tlm quarter culling 1 . _ _ and 

to no later date, and that no further jiaynumt on aeeuunt of his annuity will 
be made in India. His annuity is chargeable to 


Omcw or thu Accountant Giwnkau, 
2'U- ■ - -101 . 


Accountant CeueraL 


B. 

(For iwmonen not having been Members of the Indian Civil Service.) 

No. 


CurtiHed that Mr. 
formerly . 


Government of 


at B~ 


a Government pensioner, 

. under the 

has drawn his pension at 
-a month up to the 


- and to no later date, and that 

no further payment on account of his pension will be made in India. His 
pension is chargeable to 


OjmcB ok TUN Accountant Gnnjmcu,/ 



Accountant General. 
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POEMS, 


Form 109B, 

(See Chapter 39, Article 859.) 

Statement showing the total amounts of wound and other extraordinary 'pensions 
and gratuities sanctioned by the Secretary of State, the Government of 
India, and the Local Government of during the year 1899-1900 . 


Amount of ponBioii3. 


Amount of gratuities. 


l 


To officers who arc wounded or injured in the 
execution of duty. 


To the families of officers who uve hilled 
or who died from injuries, disease,* etc. 
while in the execution of duty. 

1 

1 - ■- 


Total 

1 

1 

1 

1 


To the families o£ officers who die of plngue 1 
contracted in the discharge of duty 
connected with plague bb follows : — 



(a) families of Police officers . 

1 

! 


[b) families of Civil officers other 
than Police officers, 

| 


(c) families of Native soldiers * 



Total 



Gband Total . ^ 

- - - ... . i 



* Other than plague which should ho shown in tho entries below, 



IFOEMS 
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Accountant General. 


916 EQ&MS. 

Form 111. 

(See Chapter 40 s Article 867.) 

List of the Charges on aceount of Interest on Debt brought to AccounVbg the 
Accountant General in Month of 191 




FORM 112. 



Balance brought for- 
| ward from last 


70RM6. 


Form 


(Soo Chapter 41, 
(To lo pumfc&J on 

Proof 

Meet of Todings of 

llliOXIETfl AS I'm ItEOKlPT Rr.GTEVTEBS. 

* 


J ig > 

I Ti ! a 

s 3 I 4 






FORMS 
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112 . 

Article 874.) 

Double Foolscap.) 


])eposits t 


ts 

ft 


Yeab 

Olf 

Deposit, 


| 

■j 1889-00 . 

I 1890-91 . 


| 1892-93 . 
Total 

f ' 1889-9 9 , 

0 i 1800-91 , 

-3 i 

w 

3 .j | 1891-93 . 

1 f ' 

<1 


1892-93 


Repayments Taken fbom Receipt Registers ob LJleabanoe 

R iGlhTE B. 


I a 


< I 


3 I 


a I 


U Total 


T otal Repayments. 


(Chapter 41, Article 8 TQ.) 

(To "be printed on foolscap.) 

Numler Booh of orders for Refund of lapsed Deposits. 


Data. 


Serial 

No. 


Amount. 


Date of Pay meat. 


r.E\rui7Cs. 



(See Chapter 42, Article 890.) 
(To be printed on open foolscap.) 


POEMS 
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(See Chapter 42, Article 892.) 

(To tie printed on Half Sheet, Imperial.) 
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FOIIMS 


■foinuii.iji 



is UDriaiiufijyj 


u ■Joaovto 


g ‘Miltno'nljg 


3 "IHufinv 
pu 


O © OS cs Cj © © 


.-J <, ~ > 


Quetta 



E0KA1S, 


H -.IO4OI.II> « 


JOilUinrlOg 


"isniinv - e - - 
at 

'”™" _ " _j$i 

•£i«r — 


'duni* I « _ . 


wW y ‘ - 


3 s a s 


5J ® o g * 


lad ore 



(See Chapter 42, Article S97.) 

(To be printed on Foolscap.) 

List of Supply Bills and Transfer Receipts draicn on Treasury during 191 - 1 , remaining unpaid, on the 31st 2Iarch 191 


roiuiS 


025 




926 


Jtoituti 



* Here insert svpyly Lilts cv vcTRitia'icc frajisf-T wceiyts. 
f Here insert name of province. 


(See Chapter 43. Article 909.) 

(Condensed form representing- a demy pagej 

He m Ufa nee Chech Meyistcf for the mouth of Jvh/ 1S91> 
CASH REMITTANCES RET1YEEX TREASURIES* 


EOtl MS 


92 ? 



-3MCJ 


k, 

ts 

H9 


Agreed with Detail-Books. I I * Agreed with Detail-Books, 
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FORMS. 



Total on 31-3-94. 


FORMS. 


02 .') 


Form 121. 

(See Chapter 45, Article 933.) 

Register of Officers lent or transferred to Foreign Service. 

No. Name, 

Date of .Birth _ 


1. To whom lent * 

3. Official designation* 

(а) Gross salary under old rules. Article Sltl 

(б) Assumed pay under Article 808 . 

(c) Actual salary under Article 833 . 

no J 

St. I'ay in British Service ..... 

311. Date of first appointment m the British 
Her vie (!, 

A. No and date of onlor 


gg| 

83 


Leave and pensionary allowances under 
Articlo8l0 

Leave and pensionary allowances under 
Article m {,*) (!) .... 

Leavo and pensionary allowances under 
Articlo 833 .... . 

Pension only under Articlo 800 (o) 
(ii) and old rules .... 


0, When lent 


7. Where to ho recovered . 


Note#* — .//cave. 


No, and date of 

Kind of 

Article of 

i I'eri oil of leave. 

order, 

leave. 

O, B. 31. 

1 Prom 

1 

! 

To 


Not es. Penal Interest. 



k That in, of the post hold substantively bo Toro his transfer, lathe case of a ministerial officer, the fact of 
Ills transfer should be distinctly noted in the Annual Hook of Establishment. 




930 


FOILMS. 


Form 

[See Chapter 

Broadsheet of Contribution towards Pennon 




FORMS, 


931 


122 . 

45, Article 933.] 

and heai'e Allowances for Ihe year 1D1 -7 . 

TmisuuY. 


CoN'mnimotf Hi! do v i3ii kd. 


Aupml. 

li«r. 

Ooloboi.' 

j brr. 

Dmjin- 

her, 

191 . 
Jamuny. 

a ju. 2 J * 

k L/Jp. 

I 

k 

1 1 1 
ft. V' k <a p. 

A* lrt.jp. 

It 

a. 

V 


February. 

A L.U 


MfLYCll. 


k \a p 


March 

Final. 

Total. 

Balance 
due at the 
end of the 
year. 

R Up. 

A la. 

V • 

R 

a\p. 
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POEMS. 


Form 123. 

(Seo Chapter 45, Article 940 ) 

Register of sjieeial Recoveries 

No 

1. From whom rocov orahlc . * 

2. On what account . 

3. At what Treasury ..... 

4. Annual or total amount .... 

5. Amount of instalment .... 

G. Dato of instalment . 

7. Number, flat r, and but iut line e of uorernment 
Order. 

No 

1. From whom recoverable . . , , | 

2. On what account ..... 

3. At what Treasury , . , , 

4. Annual or total amount . 

5. Amount of instalment .... 

6. Bate of instalment 

7. Number, date, and HuhsUnco of Govcrnmeht 

Order. 




(See Chapter 46, Article 949.) 

(To be printed on open foolscap .) 

Statement showing realisations from subscribers under the Indian Civil St nice Family Pension Regulations during the 


TOWVIS 


933 



Accountant General (or Comptroller) . 
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POEMS 




(See Chapter 46, Article 958.) 

\To be printed on foolscap, lengthways.) 


FORMS 
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(See Chapter 46, Article 958.) 

Statement of Loam granted/ under the Rules of the late Military Funds to Military Officers in Civil employ during the 

month of 191 


936 


FORMS 




Form 127. 

(See Chapter 46, Article 956.) 


FORMS 


937 



8 i 8 


Forwarded to the Controller of Military Accounts, Eastern Circle, for information. 



988 


FORMS, 



Here give the ame of tiie Department or Province. 


(See Chapter 46, Article 95 9 A.'* 

Certified List of Subscriptions to the Bengal and Madras Service Fatally Pension land realised in the Treasuries 
Government of in the mouth of 191 . 


POEMS 


939 



Forwarded to the Comptroller, India Treasuries. 

Dated 191 , Accountant General or Comptroller. 



COUNTEEFOIL. 


FORMS. 
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To 


Form 129. 


(See Chapter 47, Article 972.) 

(Tall size ) 

Retrenchment Slip. 

Accountant Genebai/8 Ohfidb, 
Dated 191 . 


Please noli* that the Treasury O Ulcer, ] las been 

instructed 1< » recover from the next hill presented by Mr ^ 1 the amount 

named below : — 


No. and data cf Voucher 
Amount i? 


Reason. 


Disallowed by eoimfcoraigimig Oflim\ 
Pay and acting allowance overdrawn. 
Travelling allowance overdrawn. 


JPor explanation, see reverse. 


No, 


Copy foruarded to Uio Treasury Officer, _ . , for information and guidnute. 

lie should immediately forward any representation he may have, to make, ia order that, if it 
is accepted, the retrenchment order may bo withdrawn. 


Assistant Accountant General • 

Note. — In the copy sent to the Treasury Officer, the entry tl for explanation, sob reverse” 
should he scored through, no such explanation being required by the Treasury Officer. 



Form 130. 

(See Chapter 47, Article 974.) 

(Condensed form representing an open sheet of medium.) 
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1 Deduct amount adjusted 
during — as per separate 
* Eegister 

Add or deduct net adjust- j 
; ments in March, final . 
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Wten adjustment is effected m an; of tbs waje noted here, It wUl enfflce to quote the corresponding letter ; other letters can be added at discretion, according to local eircmnstances. 
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roifMS 



Toial. 



FORM 133. 



946 


FOUMS 


Abstract of objections of 


Form 
[See Chapter 
(Representing on open 


Month of Objection. 


Balance of 1887-8B 
Balance 
„ of 1888-89 
Balance 
„ of 1889-99 
Balaucu 
„ of 1890-91 
Balauco 
April 1891 . 

Balance 

May 

Balance 

Juno 

Balance 

July , 

Balance 

August 

Balance 
September . , 

Balance 
October . • 

Balance 
November „ 

Balance 
December . 

Balance 
January 1892 . 

Balance 
February . , 

Balance 

March 

.Balance 

March'Final 

iBalanco 

Tor An 
Bin ah on 


Objected 

to 


Adjusted in 
April, 1891. 


Adjusted 

in 

May. 


Adjusted 

in 

June. 


Adjusted 

in 

Jul y. 


Ad jus Led 
in 

August, 


Adjusted 

in 

Sopt ember. 


JV". J3,— The balance at the end of every 




FORMS, 
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133. 

47, Article 997.] 
sheet of domy.) 


District for the year 1891-92. 
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3?ORMS 


Form 135.— 

Form 

(See Chapter 


Objection Statement showing the rewit of the Audit and I'lxammaMun 

for 


© a-tt 





AMOUNT 

PLACED 

UNDER 






3 u g 
% £ 

Natubu ox* Riocisipt on 
Payment. 




SUSI'ENSM. 



. . 



, 

§ 1*0 

”?2 

I" 85 

A rhaners 
Recoverable. 

Hoccipt. 


Charge. 


Awaiting 

clearance, 

mont lor 
rrcoicry. 


1 

2 

3 



4 



5 

0 



7 





R 

a. 

V 

R 

a. 

V • 

k 

<t. 

V • 

R 

a. 

V‘ 

/i 

a 

P- 

No. of 
Items. 

Grand Total ol mouth’s objections . 






L_ 



. 








Meraorandum of objectionable 
Items. 

Balance frntn pa*>t month 

Add --' Total ol mouth's objections, 




1 









1 

. . < 




Total 





1 








i 

1 

1 




Deduct — Amount adjusted during 
— —os per separate Adjustment 
Register. 




l 

1 

: 








1 

l 

i 

1 

i 



Balance outstandiug 












1 




Certified that ilii! items for want of detailed M11 h have boon taken from the 


% 


Auditor. 

Note L— ‘ When the space in column To against any objection is found to bo insufficient, the Treasury Officer may 

lor sonio 

Note 2,—TbB Treasury Officer is rrqnirod Bpoeinlly to note on tliis Form the actual dales 


POEMS, 


951 


(Cancelled.) 

136 . 

47, Article 1002.) 

of the List of Payments ( and of the Cash Account) of the Treasury 

m : 


Nature of Error of 
Objection, 


Total of 
columns 
3 to 7, 


Older b of tbc 
Accountant 
General 
thereon. 


Explanation or 
Remarks of the 
Officer In charge 
of the Treasury 
(see foot-note 
1 bolow) . 


10 


Mode op Adjustment (foe use in 
A. O.’S Office). 


DatB ol crr'di.t 
or No. of voucher] 
from which 
u*c over oil. 


11 


Month of 
adjustment. 


12 


Amount, 


33 


I certify that I hftvo compared tho entries of addition and iloduclion under u Advances Recoverable ” 

and “ Huapen.su ” in this form with thoBi) in the Olus-uliuii Abstract for •, and that thuy agree 

after the correction described in Nolo t, Ai tiule DIM, 

Superintendent, 

Forwavdcd to the for early disposal and veturn within a week of its receipt or tho cause of 

any delay explained liy docket (sec foot-note below). As there is, however, nothing really gained 
by the return of the statement oithcr the same day or a day or two after receipt with saiih, replies 
as "Extract sent to 1). 8. F,, etc,/’ full advantage should be taken of the maximum number of davw 
allowed, to Hccuruj/hnii ro plies from all the nlllcors in tho station, in order to return tfho statement 
in an complete a form as possible, ro that the objections may bo sBttled without tho necessity of a 
further reference. Tho plan of Bonding C( extracts " should be adopted only in the case of officers in 
Camp or in distant tahfnls, whoso replies having to bo given there will delay tho return of the state- 
ment. Even in those, as in all other eases, every effort should be made to get bade tho fl extracts’ 
in time to he attached to or to be forwarded soon after the despatch of tho statement, and for this 
purpose reminders should be sent on tlio third day, if necessary, to secure thorn. 


Contingent Register into this Form and that none have beon omitted. 

Examiner, 


Station — 

Date ~ 


Dale of receipt at Treasury 
Returned to on date 
Station 

See Note % below. 



Ccputy Accountant General 
Comptroller 


Officer %n charge of Treasury* 


furnish his ex lauation in separate memoranda in order to keep this Form clean and tidy, as it is to he preserved 
St «c Dipt in and despatch from his office to check delays in submission. 





952 


POEMS. 


No. - 


Pay to 


Form 137. 

(See Chapter 49, Article 1025.) 


Pre-malit Cheque. 



Not pay able at the hmlc of 
after o'clock on Saturday, or after 3 o* clock 
on other days. 

Accountant General's Office. 

the - 191 

To the Bank of 

Pay to or order 

Rupees 

and debit the same to the account of the Account- 
ant General. 


R 


Assistant Accountant, General. 


FORMS. 
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Form 138. 

(See Chapter 49, Article 1025.) 
[To be printed on foolscap.) 


Cheque Register of the. Presidency Audit Department* 



Form 139. 

(See Chapter 49, Article 1020.) 
(To bo printed on foolscap.) 


Gash Payment Register of the Presidency Audit Department* 


N». 


To whom paid. 


Description Df charge. 


Amount . 



2 K 2 




(See Chapter 5 5 Article 1035.) 
(To be printed on foolscap taken lengthways.) 


954 


POEMS 



Total 


955 


FORMS. 

Form 141. 

(See Chapter 50, Article 1037.) 

(To bo printed on tlio paper used f or Classified Abstracts.) 

Classified Abstract of Presidency Payments. 




(See Chapter 50, Article 1038.) 
(To be printed on open royal.] 


966 


FORMS 



EOEMS, 


95 ? 



Major Heads. 


Sixteen Money columns. 


1. — Keeunds and DitAW- One column will be assigned to the 
daoeS. transactions o f each flay : in the 

abstract for tlie second half of the 
month, the first column should he used 
for the figures oliuwn in tin* total 
column of ill c llrst half of the month. 


f? o. y. R. \a. I p 


A SSI OEM IS NTS AND 

COMDLNSATiUES 


3.— Land Revenue. 


AND SO ON. 


Daily r JCotal 


Total deductions of the day (Form 14# 
and Income Tax schedule) . 


Not total of the day (Form 140) 


(See Chapter 52, Article 1052.1 


958 


lOBHS 



Nickel Balance decreased 


Form 144 — {continued.) 

(DISBUBSEMEN’TS.) Clssified Abstract of Small Coin Depots in for the month of 191 


POEMS 


959 



Balance, current month 
Bo., last month 





Statement of Bisbursers 3 Accounts for the month of 191 


960 


POEMS, 



GEAKD TOTAL 


roiiMS. 


961 


Form 146- 

(See Chapter 55, Articles 1087 and 1088.) 

Transfer Enlrjj. 

(Sectional Nu. ) Date General No. 


MAJOR MR AD Jf MINOR MR AD, 
DETAILED HEAD. 


Heads in two lines as above. 


o . Ui 

°hM(S-§ 


Full description of the item should here 
he given, with a reference to the direct 
account from which the entry now cor- 
rected was taken {if it ho not one of 
the ordinary monthly entries), and also 
to the correspondence loading up to the 
correction. The explanation may, if 
•necessary i he continued on Ike reverse. 


UL, _ • -4J <2 

cH M o 

«'3 


Nnpf., 71 o ale Sentiov, 

r J?hiH entry has been noted in tho 
ClaHKlflod AlihLraet of the 
dmtrlet, 

Superintendent. 


Gazetted OJIcer . 


Snpdi. of Section desiring tho entry. 
Sent to Superintendent Section 
for note and return, 

Noted and returned. 


Form 147. 

(See Chapter 55, Articles 1087 and 1080.) 


Index of Transfer Entries, 191 -/ 



Nuunita on 

JiNTRY. 

! 

Head. 

Initial on 

Date of entry. 

Section- 

al, 

Uono- 

ral. 

Amount. 

Debited, 

Credited, 

Onunc wao 

IMS 0 HI V KB AND 
n^TIittS IT 
U£HK, 


962 


FDUMS. 


Form 148. 

(See Chapter 5 5, Articles 1087 and 1090.) 

Transfer booh Ledger , 191 -I . 


MAJOB, MlNOB, ANE DETAILED HEADS AEPEOTED. 



Form 149. 

(See Chapter 55, Articles 1087 and 1092.) 

Abstract of Transfer Untries brought into the Accounts of the Month of 


Dr. I.— Land Revenue— Cr. 

19,000 0 Ordinary revenue : Collections from Government 

estates 

Sale of Government estates ..... 19,000 0 0 

800 0 Heat o£ resumed lands ..... 

XI.— Teibuheb— 

Contributions from petty states .... 800 0 0 


and so on* 




FORMS. 963 
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FORMS. 


Form 151. 

(See Chapter 56, Article 1114.) 

(To be printed in foolscap size.) 

Extract from Module of crAti* {Original officer) to {Responding officer) 
in the Central Adjusting Account for 191 . 



Vouchors, etc., forwarded herewith. 


(Signed) 

( Original Officer .) 



TO RMS 


9C5 


Form 152. 

(See Chapter 5 6, Article 1117.) 

(To bo printel in foolscap size.) 

CENTRAL ADJUSTING ACCOUNT : RESPONDING ITEMS, 

Schedule in the Central Adjusting Account of the [Responding ojicer) 

for the Month of 191 , 


Compl roller 
0 moral’s 
Mi), of 
ri'WpomUng 
item. 


Month. 


Particulars of original item, 


No. of item 
in original 
schedule. 


Name of original oiHror. 


Amount fl oliitprl-, 
ere ilitcd. 


R 


It EM ARKS. 


I 


Not i!.— In the ra«ei of the original ofticor writing hack a debit or credit of his own, he should Quote the number 
of bin own original eulry : but in the Remarks column ha will outer the word “ write-back n against the item. 


Bate 


Responding Officer. 



(See Chapter 57, Article 1154.) 


966 


FORMS 



(a) or Exchange Accounts $ 


FOUMS 


967 



3 1 


* In the ease or cash receipt* me actual date of receipt, and m the case of deductions from pay bills the first of the month succeeding that for which the salaries from which the 
deductions are made are due, is to be given. When substantive or officiating promotions are made with retrospective ettect, the fiist of the month in which the arrears are paid is to be 
entered in this eoTunm. When arrears of subscription are paid, the cause why the payment was not made on due d ite should be stated to enable the Account Officer to decide from what 
date interest should be allowed. 



968 


EORMS. 


Form 155B. 

[See Chapter 59, Article 1193F.) 

(To bo printed on half-sheet, Imperial.) 


Broadsheet of the Forest Officers’ Provident Fund for the year 





970 


POEMS, 


Form 155D, 

(See Chapter 59, Article 11931.) 

(To be printed on foolscap paper.) 
Forest OmcEits* Provident Fund. 


Deposit Account for the year ending 31st March 191 


Nujtbeji. 

Name, 

OrBicixL Designation. 




Month. 

Date 

of 

dap an it 

Deposit. 

Withiliawnl. 

Monthly balance 
tn -which mterosi 
is ualculatiiil. 

Intoi’ist. 


April . 

May 

June 

July . 

August 

September . 

October 

November . 

December . 

January 

February , 

March 

Total , 

H 

alanco from 101 

■1 


■ 

■H 


■ 

I 


Balance from 1st year, including 
interest .... 

Deposit as above 

Interest for 191-1 

Total 

Deduct — W ithdrawals as above . 

Balance on 31st March 191 

— 

Forwarded to ihe depositor ns directed in 
paragraph xii of the liules of the Fund.— 
Appendix K. K., C. A. CWe, Vol. I„ 

The -- . 191 . 

Accountant General t Madras* 
Bombay* 

Comptroller , India Treasuries . 




Form 156. 

(See Chapter 60, Article 1210, Note 1.) 


romis 


971 



Separate statement should be submitted for the Buildings and Roads and Irrigation Branches. 

Bated - 191 Accountant General . 


972 


i?ORMS. 


Form 156 — continued. 

GhimficdUon of Receipts and Charges relating to Public Works in charge of 

Civil Officers. 

Buildings and Roads Branch. 


Receipts — 

Runts oP Buildings 
Sales of Buildings. 

Sales oP Old Materials. 
Sales of Produce. 

Tolls on Hoads. 

Canal and Ferry Receipts. 
Arboriculture. 

Toll on Steamers. 

Fees on Masonry Graves. 
Miscellaneous. 


Charges — 

Civil Buildings 
Communications 

Miscellaneous Public Improvements 

Establishment. 

Tools and Plant. 

Miscellaneous. 

N.I}.~~ If the details are not available when the Estimates are due, the information 
may be sent later on. 


/New works. 
\ Repairs. 
/Now works, 
t Repairs, 
f New works. 
\ Repairs. 


Iiuugation Branch. 

Receipts to be detailed for each Canal or Irrigation Work under the follow- 
ing heads : — 

Water Bates. 

Owners' Rates. 

Sale of Water. 

Receipts from Cm ml Produce. 

Routs of Buildings. 

Pines. 

Miscellaneous. 

(Ih'ii yes to be detailed for each Canal or Irrigation Work under the following 
Leads : — 

Original works. 

Repairs and Maintenance. 

’ Establishments. 

Tools and plant. 



FORM 156- A. 



9^4 


POEMS. 


Form 

(See Chapter 80, 

Classified Abstract of Expenditure by Civil 



aJ 

1 

a 

W 

nd 

3 

| 

£ 

13 

Stamps and 
Station try. 

<£ 

€ 

Vi 

W 

Customs. 

Forest. 

d 

0 

1 

03 

£d 

S 

Postal. 

A 

§• 

El 

JO 

a 

H 

Mint. 

Administration. 

Works— Imperial 

Provincial . 













Total 













Repairs— Imperial , , 

I^rovincial 













Total 











' 



Classified Abstract of Expenditure by Civil Department 



Mkeallbd Roads, 

Unmktalled Roads, 

Roads, 


Bridged 

and 

drained 

through- 

out. 

Partially 

bridged 

and 

drainod, 

Bridged 

and 

drained 

through- 

out. 

Partially 

bridged 

aud 

drained. 

Banked and 
burfaced 
with 

" Muram” 
or similar 
material, hut 
not drained. 

Banked but 
not surfac- 
ed, partially 
bridged anil 
drained. 

Cleared, 

partiallj 

bridged 

and 

drained. 

Cleared 

only. 

WorkH - Imperial . 
Provincial . 









Total 









Repairs— Imperial . 
Provincial 









Total 


1 







Classified Abstract of Expenditure by Civil Department 


* 

Improve- 
ments to 
Towns. 

Markets, 

Paving 

and 

Streets. 

lighting. 

Water- 

supply. 

Works— Imperial 

Provincial 

till 



! 

1 



Total 





Repairs— Imperial 

Provincial . 

: : : 







Total 


i 








FOJrLMS, 


975 


156A. 

Article 1210.) 

Department on Civil Buildings , 



lloat- 

budges anti 
forrjoa. 

Accnmmoflft- 
tion for 
travellers. 

A rbon cul- 
ture. 

Miscella- 

neous. 

Total. 

Deduct — 
Outlay from 
Contribu- 
tions. 

Net Total. 






























on Miscellaneous Public Improvements, 


Hewer age 
and 

Drainage, 

1 .. 

Harbours, 

Light- 

hOUSCR, 

Mines. 

Miscella- 

neous, 

Total. 

Deduct— Outlay 
from Contribu- 
tions, 

Not Total. 

— 


— 

* 

— - - - — — 

— 



| 

1 














076 


POEMS, 



S.IL — Separate statement should Ve sent lor tbe Undoings and Hoads and Initiation Blanches. 



(See Chapter 61, Article 1219.) 


FORMS, 


977 



Toiai or roms Corrals 



9?8 


FORMS. 


Form 160. 

(See Chapter 81 , Article 1218 .) 

List of Schedules of Military Receipts for the Mouth of. -191 of 

Treasuries in 


Name of Treasury. 

Departmental 

.Receipts, 

Receipts from 
other soaruoH. 

Total. 

Total 


a. 

\ 

. 

P- 

R 

a. 

P ■ 

R 

a . 

P- 










The 191 . 


Accountant General. 



FORMS, 


979 



Wots,— The details of the Items marked A and B are to he appended in separate schedules. No details need be giyen of “ III— Items adjustable by Ciyil ** as the Civil Department 
is entirely responsible for the adjustment. The details of the other items are shown in the schedules supporting the prescribed covering lists. 



980 


POEMS. 


* Form 

(See Chapter 


in account with tfte Military Department 

Pabticuiaks. Amount. 


RECEIPTS CREDITED IN THE MILITARY 
ACCOUNTS , vis.— 

I — Rani Mini ccx from Military to Civil. 

For Miscellaneous payments written Pack . 

II— Remit Ltru'cs from Civil to Military. 

For cheques drawn ...... 

,, t vans fur receipts drawn ..... 

„ miscellaneous receipts into Military Treas uro- chests 


III. — Items adjustable by Civil . 

For Misrcllaneous wceipts, as per details accompanying” 

,, Gain Ly exchange on transactions between England 
and India ... 

„ Port Plait, as por details accompanying . . I 

„ Military Fund, as per lists furnished to Fund Ex- I 

aniiner, dated ... ... | 

„ Military Oiplian Fund, as per lists turn shed to 

Fund Examiner, dated . . , 

,j Medical Itetiring Fund, sis pur li^s furnished to j 

Fund Examiner, dated .... ; 

„ IT 1 icon en anted Service Fund, as per lists furnished I 

to Secretary, dated . . . 

SJ Hindu Family Annuity Fund, as per lists furnished 
to Secretary, dated ... , 

„ Peng a l Christian Family Pension Fund, us per de- 
lta! s ‘accompanying' . ... ! 

„ Colonial Guvei'iimcnts, vis,— 

Ceylon, as per details accompanying . 

Mauritius, as per details accompanying 

Straits Settlements, as por details accompanying . 

TV.— Items Adjustable by Military. 

For payments in the Civil on account of Military Department • 

Total E 

Forwarded to Iho 

Oi’Fire op ContiioMiJkr of Military Accounts, 

Accounts Branch; 

Tho m . 


I? 0 JIMS. 


981 


162. 

61, Article 1221) 
PlM^IDIJNCiy. 


for Urn Mouth oj\ 


J91 


PjUmCCLAIia. 


Amount. 


PA I'M HINTS OITARQUO IN THE 211111 ARY 
ACCOUNTS, ria,— 

I . — Remittances from Military to Cioil. 

For romittanros to Civil Troasiuies, as Mpr details accompanying 
,, Miscellaneous payments from Military Treasurc-cheuls, aa per di 
accompanying ...... 

„ Hyderabad, a 8 ] >ur dehiils accompanying .... 

II. — Remittances from Cfril to Military. 

Foi^dierp u s cancelled as per details ...... 

„ trnnsEer niooiplt? canoulluil sis por diliiils . 

„ ehcijues dr..wn. wiitrs-luirk . . . 

„ tranHri*r VL'L'ripta iliawn, wvitos-lKiidf . . . 

,, Miscellaneous receipts into Mil’ll ary Treasuro-chests, writes-bach 

111,— Item* adjustable by Cfril. 

For miscellaneous payments, ns per details accompanying' 

„ hd urest on rlcposi 1 sin Uegi mental Savings Hanks, 

as per eld ails nccuinpiinymg . . . 

interest on Prize Funds, as per details accompanying 
loss liy exchange mi transact ions between England 
and India . . . . 

Port ISlair, as per details accompanying 
Military Fund, as per lists furnished to Funrl Exam- 
iner, dated 

Military Orphan Fund, as per lists furnished to Fund 
Examiner, dated 

Medical Retiring Fund, as pur lists furnished to 
Fund Examiner, dated 

Unooveiumtcd Service Fund, as per lists furnished 
to Secretary, dated 

Hindu 1* amily Annuity Fund, as per lists furnished 
to Secret ary, dated 

Pen gal Christian Family Pension Fund, as per lists 
furnished to Secretary, dat (*d 
, Colonial Government, — 

Coy Ion, as per details accompanying 
Mauritius, as per details accompanying , 

Straits Settlements, as per details accompanying 


tails 


IV. — Items adjustable by Military. 

For receipts in the Civil on account of Military Department 


Total 31 


Voui'herH lor receipts and 


vouchers for payments. 


Haul AsstL and Bool •keeper. 


Military Accountant in Charge, 



982 


FORMS. 


Form 163. 

(See Chapter 61, Article 1223.) 


Statement of Credits and Debits to Military Department in the Account <*/ 
the for the Month of 191 . 


Credits. 

East- 

ern 

Circle. 

West- 

ern 

Circle. 

North- 

ern 

Circle. 

Secun- 

derabad 

Pivn. 

Burma 

Divi- 

sion. 

Mili- 

tary 

Supply. 

Remabks. 

I— Remittances from Military 
to Civil— Departmental 
Receipts 



1 




XI — Remittances from Civil to 
Mi litary — W rites-ba ck . 
Transfer Receipts on Military 
Treasure-chests 

III — Items adjustable by Civil 

IY — Items adjustable by 

Military — M iscellaneous 
Receipts 

Indian Family Pension Fond. 

Total foe this Month 

Total from IbtApeilto 

END OF THIS MONTH . 














Debits. 

East- 

ern 

Circle. 

West- 

ern 

Cirdo. 

North- 

ern 

Circle. 

Secun- 

derabad 

Divn. 

Burma 

Divi- 

sion. 

Mili- " 
tury 
Supply. 

Remakes* 

I— Remittances from Military 
to Civil— Writes-back 




II— Remittances from Civil to 
Military — Cheques 

Remittance Transfer Receipts 

III— Items adjustable by Civil 

IY —Items adjustable by Mili- 
tary-Emergent Advances 
Miscellaneous 

Total foe this Month . 

Total fbom 1st Apeil to 

END OF THIS MONTH . 




— 


- 






No. 

Forwarded to the Military Accountant General. J Dc,hi - 

^ f Simla. 


Anomtmt C/suerai, 
Compirotln", 


Form 164. 

(See Chapter 61, Article 1229.) 

Register of Deposit account of the surplus Estates of deceased Officers and men of the Native Army, received under 
Act XII of 1894, Articles 176 and 177, for the year 191 -191 
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(See Chapter 62, Article 1239.) 
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Total of Part I. 

Total of the month. 

Add — Progressive total of previous month of the year. 
Progressive total up to this month. 



FORMS 
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Form 166. 

(See Chapter 63, Article 1246.) 

Telegraph Form No, 8. 

Cash Requirement Statement showing the Amounts that will probably be 
required by the Government Telegraph Department from Treasuries under 
the Government of during 191 - 1 


Telegraph Officer 
or office. 

From what Trea- 
sury required. 

On account of Ordinary 
Expenses payable on pre- 
sentation of Bills or 
Certificates. 

On account of 
Presidency or 
Construction Es- 
tablishment, 
Construction, or 
Extensive Repairs 
Payable on Letters 
of Credit. 

! 

Total amount required 
from each Treasury. 



1 

1 

i 

i 



a m a 
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FORMS. 


Form 167 


(See Chapter 63 , Article 1246.) 

Abstract of applications for Letters of Credit to meet anticipated 
expenditure in the Telegraph Department during the month of 191 

No . j dated Calcutta , the of 191 


iOn wliat 
Treasury. 

Officer in whose favour to be issuel. 

Amount, 

; 




Total 


The amount applied for above is within the sanctioned budget allotment 

of the Telegraph Department foi and can be met from the balance 

of the provision of Rs in the Cash Requirement Statement for 


The. 


Deputy Accountant General , 

Post Office Sf Telegraphs. 



(See Chapter 63, Article 1249.) 
(To be printed on foolscap.) 


TORMS 
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Calcutta* Deputy Accountant General t 

The 191 * Dost Office Sf Telegraphs . 



(See Chapter 64, Article 1257.) 

(To be printed on foolscap.) 
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FORMS. 
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Form 170- 

[Cancelled.) 

Form 171. 

(See Chapter 64, Article 126 5, Note 7.) 


Report of the Closing Balance of the Accounts for the Month of 
rendered to the Board of Trade Ip the Shipping Masters in , 



j Shijving MA studs’ Accounts. 


Accounts rendered by the Shipping MaBteri? at 

Payable to Board 
of Trado. 

1 

Payable by Board 
' of Tiadc 

- Sramen’B Money 
Orders payable to 
Board of Trade. 



Date m . 

Accountant General or ConptroUe*, r 
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FORMS, 



Accountant General . 


FORMS. 


991 


Form 173. 

[See Chapter 64, Article 1308.) 


Annud Abstract Statement of S ores for the year * 


Name of 
Vessel. 

Date of 
Invoice. 

Nature of 
Stores. 

Value, including 
Freight paid in 
London. 

Date of Receipt 
of Stores and of 
Entry in store 
Account. 

Remarks, 




1 

1 

, 


i 

1 

I 

i 


* To be filled in toy the officer receding the stores. 
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TORMS, 



Dit. 


FORMS. 


Form 175. 

(See Chapter 65, Article 1316.) 

(To he printed on royal paper.) 

Fokm ok Jopknal. 
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Cn 


994 forms. 



FORMS. 
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Form 177. 

(See Chapter 65, Article 1331.) 
Goveenment or 


Trial-]} alance fill eet for the Quarter ending 




996 


FORMS, 


Form 177 A. 


(See Chapter 66, Article 1343A.) 


Number and date of ' 

order of Local i Particulars of the case as brief as possible. 
Government. 


(The object being to show the nature of the 
payment and why it commended itself to the 
Local Government.) 


Eemarks (if any) of 
Accountant General 
m submitting 1 the 
case. 


Form 177B. 

(See Chapter 66, Article 1343.) 

Stat l meat of fresh charges in the Imperial Department sanctioned by the Local Government and, Departments of the 
Government of India other than Finance, for the year ending • 



Form 178, 

(See Chapter 06, Article 1355.) 

Account of the Provincial Revenue and Expenditure of the Government of *br the month of 

Receipts. Disbursements. 
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FOKMS, 




Form 179. 

(See Chapter 66, Article 1359.) 
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PruiittCuii S slices. 
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(See Chapter 68, Article 1416.) 

Binicing Funds for Redemption of Loan during 191 


1002 


TOBMS 



FORMS. 


1003 


Form 182. 

(See Chapter 8 9, Article 1437.) 

Abstract Statement of k outstanding on 3 hi 21 arch 1390. 



Tim mmillilv rtrUilh lot wl. .llatrici of iwovince shodld bo Med with tlw offloo copy ol tho statement, 
lutrt Hwiy U ills or J! omi l tan c e Trailer Rootle, Local or Foreign. 
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POEMS. 


Form 183. 

(See Chapter 71, Article 1478.) 

Resource Estimate of the Province of for the Months of 

an A 191 . 

[In thousands of rupees omitting 000.’] 


GENERAL ACCOUNT. 



Month of 

Month of 

Month ol 

OPENING- BALANCE- 

IIeceipts— 

Estimated Revenue (Statement A) 

Ditto Debt Hoads (Statement C) . . 

Ditto Receipts from Departments (State- 
ment D) . 

X— Total Balance and Receipts 

Outgoings— 

Estimated E xpenditnre (Statement B) 

Ditto Debt Hoads (Statement C) . 

Ditto Issues to Departments (Statement D) 

Y— Total Outgoings 

X-Y, Being Estimated Closing Balance , 



*1 

j Detail not re- 
y quire!, 

1 

I 

J 




1 


I Detail not re- 
)■ quit ed. 

1 

J 








Bated the 191 . Accountant General or Contflr oiler. 


Memorandum- 


Surplus available for other Provinces daring 
the month* 


Deficiency required from other Provinces 
Suring the month 


* These are to be stated for information, but are not to be taken into account in calculating 1 the balances of 
future months# 




FOUMS. 
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Form 188 — continued . 
A , — Revenue. 



Cubeent Mojntji, 

Next Month. 

Remaeks. 

Es r l 1JXATES OP REVENUE. 

Ci edited to 
Re\ enue 
Heads. 

8.S 

fd rt a 

« o~ 

« u , 

CJ ^ 

6 £ 

Total. 

© 

■sM 

•a t- g 

" PhM 

6 

Ciedited to 
Account 
with India 

Total. 

(All unusual 
items should bo 
explained, here,) 

A.— Pinicipal Heads ol Rtnenue— (») 

I. — Land Revenue .... 

II. — upium ..... 

in.— Salt 

IV.— Stamps 

V.— Excise 

VI,— Provincial Bates 

VII. — Customs 

VIII.— Asecwhcd Taxua . • 

IX.— Purest 

X.— Registration , 

XI. — Tributes iioin Native States 


(b) 



(ft) 



Total 








B. — Interest 

C. — Post Office and Mint — 

I),— Receipts by Civil Departments— 

E.— - T\1 iseollaneous— 

J.~lrrigaUon [m charge, Civil 0 flic ers)— 
K«— Buildings and Roads [m charge. Civil 
0 Ulcers)— 








Total Revenue 









(«) Explain any considerable differencee from laHt year and any other facts worth noticing , 
[6j Enter here credits on account of N orthern India Salt Department, 


B. —Expenditure. 



CunnENT Month. 

Next month. 

Estxmati: oe Exi'endhum. 

Debited to 
Service 
Heads. 

>2 ej 

"3 ?3 

Is- 

5-3*! 

P &S 

Total. 

Debited to 
Service 
Heads. 

a *3 
*3,5 

%<% 

fe 

P p 

Total. 

A. — I>ai' 43«L Demands on Revenues— 

4.— Opium 

Other heads (r) .... 

B. — Interest— 

C. — 3’uhI. Office and Mint— 

!),— Salaries and Expenses of Civil Depart- 
men 1 a — 

13.— Miscellaneous Civil Charges— 

P.— Famine Relief and Insurance— 

J, — Irrigation (in charge, Civil Officers! — 

K. — Buildings and Roads (in charge, Civil 

Officers)— 


(<0 

t«) 

(/) 



(i) 

(•) 

if) 


Total Ex**«»iruiis 








( d ) Northern India SalL Department and Salt Treaty Payments. 

(<d Interest on Promissory Notes. _ , „ . , . „ . 

t /) Survey Departments, Presidency payments in Bengal and Simla charges in Punjab. 
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POEMS. 


Form 183 — couiimeil. 
C. — Delt Ileaih ■ 



C unbent Month. 

Next Month. 


Estimates or Debt Heads. 

RecDipls. 

Outgoings. 

Receipts, 

Outgoings. 

Remarks. 

0.— Pebmanent Debt— 

Imperial Loans (under Account with 
India) ... . . 

Provincial Debentures .... 






Total 






P.— Unfunded Debt— 






Special Loans 

Treasury Notes 

Deposits of Service Funds 

Savings Bank Deposits 






Total 






Q,— Deposits anb Advances— 






Excluded Local Funds .... 
Political and Railway Funis . , 

Deposits of Sinking Funds . 

Deposits 

Advances ..... 

Permanent Advances 

Accounts with Foreign Slates') 

Suspense Accounts . .{-Net 

Cheques and Bills . . .) 

Bullion Advances and Mint Certificates. 
Other Coinage Accounts, Net . 
Departmental Balances, Net . 

Exchange on Remittance Accounts (Net, 
excluding Couneil Bills) 

Miscellaneous 






Total 






R,— ImpebiAl Advance and Loan Ac- 
count— 

E R.— Pbovincial Advance and Loan 
Account — 






T,— Remittances— 

Local Remittances and Adjustments . 

Local Bills 

Foreign BiJ1b (payments only) 

Foreign Remittances .... 
Aeconnt with India (excluding Revenue 
and Expenditure and Loans)— 

Foreign Bills Receipts 

Other Items . ... 

Accounts with other Governments— 
Foreign Bills Receipts 

Opium Remittances .... 

Other Items 

Account with London (excluding Council 
Bills) 






Tor a a , 






Secretary of State’s Bills, including ex- 
change 






Total debt Heads , 







(aO Explain any largo Net Receipts op Net Outgoings. 

(5) Cm rent month's Estimates should bo according to actual Drawings, Explain liow the estimates of aU 
the throe months haye hesn arrived at. 



FORMS, 
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Form 183 — concluded.. 

D. — HU mated Receipt# of \ ami Issues to } Departments. 

Cuehent Month. Next Month. 

U LAB 6 * ojc Accounts. Remaeks. 

j Receipts. | Outgoings. Rcc&ipts. Outgoings 

Post Othce 

Telegraph 

Munnu 

iJun.riLnti'url Railways — 

Ordinary. ...... 

Profits 

Military Department 

Public Works Department— 

Onliraiy Brunches 

Railway Brunches . 

E. I. Railway ...... 

E. I. Railway— Piofits .... 


Total Doaetatenth 


IS . — Detail ly Provinces of estimated foreign Bills and Foreign Remittances , 


Cueeent Month. 


Next Month. 


Bills Forci S n 
flruwu ft**- 


Bills 1 Foreign Bills ^“‘.5? ■ Bills Foreign 

drawn Remit- drawn \ drawn Remit* 

Err Unnoo i/1 laDCCS . , , 


Central I’roviuces 


Bihar and Oriwia 
U. P. of Agra ami Oui 


Tota& 
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FORMS. 


Form 184. 

(See Chapter 71, Article 1484.) 

CASH BALANCE REPORT. 


Province of. 


Last day of. 291 

Total A at credit with Presidency Banks . . fi 

„ B in Revenue Treasuries . . . „ 

Local Remittances in transit . . „ 


Total Cash Balance R 


Balance as reported in Telegram of toe Stu . ft 


(Station). 




in 


Accountant General or Comptroller. 
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FORMS. 


Form 

Abstract of the Cash Balance Brport nf the 


Fart I. — Balances at credit with Banks and Branch Banks. 


Name of Treasury. 


oroitfn isotf'R, Small 
Coin, and Coins 
withdiawn from 

Available Balance, ciroulanon rxuliuled Total Jialaiu 
under CIilumo X or 
XI of the 
Confcrftffc, 


Total Balattch at Cbedit 


Pan II. —Balances in custody of Treasury Officers 


Name of Treasury. 


Name of Treasury. 


tlKVENUE TeEASIJBIES 


“Brought forward 


Carried over 


Total Hevenue Tbbascmes 




POJiMti. 


1011 


184 — continued. 

Province of for the lust day of 191 . 


Part III. — Local Remittances in transit. G 


Prom 

To 

Amount. 

Kind. 




R 




Total 


C 


Part IP . — Balances in Small Coin Depots and Hub-Depots. D 



Small Buyev. 

Nickel 

BRONZE AND CoPPEtt. 


N AMU M'S 1)13 L*6t, 

Quarto r 
Kujiook. 

Kighfch 

ltupiiOH. 

ill 

One 

Auaa, 

Doable 

Pice 

[copijor) 

Single 

ibtcc. 

Half 

Piue. 

Pio 

Pieces. 

Total 

Bronze 

and 

Copper. 

Grand 

Total, 

1 

R 

i ! 

R 

R 

R 

R 

R 

R 

R 

R 

R 

Total 

! 








1 

D 



1012 


POEMS- 


Pom 

Abstract of the Cash Balances Reports of the 





FOIOIS 


1013 


184 — concluded . 

Province of for the last day of 191 


Part FIIT, — Detail of Foreign Remittances charged during the month . 



Part IX, — Detail of Foreign Remittances credited during the month. 


From To Amount, 



Total 
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FOKMS 


Form 184A. 

[See Chapter 71, Article 1484= A., C. A. C.] 

Bet urn of coins withdrawn from circulation and held in the Province of 
on 


Name or 
Teeasubids. 


Light 

-WEIGHT 

Coin 

(Tale 

Value). 


Total Tkea- 
sueies 


Name of Cur- 
rency Agencies. 


a » 

,1 

* 


Sheoff- 

MAKE ED BUT| 

not light 

WEIGHT 
HOTELS 
AND LEA IT 
ILL PEES 


c r a | ft I 

C « 17' 

H 

03 +2 h 

u 

S Kli'd 
£<&\> 

I is 

,03 03 

« l=fi 


Total Cue- 
dencst Agun- 
CIL'S 

G HAND TOTAL! 


Soldeeed 

BUT NOT 
LIGHT 
WEIGHT 
EUPEES AND 
HALE EUrEJES, 


cj oj 

<13 S 


Othee un- 

CUBED NT UUT| 
NOT LIGHT 
WEIGHT 
RUPEE* AN D 
HALE EUPEES. 


« Q 


1835 

RUPEES 
AND HALE 
HOPEES. 




t ! 

$ TJ 1 P<| 

™ is ! 2 ,*3 

2 g/* & 

1 2 

-■ 1 > q 

a p ■ " 


1810 
JiUrE BRAND 
HALE 
pUPEES. 


+ J 

'^T 
> w 
3 b Aj 

S-a'a’ 


3 

, A, o 

O |M 


tz > 


03 £f 
> 03 


'C 43 P, 

•g”S « 




Amounts remitted to the Mints and other Provinces, 


Bate. 

Prom 

To* 

Light 

weight 

coins, 

ShrulT- 
inarkcil 
hut not 
light 
weight 
rupees 
ami half 
rupees, 

[Soldered 
hut not 
light 
weight 
rupees 
and half 
rupouH. 

| Other 
un current 
but not 
light 
weight 
rupees 
ami half 
rupees. 

i8iin 
rupees 
and half 
rupees , 

1840 
rupees 
and half 
rupees. 

Be faced and 
defoutivohut 
not light 
weight 
quarter and 
eighth rupees 

Total Rbkit- 

TANH5R 




















* Specify u Hint ,s or “Treasury.” 


-Date 


Accountant General or Comptroller. 


Closing- Balance. 




FOfiM 184B. 
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-FORMS 


Form 


(See Chapter 


Subsidiary statement showing details of Jingoes, half-rupees 

Treasuries ami Currency Offices 




FORMS 


1017 


No. 184B. 

71, Article 1484 A.) 

and small silver coins cut and withdrawn from circulation at 
in during 





rOKMS. 
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Form 185. 

(See Chapter 71, Article 149 0.) 

(Foolscap size.) 


Jlstimate of small silver, nickel > bronze, and copper coins for the Province 
of showing the actual results of 1892 and the probable require- 

ments of 1893. 


£ 

"H 

OJ 



Small Silver [value). 

Nickel. 

liRO N?!E AND CorPhR ('VALUE). 

o 

6 

*A 

I'ARTICULAKP. 

Half 

ruppe. 

Quarter 

rupee. 

Eighth 
lupue. 1 

Onu anna. 

Double 

juue. 

SiufrlB 

]ucd, 

Half 

\>U'C. 

i' iG 

piCuCS. 

1 

2 

Stock in the province, both 
treasuries and depots, on 1st 
October 189L. 

Additions — 

(1) by n dw coinage didivcrcd 

from the mint. 

(2) by receipts from other 

provinces. 

il 

11 

R 

1 


It 

B 

B 

B 

3 


Total 









4, 

5 

ilumittanccs to other provinces 
Stock on 30th September 1892 









« 

i 

Total 

| 

r 







7 

8 

9 

Differences between (3) and [6), 
being the net absorption or 
excess in the province. 

Estimated further require- 
ments in 1893. 

Estimated excess stock 

available. 









Details of JSos . 2 and 4. 









From 

To 

i 









Aecouniant General 
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FORMS, 


Form 187. 

(Sec Chapter 73, Article 1558.) 

Receipt Register. 




© 

c 

P ARTIOTJIiAUfi OF NOTES. 


"5 

tit 

u-t 

o 

© 


•a 

o 


i 

S£ 

ft 

/■.e 

«/> 





OI 

JS 

2 

a 

o 

5 

O 

ad 

ill dat 

*3 

a 

f/J 


% 

'G fj 

si 9 





s 

"to 

<sj 

> 

1 

© 

iK 

o 

Cl 

9 

ns 




1 -5 

IH (O 

O <D 





9 

9 

l-i 

© 

s 

2 

& 

*0 

‘o 


1 ® Si 





late 

9 

*5 

o 

© a 
a § 

9 . 
m a 

•9 

01 

© 

"B 

M 

c 

OJ 


u ,9 

CJ +- 

ft ~ 

i f! 

j 

ft 

2 

Cl 

o 

9 

i 

o 

rt p, 

IS 5 

o 

'p. 

o 

94 

ad 

3 . 

■~4 ©1 

O 9 
. JS 

9 u 

O in 

Cl SI 

Ja+2 

=| 

1 § 

nS 

h 

o 

o 

ns , 

ns 9 

f.% 

o 

ft 

5- 

c 

1 £•“ 

' O 

■ y 

© 

ft 

o 

ft 

a 


ft 

A 5 

o 5 
ft w 

JS 

o 

ft 



Form 188. 

(See Chapter 73, Article 1562.) 
Stock Account. 



Form 189. 

(See Chapter 73, Article 1562.) 

Stock Disposal Account. 



1 , 


S--Jd 




t? 

1 43 

a 

To what Person, or Fund, 

s! 

« crj ^ 

1 

Amounts i 
diHpobcd of. 


ft 

3 

o 

© 

or Trunt the Note 

belongs. | 

4-1 -H 

o .t 
bu 

How disposed of. 

a 

rf. 

"eS 

ft 


o p;S 
ft'^ W 






Form 190. 

(See Chapter 73, Article 1566.) 

Corering List. 




w 

JS ^ 



Pabtidulatip, 




.sf 






Bate of 
forwarding. 

Designation of Leal 
Account Officer. 

V u 

hi 

No, j 
l 

Per 

cant 

Limn. | 

1 Amount. 

Date up to 
which Interest 
mlisoil. 


FORMS. 
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Form 191 

(See Chapter 73, Article 1567.) 

Intermediate Jlegidtr of Note* received and their JJi^onal by transfer to 

tl\ e Gen ( ra l A cco u n t. 


1 

3 

3 


4 



5 

G 



H 

1 

PlETJCVLAEK 




Cl 

zJ 

o 

c 

Cl 

P 

o 

Cj 

"rj 

a 

T y 

o 5 

! ! t 

= i - 

! § 

1 0 

3 

o 

=! 

< 

+= O 

9n-< 

-2 3 

No of order hy 
wlu< h roiiiitioil. 

Dale and No. nf 
Credit m Geuural 
Account. 

V. 

P 

£ * 

| 'A ' fc 

1 ^ 





Form 191A. 

(See Chapter 73, Article 1578A.) 

No, , dated the of 101 


CENTRAL TRUST INTEREST ACCOUNT. 

INTERACT PAYMENT ORDERS. 

Designation of Local Account Officer — \ \ 

Balance left after purchase ^ of notes oT the nominal * A a. 

Interest on 13 otiiB held in stock t value of U § f-j* 

lutoiest realized cm couvi rsion into stuck ) ) 

half-year 

of the per cent. loan of for the l)0 riod 


oniling the of 101 , aw pur details overleaf 

(la wuxiIh) Rupees 

DcWuci 1 - Commissi' m (ft { por cent 

Income Tax (n\ pies per rupee. 

Total Deduction 
Net R 


Yon arc hereby authorized to pay the net amount of this or dor to the persons, trusts, or funds 

Indi a 

to which tluH investment belongs and to debit tlie amount to Bombay in your next Exchange 

Madras 


C um ptrollor, Indiii Troagaijos 
Account uith the Accountant General, Bombay 
Accountant General, Madras. 

Central Account Officer. 

§ f To he entered by the Local Account Officer. 


78.. . 

From 
To 


The 


With reference to Inter ost Payment Order , dated the 

101 , the undersigned bogs to intimate that he has debited K 


of 

Ind ia 

to Bombay in his Exchange 
Madras 


Account for the month of 

after deducting 1 

on gross amount of interest. 



, lining net amount 
Commission at [ per cent. 
Income Tax, — tt 


R 


])exiq nation of Local Account Officer. 

Form 191B. 

To (See Chapter 73, Articlo 1578A.) 

Ta 8 TREASURY OFFICER, 

TREASURY, 

Pay to 

ft V 

(hi wordR, Rupees „ _ _ - r , , > 

as refund of Income Tax excess deducted in my Payment Order No. feum Interest on 

Securities hold in e-teclc by the Comptroller Conoral [or Accountant General, Bombay or Madras). 

9 Account Officer. 
India ’* 

A’.jL — This vouchor should bo chargod to "Account Current with Botnbay” Central Trust 

Madras *' 

Interest Account and not to Income Tax Refunds. , , , 

This order is current for three months from the date of issue only, and must bo receipted 
by the person to whom it is payable before payment. 

Rooeived the wHhimmentiouod sum* 


Form 192. 

(See Chapter 74, Armexure, para. 7.) 

‘Form 1 prescribed in Rules for Charitable Endowment Funds.) 

Register of Securities held under Act VI of 1890. 


■aSnjtia unucjaissv 10 
■jjnuuojjf 0[[ijo HfRinuT 


■ooiiuiuq 
raoij pojiiiipap 
ipjqii ut jojjT3n^ 

"Cjuuaos lpflo 
. JO OU1GA ItJICIUJOs; 


£ '^riora^poiAiDiqpiG 

g JO Ojcp pirn ’DM 


° •IUHJ 

g -o* ioj JC|uui|^nv 


•ju.w inni|A\ o j 4 


'ot[oj aoiipo'i 


''prouiAiopao 
nq melon i[Di , o ji» 
otipcA pjunnou [Kiox 

*Xitmoo<M|oiio I 
jo ii'uiuiu^ , 


3 'IttJtidfla ipno jo aoq 
w -cornu 3umstni<u!js|f[ 



pj 'lO'Jiei JJ'iflijUMi 

-ioj jo oqop pm; ’om 


*p9Ar0i> 

-oj: tuorjAi tuoj^ 






POEMS. 


1025 


Form 193. 

(See Chapter 74, Annesure, para. 7.) 

(Form 2 prescribed in Rales for Charitable Endowment Funds.) 

Lcdtjcr Account of Securities held under Act VI of 1890. 


1. Name of endowment. 

2. Particulars of vesting order. 

3. When vested in Treasurer. 
k Names of Administrators. 

5. To whom interest is to be sent. 


Part I . — Account of Capital . 


.2 

3 








i 

*£ 

i c 

2| 

VALUE OF FA Oil SECURITY 
(SFFAltATJS CuLTJAIN FOB EACH 

*iE 

£ s 

Cj 

"a d 

QJ 

F* 

m * 

W r-J 

O g 



KIND). 

C3 

o 

-S o 

; 





•n* 


OJ 

Ag 

b 

P fclj 






M 

.§ P4 

r>3 53 

U X 

Z o 

ra 
ea 41 

Qj W 

ui *3 

■*13 
° e . 

*■£ fc/j- — ‘ 

J2.5 2 

QJ ^ O 

b 53 

£ * ° 
r 4 S 
Qj ft Rj 

o ^ 

1 * 

£*5 

gw 




mount of 
interest. 

fes d 

ca 

c* 

° « ft 

S-S'S 

ft 

ft 

a 

a 





ft 



i i 

! 

I 


1 

i 





Initials of 
Treasurer or 
Assistant 
in eliarn c 


there is a new entry, 


Paut II. — Cash Account. 



RiidEl VTP , 


| ItoiJNBmrEE. 

Pate. 

Particulars. 

Amoitut, 

Date, 

1 articular s. 

Amount. 





1 





N.7i.— -To bn closed annually to balance. The transactions will not bo numerous. A 
few vn^cs of tho lodger (ruled only for the Cash Account) may bo left for each account, so 
that tho amount may bo carried on fur several years without oponing a fresh Ledger Account 
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POEMS. 


Form 194. 

(Sea Chapter 74, Annexure, para. 11,) 

(Fw'in 3 prescribed in Buies for Charitable Endowment Funds.) 
Balance Sheet, 


NUMBER AND VALUE OF SECURITIES. 


Particulars. 

Govjeen- 

M 1INT 

Securities, 
di FJER cent, 
oi? 1S(15. 

(A pair of columns for each different 
kind of security held.) 

TOTAL, 


Nr>. 

Value. 


No. 

Value. 

Opening balance (from 
last year), 

Received during year 
(total must agree with 
Form 1). 






Grand Total [a) 






Returned during year 

l 





Sent to Comptroller 
General during year. 






Total transferred or re- 
turned, ( h ) 






Closing balance [differ- 
ence between ( a ) and 

m 






I 







Certified that the above closing balance has been compared with tho securities in 
Treasurer's possession, and has been found to agree both as to number and value. 



FORMS, 
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Form 196. 
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POEMS. 
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FORMS, 


Form 197. 


(See Chapter 75, Article 1592.) 


(Obverse.) 


Report of Audit of the Accounts of . 1 
Circle, for the month of. 


.1 Commissioner of Currency, 

191 . 


Balanol. 


Descbiftion. 


Opening. Clotung*. 


Certified— 

(1) that the accounts hare been main- 
tained in the foimB prescribed in tin* rules 
for Currency accounts, and are closed ami 
balanced for the month and signed; 

(2) that the debits and credits to Circu- 
lation account have been proved against 
the corresponding debits and credits under 
the value accounts; 

(3) that the debits and credits under 
Agency Note and Agency Coin account s 
lia\e been pioved by the reports rcreuel 
from the agencies 

(4) that the other journal enlrios (ex- 
cept in the caeca of transfers between 
Stock, Exchange Note, and Cuncollid Note 
accounts and between Reserve and Ex- 
change Com and bullion accounts) are 
supported by receipts produced by 
the Commissioner or by invoices 
obtained from the Accountant General, 
which receipts and invoices have been 
initialled; 

(5) that the ledger po -tings duly corre- 
spond with the journal ; 

(Si that tlio transactions of one day, 
namely, , have been 

traced through the books, and no discre- 
pancies have been found ; 

(7) that the balances shown in the first 
column of this report (being the opening 
balances of tlic mouth) agree with those 
shown in the neuond column of last month's 
report j 

(8) that Parts I and II of the monthly 
Statement (office copy) agree with the 
ledger; 

(0) that the balances shown m the 
second column, being the closing balances 
of the ledger, agree with the office copy of 
the monthlj statement and have been 
verified by me in the manner described m 
Article 419 of the Currency Code ; 

(10) that the invoices and warrants 
refurred to in the headings 9 and 10, as de- 
tailed on the reverse* have been inspected 
and initialled by me. 


HOME NOTE ACCOUNTS. 
I.— Hons Cuhjle only, 

1. Stock .... 

2. Enhance Note 

8, Circulation . . 

4. Cancelled Note 
6. Invoiced Note 

6. A gone} Note . . 

7 . Government . • 


8 Total balance . . . « 

0, *A/>/i— Forms niecived from 
England. 

10. ♦Written oil under Warrant . . 


11. Guand Total 


closing balances of value . 

ACCOUNTS. 

12. Reserve (bun , 

13. „ Gold . 

14. „ Silver Bullion ut Mint 

16. „ Securities . . . 

Ri. „ Silver Bullion held by 1 

Secret, aiy of (State. 

17. „ Gold Bullion held by 

Secretary of State. 

18 *, Securities 

19. Exchange Coin .... 

20. Gold .... 

21. Foreign Notes .... 

22. „ Circles .... 

23. Agency Coin .... 

24. „ Gold .... 

25. ,, Foreign Notes . 

29. Foreign Cirelu Adjusting Account, 

27, Total Balance boin g r^nal to that 
under beading 3 (Circulation). 

Certificate nf the verification of the 
balance of tho Exchange Department, 

Certified that the balance of the Ex- 
change* Department of the Currency 
Office waft counted by me ou the 
evening of the 

and found to agree with the accounts 
of that day. 

Verifying Officer, j 


r 

i 

i 


► 


i 


i 

► 


* Heading 0 is to be entered in ilic 1st column and heading 10 in the 2nd, 


Signature, 

Designation, 


Assistant Accountant General* 


POEMS, 
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Form 197 — contd. 


(REVEltSE.) 

V art Ionian of Warrants referred to in the heading 10 on the reverse. 







1 



1 

1 

Total. 

Circle. 

r> 

10 

20 

EIO 



1,000 


Pieces. 

Value, 












Total 












Particulars of Invoices referred to in the heading 9 on the reverse . 





i 





Total, 

Circle. 

r, 

10 

20 i 

CO 

100 

COO 1 1,000 

1 

10,000 

Pieces. 

Value. 

i 



1 

1 

1 

i 

i 

i 

1 

j 


1 

! 

| 

i 





Particulars of Foreign Circle Balances referred to in heading 22 on the 

reverse. 



JUr. Balance. 

Or, Balance. 


Calcutta , . , 

Cuwiiporo * 

Lahoro .... 
Madras , . * 

Bombay . . . 

K anteM , . , j 

KWffoou . . ■ j 



No. 391 . 

Copy forwarded to tlio Coir pt roller 
Clenoral, Calcutta, lor information. 
The certificate of the verifying officer 
is enclosed. 

Total 



Accountant Qwerul. 


n ¥ 

Add ~* Not ,, < Balance as statod above* 
vr, 

l V 





1032 


FOUMS 



Exchsi s' 



irojasiS, 
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Form 199, 

(Soe Chapter 76, Article 1624.) 


Annual Sfa tern ml of JOrjicndil are oil Stores purchased in India in the ( here 
color Presidency. I'rovinec, or .Department) instead of Icing obtained 
Jnim the Director < Iciierul of Stores, India Office, for the official year. 



Nihik... Iii Hu- run? i f Hoti- imidiii'orl in uuJju me name oj Uic difetxtet in will ill tiny wero prwluced and iJ 
UlO inuuii of thu facing HbtmUl lie gin*m 
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FORMS, 


Form 199 A. 

(See Chapter 76, Article 1624.J 


Abstract of the Annual tttatmenlx of Expend Hu re on Storm j 


Description or class of Stoycs. 


Agricultural implement* 

Apparel 

Arm .... 

Building and Engineering mate 
rials .... 
Cabinet-ware anil furniture 
Can \ ah 

Chemicals, drugs, and inode 
ernes .... 

Coal and coke . 

Cordage anil l ope 
Cotton, linen, and silk goods 
Earthenware and porcelain 
Explosives 

Glass and glassware . 

'Hardware and cutlery 
Hemp 

Hides and skins , 
India-Tubber goods . 
Instruments and apparatus 
Musical 
Scientific 
Leather and manufactures ol 
leather , 

Li quors— 

Malt liquors 
Wines and spirits 
Machinery , 

Metals— 

Brass . , , 

Copper , • 

Iron , 

Lead . 

Steel . 

Tin . 

Zinc . 

Un distinguished 
Oils , . 

Paints ami colours . 

Paper and pasteboard 
Pitch and tar . . 

Printing and lithographic maty 
rials , „ « 

Provisions 

Soap . , . 

Stationery 

Stone and marble , 

Tallow , , 

Tools and plant 

Wax .... 

Wire, iron 
„ steel 

Wood, articles of 
Woollen goods , , 

Otnor stores uot spoeifled 

Toi’at. 


Value of import* 
cd stores pur- 
chased in 
India. 


Wmir oi# St on I k i*EOiit r ci:n | 
in India. I 

“CmTiif iriMiilB , M n[A0W |„ j 
oli tin li rd horn 0 ],{ t „ J1( ,4 f rnI)j 

G 'i”^ : »’ r " - 


It 


it 


'hr i im t/fiar' 


It I.MAUUt-. 


C4 i se ^ s^wprodaecd in India the name of the district in which they wore produced and If 
possible the name of the factory should be given. 


FORMS 
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Form 200 — {cancelled). 


Form 201. 

(See Chapter 76, Article 1629.) 


Hafement, xhtwiny the collection v of l, he Tax under Act II of 1S86 from 
Safavrusy Pensions, Ann /filter, and Gratuities jmid by the Government 
tn the year VM 





1 

AID I1Y Til K GOVERNMENT. 



eu « 

Incoimj. 

SAtAliirH. | 

I*i:nsidns and 
Annuities. 

Gratuities. 

Total. 

DO 

w 

3 

M 

w 

tt 



Nunilwr 
ol As- 

l*HH L’OK. 

Vmonut 
ol Tax. 

Number . . 

ur AO- 

ai-stsoos. u Jax * 

Xu mber 
of As- 
aLi»>eeib. 

Amount 
of Tax. 

Xmubcr 1 

Ol AW* i J 
est-cea. | 

An ount ! 
u 1 Tax. j 

i 

2 j 

3 

4 

6 

0 

7 

8 

0 

]<> 1 

11 

i 

It li 

1,000 liutloHfl than 1,250 


11 

i 


It 


It 


it 1 

1 

n 

1,251) „ „ ,, 1,500 


j 






i 


in 

hfiOil ,, ,, 1|7,*0 


i 








IV 

l,7*»0 t> ,» it 2,000 











Total l to IV 










V 

U It 

2,000 ini t If'i s Lit, ‘in 2,500 










VI 

7,600 „ „ „ 5,1)110 










vn 

5,1)00 „ ,, „ 10,000 

j 









vin 

10,001) „ „ „ 20,000 



; 







IX 

20,1 tOO 1, „ „ 30,000 



; 







X 

30,001) „ „ „ 40,000 










XI 

1 

40,1*1 10 „ „ „ 011,000 j 









XII 

60,00') ,, „ „ i,on,r)oo ; 

1 


1 







XU1 

I,(o,ooo nml worts • . 











Toui V *io xm . 

- 















» 






(JUAND TOTAL 








r 
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Form 202A, 

(See Chapter 76, Article 1629B.) 


Slafomcal ahov'i/tg fJtP disfribtUion between European* and Natives of the 
tioreni me a l frcotittis belonging to the several Loam held hij the Comp- 
troller tic natal nit ouj acronnl on the 3 til December 1!)1 


PAUTlCriiAKS HP LOAN. 


ti'f I j(! A V — 

isn(wi 7 

^i' 7 n LOANS — 

ISJ- 2-1 ,ij 
ISfiWJB • 

J S 1 5 5 . 

Heduoml, 1870 
d°/ n Loans™ 

(To I ni spneiliml) . 
‘H°/o "Loans — •• 

(T<» Iio spf,M*ilip(l) * 


UliLJt OK ACCOUNT OP 


European*]. 


I 


Natives. 


! 

i 


j 


Ii.M1.WAY PliOViNClAI. 

'iruK — 

(To Im spem/lml) , 


Total. 


La fa ( Official deni puUion.) 

Notk.— («) Notes hold by companies whoso Rond Office is rot hi India are to bo classified 
an European holdings, 

(A) Notes bold by companies whose Hoad Oflico in m India are to 'bo classified 
In accordance wiin the nationality of ihe Manager or Managing Agents. 

(r) Noli* held hy Local Bodies such as Local or Municipal Hoards should be 
classed ns held by Natives. 

(it) In Presidency Towns, Port Trusts should he classed as European, but in small 
Ports they might possibly he Native. 

(c) Universities might he taken as Native Institutions. 

( f ) Any eases not coming under any of the above rules may bo referred to the 
Comptroller General, 
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3? OHMS. 


Form 203. 

(See Chapter 80, Article 1699.1 

Mabcmnt of contAmj nut cj/irnihlnr<‘ of l Ini OJfuY of l h <'■ ■ 1 jut t hr 

mviiilix ft/mi J/ifil In .. /,'// . 



'Ste Chapter 78, Article 1828 fb). 
Peoyixci:. 

Movements of Gila for the quarter ended 


TORMS 
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M[ JltOUl 
JO 


•ipuom 
jo ouns M 


jo 


m I -i^uum 

m ] jo OUrtJK 


•IpUOUt 

jo omuM 


* q'j.uoux 
jo ouitj^ 




Total Currency | 




INDEX 


Chapter. Page. 


Abstract, Classified. (See “Classified Abstract. ”) 
Abstract contingent bill. Audit of— 

Abstract of objections 

Abstract of transfer entries 

Account between India and England. (See 
“ London Account,”) 

Account Current. (Sec ff Exchange Accounts/”) 

Account Officers in independent charge. Central 
audit of salary of — ....... 

Accountant General- 
ize main duties and responsibility for the whole work 

of the office 

lLis relations to the Comptroller General 
„ to the Local Government 
The term includes Comptroller in the case of the minor 
provinces ........ 

His powers — 

Appointments to the Accounts Office establishment 
„ tu tlie Subordinate Account Service 
Audit To enforce audit objections 
Classification of Accounts, Discretionary powers 
regarding detailed heads ..... 

Dismissal of clerics ...... 

Distribution of office work among the gazetted staff 
Irrecoverable sums. May Write off those up tu twenty- 
five rupees ........ 

Leave. Powers to grant — to establishment 

„ „ to Gazetted Officer 

Public Worfts Department, Discretionary powers 
regarding the supply of funds to the — 

Temporary Establishment . Power of Accountant 
General, Bombay, to entertain — .... 

Itis specific and personal duties 
Audit , To distribute the review of audit . ^ 

To give constant attention to audit objection 
To personally audit the salary bills of bis 

gazetted staff 

To see that Treasury Officers carry out instruc- 
tions . * « • ► » • 

Jiudget* To deal with calls for further explanation from 
the Financial Secretary and the Comptroller 

General • 

To explain the Budget and prepare revised 

estimate ■ • 

To warn Local Government of disproportionately 

largo expenditure 

Cash Dalmces. To reduce and economise, and to place 
spares balances at the disposal of tho 
Comptroller General * 

Civil Account. To examine the monthly Civil Account . 
Correspondence* To supervise certain classes of corre- 
spondence 


38 511 830 

47 <* 564 997 

55 502, 604 1092,1091) 


77 787 

77 785 

77 787 


78 789— 90 


1634 

1C31 

1032—33 

Head-note. 

1000 

1GGC-C7 

970 

1008 
| 1679 

1 1040 to 1644 


11 


INDEX. 


Chapter. Pago, 


Accountant General— conoid. 

Mis specific and personal duties — confcd. 

Currency Notes. To sanction refunds of unclaimed — 
Cypher Code. To keep anil to compose the messages 
Outstandings. To watich and annually review outstanding 

dues 

Pensions. To arrange for speedy disposal of applications. 

To review half-yearly the register of anticipa- 
tory pensions ...... 

Presidency payments. To keep the check register . 
Provincial charges Register of additions and altera- 
tions. 

Resource. Usually to take charge of Resource Department 
Revenue. To watch the incoming of revenue . 
Miscellaneous orders — 

Certificates to Subordinates. Care and accuracy enjoined. 
Gazetted Staff. Misconduct and indebtedness to be reported 
Prohibitions. Things which an Accountant General may 
not do— 

respecting change of office procedure .... 


a discussion of pensionary claims 

„ proposals, protests, etc. . 

„ stoppage of pay of establishment . 
Subordinate Account Service . Report required . , 

Work. Return of the state of office work , 

c counts— 

List of heads 

Classification of accounts ; principle on which based . 

Dates of closing March Accounts, preliminary and final 
— , Civil Departments .... 
Non-Civil Departments 

Discretionary powers of Accountants General respecting 

detailed heads 

Exact uniformity i requisite in major and minor heads 
Preliminary classification in some caBes purposely erro- 
neous , . B 

Question relating to classification to be submitted to the 
Comptroller General ...... 

Report of closing — „ Civil Departments .... 

Non-Civil Departments 

Corrections during compilation or after .... 

Prohibitions of alterations 

Accounts with other Departments, General rules, 
Chapter 56- 

Central Adjusting Accounts 

Definitions of original and responding entries 
Explanations of the term ,e Account-current 13 
Pinal Exchange Accouut— Civil Departments * 
Non-Civil Departments 
Foreign Remittance Adjusting Account 
Inter- Departmental Adjustments .... 

List of Exchange Accounts 

Responsibility for Adjustment . 

Restrictions on Inter-Provincial adjustments , , 


541 020, Note 3 

SO S 1097 


483 738 

000 1 (> 81 (<?) 
788 1636(1, 

516 843 

788 1037(1) &(5) 
788 1037(2) &(3) 
783 1037(0) 

800 1 U72 

812 17U4 


App. P 827 — 84 
48 G08 


55 597 1077(a)(1) 

77 785 1631 

54 591 1071 

54 591 1071 

54 591—92 1072-1073 
65 598 1081 

'55 600 1084 (IV 

54 592 1074 


606, 679 1105 & 1337 



itfDEi. 


111 


Accounts, System of Government, Chapter 70 — I 

Account between India and England and schedules I 
thereof . . . . . . . . I 

Annual Finance and Revenue Accounts 
Appropriation Report ...... 

Central Books ........ 

Civil Accounts ........ 

Local Books ........ 

Monthly Accounts and compilations thereof . 
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etc., is adjusted annually 

55 

598 

1080 

Is due for day of advance, but not of repayment 

68 

727 

1404, Note 1 

Method of calculating interest for broken periods . 

Ajrp. M 

814 

*M 
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Land, Acquisition of — Charges incurred by Civil 

Officers how treated 

Land holding and commercial speculations , 

taken up by a Department or Local Fund, how charged . 

Land Revenue— 

Distribution oi — 

Languages. Rewards to junior officers of the Finance De- 
partment 

Rewards to Military Officers require military pre-audit . 

Lapse of bills 

of military transfer receipts and cheques 

of Secretary of State’s bills * 

Lapsed bills and Deposits are adjusted annually 
Lapsed Deposits. Statement of— .... 

Refund of - 

Last-pay Certificate (See Certificate*) 

Lawsuits. Advances for— how dealt with . 

of wards. Remittances to England how made and 
adjusted .... .... 
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tablishment 

»> » „ „ to gazetted 

staff 

Leave Statement, its use ill establishment audit 
Ledger. (See Journal ami Ledger,) 
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Loan Expenditure by the Public Works Departments 
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Repaymants by equal instalments how calculated 
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Statement of Indebtedness of Municipalities , , 
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Verification of balances , .... 

Local (Funds— 
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Balances how verified ■ 
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Powers regarding' loans 
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to call for special returns ...... 
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to overrule audit objections ...... 
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Claims fur recovery by Secretary of State 
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Purchase— 
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Stores for Imperial Departments . . . . 

Stores for Provincial {Services, Local Funds or Native 
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General restrictions ...... 

Inward Account — 
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008 

129L 
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Rate of exchange — 
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Official rates . . . 
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Special items in Inward Accounts — 

04 

005 

1277 

Indian produce . . . 
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Repatriated Native's of India .... 
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Specially chargeable allowances 
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Deceased and distressed soamcn 

04 

003 

1365 

Navy, emigration, and other bills . • • 

04 

603 

3268 

{Stamp duty on Royal Warrants ... 

04 

604 

1272 

M 




Madras Military Assistant Surgeons’ Fund. . 
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Maps and Map debits .... 
March. AccOUntSj preliminary and final . 

March Exchange Accounts .... 

„ „ when due .... 

March Final objections how dealt with 
Marine Department- 

Annual return of receipts and charge* 

Books close on 15th July .... 
Mathematical Instruments for surveying cost 

debited 

Mauritius. Accounts with, how treated . 

Pensions and pension question how dealt with . 
Medical Attendance. Title of Government officovs 
Medical Fund. Subscriptions and pensions 
Medical Instruments. Supply of— . 

Medical Stores. Adjustment of supplies to Civil am 
Departments ...... 

supplied for cash to local Corporations 
Memorials- Rules relating to submission of — . 
Meteorological Department 
Military and Medical Stores supplied to Fon 
partinent ....... 

Military Department- 

Annual statement of probable debits and credits 
Books close on 15th July .... 
Deceased soldiers' and deserters' estates . 

Exchange on transactions with London . 
Explanation of heads in Exchange Account 
Indian Military {Service Family Penbion Regulations 
Lapse of transfer receipts and cheques 
Military Accounts submitted to Comptroller General 
„ and Orphan Fund Pensions 
„ Treasure (‘host transactions . . 

Monthly report of net issues to — . . , 

„ statement of debits and credits to— . 

„ „ ' „ „ to Marine 

Schedules of receipts and payments . 

Stores supplied by Military to other departments 
Supply of funds to— ..... 
Military Funds. Subscriptions and pensions , 
Loans to Military Officers in Civil employ 
Military Officers in Civil employ— 

Excess over consolidated pay— a Civil charge 
Loans to Military Officers in Civil employ , 
No-demand certificate ..... 
Register of those temporarily employed . 

Rewards for proficiency in Oriental languages — a M 

charge 

Rulings regarding allowances .... 


Military treasure chest bills . 

Minimum cash balances. Estimated statement of — . 

Provincial balances 

Minor heads Of account should not be introduced wi 
Comptroller General's sanction .... 

Mint, Verification of— balances .... 

Annual return of charges and working 
Minus entries in detail book and Consolidated Abstract 
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Miscellaneous Audit, Chapter 44- 
Advances 

„ for purchase of opium ..... 

Cost of land ........ 

Discount on stamps ....... 

General rule , . ..... 

Permanent Advances ....... 

Refunds ......... 

Special charges . . ’ . . . . . 

Miscellaneous flues to Government how watchod 

Returns, Chapter 7<1 ...... 

Money columns of Objection Book not to be filled up 
in all cases ....... , 

Money Order Accounts- Differences in— . 
Mortality Returns of Pensioners ..... 

Municipal Bunds - 

Annual Account of — ....... 

Audit and Record ........ 

Budget due on 15tli February ..... 

Receipts and payments posted in a Broadsheet . 

Recovery of share of charge from — 

Municipality rcipiiring help of the Public Works Depart- 
ment to pay cost in arlvauce ...... 

Mysore Assigned Tract and Mysore Besidency 
accounts and estimates ....... 

Adjustments with Mysore how made . | . 
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Native States. Supply of stores to — auil recovery of cost 
Parliamentary return of succession fees .... 

Navy Bills procedure 

adjusted at annual rale . 

New Officers claiming pay to produce a health certificate 

or last-pay certificate 

Now Pensions and Gratuities. Quarterly return of— 
NO'domand Certificate of Military Officers ill Civil employ 
Northern India Salt Department- 

Monthly schedules of reeeijjtH ...... 

.Provident Fund 
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Object of audit 

Objections on audit and thoir adjustments, Chapter 
47- 

CJenaral proamlurn, Accountant Gcnoral and Deputy specially 
responsible for watching** 

Adjusting 

Classifying 

Communicating 

Compilation review, and annual report .... 
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Objections on audit and their adjustments — contd 
Procedure of the Treasury Officer .... 
sa on transfer of an officer .... 

;> when a real objection supervenes upon a techni 

cal 

Raising u£ objections 

With drawing ....... 

Annual review of the working of Treasuries , 

Sank Account, Objections and Adjustment . , 

Combination of Objection Statement and Objection Book 
Departmental Cash Accounts . , 

Exchange Accounts. Objections and Adjustment . 
Presidency Audit >f w 

Objection Abstract ...... 

Objection Book. Whence posted, its Heads 

Certain objections not shown in money columns 


Detailed explanation of its Leads . 

Objections for want of higher sanction 
Posting of adjustments .... 

to be frequently reviewed by a Gazetted Officer . 
how closed, balanced, and agreed with the Classified Abstracl 
Objection Hook of Presidency Audit Branch 
>3 3 , Bank Account 

j- >a Departmental cash account 

Objections, Quarterly Review of . 

Objection Broadsheet ...... 

Objection Statement and Objection Book combined 
Objection Statement ; its preparation, despatch and return 
Por its heads and their explanation see under Objection 
Book . 


Office Procedure, Chapter sd— 

Books and Newspapers ....... 

Circular letters ' 

Contingent charges » 

Correspondence 

Cypher Code 

Destruction of Bccords ...... 

Perm of Statements [ 

Library . , . , # " 

Monthly licturn of state of work .... 

Office Manuals j 
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Official Rate of Exchange [ 

Opium- Accounts of Opium Agents .... 
Accountant General, Bengal’s Annual {Statistics 
Certain transactions specially dealt with in budgetting 
Departmental payments from the North-Western Trea 
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Excise realisations how checked . . 

Outside Audit and Verification of Balances— 

Audit of Currency Accounts 

Outside audit 

Verification of Balances of Small Coin Depdts ! ! 

t! of Cancelled Currency Notes . 

„ of Currency Balances , 

» of Mint Balances 

„ of Stock Note Balances . 

» of Stock of Stamps in Central Depots , 
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Original Account Officer — 

is I'ospiinsibLu for making up monthly accounts anil send- 
m b r them to Comptroller General 
Tlio Civil Accountant General is the— in respect of the 
Civil Accounts . r 

AVlm is-in respect of accounts of Non-Civil Departments 
11m (. omptroUor General as— is responsible for certain 

JlUCDUnlH , 

Outstanding in Objection Book. Annual l.sts of- ! 
Outstanding of Govornmont’s dues to bo watclmd and 
annually reviewed .... 

Overpayments to Officers going to England .* 
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Passage-money when recoverable from England is ndiusted 
at the annual fixed rate . 

p ay wlioii aud how used to adviiso alterations of emolu- 
ments . 

Ponsions- I 

An> l ivafion— Treatment by Accon?ita,it General— 
Arrangement l'ur speedy disposal enjoined 
for relaxation ol' pension rules may not ho forwarded ' 
uegardmg Uoug-Koii^ and Mauritius pensions to ho 
reiurrud to the Colonial Ojoyoninumt 
Regarding suecessiun questions, etc,, may not bo dlS- 

CUSSed 

Qu.irtoily return ol applications anil pension reports 
Verification ot her vices .... 

Audit, Procedure on receipt of sanction ’ ] ‘ ‘ 

Attestation of existence of all pensioners over 70 vears 
old required . J 

inquiry necessary regarding outstanding gratuities 
Points lor attention of auditors 
Process of audit , 

Audit Hoy later for anticipatory pensions . 
u >> for gratuities * [ 

» » \ i)r political and superannuation , 

?» st ior Presidency pensions , 

” o fcu he reviewed half-yearly by the Accountant 

General 

Political peiiaigus treated by groups [ 

Mad yet how prepared . 

Contributions* Cheek of— . 

Jlony*Kony pc nttions. Adjusted ut annual ’fixed rate ’ ’ 

Payment* Last-pay certificates necessary before first pay- 
ment . , , , ( t , 

of arrears of political pensions in what cases require 
sanction , , t 

Pension Payment Orders, their issue and renewal , 

Register of ordinary pension payment orders , . ! 

&pooial periuanont pay orders [ 

to be returned to Aeeeuutant General if pension undrawn 
more than six months 

lleyutcn — Audit . , *!![!] 

Anticipatory pensions .,.**', * 

Audit procedure 

Gratuities .... 


04 

007 

1 287, Note 2 

35 

484 

746 

39 

5 lli 

S42 

77 

788 

1037 (1) 

39 

519 

849, Note 3 

30 

510 

843 

39 

510 

842 

30 

515 

8411—41 

39 

517 

845 (5) 

39 

523 

8(51 

39 

520 

853, Note 1 

39 

523 

802 

39 

520 i 

851 

39 

520 | 

854 

39 

520 

853 

39 

518 

849 

39 

520 

852 

39 

521 

854 m 

39 

521 

855 

39 

G18 

847 

72 

752 

1517 

*45 

545 

933 

04 

657 

1287, Note 2 

39 

517 

r-t 

9 

-is 

O 

lO 

JL 

39 

siy 

860, Nate 1 

39 

616 — 61? 

' 848, 846 (c) 

39 

517 

846 (a) 

39 

518 

84(i (a) 

39 

523 

862 (2) 

39 

518 

S49 

39 

520 

864 

39 

520 

861 

39 

520 

j 863 


XXVI 


INDEX, 



Chapter, 

Page. 

Article, 

Pensions - contd, 

Registers — 




of Pension Payment Orders . 
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of Special pensions 
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Annuities to Bengal Civilians . 
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Death in India of European pensioners 
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Mortality return 
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of applications for pensions . 
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Quarterly return of those payable ‘in the Colonies 
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ment orders ...... 

39 

1 517 

845(c), No'ii 

not to be frequent 

39 

520 

S52, Note 1 
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Personal conduct of officers generally 
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Books closed on I6th July ...... 
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Statement of Civil receipts and payments .... 
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Responsibility for adjustment , 

02 

656 

1241 

Stationery and Printing charges 

62 

650 

1243 

Postal Insurance Fund 

4G 

652 

903 

Pre-audit applied to payments at Presidency Towns and 

(34 

470 

723 

Provincial Capitals 

149 

574 

1019 

Pre-audit Cheques issued for payments over Rs, 100 

49 

575 

1025 

Accountant GoneraPs Register and check register of — 

49 

575, 577 

1025&1D34 

Banks, schedule of paid cheques ..... 

49 

077 

1032 

Pre-audit system. (Bee Chapters 49 to 51.) 

Presidency Abstract 



Abstract of major head totals 

59 

579 

1039 

Classified Abstract ...... 

50 

578 

1037 

Monthly closing 

59 

570 

1040 

Receipt of vouchors 

50 

578 

1035 

Register of deductions 

60 

578 

1038 


INDEX. 


XXVII 



Chapter. 

Page. 

Article. 

Presidency Bank- 

Daily returns submitted by— . 

51 

580 

1043 

The Government Account j its audit and compilation 

51 

581-81 

1044 — 48 

r 5i 

5SO 

1043, Note 2 

Interest when chargeable by — . 

l 70 

783 

1025, NotB 

Presidency Payments, Chapter 49- 
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49 

577 

1033 

Payments by cheque and in cash ..... 

49 

575 

1025—26 

Presidency Audit Department divided into two sections, 

audit and pay 

49 

574 

1021 

» ,» „ may post-audit certain 

districts’ payments 

49 

575 

] 024, Noto 2 

Presidency Pensions. Register of— 

39 

‘620 

652 

Presidency Savings Bank- 

Certain annual statistics required ..... 

70 

782 

1025 

Probable actuals of Revenue and Expenditure 

73 

738 

1535 

Progroflfl Register for watching Fjxrhangn Accounts 

57 

CIO 

1156 

Abstract of— to be sent annually to Comptroller General 

57 

020 

1157 

Provincial Funds. (Sec Imperial and Provincial Funds) 
Chapter 60— 

Monthly accounts of — ...... 

GO 

681 

1355 

Provincial Balances. List of minimum - . 

60 

G83 

1301 

Considerable expenditure out of — ..... 

72 

756 

1525, Note 1 

how ad justed ........ 

00 

682 

1358 — 59 

Provincial Capitals. System of pre-audit. Chapter 49 
Provincial Cash Balance Report .... 

71 

745 

1484 

Provincial Debenture Loans 

40 

625 

Annex, 

Provincial Loan Account. Interest adjusted annually 

55 

598 

1080 {<1) 
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